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  NIC VIsIoN, MIssIoN, aNd  
Values sTaTeMeNTs

VISION:
As a comprehensive community college, North Idaho 
College	strives	to	provide	accessible,	affordable,	
quality learning opportunities. North Idaho College 
endeavors	to	be	an	innovative,	flexible	leader	
recognized as a center of educational, cultural, 
economic, and civic activities by the communities it 
serves.
MISSION:
North Idaho College meets the diverse educational 
needs of students, employers, and the northern Idaho 
communities it serves through a commitment to 
student success, educational excellence, community 
engagement, and lifelong learning.

VALUES:
North Idaho College is dedicated to these core values 
which guide its decisions and actions.

Student Success
A vibrant, lifelong learning environment that 
engages students as partners in achieving 
educational goals to enhance their quality of life.
Educational Excellence
High academic standards, passionate and 
skillful instruction, professional development, 
and innovative programming while continuously 
improving all services and outcomes.
Community Engagement
Collaborative partnerships with businesses, 
organizations, community members, and 
educational institutions to identify and address 
changing educational needs. 
Stewardship
Economic and environmental sustainability through 
leadership, awareness, and responsiveness to 
changing community resources.
Diversity
A learning environment that celebrates the 
uniqueness of all individuals and encourages 
cultural competency.
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HIsTory

North Idaho College was first known as Coeur d’Alene Junior 
College, a private school that was started in 1933 and operated 
for six years. The state legislature passed the Junior College Act in 
January 1939, which permitted qualified areas to establish junior 
college districts by a vote of eligible electors. Coeur d’Alene Junior 
College became North Idaho Junior College in June of 1939. On 
July 31, 1971, the college changed its name to North Idaho Col‑
lege. NIC’s service area is the Idaho Panhandle, which includes 
Kootenai, Benewah, Bonner, Shoshone, and Boundary counties.

opeN-door polICy

NIC subscribes to the philosophy of the comprehensive com‑
munity college, including an “open‑door” admissions policy. To 
truly reflect its role as a community college, NIC accepts the fun‑
damental responsibility to meet the varying needs of individuals 
with widely divergent interests and abilities. At the same time, NIC 
seeks to respond to the needs of area businesses, industries, and 
governmental agencies by preparing competent, trained employees.
The commitment to an open‑door admissions policy is defined 
as providing all eligible students with access to appropriate edu‑
cational offerings at the college. NIC enrolls students seeking a 
post‑secondary education, but reserves the right to guide students 
into the courses and programs that will enhance their opportuni‑
ties for success.
Certain designated courses of study have special requirements for 
admission. The college tests and evaluates entering students to 
place them in the appropriate level courses. 

CoMMuNITy serVICes

As a community college, North Idaho College strives to provide a 
quality educational environment and serve area residents through 
involvement in the community. Both goals are vitally important to 
NIC and have resulted in a wide variety of educational offerings, 
programs, and services designed for the college community at large.
Concerts, theatrical productions, athletic competitions, convoca‑
tion programs, information sessions, and other events are offered 
to encourage community participation and involvement. Special 
courses, programs, and workshops are offered to meet the varied 
interests of individuals and community groups.
A Senior Citizen’s Gold Card allows individuals 60 years of age 
and older to attend NIC‑sponsored athletics and arts events free of 
charge. Gold Cards are available through the NIC Communica‑
tions and Marketing Office. 

CardINal Card

The Cardinal Card Office is located in the plaza of the Edminster 
Student Union Building. All students and employees at North 
Idaho College and NIC‑supported outreach centers are issued a 
Cardinal Card. This card serves as the college’s official student/
employee photo ID and should be carried at all times and made 
available to Campus Security upon request. The Cardinal Card 
is a multi‑functional card used for electronic access to buildings/
rooms and access to services in departments across campus. For 

aBouT NorTH IdaHo College

Founded in 1933, North Idaho College is a comprehensive com‑
munity college located on the beautiful shores of Lake Coeur 
d’Alene. NIC offers degrees and certificates in a wide spectrum of 
academic transfer, professional‑technical, and general education 
programs. Approximately 6,000 students are enrolled in credit 
classes and more than 4,400 participate annually in non‑credit 
courses offered by the Workforce Training Center in Post Falls.
The college serves a five‑county region through regional centers in 
Bonners Ferry, Kellogg, and Sandpoint, as well as through an ex‑
tensive array of Internet and interactive video conferencing courses. 
NIC also plays a key role in the region’s economic development 
by preparing competent, trained employees for area businesses, 
industries, and governmental agencies.
NIC’s campus is located in Coeur d’Alene, Idaho, a lakeside city 
with a growing population of 44,000 residents. Metropolitan 
amenities are close by with Spokane, Washington, a city of ap‑
proximatley 200,000 just 30 minutes away.
NIC offers Associate of Arts and Associate of Science degrees in var‑
ious college transfer programs, and Associate of Applied Science de‑
grees and technical certificates in its professional‑technical programs.
Students obtaining an Associate of Arts or Associate of Science 
degree can transfer with junior standing to all other Idaho public 
colleges and universities.
As one of three community colleges in the state (the other two being 
College of Southern Idaho and College of Western Idaho), North 
Idaho College works closely with its sister colleges and universities. 
NIC partners with the University of Idaho, Lewis‑Clark State Col‑
lege, Boise State University, and Idaho State University to enhance 
the higher education opportunities available in North Idaho.

aCCredITaTIoN

North Idaho College is accredited by the Northwest Commission 
on Colleges and Universities, an institutional accrediting body 
recognized by the Secretary of the U.S. Department of Educa‑
tion. Accreditation of an institution of higher education by the 
Northwest Commission on Colleges and Universities indicates 
that it meets or exceeds criteria for the assessment of institutional 
quality evaluated through a peer review process. Accreditation by 
the Northwest Commission on Colleges and Universities is not 
partial but applies to the institution as a whole. As such, it is not a 
guarantee of every course or program offered, or the competence 
of individual graduates. Rather, it provides reasonable assurance 
about the quality of opportunities available to students who attend 
the institution.
Several of NIC’s programs are also accredited by program ac‑
crediting agencies. The Associate Degree Nursing program is 
accredited by the Accreditation Commission for Education in 
Nursing (ACEN). The Radiography Technology is accredited by 
the Joint Review Committee on Education in Radiological Tech‑
nology (JRCERT). The Medical Assistant program is accredited 
by the Commission on Accreditation of Allied Health Education 
Programs (CAAHEP/MAERB). The Pharmacy Technology 
program is accredited by the American Society of Health‑System 
Pharmacists (ASHP).
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example, this card is used for identification, residence hall meal 
programs, financial aid verification, bookstore purchases, library 
services, printing services, access to student programming, Out-
door Pursuit rentals, and admission to athletic events and the 
computer lab. In addition, Cardinal Cash can be added to your 
card. Cardinal Cash is a prepaid, declining balance account that 
can be added to your card similar to a debit card. This allows 
you to have flexible spending options for bookstore purchases, 
printing, and dining services.

NIC FouNdatIoN

The North Idaho College Foundation was founded in 1977 
to encourage private support for the instructional mission of 
North Idaho College. The NIC Foundation is an independent, 
non-profit charitable organization governed by a volunteer 
board of directors comprised of civic-minded community 
leaders.
The NIC Foundation works closely with the NIC trustees, the 
president, and college employees to secure support for various 
needs of the college. The foundation solicits, accepts, and man-
ages both cash and non-cash gifts on behalf of NIC and invests 
and administers those funds to provide a source of financial 
support for the college.
Through contributions from donors of all walks of life, the NIC 
Foundation is helping to change lives. Student success is central 
to the foundation’s efforts. Scholarship awards are nearing $1 
million annually, and $7.6 million has been distributed to stu-
dents since 1977. Students are encouraged to apply for scholar-
ship opportunities through the Financial Aid Office. In addition, 
more than $15 million has been invested in NIC facilities and 
expansion, including the Meyer Health and Sciences Building, 
and $1,098,959 has been distributed through the Foundation 
Grant Program that inspires creative and innovative teaching 
and support services since 1994.
The foundation raises funds through its annual and planned 
giving programs, scholarship drive, and community events. The 
foundation’s Really BIG Raffle offers a grand prize of a $300,000 
custom home built by the NIC Carpentry program and more 
than $35,000 worth of additional prizes each year.
To make a tax-deductible gift, request additional information, 
or inquire about charitable giving, go to www.nic.edu/foundation 
or call (208) 769-5978.

NIC alumNI assoCIatIoN

The North Idaho College Alumni Association encourages a 
lifelong interest in the college by its alumni and friends. The 
association has found that many individuals cherish their experi-
ences and memories of NIC classmates, instructors, and friends 
and that these remain with them throughout their lifetimes. The 
NIC Alumni Association provides opportunities for alumni 
to serve NIC and its students. Membership in the association 
unites individuals in an organization of thousands of alumni 
who have chosen to express their active support for the college.
Membership is free, and requires completion of at least 12 
academic credits or completion of the first semester of a certif-
icate course or apprenticeship program. You do not need to be 

a graduate to become a member. Membership benefits include 
invitations to special events, Molstead Library privileges, news-
letter subscription, and discounts at the NIC bookstore and 
home athletics events. 
To join, visit www.nic.edu/alumni or call (208) 769-7806.
The Alumni Office is located in the Sherman Building. Please 
stop by to visit us if you come to campus.

NIC Booster CluB

The North Idaho College Booster Club is a non-profit organiza-
tion, committed to providing financial support to the intercol-
legiate athletics programs through fundraising and endowment 
activities for student-athlete grants-in-aid and team programs.
Organized in the 1960s, the NIC Booster Club supports all NIC 
athletics teams as a lifelong learning experience that enhances the 
value of sportsmanship and provides a positive experience for 
student-athletes, students, and fans. The club also recognizes the 
commitment our athletes make to the young people of our com-
munity through our Cardinal Canine Club, WE Care Program, 
Cardinal Kids outreach program, the Coeur d’Alene Crossing, 
and the wrestling team’s Shirley Parker Reading Program.
The Booster Club holds fundraising events throughout the year 
including an annual auction, Hall of Fame and Awards Banquet, 
3-on-3 Basketball Tournament, the Idaho State High School 
All-Star Basketball Game, the Scott Hague Memorial Cardinal 
Golf Classic, and the Rolly Williams Golf Tournament. 
For more information or to become a member, contact the NIC 
Athletics Office at (208) 769-3348. Meetings are held twice 
monthly throughout the year.

NIC PuBlICatIoNs

Official North Idaho College publications, such as catalogs, bro-
chures, course and fee schedules, etc., are not to be considered 
as binding contracts between NIC and its students. NIC and 
its divisions reserve the right to: (a) withdraw or cancel classes, 
courses, and programs; (b) change fee schedules; (c) change the 
academic calendar; (d) change admission and registration require-
ments governing instruction in, and graduation from, the college 
and its various divisions; and, (e) change any other regulations 
affecting students. Changes shall be enacted for both prospective 
and presently-enrolled students whenever deemed appropriate. 
Advance notice of changes will be provided when possible.

equal oPPortuNIty emPloymeNt

North Idaho College is committed to its policy of nondiscrimi-
nation on the basis of state and federal protected class status. 
This policy applies to all programs, services, and facilities, and 
includes, but is not limited to, applications, admissions, access 
to programs and services, and employment. Such discrimination 
is prohibited by state and federal laws and regulations.
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College TerMINology

Academic advisor: An academic advisor is a faculty member or staff 
person who is trained to assist students with educational planning 
and to promote a successful college experience. 
Academic load: An academic load is the number of credit hours 
taken in one semester.
Academic probation: All colleges require students to maintain 
a minimum cumulative grade point average (GPA) to remain in 
school. Students who do not meet the minimum GPA will be 
placed on academic probation. Refer to the Academic Probation, 
Suspension, and Disqualification Policy on page 34 for specifics.
Academic suspension: Students who do not meet the GPA require‑
ments when on probation will be placed on suspension. Suspen‑
sion requires a student to sit out the semester, excluding summer 
session, following suspension. In extraordinary cases, students can 
petition the Admissions and Academic Standards Committee to 
grant exemption from suspension. Refer to the Academic Probation, 
Suspension, and Disqualification Policy on page 34 for specifics.
Adding a course: A course that meets the entire fall or spring 
semester may be added online the first week of the semester. A 
late‑start or summer session course may be added through the first 
two days of the course.
Address: Permanent ‑ The student’s home address. Residency is 
determined by this address. Mailing ‑ The address used by a stu‑
dent while he/she is attending NIC if different from permanent 
address. Temporary - The address used for a short time if the local 
and permanent addresses are not being used.
Alumni: People who have graduated from the institution. A male 
is called an alumnus, while a female is called an alumna.
ACT and SAT: These are acronyms for the American College 
Test and the Scholastic Aptitude Test. Both tests are designed to 
measure a student’s level of knowledge in basic areas such as math, 
science, English, and reading. Colleges may require the results of 
either the ACT or SAT before granting admission. NIC does not 
require ACT or SAT scores, but these scores may be used to satisfy 
assessment requirements for initial course placement. 
Associate’s degree: The associate’s degree is granted upon com‑
pletion of a program. Associate of Arts and Associate of Science 
degrees are awarded to students who successfully complete pro‑
grams designed for transfer to a baccalaureate‑granting institution. 
The associate’s degree requires completion of a minimum of 60 
semester credits of 100 level or above courses with a cumulative 
GPA of 2.0 (a C average).
Associate of Applied Science degree: This degree is awarded to 
students who successfully complete a program designed to lead 
directly into employment in a specific career. The Associate of 
Applied Science degree requires completion of a minimum of 60 
semester credit hours with a cumulative GPA of 2.0.
Audit: A student who does not want to receive credit or a grade 
in a course may audit the course. Audited courses will not fulfill 
graduation requirements and do not affect a student’s grade point 
average. The application process and fees for auditing a course are 
the same as if a student were enrolling for credit. Course enrollment 

may be changed from credit to audit only during the drop/add 
period. With the instructor’s permission, course enrollment may 
be changed from audit to credit during the first four weeks of the 
semester or the first two weeks of summer session. Audited courses 
do not apply to credit/course load requirements for financial aid.
Bachelor’s degree (or Baccalaureate degree): This is the under‑
graduate degree offered by four‑year colleges and universities. The 
Bachelor of Arts degree requires that a portion of the student’s stud‑
ies be dedicated to the arts ‑ literature, language, music, etc. The 
Bachelor of Science degree requires that a portion of the studies be 
in the sciences ‑ chemistry, biology, math, etc. The minimum credit 
hour requirement for a bachelor’s degree is 120 semester hours. 
Blackboard: Blackboard Learn is an online learning management 
system. This software is used for delivering Internet courses with 
features for online collaboration, test‑taking, and assignment 
submission. 
Bookstore: Bookstores generally stock the books and materials 
required in all the courses offered at the institution. Bookstores 
also provide basic items and clothing items. 
Cardinal Card: The college’s official student/employee photo ID. 
The card also provides access to campus housing access, meal pro‑
gram service, financial aid verification, bookstore purchases, library 
services, and more. Refer to page 8 for more details.
Catalog: College catalogs provide all types of information parents 
and students need to know about a school. It typically includes the 
institution’s history and philosophy, policies and procedures, ac‑
creditation status, courses of study, degrees and certificates offered, 
physical facilities, admission and enrollment procedures, financial 
aid, student life activities, etc. They are considered the student’s 
contract with the institution.
Certificate programs: Certificate programs are designed to provide 
specific job skills.
The College Level Examination Program (CLEP): This program 
can be administered to students who desire to obtain college credit 
by taking proficiency tests in selected courses. If the student scores 
high enough on the test, college credit may be awarded. There is a 
charge for each test taken. Information concerning an institution’s 
CLEP test policies can be found in the institution’s catalog. 
COMPASS: An English, reading, and math assessment that deter‑
mines the most appropriate entry courses for student enrollment. 
Concurrent enrollment: A student who is enrolled at NIC and 
University of Idaho or Lewis‑Clark State College in Coeur d’Alene. 
Students must also submit a Concurrent Enrollment form to the 
NIC Registrar’s Office for verification of course enrollment.   
Core courses: These are general education courses within various 
disciplines that require a C‑ or better to satisfy the distribution 
requirements for an associate’s degree. 
Corequisite course: A corequisite is a course that must be taken 
concurrently with another course or courses unless the corequisite 
has been previously completed with a minimum grade of C‑. 
Counselor: A counselor is a professional who is trained to assist 
students in overcoming personal barriers to success.
Curriculum: A curriculum is composed of those classes outlined 
by an institution for completion of a program of study leading to 
a degree or certificate. 
Degree requirements: An institution’s requirements for comple‑
tion of a program of study. Requirements may include a minimum 

North Idaho College acknowledges Pueblo Community College, Oklahoma 
State University, and Mr. Bill Etheredge for their contributions to this 
glossary of college terminology.
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number of hours, required GPA, and prerequisite and elective 
courses within the specified major and/or minor areas of study. 
Degrees: Degrees are awarded for the successful completion of a 
program.
Department: A department is the basic organizational unit in a 
higher education institution and is responsible for the academic 
functions in a field of study. It may also be used in the broader 
sense to indicate an administrative or service unit of an institution. 
Division: A division represents a number of different units of a 
college or university: (1) an administrative division of an institution 
usually consisting of more than one department; (2) an academic 
division of an institution based on the year‑level of students; and 
(3) a service division of an institution that is composed of a num‑
ber of service departments, such as the Student Services Division.
Dropping a course: A course may be dropped online without a 
grade of W (withdrawal) being recorded during the one hundred 
percent refund period. A course dropped online after the one 
hundred percent refund period will be reflected with a grade of W 
on the official transcript.
Dual credit: Dual credit allows eligible high school juniors and 
seniors to enroll in NIC courses on campus or at their high schools. 
Credit for both high schools and college may be awarded. Students 
enrolled in NIC courses will receive an NIC transcript. These cred‑
its transfer to many regionally accredited colleges and universities 
across the nation. 
Elective: An elective is a course that is not specifically required and 
may be selected by the student based on personal preference and 
educational objectives. 
Extra-curricular activities : These are non‑classroom activities that 
can contribute to a well‑rounded education. They can include such 
activities as athletics, clubs, student government, recreational and 
social organizations, and events. 
Faculty: The faculty are the individuals who teach classes.
Fees: Fees are additional charges not included in the tuition. Fees 
may be charged to cover the cost of materials and equipment 
needed in certain courses and they may be assessed for student 
events, programs, and publications. 
Final exams (Finals): These end‑of‑the‑semester exams are either 
given during the last week of courses each semester or during a 
specific week called Finals Week. The type of final administered 
in a course is left to the discretion of the instructor. Final exams 
given during Finals Week are given on specified dates that may be 
different than the regular course time and are usually two hours in 
length. Finals schedules are published online each semester. 
Financial aid: Aid for paying college expenses is made available 
from grants, scholarships, loans, and part‑time employment from 
federal, state, institutional, and private sources. Financial aid from 
these programs may be combined in an “award package” to meet or 
defray the cost of college. The types and amounts of aid awarded are 
based on financial need, available funds, student classification, aca‑
demic performance, and sometimes the timeliness of application. 
Free Application for Federal Student Aid (FAFSA): This is a 
qualifying form used for all federal and government guaranteed 
commercial lenders’ programs – as well as many state, regional, and 
private student aid programs. By filling out the online or paper 
FAFSA, applicants start the process of qualifying for financial aid.

Full-time enrollment/Part-time enrollment: A full‑time student 
is enrolled in 12 or more credit hours per semester. A part‑time 
student is enrolled in less than 12 credit hours per semester. 
Honor roll: Students are placed on honor rolls for GPA’s above 
certain specified levels. Criteria for President’s, Dean’s, or other 
honor rolls vary at different institutions. In most cases, students 
must be enrolled full time to be eligible. 
Hybrid course: These courses provide multiple learning envi‑
ronments for interactions among students and instructors. They 
include required hybrid and face‑to‑face components. The face‑to‑
face components are reduced, but not eliminated. Note: The hybrid 
component is technology‑based and often consists of web‑based 
instruction requiring the students to have some computer skills. 
Interactive video conference course (IVC): These courses are 
delivered to off‑campus sites by technology that allows interaction 
between students and faculty through two‑way audio and video.
Internet course: Internet courses are delivered through a website.
Junior/community college: A junior/community college is often 
called a two‑year institution of higher education. Course offerings 
generally include a transfer curriculum with credits transferable to‑
ward a bachelor’s degree at a four‑year college, and an occupational 
or technical curriculum with courses of study designed to prepare 
students for employment in two years or less.  
Late-start course: A course that begins after the start of a term 
or semester.
Lecture/laboratory/discussion courses: In lecture courses, stu‑
dents attend class on a regular basis and the instructor lectures on 
course material. Laboratory courses require students to perform 
certain functions in controlled situations that help them test and 
understand what is being taught in the lecture. Discussion courses, 
sometimes called seminar courses, offer students the opportunity 
to talk about material being taught, ask questions, and discuss 
material with their classmates. 
Letter grades/Grade Point Averages (GPA): Most colleges use 
both letter grades and GPAs in determining students’ grades. Most 
colleges figure GPAs using the following method: A’s are worth 4 
points; B’s are worth 3 points; C’s are worth 2 points; D’s are worth 
1 point; and F’s are worth 0 points. To figure a GPA, multiply the 
number of credit hours a course is worth by the number of points 
for the letter grade, then add up the totals for each course and 
divide by the number of attempted credit hours.
Major/Minor: A major is a student’s chosen field of study that 
usually requires the successful completion of a specified number of 
credit hours. A minor is designated as a specific number of credit 
hours in a secondary field of study. 
Matriculated/Non-Matriculated (Degree Seeking/Non-Degree 
Seeking): Students who are matriculated are working toward a 
degree or certificate and have completed the admissions process, 
which includes application, payment of application fee, and provi‑
sion of high school and/or college transcripts. Matriculated students 
are eligible to apply for financial aid. Non‑matriculated students 
are not working toward a degree from North Idaho College and 
are not eligible for financial aid or participation in varsity athletics.
Mid-term exams: During the middle of each semester, instructors 
may give mid‑term exams that test students on the material covered 
during the first half of the semester. Some courses have only two 
tests, a mid‑term and a final.
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Non-credit courses: Courses that have zero credit hours and do 
not meet the requirements for a certificate or a degree at a given 
institution. Non‑credit courses may serve one of several purposes: 
to explore new fields of study, increase proficiency in a particular 
skill area or profession, develop potential, or enrich life experiences.
Open-door institution: Open‑door institutions are usually public 
junior/community colleges. The term “open‑door” refers to an 
admission policy that states that anyone who meets certain age re‑
quirements can be admitted. Open‑door admissions policies do not 
mean that students can take any courses that they choose. Students 
must meet course prerequisites in order to enroll in specific courses.
Orientation, Advising, and Registration Session (OARS): This 
session, which includes orientation and advising, is the process by 
which new degree‑seeking students register for courses.  
Prerequisite: A prerequisite is a condition that must be met before 
a student can enroll in a course. This may include, but is not limited 
to, completion of other courses with a C‑ or better, acceptance in 
other programs, sophomore standing, instructor permission, and 
prescribed test scores. For example, Accounting I is a prerequisite 
for Accounting II. 
Private/Public institutions: Private and public institutions dif‑
fer primarily in terms of their source of financial support. Public 
institutions receive funding from the state or other governmental 
entities and are administered by public boards. Private institutions 
rely on income from private donations, or from religious or other 
organizations and student tuition.
Resident/Non-resident status: The amount of tuition a student 
pays to a public (state supported) college is determined by the 
student’s state residence status. If a student is a resident of the state, 
then the student pays a lower tuition rate. A non‑resident will pay a 
higher tuition rate. Residency requirements vary from state to state, 
but are determined by the student’s place of residence or his/her 
parents’ place of residence if the student is younger than a certain 
age. Tuition rates for private colleges are not based on residency.
Schedule of classes: With the help of academic advisors or faculty 
advisors, students make up their own individual class schedules 
for each semester they are enrolled. Courses are designated in the 
online Class Schedule by course department, course number, time 
and days the course meets, the room number and building name, 
and the instructor’s name.
Service Learning: Service Learning combines academic studies 
with community service by linking the theory and content of a 
course with the practical application of the course’s concepts in 
a community setting. The Service Learning assignment, which 
is optional, requires 15‑20 hours outside the classroom during 
the semester (in lieu of other course assignments comparable to 
15‑20 hours). Career exploration may be an added benefit to this 
type of class.
Short-term course: A course that begins at the start of a term or 
semester and ends early.
Syllabus: A course syllabus is a summary of the course. It usually 
contains specific information about the course; information on how 
to contact the instructor, including the instructor’s office location 
and office hours; an outline of what will be covered in the course, 
with a schedule of test dates and due dates for assignments; the 
grading policy for the course; and specific classroom rules. It is 
usually given to each student during the first class session.

Transcript: The transcript is a student’s permanent academic 
record. It may show courses attempted, grades received, academic 
status, and honors received. Colleges do not release transcripts if 
a student owes money to the college. Transcripts are maintained 
and sent from the Registrar’s Office.
Transfer of credits: Some students attend more than one institu‑
tion during their college careers and will wish for accumulated 
credit hours from the former institution to transfer to the new 
one. To transfer credits, a student must have an official transcript 
sent to the new institution, which will determine which courses 
will apply toward graduation requirements. 
Tuition: Tuition is the amount paid for each credit hour of enroll‑
ment. Tuition does not include the cost of books, fees, or room 
and board. Tuition charges vary from college to college and are 
dependent on such factors as resident or out‑of‑state status, level of 
classes enrolled in (lower, upper, or graduate division), and whether 
the institution is publicly or privately financed. 
Tutors: A tutor is a person, generally another student, who has 
completed and/or demonstrated proficiency in a course or subject, 
and is able to provide instruction to another student. Tutors usually 
help students better understand course material. At NIC, students 
may receive two free hours of tutoring per class, per week.  
Undergraduate: An undergraduate is a student who is pursuing 
either a certificate, an associate’s or a baccalaureate degree. 
University: A university is composed of undergraduate, graduate, 
and professional colleges and offers degrees in each. 
Waitlist: If a class is full, a student may choose to add themselves 
to a waitlist for that course section. If a seat becomes available, 
the student will be added to that course and notified via their 
Cardinal Mail student email account. Waitlists are active from 
the time registration for a term begins until the add/drop period 
ends for that course. 
Web-Enhanced (WEBE): These courses are conducted face‑to‑
face with online components.
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CoNsuMer INforMaTIoN

North Idaho College’s consumer information provides prospective 
students, current students, and community members with infor‑
mation about North Idaho College. This information is provided 
in compliance with the Higher Education Act of 1965 as amended, 
the Family Educational Rights and Privacy Act, the Student Right 
to Know Act, the Jeanne Clery Disclosure of Campus Security 
Policy and Campus Crime Statistics Act, the Equity in Athletics 
Disclosure Act, the Drug Free Workplace Act and the Drug Free 
Schools and Communities Act. Hard copies are available upon 
request. Go to www.nic.edu to view all documents.

sTudeNT reCords, CoNfIdeNTIalITy,

aNd ferpa 

The Family Educational Rights and Privacy Act of 1974 (FERPA) 
requires that North Idaho College adopt guidelines concerning 
the right of a student to inspect his or her educational record. The 
information on these pages is designed to assist students in knowing 
the guidelines and protecting their confidentiality. 

Release of Personally Identifiable Records
The college does not permit access to or the release of educational 
records, or personally identifiable information other than “direc‑
tory information” listed below without the written consent of the 
student, to any other party other than the following:
•	 Administrative/support	staff	and	college	faculty	when	infor‑

mation is required for a legitimate educational interest within 
the performance of their responsibilities to the college, with 
the understanding that its use will be strictly limited to those 
responsibilities.

•	 Federal	and	state	officials	requiring	access	to	educational	records	
in connection with the audit and evaluation of a federally‑ or 
state‑supported educational program or in connection with the 
enforcement of the federal or state legal requirements which 
will not permit the personal identification of students and their 
parents to other than those officials. Such personally identifiable 
data shall be destroyed when no longer needed for such audit, 
evaluation, or enforcement of legal requirements.

•	 Agencies	or	individuals	requesting	information	in	connection	
with the student’s application for, or receipt of, financial aid.

•	 Organizations	 conducting	 studies	 for,	 or	 on	 behalf	 of,	 the	
college for purposes of developing, validating, or administer‑
ing predictive tests; administering student aid programs; and 
improving instruction. Such studies shall be conducted in such 
a manner that will not permit the personal identification of 
students by persons other than representatives of such organiza‑
tions, and such information shall be destroyed when no longer 
needed for the purposes for which it was provided.

•	 Accrediting	organizations	in	order	to	carry	out	their	accrediting	
functions.

•	 Any	person	or	entity	designated	by	judicial	order	or	lawfully	
issued subpoena, upon condition that the college makes a 
reasonable effort to notify the student of all such orders or 
subpoenas in advance of the compliance therewith.

•	 Information	 from	 educational	 records	may	 be	 released	 to	
appropriate persons in connection with an emergency if the 

knowledge of such information is necessary to protect the 
health or safety of a student or other person(s).

dIreCTory INforMaTIoN 

The term “directory information” at North Idaho College is de‑
fined as including:  
 1.  Student’s name
 2.  Student’s address
 3. Student’s phone number
 4.  Email address
 5.  Dates of attendance
 6.  Freshman/sophomore classification
 7.  Previous institutions attended
 8.  Major field of study
 9.  Awards/honors (including Dean’s List)
 10.  Degree(s) conferred (including dates)
 11.  Past and present participation in officially recognized sports and 

activities
 12. Weight and height of members of athletic teams

Students may request through the Registrar’s Office that the col‑
lege not release directory information. 
The Registrar’s Office will assist students who want to inspect 
their records. Records covered by FERPA will be made available 
within 45 days and the college may charge reasonable fees for 
preparing copies for students. This includes records that are kept 
in the following offices:  

1.  Admissions 
2.  Registrar
3. Financial Aid 
4.  Veterans Services 
5.  Student Activities
6. Intercollegiate Athletics
7. Vice President for Student Services 

The college reserves the right to have a college representative pres‑
ent during the review of the student’s record and the representative 
may offer interpretation of the data within the record.
Some records may be withheld by the college. For example, 
academic transcripts are routinely withheld if the student has a 
financial obligation to the college. Medical records may be released 
to the student’s physician rather than to the student. Students may 
not inspect financial information submitted by their parents, con‑
fidential letters associated with admissions, and records to which 
they have waived their inspection rights. In the event a record 
contains information about other persons, the college will release 
only the portion of the record that pertains to the student.
Finally, the college will not release records that are not owned by 
the college.

faMIly eduCaTIoNal rIgHTs aNd prIVaCy 
aCT of 1974 (ferpa) HearINg proCess

Upon examination of records, a student who believes that his or 
her record is inaccurate or misleading can request a formal hear‑
ing. Requests for a hearing should be directed in writing to the 
Registrar’s Office. When a date, time, and place for the hearing 
has been established, a student may present evidence at the hearing 



15

Students Right to Know • 2015-2016

and be represented by an attorney, at the student’s expense. The 
hearing panel will include the Vice President for Student Services 
or other appointed designee and the student’s advisor/instructor.  
The hearing process does not replace other processes for student 
grievances. The decision of the hearing panel will be based solely 
on the evidence presented at the hearing. A written summary of 
the hearing will be prepared and distributed to all parties. The 
summary will include the reasons behind any decisions made by 
the hearing panel. The student’s records may be amended in ac‑
cordance with the ruling of the hearing panel.
A student may add comments to his or her record if the student is 
not satisfied with the ruling of the hearing panel.  Such comments 
will be released whenever the records in question are disclosed. 
Students who believe the hearing panel results are in error may 
contact the United States Department of Education, Room 4074, 
Switzer Building, Washington, D.C. 20202.

TITle IX of eduCaTIoN aMeNdMeNTs of 
1972-seXual dIsCrIMINaTIoN

Title IX and its implementing regulation, at 34 C.F.R. § 106.31 
(a), provide that no person shall on the basis of sex, be excluded 
from participation in, be denied the benefits of, or be subjected 
to discrimination under any academic, extracurricular, research, 
occupational training, or other education program or activity 
operated by the university.
Sexual harassment is a form of sex discrimination prohibited by 
Title IX. Sexual harassment is unwelcome conduct of a sexual na‑
ture. Sexual harassment can include unwelcome sexual advances, 
requests for sexual favors, and other verbal, nonverbal, or physical 
conduct of a sexual nature, including rape, sexual assault, sexual 
battery and sexual coercion or other sexual misconduct. 
Sexual harassment of a student can deny or limit, on the basis of 
sex, the student’s ability to participate in or to receive benefits, 
services, or opportunities in the school’s program.
Any student, faculty, or staff member with questions or concerns 
about sex discrimination or sexual harassment or who believes that 
he or she has been the victim of sex discrimination or sexual ha‑
rassment may contact the Title IX Coordinator for assistance. The 
Title IX Coordinator is available to discuss options, explain college 
policies and procedures, and provide education on relevant issues. 
Title IX complaints involving student complainants and student 
respondents will be referred to the Title IX Coordinator for in‑
vestigation and shall be subject to the STUDENT CONDUCT 
CODE. 
The Title IX Coordinator for North Idaho College is:
Alex Harris
Title IX Coordinator 
Director ‑ Student Development 
Office: Edminster Student Union Building 200E
Phone: (208) 769‑5970 / (208) 676‑7156 
E‑mail: afharris@nic.edu

drug-free sCHools aNd CaMpuses aCT 

NIC is committed to maintaining an environment of teaching 
and learning that is free of illicit drugs and alcohol. The college 
prohibits illegal possession, consumption, manufacture, and 
distribution of alcohol and drugs by students in college‑owned, 
‑leased, or ‑operated facilities and on campus grounds. Individuals 
who violate college policies, city ordinances, state, or federal laws 
may be subject to disciplinary action and/or criminal prosecution. 
Student sanctions, as detailed in the Student Code of Conduct, 
may include warning, censure, fines, disqualification, suspension, 
expulsion, restitution, as well as required attendance at educational 
programs. More information is available at www.nic.edu.

ToBaCCo-free CaMpus guIdelINes

To ensure a safe and healthy environment for students, employees, 
and visitors, North Idaho College prohibits the use of any tobacco 
products including, e‑cigarettes and smokeless tobacco products,on 
campus except for in designated areas.

CaMpus parKINg

The goal and objective of campus parking is to expedite the safe 
and orderly conduct of campus business and to provide parking 
facilities within the limits of available space. Permits are available to 
purchase online through MyNIC, as well as in person at the Parking 
Services Office, Edminster Student Union Building, and Cardinal 
Card Office. All motor vehicles parking on the NIC Coeur d’Alene 
campus (including Garden and College avenues) must display a 
valid parking permit for each vehicle. For a complete lisiting of 
permit service and enforcement, visit www.nic.edu/parking.

CaMpus seCurITy polICy aNd  
CaMpus CrIMes sTaTIsTICs aCT   

Higher education institutions are required to publish and provide 
campus security information to students and staff.
NIC’s campus safety policies, programs, and campus crime statis‑
tics are available at the Campus Security Office in the Headwaters 
Complex at 703 Military Drive, Coeur d’Alene or by calling (208) 
769‑3310 or at www.nic.edu/security.

CrIMe sTaTIsTICs

The personal safety and security of students, employees, and vis‑
itors, including the protection of property, are high priorities at 
North Idaho College.
NIC security information is provided to you as part of North 
Idaho College’s commitment to safety and security and in com‑
pliance with the Federal Crime Awareness and Campus Security 
Act of 1990.
Creating and maintaining a healthy and safe campus environ‑
ment requires the cooperation and involvement of everyone. All 
students, employees, and visitors must assume responsibility for 
their personal health and safety and the security of their personal 
belongings. Our institution is safer than most places, but it’s not 
crime free. Theft, assaults, and other violations of the law can occur 
at North Idaho College. 
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Please refer to www.nic.edu/security for detailed information on 
crime statistics, the Annual Security and Fire Report, reporting 
procedures, Title IX information, awareness training, and tips on 
maintaining a safe campus. A printed copy of the Annual Security 
and Fire Report is available upon request, please call 769‑3310. 
The Annual Security and Fire Report will provide crime and fire 
data for North Idaho College. Updates to security policies and 
procedure are posted in a timely manner; the security webpage 
will list the most current updates available.
NIC Campus  Secur i ty  can  be  contac ted  by  ca l l ‑
ing (208) 769‑3310; this  number wil l  be answered 
24/7/365.  The Campus Secur i ty  Off ice  i s  located  
at 703 Military Drive.

eMergeNCy pHoNes

Emergency phones are located throughout the campus grounds. 
These phones are mounted on freestanding poles and are identified 
with a flashing blue light. Each phone dials directly to the Campus 
Security Office. These phones are for the use of students, staff, or 
visitors in case of an emergency or the need for assistance, such as 
an escort or vehicle jump start. Emergency phone location maps 
are available at the Campus Security Office.  

eMergeNCy preparedNess

All college employees and students have a responsibility to engage 
in their own safety and security. As an institution, North Idaho 
College has several notification systems used during campus emer‑
gencies. The Alertus system utilizes a series of beacons that will 
sound an alarm in college buildings when activated as well as take 
over the screens of all networked computers with an alert message. 
In addition, the Cardinal Contact system sends alert messages via 
email, voicemail, and text to all contacts in the MyNIC system. 
Employees and students are automatically signed up to receive 
Cardinal Contact alert messages. Please ensure that you’ll receive 
alerts by checking your contact information in MyNIC. Log in to 
MyNIC and then under the “Services” tab, click “User Account” 
then “Contact Information.” The phone numbers listed as “Cell” 
will receive text messages via the Cardinal Contact system. The 
phone numbers listed as “Business” or “Home” will receive voice‑
mail. More lockdown and shelter‑in‑place guidelines are available 
at www.nic.edu/security. There, you can also watch the “Run, Hide, 
Fight” video to review responses in an active shooter situation. 
The college will test emergency procedures each semester with a 
collegewide drill.

fINaNCIal aId refuNd/
WITHdraW polICy

Federal law requires that when you withdraw during a payment 
period or period of enrollment, the amount of federal financial 
aid that you have “earned” up to that point by attending classes 
is determined by a specific formula. If you received (or NIC re‑
ceived on your behalf ) less assistance than the amount that you 
earned, you will be able to receive those additional funds. If you 
received more assistance than you earned, the excess funds must 
be returned.
For more information, visit www.nic.edu/financialaid.

serVICe aNIMals oN CaMpus

Service Animals are permitted to accompany individuals with 
disabilities in all areas of North Idaho College’s facilities where 
members of the public, students, participants in services, programs, 
or activities, or invitees are allowed to go. Service Animals are 
defined by the ADA Amendments Act (ADAAA), as any dog that 
is individually trained to do work or perform tasks for the benefit 
of an individual with a disability, including a physical, sensory, 
psychiatric, intellectual, or other mental disability. Service Animals 
do not need to wear a vest or have identification nor do they need 
to be necessarily leashed. Individuals should not be approached 
with questions about their Service Animals. Please do not pet, 
feed, or interfere with a Service Animal in any way.
Questions or concerns about Service Animals should be directed to 
Disability Support Services, (208) 769‑7794 or (208) 665‑4520. 
Please see the “Service Animal” link under the NIC Disability 
Support Services website to view the entire Service Animal Policy.

NoNdIsCrIMINaTIoN Clause

North Idaho College does not discriminate on the basis of race, 
color, religion, sex, national origin, age, or disability in any edu‑
cational programs or activities receiving federal financial assistance 
or in employment practices. 
Inquiries regarding compliance with this non‑discrimination 
policy and the college’s grievance process may be directed to the 
Executive Director of Human Resources at the NIC Human 
Resources Offices, Headwaters Complex B, 710 Military Drive, 
Coeur d’Alene, Idaho, 83814, (208) 769‑3272.
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geTTINg sTarTed

ADMISSIONS
North Idaho College’s open‑door admissions policy reflects a com‑
mitment of access to higher education. We welcome anyone seeking 
to benefit from our educational programs and services regardless 
of race, religion, color, national origin, sex, and/or disability. Our 
open‑door policy results in a diverse student population with 
varied experiences, backgrounds, abilities, interests, needs, and 
educational goals. Selective and Limited programs and certain 
courses have special requirements for admission and registration.

GENERAL ADMISSIONS
Students who are pursuing a degree or certificate, or who are ap‑
plying for financial aid, must submit an admissions application. 
The application steps are:

•		Complete	the	application	for	admission	(available	online	
at www.nic.edu/admit) 

•		Submit	one	of	the	following:
 A high school transcript showing graduation. OR
 A home school transcript showing high school/secondary 

school graduation.  OR
 Official GED transcripts.
•		Take	the	NIC	placement	test	(COMPASS)	or	submit	a	copy	

of your ACT or SAT scores. Test scores are valid for two 
years and used to place students in appropriate coursework, 
not to determine admission status.

FORMER STUDENTS
Students who have previously attended NIC need to reactivate their 
files by completing a Student Record Update form and submitting 
it to the Admissions Office, available online at www.nic.edu.

NON-DEGREE SEEkING STUDENTS
Students interested in taking classes for personal enrichment, to 
improve job skills, or for other educational purposes can attend 
NIC as non‑degree seeking students. The following conditions 
apply to non‑degree seeking students.

•		Non-degree	 students	 are	 not	 admitted	 to	 an	 academic	
program.

•		Non-degree	students	are	not	eligible	to	receive	financial	aid.
•		Non-degree	students	must	apply	as	a	degree-seeking	student	

if they wish to pursue a degree or certificate, available online 
at www.nic.edu/admit. 

NON-HIGH SCHOOL GRADUATES
Non‑high school graduates who want to be admitted as a de‑
gree‑seeking student may do so after passing the high school level 
General Educational Development (GED) tests. 

INTERNATIONAL STUDENTS
North Idaho College welcomes the enrollment of qualified inter‑
national students. In addition, the college encourages currently 
enrolled international students to participate in the educational, 
social, and cultural activities of the local community.  

International students must meet the same admissions require‑
ments as domestic students. Students must have graduated from 
a secondary school and have the minimum English abilities to 
succeed in college. International students who are transferring 
from a college or university must have a minimum 2.00 grade 
point average.  
All application materials from students living abroad should be sent 
to the Admissions Office at least six months prior to registration in 
order to allow time for evaluation and notice of acceptance. Inter‑
national students applying from within the United States need to 
submit all materials no less than one month prior to registration. 
The college will issue an I‑20 to accepted students who provide 
the appropriate admissions and financial documentation.
The following items are required for all international applicants:

1. International Student Application for Admission.
2. Official secondary (high school) transcript and confirmation 

of graduation (an original, certified English translation must 
accompany those documents that are not in English).

3. Official transcripts from all colleges attended (an original, 
certified English translation must accompany those docu‑
ments that are not in English).

4. Official Test of English as a Foreign Language (TOEFL) 
Scores. Minimum scores are 500 (paper‑based), 173 
(computer‑based), and 61 (Internet‑based). 

 Information about the TOEFL is available on the Internet 
at www.ets.org or official International English Language 
Testing (IELTS) scores. Minimum score of 5. Information 
about IELTS is available at www.ielts.org.

5. Certificate of Health signed by a recognized medical agency 
which includes complete immunization records.

6. Proof of Health Insurance.
7. Financial Declaration: 
 International students must submit proof from a financial 

institution demonstrating sufficient financial resources to 
fully cover the costs of tuition, books, fees, room and board, 
and all personal expenses for one academic year. North Ida‑
ho College will not bear responsibility for an international 
student’s finances. For the current tuition and fees schedule, 
visit www.nic.edu/tuition.

 Tuition and Fees $‑‑
 Room and Board    $7,650 
  (includes a $200 deposit)
 Books, Supplies, Incidentals $1,484
 Total *                                      $‑‑

* NIC reserves the right to change its charges at any time. In the un‑
likely event that changes become necessary, NIC will endeavor to 
give advance notice.

 Send all materials to: Admissions Office
     North Idaho College
     1000 West Garden Avenue
     Coeur d’Alene, ID  83814 USA
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PROGRAMS WITH SPECIAL 
ADMISSION REqUIREMENTS
Limited Enrollment Professional-Technical Programs
Certain professional‑technical programs have limited capacity and 
additional admission requirements. Since these programs often fill 
quickly, prospective students are encouraged to begin the applica‑
tion process as early as possible. 
The following programs have limited space available:  
 Aerospace Technology
 Carpentry and Construction Technology
 Collision Repair Technology
 Computer Aided Design Technology
 Graphic Design
 Heating, Ventilation, Air Conditioning/Refrigeration
 Industrial Mechanic/Millwright
 Machine and CNC Technology
 Outdoor Recreation Leadership
 Outdoor Power/Recreational Vehicle Technology
 Web Design

Applicants should submit admissions materials 6‑12 months prior 
to enrollment. Decisions on acceptance are made on an eligibil‑
ity/space available basis and only after the Admissions Office has 
received the following items:

•		An	 application	 for	 admission	 to	NIC	 and	 the	 specific	 
program.

•		Assessment	materials	in	the	form	of	the	COMPASS,	SAT,	
ACT test scores or transcripts of previous college coursework 
in math and English.

•		Students	considered	for	enrollment	in	the	limited-enroll‑
ment programs, must satisfy NIC satisfactory academic 
progress requirements or have permission of the division 
chair to enroll. 

Students accepted into a limited enrollment program are required 
to pay a $100 non‑refundable deposit within two weeks of ac‑
ceptance. The deposit will be applied toward tuition and fees. See 
the program descriptions in this catalog for specific requirements 
for each program.
For more information, contact the Admissions Office at (208) 
769‑3311 or the Professional‑Technical Student Support Services 
Office at (208) 769‑3448 or (208) 769‑3468.

Selective Enrollment Programs
The following programs have a selective and/or competitive entry 
and have additional admissions requirements.  Application packets 
for all programs, except Law Enforcement, are available online at 
www.nic.edu/admissions. Please see the program descriptions in the 
catalog for the specific admissions requirements for each program.
 Automotive Technology
 Construction Management 
 Computer Information Technology
 Culinary Arts
 Diesel Technology
 Law Enforcement   

 Medical Assistant
 Pharmacy Technology
 Physical Therapist Assistant 
 Practical Nursing 
 Radiography Technology 
 Registered Nursing
 Welding Technology

Dual Credit for High School Students
Dual credit allows eligible high school and home school juniors 
and seniors to enroll in NIC courses on campus, online, or at their 
high school. Credit for both high school and college is awarded. 
Students enrolled in NIC courses will receive an NIC transcript. 
These credits transfer to other colleges and universities across the 
nation.
Dual credit students are not eligible for financial aid. Some schol‑
arships are available. Complete details about the Dual Credit 
program are available from high school counselors and the Dual 
Credit Office.
To be eligible students must be at least 16 years old and/or  
have successfully completed at least half of their graduation  
requirements. 
Dual Credit Application and Registration Process:

1. Meet with a high school counselor to determine  
eligibility.

2. Complete the application for admission available at  
www.nic.edu/admit.

3. Submit completed Dual Credit Authorization Form, with 
high school counselor and parent signatures.

4. Take the NIC placement test (COMPASS) assessment or 
submit a copy of your ACT/SAT test scores for proper 
course placement. 

Test scores are valid for two years and are used to place students 
in appropriate coursework, not to determine admission status. 
For more information, contact the Office of Advanced Opportu‑
nities at (208) 625‑2329 or go to www.nic.edu/dualcredit. 

Technical Competency Credit (TCC)/ 
Technical Dual Credit for High School Students (TDC)

TCC and TDC is an advanced learning opportunity that links 
approved high school technical courses to technical certificate and 
degree programs at the college level. Students enrolled in approved 
high school programs throughout the state may receive credit from 
North Idaho College that is counted towards a professional‑tech‑
nical certificate or degree. This allows students to begin working 
on an Associate of Applied Science degree, Advanced Technical 
Certificate, or Technical Certificate while still in high school. TCC 
and TDC students will not have to repeat courses in college that 
were successfully completed in high school. 
For more information about TCC and TDC opportunities, contact 
the Regional Transition Coordinator at (208) 769‑5964 or go to 
www.nic.edu/techprep.   
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plaCeMeNT assessMeNT 

The placement assessment (COMPASS) is an important part of 
enrollment because it measures each student’s entry skills in read‑
ing, writing, and math. Scores are used to identify courses needed 
to ensure student success. Students are required to complete the 
placement assessment if they will be entering their first college 
English or college math course. Enrollment in other courses with 
an English or math prerequisite (or equivalent placement scores) 
may also require completion of the placement assessment. 
ACT, SAT, or ASSET scores can substitute for COMPASS scores 
in fulfilling the placement assessment requirement. 
COMPASS appointments can be scheduled online at  
www.nic.edu/compass after applying for admission to the col‑
lege. Information about the COMPASS is available online at  
www.nic.edu/testingcenter. Placement scores previously earned 
within two years from the date of course registration may satisfy the 
assessment requirement by having official copies of the ACT, SAT, 
COMPASS, or ASSET score report sent to the NIC Admissions 
Office, 1000 W. Garden Avenue, Coeur d’Alene, ID 83814. If 
you have questions about placement assessments, contact Advising 
Services at (208) 769‑7821.

ouTreaCH CeNTers 

NIC has outreach centers in Bonners Ferry, Sandpoint, and the 
Silver Valley. These centers offer a variety of services, including 
admissions and academic advising, proctored testing, credit and 
non‑credit courses, Adult Basic Education courses, and GED 
instruction and testing. To learn more about the specific services 
and courses offered at the outreach center near you, call or visit:

 NIC Bonners Ferry Center 
 6791 Main Street, Suite B 
 Bonners Ferry, ID  83805
 (208) 267‑3878

 NIC at Sandpoint
 102 South Euclid Street
 Sandpoint, ID  83864
 (208) 263‑4594 

 NIC Silver Valley Center
 323 Main Street 
 Kellogg, ID  83837
  (208) 783‑1254 
For registration information, go to www.nic.edu. To purchase 
textbooks, go to www.bookstore.nic.edu.

resIdeNCy sTaTus

Residency for tuition purposes is governed by Idaho State Code. 
Under current Idaho State Code 33‑2110A, 

“…a student in a community college shall not be deemed a 
resident of the district, or of a county, or of the State of Idaho, 
unless such student shall have resided within said district, 
county, or state, for at least one (1) year continuously prior 

to the date of his/her first enrollment in said community 
college.” 
“Counties in Idaho are liable for the out‑of‑district tuition 
so long as the student is duly enrolled and attending the 
college. This liability shall be for six (6) semesters or the 
term of the curriculum for which the student is enrolled, 
whichever is lesser. Liability shall terminate if the student’s 
domiciliary residence changes and that change occurs for 
twelve (12) months.”

Residents of Idaho
Residency status is determined when a student applies for admis‑
sion and remains unchanged until the student supplies evidence 
to the contrary. To be classified as a resident the student, or for 
a dependent student the parent or legal guardians, must have 
established a domicile in the state of Idaho for 12 months prior 
to the beginning of the semester of enrollment. 

For tuition purposes, a student who is a permanent resident of 
the United States may be classified as a resident of the district by 
meeting one or more of the following qualifications:

1.  Any student whose parents or court‑appointed guardians 
are domiciled in the college district and provide more 
than 50 percent of his or her support. (Domiciled means 
an individual’s true, fixed, and permanent home and place 
of habitation. It is the place where he or she lives without 
intending to establish a new domicile elsewhere). To qualify 
under this section, the parents or guardian must have 
resided continuously in the college district for 12 months 
preceding the opening day of the term for which the student 
matriculates.

2. Any student who receives less than 50 percent of his or 
her support from parents or legal guardians, who are not 
residents of the college district for voting purposes, and 
who has continuously resided in the college district for 12 
months preceding the opening day of the term for which 
the student matriculates.

3.  The spouse of a person who is classified or is eligible for 
classification as a resident of the college district for the 
purpose of attending the college.

4.  A member of the armed forces of the United States, sta‑
tioned in the college district on military orders.

5.  A student whose parents or guardians are members of the 
armed forces and stationed in the college district on mili‑
tary orders and who receives 50 percent or more of his/her 
support from parents or legal guardians. The student, while 
in continuous attendance, shall not lose his/her residency 
when his/her parents or guardians are transferred on mili‑
tary orders.

6.  A person separated, under honorable conditions, from the 
United States armed forces after at least two years of active 
service, who, at the time of separation, designates the college 
district as his/her intended domicile or who has the district 
as the home of record while in service and enters the college 
within one year of the date of separation.
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7.  Any individual who has been domiciled in the college 
district, has qualified and would otherwise be qualified 
under the provisions of this statute, and who is away from 
the district for a period of less than one calendar year and 
has not established legal residence elsewhere, provided a 
12‑month period of continuous residence has been estab‑
lished immediately prior to departure.

A student’s residency status remains unchanged unless the student 
can provide evidence that he or she has established a permanent 
domicile in Idaho and has resided there for 12 consecutive months. 
To challenge a residency determination a student must complete a 
Residency Change Form and submit it to the Admissions Office 
within 10 days of the beginning of the term. The evidence must 
prove convincingly that residency was established 12 months be‑
fore the beginning of the term. Students may appeal the residency 
determination by submitting a written appeal to the Admissions 
Office who will forward it to the vice president for Student Services. 

Idaho Residents – In-District
Idaho residents who reside in Kootenai, Ada, Canyon, Jerome, 
and Twin Falls counties are classified as in‑district residents. 
Residency for these counties is determined by NIC. In‑district 
residents pay the “district” tuition rate. 

Idaho Residents – Non-District
Idaho residents who do NOT reside in Kootenai, Ada, Canyon, 
Jerome, and Twin Falls counties are classified as non‑disrict 
residents. Non‑district students may qualify for county support 
from their county of residence to cover the additional non‑district 
tuition fees. To qualify for county support, non‑district residents 
must file a Certificate of Residency with their home county audi‑
tor’s office each academic year. Certificate forms are available from 
the Admissions Office, Student Accounts Office, or the county 
auditor’s office. The counties will notify NIC if the Certificate of 
Residency has been approved. 
If verification is not received from the student’s home county, the 
student must pay non‑district fees. (Exception: Students from 
Ada, Canyon, Jerome, Kootenai, and Twin Falls counties are not 
required to complete the Certificate of Residency.)
Students who exceed the tuition benefit will be charged non‑district 
tuition. However, non‑district tuition is significantly lower than out‑
of‑state. Check with your county for further details. The county is 
obligated by state code to pay the out‑of‑district charge pursuant to 
Idaho State Code 33‑2110A. Non‑district tuition rates do not apply 
to students enrolled in professional‑technical programs. 

TuITIoN reduCTIoN prograMs

Washington State Residents
Washington residents qualify for a reduction of a portion of the 
out‑of‑state tuition rate. Residency status is determined at the 
time of application to the college (see www.nic.edu/tuition for the 
current tuition and fees schedule).

Western Undergraduate Exchange 
The Western Undergraduate Exchange Program (WUE) was 
established to financially assist individuals interested in attending 
college out of their home states. The tuition rate is 150 percent 
of the non‑district tuition rate. Students may not use any of the 
time accrued under the WUE program to establish residency in the 
state of Idaho. Residents from the following states are eligible for 
the reduced tuition rates (see www.nic.edu/tuition for the current 
tuition and fees schedule).
 Alaska New Mexico
 Arizona North Dakota
 California Oregon
 Colorado  South Dakota
 Hawaii Utah
 Montana Wyoming
 Nevada 
 Commonwealth of the Northern Marianas Islands
Senior Citizen’s Rate
North Idaho College offers a special rate to non‑degree seeking 
individuals who are 60 years or older. The senior citizen rate for 
non‑degree credit classes is $25 per class plus $5 per credit. Fees for 
non‑credit courses, materials, books, or special fees are full price. 
Degree seeking seniors will pay full tuition rates for all courses.
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For information about 
financial aid, go to 

www.nic.edu/financialaid.

Financial aid funding assists students in offsetting the cost of a 
college education including tuition and fees, room and board, 
books, supplies, transportation, and miscellaneous expenses. The 
most familiar type of funding is gift aid or grants and scholarships. 
This type of aid does not have to be repaid. Self-help funding 
is aid that does need to be repaid in the form of student loans. 
Funding may also be earned through the college work-study 
programs.

Eligibility determined by Financial  
Aid Office.

Maximum award is tuition and fees. 
Awarded by various NIC departments.

Determined by the NIC department that is 
awarding the grant-in-aid.  

Determined by donor. Scholarship 
information is available at  
www.nic.edu/financialaid.

Determined by donor. Awarded by the 
various NIC Scholarship Committees.

Maximum award for students complet-
ing 0-25 credits is $3,500.
Maximum award after 25 credits is 
$4,500.At least half-time (6 credits) enrollment.

Parents may borrow up to the cost of 
education minus previously awarded 
financial aid.At least half-time (6 credits) enrollment.

Maximum is determined by Financial  
Aid Office. 
Minimum award is $1,000. At least half-time (6 credits) enrollment.

Federal Pell Grant (PELL)

Federal Supplemental Educa-
tional Opportunity Grant (SEOG)

Undergraduate student who has NOT 
received a bachelor’s degree.

Undergraduate student that demonstrates 
exceptional need and completes the FAFSA 
by the priority deadline (March 15).

Grant-in-Aid (GIA)

Federal Direct Subsidized 
Stafford Loan

Federal Direct Parent Plus Loan 
(Parent Loan)

Federal Work-Study

Maximum award for the school year is 
$5,775 (based on number of credits).

GRANTS

Eligibility RequirementsSource of Funding

Idaho Work-Study

Available Amounts 

LOANS

WORK-STudy

Financial aid - What is it?

SchOLARShipS

Complete the FAFSA at www.fafsa.ed.gov.

Complete the FAFSA at www.fafsa.ed.gov

Complete the FAFSA at www.fafsa.ed.gov.

Federal Direct Unsubsidized 
Stafford Loan

Complete the FAFSA at www.fafsa.ed.gov. Maximum award for dependent students 
is $2,000.
Maximum award for independent stu-
dents is $6,000.

Complete the FAFSA at www.fafsa.ed.gov.

Complete the FAFSA at www.fafsa.ed.gov.

Maximum is determined by Financial  
Aid Office. 
Minimum award is $1,000. At least half-time (6 credits) enrollment.

Complete the FAFSA at www.fafsa.ed.gov.

At least half-time (6 credits) enrollment.

Complete additional paperwork  
at www.nic.edu/financialaid.
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Eligibility for Financial aid
North Idaho College awards financial aid on the basis of merit 
and financial need. 
Eligibility for need‑based financial aid is determined by the 
student’s computed financial need, as established by the 
Department of Education. Financial need represents the dif-
ference between the total cost of attendance and the amount 
the student and his/her family can afford to pay toward that 
cost—the Expected Family Contribution (EFC). The total 
cost of attendance includes allowances for the cost of tuition 
and fees, books, supplies and tools, room and board (or rent 
and food), living expenses, and transportation from home. The 
EFC is calculated by using information the student and his/her 
parents (if dependent on parents) or spouse (if married) provide 
on the Free Application for Federal Student Aid (FAFSA) and 
verification documents.
To be eligible for Federal Financial Aid – need-based or non 
need-based – a student must:  

1. Have a high school diploma or GED certificate. 
2. Be accepted for admission into North Idaho College as a matriculated 

(degree-seeking) student.
3. Not be in default on a Federal Perkins Loan, Federal Stafford Loan, 

Federal Supplemental Loan for Students, or Federal Parents Loan 
for Undergraduate Students made for attendance at North Idaho 
College, or any other educational institution.

4. Not owe a refund on a Federal Pell Grant, Federal Supplemental 
Educational Opportunity Grant, Leveraging Educational Assistance 
Partnership Program, or Federal Stafford Loan previously used for 
attendance at North Idaho College or any other educational institution.

5. Be a U.S. citizen, U.S. national, or eligible non-citizen.
6. Certify that, if required, the student has registered with Selective 

Service.
7. Maintain satisfactory academic progress toward his/her  

North Idaho College degree or certificate as defined by the North 
Idaho College Satisfactory Academic Progress Policy.

satisFactory acadEmic 
ProgrEss Policy

The U.S. Department of Education requires students to main-
tain satisfactory progress toward their degree or certificate in 
order to be eligible for financial aid. This applies to students 
who are applying for the first time, as well as to those who 
are currently receiving aid. All semesters of attendance are 
reviewed, including periods when the student did not receive 
financial aid. 
For more information about NIC’s Satisfactory Academic 
Progress Policy, go to the section at www.nic.edu/financialaid. 

Eligibility For Financial aid
Students interested in scholarships should complete the Schol-
arship Application available through their MyNIC account 
by clicking on “NIC Foundation Scholarship Application” in 
the bookmarks section. Scholarships offered through the state 
and outside entities may be accessed by visiting www.nic.edu/
financialaid and clicking on “Scholarships.”

To apply for all other types of financial aid, the student and 
his/her parent(s) (if dependent) need to complete the Free 
Application for Federal Student Aid (FAFSA) available at  
www.fafsa.ed.gov.
To apply for financial aid, follow the steps below:
1. With the Department of Education

•  Apply for PIN at www.pin.ed.gov.
•  Fill out the FAFSA at www.fafsa.ed.gov (NIC’s school 

code is 00162300). 
2. With the NIC Financial Aid Office 
 (www.nic.edu/financial aid)

• Fill out an NIC Foundation Scholarship Application.
• Idaho residents only - Fill out an Idaho scholarship 

application which is available at www.boardofed.idaho.
gov/scholarships.

•  Submit requested documentation if you are selected for 
verification.

• Your award can be viewed online in your MyNIC, Ser-
vices, Financial Aid tab.

•  Your award must be accepted or rejected electronically 
in your MyNIC, Services, Financial Aid tab.

3. For Loans
•  The Entrance Counseling and Master Promissory Notes 

must be completed at www.studentloans.gov. 
•  Those interested in unsubsidized loans must complete  a 

request form. Go to www.nic.edu/financialaid and  follow 
the directions under the tab “Forms”, 2015-2016 school 
year, change in status forms under request for additional 
loans.

•  Students receiving student loans (subsidized and unsub-
sidized) as part of their financial aid package will receive 
their disbursement in two increments per semester in-
stead of receiving a lump sum at the start of the semester. 
The first disbursement will take place three weeks into 
the semester and the second disbursement will occur 
after midterms each semester. This is to ensure that 
students receiving student loans are actively attending 
at least six credit hours of their registered courses. Once 
attendance has been confirmed, the remaining loans will  
be distributed.

For more information, visit www.nic.edu/financialaid.
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bookstorE chargEs and 
bookstorE chargEs and Financial aid
Students who have been approved to receive financial aid 
through the NIC Financial Aid Office will be allowed to charge 
books and supplies at the NIC Mica Peak Exchange bookstore 
beginning the week prior to the start of classes through the sec-
ond week of classes, provided that he/she has met all eligibility 
requirements as previously outlined. 

titlE iV FEdEral Financial aid 
rEFund and rEPaymEnt Policy

The Federal refund/repayment policy for students receiving 
Title IV Federal Financial Aid is different than the established 
North Idaho College refund policy. 
Anyone wishing to obtain a copy of the federal policy and/
or calculation examples may stop by the Financial Aid Office 
located in Lee-Kildow Hall or access the information from the 
college website at www.nic.edu/financialaid.
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Amounts are subject to change. By registering at North 
Idaho College, you agree to provide payment by the due dates. 
You also understand that collection costs and legal fees will be 
added if the services of a collection agency are utilized.  
Tuition and fees at NIC are among the lowest in Idaho and 

the Inland Northwest. All rates quoted below are subject to 
change without notice. Idaho residents not living in Kootenai 
County must submit a Certificate of Residency to receive county 
support. The figures below do not include personal expenses 
or transportation. Books and supplies for academic transfer 
programs are estimated at $500 per semester. 

tuition and FEEs for 2015-2016

Kootenai County Residents $1,607 $1,607 $3,214

Non-Kootenai County Idaho Residents
 Students qualifying for county support $1,715 $1,715 $3,430

 Students not qualifying for county support $2,215 $2,215 $4,430

Washington Residents $2,639 $2,639 $5,278

Western Undergraduate Exchange $3,107 $3,107 $6,214

Out-of-State/International Students $3,983 $3,983 $7,966

Idaho Residents $133 $133 --

Washington Residents $219 $219 --

Western Undergraduate Exchange $258 $258 --
Out-of-State/International Students $331 $331 --

All credits are assessed the following PER CREDIT fee:

Kootenai County Residents
 Tuition and Fees ................................. $3,214 -   $4,810
Idaho Residents
 Tuition and Fees ................................. $4,430 -   $6,134
Washington Residents
 Tuition and Fees ................................. $5,278 -   $7,906
Western Undergraduate Exchange
 Tuition and Fees ................................. $6,214 -   $9,310
Out-of-State/International Students
 Tuition and Fees .................................. $7,966-   $11,938

Kootenai County Residents $144 $133 

Non-Kootentai County Idaho Residents 

 Students qualifying for county support $153 $142 

 Students not qualifying for county support $203 $192 

Washington Residents $230 $219 

Western Undergraduate Exchange $269 $258 

Out-of-State/International Students $342 $331

Tuition and fees vary by length of program. Depending on the program (which may vary from 9-11 months), students 
will make payment for each semester and for any additional terms that may be included in the program. The cost for 
tools, supplies, and books also varies with each program. Additional course fees may apply. 

PROFESSIONAL-TEChNICAL PROGRAmS

ACADEmIC TRANSFER PROGRAmS   

  Fall     Spring Total12 credits:

1 credit

 13 or more credits are assessed the following per-credit fee:

In addition, programs may also have 
additional costs for books, supplies, and 
tools which may vary from $500 to $3,000 
per year. 

2-11 credits
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sPEcial and incidEntal FEEs
(subJEct to changE Without noticE)

GED Testing Fee ........................................... $30 per test

On-Campus Parking Fee ...............................$31 per year

Special Course Fees  ................................................Varies
Special fees are assessed for such things as labs, some physical 
education courses, and some music classes. Special fees are listed 
in the Class Schedule. 
Transcript Fee  .............................................................$7
Official transcripts are $7 each. Turn around time is 3-5 days. 
Please note that transcripts will not be processed if a student has 
a financial hold on their records. Financial holds include parking 
fines, library fines, delinquent loan payments, etc. 
Rush Transcript Fee ...................................................$20
A transcript will be mailed or ready for pick-up on the same day, 
if the request is received before noon. If received after noon, the 
transcript will be ready the next working day. An additional fee 
is required for overnight mailing. 
Same Day Transcript Fee ............................................$25

Rush Transcript With Express  
Mail Delivery Fee ..........................$35/$50 International
A transcript will be express mailed and delivered by noon on the 
next business day, if the request is received before noon.
Residence Hall Room and Board ............$6,650 - $9,710

dEPosits
Nursing Programs Deposit (R.N., L.P.N.)  ............. $100
The Nursing program deposit is due by May 1. It will be applied 
to the tuition and fee charges for the initial semester or term of 
enrollment. Deposits may be refunded if notification of cancel-
lation is officially given to the Admissions Office by July 1. No 
refund will be given if a student withdraws after the prescribed 
deadline.

Professional-Technical Program Deposit  .............. $100
After being accepted into a specific professional-technical pro-
gram, students will be asked to submit a $100 deposit within 
three weeks of the date of their acceptance letter. The deposit 
will be applied to the tuition and fee charges for the initial se-
mester or term of enrollment. See page 19 for those programs 
that require a deposit. 
Residence Hall Security Deposit  ........................... $200
A $200 deposit must accompany the signed application/con-
tract and is not to be construed as partial payment for room 
and board. This deposit serves as a guarantee against loss and 
breakage of residence hall equipment and furniture. The de-
posit remains in effect through the period of application and 
residency. All students who fulfill the terms of the contract after 
occupancy will receive a refund of their deposit within four 
weeks after checking out of the residence hall (less any deduc-
tions for losses, damages, or fines).

tuition and FEEs 
PaymEnt ProcEdurEs

Tuition, fees, and any special fees must be paid on or before the 
due date noted on the payment screen when registering online, 
unless financial aid has been approved. Students failing to pay 
amounts due to NIC could be cancelled from classes and have 
their credits withheld. No student will be given a transcript of 
his/her record or allowed to register for classes until all accounts 
are settled in full. This includes any funds received through 
the Financial Aid Office involving overpayments, refunds, or 
delinquent loans. 
Payment of regular student fees entitles the student to the 
services maintained by NIC for the benefit of students. No 
reduction in fees can be made for students who may not desire 
to use any part of these services. Extra charges are made for 
special services and specific courses.
Students eligible for financial aid, but who have not com-
pleted the process prior to registration, will be expected to 
pay all required charges on or before the due date.
Veterans and eligible persons receiving Veterans Administration 
educational benefits must pay all required charges at the time of 
registration. Those who are depending on veterans educational 
benefit checks to pay fees must apply for advance pay at least 
one month prior to registration.
Tuition and fees are established anually by the NIC Board of 
Trustees. Interested persons may inquire at the Admissions Of-
fice for applicable rates and payment information. NIC reserves 
the right at any time to change its charges. In the unlikely event 
that such changes become necessary, NIC will endeavor to give 
advance notice.

sEnior citizEns’ ratE
North Idaho College offers a special rate to non-degree seeking 
individuals who are 60 years or older. The senior citizen rate 
for non-degree credit classes is $25 per class plus $5 per credit. 

summary of tuition and FEEs
For 2015-2015 school yEar

(per semester)

Rates are subject to change. 
Tuition  ....................... Unavailable at the time of printing. 

For the current tuition and fees schedule 
visit www.nic.edu/tuition.

General Fees (paid as part of tuition and fees)
  Associated Student Body ...................................... $28
 Athletics ............................................................... $36
 Commencement ..................................................... $4
 Health Services ..................................................... $34
 Instructional Technology .................................... $123
 Learning Assistance .............................................. $40
 Student Accident Insurance (on first credit).......... $11
 Student Activities and Recreation ......................... $38
 Student Service Fee (Debt) ................................... $93
Total tuition and fees ...................................................... $
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Fees for non-credit courses, materials, books, or special fees are 
full price. Degree seeking seniors will pay full tuition rates for 
all courses. A Senior Citizen’s Gold Card allows individuals 60 
years of age and older to attend NIC-sponsored athletics and 
arts events free of charge. Gold Cards are available through the 
Communications and Marketing Office. For more information, 
call (208) 769-7764.

north idaho collEgE 
rEFund Policy

Refund
Students who officially drop from all classes at North Idaho 
College may be entitled to a refund of a portion of their tuition 
and fees. If financial aid paid a portion of those charges, then a 
portion of the refund must be returned to the federal financial 
aid funds.

rEFunds for droPs from
sEmEstEr-lEngth coursEs 

Full-time or part-time students who drop from semester-length 
credit courses (day, evening, or Internet) will, on dropping the 
course(s) in MyNIC, receive refunds as follows:

Fall Semester 
If you drop from one or all of your classes by 11:59 p.m. the 
third Tuesday after the first day of the Fall Semester, you will 
receive a 100 percent refund.

Spring Semester 
If you drop from one or all of your classes by 11:59 p.m. the 
third Tuesday after the first day of the Spring Semester, you will 
receive a 100 percent refund.

Summer Session
If you drop from one or all of your classes by 11:59  p.m. the 
second Tuesday after the first day of the Summer Session, you 
will receive a 100 percent refund.
Should a class be cancelled, students will receive a full refund 
for the class. 

rEFunds for droPs from
 short-tErm coursEs 

Students who withdraw from short-term courses (less than 15 
weeks in length) will, on dropping the course(s) in MyNIC,  
receive refunds as follows:

1. If withdrawal is made within five days of the class starting 100 percent 
will be refunded. 

2. No refund will be allowed after the fifth day.

Should a class be cancelled, students will receive a full refund 
for the class. 

rEFunds for studEnts callEd 
to actiVE military sErVicE

Members of the Idaho National Guard and Reserve serve a 
vital function for our country. In the event that members of 
the National Guard or Reserve are called involuntarily to ac-
tive duty, they will be administratively dropped with a grade of 
W from classes and any tuition and fees paid will be refunded 
in full. Copies of orders calling a student to active duty must 
be provided to the Veterans Coordinator who will initiate the 
administrative withdrawal from classes and the refund process. 

tuition PaymEnt Plan

North Idaho College provides a tuition payment plan option 
through Advanced Education Services, Inc. (AES), a nationally-
recognized provider of education payment services. AES can be 
reached by calling their toll free number at (800) 3551-2773, 
Ext.15. The Interest-Free Monthly Payment Option allows 
for tuition and other expenses to be divided into three or four 
monthly payments, spread over the semester. 
There is a $50 semester enrollment fee (non-refundable, only 
available during the fall and spring semesters). The payment 
plan option is not a loan, so anyone is eligible to participate. 
Automatic monthly deductions from checking, savings, or credit 
card are available. A 3 percent convenience fee will be charged 
to each credit card payment. 
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REGISTRATION

Registration is the official process of enrolling in classes. NIC 
is on a 16-week Fall/Spring Semester, followed by a Summer 
Session. The student calendar on pages 4-7 of this catalog has 
information regarding application and registration dates. Reg-
istration information is available at www.nic.edu.
After applying for admission, students will receive an acceptance 
letter from the Admissions Office which will include informa-
tion about registration. 
Students register by assigned start times through their MyNIC 
account. Appointment times for continuing students are deter-
mined by the number of credits completed. New and transfer 
students register for classes during their orientation session. 
Students with a financial hold such as parking fines, library 
fines, or delinquent loan payments cannot register until the 
hold has been cleared. 

MyNIC:
STudENT INfORMATION on the WEb 

MyNIC is the college’s online student information portal where 
students will receive the majority of their official college com-
munications. By logging onto MyNIC, students can access their 
class schedules, unofficial transcripts, admissions and financial 
aid information, advisor’s name, assessment scores, forms, and 
important announcements. MyNIC is used by students to de-
termine class availability, register for courses, and pay tuition 
and fees.
After being admitted, students will receive MyNIC access 
information.   
To log in to MyNIC:

1.  Go to www.nic.edu and click “MyNIC.”
2.  Click on the orange “New Students and Employees Start 

Here” button. 
3.  Follow the instructions for how to log in. 

Questions about MyNIC should be directed to the NIC Help-
Desk at (208) 769-3280.

PAYMENT of TuITION and fEES

Tuition and fees are set annually by the Board of Trustees. 
Students from Idaho who reside outside of Kootenai, Ada, Can-
yon, Jerome, and Twin counties are required to file a Certificate 
of Residency with their home county auditor’s office to avoid 
being charged out-of-district rates (see page 21).

COuRSE SCHEduLE CHANGES (Add/dROP)

The add/drop period allows students to add classes on a 
space-available basis or drop classes without transcript notation. 
Students can make schedule changes online or through the Reg-
istrar’s Office in Lee-Kildow Hall. If the class is a late-start class, 
it may be added on MyNIC after the add/drop period ends. 
For all late-start classes, drops with no grade must be processed 
prior to the second calendar day. Refer to the calendar for full 
semester courses add and drop dates.

dROP WITH A GRAdE Of W from
INdIvIduAL COuRSES

To drop with a grade of W from a course, a student must log-in 
to their MyNIC account and drop the course. Final dates for 
drops with a grade of W are published on the college calendar 
located on pages 4-7. After the final drop with a grade of W 
date, students must submit an appeal for a late withdrawal to 
the Office of Instruction from a course using the appeal process 
outlined on page 33. A student who drops with a grade of W 
officially from a course by the last day for drops with a grade of 
W will have a grade of W recorded on the student’s transcript.
Drops with a grade of W from short-term classes (classes less 
than 15 weeks in length) must be completed within the first 
half of the total class sessions; i.e., the deadline for a drop with 
a grade of W from a course that consists of eight sessions would 
be on the date of the fourth session. 
Students who stop attending a class for which they have regis-
tered and from which they have not officially dropped with a 
grade of W may receive a grade of F.
Open enrollment courses that are dropped anytime after the 
add/drop week will receive a grade of W even if the course was 
added after the add/drop week.

dROP WITH A GRAdE Of W
from ALL NIC COuRSES

To drop all courses with a grade of W, a student must log-in to 
their MyNIC account and drop all of their courses. Students 
may not drop with a grade of W from college after the pub-
lished drop with a grade of  W dates for that semester except for 
compelling and extraordinary reasons. In such circumstances, a 
student must petition the Admissions and Academic Standards 
Committee for a late drop with a grade of W using the form 
available in the Registrar’s Office. Information on refunds of 
tuition and fees following a drop from all courses is on page 30.  

INdEPENdENT STudIES

Independent study courses are available in most academic 
disciplines and are designated by the course number 299.  
Course content, learning, and evaluative criteria are developed 
primarily by the student with the guidance from an instructor. 
Independent studies may include a reading or a project and 
must be approved by the instructor, appropriate division chair, 
and vice president for instruction. These courses are open to 
students with a 3.0 GPA who have successfully completed 30 
semester credits. 
Students may take no more than three credits per semester of 
independent study or six credits per year. Credits earned may 
not be used to fulfill associate’s degree core requirements. Stu-
dents may register for independent study classes during the first 
two weeks of the semester or the first week of summer session. 
Forms and information are available in the Registrar’s Office.
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Academic Appeals/Instructional Petitions
Students should follow the guidelines below to address concerns 
about an instructor, change of grade, course substitutions, aca-
demic sanctions, or other instructional matters. NOTE: There 

dIRECTEd STudIES
Directed study courses are identical to courses outlined in the 
catalog. A student must demonstrate the course is required for 
graduation or program purposes and that taking the course 
through directed study is the only option available to them. 
Directed study courses must be approved by the instructor, 
appropriate division chair, and vice president for instruction. 
Students may register for directed study classes during the first 
two weeks of the semester or the first week of Summer Session. 
Forms and information are available in the Registrar’s Office. 

AddRESS CHANGES

Students having correct addresses on file is vital for college 
records.  Students who change their address should update 
their information through their MyNIC account or notify the 
Registrar’s Office.

GRAdING POLICIES

Grading Procedures
Letter grades are used to indicate a student’s quality of achieve-
ment in a given course. Each of the grades are also assigned an 
equivalency number, which is used to compute grade point 
averages:
 A 4.0 Excellent
 A- 3.7 Excellent
 B+ 3.3 Good
 B 3.0 Good
 B- 2.7 Good
 C+ 2.3 Average
 C 2.0 Average
 C- 1.7 Average
 D+ 1.3 Poor
 D 1.0 Poor
 D- 0 .7 Poor
 F 0.0 Failing
 NR  No Report
 NG  No Grade

Other grades awarded are W (drop with a grade of W or with-
drawal according to proper procedure); I (incomplete work of 
passing grade); P or S (satisfactory – requires at least C or 2.0 
work; used for designated courses only and for midterm grades); 
U (unsatisfactory – for courses in which S is given). Courses in 
which W, S, U, or I grades have been earned are not included 
in the grade point calculation.
Students wishing to check their grade point averages should use 
the following formula: Per credit grade equivalency x number 
of credits per class ÷ grade points = GPA. For example, a stu-
dent receives a grade of B- in English 101 and a grade of C in 
Math 108:

English 101: (B-)  2.7 x 3 credits = 8.1 grade points

Math    108:  (C)   2.0 x 4 credits = 8.0 grade points

8.1 + 8.0 = 16.1 grade points ÷ 7 credits = 2.3 GPA

are specific program appeal processes and procedures that must also 
be followed in fields such as Health Professions and Nursing. Please 
check with an advisor about any such standards and their 
relationship with the college procedures. 

STEP 1:
Discuss the issue in question with the instructor to seek resolution 
or to learn steps for addressing an academic concern. If the prob-
lem is not resolved to the satisfaction of the student at this level, 
the student should determine the immediate college supervisor 
of the employee or faculty member, typically this is the division 
chair. For employee contact information, select the division from the 
department dropdown list at www.nic.edu/directories.
Arrange for a meeting and be prepared to verbally explain the 
situation, indicate concerns, and suggest possible solutions. If this 
informal meeting does not result in resolution, the student should 
pursue further review that may include getting the advice of the 
division chair or program staff for the next level of consideration 
or petition the Admissions and Academic Standards Committee. 
STEP 2 A: Admissions and Academic Standards
Petition the Admissions and Academic Standards Committee for 
consideration of late withdrawal from all college courses, rein-
statement to college following disqualification or suspension, and 
transfer and/or substitution of course credits that NIC transcript 
evaluators have not accepted as satisfying graduation require-
ments.  Appeal forms are available at the Registrar’s Office located 
in Lee-Kildow Hall, room 116. Petitions for late drops with a 
grade of W must be submitted within two years of the end of the 
semester from which a student requests a drop with a grade of W.  
These requests will be routed initially to the appropriate dean.
STEP 2 B: Office of the Vice President for Instruction
Unresolved concerns about an instructor or change of grade 
requests are processed by the Office of the Vice President for 
Instruction. Requests for grade changes must occur within 30 
days of the start of the next term.
Students may also appeal decisions rendered by the Admission 
and Academic Standards Committee or any academic sanctions 
imposed as a result of violation of academic integrity (appeal 
process for academic sanctions is detailed in the Student Code 
of Conduct and NIC Policy 5.06.01 and takes precedent over 
any process outlined herein).
Students who wish to appeal should secure an Instructional Peti-
tion Form from the Office of the Vice President for Instruction, 
prepare a written Statement of Appeal, and submit it to the Office 
of the Vice President for Instruction within seven working days 
of the decision being appealed.
The Statement of Appeal must contain the following information:
•	 Student’s	name,	local	address,	and	telephone	number.
•	 A	statement	of	concerns	regarding	the	original	decision.
•	 Arguments	supporting	the	student’s	position.
•	 A	statement	of	the	requested	solution.
•	 All	relevant	supporting	documentation.

The vice president or designee will then conduct inquiries as 
deemed appropriate and shall provide a written decision to the 
appellant within 15 working days. The Vice President for Instruc-
tion’s decision is final.
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After all the steps to voice a complaint with North Idaho College 
are exhausted, students have the right to forward their complaint 
to the State Board of Education. The Idaho State Board of Ed-
ucation Policy Section III P, starting on page 8, subsection 18, 
addresses this process. This policy can be viewed at http://www.
boardofed.idaho.gov/policies/iii_policy.asp 

Audit
A student may enroll in any lecture class on an audit basis.  
Students are encouraged to attend classes on a regular basis 
even though they will not receive credit or a grade for the class. 
Audited courses will not fulfill graduation requirements and do 
not affect a student’s grade point average and are not eligible 
for financial aid funding. The application process and fees for 
auditing a course are the same as if a student were enrolling for 
credit. Course enrollment may be changed from credit to audit 
during the drop/add period. With the instructor’s permission, 
course enrollment may be changed from audit to credit during 
the first four weeks of fall or spring semester or the first two 
weeks of a summer session. Contact the Registrar’s Office if you 
would like to audit a course.
Incompletes
An incomplete is assigned only if the student has been in at-
tendance and has done satisfactory work to within three weeks 
of the end of the semester (or proportional length of time for 
a course of less than a semester in length). Incompletes are is-
sued only in cases of extenuating circumstances, such as severe 
illness or injury. Incompletes are not issued in cases in which 
the student is simply unable to complete his/her work within 
the specified semester or session. If a final grade of I is recorded, 
the instructor will indicate in writing to the registrar what the 
student must do to make up the deficiency. The instructor will 
indicate in the written statement what permanent grade should 
be entered if the incomplete is not removed by the deadline.
All incomplete grades must be removed within six weeks after 
the first class day of the following term, excluding the summer 
session. If the incomplete is not removed by that date, the 
grade reverts to the grade indicated by the instructor’s written 
statement authorizing the incomplete. Incompletes may affect 
financial aid eligibility and will prevent certificates or degrees 
from being awarded.

Repeating a Course
Students may repeat any course to raise a grade, provided they 
have not completed a more advanced course for which the first 
is a prerequisite. While all grades received remain on the record, 
only the grade received for the most recent enrollment in the 
course is counted in computing grade point average. Note: Re-
peating a course may affect financial aid funding and may not be 
permitted if the course has already been used to earn a degree. 

Dean’s List (Honor Roll)
To qualify for the Dean’s List, students must complete at least 
12 credits in a semester, earn a semester GPA of 3.75 or higher, 
and receive letter grades of A, B, C, D, or F in 80 percent of 
their classes.

Academic Renewal
In conformity with the principle of encouraging and rewarding 
determination, self-discipline, and achievement, North Idaho 
College will allow a student to petition the registrar, under 
certain circumstances, for academic renewal. This means pre-
vious poor academic work at NIC would be eliminated from 
the computation of credits and grade points in the student’s 
academic record as well as for academic standing and eligibility 
for graduation.
Eligibility for academic renewal will be subject to the following 
conditions:

1. At the time the petition is filed, a minimum of five years will have 
elapsed since the most recent course work to be disregarded was 
completed.

2. Before the petition may be filed, the student must complete at least 
30 semester hours of course work at North Idaho College with a 
minimum cumulative grade point average of 2.50. These courses 
must be completed following the disregarded semester(s).

3. Renewal will not be granted for individual courses within a term. 

4. Students holding an associate’s or bachelor’s degree are not eligible 
for academic renewal. 

The student may have a maximum of two consecutive semesters 
(Summer Session excluded, unless it is one of the two disre-
garded semesters) of course work disregarded in all calcula-
tions regarding the computations of credits and grade points, 
academic standing, and eligibility for graduation. The petition 
to be filed by the student will specify the semester(s) or terms(s) 
to be disregarded.
If the petition qualifies under this policy, the student’s perma-
nent academic record will be suitably annotated to indicate 
that no work taken during the disregarded semester(s), even if 
satisfactory, may apply toward the computation of credits and 
grade points, academic standing, and graduation requirements. 
However, all work will remain on the records, ensuring a true 
and accurate academic history.
Since this is already a policy of exception, no exceptions will be 
made to the aforestated conditions. Students should be aware 
that this policy might not be accepted at transfer institutions.

ACAdEMIC PRObATION, SuSPENSION, 
and dISQuALIfICATION

Students carrying credit hours at the end of the add/drop period 
of any term are required to meet grade point average require-
ments to continue attendance. North Idaho College’s Academic 
Probation, Suspension, and Disqualification policy outlines 
these requirements and can be found at www.nic.edu/registrar.   

CREdIT INfORMATION

Definition of Credit
A credit, sometimes referred to as semester credit or semester 
hour, is related to time spent in class, study, preparation, labo-
ratory, or field experience. One semester credit hour normally 
requires 45 hours of student work, or:

1. 50 minutes in class each week for one semester (which assumes twice 
this amount of time in study and preparation outside the classroom), 
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or
2. Two to three hours in laboratory each week for a semester, or
3. The equivalent combinations of 1 and 2.

Credit for workshops and short courses is granted on the basis 
of one semester credit for 45 hours of scholarly activity.

Credit Enrollment Limits
Registering for an excessive number of credits may result in 
marginal performance. Students enrolling for more than 18 
credits are required to get authorization from Advising Services. 
Students taking more than seven credits during the summer are 
required to get authorization from Advising Services. 

STudENT CLASSIfICATION

Full-Time Classification
A student must register for a minimum of 12 credits each se-
mester to be classified as a full-time student; however, in most 
programs a student must earn at least 16 credits per semester 
to graduate in four semesters. 

Freshman and Sophomore Classification 
Students with 0-25 semester credits are classified as freshmen, 
those with 26-64 semester credits are classified as sophomores.

Course Numbering System
001 – 099 Courses are nontransferable and do not apply toward 

academic degrees. They may be required for some A.A.S. 
degrees.

100 – 199 Primarily for freshmen.
200 – 299 Primarily for sophomores.

CREdIT by EXAMINATION

Challenge for Credit
A student enrolled at NIC may petition to challenge courses 
based on work done through private study and/or employment 
or to validate courses taken at non-accredited institutions. Stu-
dents are not permitted to challenge a prerequisite course after 
having completed an advanced course. Credit by examination  
is not financial aid available and will not be granted for a course 
that a student has previously taken for credit or audited. Credit 
will be granted provided the student earns a grade of C or better. 
Neither grades nor credit earned through the challenge process 
will be counted in any given semester to determine credit load 
or grade point average, nor will they be included in computing 
cumulative grade point averages. Students may challenge a 
course prior to or during enrollment in a course through the 
second week of Fall or Spring Semester, or through the first two 
days of a short course or Summer Session. Contact the Registrar’s 
Office for specific regulations.
Foreign Language Placement
One full year of high school study in a foreign language is gen-
erally considered equivalent to one semester’s work in college. 
To receive college credit for high school or independent work, 
a student must take an advanced placement examination in the 
target language and complete the next semester advanced level 
with a grade of  C or better. Placement in and completion of the 
second elementary level or first intermediate level will enable a 

student to receive credit for the first elementary level; placement 
in and completion of the second semester intermediate level will 
enable a student to get credit for the first three semesters of the 
target language once appropriate paperwork has been completed 
and fees have been paid. 
CLEP Examination
North Idaho College accepts a limited number of CLEP (Col-
lege Level Exam Program) general and subject area exams. For 
information, contact the Admissions Office.
Advanced Placement Examination
In recognition of the Advanced Placement Program sponsored 
by the College Entrance Examination Board, NIC will grant 
college credit for limited examinations based on the student’s 
score. For specific information, contact the Admissions Office.

GRAduATION

Students may graduate at the end of any term. The commence-
ment ceremony is held once each year in May.  Students eligible 
to participate in commencement are graduates from the previ-
ous fall or students who plan to graduate in the current spring 
or summer.
A student must submit an Application for Graduation with 
the Registrar’s Office whether or not they plan to participate 
in commencement. Suggested application dates for graduation 
are Nov. 1 for Spring Semester, April 1 for Summer Session, or 
May 1 for Fall Semester. Applications filed after the suggested 
dates will be accepted. However, early filing enables the Regis-
trar’s Office to evaluate a student’s transcript and determine any 
course deficiencies in the program of study prior to the student’s 
final semester of enrollment. A diploma will not be issued if a 
student has not fulfilled all financial obligations to the college. 

Final Credits Earned and Exceptions
Candidates for an associate’s degree or certificate of comple-
tion must earn a minimum of 12 credits toward the degree or 
certificate at North Idaho College. In cases where the certificate 
requires fewer than 12 credits, a minimum of six credits must be 
completed at North Idaho College. A student may petition the 
Admissions and Academic Standards Committee for a waiver in 
exceptional cases involving specific course or residence require-
ments for graduation.

Catalog Issue
Catalogs are available online at www.nic.edu/catalog. North 
Idaho College students completing either an associate’s degree 
or certificate of completion may apply for graduation using 
any catalog in effect within the last four years. This policy is in 
effect only if the student has been continuously enrolled at the 
college at the time of graduation.

Credit Limitations
No more than 24 credits earned by examination and 32 credits 
earned by correspondence or examination may count toward 
an associate’s degree.
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TRANSCRIPTS

A transcript is a record of all courses for which a student was 
enrolled at the end of the add/drop period each semester and 
summer session. It includes credit hours for which the student 
is enrolled, final grades in each subject, record of withdrawal, 
courses repeated, grade point average for each semester, and a 
cumulative grade point average.

Requests for Transcripts
NIC academic transcripts are permanent records and are 
maintained forever. Transcript requests must be made online 
or by using the NIC transcript request form. Additional in-
formation is available through the Registrar’s Office website at  
www.nic.edu/registrar. Federal regulations require that the 
request be signed by the student to authorize release of the 
transcript. The request should include the student’s full name, 
maiden name if applicable, approximate last date of attendance, 
student identification number, student’s current address and 
phone number, address(es) where the transcript(s) should be 
mailed, and the student’s signature. Payment must accompany 
each request. Official copies are $7 each or $20 if needed in 
24 hours. Transcripts will not be released if the student has 
not fulfilled all financial obligations to the college. Transcript 
production time is usually 3-5 working days during term. Please 
allow up to 10 working days at the completion of each term. 

Transcripts from Other Schools
NIC does not issue certified copies of transcripts from other 
institutions. Transcripts reflecting a student’s previous col-
lege education that have been submitted to the college as a 
requirement for admission become part of the official file. Any 
student desiring official transcripts of credits earned elsewhere 
must request transcripts from the institution where the credits 
were taken.

STudENT RIGHTS and
 RESPONSIbILITIES

Attendance
Students are responsible for attending the courses in which 
they are enrolled. Failure to attend during the first two weeks 
of a full-semester course or first week of short-term or summer 
courses will result in a drop for non-attendance. If necessary, 
student’s financial aid awards and veteran’s benefits will be 
adjusted if they are dropped for non-attendance.

Conduct
Students are expected to read and comply with the NIC Student 
Conduct and Discipline Code, which may be found in the Student 
Handbook. Student handbooks are available under Current 
Students at www.nic.edu and are distributed at student orienta-
tions and are also available at Student Services or the Associated 
Students of North Idaho College offices on the second floor of 
the Edminster Student Union Building. 
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WORkfORCE TRAINING and 
COMMuNITY EduCATION

NIC’s Workforce Training Center, located in the Riverbend 
Commerce Park in Post Falls, offers a wide variety of credit-free 
classes for career development and personal interest. Classes are 
open to the public, generally without pre-admission, academic, 
or residential requirements. The Workforce Training Center’s 
catalog of classes is published each fall, spring, and summer 
and is mailed to Kootenai County residents. Class informa-
tion and registration is available in the catalog and online at  
www.workforcetraining.nic.edu. The catalog is also available at 
the NIC campus, in libraries, and other locations throughout the 
community. For a copy of the catalog or more information, call 
the Workforce Training Center at (208) 769-3333. The Work-
force Training Center is a self-sustaining entity of North Idaho 
College so that class expenses are supported by registration fees.  

Workforce Development
(208) 769-3333

Workforce Development offers open enrollment career or 
job-related classes in a variety of subject areas to enhance skills 
for employment. Classes are generally short term, credit-free, 
conveniently scheduled, and do not require lengthy preparation.
New classes begin weekly, all year. Easy registration is usually 
without transcript, grade, academic, or residential require-
ments. Classes are offered in instructor-led classrooms or online. 
Instructors are experts in their fields with hands-on, practical 
information.  
Workforce Development offers classes in health professions and 
emergency services; business and enterprise; computers and 
technology; and industry and trades, including apprenticeship 
instruction in electrical, plumbing, and heating, ventilation, 
and air conditioning. Specialized industry-specific training 
programs are offered in Certified Nursing Assistant (CNA), 
Commercial Truck Driver, Emergency Medical Technician, 
Esthetician, Fire Fighter 1 Academy, Nail Technician, and Weld-
ing Certification. These courses, and more, have been approved 
for veteran’s benefits.

Community Education 
(208) 769-3333

Community Education offers personal interest courses in 
response to community interests and needs. Students may cul-
tivate a hobby, develop a skill, and enjoy group activities in the 
pursuit of lifelong learning. Courses are designed to be practical, 
affordable, enjoyable, and sensitive to the time constraints of 
today’s busy world.
Community Education classes are offered in such categories as 
arts, crafts, healthy living, home and garden, language, money 
management, music, recreation, and test preparation. A growing 
number of classes are available online to accommodate students 
who wish to enjoy the convenience of learning at home.

Customized Training 
(208) 769-7732

Customized Training specializes in assessing, developing, and 
delivering industry and company specific training to employees 
at the request of an organization. Customized training works 
directly with the organization to clearly identify and deliver 
convenient, affordable, and high quality training solutions for 
increased knowledge, performance, and productivity.  
Customized Training is the regional leader responding to the 
training needs of business and industry for the incumbent 
worker. For more information, contact the Workforce Training 
Center.  

Idaho Small Business  
Development Center 

(208) 665-5085
The Idaho Small Business Development Center (SBDC) exists 
to help businesses in Idaho thrive and grow. The Idaho SBDC 
assists businesses to improve their profit, margin, sales, cash 
flow, management, productivity, and exporting by providing:

•	 No	cost	business	coaching.	
•	 Business	training.	
•	 Business	resources.

Businesses that receive coaching and training assistance from 
Idaho SBDC grow on the average 700 percent faster than typi-
cal businesses in Idaho. The Idaho SBDC serves businesses in 
manufacturing, wholesale, service, and retail industries. The 
Idaho SBDC coaches leverage extensive business experience to 
provide business/leadership coaching to business owners. Busi-
ness coaching covers most functional areas including strategy 
development, marketing and sales, financial management, 
operations, management, and exporting. 
Idaho SBDC also provides workshops designed to equip busi-
ness owners and leaders to become more effective leaders. The 
Idaho SBDC serves as the focal point for linking together the 
federal, state, and local resources. 

Qualified Worker Retraining Program 
(208) 666-8012

The Qualified Worker Retraining Program provides financial 
assistance to eligible low-income individuals and is designed to 
help participants obtain training and employment to increase 
their lifelong earnings potential. This program, funded by a 
federal grant from the U.S. Department of Labor, seeks to help 
people living in Idaho travel the road to self-sufficiency along 
their chosen career pathway.  
The staff works with each person to develop individual employ-
ment and training plans aligned with occupations that support 
key sectors of the economy. Low income adults looking to begin 
a career or retrain for a new career, including those already 
enrolled in school, may qualify for services. 
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CONTINuING EduCATION uNIT 

The Continuing Education Unit (CEU) is a nationally rec-
ognized measure of participation in an approved non-credit 
continuing education program. One Continuing Education 
Unit (1.0) is defined as 10 contact hours of participation in an 
organized continuing education experience under responsible 
sponsorship, capable direction, and qualified instruction.
North Idaho College is among the many colleges and universi-
ties throughout the nation that award CEUs to participants of 
approved programs. Each participant satisfactorily completing 
approved continuing education courses, seminars, conferences, 
or workshops offered through the Workforce Training Center is 
awarded CEUs in recognition of their involvement.
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INFORMATION ABOUT TRANSFERRING

North Idaho College provides a wide array of associate’s degree 
programs that support transfer to all four year schools in Idaho, 
as well as to regional and out of state institutions. By completion 
of one of the associate of arts or associate of science programs 
described in this catalog, students will satisfy all of the general 
education requirements for all Idaho colleges and universities, 
and will be well positioned to earn a bachelor’s degree with 
two more years of full-time study at many transfer institutions. 
With an assigned NIC advisor, use the education planning 
guide for each area of emphasis that lists courses commonly 
required at regional transfer institutions in Idaho and Wash-
ington. These NIC lower division courses, numbered 100 and 
200, are widely needed to prepare for the upper division courses, 
numbered 300 and 400, to complete a bachelor’s degree. 
An efficient education plan for transferring credits from NIC 
and completing bachelor’s degree requirements at other colleges 
or universities involves three groups of courses:
	 •	General	Education	Courses
	 •	Area	of	Emphasis	Courses	
	 •	Transfer	Specific	Courses
Working with an NIC advisor and consulting with the intended 
transfer institution is the best way to design a personalized plan 
to achieve educational goals. 

General Education Courses
Students	who	complete	all	of	the	general	education	require-
ments, a minimum of 36 credits, as outlined on pages 48 to 50 
will receive documentation on their official NIC transcript. This 
documentation will both be a milestone toward completion of 
the associate’s degree requirements and support transfer to a 
bachelor’s degree program in Idaho, where it will be univer-
sally accepted as satisfying general education requirements at 
all two-and four-year institutions. Completion of all of NIC’s 
general education requirements will also be useful for those 
students who choose to transfer outside of Idaho for their 
bachelor’s degree.   
In	the	absence	of	an	A.S.	or	A.A.	degree,	or	completion	of	all	
general education requirements at NIC, transfer institutions 
will evaluate each course on a student’s transcript. Completed 
general	 education	 core	 courses	will	 transfer	 in	 the	 specified	
area taken at NIC. For example, a course completed at NIC 
in	Scientific	Ways	of	Knowing	will	be	accepted	by	the	transfer	
institution	as	Scientific	Ways	of	Knowing.	Any	other	course	
completed at NIC outside of the general education core, includ-
ing	courses	in	the	wellness	and	integrative	categories	specific	
to NIC, will be reviewed on a case-by-case basis for transfer.

Area of Emphasis Courses
These courses are listed under the general requirements for 
each	program	and	are	designed	to	meet	specific	requirements	
in bachelor’s degree programs.

Transfer Specific Courses
These	 courses	may	 be	 identified	 for	 particular	 programs	 as	
a way to help ensure smooth and successful transfer to the 
designated institution.  

TRANSFER PROGRAMS

American Indian Studies .......................................... 68
American Sign Language Studies ........................... 69
Anthropology ............................................................ 70
Art ............................................................................. 71
Biology, Botany, Zoology ......................................... 77
Business Administration .......................................... 78
Business Education ................................................. 79
Chemistry ................................................................. 83
Child Development .................................................. 84
Communication ........................................................ 87
Computer Science ................................................... 99
Criminal Justice ...................................................... 101
Education ............................................................... 106
Engineering ............................................................ 108
English .................................................................... 109
Environmental Science .......................................... 110
Forestry/Wildlife/Range Management .................. 112
General Studies ...................................................... 113
Geology .................................................................. 114
History .................................................................... 122
Humanities ............................................................. 126
Integrated Business Entrepreneurship ................. 129
Interdisciplinary Studies ........................................ 130
Journalism .............................................................. 131
Mathematics ........................................................... 138
Modern Languages ................................................ 145
Music ...................................................................... 146
Nursing (RN) ........................................................... 148
Pharmaceutical Manufacturing ............................. 158
Philosophy .............................................................. 159
Photography ........................................................... 160
Physical Education ................................................ 161
Physics/Astronomy ................................................ 163
Political Science/Pre-Law ...................................... 164
Pre-Medical Related Fields ................................... 165
Pre-Microbiology/Medical Technology ................. 166
Pre-Nutrition ........................................................... 167
Pre-Physical Therapy ............................................. 168
Pre-Veterinary Medicine ........................................ 169
Psychology ............................................................. 170
Public Relations ..................................................... 171
Social Work ............................................................ 173
Sociology ................................................................ 174
Theatre .................................................................... 175
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professional-technical and
occUpational proGraM options

Students enrolled in a professional-technical program receive 
comprehensive training and may also receive on-the-job 
experiences through a practicum or co-op opportunity. These 
programs provide educational training for entry-level job skills. 
Reinforcing basic skills and developing job-related skills are 
integral components of all programs. Programs vary in length 
depending on whether students choose a certificate or Associate 
of Applied Science degree option.

Technical Certificate of Completion
Students may qualify for a Technical Certificate of Comple-
tion by completing a professional-technical program with an 
earned overall grade point average of at least 2.0 (C). A grade 
of C- or better is also required for each specific course listed 
within the program outline. This certificate is awarded for 
professional-technical programs that do not meet the criteria 
for other professional-technical certificates and consist of seven 
semester credits or less.

Basic Technical Certificate
Students may qualify for a Postsecondary Technical Certificate 
by completing a professional-technical program with an earned 
overall grade point average of at least 2.0 (C). A grade of C- or 
better is also required for each specific course listed within the 
program outline. This certificate is awarded for completion of 
requirements in an approved professional-technical programs of 
instruction of at least eight semester credit hours and mastery 
of specific competencies drawn from requirements of business/
industry.

Intermediate Technical Certificate
Students may qualify for a Technical Certificate by completing 
a professional-technical program with an earned overall grade 
point average of at least 2.0 (C). A grade of C- or better is also 
required for each specific course listed within the program 
outline. This certificate is a credential awarded for the com-
pletion of requirements entailing at least 30 semester credit 
hours and less than one year of full-time work and includes 
mastery of specific competencies drawn from requirements of 
business/industry.

Advanced Technical Certificate
Students may qualify for an Advanced Technical Certificate by 
completing a professional-technical program with an earned 
overall grade point average of at least 2.0 (C). A grade of C- or 
better is also required for each specific course listed within the 
program outline. This certificate is a credential awarded after 
completion of technical and technical support requirements 
entailing more than one academic year, a minimum of 52 
semester credit hours, and mastery of specific competencies 
from business/industry.

Associate of Applied Science Degree
Students may qualify for an Associate of Applied Science degree 
by completing a professional-technical program with an earned 
overall grade point average of at least 2.0 (C). A grade of C- or 
better is also required for each specific course listed within the 
program outline. Some courses may not be transferable to other 

institutions and some programs may require electives that fulfill 
general education requirements. 
Requirements are listed on page 50. Students should consult
with an advisor when setting up their program of study. This
degree is a credential awarded for completion of requirements
entailing at least two but less than four years of full-time
professional-technical study with a minimum of 60 semester
credits (includes a minimum of 15 general education credits)
and includes mastery of specific competencies drawn from re-
quirements of business/industry. The A.A.S. degree has specific
requirements in individual technical fields. An Associate of
Applied Science degree for apprenticeship may be available at
NIC for students who successfully complete four years (576
hours) of U.S. Office of Apprenticeship requirements.
For information, call the NIC Admissions Office
at (208) 769-3311.

Limited and Selective Enrollment Program Entry
Certain professional-technical programs have limited capac-
ity and/or additional admission requirements (see page 19, 
Programs with Special Admission Requirements). Prospective 
students who do not meet the initial eligibility requirements for 
a limited-enrollment program will need to take selected courses 
to receive necessary skill-building prior to entering the program.
Because of the variety of options and course requirements 
within each professional-technical program, new students 
should consult with an advisor to formulate a customized plan 
prior to registration. Students who are placed on a waitlist for 
a limited enrollment program may also wish to pursue this 
option. Call (208) 769-3448 for information and to make an 
appointment with a professional-technical advisor. 

Hands-on Training
Professional-technical and occupational programs provide 
hands-on training in specialized skills that are designed to 
connect with immediate employment opportunities. This 
training is accomplished through experiential learning in labs 
and shops, and through additional supervised internships at 
selected job sites or co-op opportunities. Each program has 
its own curricula for ensuring that students receive  hands-on 
training and work-related experience to be employable in their 
field of study. Refer to the program and course descriptions for 
more information about the type of hands-on training provided 
for each professional-technical program. Those wishing addi-
tional information may contact Professional-Technical Student 
Support Services at (208) 769-3448.

professional-technical/
occUpational proGraM options

Accounting Assistant ............................................... 55
Administration of Justice ......................................... 58
Administrative Assistant .......................................... 59
Aerospace Technology 2 ........................................... 60
Automotive Technology 1 ......................................... 72
Aviation Maintenance Technology 2  ........................ 75
Business Leadership ............................................... 80
Carpentry and Construction Technology 2 .............. 82
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Collision Repair Technology 2 .................................. 86
Computer Aided Design Technology 2 ..................... 89
Computer Applications ............................................ 95
Computer Information Technology 1 ........................ 96
Construction Management 1 .................................. 100
Culinary Arts 1 ......................................................... 102
Diesel Technology 1 ................................................ 103
Fire Service Technology ......................................... 111
Graphic Design 2 .................................................... 115
Healthcare Informatics Technician ........................ 118
Health Information Fundamentals ......................... 120
Heating, Ventilation,  
   Air Conditioning/Refrigeration 2 .......................... 121
Hospitality Management ........................................ 123
Industrial Mechanic/Millwright 2 ............................ 127
Industrial Technology ............................................. 128
Law Enforcement 1 ................................................. 132
Machining and CNC Technology 2 ......................... 135
Medical Administrative Assistant .......................... 139
Medical Assistant 1 ................................................. 140
Medical Billing Specialist ....................................... 142
Medical Coding ...................................................... 143
Medical Receptionist ............................................. 144
Nursing (PN) 1.......................................................... 147
Office Specialist/Receptionist ............................... 150
Office Technology .................................................. 151
Outdoor Power/Recreational  
   Vehicle Technology 2 ............................................ 152
Outdoor Recreation Leadership 2 .......................... 153
Paralegal ................................................................. 156
Pharmacy Technology 1 .......................................... 157
Physical Therapist Assistant 1 ............................... 162
Radiography Technology 1 ..................................... 172
Virtual Administrative Assistant............................. 176
Web Design 2  ......................................................... 177
Welding Technology 1 ............................................. 178

1  Selective Program: Admission process and requirements are ex-
plained on the appropriate page number or see admissions require-
ments on page 19.

2  Limited Enrollment Program:	Early	application	is	encouraged.	See	
admissions requirements on page 19.
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North Idaho College has a proud heritage of seeking to provide 
all students with learning experiences to build the knowledge, 
skills, and attitudes needed for productive and meaningful 
lives and to be contributing members of society. Historically, 
these learning experiences have been expressed as a framework 
of nine abilities: 
1.	 Critical/Creative	Thinking	and	Problem	Solving
2. Communication
3.	 Mathematical,	Scientific,	and	Symbolic	Reasoning
4.	 Historical,	Cultural,	Environmental,	and	 
	 Global	Awareness
5. Aesthetic Response
6.	 Social	Responsibility/Citizenship
7. Information Literacy
8.	 Valuing/Ethical	Reasoning
9. Wellness
Effective	fall	2015,	the	college	has	a	new	framework	for	general	
education that has drawn from and embeds the nine abilities. 
NIC has adopted the principles and requirements outlined 
in	Idaho’s	Statewide	General	Education	(Policy	III	N).	NIC’s	
faculty met with colleagues from across the disciplines at each of 
the two-and four-year higher education institutions in Idaho to 
write competencies in six areas of general education. These are 
Written Communication, Oral Communication, Mathematical 
Ways	of	Knowing,	Scientific	Ways	of	Knowing,	Humanistic	
and	Artistic	Ways	of	Knowing,	and	Social	and	Behavioral	Ways	
of	Knowing.	These	competencies	will	be	the	basis	for	assessing	
our general education program.
The courses listed in the following pages under each of these 
areas represent the thoughtfully considered review by faculty 
of the content and learning outcomes for the general education 
core at NIC. In addition, NIC has established requirements for 
integrative inquiry and wellness that together with the programs 
we	offer	reflect	the	college’s	commitment	to	preparing	citizens	
in	the	21st	century.	NIC	students	will	thereby	have	the	benefit	
of an education that is shaped by our mission and values as a 
comprehensive community college.  

General education Framework at north idaho colleGe
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General education requirements (Gem)

Rev. April 2015

GEM 1 - written communication 
Complete these two courses: (6 credits)
____ ENGL  101 English Composition 3
____ ENGL  102 English Composition 3
 
GEM 2 - oral communication
Complete this course: (3 credits)
____ COMM 101 Intro to Speech Communication  3

GEM 3 - mathematical ways oF knowinG
Complete one of the following: (3-5 credits)
____ MATH  123 Contemporary Mathematics 3
____ MATH  130 Finite Mathematics 4
____ MATH  143 College Algebra 3
____ MATH  147 Pre-Calculus 5
____ MATH  160 Survey of Calculus 4
____ MATH  170 Analytic Geometry and Calculus I 4
____ MATH  253 Principles of Applied Statistics 3

GEM 4 - scientiFic ways oF knowinG
Complete at least 8 credits, including courses from two different 
disciplines: 
____ BIOL  100 Fundamentals of Biology  4
____ BIOL  115 Introduction to Life Sciences  4
____ BIOL  175 Human Biology  4
____ BIOL  202 General Zoology 4
____ BIOL  203 General Botany  4
____ BIOL  227 Human Anatomy & Physiology I w/cadaver 4
____ BIOL  241 Systematic Botony  4
____ BIOL  250 General Microbiology  4
____ CHEM  100 Concepts of Chemistry I 4
____ CHEM  101 Intro. to Essentials of Gen. Chemistry I 4
____ CHEM  111 Principles of Gen. College Chemistry I  5
____ CHEM  112 Principles of Gen. College Chemistry II 5
____ ENSI  119 Introduction to Environmental Science 4
____ GEOG  100 Physical Geography 4
____ GEOL  101 Physical Geology 4
____ GEOL  102 Historical Geology 4
____ GEOL  123 Geology of Idaho and the Pacific NW 4
____ PHYS  101 Fundamentals of Physical Science 4
____ PHYS  103 Elementary Astronomy 4
____ PHYS  111 General Physics I 4

 

To	qualify	for	an	Associate of Arts or an Associate of Sci-
ence degree, a candidate must:

1.  Complete a minimum of 60 semester credits of 100- and 
200-level courses with a grade point average of 2.00 (C) or 
better in all work attempted: and,

2.	 Satisfy	distribution	requirements	listed	below	with	a	grade	of	
C- or better in each course.

The complete list of courses and course descriptions is available on 
page 53 of the 2015-2016 catalog. www.nic.edu/catalog

GEM 5 - humanistic and artistic ways oF  
    knowinG
Complete at least 6 credits including courses from two different 
disciplines: 
____ AIST 285 American Indian Literature 3
____ ART   100 Survey of Art 3
____ ART   101 History of Western Art I 3
____ ART   102 History of Western Art II 3
____ CINA  126 Film and International Culture 3
____ COMM  220 Intro to Intercultural Communication 3
____ ENGL  175 Introduction to Literature 3
____ ENGL  257 Literature of Western Civilization 3
____ ENGL  258 Literature of Western Civilization 3
____ ENGL  267 Survey of English Literature 3
____ ENGL  268 Survey of English Literature 3
____ ENGL 271 Introduction to Shakespeare 3
____ ENGL  277 Survey of American Literature 3
____ ENGL  278 Survey of American Literature 3
____ ENGL 285 American Indian Literature 3
____ FLAN  207 Contemporary World Culture 3
____ HUMS  101 Montage: Intro to the Humanities 3
____ HUMS 126 Film and International Culture 3
____ HUMS 200 Interdisciplinary Seminar 3
____ INTR 200 Interdisciplinary Seminar 3
____ MUSH   101 Survey of Music 3
____ MUSH   127 Survey of American Popular Music 3
____ MUSH   163 Survey of World Music 3
____ PHIL  101 Introduction to Philosophy 3
____ PHIL  103 Ethics 3
____ PHIL  111 World Religions 3
____ PHIL  201 Logic and Critical Thinking 3
____ PHIL  205 Political and Social Philosophy 3
____ PHIL  220 Asian Philosophy 3
____ THEA  101 Introduction to Theatre 3

Completion of one or more Modern Language course 
from the list below counts as only one Humanistic and 
Artistic Ways of Knowing discipline.
____ ASL 101 Elementary American Sign Language I 5
____ ASL 102 Elementary American Sign Language II 5
____ FREN 101 Elementary French I 5
____ FREN 102 Elementary French II 5
____ GERM  101 Elementary German I 5
____ GERM  102 Elementary German II 5
____ ITAL  101 Elementary Italian I 5
____ ITAL  102 Elementary Italian II 5
____ SPAN  101 Elementary Spanish I 5
____ SPAN  102 Elementary Spanish II 5

GEM 6 - social and behavioral ways oF  
    knowinG
Complete at least 6 credits, including courses from two different 
disciplines:
____ AIST  101  Intro to American Indian Studies  3
____ ANTH  100 Intro to Anthropology 3
____ CHD  134 Infancy through Middle Childhood  3
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General education requirements (Gem)

Rev. April 2015

____ COMJ 140 Mass Media in a Free Society 3
____ COMM 233 Interpersonal Communication 3
____ ECON 201 Macroeconomics 3
____ ECON 202 Microeconomics 3
____ HIST  101 History of Civilization to 1500 3
____ HIST  102 History of Civilization since 1500 3
____ HIST 103 History of Civilization 20th Century 3
____ HIST  111 U.S. History: Discovery-Reconstruction 3
____ HIST  112 U.S. History: Gilded Age-The Present 3
____ HIST  211 History of the Americas I 3
____ HIST  212 History of the Americas II 3
____ POLS  101 American National Government 3
____ POLS  237 International Politics and Problems 3
____ PSYC  101 Introduction to Psychology 3
____ SOC   101 Introduction to Sociology 3
____ SOC 102 Social Problems 3

GEM 7 - institutionally desiGnated
Complete this Integrative course: (3 credits)
____ INTR   250 Integrative Inquiry 3

Complete one Wellness course from the following: (1-3 credits)
____ MUSA 114 Individual Instruction 2
____ MUSA 130 Introduction to Piano 1
____ MUSA 145 Piano Class I 1
____ MUSP  103 Cardinal Chorale 1
____ MUSP 104 Vocal Jazz Ensemble 1
____ MUSP 106 North Idaho College Wind Symphony 1
____ MUSP 107 Cardinal Pep Band 1
____ MUSP 110 Vocal Ensemble 1
____ MUSP 111 Instrumental Ensemble 1
____ MUSP 113 North Idaho Jazz Ensemble 1
____ PE 110E Beginning Yoga 1
____ PE 110F Cardiovascular Training 1
____ PE 110J Jogging/Powerwalking 1
____ PE 110PP Cross-Country Skiing 1
____ PE 110R Strength Training 1
____ PE 222 Wellness Lifestyles 3
____ PE 288 Advanced First Aid 3
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The Associate of Applied Science degree is designed to 
provide training in specialized skills that can connect 
with immediate employment opportunities. It is not 
intended as a preparation for transfer to bachelor’s degree 
programs, although many credits may transfer to other 
institutions.	To	qualify	for	an	A.A.S.	degree	a	candidate	
must:

1. Complete a minimum of 60 semester credits of 100- 
and 200-level courses with a grade point average of 
2.00 (C) or better in all work attempted; and

2. Complete a minimum of 15 credits of general educa-
tion coursework selected from the core listed below; 
and

3.	 Satisfy	 all	 core	 and	program	 requirements	with	 a	
grade of C- or better in each course. Candidates 
should reference their program guideline for a full 
list of requirements for graduation.

NOTE: Individual	programs	may	require	specific	courses	
listed under the headings below. 
The complete list of courses and course descriptions is 
available on page 53 of the 2015-2016 catalog.  
www.nic.edu/catalog

GEM 1 - written communication
Complete this course (3 credits)
____ ENGL  101 English Composition 3

GEM 2 - oral communication 

Complete this course: (3 credits)
____ COMM 101 Intro to Speech Communication  3

GEM 3 - mathematical ways oF knowinG
Complete one of the following: (3-5 credits)
____ MATH  123 Contemporary Mathematics 3
____ MATH  130 Finite Mathematics 4
____ MATH  143 College Algebra 3
____ MATH  147 Pre-Calculus 5
____ MATH  160 Survey of Calculus 4
____ MATH  170 Analytic Geometry and Calculus I 4
____ MATH  253 Principles of Applied Statistics 3

GEM 6 - social and behavioral ways oF  
    knowinG
Complete one of the following: (3 credits)
____ AIST  101  Intro to American Indian Studies  3
____ ANTH  100 Intro to Anthropology 3
____ CHD  134 Infancy through Middle Childhood  3
____ COMJ 140 Mass Media in a Free Society 3
____ COMM 233 Interpersonal Communication 3
____ ECON 201 Macroeconomics 3

____ ECON 202 Microeconomics 3
____ HIST  101 History of Civilization to 1500 3
____ HIST  102 History of Civilization since 1500 3
____ HIST 103 History of Civilization 20th Century 3
____ HIST  111 U.S. History: Discovery-Reconstruction 3
____ HIST  112 U.S. History: Gilded Age-The Present 3
____ HIST  211 History of the Americas I 3
____ HIST  212 History of the Americas II 3
____ POLS  101 American National Government 3
____ POLS  237 International Politics and Problems 3
____ PSYC  101 Introduction to Psychology 3
____ SOC   101 Introduction to Sociology 3
____ SOC 102 Social Problems 3

institutionally desiGnated  
 
Complete the following course or any other 3-5 credit course from 
GEM 1 or GEM 3-6 listed on pages 48-49.
____ INTR   250 Integrative Inquiry 3

ProFessional-technical requirements

In addition to the general education requirements listed above, candidates 
for	an	A.A.S.	degree	must	complete	45	credits	or	more	in	their	specific	
professional-technical program. 
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Student Education Plan
Name           Advisor *      

Major               
  
Recommended 1st Semester: 	   Recommended 2nd Semester 
Course Cr 	   Course Cr 
  	     
  	     
  	     
  	     
  	     
  	     
Alternative Courses:  	   Alternative Courses:  
  	     
  	     

Total   Total 	  
	  

Recommended 3rd Semester: 	   Recommended 4th Semester: 
Course Cr  Course Cr 
     

     

     

     

     

     
Alternative Courses:   Alternative Courses:  

     

     

Total   Total  

	  
Additional Services 

q Advising Services 769-7821	   	   q Help Desk 769-3280 
q Career Services 769-7821 	   q Registrar’s Office 769-3320 
q Disability Support Services 769-5947 	   q Student Accounts 769-3344 
q Center for New Directions 769-3445 	   q Testing Center 676-7203 
q Therapeutic Counseling 769-3445 	   q TRiO 769-5979 
q Financial Aid 769-3368 	   q Tutoring 769-3206 
q Writing Center 769-3298 	     

* To	  find	  your	  assigned	  advisor	  log	  into	  your	  MyNIC	  account	   	  	  	  	  Academic	  Profile	  	  	  	  	  	  My	  Profile	  *To find your assigned advisor, log into your MyNIC account then click on “Academic Profile” then “My Profile.”
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Program Requirements
First Semester
Course No. Title Credits
ACCT-110 Small Business Accounting 3
  or ACCT-201 Principles of Accounting (3) 
ACCT-150 10-Key Skill Building 1
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-115 Outlook  1
CAOT-120 Word Processing/Word I   1
CAOT-130 Spreadsheets/Excel I  1
CAOT-131 Spreadsheets/Excel II  1
ENGL-101 English Composition  3
MCTE-101 Technical Mathematics (or higher) 3-5
 Semester Total 16-18
Second Semester
ACCT-111 Small Business Accounting II 3 
  or ACCT-202 Managerial Accounting (3)
ACCT-113 Payroll Accounting 3
ACCT-140 QuickBooks Pro 3
BUSA-101 Introduction to Business 3
CAOT-140 Database/Access I  1
CAOT-250 Office Skills Capstone  1
ENGL-272 Business Writing 3
 Semester Total 17
 Program Total 33-35

Accounting Assistant-Bookkeeping Emphasis
Intermediate Technical Certificate

Professional–Technical Program
The Accounting Assistant program prepares students 
for occupational opportunities in the field of bookkeep-
ing including payroll clerk, accounts receivable clerk, 
accounts payable clerk, and full-charge bookkeeper. 
Bookkeeping and related fields involve the day-to-day 
analyzing and recording of business transactions, prepar-
ing payroll, preparing financial reports, filing state and 
federal forms, and analysis and decision making. Students 
will complete general education, general business, and ac-
counting specific courses that will lead to an intermediate 
technical certificate, an advanced technical certificate, or 
an associate of applied science degree. Emphasis is placed 
on manual and computerized accounting applications, 
current business taxes, credit, collection, and payroll. 
During the final semester of the A.A.S. degree, students 
will participate in an accounting internship which is the 
capstone course for this program. The internship will 
include tips on job hunting, 135 hours of an off-campus 
internship, resume writing, interviewing skills, and oc-
cupational relations.
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Program Requirements
First Semester
Course No. Title Credits
ACCT-110 Small Business Accounting 3
  or ACCT-201 Principles of Accounting (3) 
ACCT-150 10-Key Skill Building 1
CAOT-112 Keyboarding I  1
CAOT-130 Spreadsheets/Excel I  1
ENGL-101 English Composition  3
MCTE-101 Technical Mathematics (or higher) 3-5
 Semester Total 12-14
Second Semester
ACCT-111 Small Business Accounting II 3 
  or ACCT-202 Managerial Accounting (3)
BUSA-101 Introduction to Business 3
CAOT-115 Outlook  1
CAOT-120 Word Processing/Word I   1
CAOT-131 Spreadsheets/Excel II  1
CAOT-140 Database/Access I  1
PSYC-101 Introduction to Psychology 3
 Semester Total 13
Third Semester
ACCT-140 QuickBooks Pro 3
ACCT-244 Credit and Collections 3
ACCT-246 Current Business Taxes 3
BUSA-265 Legal Environment of Business 3 
CAOT-113 Keyboarding II  1
COMM-101 Introduction to Speech Communication 3  
  Semester Total 16
Fourth Semester
ACCT-113 Payroll Accounting 3
CAOT-121 Word Processing/Word II  1
CAOT-132 Spreadsheets/Excel III  1
CAOT-250 Office Skills Capstone 1
COMM-233 Interpersonal Communication 3
ENGL-272 Business Writing 3
  Semester Total 12
  Program Total 53-55

Accounting Assistant-Bookkeeping Emphasis
Advanced Technical Certificate

Professional–Technical Program
The Accounting Assistant program prepares students 
for occupational opportunities in the field of bookkeep-
ing including payroll clerk, accounts receivable clerk, 
accounts payable clerk, and full-charge bookkeeper. 
Bookkeeping and related fields involve the day-to-day 
analyzing and recording of business transactions, prepar-
ing payroll, preparing financial reports, filing state and 
federal forms, and analysis and decision making. Students 
will complete general education, general business, and ac-
counting specific courses that will lead to an intermediate 
technical certificate, an advanced technical certificate, or 
an associate of applied science degree. Emphasis is placed 
on manual and computerized accounting applications, 
current business taxes, credit, collection, and payroll. 
During the final semester of the A.A.S. degree, students 
will participate in an accounting internship which is the 
capstone course for this program. The internship will 
include tips on job hunting, 135 hours of an off-campus 
internship, resume writing, interviewing skills, and oc-
cupational relations.
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Program Requirements
First Semester
Course No. Title Credits
ACCT-110 Small Business Accounting 3
  or ACCT-201 Principles of Accounting (3) 
ACCT-150 10-Key Skill Building 1
BUSA-100 Introduction to Computers 3
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-120 Word Processing/Word I  1
CAOT-130 Spreadsheets/Excel I  1
CAOT-131 Spreadsheets/Excel II  1
CAOT-132 Spreadsheets/Excel III  1
ENGL-101 English Composition 1 3
 Semester Total 16
Second Semester
ACCT-111 Small Business Accounting II 3 
  or ACCT-202 Managerial Accounting (3)
ACCT-113 Payroll Accounting 3
BUSA-101 Introduction to Business 3
CAOT-121 Word Processing/Word II  1
COMM-101 Introduction to Speech Communication 1 3
_______ A.A.S. Mathematical Ways of Knowing 2  3-5
 Semester Total 16-18
Third Semester
ACCT-140 QuickBooks Pro 3
ACCT-244 Credit and Collections 3
ACCT-246 Current Business Taxes 3
CAOT-140 Database/Access I  1
ENGL-272 Business Writing 3
PSYC-101 Introduction to Psychology 1 3
  Semester Total 16
Fourth Semester
ACCT-248 Accounting Internship 4
BUSA-265 Legal Environment of Business 3 
CAOT-115 Outlook  1
CAOT-250 Office Skills Capstone 1
COMM-233 Interpersonal Communication 3
ECON-201 Principles of Economics (macro) 1 3  
  Semester Total 15  
  Program Total 63-65

Notes:
1 Satisfies the A.A.S. degree general education requirement. 
2 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50.  

Accounting Assistant
Associate of Applied Science Degree

Professional–Technical Program
The Accounting Assistant program prepares students 
for occupational opportunities in the field of bookkeep-
ing including payroll clerk, accounts receivable clerk, 
accounts payable clerk, and full-charge bookkeeper. 
Bookkeeping and related fields involve the day-to-day 
analyzing and recording of business transactions, prepar-
ing payroll, preparing financial reports, filing state and 
federal forms, and analysis and decision making. Students 
will complete general education, general business, and ac-
counting specific courses that will lead to an intermediate 
technical certificate, an advanced technical certificate, or 
an associate of applied science degree. Emphasis is placed 
on manual and computerized accounting applications, 
current business taxes, credit, collection, and payroll. 
During the final semester of the A.A.S. degree, students 
will participate in an accounting internship which is the 
capstone course for this program. The internship will 
include tips on job hunting, 135 hours of an off-campus 
internship, resume writing, interviewing skills, and oc-
cupational relations.
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Program Requirements
Course No.  Title Credits
First Semester
BUSA-100 Introduction to Computers  3
ENGL-101 English Composition  3
LAWE Law Enforcement Electives 1 5
POLS-101 American National Government  3
PSYC-101 Introduction to Psychology  3
 Semester Total 17
Second Semester
COMM-101 Introduction to Speech Communication 3
LAWE Law Enforcement Electives 1 5
POLS-275 State and Local Government 3
SOC-101 Introduction to Sociology 3
 Semester Total 14
Third Semester
COMM-233 Interpersonal Communication 3
 or COMM-236  Small Group Communication      (3)
ENGL-202 Technical Writing 3
LAWE Law Enforcement Electives 1 5
______ A.A.S. Mathematical Ways of Knowing 2 3-5
 Semester Total 14-16     
Fourth Semester
PHIL-103 Ethics 3
PHIL-201 Logic and Critical Thinking 3
PSYC-205 Developmental Psychology 3
 or PSYC-211 Abnormal Psychology (3)
 or PSYC-223 Stress Management (3)
_____ Sociology Electives 6
 Semester Total 15  
 Program Total 60-62

Law Enforcement Electives
LAWE-103 Introduction to Criminal Justice (same  3
 as CJ-103) 
LAWE-202 Corrections in America (same as CJ-202) 3
LAWE-205 Criminal Procedure (same as CJ-205) 3
LAWE-250 Self Defense 1 2
LAWE-251 Basic Police Law 1 3
LAWE-252 Professional Orientation for Peace 2
 Officers 1 
LAWE-253 Police Procedures 1 4
LAWE-254 Patrol Procedures 1 2 
LAWE-255 Field Skills for Patrol Officers 1 1
LAWE-256 Investigation 1 3
LAWE-257 Enforcement Skills 1 2
LAWE-258 Police Physical Fitness 1  1

Sociology Electives
SOC-155 Drug Abuse: Fact, Fiction, and the Future 3
SOC-220 Marriage and Family 3
SOC-251 Race and Ethnic Relations 3
SOC-283 Death and Dying 3

 
Notes:
1 POST Academy courses may satisfy the requirement for LAWE-250-

258.
2 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirement listed on 
page 50.

Administration of Justice
Associate of Applied Science Degree

Professional–Technical Program
The Administration of Justice program is an option 
designed for working law enforcement professionals who 
aspire to have, or are entering, supervisory or administra-
tive positions. Credit will be awarded for POST course-
work. This program has a selective admissions process. 
Contact the Coordinator for Professional-Technical Stu-
dent Support Services or the Director of the NIC Basic 
Patrol Academy for more information.
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Program Requirements
First Semester
Course No. Title Credits
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
CAOT-130 Spreadsheets/Excel I  1
CAOT-131 Spreadsheets/Excel II  1
CAOT-132 Spreadsheets/Excel III  1
CAOT-140 Database/Access I  1
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-183 Business Editing and Proofreading 3
_______ A.A.S. Mathematical Ways of Knowing 1  3-5
 Semester Total 16-18
Second Semester
CAOT-150 PowerPoint  1
CAOT-160 Desktop Publishing/Publisher I  1
CAOT-161 Desktop Publishing/Publisher II  1
CAOT-184 Records Systems Management 3
CAOT-210 Office Procedures 3
CAOT-220 Administrative Support Internship I 3
ENGL-101 English Composition 2 3
 Semester Total 15
Third Semester
ACCT-110 Small Business Accounting 3 
 or ACCT-201 Principles of Accounting 3 (3)
BUSA-101 Introduction to Business  3
CAOT-115 Outlook  1
CAOT-141 Database/Access II  1
CAOT-166 Living Online for Tech Programs 1
CAOT-205 Machine Transcription/Document
 Formatting  2
CAOT-250 Office Skills Capstone  1
COMM-101 Introduction to Speech Communication 2 3  
  Semester Total 15
Fourth Semester
BUSA-240 Computer Systems & Business Applications 3
CAOT-221 Administrative Assistant Internship II 3
ENGL-272 Business Writing 3
PSYC-101 Introduction to Psychology 2 3
________ A.A.S. Social and Behavioral Ways of 
 Knowing 4 3
  Semester Total 15  
  Program Total 61-63

Notes:
1 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50.  

2 Satisfies the A.A.S. degree general education requirement.
3 Students intending to obtain a four-year degree should take ACCT-

201.
4 Select from the A.A.S. degree requirements listed on page 50.

Administrative Assistant
Associate of Applied Science Degree

Professional–Technical Program
The Administrative Assistant program combines a well-
balanced academic program with expert administrative 
and computer instruction to give students the diversified 
educational training and background needed to hold a 
position of responsibility and importance in many areas 
of the business world.  This program helps raise admin-
istrative skills to a professional level, gives the student 
a technical background through completion of techni-
cal skill courses, and includes an academic component 
that provides a mature understanding of professional 
responsibilities in our global economy. The administrative 
assistant has a variety of options in offices of their inter-
est. These might be in travel, sports, or entertainment; 
banking, insurance, or real estate; technical, government, 
or foreign service; and public, private, or temporary agen-
cies.
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Program Requirements
Course No. Title Credits
AERO-110 Safety/OSHA  1
AERO-111 Blueprint Reading  2
AERO-120 Introduction to Composites 3
AERO-121 Composite Fabrication
 Methods/Applications 2
AERO-122 Composite Finish Trim 1
AERO-123 Composite Assembly 2
AERO-130 Disassembly and Damage Removal
 Techniques 1
MCTE-103 Technical Mathematics for Aerospace
 Technology  3
 Program Total 15

Aerospace Composite Fabrication 
Basic Technical Certificate

Professional–Technical Program
This program prepares students for entry level employ-
ment in the aerospace composites manufacturing indus-
tries. The curriculum provides students with the skills 
necessary to work in various phases of the composite 
fabrication and repair, and teaches industry recognized 
quality assurance procedures. Students receive hands-on 
working knowledge from a qualified instructor in a lab 
setting where the focus is on the manufacturing methods 
and techniques used in aerospace industry composite 
components. Coursework includes safety requirements, 
blueprint reading, composite fabrication and repair, 
geometric dimensioning and tolerance, shop math and 
projects specific to industry standards.

Students will participate in a blended learning environ-
ment. Some courses are delivered in an online delivery 
format. Students will be participating in an IBEST learn-
ing environment to support student success. Prospective 
students should have solid math skills and demonstrate 
mechanical aptitude. Computer and keyboarding skills 
are recommended. 

Placement in specific math and English courses is deter-
mined by the college assessment test. Prospective students 
who do not meet the initial eligibility requirements for a 
professional-technical program will need to take selected 
courses to receive necessary skill building prior to enter-
ing the program.
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Program Requirements
First Semester
Course No. Title Credit Hrs
AERO-110 Safety/OSHA  1
AERO-111 Blueprint Reading  2
AERO-120 Introduction to Composites 3
AERO-121 Composite Fabrication
 Methods/Applications 2
AERO-122 Composite Finish Trim 1
AERO-123 Composite Assembly 2
AERO-130 Disassembly and Damage Removal
 Techniques 1
MCTE-103 Technical Mathematics for Aerospace
 Technology (or higher)  3-5
 Semester Total 15-17
Second Semester
AERO-131 Composite Repair 2
AERO-132 Complex Composite Repair 1
AERO-133 Electrical Bonding Repair 1
AERO-140 Introduction to Quality Assurance 3
AERO-141 Geometric Dimensioning and Tolerance 1
AERO-142 Composite Inspection 1
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Semester Total 12
 Program Total 27-29

Aerospace Composite Technician 
Intermediate Technical Certificate

Professional–Technical Program
This program prepares students for entry level employ-
ment in the aerospace composites manufacturing indus-
tries. The curriculum provides students with the skills 
necessary to work in various phases of the composite 
fabrication and repair, and teaches industry recognized 
quality assurance procedures. Students receive hands-on 
working knowledge from a qualified instructor in a lab 
setting where the focus is on the manufacturing methods 
and techniques used in aerospace industry composite 
components. Coursework includes safety requirements, 
blueprint reading, composite fabrication and repair, 
geometric dimensioning and tolerance, shop math and 
projects specific to industry standards.

Students will participate in a blended learning environ-
ment. Some courses are delivered in an online delivery 
format. Students will be participating in an IBEST learn-
ing environment to support student success. Prospective 
students should have solid math skills and demonstrate 
mechanical aptitude. Computer and keyboarding skills 
are recommended. 

Placement in specific math and English courses is deter-
mined by the college assessment test. Prospective students 
who do not meet the initial eligibility requirements for a 
professional-technical program will need to take selected 
courses to receive necessary skill building prior to enter-
ing the program.
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Program Requirements
Course No.  Title Credits
AERO-131 Composite Repair 2
AERO-132 Complex Composite Repair 1
AERO-133 Electrical Bonding Repair 1
AERO-140 Introduction to Quality Assurance 3
AERO-141 Geometric Dimensioning and Tolerance 1
AERO-142 Composite Inspection 1
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition  (3)
 Program Total 12

Aerospace Repair and Quality Assurance
Basic Technical Certificate

Professional–Technical Program
This program provides students with the skills necessary to 
work in the composite industry providing quality assur-
ance procedures and techniques. Students receive hands-on 
working knowledge of the manufacturing methods and 
techniques used in today’s composite components. Stu-
dents will become familiar with the materials used in the 
aerospace industry and with testing methods. Students 
receive experience from a qualified instructor in the quality 
assurance manufacturing methods and techniques used in 
today’s composite industries. Students will acquire skills in 
composite repair through a lab and lecture course taught 
around disassembly and damage removal techniques. 
Learning opportunities develop academic and professional 
knowledge and skills required for job acquisition, retention 
and advancement. The program emphasizes specialized 
training in quality control processes including selection 
measurement, testing, testing documentation of products 
manufactured in the aerospace industry, blueprint reading 
and safety techniques.

Students will participate in a blended learning environ-
ment. Some courses are delivered in an online delivery 
format. Students will be participating in an IBEST learn-
ing environment to support student success. Prospective 
students should have solid math skills and demonstrate 
mechanical aptitude. Computer and keyboarding skills are 
recommended. 

Placement in specific English and math courses is deter-
mined by the college assessment test. Prospective students 
who do not meet the initial eligibility requirements for a 
professional-technical program will need to take selected 
courses to receive necessary skill building prior to entering 
the program.
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Program Requirements
First Semester
Course No. Title Credit Hrs
AERO-110 Safety/OSHA  1
AERO-111 Blueprint Reading  2
AERO-120 Introduction to Composites 3
AERO-121 Composite Fabrication
 Methods/Applications 2
AERO-122 Composite Finish Trim 1
AERO-123 Composite Assembly 2
AERO-130 Disassembly and Damage Removal
 Techniques 1
MCTE-103 Technical Mathematics for Aerospace
 Technology (or higher)  3-5
 Semester Total 15-17
Second Semester
AERO-131 Composite Repair 2
AERO-132 Complex Composite Repair 1
AERO-133 Electrical Bonding Repair 1
AERO-140 Introduction to Quality Assurance 3
AERO-141 Geometric Dimensioning and Tolerance 1
AERO-142 Composite Inspection 1
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Semester Total 12
Third Semester
AERO-151 Introduction to CNC Mill 3
AERO-152 CNC Mill Setup and Operation 3
AERO-153 Aerospace CNC Mill Operation 3
AERO-154 5-Axis Mill Setup and Operation 3
ATEC-117 Occupational Relations and Job Search 2
 Semester Total 14
Fourth Semester
AERO-101 Aviation Science 3
AERO-170 Visual Inspection Materials and Processes 2
AERO-171 Liquid Penetrant Theory 1
AERO-174 Magnetic Particle Theory 1
AERO-177 Eddy Current Theory 2
AERO-180 Ultrasonic Theory 2
AERO-183 Thermographic Theory 1
AERO-190 Nondestructive Testing and Inspection Lab 2
 Semester Total 14
  Program Total 55-57 

Aerospace Technology Advanced Manufacturing 
Advanced Technical Certificate

Professional–Technical Program
This program prepares students for entry level employ-
ment in the aerospace technology manufacturing spe-
cifically pertaining to composite fabrication and repair, 
Quality Assurance methods, CNC machine operation, 
and non-destructive testing and inspection. The cur-
riculum provides students with the knowledge and skills 
necessary to work in various phases of the aerospace 
advanced manufacturing field. Students receive hands-on 
working knowledge from a qualified instructor in a lab 
setting where the focus is on manufacturing fabrication, 
repair, quality assurance, and non-destructive testing 
methods used by the aerospace industry.
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Program Requirements
First Semester
Course No. Title Credit Hrs
AERO-110 Safety/OSHA  1
AERO-111 Blueprint Reading  2
AERO-120 Introduction to Composites 3
AERO-121 Composite Fabrication
 Methods/Applications 2
AERO-122 Composite Finish Trim 1
AERO-123 Composite Assembly 2
AERO-130 Disassembly and Damage Removal
 Techniques 1
MATH-123 Contemporary Math (or higher)1  3-5
 Semester Total 15-17
Second Semester
AERO-131 Composite Repair 2
AERO-132 Complex Composite Repair 1
AERO-133 Electrical Bonding Repair 1
AERO-140 Introduction to Quality Assurance 3
AERO-141 Geometric Dimensioning and Tolerance 1
AERO-142 Composite Inspection 1
ENGL-101 English Composition 1 3
 Semester Total 12
Third Semester
AERO-151 Introduction to CNC Mill 3
AERO-152 CNC Mill Setup and Operation 3
AERO-153 Aerospace CNC Mill Operation 3
AERO-154 5-Axis Mill Setup and Operation 3
COMM-101 Introduction to Speech Communication 1 3
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 2 3
 Semester Total 18
Fourth Semester
AERO-101 Aviation Science 3
AERO-170 Visual Inspection Materials and Processes 2
AERO-171 Liquid Penetrant Theory 1
AERO-174 Magnetic Particle Theory 1
AERO-177 Eddy Current Theory 2
AERO-180 Ultrasonic Theory 2
AERO-183 Thermographic Theory 1
AERO-190 Nondestructive Testing and Inspection Lab 2
_______ A.A.S. Institutionally Designated 2 3
 Semester Total 17
  Program Total 62-64 

Notes:
1 Satisfies the A.A.S. degree general education requirement.
2 Select from the A.A.S. degree requirements listed on page 50.

Aerospace Technology Advanced Manufacturing
Associate of Applied Science

Professional–Technical Program
This program prepares students for entry level employment 
in the aerospace technology manufacturing specifically 
pertaining to composite fabrication and repair, Quality 
Assurance methods, CNC machine operation, and non-
destructive testing and inspection. The curriculum provides 
students with the knowledge and skills necessary to work 
in various phases of the aerospace advanced manufactur-
ing field. Students receive hands-on working knowledge 
from a qualified instructor in a lab setting where the focus 
is on manufacturing fabrication, repair, quality assurance, 
and non-destructive testing methods used by the aerospace 
industry.
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Program Requirements
Course No. Title Credit Hrs
AERO-110 Safety/OSHA  1
AERO-111 Blueprint Reading  2
AERO-151 Introduction to CNC Mill 3
AERO-152 CNC Mill Setup and Operation 3
AERO-153 Aerospace CNC Mill Operation 3
AERO-154 5-Axis Mill Setup and Operation 3
MCTE-103 Technical Mathematics for Aerospace
 Technology  3
  Program Total 18 

Aerospace Technology Computer Numerical Control 
(CNC) Mill Operation 
Basic Technical Certificate

Professional–Technical Program
This program prepares students for entry-level employ-
ment in the Aerospace manufacturing industries utiliz-
ing Computer Numerical Control (CNC) Mills. The 
curriculum will provide students with the fundamental 
skills necessary to setup and run CNC milling machines 
including setting work and cutter offsets, cutter and tool 
holder selection, speeds and feeds, the use of work hold-
ing fixtures and vises, handwork and inspection, along 
with the basics of G-code and an intro to Mastercam. The 
program will also provide students with an understanding 
of machining aircraft alloys and composites along with 
the basics of 5-axis and using a probe. 

Students will participate in a blended learning environ-
ment. Some courses are delivered in an online delivery 
format. Students will be participating in an IBEST learn-
ing environment to support student success. Prospective 
students should have solid math skills and demonstrate 
mechanical aptitude. Computer and keyboarding skills 
are recommended.
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Program Requirements
Course No.  Title Credits
AERO-110 Safety/OSHA  1
AERO-111 Blueprint Reading  2
AERO-120 Introduction to Composites 3
  or AERO-151 Introduction to Numerical Control (CNC) Mill (3)
MCTE-103 Technical Mathematics for Aerospace
 Technology (or higher)  3-5
 Program Total 9-11

Aerospace Technology Core
Basic Technical Certificate

Professional–Technical Program
This program prepares students for entry level employment 
in the aerospace manufacturing industry. The curriculum 
provides students with the skills necessary to become a 
fabrication assistant. These courses also prepare students for 
entry into more advanced training in the manufacturing 
skills of composite fabrication, computer numerical control 
(CNC) mill operation and nondestructive testing. Course-
work includes safety requirements, shop math, blueprint 
reading, and introduction to geometric dimensioning and 
tolerance, and a specific introduction to either composite 
materials or CNC mill operation. Students will partici-
pate in a blended learning environment. Some courses are 
delivered in an online delivery format. Prospective students 
should have solid math skills and demonstrate mechanical 
aptitude. Computer and keyboarding skills are recom-
mended.  

Placement in specific English and math courses is deter-
mined by the college assessment test.

The Aerospace program features many short-term certifi-
cates. These certificates are made up of clusters of related 
courses that can prepare students for specific work-related 
job skills in the aerospace industry. Students achieve this 
stand-alone certificate before continuing into either the 
Aerospace Composite Fabrication Basic Technical Certifi-
cate program or the CNC Mill Operation Basic Technical 
Certificate taken simultaneously.
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Program Requirements
Course No. Title Credit Hrs
AERO-101 Aviation Science 3
AERO-170 Visual Inspection Materials and Processes 2
AERO-171 Liquid Penetrant Theory 1
AERO-174 Magnetic Particle Theory 1
AERO-177 Eddy Current Theory 2
AERO-180 Ultrasonic Theory 2
AERO-183 Thermographic Theory 1
AERO-190 Nondestructive Testing and Inspection 
 Lab 2
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Program Total 17 

Aerospace Technology Nondestructive 
Testing and Inspection
Basic Technical Certificate

Professional–Technical Program
This program prepares students for entry level employ-
ment as a Nondestructive Testing Technician to be placed 
in a position to be certified by industry. The program will 
provide quality, hands-on education with the industry’s 
most current and sophisticated testing equipment. Non-
destructive Testing and Inspection technicians are increas-
ingly in demand. This program will provide students with 
the information required to be trained technicians who 
understand NDT’s role in the aerospace industry and who 
have mastered the American Society for Nondestructive 
Testing’s coursework for Level I and II certification in 
three NDT methods, including liquid penetrant, magnetic 
particle, and visual inspection processes with the option to 
learn eddy current, ultrasonic testing, and thermographic 
testing. Students will also learn the basics of materials and 
processes associated with NDT technology. Nondestructive 
evaluation (NDE) utilizes a number of techniques to deter-
mine the health of an engineering component or structure 
without affecting its usefulness.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing 1 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
AIST-101 Introduction to American Indian Studies  3
AIST-225 Native People of North America 3
 or ANTH-225 Native People of North America  (3)
AIST-285 American Indian Literature 3
 or ENGL-285 American Indian Literature  (3)
AIST-240 American Indian History 3
 or HIST-240 American Indian History (3)

Elective Requirements
Courses 100-level or higher 16-18
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.

American Indian Studies  

Associate of Arts Degree

Transfer Program
The American Indian Studies program was designed in 
collaboration with the Coeur d’Alene Tribe and exam-
ines the contemporary and ancient experiences and ways 
of life of the first peoples of North America from their 
perspective. The curriculum is designed to provide a 
study of American Indians from a holistic and human-
istic viewpoint by focusing on their cultural, historical, 
and contemporary life. It is an interdisciplinary program 
drawing on the arts, humanities, social sciences, natural 
resources, science, and professional studies.

This program satisfies the requirements for an associ-
ate’s academic transfer degree and is intended to serve 
both Indian and non-Indian students. Course selections 
should be tailored to match requirements of the intended 
transfer institution. 
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American Sign Language Studies  

Associate of Arts Degree

Transfer Program
This program at NIC will prepare students for transfer to 
a four-year program in pursuit of careers in the Signing 
Professions. Course work is designed to provide informa-
tion on the linguistic, historical, and cultural background 
of the American Deaf community.

An associate’s degree with emphasis in American Sign 
Language Studies meets the general education require-
ments at all Idaho public universities. Course selection 
should be coordinated to meet requirements for the 
intended transfer institution’s related majors. Such related 
majors may include: Deaf Studies, Early Childhood 
Education, Vocational Rehabilitation, and Sign Language 
Interpreting. Other professions that would benefit from 
this acquired skill and knowledge may include careers in 
Human Services, Education, Social Services, and Busi-
ness. 

Note: This is not an Interpreter Training Program (ITP), 
but most courses transfer to satisfy some ITP require-
ments at the transfer institution.

Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
ASL-101 Elementary American Sign Language I 5
ASL-102 Elementary American Sign Language II 5
ASL-126 Introduction to American Sign Language 3
ASL-201 Intermediate American Sign Language I 4
ASL-202 Intermediate American Sign Language II 4
ASL-207 Deaf Culture and Community 3
ASL-210 American Sign Language Linguistics 3
ASL-225 Signing Professions 3
ASL-260 Creative Sign Language 3

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 66

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing  6
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
ANTH-100 Introducation to Anthropology 3
ANTH-220 Peoples of the World 3
MATH-253 Principles of Applied Statistics 3

Choose one course from the following: 3-4
MATH-130 Finite Mathematics  
MATH-143 College Algebra

Choose two courses from the following: 6
ANTH-225 Native People of North America
 or AIST-225 Native People of North America
ANTH-230 Introduction to Archaeology and World 
 Prehistory  
ANTH-251 Introducation to Biological Anthropology

Elective Requirements
Courses 100-level or higher 11-12
 Total Credits (minimum) 60

Recommended Courses
AIST-101 American Indian Studies 3
BIOL-175 Human Biology 4
COMM-220 Introducation to Intercultural 
 Communication 3
HIST-101 History of Civilization to 1500 3
SOC-251 Race and Ethnic Relations 3
________ Modern Lanuage 8

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.

Anthropology  
Associate of Arts Degree

Transfer Program
Anthropology is the study of humans and our immediate 
ancestors. Anthropologists explore human cultural and 
biological diversity across time and space. Central to this 
endeavor is an emphasis upon understanding the whole 
of the human condition, attentive to the variety of ways 
in which culture, society, biology and the environment 
influence how humans see and interact with the world. 
Anthropology includes the sub-disciplines of archaeology, 
cultural anthropology, biological (physical) anthropology, 
and linguistics. The curriculum is designed to provide 
students with an understanding of the basic foundations 
of anthropology and to prepare them to transfer to a uni-
versity for further studies toward a Bachelor’s or advanced 
degree.

The skills and scope of knowledge developed in an 
anthropology program prepares students for work in a 
variety of settings, both in public and private sectors in 
the U.S. and abroad. Because of the interdisciplinary na-
ture of anthropology many teach across a broad spectrum 
of disciplines in the humanities, social sciences, health 
sciences, physical sciences, and biological sciences. Out-
side the university, anthropologists work in government 
agencies, private businesses, museums, private research 
institutes, service fields, cultural resource management, 
etc. Others work as independent consultants and re-
searchers for the Centers for Disease Control, UNESCO, 
the World Health Organization, and the World Bank, 
among others.

Completion of the program is designed to result in an As-
sociate’s degree, and meets the general education require-
ments at all Idaho public universities. Course selections 
should be tailored to match requirements of the intended 
transfer institution.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
ART-100 Survey of Art 3
ART-111 Drawing I 2
ART-112 Drawing II 2
ART-121 2D/Design Foundations 3
ART-122 3D/Design Foundations 3
ART-217 Life Drawing I 3
ART-231 Beginning Painting I 3
  or ART-232 Beginning Painting II (3)
ART-241 Sculpture I 3
  or ART-242  Sculpture II (3)
ART-261 Ceramics I 3
ART-285 Professional Practicies 3

Choose two courses from the following: 6
ART-251 Printmaking I
  or ART-252 Printmaking II
ART-281 Watercolor I
  or ART-282 Watercolor II
PHTO-183 Introduction to Digital Photography 

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 67

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.

Art  
Associate of Arts Degree

Transfer Program
The Art program provides a broad introduction to the 
vocabulary, media, tools, processes, styles, and themes in 
the visual arts.

The art curriculum teaches students to develop high levels 
of individual artistic awareness and expression through 
their study of the elements of art and principles of design 
that are the basis of a wide range of transfer programs. 
In the ever-changing world of the visual arts, using new 
media and tools requires in-depth understanding of and 
skill in traditional art-making processes to develop visual 
literacy, conceptual capacities, and critical thinking. 
Courses teach technical and formal skills, exploration 
of creative processes, and clear communication of visual 
ideas.

Pursuing a degree in Art leads students into a range of 
careers and opportunities in the contemporary art world. 
These professions include art-making in ceramics, draw-
ing, painting, photography, printmaking, and sculpture; 
teaching art at all levels of education; and working in 
fields such as architecture, art history, art restoration, art 
therapy, design (including interior, industrial, graphic, 
product, furniture, theater set, and others), film, galleries, 
illustration, museums and public art. The Art department 
maintains a gallery for students, NIC, and the wider 
community as a visual arts resource in the region.

Completion of the following courses results in an associ-
ate’s degree and meets the general core requirements at 
all Idaho public institutions. The suggested coursework 
below normally fulfills the first half of baccalaureate 
degree requirements for Art. Course selection should 
be tailored to match requirements defined by intended 
transfer institutions.
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Program Requirements
First Semester
Course No. Title Credit Hrs
ATEC-117 Occupational Relations and Job Search 1 2
AUTO-105 Orientation, Safety, and General Shop
 Practices 1
AUTO-111 Manual Drive Trains and Axles 2
AUTO-118 Electical Systems I 3
AUTO-119L Automotive Lab I 7
MCTE-104 Technical Math for Auto/Diesel/Outdoor    
 Power/Recreational Vehicle (or higher) 3-5
 Semester Total 18-20
Second Semester
AUTO-124 Brakes, Steering and Suspension 2 
AUTO-127 Engine Repair 3
AUTO-129L Automotive Lab II 7
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Semester Total 15
 Program Total 33-35

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Automotive Technology
Intermediate Technical Certificate

Professional–Technical Program
This program is designed to prepare students for employ-
ment as entry-level technicians in the automotive repair 
industry. All ASE (Automotive Service Excellence) areas 
will be taught through the use of lecture, mock-ups, and 
customer vehicles. Successful completion of each semester 
or permission of the instructor is required for admission 
to the next semester. Due to the complexity of today’s 
cars, the industry requires a high degree of reading and 
comprehension skills. Placement in specific English and 
math courses is determined by the college assessment 
test. Prospective students who do not meet the initial 
eligibility requirements for a professional-technical limit-
ed-enrollment program will need to take selected courses 
to receive necessary skill building prior to entering the 
program (see page 43). The North Idaho College Auto-
motive Technology program is NATEF certified and is 
taught by ASE Master Technicians.

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Program Requirements
First Semester
Course No. Title Credit Hrs
AUTO-105 Orientation, Safety, and General Shop
 Practices 1
AUTO-111 Manual Drive Trains and Axles 2
AUTO-118 Electical Systems I 3
AUTO-119L Automotive Lab I 7
MCTE-104 Technical Math for Auto/Diesel/Outdoor    
 Power/Recreational Vehicle (or higher) 3-5
 Semester Total 16-18
Second Semester
AUTO-124 Brakes, Steering and Suspension 2 
AUTO-127 Engine Repair 3
AUTO-129L Automotive Lab II 7
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Semester Total 15
Third Semester
ATEC-117 Occupational Relations and Job Search 1 2 
AUTO-231 Engine Performance I 3
AUTO-233 Electrical Systems II and HVAC 2
AUTO-235L Advanced Automotive Lab III 7
 Semester Total 14
Fourth Semester
AUTO-241 Automatic Transmissions/Transaxles 3
AUTO-243 Engine Performance II 2 
AUTO-245L Advanced Automotive Lab IV 7
 Semester Total 12
 Program Total 57-59

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Automotive Technology
Advanced Technical Certificate

Professional–Technical Program
This program is designed to prepare students for employ-
ment as entry-level technicians in the automotive repair 
industry. All ASE (Automotive Service Excellence) areas 
will be taught through the use of lecture, mock-ups, and 
customer vehicles. Successful completion of each semester 
or permission of the instructor is required for admission 
to the next semester. Due to the complexity of today’s 
cars, the industry requires a high degree of reading and 
comprehension skills. Placement in specific English and 
math courses is determined by the college assessment 
test. Prospective students who do not meet the initial 
eligibility requirements for a professional-technical limit-
ed-enrollment program will need to take selected courses 
to receive necessary skill building prior to entering the 
program (see page 43). The North Idaho College Auto-
motive Technology program is NATEF certified and is 
taught by ASE Master Technicians.

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Program Requirements
In addition to the specific Automotive Technology courses, 
students must take a minimum of 15 credits of A.A.S. gen-
eral education courses as specified in the program below. 
(The math requirement should be taken during the student’s 
first semester of the program.)
First Semester
Course No. Title Credit Hrs
AUTO-105 Orientation, Safety, and General Shop
 Practices 1
AUTO-111 Manual Drive Trains and Axles 2
AUTO-118 Electical Systems I 3
AUTO-119L Automotive Lab I 7
_______ A.A.S. Mathematical Ways of Knowing 1  3-5
 Semester Total 16-18
Second Semester
AUTO-124 Brakes, Steering and Suspension 2 
AUTO-127 Engine Repair 3
AUTO-129L Automotive Lab II 7
ENGL-101 English Composition 2 3
 Semester Total 15
Third Semester
AUTO-231 Engine Performance I 3
AUTO-233 Electrical Systems II and HVAC 2
AUTO-235L Advanced Automotive Lab III 7
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 3 3
 Semester Total 15

Fourth Semester
AUTO-241 Automatic Transmissions/Transaxles 3
AUTO-243 Engine Performance II 2 
AUTO-245L Advanced Automotive Lab IV 7
COMM-101 Introduction to Speech Communication 2 3
_______ A.A.S. Institutionally Designated 3 3
 Semester Total 18
 Program Total 64-66

Notes:
1 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50.  

2 Satisfies the A.A.S. degree general education requirement.
3 Select from the A.A.S. degree requirements listed on page 50.

Automotive Technology
Associate of Applied Science Degree

Professional–Technical Program
This program is designed to prepare students for employ-
ment as entry-level technicians in the automotive repair 
industry. All ASE (Automotive Service Excellence) areas 
will be taught through the use of lecture, mock-ups, and 
customer vehicles. Successful completion of each semester 
or permission of the instructor is required for admission 
to the next semester. Due to the complexity of today’s 
cars, the industry requires a high degree of reading and 
comprehension skills. Placement in specific English and 
math courses is determined by the college assessment 
test. Prospective students who do not meet the initial 
eligibility requirements for a professional-technical limit-
ed-enrollment program will need to take selected courses 
to receive necessary skill building prior to entering the 
program (see page 43). The North Idaho College Auto-
motive Technology program is NATEF certified and is 
taught by ASE Master Technicians.

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Program Requirements
First Semester
Course No. Title Credit Hrs
AERM-102 Basic Electricity 3
AERM-103 Weight and Balance 2
AERM-104 Shop Practices 3
AERM-105 Ground Operations 3
AERM-106 Federal Aviation Regulations 2
AERO-101 Aviation Science 3
ATEC-117 Occupational Relations and Job Search 2
 Semester Total 18
Second Semester
AERM-201 Wood, Fabric, and Finishes 2
AERM-202 Aircraft Sheet Metal 5
AERM-203 Aircraft Composites 2
AERM-204 Aircraft Welding 2
AERM-205 Assembly and Rigging 2
AERM-206 Airframe Inspection 2
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Semester Total 18
Third Semester
AERM-211 Landing Gear Systems 3
AERM-212 Hydraulics, Pneumatics and Fuel Systems 3
AERM-213 Airframe Auxiliary Systems 3
AERM-214 Instruments, Navigation and  2
 Communication Systems
AERM-215 Airframe Electrical 3
MCTE-103 Technical Mathematics for Aerospace
 Technology (or higher) 3-5
 Semester Total 17
 Program Total 53-55

Aviation Maintenance Technology
Advanced Technical Certificate

Professional–Technical Program
This program prepares students for entry-level employ-
ment in aerospace technology airframe maintenance 
mechanical fields. The curriculum fulfills the FAA 
requirements for lecture and lab hours needed prior to 
taking the FAA licensing exam. Students will receive the 
knowledge and skills necessary to work in various phases 
of aviation general and airframe industries. Students will 
receive hands on instruction from certified FAA Airframe 
and Power licensed instructors in a lab setting approved 
by the FAA as a CFR part147 school.
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Program Requirements
First Semester
Course No. Title Credit Hrs
AERM-102 Basic Electricity 3
AERM-103 Weight and Balance 2
AERM-104 Shop Practices 3
AERM-105 Ground Operations 3
AERM-106 Federal Aviation Regulations 2
AERO-101 Aviation Science  3
 Semester Total 16
Second Semester
AERM-201 Wood, Fabric, and Finishes 2
AERM-202 Aircraft Sheet Metal 5
AERM-203 Aircraft Composites 2
AERM-204 Aircraft Welding 2
AERM-205 Assembly and Rigging 2
AERM-206 Airframe Inspection 2
 Semester Total 15
Third Semester
AERM-211 Landing Gear Systems 3
AERM-212 Hydraulics, Pneumatics and Fuel Systems 3
AERM-213 Airframe Auxiliary Systems 3
AERM-214 Instruments, Navigation and  2
 Communication Systems
AERM-215 Airframe Electrical 3
 Semester Total 14

Fourth Semester
COMM-101 Introducation to Speech Communication 1 3
ENGL-101 English Composition 1 3
_______ A.A.S. Mathematical Ways of Knowing 2 3-5
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 3 3
_______ A.A.S. Institutionally Designated 3 3
 Semester Total 15-17
 Program Total 60-62

Notes:
1 Satisfies the A.A.S. degree general education requirement.
2 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50.  

3 Select from the A.A.S. degree requirements listed on page 50.

Aviation Maintenance Technology
Associate of Applied Science Degree

Professional–Technical Program
This program prepares students for entry-level employ-
ment in aerospace technology airframe maintenance 
mechanical fields. The curriculum fulfills the FAA 
requirements for lecture and lab hours needed prior to 
taking the FAA licensing exam. Students will receive the 
knowledge and skills necessary to work in various phases 
of aviation general and airframe industries. Students will 
receive hands on instruction from certified FAA Airframe 
and Power licensed instructors in a lab setting approved 
by the FAA as a CFR part147 school.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
BIOL-115 Introduction to Life Sciences 4
BIOL-202 General Zoology 4
BIOL-203 General Botany 4
BIOL-231 General Ecology 4
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
PHYS-111 General Physics I 4

Choose one course from the following: 4
BIOL-241 Systematic Botany  2 
BIOL-250 General Microbiology  2 

Choose one course from the following: 4
MATH-160 Survey of Calculus  
MATH-170 Analytic Geometry and Calculus I  

Elective Requirements
Courses  100-level or higher 0
 Total Credits (minimum) 63
Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2 Select course based on intended transfer institution. 

Biology, Botany, and Zoology  
Associate of Science Degree

Transfer Program
The biological sciences deal with the basic principles of 
all living things: structure, function, and ecological as-
sociations. An understanding of biological principles is 
important in a wide variety of fields, including the health 
professions, education, agriculture, forestry, and environ-
mental sciences.

Completion of the following courses results in an associ-
ate of science degree with an area of emphasis in Biology, 
Botany, and Zoology. The required coursework normally 
fulfills the first half of baccalaureate degree requirements 
in Biology, Botany, or Zoology. Course selection should 
be tailored to match requirements defined by intended 
transfer institution.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 2 3
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
ACCT-201 Principles of Accounting 3
ACCT-202 Managerial Accounting 3
BUSA-100 Introduction to Computers 3
BUSA-240 Computer Systems and Business Applications 3
BUSA-265 Legal Environment of Business 3
BUSA-271 Statistical Inference and Decision Analysis 4
ECON-201 Principles of Economics (Macro) 3
ECON-202 Principles of Economics (Micro) 3
MATH-130 Finite Mathematics  4

Choose one course from the following 3
ENGL-175 Introduction to Literature
ENGL-257 Literature of Western Civilization
ENGL-258 Literature of Western Civilization
ENGL-268 Survey of English Literature
ENGL-277 Survey of American Literature
ENGL-278 Survey of American Literature

Choose one course from the following 3
ENGL-202 Technical Writing
ENGL-205 Interdisciplinary Writing
ENGL-272 Business Writing

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 62

Notes:
1  This General Education Requirement is met by the Program Require-

ments. 
2  This General Education Requirement is partially met by the Program 

Requirements.

Business Administration
Associate of Science Degree

Transfer Program
This program is intended for transfer to Boise State 
University, Idaho State University, Lewis-Clark State 
College, and the University of Idaho.

The study of Business Administration leads to career 
opportunities in accounting, economics, information 
systems, finance, human resources management, market-
ing, production management, and other business-related 
fields. This program provides the first two years of study 
leading to a bachelor’s degree in these business fields.

For admission to a College of Business and enrollment 
in 300-level business courses, the typical requirement is 
completion of a “business core.” This usually includes 
the following five courses: ACCT 201 and 202 (Prin-
ciples of Accounting), ECON 201 and 202 (Principles 
of Economics), and BUSA 271 (Statistical Inference and 
Decision Analysis).

Students who intend to transfer to the College of Busi-
ness at the University of Idaho, Lewis-Clark State Col-
lege, and most other business schools should complete 
CAOT 130 (Introduction to Spreadsheets) or possess 
equivalent knowledge. Accounting students are usually 
required to take additional courses beyond other busi-
ness majors. Students should see their advisor for these 
requirements.

Students who intend to transfer to Lewis-Clark State 
College should take BUSA 265 (Legal Environment of 
Business) and BUSA 271 (Statistical Inference and Deci-
sion Analysis); ENGL 272 (Business Writing); and BUSA 
240 (Computer Systems and Business Applications). 

Completion of the following courses results in an associ-
ate’s degree. The associate degrees meet the general core 
requirements at the identified colleges and universities 
with the exception of Gonzaga University. The suggested 
coursework normally fulfills the first half of baccalaureate 
degree requirements in Business Administration. Course 
selection should be tailored to match requirements de-
fined by intended transfer institutions.

Consult with your advisor and the transfer college 
catalog for more information.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing 2 0
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
ACCT-201 Principles of Accounting 3
ACCT-202 Managerial Accounting 3
BUSA-101 Introduction to Business 3
BUSA-265 Legal Environment of Business 3
CAOT-112 Keyboarding 1  1
CAOT-113 Keyboarding 2  1
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
ECON-201 Principles of Economics (Macro)  3
ECON-202 Principles of Economics (Micro) 3
EDUC-201 Introduction to Teaching 3
ENGL-272 Business Writing 3
PSYC-101 Introduction to Psychology  3

Choose one course from the following: 3
ENGL-257 Literature of Western Civilization 
ENGL-258 Literature of Western Civilization  

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 62

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements. 
2  This General Education Requirement is met by the Program Require-

ments.

Business Education
Associate of Science Degree

Transfer Program
NIC’s Business Education studies lead to career oppor-
tunities in administrative office management, business 
education in secondary schools and colleges, management 
information systems, and other related fields of study. 
Completion of the following courses results in an associ-
ate degree and meets the general core requirements at all 
Idaho public universities. The suggested coursework nor-
mally fulfills the first half of baccalaureate degree require-
ments in Business Education. Course selection should 
be tailored to match requirements defined by intended 
transfer institutions.
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Business Leadership 
Basic Technical Certificate

Professional–Technical Program
The Business Leadership program allows students to design 
an associate of applied science degree to fit their educational 
and professional goals by completing a set of basic technical 
certificates. The components of the A.A.S. degree consist of 
four areas: a Basic Technical Certificate in the Foundation 
Courses, a Basic Technical Certificate in the General Busi-
ness Core, two Basic Technical Certificates selected from 
a rich mix of Professional-Technical Areas of Competence 
(PTAC), and completion of the General Education require-
ments for a total of 61 credits.

Successful completion of each of the Basic Technical Cer-
tificate options will enable students to specialize in specific 
areas of interest for entry-level positions that meet their 
individual career goals. Placement in some of the courses 
in the Professional-Technical Areas of Competence may be 
determined by college assessment tests or prior to comple-
tion of prerequisites.

The requirements for the associate of applied science Busi-
ness Leadership degree is described on the next page. 

Leadership Option 
Course No.  Title Credits
BLDR-122 Leadership 3
BLDR-222 Project Management 3
BLDR-225 Strategic Planning 3
BUSA-234 Ethical Conduct in Business 3
  Program Total 12

Human Resource Management Option 
BLDR-132 Employee Benefits and Compensation 3
BMGT-260 Human Resource Management 3
HRA-110 Diversity and Human Relations 3
HRA-210 Recruiting, Selection, and Retention 3
  Program Total 12

Medical/Health Care Option
ALTH-106 Working in Health Care 2
CAOT-168 Integrated Medical Office Software 3
CAOT-179 Medical Terminology 2
CAOT-180 Legal Issues in Health Care 1
CAOT-186 Medical Coding 3
HCIT-101 Health Information I 4
  Program Total 15

Office Management Option
BLDR-160 Business Communications 3
BUSA-240 Computer Systems & Business Apps. 3
CAOT-184 Records Systems Management 3
CAOT-210 Office Procedures 3
  Program Total 12

Computer Applications & Office Technology Option 1

CAOT-112 Keyboarding I 1
CAOT-115 Outlook 1
CAOT-120 Word Processing/Word I 1
CAOT-121 Word Processing/Word II 1
CAOT-122 Word Processing/Word III 1
CAOT-130 Spreadsheets/Excel I 1
CAOT-131 Spreadsheets/Excel II 1
CAOT-132 Spreadsheets/Excel III 1
CAOT-140 Database I 1
CAOT-141 Database II 1
CAOT-142 Database III 1
CAOT-150 PowerPoint 1
CAOT-164 Computer Fundamentals for 
 Technical Programs 1
CAOT-166 Living Online for Technical Programs 1
  Program Total 14

Notes:
1  Students taking this option must take Desktop Publishing 1 and 2 

in the Foundation Courses for the A.A.S. degree. 

Foundation Courses 
Course No.  Title Credits
BLDR-105 Customer Service 3
CAOT-120 Word Processing/Word I 1
 or CAOT-160 Desktop Publishing/Publisher I (1)
CAOT-130 Spreadsheets/Excel I 1
 or CAOT-161 Desktop Publishing/Publisher II (1)
COMM-233 Interpersonal Communication 3
CSC-106 College Internet Skills 1
  Total 9

General Business Core Courses
Students completing the A.A.S. degree in Business Lead-
ership must complete the following courses:
Course No.  Title Credits
ACCT-138 Accounting for Managers 3
BUSA-101 Introduction to Business 3
BUSA-211 Principles of Management 3
 or BUSA-221 Principles of Marketing (3)
BUSA-265 Legal Environment of Business 3
  Total 12

Areas of Competence
Supervision Option
Course No.  Title Credits
BLDR-110 Supervisory Management 3
 or BLDR-112 Achieve Global (3)
BLDR-214 Budget and Finance 3
BLDR-216 Legal Issues for Supervisors 3
BMGT-256 Problem Solving Through Team 
 Dynamics 3
  Program Total 12
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Program Requirements
First Semester
Course No. Title Credits
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 1 3
ATEC-117 Occupational Relations and Job Search 2
COMM-101 Introduction to Speech Communication 3
ECON-201 Principles of Economics (Macro) 3
ENGL-101 English Composition 3
MATH-123 Contemporary Math (or higher) 3-5
 Semester Total 17-19

Complete the 9 credits of Foundation Courses:
Foundation Courses 
Course No.  Title Credits
BLDR-105 Customer Service 3
CAOT-120 Word Processing/Word I 1
 or CAOT-160 Desktop Publishing/Publisher I (1)
CAOT-130 Spreadsheets/Excel I 1
 or CAOT-161 Desktop Publishing/Publisher II (1)
COMM-233 Interpersonal Communication 3
CSC-106 College Internet Skills 1
 Total 9

Complete the 12 credits of Business Core Courses: 
General Business Core Courses
Students completing the A.A.S. degree in Business Leader-
ship must complete the following courses:
Course No.  Title Credits
ACCT-138 Accounting for Managers 3
BUSA-101 Introduction to Business 3
BUSA-211 Principles of Management 3
 or BUSA-221 Principles of Marketing (3)
BUSA-265 Legal Environment of Business 3
 Total 12

Two areas of competence 
Choose from two of the options listed on the Post Secondary
Certificate Program Guidelines  24-28
  Program Total 62-68

Notes:
1 Select from the A.A.S. degree requirements listed on page 50.

Business Leadership
Associate of Applied Science Degree

Professional–Technical Program
The Business Leadership program allows students to 
design an associate of applied science degree to fit their 
educational and professional goals by completing a set 
of Basic Technical Certificates. The components of the 
A.A.S. degree consist of four areas: a Basic Technical 
Certificate in the Foundation Courses, a Basic Technical 
Certificate in the General Business Core, two Basic Tech-
nical Certificates selected from a rich mix of Professional-
Technical Areas of Competence (PTAC), and completion 
of the General Education requirements for a total of 
62-67 credits.

Successful completion of each of the Basic Technical 
Certificate options will enable students to specialize in 
specific areas of interest for entry-level positions that 
meet their individual career goals. Placement in some of 
the courses in the Professional-Technical Areas of Com-
petence may be determined by college assessment tests or 
prior to completion of prerequisites.



82

Program Guidelines • 2015-2016

Program Requirements
Summer Session
Course No. Title Credit Hrs
CARP-141 Introduction to Carpentry and 
 Construction 3
CARP-142 Safe and Savvy Tool Use 3
 Session Total 6
Fall Semester
CARP-143 Blueprints for Carpenters 3
CARP-144 Construction Materials, Equipment and 
 Methods I 3
CARP-145 All Things Concrete 2
CARP-146 Framing Applications 2
CARP-147 Construction Methods Lab I 5
MCTE-101 Technical Mathematics (or higher)  3-5
 Semester Total 18-20
Spring Semester
ATEC-117 Occupational Relations and Job Search 1 2
CARP-154 Building Science 3
CARP-155 Construction Materials, Equipment and
 Methods II 3
CARP-156 Exterior Finish Carpentry 2
CARP-157 Interior Finish Carpentry 2
CARP-158 Construction Methods Lab II 5 
ECTE-100 Fundamentals for Writing  3
 or ENGL-101 English Composition (3)
 Semester Total 20
 Program Total 44-46

NOTES:
1 Students may substitute another course with written permission of 

instructor and division chair.

Carpentry and Construction Technology
Intermediate Technical Certificate

Professional–Technical Program
The 10-month Carpentry and Construction Technology 
program is intended to provide the skills and training 
for entry into the field of construction as a carpenter. 
Various aspects of carpentry connected with many areas 
of construction will be taught. Site preparation, forming 
and placing concrete, trade math, framing, rafter and 
truss installation, stair layout, insulation, exterior finish, 
and interior finish are all areas which will be thoroughly 
covered in class and in the field. Students will use many 
hand, portable electric, and stationary power tools and 
must acquire good skills in the area, as well as understand 
all safety aspects of the tools used.  

The Carpentry and Construction Technology program 
involves actual work situations emphasizing teamwork, 
work ethics, safety, and communication. A general edu-
cation component consisting of communication, occupa-
tional relations, and math is integrated into the program. 
Successful completion of the first semester or permission 
of the instructor is required for admission into the second 
semester. Placement in specific English and math courses 
is determined by the college assessment test. Prospective 
students who do not meet the initial eligibility require-
ments for a professional-technical limited-enrollment 
program will need to take selected courses to receive 
necessary skill building prior to entering the program (see 
page 43).
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 2 4
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
CHEM-253 Quantitative Analysis 5
CHEM-277 Organic Chemistry I 3
CHEM-278  Organic Chemistry I Lab 1
CHEM-287 Organic Chemistry II 3
CHEM-288 Organic Chemistry II Lab 1
MATH-170 Analytic Geometry and Calculus I 4
MATH-175 Analytic Geometry and Calculus II 4
MATH-275 Analytic Geometry and Calculus III 4
PHYS-211 Engineering Physics I 5
PHYS-212 Engineering Physics II 5

Elective Requirements
Courses  100-level or higher 0
 Total Credits (minimum) 74

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.

Chemistry  
Associate of Science Degree

Transfer Program
Chemistry is a science that deals with the composition, 
structure, and properties of substances and their trans-
formations. A solid math and science background is 
important preparation for a college chemistry program. 
Completion of these courses results in an associate of 
science degree with an area of emphasis in Chemistry. 
The required coursework normally fulfills the first half of 
baccalaureate degree requirements in Chemistry. Course 
selection should be tailored to match requirements de-
fined by intended transfer institutions.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 1 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
CHD-115 Early Childhood Curriculum 3
CHD -134 Infancy through Middle Childhood 3
CHD-235 Observation and Assessment 3
CHD-243 Early Childhood Education 3
CHD-254 Child Guidance Theory 3
CHD-298A Child Development Practicum A 3
CHD-298B Child Development Practicum B 3
CHD-298C Child Development Practicum C 3

Elective Requirements
Courses 100-level or higher 1-3
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.

Child Development  
Associate of Science Degree

Transfer Program
The Child Development program provides two options 
for students wishing to pursue a career working with 
young children from birth to age eight. Students can 
complete courses for an associate’s degree, which prepares 
for transfer to a four-year college or university and entry-
level career opportunities. Students who do not intend to 
transfer may opt to pursue courses that prepare them to 
apply for a Child Development Associate Credential, a 
non-degree national credential.

The Child Development associate’s degree transfer 
program is designed to meet requirements for students 
transferring to four-year institutions in Child Develop-
ment or Early Childhood Education. Students who earn 
an associate’s degree in Child Development are qualified 
to seek entry-level career opportunities in early care and 
education, preschool, Head Start, and teaching in private 
education programs serving children and families from 
birth to age 8, both typically and atypically developing.  

Further study leading to a baccalaureate degree, especially 
those programs offering the Blended Early Childhood/
Early Childhood Special Education component, affords 
career options in elementary education (K-3), special 
education, and other child-related fields. An associate’s 
degree meets the general core requirements at all Idaho 
public universities. 

Course selection should be tailored to match require-
ments as defined by transfer institutions. To ensure 
appropriate courses are taken, those students intending 
to pursue the Blended Early Childhood/Early Childhood 
Special Education at Idaho transfer institutions should 
meet with an NIC Child Development advisor upon ac-
ceptance into the college.



85

Program Guidelines • 2015-2016
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Course No.  Title Credits
CHD-110 Child Health and Safety 3
CHD-134 Infancy through Middle Childhood 3
CHD-150 Professional Partnerships: Families,
 Schools, and Community 3
CHD-165 CDA Professional Portfolio Development 1
 Program Total 10

Child Development Associate Credential Program 
Academic Certificate

Transfer Program

The CDA credential program is intended for individuals 
preparing to work in early care and education settings 
who wish to gain further knowledge and expertise in the 
field. The (CDA) Credential is the minimum educational 
standard required for employment in Head Start/Early 
Head Start and accredited early childhood programs. 
Ten credits of coursework provides the theoretical and 
practical framework for establishing appropriate program 
practices for young children and families.

NIC’s Child Development Associate (CDA) Certificate 
of Completion verifies that the student has completed the 
specified 120 hours of required coursework for the CDA 
Credential. After completing these courses students who 
are at least 18 years of age, have a high school diploma 
or equivalent, and with at least 480 documented hours 
of direct work with young children in an early childhood 
program, will be ready to apply for their Child Develop-
ment Associate Credential from the Council for Profes-
sional Recognition.

Credits earned for college coursework completed while 
pursuing a Child Development Associate Academic Cer-
tificate articulate directly into the NIC Child Develop-
ment Academic Certificate, and the Associate of Science 
degree.

The Child Development Associate (CDA) Credential™ is 
the most widely recognized credential in early childhood 
education (ECE) and is a key stepping stone on the path 
of career advancement in ECE. The CDA Credential is 
based on a core set of competency standards, which guide 
early care professionals as they work toward becoming 
qualified teachers of young children.

The Council for Professional Recognition works to 
ensure that the nationally-transferable CDA is a credible 
and valid credential, recognized by the early childhood 
profession as a vital part of professional development. The 
CDA credential is a recognized professional level on the 
Idaho Early Childhood Pathway of Professional Develop-
ment.
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First Semester
Course No.  Title Credits
ACRR-161 Exterior and Interior Renovation 1
ACRR-162 Fundamentals of Collision Repair 4
ACRR-163 Damage Analysis and Small Dent Repair 2
ACRR-164 Introduction to Paint Refinishing 1
ACRR-165L Collision Repair Lab I 6
ACRR-166L Collision Repair Lab II 5
MCTE-101 Technical Mathematics (or higher) 3-5
WELD-140 Auto Collision Repair Welding 2
 Semester Total 24-26
Second Semester
ACRR-171 Paint Refinishing Fundamentals 3
ACRR-172 Damage Analysis and Estimating 2
ACRR-173 Measurement and Structural Analysis 2
ACRR-174 Surface Prep and Adhesive Bonding 1
ACRR-175L Collision Repair Lab III 5
ACRR-176L Collision Repair Lab IV 5
ATEC-117 Occupational Relations and Job Search 1 2
ECTE-100 Fundamentals for Writing  3
 or ENGL-101 English Composition (3)
 Semester Total 23
 Program Total 47-49

Notes:
1  Students may substitute another course with written permission of 

instructor and division chair. 

Collision Repair Technology 
Intermediate Technical Certificate

Professional–Technical Program
The Collision Repair Technology program is a 9-month 
program designed to prepare students for entry-level em-
ployment as a collision repair technician and/or painter. 
All phases of refinishing are covered including basecoat 
and clear coat applications. MIG welding, plastic and 
fiberglass repair, sheet metal repair and replacement, 
estimating, glass replacement, damage analysis including 
unibody and full frame alignment, electrical and mechan-
ical diagnosing, and other related topics are covered.

A general education component of communication, 
occupational relations, and computational skills is also 
integrated into the program. Successful completion of the 
first semester or permission of the instructor is required 
to continue to the next semester. Strong basic math and 
good reading skills are recommended. Placement in 
specific math and English courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a profession-
al-technical limited-enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).
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General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing 1  3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits 
COMM-209 Argumentation 3
COMM-220 Introduction to Intercultural 
 Communication  3 
COMM-233 Interpersonal Communication 3 
COMM-236 Small Group Communication 3

Choose one from the following: 2-3
COMJ-140 Mass Media in a Free Society
COMM-103 Oral Interpretation  
COMM-111 Interview Techniques  
COMM-212 Nonverbal Communication

Elective Requirements
Courses 100-level or higher 13-16
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.

Communication  
Associate of Arts Degree

Transfer Program
Communication is a discipline that teaches vital skills 
for success in today’s society and provides professional 
preparation in communication fields. Communication 
provides the link for using all other technical skills and 
knowledge acquired in one’s lifetime. Few assets are more 
valuable to career or community than a basic understand-
ing of the dynamics of communication.

Communication is an area of study that is not limited to 
public speaking. Communication includes the study of 
how people interact in relationships and groups, as well 
as public presentation situations. The course of study 
offered at NIC gives students the opportunity to explore 
a variety of areas in communication. Completion of the 
following courses results in an associate’s degree and nor-
mally fulfills the first half of baccalaureate degree require-
ments in communication. Course selections should be 
tailored to match requirements of the intended transfer 
institution.
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Program Requirements
Course No.  Title Credits 
Choose twelve credits from the following: 12
COMM-101 Introduction to Speech Communication 
COMM-103 Oral Interpretation 
COMM-111 Interview Techniques  
COMM-209 Argumentation 
COMM-212 Nonverbal Communication 
COMM-220 Introduction to Intercultural 
 Communication   
COMM-233 Interpersonal Communication  
COMM-236 Small Group Communication 
COMM-252 Introduction to Public Relations 
COMJ-140 Mass Media in a Free Society 
 Total Credits 12

Communication  
Academic Certificate

Transfer Program
Communication skills, both verbal and nonverbal, are es-
sential to success, sustainability, and upward progression 
in the workplace. Beyond the workplace, competence in 
communication is an integral component of relationships 
as well as positive local and global community citizen-
ship. Good communication skills are unfailingly ranked 
as one of the most important attributes sought after by 
the business community.

This program offers students an opportunity to develop 
and refine communication skills in a variety of profes-
sional and personal contexts which are critical to success 
in the job market. The flexibility of the communication 
certificate. as well as the range of classes offered, will 
allow students to hone their communication abilities in 
areas specific to their needs and desired career path. Few 
assets are more valuable to career or community than a 
basic understanding of the dynamics of communication. 
This program applies toward the requirements for an as-
sociate degree in Communication.

Up to six transfer credits from an accredited institution 
may be applied toward this academic certificate.
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First Semester
Course No.  Title Credits 
CADT-102A Technical Sketching-Architectural 
 Applications 2
CADT-104A CAD Graphics I-Architectural 
 Applications 2
CADT-106A CAD Graphics II-Architectural 
 Applications 2
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-165 Productivity Software for Tech Programs 1
CAOT-166 Living Online for Tech Programs 1
MCTE-105 Technical Math for Machining and 
 Computer Aided Design Technology (or    
 higher) 3-5
________ General Elective 3
 Semester Total 15-17
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
CADT-131 Residential Architecture I 4
CADT-133 Commercial Architecture I 2
CARP-154 Building Science 3
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Semester Total 14
 Program Total 29-31

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Computer Aided Design Technology-
Architectural Design Option
Intermediate Technical Certificate

Professional–Technical Program
The Computer Aided Design Technology program of-
fers students the opportunity to learn skills required by 
today’s industries. Students can pursue a two-semester in-
termediate technical certificate, a four-semester advanced 
technical certificate, and a four-semester associate of ap-
plied science degree. Portions of the associate of applied 
science degree options may transfer to various four-year 
institutions. Students entering the A.A.S. degree program 
should be prepared to complete an A.A.S. math require-
ment and ENGL-101 (or higher) during the first year 
of the program before they may continue. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a professional-
technical limited-enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program.

Current industry professionals may enroll in a single 
course on a space-available basis and with instructor 
permission.
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Program Requirements
First Semester
Course No.  Title Credits 
CADT-102A Technical Sketching-Architectural 
 Applications 2
CADT-104A CAD Graphics I-Architectural 
 Applications 2
CADT-106A CAD Graphics II-Architectural 
 Applications 2
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-165 Productivity Software for Tech Programs 1
CAOT-166 Living Online for Tech Programs 1
MCTE-105 Technical Math for Machining and 
 Computer Aided Design Technology (or    
 higher) 3-5
 Semester Total 12-14
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
CADT-131 Residential Architecture I 4
CADT-133 Commercial Architecture I 2
CARP-154 Building Science 3
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Semester Total 14
Third Semester
CADT-201 Architectural Print Reading and Estimating 2
CADT-202 Residential Architecture II 4
CADT-203 Commercial Architecture II 3
PHIL-201 Logic and Critical Thinking 3
 Semester Total 12
Fourth Semester
CADT-204 Residential Architecture III 4
CADT-205 Commercial Architecture III 3
CADT-207 Building Design Integration 2
________ General Elective 3
________ General Elective 3
 Semester Total 15
 Program Total 53-55

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Computer Aided Design Technology-
Architectural Design Option
Advanced Technical Certificate

Professional–Technical Program
The Computer Aided Design Technology program of-
fers students the opportunity to learn skills required by 
today’s industries. Students can pursue a two-semester in-
termediate technical certificate, a four-semester advanced 
technical certificate, and a four-semester associate of ap-
plied science degree. Portions of the associate of applied 
science degree options may transfer to various four-year 
institutions. Students entering the A.A.S. degree program 
should be prepared to complete an A.A.S. math require-
ment and ENGL-101 (or higher) during the first year 
of the program before they may continue. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a professional-
technical limited-enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program.

Current industry professionals may enroll in a single 
course on a space-available basis and with instructor 
permission.
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Program Requirements
In addition to the specific Computer Aided Design Technol-
ogy courses, students must take a minimum of 15 credits of 
A.A.S. general education courses as specified in the program 
below.
First Semester
Course No.  Title Credits 
CADT-102A Technical Sketching-Architectural 
 Applications 2
CADT-104A CAD Graphics I-Architectural 
 Applications 2
CADT-106A CAD Graphics II-Architectural 
 Applications 2
CAOT-164 Computer Fundamentals for Technology
 Programs 1
CAOT-165 Productivity Software for Technology
 Programs 1
CAOT-166 Living Online for Technology Programs 1
ENGL-101 English Composition 1 3
 Semester Total 12
Second Semester
CADT-131 Residential Architecture I 4
CADT-133 Commercial Architecture I 2
CARP-154 Building Science 3
_______ A.A.S. Mathematical Ways of Knowing 2 3-5
_______ Scientific Ways of Knowing 3 4 
 Semester Total 16-18
Third Semester
CADT-201 Architectural Print Reading and Estimating 2
CADT-202 Residential Architecture II 4
CADT-203 Commercial Architecture II 3
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 3  3
_______ Scientific Ways of Knowing 3 4
 Semester Total 16
Fourth Semester
ATEC-117 Occupational Relations and Job Search 4 2 
CADT-204 Residential Architecture III 4
CADT-205 Commercial Architecture III 3
CADT-207 Building Design Integration 2
COMM-101 Introduction to Speech Communication 1 3
PHIL-201 Logic and Critical Thinking 3
 Semester Total 17
 Program Total 61-63

Notes:
1 Satisfies A.A.S. degree general education requirement. 
2 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

3 Select from the associate’s degree requirements listed on page 48.
4 Students may substitute another course with written permission of 

instructor and division chair.

Computer Aided Design Technology-
Architectural Design Option
Associate of Applied Science Degree

Professional–Technical Program 
The Computer Aided Design Technology program of-
fers students the opportunity to learn skills required by 
today’s industries. Students can pursue a two-semester in-
termediate technical certificate, a four-semester advanced 
technical certificate, and a four-semester associate of ap-
plied science degree. Portions of the associate of applied 
science degree options may transfer to various four-year 
institutions. Students entering the A.A.S. degree program 
should be prepared to complete an A.A.S. math require-
ment and ENGL-101 (or higher) during the first year 
of the program before they may continue. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a professional-
technical limited-enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program.

Current industry professionals may enroll in a single 
course on a space-available basis and with instructor 
permission.
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Program Requirements
First Semester
CADT-104M CAD Graphics I-Mechanical 
 Applications 2
CADT-106M CAD Graphics II-Mechanical 
 Applications 2
CAOT-164 Computer Fundamentals for Technology
 Programs 1
CAOT-165 Productivity Software for Technology
 Programs 1
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
MACH-153 Precision Measuring 1
MCTE-105 Technical Math for Machining and 
 Computer Aided Design Technology (or    
 higher) 3-5
 Semester Total 13-15
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
CADT-105 Descriptive Geometry 3
CADT-109 Basic Mechanical Design 4
CAOT-166 Living Online for Technology Programs 1
MACH-201 Design for Manufacturing 1
________ General Elective 3
 Semester Total 14
 Program Total 27-29

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Computer Aided Design Technology-
Mechanical Design Option
Intermediate Technical Certificate

Professional–Technical Program 
The Computer Aided Design Technology program of-
fers students the opportunity to learn skills required by 
today’s industries. Students can pursue a two-semester 
intermediate technical certificate, a four-semester ad-
vanced technical certificate, and a four-semester associ-
ate of applied science degree. CADT-Mechanical places 
heavy emphasis on design principles and computer aided 
design applications. Portions of the associate of applied 
science degree options may transfer to various four-year 
institutions. Students entering the A.A.S. degree program 
should be prepared to complete an A.A.S. math require-
ment and ENGL-101 (or higher) during the first year 
of the program before they may continue. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a professional-
technical limited-enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program.

Current industry professionals may enroll in a single 
course on a space-available basis and with instructor 
permission.
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Program Requirements
First Semester
CADT-104M CAD Graphics I-Mechanical 
 Applications 2
CADT-106M CAD Graphics II-Mechanical 
 Applications 2
CAOT-164 Computer Fundamentals for Technology
 Programs 1
CAOT-165 Productivity Software for Technology
 Programs 1
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
MACH-153 Precision Measuring 1 
MCTE-105 Technical Math for Machining and 
 Computer Aided Design Technology (or    
 higher) 3-5
 Semester Total 13-15
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
CADT-105 Descriptive Geometry 3
CADT-109 Basic Mechanical Design 4
CAOT-166 Living Online for Technology Programs 1
MACH-201 Design for Manufacturing 1
 Semester Total 11
Third Semester
CADT-250 SolidWorks I 2
CADT-252 SolidWorks II 2
CADT-253 Industrial Processes 3
CADT-255 Geometric Dimensioning and Tolerancing 3
MACH-231 Computers and Machines 3
________ General Elective 2
  Semester Total 15
Fourth Semester
CADT-254 Power Transmission 3
CADT-257 Advanced Mechanical Design 4
CADT-261 Statics and Strengths of Materials 3
________ General Elective 3
 Semester Total 13
 Program Total 52-54

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Computer Aided Design Technology-
Mechanical Design Option
Advanced Technical Certificate

Professional–Technical Program 
The Computer Aided Design Technology program of-
fers students the opportunity to learn skills required by 
today’s industries. Students can pursue a two-semester 
intermediate technical certificate, a four-semester ad-
vanced technical certificate, and a four-semester associ-
ate of applied science degree. CADT-Mechanical places 
heavy emphasis on design principles and computer aided 
design applications. Portions of the associate of applied 
science degree options may transfer to various four-year 
institutions. Students entering the A.A.S. degree program 
should be prepared to complete an A.A.S. math require-
ment and ENGL-101 (or higher) during the first year 
of the program before they may continue. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a professional-
technical limited-enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program.

Current industry professionals may enroll in a single 
course on a space-available basis and with instructor 
permission.
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Program Requirements
In addition to the specific Computer Aided Design Technol-
ogy courses, students must take a minimum of 15 credits of 
A.A.S. general education courses as specified in the program 
below.
First Semester
CADT-104M CAD Graphics I-Mechanical 
 Applications 2
CADT-106M CAD Graphics II-Mechanical 
 Applications 2
CAOT-164 Computer Fundamentals for Technology
 Programs 1
CAOT-165 Productivity Software for Technology
 Programs 1
COMM-101 Introducation to Speech Communication 1 3
ENGL-101 English Composition 1 3
MACH-153 Precision Measuring 1
MCTE-105 Technical Math for Machining and 
 Computer Aided Design Technology (or    
 higher) 3
 Semester Total 16
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
CADT-105 Descriptive Geometry 3
CADT-109 Basic Mechanical Design 4
CAOT-166 Living Online for Technology Programs 1
MACH-201 Design for Manufacturing 1
MATH-143 College Algebra (or higher) 1 3-5
 Semester Total 14-16
Third Semester
CADT-250 SolidWorks I 2
CADT-252 SolidWorks II 2
CADT-253 Industrial Processes 3
CADT-255 Geometric Dimensioning and Tolerancing 3
ENGL-202 Technical Writing  3
MACH-231 Computers and Machines 3
 Semester Total 16
Fourth Semester
CADT-254 Power Transmission 3
CADT-257 Advanced Mechanical Design 4
CADT-261 Statics and Strengths of Materials 3
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 2  3
_______ A.A.S. Institutionally Designated 2 3
 Semester Total 16
 Program Total 62-64

Notes:
1 Satisfies A.A.S. degree general education requirement.
2 Select from the A.A.S. degree requirements listed on page 50.

Computer Aided Design Technology-
Mechanical Design Option
Associate of Applied Science Degree

Professional–Technical Program 
The Computer Aided Design Technology program of-
fers students the opportunity to learn skills required by 
today’s industries. Students can pursue a two-semester 
intermediate technical certificate, a four-semester ad-
vanced technical certificate, and a four-semester associ-
ate of applied science degree. CADT-Mechanical places 
heavy emphasis on design principles and computer aided 
design applications. Portions of the associate of applied 
science degree options may transfer to various four-year 
institutions. Students entering the A.A.S. degree program 
should be prepared to complete an A.A.S. math require-
ment and ENGL-101 (or higher) during the first year 
of the program before they may continue. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a professional-
technical limited-enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program.

Current industry professionals may enroll in a single 
course on a space-available basis and with instructor 
permission.
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Program Requirements
First Semester
Course No.  Title Credits
CAOT-112 Keyboarding I  1
CAOT-115 Outlook  1
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
CAOT-130 Spreadsheets/Excel I  1
CAOT-131 Spreadsheets/Excel II  1
CAOT-132 Spreadsheets/Excel III  1
CAOT-140 Database/Access I  1
CAOT-141 Database/Access II  1
CAOT-142 Database/Access III  1
CAOT-150 PowerPoint  1
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-166 Living Online for Tech Programs 1
CAOT-250 Office Skills Capstone  1
  Total Credits (minimum) 15

Computer Applications 
Basic Technical Certificate

Professional–Technical Program
The Computer Applications certificate program pro-
vides comprehensive training in the latest Microsoft 
Office software. This certificate is designed for anyone 
who desires to work with computers and/or advance 
their computer software skills. The coursework prepares 
students for the Microsoft Certified Applications Special-
ist (MCAS) industry certification testing. Students are 
strongly encouraged to pursue MCAS (Microsoft Certi-
fied Application Specialist) Certification as part of this 
program.
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Program Requirements
First Semester
Course No.  Title Credits
CAOT-112 Keyboarding I  1
CITE-116 Desktop Operating System Support 3
CITE-117 Desktop Operating System Support
 Projects 1
CITE-118 Computer Essentials 2
CITE-119 Computer Essentials Projects 2
ENGL-101 English Composition  3
MCTE-101 Technical Mathematics (or higher) 3-5
 Semester Total 15-17
Second Semester
CITE-104 Systems Administration I 3
CITE-105 Systems Administration I Projects 3
CITE-121 Network Support I 3
CITE-122 Network Support I Projects 3
COMM-101 Introduction to Speech Communication 3
 Semester Total 15
 Program Total 30-32

Computer Information Technology 

Intermediate Technical Certificate

Professional–Technical Program
The Computer Information Technology (CITE) program 
prepares students for careers in information technology 
by offering a one-year intermediate technical certificate, a 
two-year advanced technical certificate, and an associate of 
applied science degree. The A.A.S. degree in CITE is a two-
year program that will prepare students for working with 
sophisticated networking hardware and operating system 
software and will lead to industry recognized certifications. 
It also includes all related coursework to complete A.A.S. 
degree requirements.

The CITE one-year intermediate technical certificate teaches 
the foundation of information technology job skills and 
the two-year advanced technical certificate includes all the 
technical coursework of the A.A.S. degree, but with reduced 
general education requirements. 

The CITE program is designed to provide students with 
essential skills to plan, implement, administer, support, and 
secure networked computer systems and associated users, as 
well as install and configure routers and switches in mul-
tiprotocol internetworks using LAN and WAN interfaces. 
North Idaho College operates a Cisco Networking Academy. 
NIC is a Microsoft IT Academy member institution and 
maintains academic partnerships with industry leaders such 
as CompTIA and VMware.

Continued advances in network technology have created an 
increased need for professionals trained in the information 
technology field. Students will gain essential technical in-
struction that enables them to perform tasks such as network 
design, installation, maintenance, and management as well 
as fill network administration and systems administration 
job roles.

This is a selective enrollment program. Successful comple-
tion of the each semester or permission of the instructor 
is required to continue to the next semester. Successful 
completion of the technical certificate or permission of the 
instructor is required for enrollment in third and fourth 
semester courses.

Contact the Professional-Technical Programs advisor for the 
information on selective enrollment criteria.
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Program Requirements
First Semester
Course No. Title Credits
CAOT-112 Keyboarding I  1
CITE-116 Desktop Operating System Support 3
CITE-117 Desktop Operating System Support
 Projects 1
CITE-118 Computer Essentials 2
CITE-119 Computer Essentials Projects 2
ENGL-101 English Composition  3
MCTE-101 Technical Mathematics (or higher) 3-5
 Semester Total 15-17
Second Semester
CITE-104 Systems Administration I 3
CITE-105 Systems Administration I Projects 3
CITE-121 Network Support I 3
CITE-122 Network Support I Projects 3
COMM-101 Introduction to Speech Communication 3
 Semester Total 15
Third Semester
CITE-206 Systems Administration II 3
CITE-207 Systems Adminsitration II Projects 3
CITE-213 Network Support II 3
CITE-215 Network Support II Projects 3
 Semester Total 12

Fourth Semester
CITE-208 Systems Administration III 3
CITE-209 Systems Administration III Projects 3
CITE-217 Network Support III 3
CITE-219 Network Support III Projects 3
CITE-295 CITE Internship 4 
 or ATEC-117 Occupational Relations and Job Search (2)
 Semester Total 14-16
 Program Total 56-60

Computer Information Technology  

Advanced Technical Certificate

Professional–Technical Program
The Computer Information Technology (CITE) program 
prepares students for careers in information technology 
by offering a one-year intermediate technical certificate, a 
two-year advanced technical certificate, and an associate 
of applied science degree. The A.A.S. degree in CITE is a 
two-year program that will prepare students for working 
with sophisticated networking hardware and operating 
system software and will lead to industry recognized 
certifications. It also includes all related coursework to 
complete A.A.S. degree requirements.

The CITE one-year intermediate technical certificate 
teaches the foundation of information technology job 
skills and the two-year advanced technical certificate in-
cludes all the technical coursework of the A.A.S. degree, 
but with reduced general education requirements. 

The CITE program is designed to provide students with 
essential skills to plan, implement, administer, support, 
and secure networked computer systems and associated 
users, as well as install and configure routers and switches 
in multiprotocol internetworks using LAN and WAN in-
terfaces. North Idaho College operates a Cisco Network-
ing Academy. NIC is a Microsoft IT Academy member 
institution and maintains academic partnerships with 
industry leaders such as CompTIA and VMware.

Continued advances in network technology have cre-
ated an increased need for professionals trained in the 
information technology field. Students will gain essential 
technical instruction that enables them to perform tasks 
such as network design, installation, maintenance, and 
management as well as fill network administration and 
systems administration job roles.

This is a selective enrollment program. Successful comple-
tion of the each semester or permission of the instructor 
is required to continue to the next semester. Successful 
completion of the technical certificate or permission of 
the instructor is required for enrollment in third and 
fourth semester courses.

Contact the Professional-Technical Programs advisor for 
the information on selective enrollment criteria.
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Program Requirements
First Semester
Course No. Title Credits
CAOT-112 Keyboarding I  1
CITE-116 Desktop Operating System Support 3
CITE-117 Desktop Operating System Support
 Projects 1
CITE-118 Computer Essentials 2
CITE-119 Computer Essentials Projects 2
ENGL-101 English Composition 1  3
________ A.A.S. Mathematical Ways of Knowing 2 3-5
 Semester Total 15-17
Second Semester
CITE-104 Systems Administration I 3
CITE-105 Systems Administration I Projects 3
CITE-121 Network Support I 3
CITE-122 Network Support I Projects 3
COMM-101 Introduction to Speech Communication 1 3
 Semester Total 15
Third Semester
CITE-206 Systems Administration II 3
CITE-207 Systems Adminsitration II Projects 3
CITE-213 Network Support II 3
CITE-215 Network Support II Projects 3
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 3 3
 Semester Total 15
Fourth Semester
CITE-208 Systems Administration III 3
CITE-209 Systems Administration III Projects 3
CITE-217 Network Support III 3
CITE-219 Network Support III Projects 3
CITE-295 CITE Internship 4 
 or ATEC-117 Occupational Relations and Job Search (2)
_______ A.A.S. Institutionally Designated 3 3
 Semester Total 17-19
 Program Total 62-66

Notes:
1  Satisfies A.A.S. degree general education requirement.
2 Mathematics requirement includes any math course that is MATH- 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

3 Select from A.A.S. degree requirements listed on page 50.

Computer Information Technology  
Associate of Applied Science Degree

Professional–Technical Program
In addition to the specific Computer Information 
Technology courses, students must take a minimum of 
15 credits of A.A.S. general education courses as speci-
fied in the program below.

The Computer Information Technology (CITE) program 
prepares students for careers in information technology 
by offering a one-year intermediate technical certificate, a 
two-year advanced technical certificate, and an associate 
of applied science degree. The A.A.S. degree in CITE is a 
two-year program that will prepare students for working 
with sophisticated networking hardware and operating 
system software and will lead to industry recognized 
certifications. It also includes all related coursework to 
complete A.A.S. degree requirements.

The CITE one-year intermediate technical certificate 
teaches the foundation of information technology job 
skills and the two-year advanced technical certificate in-
cludes all the technical coursework of the A.A.S. degree, 
but with reduced general education requirements. 

The CITE program is designed to provide students with 
essential skills to plan, implement, administer, support, 
and secure networked computer systems and associated 
users, as well as install and configure routers and switches 
in multiprotocol internetworks using LAN and WAN in-
terfaces. North Idaho College operates a Cisco Network-
ing Academy. NIC is a Microsoft IT Academy member 
institution and maintains academic partnerships with 
industry leaders such as CompTIA and VMware.

Continued advances in network technology have cre-
ated an increased need for professionals trained in the 
information technology field. Students will gain essential 
technical instruction that enables them to perform tasks 
such as network design, installation, maintenance, and 
management as well as fill network administration and 
systems administration job roles.

This is a selective enrollment program. Successful comple-
tion of the each semester or permission of the instructor 
is required to continue to the next semester. Successful 
completion of the technical certificate or permission of 
the instructor is required for enrollment in third and 
fourth semester courses.

Contact the Professional-Technical Programs advisor for 
the information on selective enrollment criteria.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 2 8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
CS-150 Computer Science I 4
CS-151 Computer Science II 4
CS-155 Computer Organization and Assembly
 Language 3
CS-228 Introduction to UNIX 2
MATH-170 Analytic Geometry and Calculus I 4
MATH-175 Analytic Geometry and Calculus II 4
MATH-187 Discrete Math 4
MATH-335 Linear Algebra 3

Choose one of the following groups: 8-10
BIOL-115 Introduction to Life Science
 & BIOL-202 General Zoology
CHEM-111 Chemistry I
 & CHEM-112 Chemistry II
PHYS-211 Engineering Physics I
 & PHYS-212 Engineering Physics II

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 67

Recommended Courses
CS-107 Introduction to Robotics Programming 3
CS-211 Languages of Computer Science 3

Choose one of the following science electives: 4 
BIOL-203 General Botany 
BIOL-227 Human Anatomy and Physiology with
 Cadaver I 
BIOL-228 Human Anatomy and Physiology with
 Cadaver II 
BIOL-250 General Microbiology 
GEOG-100 Physical Geography 
GEOL-101 Physcial Geology 
GEOL-102 Historical Geology 
GEOL-123 Geology of Idaho and Pacific Northwest 
PHYS-101 Fundamentals of Physical Science 
PHYS-103 Elementary Astronomy 
PHYS-111 General Physcis I 
PHYS-112 General Physics II 

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement may be partially met by the 

Program Requirements.

Computer Science  

Associate of Science Degree

Transfer Program
This program leads to career opportunities in a wide vari-
ety of computer science areas such as operating systems, 
expert systems, graphics, databases, software engineering, 
compilers, and numerical analysis. This program requires 
a solid mathematic background.

Completion of the following courses normally fulfills the 
first half of bachelor’s degree requirements in Computer 
Science. Course selections should be tailored to match 
requirements of the intended transfer institution.
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Program Requirements
Course No. Title Credit Hrs
Summer Session
CARP-141 Introduction to Carpentry and 
 Construction 3
CARP-142 Safe and Savvy Tool Use 3
 Session Total 6
Fall Semester
CARP-143 Blueprints for Carpenters 3
CARP-144 Construction Materials, Equipment and 
 Methods I 3
CARP-145 All Things Concrete 2
CARP-146 Framing Applications 2
CARP-147 Construction Methods Lab I 5
ENGL-101 English Composition 1  3
 Semester Total 18
Spring Semester
CARP-154 Building Science 3
CARP-155 Construction Materials, Equipment and
 Methods II 3
CARP-156 Exterior Finish Carpentry 2
CARP-157 Interior Finish Carpentry 2
CARP-158 Construction Methods Lab II 5 
_______ A.A.S. Mathematical Ways of Knowing 2  3-5
 Semester Total 18-20
Fall Semester
CADT-201 Architectural Print Reading and Estimating 2
CARP-251 Carpentry Management I 4
______ A.A.S. Institutionally Designated 3 3
 Semester Total 9
Spring Semester
CAOT-164 Computer Fundamentals for Tech Programs 1
 & CAOT-165 Productivity Software for Tech Programs 1
 & CAOT-166 Living Online for Tech Programs 1
 or BLDR-110 Supervisory Management (3)
 or BLDR-122 Leadership (3)
 or BLDR-222 Project Management (3)
 or BUSA-211 Principles of Management (3)
CARP-252 Carpentry Management II 4
COMM-101 Introduction to Speech Communication 1 3
_______ A.A.S. Social and Behavioral Ways of
 Knowing 3 3
 Semester Total 13
 Program Total 64-66

Notes:
1 Satisfies A.A.S. degree general education requirements.   
2 Mathematics requirement includes any math course that is MATH- 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

3 Select from A.A.S. degree requirements listed on page 50.

Construction Management
Associate of Applied Science Degree

Professional–Technical Program
Successful completion of the first-year certificate pro-
gram or permission of the instructor is required in order 
to enroll in the Construction Management Technology 
program. 

The second year of the Carpentry program leads to an 
A.A.S. degree in Construction Management Technology 
and is intended to advance the skills learned in the one-
year certificate program. Successful students will demon-
strate advanced materials and cost estimation, blueprint 
reading, job scheduling, and will receive a more in-depth 
view of what the construction industry requires of those 
who are in supervisory positions or intend to operate 
their own contracting business.

The Carpentry program’s second year creates “real world” 
construction management experience through student 
participation in the construction of the North Idaho Col-
lege Foundation Really Big Raffle house project as well as 
planning and management of other construction projects 
that are part of the program’s laboratory curriculum each 
year. Second-year students are challenged at a higher level 
as they meet with subcontractors and obtain materi-
als and special supplies throughout work on the project 
house. Interpersonal and supervisory skills are honed as 
students act as on-site foremen for groups of first-year 
students. 

Advanced specialty carpentry skills are emphasized during 
the second year which allow students to improve their 
own technical skills. All students are required to take 
courses in computer aided design, communication, busi-
ness, and computer applications. Cabinet making, com-
mercial construction, architecture, welding, and masonry 
may also be addressed according to students’ individual 
preferences.

In addition to the specific Construction Management 
Technology courses, students must take a minimum of 
15 credits of A.A.S. general education courses as speci-
fied in the program below. 
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 1 0
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
CJ-103 Introduction to Criminal Justice 3
CJ-202 Corrections in America 3
CJ-205 Criminal Procedure 3 
POLS-101 American National Government 3

Choose one course from the following: 3-4
MATH-130 Finite Mathematics  
MATH-143 College Algebra 

Choose one course from the following: 3
SOC-101 Introduction to Sociology 
SOC-102 Social Problems 

Elective Requirements
Courses 100-level or higher 14-15
 Total Credits (minimum) 60

Recommended Courses
PSYC-101 Introducation to Psychology 3
PSYC-205 Developmental Psychology 3
PSYC-211 Abnormal Psychology 3
SOC-220 Marriage and Family 3
SOC-251 Race and Ethnic Relations 3

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Criminal Justice  

Associate of Arts Degree

Transfer Program
The Criminal Justice program provides an overview of the 
criminal justice system, including law enforcement, the 
court system, criminal law, corrections, police-commu-
nity relations, ethics, probation, and parole, learning the 
fundamentals of research design and analysis. This pro-
gram serves those who might find an entry level position 
with an associate’s degree and fulfills the first two years 
of a program for students interested in pursuing a career 
in the criminal justice field where earning a Bachelor’s or 
higher degree is either an advantage or required. Posi-
tions available to graduates of a criminal justice program 
may be found in the areas of local, state, and federal law 
enforcement agencies, various other governmental agen-
cies, corrections, probation, and parole systems, private 
security agencies, advocacy, careers dealing with policy 
and planning, and insurance companies.

Completion of the following courses results in an associ-
ate’s degree and meets the general core requirements at all 
Idaho public universities. The suggested coursework nor-
mally fulfills the first half of baccalaureate degree require-
ments in Criminal Justice. Course selections should be 
tailored to match requirements of the intended transfer 
institution.
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Culinary Arts
Intermediate Technical Certificate

Program Requirements
First Semester
Course No.  Title Credits
CULA-150 Sanitation and Safety 1
CULA-151 Introduction to Food Service 3
CULA-152 Breakfast Cookery and Food Presentation,    
 Garnish, Quick Breads 1
CULA-155 Preparation of Stocks, Soups, and Sauces  1
CULA-165 Introduction to Customer Service 3
CULA-165L Introduction to Customer Service Lab 0
CULA-170 Culinary Arts Lab I 6
MCTE-101 Technical Mathematics (or higher)  3-5
 Semester Total 18-20
Second Semester
ATEC-117 Occupational Relations and Job Search 2
CULA-156 Preparation of Meats, Poultry, Fish, 
 and Shellfish 1
CULA-157 Preparation of Vegetables, Starches, 
 Sandwiches, and Salads 2
CULA-158 Bakeshop 2
CULA-166 Restaurant Customer Service Operations 3
CULA-166L Restaurant Customer Service 
 Operations Lab 0
CULA-171 Culinary Arts Lab II 6
CULA-173 Specialty Food Design and Event 
 Menu Planning 2
CULA-176 Culinary Arts Internship 2 
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 Semester Total 23
 Program Total 41-43

Professional–Technical Program
The Culinary Arts program provides students with entry-
level skills in the food service industry. Students receive 
instruction in cooking and baking, as well as theoreti-
cal knowledge that underlines competency in the field. 
Additional training involves table service, menus, cost 
controls, storeroom, and stewarding. Students will have 
the opportunity to:

•	Learn	and	effectively	practice	basic	and	advanced	
technical skills in food preparation and service.

•	Understand	the	principles	of	food	identification,	
nutrition, and food and beverage composition.

•	Gain	experience	in	the	proper	use	and	mainte-
nance of professional food service equipment.

•	Become	familiar	with	the	layout	and	workflow	of	
professional kitchens and bakeshops.

•	Gain	an	appreciation	for	the	history,	evolution,	
and international diversity of the culinary arts.

•	Develop	a	sense	of	professionalism	necessary	for	
working successfully in the food service industry.

Students spend approximately 10 hours a week in theory 
and 20 hours a week in the kitchen and dining room 
operating Emery’s Restaurant to learn the front and 
back of restaurant operations. Successful completion of 
each semester or permission of the instructor is required 
for admission into the next semester. This is a selective 
enrollment program. Placement in specific math and 
English courses is determined by the college assessment 
test. Prospective students must score 33 or higher on the 
Pre-Algebra COMPASS placement test prior to entry 
into the program. Prospective students who do not meet 
the initial eligibility requirements for a professional-tech-
nical limited-enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).
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Program Requirements
First Semester
Course No. Title Credits
DSLT-103 Basic Shop Safety 1
DSLT-123 Diesel Engines/Electrical Systems 4
DSLT-123L Diesel Engines/Electrical Systems Lab 6
DSLT-133 Electrical Systems 1
MCTE-104 Technical Math for Auto/Diesel/Outdoor    
 Power/Recreational Vehicle (or higher) 3-5
 Semester Total 15-17
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
DSLT-124 Powertrain/Brake Systems 5
DSLT-124L Powertrain/Brake Systems Lab 6
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
WELD-109L Diesel Welding Lab 1
 Semester Total 17
Summer Session
DSLT-117L Diesel Lab 2
DSLT-137 Suspension/Steering/AC/Class B CDL 2
 Semester Total 4
 Program Total 36-38

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair. 

Diesel Technology 
Intermediate Technical Certificate

Professional–Technical Program
The Diesel Technology program is designed to prepare 
students for employment as entry-level truck/heavy 
equipment technicians. The program emphasizes exten-
sive shop work using actual customer projects, as well as 
mock-up units and assemblies similar to those found in 
industry. Instruction includes theory and troubleshoot-
ing of problems involved in the repair and maintenance 
of engines, transmissions, differentials, brakes, steering, 
suspension, cooling, as well as hydraulics, undercarriages, 
fuel and air systems, and Class B Commercial Drivers 
License (CDL) training. Integrated in the program is a 
course in welding and cutting using both oxy-acetylene 
and electric arc. Successful completion of each semester 
or permission of the instructor is required to continue 
into the next semester. Placement in specific English and 
math courses is determined by the college assessment test. 
Prospective students who do not meet the initial eligi-
bility requirements for a professional-technical limited 
enrollment program will need to take selected courses 
to receive necessary skill building prior to entering the 
program (see page 43).

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Program Requirements
First Semester
Course No. Title Credits
DSLT-103 Basic Shop Safety 1
DSLT-123 Diesel Engines/Electrical Systems 4
DSLT-123L Diesel Engines/Electrical Systems Lab 6
DSLT-133 Electrical Systems 1
MCTE-104 Technical Math for Auto/Diesel/Outdoor    
 Power/Recreational Vehicle (or higher) 3-5
 Semester Total 15-17
Second Semester
DSLT-124 Powertrain/Brake Systems 5
DSLT-124L Powertrain/Brake Systems Lab 6
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
WELD-109L Diesel Welding Lab 1
 Semester Total 15
Summer Session
DSLT-117L Diesel Lab 2
DSLT-137 Suspension/Steering/AC/Class B CDL 2
 Semester Total 4

Third Semester
ATEC-117 Occupational Relations and Job Search 1 2
DSLT-223 Advanced Tune-up Computerized Engines 4
DSLT-223L Advanced Tune-up Computerized Engines
 Lab 6
 Semester Total 12
Fourth Semester
DSLT-203 Basic Hydraulic Systems 2
DSLT-224 Undercarriage/Powershift Transmissions
 and Hydraulics 4
DSLT-224L Undercarriage/Powershift Transmissions
 and Hydraulics Lab 6
 Semester Total 12
 Program Total 58-60

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair. 

Diesel Technology 
Advanced Technical Certificate

Professional–Technical Program
The Diesel Technology program is designed to prepare 
students for employment as entry-level truck/heavy 
equipment technicians. The program emphasizes exten-
sive shop work using actual customer projects, as well as 
mock-up units and assemblies similar to those found in 
industry. Instruction includes theory and troubleshoot-
ing of problems involved in the repair and maintenance 
of engines, transmissions, differentials, brakes, steering, 
suspension, cooling, as well as hydraulics, undercarriages, 
fuel and air systems, and Class B Commercial Drivers 
License (CDL) training. Integrated in the program is a 
course in welding and cutting using both oxy-acetylene 
and electric arc. Successful completion of each semester 
or permission of the instructor is required to continue 
into the next semester. Placement in specific English and 
math courses is determined by the college assessment test. 
Prospective students who do not meet the initial eligi-
bility requirements for a professional-technical limited 
enrollment program will need to take selected courses 
to receive necessary skill building prior to entering the 
program (see page 43).

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Program Requirements
First Semester
Course No. Title Credits
DSLT-103 Basic Shop Safety 1
DSLT-123 Diesel Engines/Electrical Systems 4
DSLT-123L Diesel Engines/Electrical Systems Lab 6
DSLT-133 Electrical Systems 1
_______ A.A.S. Mathematical Ways of Knowing 1 3-5
 Semester Total 15-17
Second Semester
DSLT-124 Powertrain/Brake Systems 5
DSLT-124L Powertrain/Brake Systems Lab 6
ENGL-101 English Composition 2 3
WELD-109L Diesel Welding Lab 1
 Semester Total 15
Summer Session
DSLT-117L Diesel Lab 2
DSLT-137 Suspension/Steering/AC/Class B CDL 2
 Session Total 4
Third Semester
COMM-101 Introduction to Speech Communication 2 3
DSLT-223 Advanced Tune-up Computerized Engines 4
DSLT-223L Advanced Tune-up Computerized Engines
 Lab 6
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 3 3
 Semester Total 16
Fourth Semester
DSLT-203 Basic Hydraulic Systems 2
DSLT-224 Undercarriage/Powershift Transmissions
 and Hydraulics 4
DSLT-224L Undercarriage/Powershift Transmissions
 and Hydraulics Lab 6
_______ A.A.S. Institutionally Designated 3 3
 Semester Total 15
 Program Total 65-67

Notes:
1 Mathematics requirement includes any math course that is MATH- 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

2 Satisfies A.A.S. degree requirement.
3 Select from A.A.S. degree general education requirements listed on 

page 50.

Diesel Technology 

Associate of Applied Science Degree

Professional–Technical Program
In addition to the specific Diesel Technology courses, 
students must take a minimum of 15 credits of A.A.S. 
general education courses as specified in the program 
below. (The math requirement should be taken during 
the student’s first semester of the program.)

The Diesel Technology program is designed to prepare 
students for employment as entry-level truck/heavy 
equipment technicians. The program emphasizes exten-
sive shop work using actual customer projects, as well as 
mock-up units and assemblies similar to those found in 
industry. Instruction includes theory and troubleshoot-
ing of problems involved in the repair and maintenance 
of engines, transmissions, differentials, brakes, steering, 
suspension, cooling, as well as hydraulics, undercarriages, 
fuel and air systems, and Class B Commercial Drivers 
License (CDL) training. Integrated in the program is a 
course in welding and cutting using both oxy-acetylene 
and electric arc. Successful completion of each semester 
or permission of the instructor is required to continue 
into the next semester. Placement in specific English and 
math courses is determined by the college assessment test. 
Prospective students who do not meet the initial eligi-
bility requirements for a professional-technical limited 
enrollment program will need to take selected courses 
to receive necessary skill building prior to entering the 
program (see page 43).

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 2 3
GEM 6 - Social and Behavioral Ways of Knowing 1 0
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
EDUC-201 Introduction to Teaching 3
ENGL-175 Introduction to Literature  3
MATH-143 College Algebra (or higher) 3
MATH-157 Mathematics for Elementary Teachers I 3
MATH-257 Mathematics for Elementary Teachers II 3
PSYC-101 Introduction to Psychology 3
PSYC-205 Developmental Psychology 3

Choose one course from the following 3
HIST-111 U.S. History: Discovery to Reconstruction  
HIST-112 U.S. History: Gilded Age to the Present 

Elective Requirements
Courses 100-level or higher 12
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2 This General Education Requirement is partially met by the Program 

Requirements.

Education – Elementary or Middle School 
Teacher Education 

Associate of Arts Degree

Transfer Program
The Education program is intended for students who 
wish to teach in an elementary or middle school educa-
tion setting. It is strongly recommended that students 
who plan to teach kindergarten through grade eight in an 
elementary or middle school contact their transfer insti-
tution as soon as possible regarding specific coursework 
needed for the transfer institution’s core curriculum, col-
lege of education requirements, and/or state certification 
requirements. Delay in contacting the transfer institution 
may result in taking unnecessary courses. The following 
courses have a high probability for transfer and meet core 
requirements for an associate’s degree from North Idaho 
College.
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Education – Secondary Education 

Associate of Arts Degree

Transfer Program
The Education program is intended for students who 
wish to teach in a middle school, or high school setting. 
Most transfer institutions and state teacher certification 
standards require high school teachers to complete a 
major area of study such as English, History, Art, or Biol-
ogy. In preparation for transfer, NIC students may enroll 
in courses which have a high probability for transfer 
and courses that support their major area of study. It is 
strongly recommended that students who plan to teach 
in a high school setting contact their transfer institution 
as soon as possible regarding specific coursework needed 
for the transfer institution’s core curriculum, college of 
education requirements, and/or state certification require-
ments. Delay in contacting the transfer institution may 
result in taking unnecessary courses. Students wishing 
to pursue a career as a middle school teacher have two 
options. They can complete secondary requirements for 
high school teachers and be certified to teach grades 6-12 
in their area. The second option would be to seek an 
elementary certification and seek an endorsement in their 
content area. Students who are uncertain about becom-
ing a teacher may enroll in EDUC-201 as a sophomore. 
This course is designed to assist students in making an 
educated decision about teaching as a career choice. 

Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
EDUC-201 Introduction to Teaching 3
MATH-143 College Algebra 3
PSYC-101 Introduction to Psychology 3

Elective Requirements
Courses 100-level or higher 21
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.
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Program Requirements

General Education Requirements (see pages 48-49) 
Area of Study                  Credits

GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 2 4
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
CHEM-111 Principles of General College Chemistry I  5
ENGL-202 Technical Writing 3
ENGR-123 Intro to Engineering 2
ENGR-210 Statics 3
MATH-170 Analytic Geometry and Calculus I  4
MATH-175 Analytic Geometry and Calculus II  4
MATH-275 Analytic Geometry and Calculus III 4
MATH-370 Intro to Ordinary Differential Equations 3
PHYS-211 Engineering Physics I 5

Elective Requirements
Courses 100-level or higher 3 0
 Total Credits (minimum) 62

Recommended Courses
ECON-201 Principles of Economics (Macro)  3
ECON-202 Principles of Economics (Micro)  3
PHIL-103 Ethics  3

Engineering  
Associate of Science Degree

Transfer Program
A full range of engineering and related courses are offered to 
satisfy freshman and sophomore requirements for students 
planning to transfer to institutions offering baccalaureate 
degrees in engineering or engineering technology. A solid foun-
dation is laid for further studies in civil, mechanical, chemical, 
and electrical engineering. This program provides the flexibility 
needed by students interested in emerging fields like computer 
science, robotics, bioengineering, geological engineering, 
environmental engineering, and many others. The advan-
tages of small class size, individual attention, a knowledgeable 
professional staff, and state-of-the-art instructional equipment 
incorporating modern CAD (computer aided design) are well 
suited to meeting the lower division requirements for degrees 
in engineering. A solid math and science background is impor-
tant preparation for a college engineering program. Comple-
tion of the following courses normally fulfills half of bachelor’s 
degree requirements in Engineering. Course selections should 
be tailored to match requirements of the intended transfer 
institution.

Recommended Electives

Civil Engineering
CHEM-112 Principles of College Chemistry II 5
ENGR-105 Engineering Graphics  2
ENGR-214 Surveying 4
ENGR-220 Dynamics of Rigid Bodies 3
ENGR-223 Engineering Analysis 3
ENGR-295 Strength of Materials 3
PHYS-212 Engineering Physics II 5
 
Chemical Engineering
CHEM-112 Principles of College Chemistry II 5
CHEM-277 Organic Chemistry I 3
CHEM-278 Orgranic Chemistry I Lab 1
CHEM-287 Orgranic Chemistry II 3
CHEM-288 Organic Chemistry II Lab 1
CS-150 Computer Science 4
ENGR-240 Circuits I 4
PHYS-212 Engineering Physics II 5

Electrical Engineering
CS-150 Computer Science 4
CS-240 Digital Logic 4
ENGR-220 Dynamics of Rigid Bodies 3
ENGR-240 Circuits I 4
ENGR-241 Circuits II 4
MATH-335 Linear Algebra 3
PHYS-212 Engineering Physics II 5

Mechanical Engineering
ENGR-105 Engineering Graphics  2
ENGR-220 Dynamics of Rigid Bodies 3
ENGR-223 Engineering Analysis 3
ENGR-240 Circuits I 4
ENGR-295 Strength of Materials 3
MATH-335 Linear Algebra 3
PHYS-212 Engineering Physics II 5

 

Notes:
1  This General Education Requirement is met by the Program Re-

quirements.
2  This General Education Requirement is partially met by the Pro-

gram Requirements.
3  Recommend choosing courses from the Areas of Emphasis accord-

ing to transfer institution requirements.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 0
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
ENGL-210 Literary Analysis 3
ENGL-271 Introduction to Shakespeare 3
 
Choose one course from the following 3
ENGL-257 Literature of Western Civilization 
ENGL-258 Literature of Western Civilization

Choose three courses from the following 9
ENGL-267 Survey of English Literature 
ENGL-268 Survey of English Literature
ENGL-277 Survey of American Literature
ENGL-278 Survey of American Literature

Modern Language Requirment: Complete credits up to 
202-level language competence.  18
ASL American Sign Language
CDA Coeur d’Alene Language
FREN French
GERM German
ITAL Italian
SPAN Spanish

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 66

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

English 
Associate of Arts Degree

Transfer Program
The study of literature and composition helps students 
to acquire valuable interdisciplinary communication 
skills for a wide range of professions. Classes focus on the 
pleasures and challenges of reading and writing. Students 
learn to read critically, to think logically, to analyze and 
organize a wide variety of concepts, to research and evalu-
ate sources, and to communicate clearly and effectively. 
Studying literature provides students with strong read-
ing comprehension abilities and inspires cultural, social, 
philosophical, and historical inquiry. Studying composi-
tion teaches students to express their ideas artfully and 
to integrate diverse perspectives into convincing essays. 
English majors can apply these skills to a range of profes-
sional fields, such as business, advertising, media, law, 
health professions, and education. 

Completion of the following courses normally fulfills the 
first half of bachelor’s degree requirements in English. 
Course selections should be tailored to match require-
ments of the intended transfer institutions. 
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
BIOL-115 Introduction to Life Sciences 4
BIOL-202 General Zoology 4
BIOL-203 General Botany 4
BIOL-231 General Ecology 4
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
ENSI-119 Introduction to Environmental Science 4
GEOL-101 Physical Geology 4

Choose one course from the following 4
MATH-160 Survey of Calculus  
MATH-170 Analytic Geometry and Calculus I

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 63

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Environmental Science 

Associate of Science Degree

Transfer Program
Environmental science is the study of human impact on 
the environment. Our quality of life will depend on our 
understanding of complex environmental issues. Students 
enrolled in this program will receive a diverse background 
in the sciences, including biology, chemistry, and geology.

Completion of the following courses results in an associ-
ate of science degree with an area of emphasis in Envi-
ronmental Science. This program normally fulfills the 
first two years of baccalaureate study in Environmental 
Science. Course selection should be tailored to match 
requirements defined by intended transfer institution.
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Program Requirements
General Education (Student must complete a minimum of 
15 credits from the courses below).
Course No.  Title Credits
ENGL-101 English Composition 3
COMM-101 Introduction to Speech Communication 3
_________ A.A.S. Mathematical Ways of Knowing 1 3-5
_________ A.A.S. Social and Behavioral Ways of 
 Knowing 2 3
_________ A.A.S. Institutionally Designated 2 3
 General Education Total 15-17

Additional courses:
FST-100 Fire Service Technology 48

This course is used to transcript the following courses:
 Rapid Intervention Team Training Firefighter
      Safety and Survival
 Fire Fighter I
 Fire Fighter II
 Technical Rescue – Operations Elective
 Flashover Survival Training
 Hazardous Materials Awareness
 Hazardous Materials Operation
 Wildland Basic Firefighter II
 Wildland/Urban Interface
 Emergency Medical Technician Basic
 Arson Detection for First Responders
 Building Construction Combustible
 Building Construction Non-Combustible
 Incident Command System
 Silent Wars: Air and Blood Borne Pathogens
 Driver Operator/Pump Operations
 Fire Officer I
 Instructor I
 Program Total 64-66

Notes:
1 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

2 Select from A.A.S. degree requirements listed on page 50.

Fire Service Technology
Associate of Applied Science Degree

Professional–Technical Program
The Fire Service Technology curriculum is designed to 
develop and upgrade firefighting skills and knowledge of 
volunteer and paid firefighters, and covers all phases of 
firefighting. The intent is to provide firefighters with the 
skills needed to save lives and protect property in a safe 
and efficient manner. Participants must be members of a 
paid or volunteer fire department. Technical skills courses 
are developed through the Idaho Division of Professional 
Technical Education, Emergency Services Training pro-
gram, and are offered through fire departments under the 
coordination of NIC’s Workforce Development depart-
ment. Fire service curricula is developed to the National 
Fire Protection Association (NFPA) Standards. Upon 
completion of the technical classes, students may choose 
to complete the NIC general education core classes and 
apply for an A.A.S. degree in Fire Service Technology. 
Upon completing the A.A.S. degree, students may trans-
fer to Lewis-Clark State College to complete a bachelor 
of applied science degree in Fire Service Technology.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
BIOL-101 Forestry Orientation 1
BIOL-115 Introduction to Life Sciences 4
BIOL-221 Forest Ecology 4
CHEM-101 Introduction to Essentials of 
 General Chemistry I 1 4
ECON-202 Principles of Economics (Micro) 3
MATH-253 Principles of Applied Statistics 3

Choose one course from the following: 4
MATH-160 Survey of Calculus  
MATH-170 Analytic Geometry and Calculus I 

Elective Courses
Choose a minimum of 18 credits depending on the major 
chosen at your transfer institution.
BIOL-202 General Zoology 4
BIOL-203 General Botany 4
BIOL-241 Systematic Botany 4
BIOL-250 General Microbiology 4
BIOL-251 Principles of Range Resources Management 2
BIOL-290 Principles of Wildlife Biology 2
CHEM-275 Carbon Compounds 3
GEOL-101 Physical Geology 4
PHYS-101 Fundamentals of Physical Science 4 
 or PHYS-111 General Physics I (4)
 Total Credits (minimum) 63

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.

Forestry/Wildlife/Range Management
Associate of Science Degree

Transfer Program
This program provides required coursework for students 
interested in pursuing a career in natural resource man-
agement. The program acquaints students with the physi-
cal, biological, and social sciences, as well as the humani-
ties. The curriculum provides a basis of general education 
and scientific-professional courses addressing the use of 
forests, rangelands, and related natural resources.

Completion of the following courses results in an associ-
ate’s degree with an area of emphasis in Forestry/Wildlife/
Range Management. The required coursework normally 
fulfills the first half of baccalaureate degree require-
ments in natural resource management for a variety of 
disciplines, including Forestry, Wildlife, Fisheries, Range 
Management, etc. Course selection should be tailored 
to match requirements defined by the intended transfer 
institution.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Elective Requirements
Courses 100-level or higher 22-24
 Total Credits (minimum) 60

General Studies 

Associate of Arts Degree

Transfer Program
This program is suggested for students wishing to pursue 
a general studies option. Completion of the following 
courses results in an associate’s degree and meets the 
general core requirements at all Idaho public universities. 
The suggested coursework normally fulfills the first half 
of baccalaureate degree requirements in a General Studies 
program. Course selection should be tailored to match 
requirements defined by intended transfer institutions.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
GEOL-101 Physical Geology 4
GEOL-102 Historical Geology 4
GEOL-255 Systematic Mineralogy 4
MATH-170 Analytic Geometry and Calculus I 4
MATH-175 Analytic Geometry and Calculus II 4
PHYS-111 General Physics I 4
PHYS-112 General Physics II 4 

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 63

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Geology
Associate of Science Degree

Transfer Program
This program is for students interested in pursuing a bac-
calaureate degree in Geology. Geology is the science that 
deals with the history of the earth and its life, especially 
as recorded in rocks. Small classes, excellent laboratories, 
and close proximity to classical geological field environs 
are especially well suited to providing the lower-division 
requirements for geology majors. A strong background in 
science and mathematics is important preparation for a 
college geology program.

Completion of the following courses results in an associ-
ate’s degree with an area of emphasis in Geology. The 
required coursework normally fulfills the first half of bac-
calaureate degree requirements in Geology. Course selec-
tion should be tailored to match requirements defined by 
intended transfer institutions.
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Program Requirements
First Semester
Course No. Title Credits
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
GDES-101 History of Graphic Design 2
GDES-112 Drawing for Designers 2
GDES-130 Introduction to Apple Operating Systems
 (Mac OS) 1
GDES-131 Adobe Illustrator-Vector Graphics 3
MCTE-101 Technical Mathematics (or higher) 3-5
 Semester Total 14-16

Second Semester
BUSA-101 Introducation to Business 3
GDES-120 Typography 2
GDES-132 Adobe Photoshop–Raster Graphics 3
GDES-133 Adobe InDesign-Layout and Composition 3
GDES-140 Internet Fundamentals 2
GDES-221 Graphic Design I 3
 Semester Total 16
 Total Credits 30-32

Graphic Design 
Intermediate Technical Certificate

Professional-Technical Program
The Graphic Design program is designed to prepare 
students for entry-level positions in the graphic design 
market. The program emphasizes the basic skills, knowl-
edge, and abilities typically encountered in the graphic 
design professions. Instruction includes theories and 
methodologies used to implement creative, technical, and 
esthetic solutions into print advertising, packaging, web, 
digital video and new media applications.

Successful completion of each semester, or permission 
of the instructor, is required to continue into the next 
semester. This is a limited enrollment Professional-Tech-
nical program. Prospective students who do not meet 
the initial eligibility requirements for this profession-
al-technical limited enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).

Contact the Professional-Technical programs advisor for 
information and admissions criteria.

Current industry professionals may enroll in individual 
courses on a space-available basis with the permission of 
the instructor and the Dean of Professional-Technical 
and Workforce Education.
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Program Requirements
First Semester
Course No. Title Credits
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
GDES-101 History of Graphic Design 2
GDES-112 Drawing for Designers 2
GDES-130 Introduction to Apple Operating Systems
 (Mac OS) 1
GDES-131 Adobe Illustrator-Vector Graphics 3
MCTE-101 Technical Mathematics (or higher) 3-5
 Semester Total 14-16
Second Semester
BUSA-101 Introducation to Business 3
GDES-120 Typography 2
GDES-132 Adobe Photoshop–Raster Graphics 3
GDES-133 Adobe InDesign-Layout and Composition 3
GDES-140 Internet Fundamentals 2
GDES-221 Graphic Design I 3
 Semester Total 16
Third Semester
COMM-101 Introduction to Speech Communication 1 3
GDES-213 Digital Illustration 2
GDES-222 Graphic Design II 3
GDES-225 Introduction to Digital Video 3
GDES-226 Computer Animation 2
GDES-271 Design Projects 3
 Semester Total 16
Fourth Semester
GDES-223 Graphic Design III 3
GDES-250 Prepress 2
GDES-255 Design Concepts for the Web 3
GDES-283 Portfolio Development 3 
GDES-290 Internship        1-3
  or ATEC-117 Occupational Relations and Job Search (2)
 Semester Total 11-14
 Program Total 57-61

Graphic Design 
Advanced Technical Certificate

Professional-Technical Program
The Graphic Design program is designed to prepare 
students for entry-level positions in the graphic design 
market. The program emphasizes the basic skills, knowl-
edge, and abilities typically encountered in the graphic 
design professions. Instruction includes theories and 
methodologies used to implement creative, technical, and 
esthetic solutions into print advertising, packaging, web, 
digital video and new media applications.

Successful completion of each semester, or permission 
of the instructor, is required to continue into the next 
semester. This is a limited enrollment Professional-Tech-
nical program. Prospective students who do not meet 
the initial eligibility requirements for this profession-
al-technical limited enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).

Contact the Professional-Technical programs advisor for 
information and admissions criteria.

Current industry professionals may enroll in individual 
courses on a space-available basis with the permission of 
the instructor and the Dean of Professional-Technical 
and Workforce Education.
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Program Requirements
First Semester
Course No. Title Credits
ENGL-101 English Composition 1  3
GDES-101 History of Graphic Design 2
GDES-112 Drawing for Designers 2
GDES-130 Introduction to Apple Operating Systems
 (Mac OS) 1
GDES-131 Adobe Illustrator-Vector Graphics 3 
________ A.A.S. Mathematical Ways of Knowing2 3-5
  Semester Total 14-16
Second Semester
BUSA-101 Introducation to Business 3
GDES-120 Typography 2
GDES-132 Adobe Photoshop–Raster Graphics 3
GDES-133 Adobe InDesign-Layout and Composition 3
GDES-140 Internet Fundamentals 2
GDES-221 Graphic Design I 3
 Semester Total 16
Third Semester
COMM-101 Introduction to Speech Communication 1 3
GDES-213 Digital Illustration 2
GDES-222 Graphic Design II 3
GDES-225 Introduction to Digital Video 3
GDES-226 Computer Animation 2
GDES-271 Design Projects 3
 Semester Total 16
Fourth Semester
GDES-223 Graphic Design III 3
GDES-250 Prepress 2
GDES-255 Design Concepts for the Web 3
GDES-283 Portfolio Development 3 
GDES-290 Internship        1-3
  or ATEC-117 Occupational Relations and Job Search (2)
________ A.A.S. Institutionally Designated 3 3
 Semester Total 15-17
 Program Total 61-65

Notes:
1  Satisfies A.A.S. degree general education requirement.
2 Mathematics requirement includes any math course that is MATH- 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

3 Select from A.A.S. degree requirements listed on page 50.

Graphic Design 
Associate of Applied Science Degree

Professional-Technical Program
The Graphic Design program is designed to prepare 
students for entry-level positions in the graphic design 
market. The program emphasizes the basic skills, knowl-
edge, and abilities typically encountered in the graphic 
design professions. Instruction includes theories and 
methodologies used to implement creative, technical, and 
esthetic solutions into print advertising, packaging, web, 
digital video and new media applications.

Successful completion of each semester, or permission 
of the instructor, is required to continue into the next 
semester. This is a limited enrollment Professional-Tech-
nical program. Prospective students who do not meet 
the initial eligibility requirements for this profession-
al-technical limited enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).

Contact the Professional-Technical programs advisor for 
information and admissions criteria.

Current industry professionals may enroll in individual 
courses on a space-available basis with the permission of 
the instructor and the Dean of Professional-Technical 
and Workforce Education.
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Program Requirements
First Semester
Course No. Title Credits
CAOT-112 Keyboarding I  1
CITE-116 Desktop Operating System Support 3
CITE-117 Desktop Operating System Support
 Projects 1
CITE-118 Computer Essentials 2
CITE-119 Computer Essentials Projects 2
ENGL-101 English Composition 1  3
MCTE-101 Technical Mathematics (or higher) 3-5
  Semester Total 15-17
Second Semester
CITE-104 Systems Administration I 3
CITE-105 Systems Administration I Projects 3
CITE-121 Network Support I 3
CITE-122 Network Support I Projects 3
COMM-101 Introduction to Speech Communication 1 3
 Semester Total 15
Third Semester
CAOT-140 Database/Access I 1
CAOT-141 Database/Access II 1
CAOT-168 Integrated Medical Office Software 3
CAOT-179 Medical Terminology 2
CAOT-180 Legal Issues in Health Care 1
HCIT-101 Health Information I 4
 Semester Total 12
Fourth Semester
CAOT-186 Medical Coding 3
EMRS-122 Installation and Configuring EHRs 3
HCIT-210 Health IT Customer Service 3
HCIT-220 Healthcare Informatics Internship 3
 Semester Total 12
 Program Total 54-56

Notes:
1  Satisfies A.A.S. degree general education requirement.

Healthcare Informatics Technician   
Advanced Technical Certificate

Professional–Technical Program
Healthcare informatics combines the fields of computer 
information technology and health to develop and 
support the computer systems required to administer 
information, advance clinical work flow, and improve 
the security of the computerized healthcare systems. It 
involves the integration of information sciences, com-
puter technology, and medicine to collect, organize, and 
secure information systems and health related data. The 
extraordinary advancement of medical knowledge and 
technologies may vastly improve healthcare delivery to 
consumers, therefore keeping the information related to 
these advancements organized and accessible is crucial.

Healthcare informatics utilizes computer hardware, 
specialized software, and communication devices to 
form complex computer networks to collect, analyze, 
and transmit medical processes. Due to the widespread 
implementation and complexity of computerized health 
information, computer IT specialists with knowledge of 
healthcare practices are in high demand. The purpose of 
this program is to prepare people for entry-level employ-
ment in this exciting field.

This program may be used to help prepare for CompTIA 
HIT-001 Healthcare IT Technician certification.

Note: Students who wish to enroll in this program must 
apply to the first year CITE program and meet the selec-
tive enrollment criteria for that program. Contact the 
Professional-Technical advisor for information on selec-
tive enrollment criteria. Students waiting to be granted 
admission into the CITE program are able to register and 
take the courses that do not have the CITE prefix.
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Program Requirements
First Semester
Course No. Title Credits
CAOT-112 Keyboarding I  1
CITE-116 Desktop Operating System Support 3
CITE-117 Desktop Operating System Support
 Projects 1
CITE-118 Computer Essentials 2
CITE-119 Computer Essentials Projects 2
ENGL-101 English Composition 1  3 
________ A.A.S. Mathematical Ways of Knowing 2 3-5
  Semester Total 15-17
Second Semester
CITE-104 Systems Administration I 3
CITE-105 Systems Administration I Projects 3
CITE-121 Network Support I 3
CITE-122 Network Support I Projects 3
COMM-101 Introduction to Speech Communication 1 3
 Semester Total 15
Third Semester
CAOT-140 Database/Access I 1
CAOT-141 Database/Access II 1
CAOT-168 Integrated Medical Office Software 3
CAOT-179 Medical Terminology 2
CAOT-180 Legal Issues in Health Care 1
HCIT-101 Health Information I 4
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 3 3
 Semester Total 15
Fourth Semester
BIOL-175 Human Biology 1 4
CAOT-186 Medical Coding 3 
EMRS-122 Installation and Configuring EHRs 3
HCIT-210 Health IT Customer Service 3
HCIT-220 Healthcare Informatics Internship 3
 Semester Total 16
 Program Total 61-63

Notes:
1  Satisfies A.A.S. degree general education requirement.
2 Mathematics requirement includes any math course that is MATH- 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

3 Select from A.A.S. degree requirements listed on page 50.

 

Healthcare Informatics Technician    
Associate of Applied Science Degree

Professional–Technical Program
Healthcare informatics combines the fields of computer 
information technology and health to develop and 
support the computer systems required to administer 
information, advance clinical work flow, and improve 
the security of the computerized healthcare systems. It 
involves the integration of information sciences, com-
puter technology, and medicine to collect, organize, and 
secure information systems and health related data. The 
extraordinary advancement of medical knowledge and 
technologies may vastly improve healthcare delivery to 
consumers, therefore keeping the information related to 
these advancements organized and accessible is crucial.

Healthcare informatics utilizes computer hardware, 
specialized software, and communication devices to 
form complex computer networks to collect, analyze, 
and transmit medical processes. Due to the widespread 
implementation and complexity of computerized health 
information, computer IT specialists with knowledge of 
healthcare practices are in high demand. The purpose of 
this program is to prepare people for entry-level employ-
ment in this exciting field.

This program may be used to help prepare for CompTIA 
HIT-001 Healthcare IT Technician certification.

Note: Students who wish to enroll in this program must 
apply to the first year CITE program and meet the selec-
tive enrollment criteria for that program. Contact the 
Professional-Technical advisor for information on selec-
tive enrollment criteria. Students waiting to be granted 
admission into the CITE program are able to register and 
take the courses that do not have the CITE prefix.
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Program Requirements
First Semester
BIOL-175 Human Biology 1 4
CAOT-112 Keyboarding I 1
CAOT-179 Medical Terminology 2
CAOT-180 Legal Issues in Health Care 1 
ENGL-101 English Composition 1 3
PHAR-150 Introduction to Pharmacology 3
PHIL-103 Ethics 3
 Semester Total 17
Second Semester
ENGL-102 English Composition 1 3
HCIT-101 Health Information I 4
MAST-180 Introduction to Human Diseases 3
MATH-123 Contemporary Math 1 3
PSYC-101 Introduction to Psychology 1 3
  Semester Total 16
 Program Total 33

Notes:
1  Satisfies A.A.S. degree general education requirement. 
2 The courses offered through ISU are subject to change. Please check 

the ISU website for the latest program guidelines. 

Health Information Fundamentals
Intermediate Technical Certificate

Professional–Technical Program
The Health Information Fundamentals certificate pro-
gram is designed for those who wish to continue their 
education with Idaho State University (ISU) and earn an 
associate of applied science degree in Health Informa-
tion Technology. ISU courses required to complete the 
A.A.S. degree are offered through distance education 
so students can complete the degree without moving to 
ISU’s campus. Upon completion of ISU’s Health Infor-
mation Technology A.A.S. degree, graduates are eligible 
to take the national certification examination through the 
American Health Information Management Association 
(AHIMA). Successful completion of the examination 
results in earning the Registered Health Information 
Technician (RHIT) credential.

Health Information Technology 
through Idaho State University
Idaho State University (ISU) offers the following courses 
for the completion of the A.A.S. degree in Health Infor-
mation Technology. NIC students can transfer their cred-
its from the above technical certificate program to ISU 
and take the 38 credits listed below to receive an A.A.S. 
degree in Health Information Technology from ISU. 2

Course No.  Title Credits
HIT-0201 Practicum I 2
HIT-0203 Health Care Statistics and QI 3
HIT-0204 Health Information II 4
HIT-0205 ICD-10-CM Coding 3
HIT-0206 ICD-10-PCS Coding 3
HIT-0207 Practicum II 4
HIT-0209 CPT Coding 3
HIT-0213 Advanced Coding/Reimbursement 4
HIT-0220 Informatics Technology I 3
HIT-0215 Introduction to Reimbursement 2
HIT-0224 Informatics Technology II 3 
HO-111 Anatomy and Physiology 4
 ISU Total 38
 A.A.S. Degree Program Total 71
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Program Requirements
First Semester
Course No. Title Credit Hrs
CAOT-162 or Introduction to Computer Applications 2
     CAOT-164 Computer Fundamentals for Tech Programs (1)
 and CAOT-165 Productivity Software for Tech Programs (1)
 and CAOT-166 Living Online for Tech Programs (1)
HVAC-161 HVACR Principles 3
HVAC-161L HVACR Lab I 5
HVAC-165 HVACR Electrical 4
HVAC-167 HVACR Heating 4
MCTE-106 Technical Math for Industrial Mechanic/   
 Millwright; HVACR, Welding (or higher) 3-5
 Semester Total 21-24
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
HVAC-171L HVACR Lab II 5
HVAC-175 HVACR Systems 4
HVAC-177 Refrigeration 4
HVAC-180 HVACR Codes and Licenses 3
 Semester Total 21
 Program Total 42-44

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Heating, Ventilation, Air Conditioning,  
and Refrigeration (HVACR)
Intermediate Technical Certificate

Professional–Technical Program
Completion of the nine-month certificate program in 
Heating, Ventilation, Air Conditioning, and Refrigera-
tion prepares students for entry-level positions in this 
challenging occupation. Entry-level HVACR techni-
cians typically work on residential and light commercial 
HVACR systems performing equipment installations, 
preventative maintenance and service, and repair tasks. 
Additional opportunities are also available in system 
design and sales occupations.

Students will study basic HVACR systems, electricity, 
heating systems, local fuel codes, applied thermodynam-
ics, refrigeration cycle, psychometrics, duct system design, 
and system diagnosis. These skills are taught in classroom 
theory and learned in hands-on lab exercises and coopera-
tive work experiences. A general education component 
consisting of communication, occupational relations, and 
math is integrated into the program. Successful comple-
tion of the first semester or permission of the instructor is 
required to continue into the second semester.

Successful completion of this program satisfies the four-
year related training requirement and the first year of 
OJT for the Idaho State HVACR apprenticeship pro-
gram.

Placement in specific English and math courses is deter-
mined by the college assessment test. Prospective students 
who do not meet the initial eligibility requirements for 
a professional-technical limited enrollment program will 
need to take selected courses to receive necessary skill 
building prior to entering the program (see page 43).

Current industry professionals may enroll in a single 
course on a space available basis and with the instruc-
tor’s permission.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 1 3
GEM 7 - Institutionally Designated  4 

Program Requirements
HIST-101 History of Civilization to 1500 3
HIST-102 History of Civilization Since 1500 3
HIST-111 United States History: Discovery to 
 Reconstruction 3
HIST-112 United States History: Gilded Age to 
 Present 3
HIST-290 The Historian’s Craft  3

Elective Requirements
Courses 100-level or higher 10-12
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.

Recommended Courses
POLS-101 American National Government  3

Choose 4-18 credits from the following subjects: 4-18
CDA Coeur d’Alene Language
FREN French Language
GERM German Language
ITAL Italian Language
JAPA Japanese Language
SPAN Spanish Language

History  
Associate of Arts Degree

Transfer Program
The history major is designed for students desiring a 
broad liberal arts background either as preparation for a 
profession or for personal enrichment. Careers in history 
include teaching (primary, secondary, or college level), 
museum work, historical research and writing, and 
preserving and interpreting history for the general public 
through a variety of local, state, and federal agencies. The 
history major is also highly recommended preparation for 
law, politics, the ministry, and public service. Because it 
develops breadth of knowledge as well as critical think-
ing and problem-solving skills, a history degree is widely 
considered an excellent foundation for many managerial 
and executive careers. For this reason, it is a fine choice 
for the general studies student.

Completion of the following courses normally fulfills 
the first half of bachelor’s degree requirements in history. 
Course selections should be tailored to match require-
ments of the intended transfer institutions.
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Hospitality - Food and Beverage
Intermediate Technical Certificate

Professional–Technical Program
Hospitality Food and Beverage provides an overview of 
the various departmental functions of the food services 
industry. Students will learn skills in general Management, 
customer service, safety and sanitation, food appreciation, 
and bar and beverage management and controls. Business 
ethics and effective communication skills are also empha-
sized. This one year certificate program offers the basic skills 
needed to start a career as a food and beverage manager. 
Most graduates will enter the field as trainees or supervisors 
working on the customer side of a restaurant or bar and 
other food service establishments.

Program Requirements
First Semester
Course No. Title Credits
CAOT-164 Computer Fundamentals for Tech 
 Programs 1
CAOT-165 Productivity Software for Tech Programs 1
CAOT-166 Living Online for Tech Programs 1
HOSP-100 Introduction to Hospitality and Tourism  3
HOSP-102 Guest Focused Service  3 
HOSP-140 Leadership Principles 3
HOSP-150 Food Service Sanitation and Safety 1
MATH-015 Basic Mathematics (or higher) 3-4
  Semester Total 16-17
Second Semester
ENGL-099 Fundamentals for Writing (or higher) 3
HOSP-117 Careers in Hospitality 3
HOSP-215 Bar and Beverage Management 3
HOSP-235 Food Appreciation 4 
________ Hospitality Elective 3
 Semester Total 16
 Program Total 32-33

Hospitality Elective Options
BUSA-221 Principles of Marketing
ECON-201 Principles of Economics (Macro)
HOSP-120 Supervisory Housekeeping
HOSP-125 Hospitality Maintenance and Engineering
HOSP-130 Hotel Security Management
PE-224 Nutrition for Health, Fitness and Exercise
RRM-234 Team Dynamics 
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Hospitality - Lodging
Intermediate Technical Certificate

Professional–Technical Program
The Lodging certificate specifically focuses on the guest 
experience. Students will learn skills in general manage-
ment, front office and rooms operations, event planning, 
customer service, and financial controls. Business ethics and 
effective communication skills are also emphasized. This 
one-year certificate program offers specialized courses to 
enable students to enter the hospitality industry in lodging. 
Most graduates will enter the field as trainees or supervisors 
working in operations and with personnel.

Program Requirements
First Semester
Course No. Title Credits
CAOT-164 Computer Fundamentals for Tech
 Programs 1
CAOT-165 Productivity Software for Tech Programs 1
CAOT-166 Living Online for Tech Programs 1
HOSP-100 Introduction to Hospitality and Tourism  3
HOSP-102 Guest Focused Service  3 
HOSP-140 Leadership Principles 3
HOSP-150 Food Service Sanitation and Safety 1
MATH-015 Basic Mathematics (or higher) 3-4
  Semester Total 16-17
Second Semester
ENGL-099 Fundamentals for Writing (or higher) 3
HOSP-110 Front Office Procedures 3
HOSP-117 Careers in Hospitality 3
HOSP-225 Event Planning and Management 3
________ Hospitality Elective 3
 Semester Total 15
 Program Total 31-32

Hospitality Elective Options
BUSA-221 Principles of Marketing
ECON-201 Principles of Economics (Macro)
HOSP-120 Supervisory Housekeeping
HOSP-125 Hospitality Maintenance and Engineering
HOSP-130 Hotel Security Management
PE-224 Nutrition for Health, Fitness and Exercise
RRM-234 Team Dynamics
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Hospitality Management
Advanced Technical Certificate

Professional–Technical Program
The Hospitality Management program prepares students 
for entry-level management in the hospitality industry. 
Hospitality Management blends classroom instruction 
with hands-on learning in the areas of management, hu-
man resources, accounting, food and beverage operations, 
and lodging operations. Internships provide students the 
opportunity for application in the industry culminating in 
potential positions in restaurant, catering, hotels, and other 
segments of the hospitality industry.

Program Requirements
First Semester
Course No. Title Credits
CAOT-164 Computer Fundamentals for Tech
 Programs 1
CAOT-165 Productivity Software for Tech Programs 1
CAOT-166 Living Online for Tech Programs 1
HOSP-100 Introduction to Hospitality and Tourism  3
HOSP-110 Front Office Procedures 3
HOSP-117 Careers in Hospitality 3
HOSP-150 Food Service Sanitation and Safety 1
MCTE-101 Technical Mathematics (or higher) 3-5
  Semester Total 16-18
Second Semester
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
HOSP-102 Guest Focused Service  3 
HOSP-215 Bar and Beverage Management 3
HOSP-225 Event Planning and Management 3
HOSP-235 Food Appreciation 4
 Semester Total 16
Third Semester
BUSA-221 Principles of Marketing 3
BUSA-265 Legal Environment of Business 3
COMM-101 Introduction to Speech Communication  3
HOSP-140 Leadership Principles 3 
HOSP-250 Risk Management 3
 Semester Total 15
Fourth Semester
ACCT-110 Small Business Accounting 3
  or ACCT-201 Principles of Accounting (3)
BUSA-211 Principles of Management  3
HOSP-230 Financial Management 3
HOSP-290 Hospitality Field Experience 3
_______ A.A.S. General Education Requirement 1 3
 Semester Total 15
 Program Total 62-64

Notes:
1  Select from A.A.S. degree requirements listed on page 50.
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Hospitality Management
Associate of Applied Science Degree

Professional–Technical Program
The Hospitality Management program prepares students 
for entry-level management in the hospitality industry. 
Hospitality Management blends classroom instruction 
with hands-on learning in the areas of management, hu-
man resources, accounting, food and beverage operations, 
and lodging operations. Internships provide students the 
opportunity for application in the industry culminating in 
potential positions in restaurant, catering, hotels, and other 
segments of the hospitality industry.

Program Requirements
First Semester
Course No. Title Credits
CAOT-164 Computer Fundamentals for Tech
 Programs 1
CAOT-165 Productivity Software for Tech Programs 1
CAOT-166 Living Online for Tech Programs 1
HOSP-100 Introduction to Hospitality and Tourism  3
HOSP-110 Front Office Procedures 3
HOSP-117 Careers in Hospitality 3
HOSP-150 Food Service Sanitation and Safety 1
MATH-123 Contemporary Math (or higher) 1 3-5
  Semester Total 16-18
Second Semester
ENGL-101 English Composition 2  3
HOSP-102 Guest Focused Service  3 
HOSP-215 Bar and Beverage Management 3
HOSP-225 Event Planning and Management 3
HOSP-235 Food Appreciation 4
 Semester Total 16
Third Semester
BUSA-221 Principles of Marketing 3
BUSA-265 Legal Environment of Business 3
COMM-101 Introduction to Speech Communication 2 3
HOSP-140 Leadership Principles 3 
HOSP-250 Risk Management 3
 Semester Total 15
Fourth Semester
ACCT-110 Small Business Accounting 3
  or ACCT-201 Principles of Accounting (3)
HOSP-230 Financial Management 3
HOSP-290 Hospitality Field Experience 3
_______ A.A.S. General Education Requirement 3 3
_______ A.A.S. General Education Requirement 3 3
 Semester Total 15
 Program Total 62-64

Notes:
1 Mathematics requirement includes any math course that is MATH- 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

2  Satisfies A.A.S. degree general education requirement.
3  Select from A.A.S. degree requirements listed on page 50.
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Humanities
Associate of Arts Degree

Transfer Program
The Humanities program at NIC is grounded in an 
interdisciplinary approach to the liberal arts, including 
the fine arts of music, visual art, and theater; English 
literature and composition; history; philosophy; commu-
nication; and interdisciplinary studies. Courses in the hu-
manities are excellent preparation for careers in the arts, 
business, law, and education. A degree in the humanities 
develops critical thinking skills that prepare students to 
succeed in an interconnected world. Courses require stu-
dents to synthesize ideas from a range of disciplines and 
to think creatively when approaching complex problems. 
Students study and interact with a range of texts from 
diverse perspectives while working cooperatively, think-
ing, reading, speaking, writing, and engaging actively in 
experiential learning.

Completion of the courses below results in an associate 
of arts degree and meets the general core requirements at 
all Idaho public universities. The suggested coursework 
normally fulfills the first half of baccalaureate degree re-
quirements. Course selection should be tailored to match 
requirements defined by intended transfer institutions.

Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 0
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4 

Program Requirements
ENGL-205 Interdisciplinary Writing 3
HUMS-101 Montage: Introduction to the Humanities 3
INTR-200 Interdisciplinary Seminar 3

Choose 3 credits from the following subjects: 3
HUMS-205 Visual Texts and Culture 
HUMS-126 Cinema Arts 
 or CINA-126 Cinema Arts
HUMS-295 Themes in the Humanities 

Elective Requirements
Courses 100-level or higher 2 10-12
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  Recommend courses from Art, Cinema Arts, Communication, Hu-

manities, Music, Philosophy, Literature, or Theatre.
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Industrial Mechanic/Millwright 
Intermediate Technical Certificate

Professional–Technical Program
This 11-month program prepares students for employ-
ment as industrial plant maintenance mechanics or 
millwrights.  Students learn the basics of maintenance, 
fabrication, installation and alignment of equipment used 
in modern industrial and manufacturing plants.

Theory classes provide technical information pertaining to 
welding, hydraulics, electricity, rigging, pipe fitting, me-
chanical drive/transmission systems, pumps, and equip-
ment installation and alignment. 

Laboratory classes teach students to skillfully perform 
welding and fabrication tasks as well as the maintenance 
of hydraulic, electro/mechanical systems. The well-
equipped lab includes the latest technology in laser align-
ment of rotating equipment. Blueprint reading and shop 
math are taught and used in all areas of training. A general 
education component of English, occupational relations, 
and math is integrated into the program. Successful 
completion of the first semester or instructor permission 
is required to continue into the second semester and sum-
mer session.

Interested students should possess basic math skills 
(knowledge of basic algebra and geometry), reading skills, 
and have a keen interest in mechanics. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a profession-
al-technical limited enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).  

Program Requirements
First Semester
Course No.  Title Credits
MM-151 Maintenance Mechanic Theory I 10
MM-151L Maintenance Mechanic Lab I 5
MM-155 Blueprint Reading 2
MCTE-106 Technical Math for Maintenance Mechanic/   
 Millwright/HVAC/Welding (or higher) 3-5
 Semester Total 20-22
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
ECTE-100 Fundamentals for Writing  3
 or ENGL-101 English Composition (3) 
MM-152 Maintenance Mechanic Theory II 7
MM-152L Maintenance Mechanic Lab II 5
MM-156 Hydraulics 3
 Semester Total 20
Summer Session
MM-153 Maintenance Mechanic Theory III 2
MM-153L Maintenance Mechanic Lab III 4
 Session Total 6
 Program Total 46-48

Notes:
1  Students may substitute another course with written permission of 

instructor and division chair. 
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Industrial Technology 
Intermediate Technical Certificate

Professional–Technical Program
The Industrial Technology program allows students to 
design an industrial technology technical certificate by 
completing courses from various professional-technical 
education programs. It is designed for students seeking 
entry-level employment or who may want to transfer into 
a specific professional-technical program. This certificate 
can be completed in two or four semesters with a mini-
mum of 32 credits required.

Program Requirements
Course No.  Title Credits
ATEC-117 Occupational Relations and Job Search 1 2
CAOT-162 Introduction to Computer Applications 2
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
 
Choose one course from the following: 3-5
MCTE-104 Technical Math for Auto/Diesel/Outdoor    
 Power/Recreational Vehicle (or higher)
MCTE-105 Technical Math for Machining and 
 Computer Aided Design Technology (or    
 higher)
MCTE-106 Technical Math for Maintenance Mechanic/   
 Millwright/HVAC/Welding (or higher)

Choose one course from the following: 1
CAOT-164 Computer Fundamentals for Technical 
 Programs 
CAOT-166 Living Online for Technical Programs
 
Choose one course from the following: 3
COMM-101 Introduction to Speech Communication 
COMM-233 Interpersonal Communication

Safety
Choose a minimum of two credits from the following: 2
AUTO-105 Orientation, Safety, General Shop Practices
CARP-142 Safe and Savvy Tool Use
DSLT-105 Orientation, Safety, General Shop Practices
OPRV-105 Orientation, Safety, General Shop Practices
WELD-111 Safety Applications and Practice

Electrical
Choose a minimum of four credits from the following: 4
AUTO-141 Electrical System Fundamentals
DSLT-122 Electrical Systems
HVAC-165 HVAC/R Electrical

Design
Choose a minimum of five credits from the following: 5
CADT-102A Technical Sketching - 
 Architectural Applications
CADT-201 Architectural Print Reading and Estimating

CARP-141 Introduction to Residential Carpentry
MACH-171 Blueprint Reading I
MM-155 Blueprint Reading
WELD-120 Blueprint Reading
WELD-131 Advanced Blueprint Reading
WELD-214 Mechanical Drawing
WELD-224 Advanced Mechanical Drawing

Manufacturing
Choose a minimum of three credits from the following: 3
CADT-261 Statics and Strengths of Materials
MACH-151 Machining Technology Theory I
MACH-160 Manufacturing Processes
MACH-185 Statistical Process Control    
 and Mechanical Measurements 
WELD-100A Welding Theory

Mechnical
Choose a minimum of four credits from the following: 4
AUTO-123 Brakes/Powertrain
AUTO-126 Steering, Suspension, and Alignment
AUTO-130 Gas Engine Fundamentals
CADT-259 Power Transmission
DSLT-120 Diesel Engines
DSLT-130 Powertrain
DSLT-132 Brake Systems
DSLT-232 Hydraulic Systems
HVAC-161 HVAC/R Principles
MM-151 Maintenance Mechanic Theory I
OPRV-110 2- and 4-Cycle Gas Engines
 Total Credits (minimum) 32

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.
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Integrated Business Entrepreneurship 

Academic Certificate

Transfer Program
The Integrated Business Entrepreneurship (IBE) program 
at North Idaho College prepares students to obtain em-
ployment by launching a business venture, or to work in 
a variety of industries. Students will be able to enroll in as 
many classes as their schedule can support, allowing for the 
entire certificate program to be completed in one semester 
or over the course of several semesters. The IBE program is 
a 15 credit-hour certificate program. The IBE courses will 
include a hybrid online component, with students attend-
ing classes on campus and online. The program uses an 
interdisciplinary instructional approach, including topics 
from many departments across campus.

Program Requirements
Course No.  Title Credits
ENTP-105 Entrepreneurship Skills 3
ENTP-115 Entrepreneurship Opportunity Analysis 3
ENTP-125 Small Business Financial Management 3
ENTP-135 Business and Marketing Plan 
 Development 3

Choose one course from the following 3 
ACCT-113 Payroll Accounting
ACCT-244 Credits and Collections
BMKT-231  Principles of Retailing
BMKT-241 Fundamentals of Advertising and Promotion
BUSA-211 Principles of Management
BUSA-221 Principles of Marketing
BUSA-240 Computer Systems and Business Applications
BUSA-265 Business Law
ENGL-272 Business Writing
  
 Total Credits (minimum) 15
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing 1 4
GEM 5 - Humanistic and Artistic Ways of Knowing 2 0
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
ANTH-220 Peoples of the World 3
ENSI-119 Introduction to Environmental Science 4
HUMS-101 Montage: Introduction to Humanities 3
INTR-200 Interdisciplinary Seminar 3
SOC-103 Cultural Diversity 3

Elective Requirements
Minimum General Electives in first major subject 6
Minimum General Electives in second major subject 3
Courses 100-level or higher 7-9
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.
2  This General Education Requirement is met by the Program Require-

ments.

Interdisciplinary Studies 
Associate of Arts Degree

Transfer Program
NIC’s interdisciplinary associate’s degree program helps 
students to develop critical and creative thinking skills 
that will prepare them to succeed in a complex, intercon-
nected world and in a variety of professions. Students 
may choose two main disciplines of study from two dif-
ferent departments. In interdisciplinary classes and other 
courses taught by faculty participating in the program, 
students are encouraged to recognize connections among 
disciplines and reflect on integrated community themes, 
such as sustainability, economic development, the arts, 
learning and leadership, and health and wellness. Experi-
ential learning, writing and speaking across the curricu-
lum, collaborative learning, and individualized advising 
unite faculty and students in the program.

Completion of the following courses results in an associ-
ate of arts degree and meets the general core requirements 
defined by intended transfer institutions. Collaboration 
among NIC and Coeur d’Alene campuses of the Univer-
sity of Idaho and Lewis-Clark State College make a local 
baccalaureate degree in Interdisciplinary Studies acces-
sible.



132

Program Guidelines • 2015-2016

Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing 2 0
GEM 7 - Institutionally Designated  4

Program Requirements
COMJ-100 Sentinel Staff 1-2
COMJ-121 News Writing 3
COMJ-140 Mass Media in a Free Society 3
COMJ-222 Reporting 3
COMJ-255 Editing and Publishing 3
COMM-111 Interview Techniques 2
PHIL-103 Ethics 3
PHIL-201 Logic and Critical Thinking 3
PHTO-183 Introducation to Digital Photography 3
PHTO-289 Photojournalism 3
POLS-101 American National Government 3
PSYC-101 Introduction to Psychology 3

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.
2  This General Education Requirement is met by the Program Require-

ments.

Journalism 
Associate of Arts Degree

Transfer Program
This program prepares students for careers in journalism 
or communication. The focus is on knowledge and skills 
essential in those areas. Theoretical training and laborato-
ry workshop methods are combined with special practical 
experience on the national award winning NIC newspa-
per, The Sentinel, and its website, www.nicsentinel.com.

Completion of the following courses results in an associ-
ate’s degree and meets the general core requirements at 
all Idaho public universities. The suggested coursework 
normally fulfills the first half of baccalaureate degree 
requirements in Journalism. Course selection should 
be tailored to match requirements defined by intended 
transfer institutions.
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Program Requirements
Course No.  Title Credits
LAWE-151 Pre-Academy U.S. Laws 1
LAWE-152 Pre-Academy Officer Investigation and 
 Procedures 1
LAWE-250 Self Defense 2
LAWE-251 Basic Police Law 3
LAWE-252 Professional Orientation for Peace  
 Officers 2 
LAWE-253 Police Procedures 4 
LAWE-254 Patrol Procedures 2 
LAWE-255 Field Skills for Patrol Officers 1 
LAWE-256 Investigation 3 
LAWE-257 Enforcement Skills 2 
LAWE-258 Police Physical Fitness 1
 Program Total 22

Law Enforcement
Basic Technical Certificate

Professional–Technical Program
This program is designed to train newly-hired law en-
forcement agency officers, as well as to prepare students 
who wish to be employed in law enforcement. Students 
may elect to complete the basic technical certificate, 
the intermediate technical certificate, or the associate of 
applied science degree requirements. This program in-
cludes the 16-week Peace Officer Standards and Training 
(P.O.S.T.) approved Basic Patrol Academy. To success-
fully complete the Basic Patrol Academy, students will 
be required to pass all P.O.S.T. requirements for physical 
fitness, marksmanship, and P.O.S.T. written and certifica-
tion tests.

This is a selective admissions program and applicants will 
be required to undergo a complete background check, 
including fingerprinting, a polygraph examination, a psy-
chological evaluation, and an oral interview. Applicants 
must also pass P.O.S.T. required medical, vision, and 
hearing exams, and will be required to pass the P.O.S.T. 
Physical Readiness Test. Fees for these tests will be the 
student’s responsibility. Upon acceptance into the Basic 
Patrol Academy, students will be required to purchase 
and wear Academy and P.T. uniforms while in class.

Admission Procedures
1. Applications for the program may be picked up from the 

Law Enforcement Program Director at the academy in 
Post Falls. Contact the director for more detailed informa-
tion and for admission deadlines.

2.  Applicants must complete an Idaho P.O.S.T. application 
packet.

Admission Requirements
1. Must be a citizen of the United States and attained the 

20th birthday by the end of the academy.
2. High school diploma, GED, or have completed 15 aca-

demic college credits.
3. Two or more years of responsible work experience follow-

ing high school graduation.
4. Fingerprint clearance by the Idaho State Police and the 

FBI. A conviction or withheld judgment for any local, 
state, or federal crime may be grounds for rejection.

5. Valid driver’s license from the state of residence with no re-
cord of habitual violations (five or more) during the three 
years immediately preceding application to the Academy. 
No record of suspension, DUI conviction, or withheld 
judgment during the two years immediately preceding ap-
plication to the Academy.

6 Medical examinations completed by a licensed medical 
physician and the medical forms filled out within the last 
12 months.

7.  Meet or exceed the P.O.S.T. vision and hearing standards 
as listed on the medical forms.

8. Pass the P.O.S.T. Physical Fitness Test taken no more than three 
months prior to the Academy.

9. Successfully complete a psychological evaluation conducted by a 
licensed psychiatrist or clinical psychologist.

10. Pass a Police Officer Selection written examination.

Certified Law Enforcement Professionals
Students who successfully complete the Basic Patrol Academy 
will be given credit for LAWE 250-258. 
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Program Requirements
Course No.  Title Credits
First Semester
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
MCTE-101 Technical Mathematics (or higher)  3-5
PE-288 First Aid 3
PHIL-103 Ethics 3
 or PSYC-101 Introduction to Psychology (3)
 Prerequisite or Corequisite Total 12-14

Second Semester
LAWE-151 Pre-Academy U.S. Laws 1
LAWE-152 Pre-Academy Officer Investigation and 
 Procedures 1
LAWE-250 Self Defense 2
LAWE-251 Basic Police Law 3
LAWE-252 Professional Orientation for Peace  
 Officers 2 
LAWE-253 Police Procedures 4 
LAWE-254 Patrol Procedures 2 
LAWE-255 Field Skills for Patrol Officers 1 
LAWE-256 Investigation 3 
LAWE-257 Enforcement Skills 2 
LAWE-258 Police Physical Fitness 1
 Semester Total 22
 Program Total 34-36

Law Enforcement
Intermediate Technical Certificate

Professional–Technical Program
This program is designed to train newly-hired law en-
forcement agency officers, as well as to prepare students 
who wish to be employed in law enforcement. Students 
may elect to complete the basic technical certificate, 
the intermediate technical certificate, or the associate of 
applied science degree requirements. This program in-
cludes the 16-week Peace Officer Standards and Training 
(P.O.S.T.) approved Basic Patrol Academy. To success-
fully complete the Basic Patrol Academy, students will 
be required to pass all P.O.S.T. requirements for physical 
fitness, marksmanship, and P.O.S.T. written and certifica-
tion tests.

This is a selective admissions program and applicants will 
be required to undergo a complete background check, 
including fingerprinting, a polygraph examination, a psy-
chological evaluation, and an oral interview. Applicants 
must also pass P.O.S.T. required medical, vision, and 
hearing exams, and will be required to pass the P.O.S.T. 
Physical Readiness Test. Fees for these tests will be the 
student’s responsibility. Upon acceptance into the Basic 
Patrol Academy, students will be required to purchase 
and wear Academy and P.T. uniforms while in class.

Admission Procedures
1. Applications for the program may be picked up from the 

Law Enforcement Program Director at the academy in 
Post Falls. Contact the director for more detailed informa-
tion and for admission deadlines.

2.  Applicants must complete an Idaho P.O.S.T. application 
packet.

Admission Requirements
1. Must be a citizen of the United States and attained the 

20th birthday by the end of the academy.
2. High school diploma, GED, or have completed 15 aca-

demic college credits.
3. Two or more years of responsible work experience follow-

ing high school graduation.
4. Fingerprint clearance by the Idaho State Police and the 

FBI. A conviction or withheld judgment for any local, 
state, or federal crime may be grounds for rejection.

5. Valid driver’s license from the state of residence with no re-
cord of habitual violations (five or more) during the three 
years immediately preceding application to the Academy. 
No record of suspension, DUI conviction, or withheld 
judgment during the two years immediately preceding ap-
plication to the Academy.

6 Medical examinations completed by a licensed medical 
physician and the medical forms filled out within the last 
12 months.

7.  Meet or exceed the P.O.S.T. vision and hearing standards 
as listed on the medical forms.

8. Pass the P.O.S.T. Physical Fitness Test taken no more than three 
months prior to the Academy.

9. Successfully complete a psychological evaluation conducted by a 
licensed psychiatrist or clinical psychologist.

10. Pass a Police Officer Selection written examination.

Certified Law Enforcement Professionals
Students who successfully complete the Basic Patrol Academy 
will be given credit for LAWE 250-258. 
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Program Requirements
Course No.  Title Credits
First Semester
ENGL-101 English Composition 1  3
LAWE-103 Introduction to Criminal Justice 3
POLS-101 American National Government 1  3
PSYC-101 Introduction to Psychology 1  3
 Semester Total 12
Second Semester
COMM-101 Introduction to Speech Communication 1 3
ENGL-202  Technical Writing 3
PE-288 First Aid 3
POLS-275 State and Local Government 1 3
_______ A.A.S. Institutionally Designated 1 3
 Semester Total 15
Third Semester
PHIL-103 Ethics 3
PSYC-205 Developmental Psychology 3
 or PSYC-211 Abnormal Psychology (3)
 or PSYC-223 Stress Management (3)
SOC-155 Drug Abuse: Fact, Fiction and the Future 3
 or SOC-220 Marriage and Family (3)
 or SOC-251 Race and Ethnic Relations (3)
 or SOC-283 Death and Dying (3)
_______ A.A.S. Mathematical Ways of Knowing 2 3-5
 Semester Total 12-14     
Fourth Semester
LAWE-151 Pre-Academy U.S. Laws 1
LAWE-152 Pre-Academy Officer Investigation and 
 Procedures 1
LAWE-250 Self Defense 2
LAWE-251 Basic Police Law 3
LAWE-252 Professional Orientation for Peace  
 Officers 2 
LAWE-253 Police Procedures 4 
LAWE-254 Patrol Procedures 2 
LAWE-255 Field Skills for Patrol Officers 1 
LAWE-256 Investigation 3 
LAWE-257 Enforcement Skills 2 
LAWE-258 Police Physical Fitness 1
 Semester Total 22
 Program Total 61-63

Notes:
1 Satisfies the A.A.S. degree general education requirements listed on 

page 50.
2 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50.

Law Enforcement
Associate of Applied Science Degree

Professional–Technical Program
In addition to the specific Law Enforcement courses, 
students must take a minimum of 15 credits of A.A.S. 
general education courses as specified in the program 
below.

This program is designed to train newly-hired law enforce-
ment agency officers, as well as to prepare students who 
wish to be employed in law enforcement. Students may elect 
to complete the basic technical certificate, the intermediate 
technical certificate, or the associate of applied science de-
gree requirements. This program includes the 16-week Peace 
Officer Standards and Training (P.O.S.T.) approved Basic 
Patrol Academy. To successfully complete the Basic Patrol 
Academy, students will be required to pass all P.O.S.T. re-
quirements for physical fitness, marksmanship, and P.O.S.T. 
written and certification tests.

This is a selective admissions program and applicants will be 
required to undergo a complete background check, includ-
ing fingerprinting, a polygraph examination, a psychological 
evaluation, and an oral interview. Applicants must also pass 
P.O.S.T. required medical, vision, and hearing exams, and 
will be required to pass the P.O.S.T. Physical Readiness Test. 
Fees for these tests will be the student’s responsibility. Upon 
acceptance into the Basic Patrol Academy, students will be 
required to purchase and wear Academy and P.T. uniforms 
while in class.

Admission Procedures
1. Applications for the program may be picked up from the Law 

Enforcement Program Director at the academy in Post Falls. 
Contact the director for more detailed information and for 
admission deadlines.

2.  Applicants must complete an Idaho P.O.S.T. application 
packet.

Admission Requirements
1. Must be a citizen of the United States and attained the 20th 

birthday by the end of the academy.
2. High school diploma, GED, or have completed 15 academic 

college credits.
3. Two or more years of responsible work experience following 

high school graduation.
4. Fingerprint clearance by the Idaho State Police and the FBI. 

A conviction or withheld judgment for any local, state, or 
federal crime may be grounds for rejection.

5. Valid driver’s license from the state of residence with no 
record of habitual violations (five or more) during the three 
years immediately preceding application to the Academy. No 
record of suspension, DUI conviction, or withheld judgment 
during the two years immediately preceding application to 
the Academy.

6 Medical examinations completed by a licensed medical 
physician and the medical forms filled out within the last 12 
months.

7.  Meet or exceed the P.O.S.T. vision and hearing standards as 
listed on the medical forms.

8. Pass the P.O.S.T. Physical Fitness Test taken no more than 
three months prior to the Academy.

9. Successfully complete a psychological evaluation conducted by 
a licensed psychiatrist or clinical psychologist.

10. Pass a Police Officer Selection written examination.

Certified Law Enforcement Professionals
Students who successfully complete the Basic Patrol Academy 
will be given credit for LAWE 250-258. 
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Program Requirements
First Semester
Course No.  Title Credits
MACH-151 Machining Technology Theory I 4
MACH-151L Machining Technology Lab I 6
MACH-153 Precision Measuring 1
MACH-154 Basics of Cutting Geometry 1
MACH-171 Blueprint Reading I 2
MCTE-105 Technical Math for Machining/Computer   
 Aided Design Technologies 3-5
 Semester Total 17-19 
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3) 
MACH-152L Machining Technology Lab II 5
MACH-160 Manufacturing Processes 4
MACH-172 Blueprint Reading II 2
 Semester Total 16
 Program Total 33-35

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Machining and CNC Technology
Intermediate Technical Certificate

Professional–Technical Program
The Machining and CNC Technology program prepares 
students for entry-level employment in the machining 
and manufacturing industries. The curriculum features 
basic to advanced machining concepts involving various 
machine tools such as conventional lathes, mills, grind-
ers, and their Computer Numerical Control (CNC) 
counterparts. Coursework also involves blueprint reading, 
geometric dimensioning and tolerancing, shop math, and 
statistical and mechanical measurements. The second year 
of the program places emphasis in CNC and CAD/CAM 
systems in preparation for employment in computer-
ized manufacturing processes. Opportunity to certify in 
MasterCAM Mill is available to students who succesfully 
complete the program.

Successful completion of each semester or permission 
of the instructor is required to continue into the next 
semester. Prospective students should have solid math 
skills and demonstrate mechanical aptitude. Computer 
and keyboarding skills are recommended. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a profession-
al-technical limited enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Program Requirements
First Semester
Course No.  Title Credits
MACH-151 Machining Technology Theory I 4
MACH-151L Machining Technology Lab I 6
MACH-153 Precision Measuring 1
MACH-154 Basics of Cutting Geometry 1
MACH-171 Blueprint Reading I 2
MCTE-105 Technical Math for Machining/Computer   
 Aided Design Technologies 3-5
 Semester Total 17-19  
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3) 
MACH-152L Machining Technology Lab II 5
MACH-160 Manufacturing Processes 4
MACH-172 Blueprint Reading II 2
 Semester Total 16
Third Semester
MACH-231 Computers in Machining 3
MACH-253L Advanced Machining Lab I 5
MACH-273 Intermediate Blueprint Reading 3
MACH-283 Computer Numerical Control Theory I 5
 Semester Total 16
Fourth Semester
MACH-254L Advanced Machining Lab II 5
MACH-274 Geometric Dimensioning and Tolerancing 3
MACH-284 Advanced Machining Processes and
 Techniques 5
 Semester Total 13
 Program Total 62-63

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Machining and CNC Technology
Advanced Technical Certificate

Professional–Technical Program
The Machining and CNC Technology program prepares 
students for entry-level employment in the machining 
and manufacturing industries. The curriculum features 
basic to advanced machining concepts involving various 
machine tools such as conventional lathes, mills, grind-
ers, and their Computer Numerical Control (CNC) 
counterparts. Coursework also involves blueprint reading, 
geometric dimensioning and tolerancing, shop math, and 
statistical and mechanical measurements. The second year 
of the program places emphasis in CNC and CAD/CAM 
systems in preparation for employment in computer-
ized manufacturing processes. Opportunity to certify in 
MasterCAM Mill is available to students who succesfully 
complete the program.

Successful completion of each semester or permission 
of the instructor is required to continue into the next 
semester. Prospective students should have solid math 
skills and demonstrate mechanical aptitude. Computer 
and keyboarding skills are recommended. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a profession-
al-technical limited enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Machining and CNC Technology
Associate of Applied Science Degree

Professional–Technical Program
The Machining and CNC Technology program prepares 
students for entry-level employment in the machining 
and manufacturing industries. The curriculum features 
basic to advanced machining concepts involving various 
machine tools such as conventional lathes, mills, grind-
ers, and their Computer Numerical Control (CNC) 
counterparts. Coursework also involves blueprint reading, 
geometric dimensioning and tolerancing, shop math, and 
statistical and mechanical measurements. The second year 
of the program places emphasis in CNC and CAD/CAM 
systems in preparation for employment in computer-
ized manufacturing processes. Opportunity to certify in 
MasterCAM Mill is available to students who succesfully 
complete the program.

Successful completion of each semester or permission 
of the instructor is required to continue into the next 
semester. Prospective students should have solid math 
skills and demonstrate mechanical aptitude. Computer 
and keyboarding skills are recommended. Placement in 
specific English and math courses is determined by the 
college assessment test. Prospective students who do not 
meet the initial eligibility requirements for a profession-
al-technical limited enrollment program will need to take 
selected courses to receive necessary skill building prior to 
entering the program (see page 43).

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.

Program Requirements
In addition to the specific Machine Technology courses, stu-
dents must take a minimum of 15 credits of A.A.S. general 
education courses as specified in the program below. (The 
math requirement should be taken during the student’s first 
semester of the program.)

First Semester
Course No.  Title Credits
MACH-151 Machining Technology Theory I 4
MACH-151L Machining Technology Lab I 6
MACH-153 Precision Measuring 1
MACH-154 Basics of Cutting Geometry 1
MACH-171 Blueprint Reading I 2
_______ A.A.S. Mathematical Ways of Knowing 1 
 (MATH-143 recommended) 3-5
 Semester Total 17-19
Second Semester
ENGL-101 English Composition 2 3
MACH-152L Machining Technology Lab II 5
MACH-160 Manufacturing Processes 4
MACH-172 Blueprint Reading II 2
_______ A.A.S. Social and Behavioral Ways of
 Knowing 3 3
 Semester Total 17
Third Semester
COMM-101 Introduction to Speech Communication 2 3
MACH-231 Computers in Machining 3
MACH-253L Advanced Machining Lab I 5
MACH-273 Intermediate Blueprint Reading 3
MACH-283 Computer Numerical Control Theory I 5
 Semester Total 19
Fourth Semester
MACH-254L Advanced Machining Lab II 5
MACH-274 Geometric Dimensioning and Tolerancing 3
MACH-284 Advanced Machining Processes and 
 Techniques 5
_______ A.A.S. Institutionally Designated 3 3
 Semester Total 16
 Program Total 69-71

Notes:
1 Mathematics requirement includes any math course that is MATH-

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

2 Satisfies A.A.S. degree general education requirement. 
3 Select from A.A.S. degree general education requirements listed on 

page 50.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
CS-150 Computer Science I 4
MATH-170 Analytic Geometry and Calculus I 4
MATH-175 Analytic Geometry and Calculus II 4
MATH-187 Discrete Mathematics 4
MATH-275 Analytic Geometry and Calculus III 4
MATH-335 Linear Algebra 3
MATH-370 Introduction to Ordinary Differential
 Equations 3
PHYS-211 Engineering Physics I 5
PHYS-212 Engineering Physics II 5 

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 69

Recommended Courses

CHEM-111 Principles of Chemistry I 5 
CHEM-112 Principles of Chemistry II 5

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Mathematics
Associate of Science Degree

Transfer Program
This program leads to careers in teaching, industry, gov-
ernment, actuarial work, or as support for many science 
disciplines. The mathematics background assumed for 
entry is four years of high school mathematics through 
pre-calculus and trigonometry. These entry-level courses, 
if needed, are also available through the college. Comple-
tion of the following courses normally fulfills the first 
half of bachelor’s degree requirements in Math. Course 
selections should be tailored to match requirements of 
the intended transfer institution.
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Program Requirements
First Semester
Course No.  Title Credits
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-120 Word Processing/Word I  1
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-166 Living Online for Tech Programs 1
CAOT-179 Medical Terminology 2
CAOT-183 Business Editing and Proofreading 3
ENGL-101 English Composition 1 3
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 2 3
 Semester Total 16
Second Semester
BIOL-175 Human Biology 1 4
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
CAOT-140 Database/Access I  1
CAOT-150 PowerPoint  1
CAOT-168 Integrated Medical Office Software 3
CAOT-205 Machine Transcription/Document 
 Formatting 2
COMM-101 Introduction to Speech Communication 1 3
 Semester Total 16
Third Semester
ACCT-110 Small Business Accounting 3
 or ACCT-201 Principles of Accounting (3)
CAOT-115 Outlook  1
CAOT-130 Spreadsheets/Excel I  1
CAOT-131 Spreadsheets/Excel II  1
CAOT-132 Spreadsheets/Excel III  1
CAOT-160 Desktop Publishing/Publisher I  1
CAOT-180 Legal Issues in Health Care 1
CAOT-184 Records Systems Management 3
CAOT-216 Medical Transcription I 1
CAOT-217 Medical Transcription II 1  
  Semester Total 14
Fourth Semester
CAOT-186  Medical Coding 3
CAOT-210 Office Procedures 3
CAOT-224 Medical Administrative Assistant Internship  3
CAOT-250 Office Skills Capstone 1
ENGL-272 Business Writing 3
_______ A.A.S. Mathematical Ways of Knowing 3 3-5
  Semester Total 16-18
 Program Total 62-64

Notes:
1 Satisfies A.A.S. degree general education requirement. 
2 Select from A.A.S. degree general education requirements listed on 

page 50.
3 Mathematics requirement includes any math course that is MATH-

123 or higher and meets the A.A.S. degree requirements listed on 
page 50.

Medical Administrative Assistant
Associate of Applied Science Degree

Professional–Technical Program
For those who have always been interested in the medical 
field but find their strengths lie in clerical administration, 
a career as a medical administrative assistant could be the 
perfect choice. Medical administrative assistants combine 
clerical skills and word processing with specialization in 
medical terminology, anatomy, medical transcription, and 
medical coding.

Physicians rely on well-trained medical administrative 
assistants to help them in the documentation of patient 
care. The medical administrative assistant’s job, using 
the latest technology, may include transcribing reports, 
composing and processing correspondence, coding of 
diagnoses and procedures, completing insurance forms, 
maintaining financial records, greeting and scheduling 
patients, and other related duties. Strong human relation 
skills are a must in this field.

Students will be provided opportunities to develop skills 
to gain employment in clinics, private medical practices, 
hospitals, nursing homes, medical insurance and billing 
companies, and a variety of other healthcare facilities. 
With experience, the graduate may advance to office 
manager or department supervisor.
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Program Requirements
First Semester
Course No.  Title Credit Hrs
CAOT-168 Integrated Medical Office Software 3 
CAOT-179 Medical Terminology 2
MAST-100 Phlebotomy 2
MAST-101 Clinical Skills for Medical Assistants I 3
MAST-111 Administrative Skills for Medical 
 Assistant I 3 
PHAR-150 Introduction to Pharmacology 3
 Semester Total 16
Second Semester
ALTH-107 Communication for Health Professions 1
CAOT-186 Medical Coding 3
MAST-201 Clinical Skills for Medical Assistants II 3
MAST-205 Administration of Medications 3
MAST-211 Administrative Skills II 3
PSYC-101 Introduction to Psychology 3
 or SOC-101 Introduction to Sociology (3)
 Semester Total 16
Third Semester
ENGL-101 English Composition 3
MAST-216 Medical Assistant Externship 5
  Semester Total 8
 Program Total 40
 Program Total including prerequisites 49

Medical Assistant
Intermediate Technical Certificate

Professional–Technical Program
The Medical Assistant program prepares students to work 
as entry-level healthcare providers in settings such as 
physician’s offices, health care clinics, and hospitals. The 
role of the medical assistant is to assist the physician and 
other professionals in managing the care of clients. Medi-
cal assistants are responsible for performing duties in the 
areas of office management, patient care, and collecting 
and processing laboratory specimens. Medical assistants 
work under the direct supervision of a physician or other 
designated professional. 

The Medical Assistant Program is accredited by the 
Commission on Accreditation of Allied Health Educa-
tion Programs (www.caahep.org) upon the recommenda-
tion of the Medical Assisting Education Review Board 
(MAERB).

Successful completion of the Medical Assistant Technical 
Certificate program will result in eligibility to take the 
national certification exam for medical assisting. 

Students are encouraged to continue their education by 
completing the Medical Assistant AAS degree.

Contact the Health Professions Division at (208) 769-
3373 for further information. 

Admission Requirements 
Competitive Entry

1. High school diploma or GED.
2. Application to the Medical Assistant program.
3. Minimum grade of C or 2.00 must be earned in each of 

the prerequisite courses required for the program.  
 Prerequisites: 

	 	•	ALTH-106	
	 	•	BIOL-175	
	 	•	CAOT-112	or	demonstrate	ability	to	key	35	wpm*
	 	•	MCTE-102 

	*	Examples	of	documentation	include,	but	are	not		 	
    limited to:

  a. Proof of competency from a temporary employ  
     ment agency or Idaho Department of Labor.

  b. Credit by examination in CAPS-112.
  c. Successful completion of CAPS-112.
4. All lab science courses which were completed more than 

seven years prior to application must be repeated.
5. A criminal background check will be required upon ac-

ceptance. Violations may result in denied access to clinical 
sites and therefore inability to complete the program. For 
questions regarding specific violations please contact the 
program director.

Admission Procedure 
For program specific requirements please refer to the Medical 
Assistant program website. 
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Program Requirements
First Semester
Course No.  Title Credit Hrs
ALTH-106  Working In Health Care 2
BIOL-175 Human Biology 4
CAOT-112 Keyboarding I  1
CAOT-179 Medical Terminology  2
PSYC-101 Introduction to Psychology 3
 or SOC-101 Introduction to Sociology (3)
 Semester Total 12
Second Semester
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
CAOT-168 Integrated Medical Office Software 3
COMM-101 Introduction to Speech Communication 3
ENGL-101 English Composition 3
_______ A.A.S. Mathematical Ways of Knowing 1 3-5
 Semester Total 15-17
Third Semester
CAOT-180 Legal Issues in Health Care 1
MAST-100 Phlebotomy 2
MAST-101 Clinical Skills for Medical Assistants I 3
MAST-111 Administrative Skills for Medical 
 Assistants I 3
MAST-180 Introduction to Human Disease 3
PHAR-150 Introduction to Pharmacology 3
  Semester Total 15
Fourth Semester
ATEC-110 Successful Job Search 1
CAOT-186 Medical Coding 3
MAST-201 Clinical Skills for Medical Assistants II 3
MAST-205 Administration of Medications 3
MAST-211 Administrative Skills II 3
  Semester Total 13
Fifth Semester
MAST-216 Medical Assistant Externship 5
MAST-230 CMA Exam Review 3
  Semester Total 8
 Program Total 63-65

Notes:
1  Mathematics requirement includes any math course that is MATH-

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

Medical Assistant
Associate of Applied Science Degree

Professional–Technical Program
The Medical Assistant program prepares students to work 
as entry-level healthcare providers in settings such as 
physician’s offices, health care clinics, and hospitals. The 
role of the medical assistant is to assist the physician and 
other professionals in managing the care of clients. Medi-
cal assistants are responsible for performing duties in the 
areas of office management, patient care, and collecting 
and processing laboratory specimens. Medical assistants 
work under the direct supervision of a physician or other 
designated professional. 

The Medical Assistant Program is accredited by the 
Commission on Accreditation of Allied Health Educa-
tion Programs (www.caahep.org) upon the recommenda-
tion of the Medical Assisting Education Review Board 
(MAERB).

Successful completion of the Medical Assistant Technical 
Certificate program will result in eligibility to take the 
national certification exam for medical assisting. 

Contact the Health Professions Division at (208) 769-
3373 for further information.

Admission Requirements 
Competitive Entry

1. High school diploma or GED.
2. Application to the Medical Assistant program.
3. Minimum grade of C or 2.00 must be earned in each of 

the prerequisite courses required for the program.  
 Prerequisites: 

	 	•	ALTH-106	
	 	•	BIOL-175	
	 	•	CAOT-112	or	demonstrate	ability	to	key	35	wpm*
	 	•	MATH-102 

	*	Examples	of	documentation	include,	but	are	not		 	
    limited to:

  a. Proof of competency from a temporary employ  
     ment agency or Idaho Department of Labor.

  b. Credit by examination in CAPS-112.
  c. Successful completion of CAPS-112.
4. All lab science courses which were completed more than 

seven years prior to application must be repeated.
5. A criminal background check will be required upon ac-

ceptance. Violations may result in denied access to clinical 
sites and therefore inability to complete the program. For 
questions regarding specific violations please contact the 
program director.

Admission Procedure 
For program specific requirements please refer to the Medical 
Assistant program website. 



143

Program Guidelines • 2015-2016

Program Requirements
First Semester
Course No.  Title Credit Hrs
ACCT-110 Small Business Accounting 3
ACCT-150 10-Key Skill Building 1
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-130 Spreadsheets/Excel I  1
CAOT-131 Spreadsheets/Excel II  1
CAOT-132 Spreadsheets/Excel III  1
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-179 Medical Terminology 2
ENGL-101 English Composition 1 3
 Semester Total 15
Second Semester
ACCT-111 Small Business Accounting II 3
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
CAOT-140 Database/Access I  1
CAOT-168 Integrated Medical Office Software 3
CAOT-186  Medical Coding 3
CAOT-210 Office Procedures 3
 Semester Total 16
Third Semester
ACCT-244 Credit and Collections 3
BIOL-175 Human Biology 1 4
CAOT-180 Legal Issues in Health Care 1
CAOT-184 Records Systems Management 3
CAOT-225 Medical Billing Specialist Internship I 4
  Semester Total 15
Fourth Semester
CAOT-226 Medical Billing Specialist Internship II 4
CAOT-250 Office Skills Capstone 1
COMM-101 Introduction to Speech Communication  3
ENGL-272 Business Writing 3 
_______ A.A.S. Mathematical Ways of Knowing 2 3-5
_______ A.A.S. Social and Behavioral Ways of 
 Knowing 3 3
  Semester Total 17-19
 Program Total 63-65

Notes:
1 Satisfies A.A.S. degree general education requirement. 
2 Mathematics requirement includes any math course that is MATH-

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

3 Select from A.A.S. degree general education requirements listed on 
page 50.

Medical Billing Specialist
Associate of Applied Science Degree

Professional–Technical Program
Trained, qualified medical billing specialists are in de-
mand, particularly if they possess ICD and CPT coding 
skills. The Medical Billing Specialist program is designed 
to prepare individuals for entry-level positions processing 
and managing third-party reimbursement and managing 
patient accounts receivables in non-hospital healthcare 
settings. Physician practices, clinics, health maintenance 
organizations, and other healthcare entities including 
private billing services are all employment options. The 
Medical Billing Specialist associate of applied science 
degree includes both theoretical and practical laboratory 
instruction.  

Students will complete general education courses and 
courses in medical terminology, coding, insurance reim-
bursement, medicolegal issues, manual and computerized 
accounting, and credit and collections. With a variety of 
career experiences, a professional medical billing spe-
cialist may pursue a Certified Coding Associate (CCA) 
credential by passing the national certification examina-
tion administered by the American Health Information 
Management Association (AHIMA) or the Certified Pro-
fessional Coder (CPC) credential by passing the national 
certification examination administered by the American 
Academy of Professional Coders (AAPC). The medical 
billing specialist pursues a lifelong program of continuing 
education.
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Program Requirements
Course No.  Title Credits
First Semester
ALTH-106 Working in Health Care 2
BIOL-175 Human Biology  4
CAOT-112 Keyboarding I 1  
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-179 Medical Terminology 2
ECTE-100 Fundamentals for Writing 
 or ENGL-101 English Composition 3
HCIT-101 Health Information I 4
 Semester Total 19
Second Semester
CAOT-168 Integrated Medical Office Software 3
CAOT-180 Legal Issues in Health Care 1
CAOT-186 Medical Coding 3
MAST-180 Introduction to Human Diseases  3
MCTE-101 Technical Mathematics (or higher) 3-5
PHAR-150 Introduction to Pharmacology  3
 Semester Total 16-18
 Program Total 35-37

Medical Coding
Intermediate Technical Certificate

Professional–Technical Program
The Medical Coding certificate program prepares one 
for an entry-level medical coding position in a hospital 
setting. Graduates of this program are encouraged to 
pursue a Certified Coding Associate (CCA) credential by 
passing the national certification examination adminis-
tered by the American Health Information Management 
Association (AHIMA) or the Certified Professional Coder 
(CPC) credential by passing the national certification 
examination administered by the American Academy of 
Professional Coders (AAPC). A medical coder pursues a 
lifelong program of continuing education.
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Program Requirements
First Semester
Course No.  Title Credits
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-120 Word Processing/Word I  1
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-179 Medical Terminology 2
CAOT-183 Business Editing and Proofreading 3
COMM-101 Introduction to Speech Communication  3
or COMM-233 Interpersonal Communication (3)
ECTE-100 Fundamentals for Writing 3 
 or ENGL-101 English Composition 1 (3)
 Semester Total 15
Second Semester
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
CAOT-140 Database/Access I  1
CAOT-168 Integrated Medical Office Software 3
CAOT-210 Office Procedures 3
CAOT-205 Machine Transcription/Document 
 Formatting 2
MCTE-101 Technical Mathematics (or higher) 3-5
 Semester Total 14-16
Third Semester
CAOT-130 Spreadsheets/Excel I  1
CAOT-180 Legal Issues in Health Care 1
CAOT-184 Records Systems Management 3
CAOT-191 Medical Receptionist Internship I 3
CAOT-216 Medical Transcription I 1
CAOT-217 Medical Transcription II 1
CAOT-250 Office Skills Capstone 1
PE-288 First Aid 3
  Semester Total 14
 Program Total 43-45

Notes:
1 Students intending to obtain an A.A.S. degree or a four-year degree 

should complete ENGL-101 and COMM-101.

Medical Receptionist
Intermediate Technical Certificate

Professional–Technical Program
Medical receptionists hold key positions in a medical 
office in greeting patients, scheduling appointments, 
processing patient information, managing the reception 
desk, and assisting with other administrative responsibili-
ties. In today’s modern medical office environment, the 
medical receptionist requires skills in human relations, 
data and word processing, records management, release 
of information, and respect for the confidential nature 
of patient information. Job opportunities are found in 
physician offices, hospitals, clinics, and medical facili-
ties. Characteristics for career success include an interest 
in medicine; a desire to work with physicians and health 
care professionals; the ability to multi-task and prioritize 
work; a positive, caring personality; high energy; and a 
desire to help people.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 0
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
FLAN-207 Contemporary World Cultures 3
Modern Language (select one; 101, 102, 201, and 202) 18 

Choose one course from the following: 3
COMM-220 Intercultural Communication
SOC-103 Cultural Diversity

Elective Requirements
Courses 100-level or higher 4-6
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Modern Languages  

Associate of Arts Degree

Transfer Program
The study of world cultures is an integral part of a well-
rounded education. Learning a modern language provides 
a sense of shared humanity and offers insight into the hu-
man mind, thus helping international understanding. It 
improves intellectual skills; helps the learner understand 
the customs, culture, and literature of other countries; 
and provides a wealth of material in other languages. The 
knowledge of modern languages is in demand in busi-
ness and commerce, civil service, law, media, applied 
sciences, service occupations, tourism, social sciences, and 
engineering among others. Students wanting to major in 
a modern language are urged to complete an associate of 
arts degree. Completion of the following courses results 
in an associate’s degree and meets the general core re-
quirements at all Idaho public universities. The suggested 
coursework normally fulfills the first half of baccalaureate 
degree requirements in modern language. Course selec-
tion should be tailored to match requirements defined by 
your intended transfer institution.

It is strongly suggested that students majoring in modern 
language take courses in at least two modern languages 
since many universities require such before issuing a 
bachelor of arts in modern languages.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated 1 3

Program Requirements
Course No.  Title Credits
MUSA-124 Individual Instruction 8
MUSA-145 Piano Class I 1
MUSA-146 Piano Class II 1
MUSA-245 Piano Class III 1
MUSA-246 Piano Class IV 1 
MUSC-117 Music Convocation (each semester) 0
MUSC-141 Harmony and Theory I 3
MUSC-141L Harmony and Theory I Laboratory 1
MUSC-142 Harmony and Theory II 3
MUSC-142L Harmony and Theory II Laboratory 1
MUSC-241 Harmony and Theory III 3
MUSC-241L Harmony and Theory III Laboratory 1
MUSC-242 Harmony and Theory IV 3
MUSC-242L Harmony and Theory IV Laboratory 1
MUSH-101 Survey or Music 3

Complete one musical ensemble course each semester 
from the following: 4-6
MUSP-103 North Idaho College Cardinal Chorale
MUSP-104 Vocal Jazz Ensemble
MUSP-106 North Idaho College Wind Symphony
MUSP-107 Cardinal Pep Band
MUSP-110M Chamber Singers
MUSP-111C Chamber Ensemble
MUSP-111O Cardinal Chamber Orchestra
MUSP-113 North Idaho Jazz Ensemble

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 67

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.

Music
Associate of Arts Degree

Transfer Program
This program is designed for students who wish to pursue 
a professional career in music by providing the necessary 
background in music theory, history, and performance. 
Students also may pursue their musical interests as an 
avocation through the program. Music courses promote 
skills which prepare students for fields outside of music, 
emphasizing communication, literary, physical, technical, 
and business skills. There are no program prerequisites. 
Previous experience in high school or community music 
programs is helpful. Students interested in scholarships 
must audition and selection is based on performance, 
grades, and letters of recommendation.

Recommended First-Semester Class Schedule
MUSC-117 Music Convocation (each semester) 0
MUSA-124 Individual Instruction 2
MUSC-141 Harmony and Theory I 3
MUSC-141L Harmony and Theory I Laboratory 1
MUSA-145 Piano Class I 1
MUSX-215 Introducation to Digital Recording 
 and Notation 1
ENGL-101 English Composition 3
MATH-123 Contemporary Mathematics 
 (or other general education Math) 3
_______ Musical Ensemble 1
  Semester Total 15
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Program Requirements
First Semester
Course No.  Title Credits
BIOL-175 Human Biology 4
PN-106 Practical Nursing Theory I 6
PN-106L Practical Nursing Laboratory I 6
 Semester Total 16
Second Semester
ATEC-110 Successful Job Search 1
PN-107 Practical Nursing Theory II 8
PN-107L Practical Nursing Laboratory II 6 
 Semester Total 15
Third Semester
PN-108 Practical Nursing Theory III 3
PN-108L Practical Nursing Laboratory III 5
  Semester Total 8 

 Total Credits (minimum) including prerequisites 48

Nursing: Practical Nursing (P.N.)
Intermediate Technical Certificate

Professional–Technical Program
This 11-month program prepares students for entry-level 
employment as practical nurses in hospitals, home health 
care, convalescent homes, and related health service 
professions. A technical certificate is awarded upon suc-
cessful completion of the program. Students who wish 
to continue to the R.N. level should consult with their 
advisor for those program requirements.

This program has a selective admission process. Appli-
cations are due by January 2015. See below for details 
regarding specific requirements.

Graduates are eligible to take the National Council 
Licensure Examination (NCLEX-PN). Students who 
pass the exam are qualified to practice as licensed practi-
cal nurses in Idaho and may apply for licensure in other 
states by endorsement.

The curriculum includes basic and clinical foundations 
of nursing, medical and surgical nursing, maternal and 
infant care, nursing of children, psychiatric nursing, 
pharmacology, and geriatrics. The program is offered in 
cooperation with Kootenai Health, local extended care 
facilities, physician offices, and the Idaho Division of 
Professional-Technical Education.

Admission Requirements 
Competitive Entry

1. High school diploma or GED.
2. Application to the Practical Nursing program.
3. Minimum grades of C or 2.00 must be earned in each of 

the prerequsite courses required for the program.
  Prerequisites:
	 	•	CAOT-179
	 	•	CHEM-105*
	 	•	ENGL-099**
	 	•	MCTE-102
	 	•	PSYC-101
	 	*or	one	year	of	high	school	chemistry	with	lab.
	 	**or	ENGL-101	or	NIC	assessment	scores	taken	within					

   two years prior to application for admission to the pro  
   gram indicating placement above ENGL-099.

4. All lab science courses which were completed more than 
seven years prior to application must be repeated. 

5. Obtain a valid Certified Nursing Assistant certificate from 
any state by application deadline. 

6. Completion of an approved medical terminology course 
with a grade of C or 2.00 or higher within three years 
prior to application in program.

7. Minimum cumulative grade point average of 2.50 calculat-
ed on all courses which meet the curriculum requirements. 
This excludes the medical terminology and Certified Nurs-
ing Assistant courses.

8. Test of Essential Academic Skills (TEAS) Results. 
9. A criminal background check will be required upon acceptance. 

Violations may result in denied access to clinical sites and therefore 
inability to complete the program. For questions regarding specific 
violations, please contact program director.

Admission Procedures

For program specific requirements please refer to the Practical Nursing 
program website.
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Nursing: Registered Nursing (R.N.)
Associate of Science Degree

Transfer Program
The faculty of the Associate Degree Nursing program upholds 
the mission of North Idaho College in its committment to stu-
dent success, educational excellence, community engagement, 
and lifelong learning. 

The mission of the nursing program is to provide the opportu-
nity for eligible individuals to acquire the education necessary 
for entry into the profession of nursing as a registered nurse. 
In collaboration with the healthcare community, the program 
strives to provide competent, caring registered nurses who 
are committed to lifelong learning. The curriculum includes 
general education courses in the arts and sciences and nursing 
courses, which provide nursing theory in the classroom and 
clinical experiences in health care agencies.

Upon completion of the program, graduates will have demon-
strated the ability to:

1.  Act in accordance with professional values, ethics, legalities, 
and standards.

2.  Collaborate effectively with others in planning, providing, 
and evaluating care within the health care system.

3.  Apply the nursing process in practice using scientific and 
nursing knowledge and critical thinking in problem-solving, 
decision-making, and clinical judgment.

4.  Practice nursing in a safe, competent, and caring manner 
which meets the multidimensional health care needs of indi-
viduals, families, and communities.

Graduates are eligible to take the National Council Licensure 
Examination (NCLEX-RN). Passing the examination qualifies 
the individual to apply for licensure as a registered nurse in any 
state. The program prepares the graduate for employment in 
entry level positions in a variety of health care settings and areas 
of nursing practice. The program is designed as a transfer degree 
and will satisfy core requirements at Idaho public colleges and 
universities which offer RN to BSN programs.

The Associate Degree Nursing Program is approved by the 
Idaho Board of Nursing and is accredited by the Accredita-
tion Commission for Education in Nursing, Inc. Inquires can 
be made by contacting the above agencies at: Idaho Board 
of Nursing, P.O. Box 83702, Boise, ID 83720-0061, (208) 
334-3110, www2.state.id.us/ibn/ibnhome.htm, and/or Ac-
creditation Commission for Education in Nursing, Inc., 3343 
Peachtree Road N.E. Suite 850, Atlanta, GA, 30326 or www.
nlnac.org

The Associate Degree Nursing program has a competitive 
entry process requiring specific prerequisite courses. See below 
for details regarding specific requirements. It is highly recom-
mended that potential applicants meet with an advisor as they 
begin planning their pre-nursing coursework. Licensed Practical 
Nurses (LPNs) are eligible to apply for advanced placement. 
LPNs must meet the same admission criteria as other program 
applicants. Applicants desiring advanced placement should 
meet with the chair of the Nursing Advanced Placement Com-
mittee for advisement.

Admission Procedures
For application deadlines, please refer to the Registered 
Nursing program website.

 In addition to the regular college admissions require-

ments, students applying for the Registered Nursing program 
need to complete a Nursing program application, which 
consists of:

1. Application for admission to NIC (if not already complete). 
New and former students must complete the formal admissions 
process as listed for Degree Seeking (Matriculating) students.

2.  Associate Degree Nursing program application. 
3.  Official high school and college transcripts.
4.  Results from the entrance exam (see application packet for 

information on scheduling the exam).
5.  Applicants who have attended any other nursing program must 

submit a recommendation from an instructor or administrator 
of that program. 

6.  Secondary process may include a writing sample and/or inter-
view.

Application forms may be obtained from the Admissions Of-
fice and on the NIC website two months prior to the applica-
tion deadline. 

Admission Requirements
1. High school diploma or GED.
2. Applicants must have a valid Certified Nursing Assistant (CNA) 

certificate from any state and submit it by the application dead-
line. The only acceptable documentation will be a copy of the 
state issued certificate.

3.  Evidence of completion of an approved medical terminology 
course with a grade of C/2.0 or higher within three years prior 
to application to the program. 

4. Prerequisite courses: The coursework must be successfully com-
pleted prior to the term for which application for admission is 
made. See application packet for specifc deadlines:

a. Algebra: Demonstrate competency in algebra above the  
MATH-025 level. Competency can be demonstrated 
through ACT, SAT, or COMPASS scores from testing 
within two years prior to application or by completion of 
MATH-025 or MATH-108 or a math course from the 
Math list for the North Idaho College A.S. degree with a 
grade of C/2.0 or better.

b. BIOL-227 (Human Anatomy and Physiology I) - 4 credits
c. BIOL-228 (Human Anatomy and Physiology II) - 4 credits
d. ENGL-101 (English Composition) - 3 credits

5. A minimum cumulative grade point average of 3.00 is required. 
The required GPA is calculated on all courses which meet the 
nursing curriculum requirements for the North Idaho College 
associate of science degree.

6. A minimum grade of C/2.0 must be earned in each of the 
prerequisite courses which are a part of the nursing program 
curriculum.

7. Lab science courses which were completed more than seven 
years prior to application to the program must be repeated. 
Applicants who completed Anatomy and Physiology more than 
seven years ago with the required grade(s) of C/2.0 or better 
may repeat it or complete an approved pathophysiology course 
with a grade of C/2.0 or better.  

Additional Information
Enrollment in the Nursing program is limited. Because of the 
number of applicants, completion of all admission requirements 
does not ensure acceptance into the program. Candidates for admis-
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Nursing: Registered Nursing (R.N.) Continued
Associate of Science Degree

sion are selected from the pool of qualified applicants using a 
point-based process. Students with the highest point total will 
be accepted until the designated enrollment limit is reached. An 
alternate list will be developed using the same process.

Specific information on the selection process and point system 
are available two months prior to the application deadline and 
can be obtained from the NIC Admissions Office, (208) 769-
3311, or from the Nursing (R.N.) homepage at www.nic.edu 
and clicking on Instructional Programs. 

1. The additional coursework required to meet the A.S. 
degree requirements that is not completed at the time of 
admission to the Nursing program, must be completed 
no later than the sequence identified in the nursing cur-
riculum in order to meet prerequisites for nursing courses.  
All required courses must be completed by the end of the 
program. 

2. The Admissions Office will determine transferability of 
courses from other colleges.

3. The Nursing Department will determine if previous nurs-
ing credits will be acceptable for transfer.

4. Advanced placement is available for Licensed Practical 
Nurses. Applicants must meet the same criteria and dead-
lines as other program applicants. For further information, 
view the Nursing (RN) homepage by going to the college 
website at www.nic.edu and clicking on instructional pro-
grams or contact the NIC Division of Health Professions 
and Nursing at (208) 769-3329 for specific guidelines and 
further information.

5. A criminal background check will be required upon accep-
tance into the nursing program. Violations which appear 
on the criminal background check may result in denied 
access to clinical sites and therefore inability to complete 
the program.  

6.  Students with visible body art may be denied access to 
clinical sites, which could result in the inability to com-
plete the program. 

Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication 1 3
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing 2 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 2 0
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
BIOL-250 General Microbiology 4
ENGL-114A Writing Across the Curriculum: APA 
 Research and Documentation 1
NURS-190 Nursing Practice I 8
NURS-195 Nursing Practice II 8
NURS-290 Nursing Practice III 8
NURS-294 Nursing Practice IV 8
PSYC-101 Introduction to Psychology  3
SOC-101 Introduction to Sociology  3

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) including prerequisites 3 76

Recommended Course
NURS-198 Nursing Practice Clinical Practicum  1

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements and prerequsite courses. 
2  This General Education Requirement is met by the Program Require-

ments.
3  See Admission Requirements for list of prerequsite courses.

A grade of C or 2.00 GPA or better is required in each nurs-
ing course and general education course that is part of the 
nursing curriculum. General education courses must be 
completed with the required grade in the sequence listed to 
meet prerequisites and progress to the next nursing course.
For students who wish to continue their education in 
nursing, BSN completion programs are available through 
colleges in Idaho, Eastern Washington, and throughout the 
country.
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Program Requirements
First Semester
Course No.  Title Credits
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
CAOT-130 Spreadsheets/Excel I  1
CAOT-131 Spreadsheets/Excel II  1
CAOT-132 Spreadsheets/Excel III  1
CAOT-140 Database/Access I  1
CAOT-164 Computer Fundamentals for Tech Programs 1
CAOT-183 Business Editing and Proofreading 3
MCTE-101 Technical Mathematics (or higher) 3-5 
 Semester Total 16-18
Second Semester
CAOT-150 PowerPoint  1
CAOT-160 Desktop Publishing/Publisher I  1
CAOT-161 Desktop Publishing/Publisher II  1
CAOT-184 Records Systems Management 3
CAOT-210 Office Procedures 3
CAOT-220 Administrative Support Internship I 3
CAOT-250 Office Skills Capstone 1
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition 1 (3)
 Semester Total 16
 Program Total 32-34

Notes:
1 Students intending to obtain an A.A.S. degree or a four-year degree 

should complete ENGL-101.

Office Specialist/Receptionist
Intermediate Technical Certificate

Professional–Technical Program
The Office Specialist/Receptionist program provides 
coursework required for an intermediate technical certifi-
cate that prepares students for entry-level career positions 
in today’s offices. Students who complete this program 
earn an intermediate technical certificate and will have 
the foundation to earn an advanced certificate or an asso-
ciate of applied science degree in any of NIC’s Computer 
Applications and Office Technology programs. Students 
develop skills to enhance their opportunities for employ-
ment, including interpersonal skills, telephone skills, and 
customer relations skills. Students also become proficient 
using up-to-date computer applications, including word 
processing, spreadsheets, database, and presentation 
software.
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Program Requirements
Course No. Title Credits
COMM-101 Intro to Speech Communication 3 
or COMM-233 Interpersonal Communication (3)
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
MCTE-101 Technical Mathematics (or higher) 3-5 
 
Choose one course from the following: 3-4
ACCT-248 Accounting Internship   
CAOT-191 Medical Receptionist Internship I
CAOT-220 Administrative Support Internship I 
CAOT-222 Legal Administrative Assistant Internship I 
CAOT-224 Medical Administrative Assistant Internship   
CAOT-225 Medical Billing Specialist Internship I 
CAOT-227 Medical Transcriptionist Internship I 
PLEG-290 Paralegal Internship I 

Choose 18 credits from the following subjects: 18
(Excluding internship courses listed above and CAOT-100, 
101, 102, 103, 162)
ACCT  Accounting  
BUSA  Business Administration 
CAOT  Computer Applications and Office Technology
PLEG  Paralegal 
 Total Credits (minimum) 28

Office Technology
Intermediate Technical Certificate

Professional–Technical Program
The Office Technology program allows students to design 
an Office Technology intermediate technical certificate 
by completing courses from the Accounting, Business 
Administration, Computer Applications and Office 
Technology, and Paralegal programs. It is designed for 
students seeking entry-level employment or who want to 
upgrade their office technology skills as required for an 
office-related position. The certificate can be completed 
in two to four semesters with a minimum of 28 credits 
required.



153

Program Guidelines • 2015-2016

Program Requirements
First Semester
Course No.  Title Credits
ATEC-117 Occupational Relations and Job Search 1 2
MCTE-104 Technical Math for Auto/Diesel/Outdoor    
 Power/Recreational Vehicle (or higher) 3-5
OPRV-105 Orientation/Safety/Shop Practices 2
OPRV-110 2- and 4-Cycle Gas Engines 5
OPRV-110L 2- and 4-Cycle Gas Engines Lab 2
OPRV-120 Power Equipment Service and Repair 5
OPRV-120L Power Equipment Service and Repair Lab 2
 Semester Total 21-23
Second Semester
ECTE-100  Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
OPRV-130 ATV and Snowmobile Systems 5
OPRV-130L ATV and Snowmobile Systems Lab 2
OPRV-140 Motorcycle Systems 5
OPRV-140L Motorcycle Systems Lab 2
OPRV-150 Advanced Service Procedures 2
OPRV-150L Advanced Service Procedures Lab 2
 Session Total 21
 Program Total 42-44

Notes:
1  Students may substitute another course with written permission of 

instructor and division chair. 

Outdoor Power/Recreational Vehicle Technology
Intermediate Technical Certificate

Professional–Technical Program
This nine-month program is designed to prepare students 
for entry-level employment in the small engine/power 
equipment industry. Graduates of this program will be 
ready to work as outdoor power equipment, motorcycle, 
and recreational vehicle technicians. 

This program begins with the basics of power theory 
and progresses through aspects of engine, drivetrain, and 
ancillary systems that make up modern small engine 
powered equipment. Students will learn theory, applica-
tion, and troubleshooting of 2- and 4-stroke engines, 
electrical systems, fuel systems, powertrain systems, and 
many other related systems pertaining to these and other 
topics. 

Successful completion of each course or permission of the 
instructor is required to continue into the next course. 
Placement in specific English and math courses is deter-
mined by the college assessment test. Prospective students 
who do not meet the initial eligibility requirements for 
a professional-technical limited enrollment program will 
need to take selected courses to receive necessary skill 
building prior to entering the program (see page 43).  

Current industry professionals may enroll in indi-
vidual courses on a space-available basis and with the 
instructor’s permission.
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Program Requirements
First Semester
Course No. Title Credit Hrs
RRM-110 Wilderness First Responder 3
RRM-234 Team Dynamics 3
RRM-237E Outdoor Programming and Leadership 3
RRM-237F Outdoor Navigation 3
MCTE-101 Technical Mathematics (or higher) 3-5
 Semester Total 15-17
Second Semester
ECTE-100 Fundamentals for Writing (or higher) 3
RRM-125 Wilderness Ethics and Interpretation 3
RRM-237B Wilderness Survival 3
RRM-237C Whitewater Guiding 3
RRM-237H Outdoor Cooking 3
 Semester Total 15
 Program Total 30-32
 

Outdoor Recreation Leadership
Intermediate Technical Certificate

Professional–Technical Program
This program gives students the necessary skills and 
certificates needed to obtain employment in the outdoor 
recreation field. The coursework in this curriculum is pri-
marily field based and leadership development centered. 
Graduates will have confidence to excel in this growing 
industry.  
 
This is a limited enrollment program. See catalog for 
special admission procedures or contact a PTE advisor for 
more information.
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Recreation Elective Course List
PE-110/111 Topic of student’s choice (2 credits) 2
PE-237DD Mountaineering II 1
PE-288 First Aid 3
RRM-234 Team Dynamics 3
RRM-237A Wilderness Backpacking 3
RRM-237B Wilderness Survival 3
RRM-237C Whitewater Guiding 3
RRM-237D Mountaineering 3
RRM-237E Outdoor Programming and Leadership 3
RRM-237F Outdoor Navigation 3
RRM-237G Avalanche Level I 1
RRM-237 H Introduction to Outdoor Cooking 3
RRM-237J Swift Water Rescue 3
RRM-110 Wilderness First Responder 3
RRM-120 Natural Resource Conservation and
 Management 3
RRM-125 Wilderness Ethics and Interpretation 3
RRM-130 Terrain Park Management 2
RRM-135 Introduction to Ski Instruction 1

Hospitality/Tourism Elective Course List
BMGT-260 Human Resource Management 3
FDBV-110 Food and Beverage Customer Service 
 Management 3
FDBV-125 Hospitality Supervision 2
FDBV-230 Food and Beverage Operations 
 Management 3

Outdoor Recreation Leadership
Associate of Applied Science Degree

Professional–Technical Program
This program gives students the necessary skills and certifi-
cates needed to obtain employment in the outdoor recreation 
field. The coursework in this curriculum is primarily field 
based and leadership development centered. Graduates will 
have confidence to excel in this growing industry.  
 
This is a limited enrollment program. See catalog for special 
admission procedures or contact a PTE advisor for more 
information.

Program Requirements
First Semester
Course No. Title Credits
CAOT-120  Word Processing/Word I 1 1
ENGL-101 English Composition 2 3
MATH-123  Contemporary Math (or higher) 3 3-4
RRM-100  Introduction to Hospitality and Tourism 3
RRM-140 Leadership Principles 3
________ Program Electives 1-3
 Semester Total 14-17
Second Semester
BUSA-221 Principles of Marketing 3
CAOT-130 Spreadsheets/Excel I 1 1
 or CAOT-140 Database/Access I 1 (1)
COMM-101  Introduction to Speech Communication 2  3
RRM-220 Resort/Recreation Management 
 Principles 3
________ A.A.S. Natural Science Requirement 4  4
________ Program Electives 2-3
 Semester Total 16-17
Third Semester
ACCT-110 Small Business Accounting 3
 or ACCT-201 Principles of Accounting (3)
PHIL-103 Ethics 2  3
RRM-225 Event Planning and Management  3
________ Program Electives 6
 Semester Total 15
Fourth Semester
BUSA-265 Legal Environment of Business 3
RRM-230 Leisure and Recreation Programming 3
RRM-250 Risk Management in the Resort Industry 3
RRM-290 Resort/Recreation Management Internship 3
________ Program Electives 3
 Semester Total 15
 Program Total 60-64

Notes:
1 These classes are offered in the Flexible Learning Center. Individu-

als with prior skills or knowledge should enroll in the class and 
inquire about a proof of competency exam. 

2  Satisfies the A.A.S. degree general education requirement listed on 
page 54.

3 The mathematics requirement includes any math course that is 
MATH-123 or higher and meets the A.A.S. degree requirements 
listed on page 54. 

4  Select from the A.A.S. degree natural sciences requirement listed 
on page 54.
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Program Requirements
First Semester
Course No. Title Credits
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-115 Outlook 1
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
ENGL-101 English Composition 1 3
PLEG-110 Introduction to Law 2 
PLEG-115 Legal Terminology 1
PLEG-210 Legal Research and Writing I 4
 Semester Total 15
Second Semester
CAOT-130 Spreadsheets/Excel I 1
CAOT-140 Database/Access I 1
CAOT-183 Business Editing and Proofreading 3
PLEG-105 Civil Procedures and Litigation 3
PLEG-220 Legal Research and Writing II 4
PLEG-250 Family Law 3
 Semester Total 15
Third Semester
CAOT-184 Records Systems Management 3
PLEG-260 Criminal Law 3
PLEG-285 Evidence and Ethics 3
_________ A.A.S. Mathematical Ways of Knowing 2  3-5
_________ A.A.S. Institutionally Designated 3  3 
 Semester Total 15-17
Fourth Semester
CAOT-205 Machine Transcription and Document 
 Formatting 2
CAOT-250 Office Skills Capstone 1 
COMM-101 Introduction to Speech Communication 1 3
PLEG-280 Torts and Contracts 3
PLEG-290 Paralegal Internship I 3
________ A.A.S. Social and Behavioral Ways of 
 Knowing 3  3
 Semester Total 15
 Program Total 60-62

NOTES:
1 Satisfies A.A.S. degree requirement. 
2 Mathematics requirement includes any math course that is MATH- 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

3 Select from A.A.S. degree general education requirements listed on 
page 50. The American Bar Association Requires 18 credits of Gener-
al Education.

Paralegal
Associate of Applied Science Degree

Professional–Technical Program
This program provides coursework required for an as-
sociate of applied science degree that leads to positions in 
legal environments. A paralegal, under the supervision of 
an attorney, applies knowledge of law and legal proce-
dures in rendering direct assistance to attorneys, clients, 
and courts. They may conduct initial client interviews 
and follow up on investigation of factual informa-
tion. Paralegals design, develop and modify procedures, 
techniques, services, and processes; prepare and interpret 
legal documents; and detail procedures for practicing 
in certain fields of law. Paralegals research, select, assess, 
compile, and use information from the law library and 
other references, and analyze and handle procedures and 
problems that involve independent decisions.

Employment and internships in the legal field will often 
require a background check. Violations which appear on 
the applicant’s criminal background check may result in 
denied approval for required internships and the inability 
to complete the program.
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Program Requirements
First Semester
Course No. Title Credits
ALTH-105 Infection Prevention 2
ALTH-110 Over the Counter and Herbal Medication 2
CAOT-179 Medical Terminology 2
ENGL-101 English Composition 3
PHAR-110 Pharmacy Law and Ethics 2
PHAR-150 Introduction to Pharmacology 3
PHAR-171 Applied Pharmacy Technology I 3
PHAR-171L Applied Pharmacy Technology I Lab 0
 Semester Total 17
Second Semester
ATEC-110 Successful Job Search 1
COMM-233 Interpersonal Communication 3
PHAR-152 Advanced Pharmacology 3
PHAR-161 Extemporaneous Compounding and IV
 Certification 3
PHAR-161L Extemporaneous Compounding and IV
 Certification Lab 0
PHAR-172 Applied Pharmacy Technology II 2
PHAR-172L Applied Pharmacy Technology Lab II 0
PHAR-182 Pharmacy Technology Practicum 
 and Seminar I  1 5
 Semester Total 17
Third Semester
PHAR-175 National Certification Exam Prep 1
PHAR-187 Pharmacy Technology Practicum 
 and Seminar II  1 5
 Semester Total 6
 Total Credits 40

Notes:
1  One-half of students will be scheduled in retail pharmacy experience 

and one-half will be scheduled in hospital pharmacy experience. Both 
must be completed to obtain a certificate.

Pharmacy Technology
Intermediate Technical Certificate

Professional–Technical Program
The Pharmacy Technology program prepares graduates 
for positions working under the supervision of a licensed 
and registered pharmacist in retail and institutional phar-
macy practice settings. Students completing the program 
will have a basic understanding of anatomy, physiology, 
medical terminology, pharmacy law, and the therapeutic 
classification and use of the top-200 prescription drugs. 
Students will develop skills in pharmaceutical prepara-
tion, maintaining patient profiles or records, sterile 
products preparation, performing stock procedures, com-
munication and presentation, and computer use to enter, 
store, and recall patient information.

The Pharmacy Technology program is a selective admis-
sions program, which is explained below. Approximately 
12-16 students are admitted to the program each fall 
semester. Course requirements prior to the technical 
pharmacy courses are open to all students who meet 
specific course prerequisites. The technical certificate can 
be obtained in an 11-month course of study.

Contact the Health Professions Division at (208) 769-
3373 for further information.

Admission Requirements 
Competitive Entry

1. High school diploma or GED.
2. Application to the Pharmacy Technology program.
3. Minimum grades of C or 2.00 must be earned in each of 

the prerequsite courses required for the program.
  Prerequisites:
	 	•	ALTH-106
	 	•	BIOL-100	or	BIOL-175
	 	•	CAOT-112
	 	•	CAOT-113
	 	•	MCTE-102
	 	•	Completion	of	the	NIC	COMPASS	test	(or	equiva	 	

    lent with an English score of 68 or the completion   
    of ENGL-099 or ENGL-101 with a grade of C or   
    better.

4. All lab science courses which were completed more than 
seven years prior to application must be repeated. 

5. Completion of a drug test will be required upon accep-
tance.

6. A criminal background check will be required upon ac-
ceptance. Violations may result in denied access to clinical 
sites and therefore inability to complete the program. 
For questions regarding specific violations, please contact 
program director.

Admission Procedures

For program specific requirements please refer to the Pharmacy 
Technology program website.
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Pharmaceutical Manufacturing
Associate of Science Degree

Transfer Program
The Pharmaceutical Manufacturing program is designed 
for students who desire careers in the research and produc-
tion of pharmaceutical and medicine products. These 
products are used to treat disease and for the betterment 
of life. The production of these products requires a funda-
mental understanding of biology, chemistry, and manufac-
turing processes. 

Upon completion of this program students shall have 
demonstrated the ability to:

•	 Be familiar with the language of biotechnology pro-
duction.

•	 Be able to articulate, read and follow a standard oper-
ating procedure.

•	 Be able to understand and apply the regulatory re-
quirements of current good manufacturing practices.

•	 Understand the basic biology and chemistry behind 
the manufacturing processes.

•	 Demonstrate the ability to perform laboratory skills 
and work in team settings.

Completion of the following courses results in an associate 
of science degree with an area of emphasis in pharmaceuti-
cal manufacturing. It will ready the students for entry- to 
mid-level positions in a biotechnology environment. The 
required coursework also supports baccalaureate degree 
requirements in biology, chemistry, and other scientific 
disciplines. When advanced degrees are desired, course 
selection should be tailored to match requirements defined 
by intended transfer institution. 

Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 2 3
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
BIOL-115 Introduction to Life Sciences 4
BIOL-250 General Microbiology 4
BLDR-140 Lean I 3
BMGT-256 Problem Solving Through Team Dynamics 3
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
PHIL-103 Ethics 3
PHMF-100 Pharmaceutical Manufacturing Principles 3
PHMF-105 Pharmaceutical Quality Systems and 
 Regulations 2

Complete one course from the following: 3-4
MATH-143 College Algebra
MATH-160 Survey of Calculus
MATH-170 Analytic Geometry and Calculus I

Complete one of the following series: 7-8
BIOL-203 General Botany
CHEM-275 Carbon Compounds
or
CHEM-277 Organic Chemistry I
CHEM-278 Organic Chemistry I Lab
CHEM-287 Organic Chemistry II
CHEM-288 Organic Chemistry II Lab
or
PHYS-111 General Physics I
PHYS-112 General Physics II

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 64

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.

Recommended Courses
BLDR-144 Principles of Quality 2
CHEM-253 Quantitative Analysis 5
ENGL-202 Technical Writing 3
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General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
PHIL-101 Introduction to Philosophy 3
PHIL-103 Ethics 3
PHIL-201 Logic and Critical Thinking 3
PHIL-111 World Religions  3

Elective Requirements
Courses 100-level or higher 13-15
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.

Philosophy
Associate of Arts Degree

Transfer Program
The Philosophy program provides excellent preparation 
for most professions or fields of graduate study, especially 
business, law, medicine, public administration, and edu-
cation. Completion of the following courses results in an 
associate’s degree and meets the general core requirements 
at all Idaho public universities. 

Completion of the following courses normally fulfills the 
first half of bachelor’s degree requirements in Philosophy. 
Course selections should be tailored to match require-
ments of the intended transfer institution. 
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing 2 0
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
ART-121 2D/Design Foundations 3
COMJ-140 Mass Media in a Free Society 3
PHTO-183 Introduction to Digital Photography 3
PHTO-288 Intermediate Digital Photography 3 
PHTO-289 Photojournalism 3
PSYC-101 Introduction to Psychology  3
THEA-101 Introduction to Theatre  3

Elective Requirements
Courses 100-level or higher 10-12
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.
2  This General Education Requirement is met by the Program Require-

ments.

Photography
Associate of Arts Degree

Transfer Program
The photographic image plays a vital role in contem-
porary society. The Photography program focuses on 
the constantly evolving knowledge, skills, and abilities 
needed to create visual images that communicate and 
stand on their own as an art form. The course of study 
offered at NIC gives students the opportunity to explore 
their role as photographers capturing images, creating art, 
and communicating their vision. 
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing 1 4
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated 1 3

Program Requirements
Course No.  Title Credits
Choose 16 credits from the following:
PE-160 Foundations of Physical Education 3 
PE-220 Sports Ethics 2 
PE-221 Fitness Activities and Concepts 2 
PE-222 Wellness Lifestyles 3 
PE-223 Exercise Physiology 3
PE-225 Sport Psychology 3
PE-227 Legal Aspects of Sport and Recreation 3
PE-288 First Aid 3
 
Choose one course from the following: 3
BIOL-207 Concepts in Human Nutrition
PE-224 Nutrition for Health, Fitness, & Exercise 

Choose one course from the following: 4
BIOL-175 Human Biology
BIOL-227 Human Anatomy and Physiology I 
  with Cadaver

Elective Requirements
Courses 100-level or higher 2 4-6
    Total Credits (minimum) 60

Notes:
1  This General Education Requirement is partially met by the 

Program Requirements.
2  Recommend choosing courses from the Areas of Emphasis ac-

cording to transfer institution requirements.

Physical Education
Associate of Science Degree

Transfer Program
NIC’s Physical Education Department provides students with 
the competence, confidence, and motivation necessary to 
ensure health, fitness, and life-long learning. This program is 
for students interested in pursuing careers in teaching, coach-
ing, athletic training, recreation, fitness, and health promotion 
fields. Areas of instruction include human movement stud-
ies, motivation studies, rules and practice of specific sports, 
exercise/fitness principles and techniques, basic athletic injury 
prevention/treatment, and organizing/leading fitness and rec-
reation programs. The suggested coursework normally fulfills 
the first half of baccalaureate degree requirements for physical 
education.

Areas of Emphasis

Athletic Training/Exercise Science
BIOL-228 Human Anatomy and Physiology II with  
 Cadaver  4
CAOT-179 Medical Terminology 2
CHEM-101 Introduction to Essentials of General  
 Chemistry I 4
CHEM-111 Principles of General Chemistry I  5
PE-248 Care and Prevention of Athletic Injuries 3 
PE-250 Clinical Athletic Training 3 
PE-251 ACE Personal Trainer Certification 2
PE-253 ACE Group Fitness Instructor Certification 2

 
Coaching
PE-241B Coaching Methods: Volleyball 2
PE-241C Coaching Methods: Soccer 2
PE-241D Coaching Methods: Softball/Baseball 2
PE-241E Coaching Methods: Basketball 2
PE-241F Coaching Methods: Wrestling 2 
PE-242 Sports Officiating 2
PE-248 Care and Prevention of Athletic Injuries 3
PE-251 ACE Personal Trainer Certification 2
PE-253 ACE Group Fitness Instructor Certification 2
SOC-155 Drug Abuse: Fact, Fiction, and Future 3

K-12 Education
EDUC-201 Introduction to Teaching 3
PE-110/111 Individual and Team Sport Courses 1-7
PE-243 Play and Game Theory 2
PE-251 ACE Personal Trainer Certification 2
PE-253 ACE Group Fitness Instructor Certification 2

Outdoor Recreation
PE-237A Wilderness Backpacking 3
PE-237B Wilderness Survival 3
PE-237C Whitewater Guide 3
PE-237D Mountaineering 3
PE-237E Outdoor Programming and Leadership 3
PE-237F Outdoor Navigation 3
PE-237H Introduction to Outdoor Cooking 3
PE-237J Swift Water Rescue 3
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Admission Procedures

For program specific requirements please refer to the Physical Thera-
pist Assistant program website.

Professional–Technical Program
The Physical Therapist Assistant Consortium Program 
prepares students for employment as physical therapist 
assistants (PTA). The PTA functions through the direction 
of a physical therapist (PT) to implement the PT’s plan of 
care. The ultimate goal of physical therapy is to aid pa-
tients and clients in their return to maximal function. PTA 
students are instructed in thinking processes and skills such 
as therapeutic exercise, orthopedic and neurological inter-
ventions, therapeutic modalities, and the art of patient care. 
In addition to patient treatment courses, students study 
the basic sciences of anatomy, physiology, clinical pathol-
ogy, and kinesiology. Clinical education experiences are 
integrated throughout the curriculum and offer students the 
opportunity to practice the techniques learned and practiced 
each semester. The program is designed to be completed in 
two years.

Effective November 6, 2013, the Idaho Physical Therapist 
Assistant Consortium Program has been granted Candidate 
for Accreditation status by the Commission on Accredita-
tion in Physical Therapy Education (1111 North Fairfax 
Street, Alexandria, VA, 22314; phone: 703-706-3245; 
email: accreditation@apta.org). Candidate for Accreditation 
is a pre-accreditation status of affiliation with the Commis-
sion on Accreditation in Physical Therapy Education that 
indicates that the program may matriculate students in 
technical courses and that the program is progressing toward 
accreditation. Candidate for Accreditation is not an accredi-
tation status nor does it assure eventual accreditation.

Admission Requirements 
Competitive Entry

1. High school diploma or GED.
2. Application to the Physical Therapist Assistant program.
3. Minimum grades of C or 2.00 must be earned in each of the 

prerequsite courses required for the program.
  Prerequisites:
  •	BIOL-227
	 	•	CAOT-179
	 	•	ENGL-101
	 	•	MATH-123*
	 	*	Mathematics	requirement	includes	any	math	course	that	is				

   MATH-123 or higher and fulfills the A.A.S. degree require 
   ment as list in the NIC catalog.

4. All lab science courses which were completed more than seven 
years prior to application must be repeated. 

5.  Documentation showing a minimum of 16 hours of observa-
tion in a physical therapy clinical setting.

6. A criminal background check will be required upon ac-
ceptance. Violations may result in denied access to clinical 
sites and therefore inability to complete the program. For 
questions regarding specific violations, please contact program 
director.

Physical Therapist Assistant
Associate of Applied Science Degree

Program Requirements
First Semester
Course No. Title Credits
BIOL-227 Anatomy and Physiology I 1 4
CAOT-179 Medical Terminology 2
ENGL-101 English Composition 1 3
MATH-123 Contemporary Math 1 3
PSYC-101 Introduction to Psychology 1 3
 Semester Total 15
Second Semester
BIOL-228 Anatomy and Physiology II 4
PTAE-101 Physical Therapy in Health Care 2
PTAE-107 Kinesiology 4
PTAE-110 Principles and Procedures in Physical 
 Therapy 3
PTAE-112 Clinical Pathology 1 1
 Semester Total 14
Third Semester
PTAE-202 Therapeutic Modalities 4
PTAE-203 Therapeutic Exercise 3
PTAE-205 Orthopedic Rehabilitation 2
PTAE-211 Data Collection 3
PTAE-245 Clinical Affiliation 1 2
 Semester Total 14
Fourth Semester
COMM-101 Introduction to Communication 1 3
PTAE-212 Clinical Pathology 2 2
PTAE-215 Special Populations 3
PTAE-217 Neurological Rehabilitation 4
PTAE-220 Seminar 3
 Semester Total 15
Fifth Semester
PTAE-250 Clinical Affiliation 2 6
PTAE-255 Clinical Affiliation 3 6
 Semester Total 12
 Program Total 70

NOTES:
1 Satisfies A.A.S. degree requirement. 
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General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1  0
GEM 4 - Scientific Ways of Knowing 2 4
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
MATH-170 Analytic Geometry and Calculus I 4
MATH-175 Analytic Geometry and Calculus II 4
MATH-275 Analytic Geometry and Calculus III 4
MATH-335 Linear Algebra 3
MATH-370 Introduction to Ordinary Differential 
 Equations 3
PHYS-211 Engineering Physics I 5
PHYS-212 Engineering Physics II 5 

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 67

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.

Physics/Astronomy
Associate of Science Degree

Transfer Program
Physics is the science that deals with matter and energy 
and their interactions in selected fields such as mechanics, 
acoustics, and electricity. A strong background in science 
and mathematics is important preparation for a college 
physics program. 

Completion of the following courses results in an as-
sociate’s degree with an area of emphasis in Physics. The 
required coursework normally fulfills the first half of 
baccalaureate degree requirements in Physics. Course se-
lection should be tailored to match requirements defined 
by intended transfer institutions. 
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
CS-100 Introduction to Computers and 
 Computer Science 3
MATH-130 Finite Mathematics 4
POLS-101 American National Government 3

Choose one of the following courses:  3-4
MATH-108 Intermediate Algebra
MATH-143 College Alegebra
MATH-253 Principles of Applied Statistics

Choose two additional Political Science courses other 
than POLS-298. 6

Elective Requirements
Courses 100-level or higher 10-11
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.

Political Science and Pre-Law
Associate of Science Degree

Transfer Program
The Associate of Science in Political Science and Pre-Law 
approximates the equivalence of the first two years of 
study in for a Bachelor of Science in Political Science. 
Students are introduced to many of the various subfields 
of political science and the scope of the discipline. The 
Associate of Science program also serves as a foundation 
for further professional or academic study in pre-law, 
business, secondary teaching with an emphasis in social 
studies, public administration, international studies and 
other related social sciences. Undergraduate degrees in 
Political Science are often the path chosen by many seek-
ing entrance into law school, though it should be noted 
that other disciplines can be equally successful. Please 
contact the political science department for a list of 
potential careers in political science. Students are strongly 
encouraged to check with their undergraduate transfer in-
stitution for specific degree and coursework requirements. 
Completion of an Associate of Science degree meets the 
general core requirements at all Idaho public universities.
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General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
BIOL-115 Introduction to Life Sciences 4
BIOL-227 Human Anatomy and Physiology I with
 Cadaver 4
BIOL-228 Human Anatomy and Physiology II with 
 Cadaver 4
BIOL-250 General Microbiology 4
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
MATH-170 Analytic Geometry and Calculus I 4
PHYS-111 General Physics I 4
PHYS-112 General Physics II 4

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 63

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Pre-Medical Related Fields
Associate of Science Degree

Transfer Program
The pre-medical field has a wide variety of options, 
including Pre-Dental Hygiene, Pre-Medical/Pre-Dental 
Studies, Pre-Optometry, Pre-Pharmacy, Radiologic 
Technology, Respiratory Therapy, Radiographic Science, 
Speech Pathology and Audiology, and Sports Medicine. 
Most professional school admission requirements will be 
satisfied with a baccalaureate degree in biology or chem-
istry with substantial coursework in other disciplines. 
Professional schools are extremely competitive. It is im-
portant to contact an advisor at your transfer institution.

Completion of the following courses results in an associ-
ate’s degree with an area of emphasis in Pre-Medical Re-
lated Fields. Course selection should be tailored to match 
requirements of the transfer institution.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
BIOL-115 Introduction to Life Sciences 4
BIOL-250 General Microbiology 4
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
CHEM-277 Organic Chemistry I 3
CHEM-278 Organic Chemistry I Lab 1
CHEM-287 Organic Chemistry II 3
CHEM-288 Organic Chemistry II Lab 1
MATH-170 Analytic Geometry and Calculus I 4
PHYS-111 General Physics I 4
PHYS-112 General Physics II 4

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 63

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Pre-Microbiology/Medical Technology
Associate of Science Degree

Transfer Program
The Pre-Microbiology/Medical Technology program is 
designed for students who desire professional careers in 
applications of control and diagnosis of diseases, agricul-
ture, food technology, genetic engineering, environmen-
tal/pollution control, clinical lab work in hospitals, public 
health and research labs, and in industrial and pharma-
ceutical laboratories.

Completion of the following coursework results in an 
associate’s degree with an area of emphasis in Pre-Micro-
biology/Medical Technology. The required coursework 
normally fulfills the first half of baccalaureate degree re-
quirements in Microbiology/Medical Technology. Course 
selection should be tailored to match requirements of 
intended transfer institutions.
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Program Requirements

General Education Requirements (see pages 52-53)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 1 0
GEM 7 - Institutionally Designated  4

Program Requirements
BIOL-170 Introductory Foods 3
BIOL-170L Introductory Foods Lab 1
BIOL-207 Concepts in Human Nutrition 3
BIOL-227 Human Anatomy and Physiology I with
 Cadaver 4
BIOL-228 Human Anatomy and Physiology II with
 Cadaver 4
BIOL-250 General Microbiology 4
CHEM-101 Introduction to Essentials of 
 General Chemistry I 4
CHEM-275 Carbon Compounds 3
MATH-143 College Algebra 3
MATH-253 Principles of Applied Statistics 3
PSYC-101 Introduction to Psychology 3
PSYC-205 Developmental Psychology 3
SOC-101 Introduction to Sociology 3

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Pre-Nutrition
Associate of Science Degree

Transfer Program
This program is for students who love science, think 
critically, and want to help others live healthier lives. The 
required coursework is designed specifically for students 
who plan on transferring to the University of Idaho - 
Coeur d’Alene to complete a bachelor’s degree in Food 
and Nutrition.

Completion of the following courses results in an associ-
ate of science degree with an area of emphasis in Pre-
Nutrition. Course selection should be tailored to match 
requirements defined by intended transfer institution. 
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 1 0
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
BIOL-227 Human Anatomy and Physiology I with
 Cadaver 4
BIOL-228 Human Anatomy and Physiology II with
 Cadaver 4
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
MATH-253 Principles of Applied Statistics 3
PHYS-111 General Physics I 4
PHYS-112 General Physics II 4
PSYC-101 Introduction to Psychology 3
SOC-101 Introduction to Sociology 3

Elective Requirements
Courses 100-level or higher 6
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Pre-Physical Therapy
Associate of Science Degree

Transfer Program
This program is designed for students planning to trans-
fer to a major suitable for entry into a physical therapy 
program. Physical therapy programs are very competitive 
and typically require an overall GPA of 2.75 or better 
and a 3.00 GPA in all prerequisite work (i.e., biology, 
zoology, chemistry, and physics). In addition, 75-80 
hours (minimum) of work/observation under the direc-
tion of a licensed physical therapist are required for entry 
into physical therapy programs (may vary with transfer 
institution).

Completion of the following courses results in an as-
sociate’s degree with an area of emphasis in Pre-Physical 
Therapy. The required coursework normally fulfills the 
prerequisite requirements for most physical therapy 
programs. Course selection should be tailored to match 
requirements defined by intended transfer institutions. 
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing 1 0
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
BIOL-115 Introduction to Life Sciences 4
BIOL-202 General Zoology 4
CHEM-111 Principles of General College Chemistry I 5
CHEM-112 Principles of General College Chemistry II 5
CHEM-277 Organic Chemistry I 3
CHEM-278 Organic Chemistry I Lab 1
PHYS-111 General Physics I 4
PHYS-112 General Physics II 4

Choose one course from the following: 4
MATH-160 Survey of Calculus  
MATH-170 Analytic Geometry and Calculus I 

Elective Requirements
Courses 100-level or higher 1
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.

Pre-Veterinary Medicine
Associate of Science Degree

Transfer Program
The states of Idaho and Washington have an agree-
ment which guarantees a certain number of places in 
the Washington State University College of Veterinary 
Medicine to qualified Idaho residents. Normally, students 
must maintain an overall undergraduate GPA of at least 
3.50 in their studies prior to admission to the program. 
Candidates with greater depth and breadth of academic 
background are given preference by WSU.

The Graduate Record Examination (GRE) scores must be 
received by October 1 of the year of application. While 
students may enter the program following completion of 
an associate’s degree program, acceptance is normally not 
gained until a baccalaureate program is completed.

Completion of the following courses results in an associ-
ate’s degree with an area of emphasis in Pre-Veterinary 
Medicine. The required coursework normally fulfills the 
first half of baccalaureate degree requirements in Pre-
Veterinary Medicine. Course selection should be tailored 
to match requirements defined by intended transfer 
institutions.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
MATH-253 Principles of Applied Statistics 3
PSYC-101 Introduction to Psychology 3
PSYC-205 Developmental Psychology 3
PSYC-211 Abnormal Psychology 3
PSYC-218 Introduction to Research in the 
 Behavioral Sciences 4

Choose one course from the following: 3-4
MATH-130 Finite Math
MATH-143 College Algebra

Elective Requirements
Courses 100-level or higher 10-11
 Total Credits (minimum) 60

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.

Psychology
Associate of Science Degree

Transfer Program
A baccalaureate degree with a major in psychology 
provides a solid foundation for many careers that require 
knowledge of human behavior in areas such as busi-
ness, industry, government, or the helping professions. 
Completion of a graduate degree (master’s or doctorate) 
is generally necessary, however, for careers specific to psy-
chology. Therefore, students seriously considering such 
a career option should maintain a grade point average of 
3.00 or higher.

Completion of the following courses normally fulfills the 
first half of bachelor’s degree requirements in Psychology. 
Course selections should be tailored to match require-
ments of the intended transfer institutions.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 0
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
COMJ-121 News Writing 3
COMJ-140 Mass Media in a Free Society 3
COMM-220 Intercultural Communication 3
COMM-252 Introduction to Public Relations 3

Choose one course from the following: 3
PHIL-101 Introduction to Philosophy 
PHIL-103 Ethics 

Choose one course from the following: 3
BMKT-241 Fundamentals of Promotion and Advertising 
BUSA-221 Principles of Marketing
COMJ-222 Reporting
COMJ-255 Editing
COMM-233 Interpersonal Communication
PHTO-183 Introduction to Digital Photography

Elective Requirements
Courses 100-level or higher 13-15
 Total Credits (minimum) 60

1  This General Education Requirement is met by the Program Require-
ments.

2  This General Education Requirement is partially met by the Program 
Requirements.

Public Relations
Associate of Arts Degree

Transfer Program
This program prepares students for careers in public rela-
tions or communication. Public relations is a strategic 
communication process that builds mutually beneficial 
relationships between organizations and their publics. 
The degree focus is on knowledge and skills essential in 
those areas. Completion of the following courses results 
in an associate’s degree and meets the general core re-
quirements at all Idaho public universities. The suggested 
coursework normally fulfills the first half of baccalaureate 
degree requirements in Public Relations. Course selec-
tion should be tailored to match requirements defined by 
intended transfer institutions.
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Program Requirements
First Semester
Course No. Title Credits
MATH-143 College Algebra 1 3
RADT-101 Introduction to Radiography 2 
RADT-102 Patient Care in Radiography 3
RADT-104A Radiographic Images I 1
RADT-106 Radiographic Procedures I 3
RADT-110 Law and Ethics for Radiography 1
RADT-180 Clinical Education I 3
 Semester Total 16
Second Semester
ENGL-101 English Composition 3
RADT-104B Radiographic Images I 1
RADT-105 Radiation Protection 2
RADT-109 Radiographic Procedures II 3
RADT-182 Clinical Education II 6
 Semester Total 15
Third Semester
RADT-192 Clinical Education III 3
RADT-202A Radiographic Images II 1
RADT-204 Radiographic Procedures III 2
 Semester Total 6
Fourth Semester
COMM-101 Introduction to Speech Communication  3
RADT-107 Radiography Physics 3
RADT-202B Radiographic Images II 1
RADT-206 Radiographic Procedures IV 2 
RADT-292 Clinical Education IV 8
 Semester Total 17
Fifth Semester
PSYC-101 Introduction to Psychology 3 
 or SOC-101 Introduction to Sociology (3)
RADT-201 Pharmacology and Contrast Procedures
 in Radiography 2
RADT-298 Clinical Education V 8
 Semester Total 13
 Program Total 67

Recommended Courses
RADT-291 Clinical Education Option 1
RADT-297 Senior Radiography Review 1

Notes:
1  An approved higher A.A.S. math requirement may be substituted. 

Radiography Technology
Associate of Applied Science Degree

Professional–Technical Program
The Radiography Technology program prepares students to 
become a radiography technologist and member of a healthcare 
team. The program integrates knowledge from the biological 
sciences, social sciences, and math with the theory and practice 
of radiography technology to prepare students as entry-level 
technologists. Upon successful completion of this program 
students will graduate with an associate of applied science 
degree and be eligible to become certified by taking the registry 
examination of the American Registry of Radiologic Technolo-
gists (ARRT). The Radiography Technology associate of applied 
science degree program is accredited by the Joint Review Com-
mittee on Education in Radiologic Technology (JRCERT). 
Inquiries can be made by contacting JRCERT at 20 North 
Wacker Drive, Suite 2850, Chicago, IL 60606-3182 or (312) 
704-5300 or mail@jrcert.org.

Contact the Health Professions Division at (208) 769-3373 for 
further information.

Admission Requirements 
Competitive Entry

1. High school diploma or GED.
2. Application to the Radiography Technology program.
3. Minimum grades of C or 2.00 must be earned in each of 

the prerequisite courses required for the program.
  Prerequisites:
  •	BIOL-227
	 	•	BIOL-228
	 	•	CAOT-179
	 	•	MATH-025*
	 	*	Completion	of	MATH-025	or	competency	may	be						

   demonstrated by ACT, SAT, or COMPASS   
   score taken in the two years prior to the program ap         
   plication deadline indicating placement above MATH- 
   025 or completion of MATH-025 or MATH-108 or  
   math class meeting the A.A.S. degree requirement as  
   listed in the NIC catalog.

4. Transfer Students Prerequisite Courses: Transcripts for all 
prerequisite courses not completed at NIC must be sent to 
the NIC Admissions Office. The NIC Admissions Office 
will determine if previous college prerequisites will be ac-
ceptable for transfer.

5. All lab science courses which were completed more than 
seven years prior to application must be repeated. 

6.  Minimum cumulative grade point average of 2.50 calcu-
lated on all courses which meet the curriculum require-
ments.

7. A criminal background check will be required upon ac-
ceptance. Violations may result in denied access to clinical 
sites and therefore inability to complete the program. 
For questions regarding specific violations, please contact 
program director.

Admission Procedures

For program specific requirements please refer to the Radiogra-
phy Technology program website.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing 1 8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
PSYC-101 Introduction to Psychology 3
SOWK-240 Introduction to Social Work 3
SOWK-241 Social Work Generalist Practice 3

Choose one course from the following: 3-4
BIOL-100 Fundamentals of Biology  
SOC-101 Introduction to Sociology

Elective Requirements
Courses 100-level or higher 13-15
 Total Credits (minimum) 60

Recommended Courses
ANTH-225 Native People of North America 3
FLAN-207 Contemporary World Cultures 3
PHIL-103 Ethics 3
PHIL-111 World Religions 3
PSYC-205 Developmental Psychology 3
PSYC-211 Abnormal Psychology 3
SOC-220 Marriage and Family 3 
SOC-283 Death and Dying 3

Notes:
1  This General Education Requirement may be partially met by the 

Program Requirements.
2  This General Education Requirement is partially met and may be 

entirely met by the Program Requirements.

Social Work
Associate of Arts Degree

Transfer Program
This program is for students planning to transfer to a 
bachelor’s degree program in social work (BSW). Career 
opportunities in social work include social services at 
federal, state, and local levels; health care social work in 
nursing homes, hospitals, and outpatient care facilities; 
mental health facilities; children and youth services; aging 
services casework; rehabilitation counseling; juvenile de-
tention; family services; pre-adoption investigation; drug 
and alcohol counseling; group home casework and coun-
seling; and employee assistance counseling. Completion 
of the following courses results in an associate’s degree 
and meets the general core requirements at Idaho public 
universities. The suggested coursework normally fulfills 
the first half of baccalaureate degree requirements in 
social work. Course selection should be tailored to match 
requirements defined by intended transfer institutions. 
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing 1 0
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 6
GEM 6 - Social and Behavioral Ways of Knowing 2 3
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
MATH-253 Principles of Applied Statistics 3
SOC-101 Introduction to Sociology 3
SOC-102 Social Problems 3

Choose one course from the following: 3-4
MATH-130 Finite Mathematics   
MATH-143 College Algebra

Elective Requirements
Courses 100-level or higher 17-18
 Total Credits (minimum) 60

Recommended Courses
ANTH-220 Peoples of the World 3
HIST-102 History of Civilization Since 1500 3

Notes:
1  This General Education Requirement is met by the Program Require-

ments.
2  This General Education Requirement is partially met by the Program 

Requirements.

Sociology
Associate of Arts Degree

Transfer Program
Sociology is largely concerned with the study of Ameri-
can society and how it operates today. Graduates may 
work in society-related activities including sociology, 
social work, criminology, teaching, and a wide range 
of social service professions. Completion of the follow-
ing courses results in an associate’s degree and meets the 
general core requirements at all Idaho public universities. 
The suggested coursework normally fulfills the first half 
of baccalaureate degree requirements in Sociology.
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Program Requirements

General Education Requirements (see pages 48-49)
Area of Study   Credits
GEM 1 - Written Communication  6
GEM 2 - Oral Communication  3
GEM 3 - Mathematical Ways of Knowing  3-5
GEM 4 - Scientific Ways of Knowing  8
GEM 5 - Humanistic and Artistic Ways of Knowing 1 3
GEM 6 - Social and Behavioral Ways of Knowing  6
GEM 7 - Institutionally Designated  4

Program Requirements
Course No.  Title Credits
COMM-103 Oral Interpretation 3
THEA-101 Introduction to the Theatre 3
THEA-102 Stage Makeup 3
THEA-103 Introduction to Stagecraft 3
THEA-104 Stagecraft II 3
THEA-115 Basics of Performance I 3
THEA-116 Basics of Performance II 3
THEA-190 Theatre Practice 1
THEA-271 Play Analysis 3

Choose one course from the following: 3
THEA-163 Basics of Scene Design
THEA-272 Intermediate Acting
THEA-273 Stage Lighting
 

Elective Requirements
Courses 100-level or higher 0
 Total Credits (minimum) 61

Notes:
1  This General Education Requirement is partially met by the Program 

Requirements.

Theatre
Associate of Arts Degree

Transfer Program
This program is designed for students who want to em-
phasize the theatre arts in the planning of their under-
graduate degree. Emphasis is placed on the theatre arts 
as a valuable study for a wide range of career choices. 
Theatre arts at NIC are not restricted to those who would 
like to make theatre a profession. Rather, through the 
study of communication; critical thinking; problem solv-
ing; literary, physical, technical, and psychological/emo-
tional skills, theatre prepares students for success in many 
different professions. There are no program prerequisites. 
Previous experience is helpful. Scholarships are avail-
able. Participation in theatre requires some evenings and 
weekends.
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Program Requirements
Course No.  Title Credits
BUSA-101 Introduction to Business 3
CAOT-112 Keyboarding I  1
CAOT-113 Keyboarding II  1
CAOT-115 Outlook  1
CAOT-120 Word Processing/Word I  1
CAOT-121 Word Processing/Word II  1
CAOT-122 Word Processing/Word III  1
CAOT-130 Spreadsheets/Excel I  1
CAOT-131 Spreadsheets/Excel II  1
CAOT-132 Spreadsheets/Excel III  1
CAOT-140 Database/Access I  1
CAOT-141 Database/Access II  1
CAOT-142 Database/Access III  1
CAOT-150 PowerPoint  1
CAOT-160 Desktop Publishing/Publisher I  1
CAOT-161 Desktop Publishing/Publisher II  1
CAOT-164 Computer Fundamentals for Tech Programs  1
CAOT-166 Living Online for Tech Programs  1
CAOT-183 Business Editing and Proofreading 3
CAOT-205 Machine Transcription/Document Formatting   2
CAOT-220 Administrative Support Internship I  3
CAOT-250 Office Skills Capstone 1
ENGL-272 Business Writing 3
 Total Credits (minimum) 32

Optional Courses
ACCT-110 Small Business Accounting (3)
BMGT-210 How to Start a Small Business (1)

Virtual Administrative Assistant
Intermediate Technical Certificate

Professional–Technical Program
The Virtual Administrative Assistant certificate is de-
signed for students to develop administrative support 
skills that can be delivered virtually. These skills include 
in-depth computer applications, desktop publishing, 
transcription, and other general clerical skills. Graduates 
of this program have opportunities to work as employees 
who telecommute or are independent contractors provid-
ing much-needed administrative support skills to a wide 
variety of organizations.
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Web Design
Associate of Applied Science Degree

Professional-Technical Program
The associate of applied science degree in Web Design 
provides students with knowledge of how to prototype, 
design, and create compelling business, informational, 
educational and self-promotional websites, meeting pro-
fessional standards for visual design content, user interac-
tivity, usability, and accessibility by using HTML, CSS, 
JavaScript, and additional web technologies. Students 
will produce designs that communicate logically struc-
tured hierarchies of information using industry-standard 
software applications. The curriculum is based on graphic 
design foundation courses from the existing associate of 
applied science Graphic Design program, utilizing mod-
ern design skills of the web profession.

For advising and more program information contact 
Instructor Philippe Valle: pfvalle@nic.edu.

Program Requirements

General Education Requirements (see pages 54-55)
Area of Study   Credits
Written Communication 1 0
Oral Communication 1 0
Mathematical Ways of Knowing 3-5
Social and Behavioral Ways of Knowing  3
Institutionally Designated 2 3

Program Requirements
BUSA-101 Introduction to Business 3
COMM-101 Introduction to Speech Communication 3
COMM-233 Interpersonal Communication 3
ENGL-101 English Composition 3
GDES-101 History of Graphic Design 2
GDES-112 Drawing for Designers 2
GDES-120 Typography 2
GDES-130      Introduction to Apple  
 Operating Systems (MAC-OS)        1
GDES-131 Adobe Illustrator-Vector Graphics 3
GDES-132 Adobe Photoshop–Raster Graphics 3
GDES-134 Acrobat Dynamic PDF 2
GDES-140 Internet Fundamentals 2
GDES-221 Graphic Design I 3
GDES-222 Graphic Design II 3
GDES-246 Web Usability 2
GDES-254 Interaction Design and Prototyping 3
GDES-255 Design Concepts for the Web 3
GDES-258 DOM Scripting for Designers 3
GDES-260 Development for Mobile Devices 3
GDES-283 Portfolio Development 3
GDES-290 Internship 3-6
  Total Credits (minimum) 63-68

Notes:
1 This General Education Requirement is met by the Program Re-

quirements.
2 Select from A.A.S. degree general education requirements listed on 

page 50.
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Program Requirements
First Semester
Course No. Title Credits
MCTE-106 Technical Math for Maintenance 
 Mechanic/Millwright/HVAC/Welding
 (or higher) 3-5
WELD-100A Welding Theory 2
WELD-111 Safety Applications and Practice 1
WELD-120 Blueprint Reading 3
WELD-181L Welding Lab I 5
WELD-197L Oxy/Fuel Cutting Lab 1
 Semester Total 15-17
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
WELD-100B Welding Theory  2
WELD-131 Advanced Blueprint Reading 3
WELD-182L Welding Lab II 6
 Semester Total 16
 Program Total 31-33

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Welding Technology
Intermediate Technical Certificate

Professional–Technical Program
The Welding Technology program is designed to prepare 
students for entry-level employment. The program com-
plies with national standards established by the American 
Welding Society (AWS). It combines theory and applied 
shop practice designed to develop welding skills. Students 
receive instruction on welding processes including OAC 
(oxy-acetylene cutting), SMAW (shielded metal arc weld-
ing), GMAW (gas metal arc welding), and GTAW (gas 
tungsten arc welding), as well as blueprint reading, layout 
procedures, metallurgy, and safety. 

Successful completion of each semester and/or permission 
of the instructor is required for acceptance into the next 
semester. Placement in specific English and math courses 
is determined by the college assessment test. Due to the 
complexity of the second year welding courses a prerequi-
site requiring the completion of MCTE-106 or higher is 
required to gain admission to the second year. Prospective 
students who do not meet the initial eligibility require-
ments for a professional-technical limited enrollment 
program will need to take selected courses to receive 
necessary skill building prior to entering the program.  

Note: Current industry professionals may enroll in 
individual courses on a space-available basis and with 
the instructor’s permission.  
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Program Requirements
First Semester
Course No. Title Credits
MCTE-106 Technical Math for Maintenance 
 Mechanic/Millwright/HVAC/Welding
 (or higher) 3-5
WELD-100A Welding Theory 2
WELD-111 Safety Applications and Practice 1
WELD-120 Blueprint Reading 3
WELD-181L Welding Lab I 5
WELD-197L Oxy/Fuel Cutting Lab 1
 Semester Total 15-17
Second Semester
ATEC-117 Occupational Relations and Job Search 1 2
ECTE-100 Fundamentals for Writing 3
 or ENGL-101 English Composition (3)
WELD-100B Welding Theory  2
WELD-131 Advanced Blueprint Reading 3
WELD-182L Welding Lab II 6
 Semester Total 16
Third Semester
WELD-225 Advanced Welding Theory 3
WELD-226 Layout/Mechanical Drawing 2
WELD-281L Shielded Metal Arc Welding 7
 Semester Total 12
Fourth Semester
WELD-227 Advanced Welding Theory II 3
WELD-228 Advanced Mechanical Drawing  3
WELD-291L Gas Tungsten Arc Welding Lab  6
 Semester Total 12
 Program Total 55-57

Notes:
1 Students may substitute another course with written permission of 

instructor and division chair.

Welding Technology
Advanced Technical Certificate

Professional–Technical Program
The Welding Technology program is designed to prepare 
students for entry-level employment. The program com-
plies with national standards established by the American 
Welding Society (AWS). It combines theory and applied 
shop practice designed to develop welding skills. Students 
receive instruction on welding processes including OAC 
(oxy-acetylene cutting), SMAW (shielded metal arc weld-
ing), GMAW (gas metal arc welding), and GTAW (gas 
tungsten arc welding), as well as blueprint reading, layout 
procedures, metallurgy, and safety. 

Successful completion of each semester and/or permission 
of the instructor is required for acceptance into the next 
semester. Placement in specific English and math courses 
is determined by the college assessment test. Due to the 
complexity of the second year welding courses a prerequi-
site requiring the completion of MCTE-106 or higher is 
required to gain admission to the second year. Prospective 
students who do not meet the initial eligibility require-
ments for a professional-technical limited enrollment 
program will need to take selected courses to receive 
necessary skill building prior to entering the program (see 
page 43).  

Note: Current industry professionals may enroll in 
individual courses on a space-available basis and with 
the instructor’s permission.  
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Program Requirements
First Semester
Course No. Title Creditss
WELD-100A Welding Theory 2
WELD-111 Safety Applications and Practice 1
WELD-120 Blueprint Reading 3
WELD-181L Welding Lab I 5
WELD-197L Oxy/Fuel Cutting Lab 1
_________ A.A.S. Mathematical Ways of Knowing 1  3-5
 Semester Total 15-17
Second Semester
ENGL-101 English Composition 2 3
WELD-100B Welding Theory  2
WELD-131 Advanced Blueprint Reading 3
WELD-182L Welding Lab II 6
 Semester Total 14
Third Semester
COMM-101 Introduction to Speech Communication 2 3
WELD-225 Advanced Welding Theory 3
WELD-226 Layout/Mechanical Drawing 2
WELD-281L Shielded Metal Arc Welding 7
_________ A.A.S. Institutionally Designated 3  3
 Semester Total 17
Fourth Semester
WELD-227 Advanced Welding Theory II 3
WELD-228 Advanced Mechanical Drawing  3
WELD-291L Gas Tungsten Arc Welding Lab 6
_________ A.A.S. Social and Behavioral Ways of
 Knowing 3  3
 Semester Total 15
 Program Total 62-64

Notes:
1 Mathematics requirement includes any math course that is MATH 

123 or higher and meets the A.A.S. degree requirements listed on 
page 50. 

2 Satisfies A.A.S. degree requirement.
3 Select from A.A.S. degree general education requirements listed on 

page 50.

Welding Technology
Associate of Applied Science Degree

Professional–Technical Program
The Welding Technology program is designed to prepare 
students for entry-level employment. The program com-
plies with national standards established by the American 
Welding Society (AWS). It combines theory and applied 
shop practice designed to develop welding skills. Students 
receive instruction on welding processes including OAC 
(oxy-acetylene cutting), SMAW (shielded metal arc weld-
ing), GMAW (gas metal arc welding), and GTAW (gas 
tungsten arc welding), as well as blueprint reading, layout 
procedures, metallurgy, and safety. 

Successful completion of each semester and/or permission 
of the instructor is required for acceptance into the next 
semester. Placement in specific English and math courses 
is determined by the college assessment test. Due to the 
complexity of the second year welding courses a prerequi-
site requiring the completion of MCTE-106 or higher is 
required to gain admission to the second year. Prospective 
students who do not meet the initial eligibility require-
ments for a professional-technical limited enrollment 
program will need to take selected courses to receive 
necessary skill building prior to entering the program.

Note: Current industry professionals may enroll in 
individual courses on a space-available basis and with 
the instructor’s permission.  
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Definitions

Corequisite
A co-requisite is a course that must be taken concurrently with 
another course or courses.

Pre/Corequisite
A pre/corequisite is a course or courses that may be taken prior to 
or concurrently with another course.  To satisfy requirements, a 
prerequisite must be completed with the appropriate grade, usually 
a C-, to meet course requirements. 

Prerequisite
A prerequisite in the course description means there is a requirement 
that must be met prior to enrolling in the course.  This may include, 
but is not limited to: completion of other courses, acceptance in 
certain programs, sophomore standing, instructor permission, and 
prescribed test scores. If the prerequisite is another course, then 
that course must have been completed with a minimum grade of 
C- in order to satisfy the pre-enrollment requirement.

Recommendation
A recommendation in the course description identifies previously 
established skill levels or completed courses that are important in 
assuring a successful enrollment. Recommendations should be 
carefully considered, but are not required.

GEM (General Education Matriculation)
The GEM notation and its corresponding number (1-7) in the 
course description indicates that the course may be used to meet 
the requirements for that general education competency area as 
long as a grade of C- or better is earned. (See pages 48-50 for the 
list of GEM requirements for the Associate of Arts, Associate of 
Science, and Associate of Applied Science degrees.)

GEM 1            Written Communication
GEM 2            Oral Communication
GEM 3            Mathematical Ways of Knowing
GEM 4            Scientific Ways of Knowing
GEM 5            Humanistic and Artistic Ways of Knowing
GEM 6            Social and Behavioral Ways of Knowing
GEM 7            Institutionally Designated

College-WiDe Course numbers

203-Workshop 
Credits arranged

Certain courses that are of a short duration are typically called work-
shops. They can be conducted by qualified NIC faculty members 
or other authorities in a particular field. Six credits maximum may 
be applied toward graduation.
Prerequisite: Permission of the instructor

097-, 197-, or 297-Special Topic
Credits arranged

Special topic courses are semester-length courses dealing with 
unique subjects or timely topics conducted by qualified faculty or 
authorities in a particular field.

290-Internship
An internship is an off-campus experience directed by an on-site 
supervisor, but overseen by a faculty member designated to provide 
the student with an opportunity to observe and/or participate in a 

job-related activity that falls within the student’s field of study. Six 
credits maximum may be applied toward graduation. 
Prerequisite: Permission of the instructor

298-Practicum
A practicum is an out-of-classroom experience designed to give the 
student an opportunity to apply principles learned in academic 
course work to specific community-related or employment-related 
situations. Practicums are overseen by a faculty member. Eight 
credits maximum can be applied toward graduation. 
Prerequisite: Permission of the instructor

299-Independent Study
Credits arranged

Independent study includes individual study involving reading or 
a project and is offered on demand only. Six credits maximum may 
be applied toward graduation. Contact the Registrar’s Office for In-
dependent Study Guidelines. Enrollment is accepted the first four 
weeks of each semester or the first two weeks of summer session.
Prerequisite: Sophomore standing (26 credits completed), 3.00 GPA, 
and permission of the instructor

ACCounting

ACCT-110 Small Business Accounting
3 Credits

This course is an introduction to accounting procedures for indi-
vidual proprietorship businesses. Emphasis is on the accounting 
cycle, double-entry accounting system, special journals, payroll, 
and systems and procedures for handling accounting problems 
associated with small businesses. Accounting for both service 
and merchandising businesses will be included in this course. 
Students will practice proper accounting procedures manually, on 
spreadsheet software, and accounting software. It is also helpful to 
those who want to upgrade business skills for improved employ-
ability. Students may not receive duplicate credit for ACCT-110 
and ACCT-201.
Lecture/Lab: 3 hours per week

ACCT-111 Small Business Accounting II
3 Credits

This course is a continuation of ACCT-110 with an introduc-
tion to accounting procedures for partnerships and corporations. 
Emphasis will include asset valuation, inventory valuation, and 
financial statement analysis for small businesses. 
Lecture/Lab: 3 hours per week
Prerequisite: ACCT-110 or ACCT-201

ACCT-113 Payroll Accounting
3 Credits

This course provides an in-depth study of payroll procedures. In-
cluded are a discussion of employees and independent contractors, 
how to calculate gross wages for hourly and salaried employees, 
mandatory and voluntary withholdings, employer taxes, recording 
payroll, and state and federal record keeping requirements. Current 
tax rates and current tax forms will be used. Some emphasis will 
be placed on computerized payroll accounting. Completion of a 
payroll practice set is required.
Lecture/Lab: 3 hours per week
Prerequisite: ACCT-110 or ACCT-201
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ACCT-138 Accounting for Managers
3 Credits

This course is an introduction to accounting from a user’s perspec-
tive. Students will explore accounting information’s role in the 
decision-making process and how to use various types of account-
ing information found in financial statements and annual reports. 
This course will emphasize what accounting information is, why 
it is important, and how it is used by economic decision makers. 
Understanding how accounting information can be used to make 
better business decisions can benefit all students, regardless of their 
major course of study or chosen career. 

ACCT-140 QuickBooks Pro
3 Credits

This course is an introduction to accounting and computers using 
QuickBooks. The course will focus on accounting for service and 
merchandising businesses with emphasis on sales and receivables, 
purchases and payables, general accounting, payroll accounting, 
and end-of-period procedures. Computerizing a manual accounting 
system will also be discussed.
Lecture/Lab: 4 hours per week
Prerequisite: ACCT-110 or ACCT-201

ACCT-150 10-Key Skill Building
1 Credit 

This course is a self-paced course provided by online delivery. It 
is intended to introduce the methods used for 10-key data entry 
and calculators using a computer program and number key pad. 
Students must master the correct keystrokes and a minimum speed 
of 9,000 keystrokes per hour with no mistakes for minimum suc-
cessful completion (a passing grade of C). 
Lab: Online delivery
Recommended: Some keyboarding proficiency

ACCT-201 Principles of Accounting
3 Credits 

This course is an introduction to contemporary financial account-
ing. It emphasizes basic terminology and concepts, the theoretical 
framework of double entry accounting, and descriptions and deriva-
tion of the primary financial statements prepared by accountants. 
Upon completion of ACCT-201, students may not receive credit 
for ACCT-110 and/or ACCT-111.
Lecture/Lab: 3 hours per week

ACCT-202 Managerial Accounting
3 Credits 

This course is a continuation of ACCT-201 with emphasis on ac-
counting theory and procedures relating to corporations.  Manufac-
turing accounting and accounting for managerial decision making, 
including analysis and interpretations of financial statements and 
introduction to cost behavior, is emphasized. 
Lecture/Lab: 3 hours per week
Prerequisite: ACCT-201

ACCT-244 Credit and Collections
3 Credits 

This course is an introduction to credit and its role in the economy. 
Topics to be covered will include understanding consumer and 
business credit, management and analysis of consumer and busi-
ness credit, international trade credit, and collection management 
and control. Focus will be on decision making in granting credit 
and collection policies and procedures including current laws af-
fecting collections.
Lecture: 3 hours per week
Prerequisite: ACCT-111 or ACCT-202

ACCT-246 Current Business Taxes
3 Credits 

This course provides necessary information to bookkeepers and 
business owners about local, state, and federal taxes that are cur-
rently paid by area businesses. The course will examine business 
licenses, property tax, sales and use tax, income tax on corporations, 
and payroll related taxes. Other federal compliance reports will also 
be discussed. Current tax rates and current tax forms will be used. 
Guest speakers will explain the history, current taxing environment, 
and benefits related to particular taxes.
Lecture: 3 hours per week
Prerequisite: ACCT-111 or ACCT-202

ACCT-248 Accounting Internship
4 Credits 

This course is the capstone course for the Accounting Assistant 
program and should be taken after the completion of all required 
accounting courses. This course consists of on-campus meetings, 
as well as 135 hours of an off-campus internship which allows 
for the practical application of concepts learned throughout the 
program. Emphasis will be on accounting records of an existing 
business, records management, efficient telephone use, employee/
employer relations, customer service, resumes, cover letters, inter-
view techniques, and stress/time management.
Lecture: 15 hours
Internship: 135 hours of site work
Prerequisites: ACCT-113, ACCT-140, ACCT-244, and ACCT-246

AerospACe teChnology

AERO-101 Aviation Science
3 credits

This course will provide a study of aeronautical mathematical ap-
plications, applied aeronautical physics principles, and drawing 
interpretation as required by the Federal Aviation Administration 
(FAA) for airframe mechanics.
Lecture: 2 hours per week 
Lab: 2 hours per week

AERO-110 Safety/OSHA
1 credit

This course will teach the fundamentals of health and safety in 
the workplace. Applicable safety regulations by OSHA and en-
vironmental requirements by the EPA will be understood. Safe 
handling of hazardous materials and disposal of hazardous wastes 
will be primary. Accident prevention will be emphasized. Instruc-
tion will also include basic first aid and fire safety. This course is 
designed to prepare students to safely perform the job functions 
of an aerospace composite technician in an accident free manner.
Lecture: 1 hour per week

AERO-111 Blueprint Reading
2 credits

This course will teach basic aircraft blueprint reading skills. Top-
ics will include lines and symbols, orthographic drawings, views, 
materials, form and position, title blocks, sketching, features, and 
sections. Students will learn a systematic approach to reading air-
craft blueprints through actual manipulation of working drawings.
Lecture: 2 hours per week
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AERO-120 Introduction to Composites
3 credits

This course will teach the materials and processes associated with 
polymer composite structures, components and design. Emphasis will 
be placed on material properties, manufacturing processes and safety.
Lecture: 3 hours per week

AERO-121 Composite Fabrication Methods/ 
2 credits Applications
This course will teach the fundamentals of several fabrication 
methods. Processes will be applied including hand lay-up, bond-
ing, vacuum bagging and vacuum assisted resin transfer molding. 
Emphasis will also be placed on composites safety and inspection/
testing of composite components.
Lecture: 1 hour per week
Lab: 2 hours per week

AERO-122 Composite Finish Trim
1 credit

This course will teach students an understanding of the processes 
used to finish trim composites parts. Topics include safety, docu-
mentation, tools, procedures and inspection. Skills learned in theory 
sessions are transferred to the lab through projects.
Lab: 2 hours per week

AERO-123 Composite Assembly
2 credits

This course will teach the fundamentals of joining composite 
structures. Adhesive bonding as well as mechanical fasteners is 
covered. Safety procedures are emphasized. Essentials elements of 
this course include the preparation of holes for mechanical fasteners 
and surface preparation for adhesive bonding. The course consists 
of theory and practical application and through hands-on projects.
Lab: 4 hours per week

AERO-130 Disassembly and Damage Removal 
1 credit Techniques
This course will teach students the knowledge required to safely 
and effectively prepare a part for repair. In the laboratory setting, 
students will learn to effectively removed finishes, disassemble and 
remove damaged composite material. Special attention is paid to 
developing students’ tactile skills in all of these areas.
Lab: 2 hours per week

AERO-131 Composite Repair
2 credits

This course provides students with the knowledge and application 
techniques used in general repairs with composite materials. Students 
complete multiple industry-based projects designed to challenge their 
skills with both wet lay-up and pre-impregnated composite materials.
Lab: 4 hours per week
Prerequisites: AERO-110, AERO-111, AERO-120, AERO-121, AERO-
122, AERO-123, AERO-130, and MCTE-103 or an appropriate score on 
a placement test: COMPASS Algebra 46, ACT Math 20, or SAT Math 470
Corequisites: AERO-132, AERO-133, AERO-140, AERO-141, AERO-142

AERO-132 Complex Composite Repair
1 credit

This course provides students with hands-on experience working 
with nonstructural composite repairs. Instruction includes learning 
how to solve problems presented in non-production atmospheres 
in relation to composite repairs. Students also review case studies 
and problem solving methods.
Lab: 2 hours per week

AERO-133 Electrical Bonding Repair
1 credit

This course provides students with the knowledge and skills used 
in electrical bonding composite repair. Students learn theory and 
application using secondary bonding techniques as it applied to 
manufacturer’s specifications.
Lab: 2 hours per week
Prerequisites: AERO-110, AERO-111, AERO-120, AERO-121, AERO-
122, AERO-123, AERO-130, and MCTE-103 or an appropriate score 
on a placement test: COMPASS Algebra 46, ACT Math 20, or SAT 
Math 470

AERO-140 Introduction to Quality Assurance
3 credits

This course is designed to provide general familiarization with 
aircraft systems and processes. Topics include introduction to, 
aerospace regulations, conformity, process improvement, docu-
mentation procedures, and verification of aircraft assemblies. This 
course is designed to provide entry-level quality control techni-
cians with the hands-on experience they will need to inspect and 
document aircraft systems and processes.
Lecture: 3 hours per week
Prerequisites: AERO-110, AERO-111, AERO-120, AERO-121, AERO-
122, AERO-123, AERO-130, and MCTE-103 or an appropriate score 
on a placement test: COMPASS Algebra 46, ACT Math 20, or SAT 
Math 470

AERO-141 Geometric Dimensioning and Tolerance
1 credit

This course provides an understanding of the basic terms and 
principles of Geometric Dimensioning and Tolerance (GD&T) 
and its applications. The course provides students with the skills 
and knowledge necessary to identify GD&T symbols and how 
to interpret those symbols as applied to Aerospace Technology.
Lab: 2 hours per week
Prerequisites: AERO-110, AERO-111, AERO-120, AERO-121, AERO-
122, AERO-123, AERO-130, and MCTE-103 or an appropriate score 
on a placement test: COMPASS Algebra 46, ACT Math 20, or SAT 
Math 470

AERO-142 Composite Inspection
1 credit

This course provides students with an understanding of the in-
spection process during repair procedures. Students learn the role 
of repair technicians in the inspection process while obtaining 
hands-on experience in basic Non-Destructive Testing techniques 
(NDT). Emphasis is placed on the importance of documentation 
and verification when inspecting repairs.
Lab: 2 hours per week
Prerequisites: AERO-110, AERO-111, AERO-120, AERO-121, AERO-
122, AERO-123, AERO-130, and MCTE-103 or an appropriate score 
on a placement test: COMPASS Algebra 46, ACT Math 20, or SAT 
Math 470

AERO-151 Introduction to Computer Numerical 
3 credits Control (CNC) Mill
This course will teach the fundamentals necessary to setup and run 
a Computer Numerical Control (CNC) milling machine including 
the Cartesian Coordinate System and how it related to the opera-
tion of a CNC mill. We will touch upon the basics of G-Code.
Lecture: 3 hours per week
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AERO-152 CNC Mill Setup and Operation
3 credits

This course will teach the setup and operation of a CNC (Computer 
Numerical Control) Mill including setting work and tool offsets, 
cutter and tool selection, calculation of speeds and feeds and ma-
chine maintenance. We will learn the basics of G-Code and applied 
math including Trigonometry. Learning to work safely will be em-
phasized. The course will be taught on Haas mills and simulators. 
Lecture: 1 hour per week 
Lab: 6 hours per week

AERO-153 Aerospace CNC Mill Operation
3 credits

This course will teach the skills in operating a CNC (Computer 
Numerical Control) Mill, including the use of work-holding 
fixtures and vises, handwork, layout and inspection, along with 
programming with G-code. This course will teach the machining 
of aircraft alloys and composites.  
Lecture: 1 hour per week 
Lab: 6 hours per week

AERO-154 5 Axis Mill Setup and Operation
3 credits

This course will teach the advanced skills in running CNC (Com-
puter Numerical Control) milling machine, including multi-work 
coordinate setups, 5-axis, using a probe, advanced programming 
with G-code, and an introduction to Mastercam.   
Lecture: 1 hour per week 
Lab: 6 hours per week

AERO-170 Visual Inspection Materials & Processes
2 credits

This course will teach visual inspection techniques that enhance 
suspect area with a bright light, a magnifying glass, and a mirror 
(when required). Students will learn that lack of visible defects does 
not necessarily mean further inspection is unnecessary. This lecture 
course satisfies a requirement as set forth by the American Society 
for Nondestructive Testing (ASNT) for certification. 
Lecture: 2 hours per week

AERO-171 Liquid Penetrant Theory
1 credit

This course will teach nondestructive penetrant inspection tech-
nique and test for defects open to the surface in parts made of any 
nonporous material. This lecture course satisfies a requirement 
as set forth by the American Society for Nondestructive Testing 
(ASNT) for certification. 
Lecture: 1 hour per week

AERO-174 Magnetic Particle Theory
1 credit

This course will teach magnetic particle inspection methods detect-
ing invisible cracks and other defects in ferromagnetic materials 
such as steel. With this method students will proficiently locate 
defects indicated along with their approximate size and shape. This 
lecture course satisfies a requirement as set forth by the American 
Society for Nondestructive Testing (ASNT) for certification. 
Lecture: 1 hour per week

AERO-177 Eddy Current Theory
2 credits

This course will teach electromagnetic analysis through a broad 
spectrum of electronic test methods involving the intersection 
of magnetic fields and circulatory currents. This lecture course 

satisfies a requirement as set forth by the American Society for 
Nondestructive Testing (ASNT) for certification. 
Lecture: 2 hours per week

AERO-180 Ultrasonic Theory
2 credits

This course will teach the use of ultrasonic detection equipment 
making it possible to locate defects in metal and composite ma-
terials. Students will detect minute cracks, checks, and voids too 
small to be detected by other inspection methods. This lecture 
course satisfies a requirement as set forth by the American Society 
for Nondestructive Testing (ASNT) for certification.
Lecture: 2 hours per week

AERO-183 Thermographic Theory
1 credit

This course will teach thermographic testing to detect thermal 
anomalies or “hot spots” which usually precede equipment failure. 
This lecture course satisfies a requirement as set forth by the Amer-
ican Society for Nondestructive Testing (ASNT) for certification.
Lecture: 1 hour per week

AERO-190 Nondestructive Testing 
2 credits and Inspection Lab
This course will provide students with hands-on experience to 
become familiar with Nondestructive Testing and Inspection 
equipment used in the industry as required by the American 
Society for Nondestructive Testing (ASNT) standards. 
Lab: 6 hours per week

AirfrAme mAintenAnCe teChnology

AERM-102 Basic Electricity
3 Credits

This course will provide students with a study of aircraft electrical 
systems and their requirements including the use of the ammeter, 
voltmeter, and ohmmeter; series and parallel circuits; inductance 
and capacitance; magnetism; converting alternating current (AC) 
to direct current (DC); controlling devices; maintenance and ser-
vicing of aircraft batteries; and reading and interpreting aircraft 
electrical diagrams to solid state devices and logic functions.

AERM-103 Weight and Balance
2 Credits

This course will provide students with an introduction to the study 
of the Federal Aviation Administration (FAA) required subjects 
relating to the weighing of aircraft, weight and balance calculations 
and appropriate maintenance record entries. 

AERM-104 Shop Practices
3 Credits

This course will provide students with an introduction to shop 
safety, the correct use of hand tools, equipment and precision mea-
surement, identification of aircraft hardware, and the fabrication 
of fluid lines and tubing. Procedures for testing, heat treating, and 
inspection of aircraft structures will also be addressed.

AERM-105 Ground Operations 
3 Credits

This course will provide students with an introductory course in 
fuels, servicing methods, safety procedures, aircraft movement, 
securing and operations of aircraft, external power equipment, 
aircraft cleaning, and corrosion control.
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AERM-106 Federal Aviation Regulations 
2 Credits

This course will provide students with a study in the use and 
understanding of the Federal Aviation Administration (FAA) and 
aircraft manufacturers’ publications, forms, and records.  Students 
will learn data research and exercise and understand mechanic 
privileges and limitations.

AERM-201 Wood, Fabric, and Finishes 
2 Credits

This course will provide students with a study in the use and 
care of various covering materials, finishes and wood structures 
including approved methods and procedures with emphasis on 
the correct use of chemicals.

AERM-202 Aircraft Sheet Metal 
5 Credits

This course will provide students with the skill development in 
inspection and repair of sheet metal structures including forming, 
lay out, and bending of sheet metal and identification, selection, 
and installation of rivets and fasteners.

AERM-203 Aircraft Composites 
2 Credits

This course will provide students with a study of comprehensive 
concepts of the inspection and repair of composite, fabric, core, 
and laminated structural materials including doors, windows, 
bonded structures, and interior furnishings.  Safety procedures 
to include the handling and storage of composite materials will 
also be addressed.

AERM-204 Aircraft Welding 
2 Credits

This course will provide students with the skill development in 
repair procedures for steel, magnesium, brass, and aluminum 
materials. The selection and application of appropriate methods 
of welding, brazing, and soldering will be covered.

AERM-205 Assembly and Rigging 
2 Credits

This course will provide students with a comprehensive study of 
the assembly and rigging of fixed and rotary-wing aircraft includ-
ing structural alignment, balancing and rigging of control systems 
and assembly of aircraft components.

AERM-206 Airframe Inspection 
2 Credits

This course will provide students with an in-depth coverage of 
methods and procedures to perform airframe conformity and 
air worthiness inspections (including One Hundred Hour In-
spections) in accordance with Federal Aviation Regulations and 
manufacturer’s service information.

AERM-211 Landing Gear Systems 
3 Credits

This course will provide students with a study of the general 
principles of inspection, servicing, overhaul, and repair of fixed 
and retractable landing gear systems and the operation and repair 
of position and warning systems.

AERM-212 Hydraulics, Pneumatics and Fuel  
3 Credits Systems
This course will provide students with the skill development in in-
specting, servicing and maintaining aircraft fluid systems including 

hydraulics, pneumatics, and fuel.  Application of basic concepts 
through detailed maintenance procedures will be addressed.

AERM-213 Airframe Auxiliary Systems 
3 Credits

This course will provide students with a comprehensive study of 
airframe auxiliary systems including cabin atmospheric control 
systems, ice and rain control systems for aircraft and engines and 
fire detection and protection systems.

AERM-214 Instruments, Navigation and 
2 Credits Communication Systems
This course will provide students with a study of aircraft instru-
ments and electronic flight instrument systems including testing 
and installing instruments; inspecting, checking, and trouble-
shooting navigation and communication systems; and inspecting 
and repairing antennas and electronic equipment installations.

AERM-215 Airframe Electrical Systems 
3 Credits

This course will provide students with a study of airframe electrical 
systems including installation, removal, disassembly, and repair of 
electrical components and related wiring.

AllieD heAlth

ALTH-103 Mental Fitness and Aging
1 Credit

This course will explore current scientific understandings of how 
lifestyle behaviors, brain exercises, and memory boosting practices 
can maintain or even enhance our thinking processes as we age. 
Within a holistic perspective, strategies that support memory 
function will be emphasized. Students will be invited to participate 
in exercises that support these brain functions and will leave the 
course with a variety of resources for individual use.
Lecture: 2 hours per week for 8 weeks

ALTH-104 Saturday at the Movies 
1 Credit for Older Adults
This course is designed for older adults wishing to discuss movies 
of interest, including those with aging-related themes. Films will 
vary year to year, based on student interest and film availability. 
Examples include Surfing for Life, On Golden Pond, Nobody’s 
Fool, Young at Heart, The Bucket List, Steel Magnolias, etc. Dis-
cussion topics are likely to include myths and realities of aging, 
relationships with family and friends, the joys and challenges of 
coping with aging and loss, traditions of the past compared to the 
pressures of today, aging as a journey of the soul, and finding and 
maintaining your life’s passions.
Lecture: 18 hours

ALTH-105 Infection Prevention
2 Credits

This course is an introduction to concepts regarding infection/
prevention and control with major emphasis on the blood-born 
pathogens HIV and Hepatitis B. Modes of transmission, pre-
vention and OSHA standards for blood-born pathogens, basic 
pathophysiology of HIV and Hepatitis B, and current treatments 
will be defined. Psychosocial, legal, and ethical issues about these 
diseases will also be discussed.
Lecture: 2 hours per week
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ALTH-106  Working in Health Care
2 Credits (Formerly ALTH-101 and ALTH-102)

This course exposes students to the structure, driving forces, con-
cepts, and expectations of the health care system so that they can 
evaluate whether a health career will be a good fit for their interests 
and aptitudes. In addition to developing an understanding of the 
health care delivery system, students will participate in career 
exploration and development exercises, conduct informational 
interviews on selected health careers, and virtual or in-person 
health care facility tours.
Lecture: 2 hours per week

ALTH-107 Communication for  
1 Credit Health Professionals
This course provides allied health students the opportunity to 
develop communication skills necessary for effective helping and 
teamwork relationships.  
Lecture: 2 hours per week for 8 weeks

ALTH-109 Guided Autobiography for Older Adults  
1 Credit 
This course will focus on remembering and sharing stories. Each 
week members of the course explore a different life theme that has 
been influential in shaping their lives. Participants write up to two 
pages on each theme at home and bring their writing to share in 
a small group with others also sharing their stories. The emphasis 
of this experience is on sharing stories and not on writing style. 
Participants start with a history of life branching points and in 
subsequent classes explore topics such as family, the role of money, 
major life work, health and body, and other topics that interweave 
to form the tapestry of a life. 
Lecture: 2 hours per week for 8 weeks

ALTH-110 Over the Counter 
2 Credits and Herbal Medications
This course provides an overview of the significance of over the 
counter (OTC) and herbal drug therapy in our society. The role of 
the pharmacy technician in selling and providing information about 
OTC and herbal therapy will be reviewed. Therapeutic drug clas-
sifications, indications, dosage forms, major ingredients, common 
side effects, and significant drug interactions will be covered for 
OTC drugs. For herbal medications, students will learn to associ-
ate the names of herbal medications with common uses, recognize 
potential adverse effects, and be aware of potential drug interactions 
between herbs and conventional medication. Federal regulation of 
OTC and herbal medications will be reviewed.
Lecture: 2 hours per week

ALTH-115 Human Body Structure and Function
3 Credits                                                               (Previously PN 104)

This course is a presentation of the essential anatomy and physiol-
ogy of the human body. All body organ systems are discussed in a 
format of lecture, diagrams, and audiovisual materials. The course 
will introduce some aspects of chemistry and microbiology as it 
relates to health care. Knowledge of the anatomy and physiology 
of the human body as a basis for later study of disease processes 
is an essential part of the curriculum for students in the nursing 
profession. 
Prerequisite: Must be a Practical Nursing student.

ALTH-130 Nursing Assistant (CNA)
5 Credits 

This course serves as an introduction to health care as a provider. It 
prepares students to provide basic physical and environmental care 
for individuals in a variety of health care and home care settings. 
The course is designed as competency-based education, meaning 
that students will be required to demonstrate the knowledge and 
skills they have acquired. At the completion of this course, stu-
dents will be eligible to take the state mandate written and clinical 
skills exams. Successful completion of the state exams meets the 
requirements of P.L. 100-203, Omnibus Budget Reconciliation 
Act (OBRA) of 1987.
Lecture: 4 hours per week
Lab: 4 hours per week

AmeriCAn inDiAn stuDies

AIST-101 Introduction to 
3 Credits American Indian Studies
This course provides a general overview of American Indian history, 
culture, philosophy, religious practices, music, art, literature, tribal 
law, government, and sovereignty. The course will focus on both 
traditional and contemporary cultures with an emphasis on issues 
in American Indian life. The course will also cover the origins and 
development of content and method in American Indian studies, 
focusing on patterns of persistence and change in American Indi-
an communities, especially political, linguistic, social, legal, and 
cultural change. 
Lecture: 3 hours per week
Recommended: ENGL-101 and ANTH-225  
GEM 6

AIST-225 Native People of North America
3 Credits                                          (same as ANTH-225)
This course offers an examination of who the North American 
Indians are and who they were. Various facets of Indian culture 
are explored, including hunting, religion, art, living styles, foods, 
and relationships between the Native American tribes both now 
and in the past. ANTH-225 is an interesting course for students 
curious about Native Americans and their relationship with the 
environment. 
Lecture: 3 hours per week
Recommended: ANTH-100

AIST-240 American Indian History
3 Credits                                          (same as HIST-240)
This course provides a historical overview of post-contact Indian 
and non-Indian relations and their effect on Indian culture, includ-
ing reactions, adaptations, and conflicts in social, political, and 
economic systems. Some emphasis will be placed on prominent 
Indian personages and geographical groups, their migrations and 
intertribal and U.S government relationships, including federal 
Indian policy. Students will gain a deeper sense of “nations” and 
an understanding of the importance of tribal heritage and identify 
from a historical perspective. 
Lecture: 3 hours per week
Prerequisites: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
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AIST-285 American Indian Literature
3 Credits                                         (same as ENGL-285) 
This course explores traditional American Indian world views and 
belief systems as reflected in myths and legends, as well as con-
temporary poetry, short stories, and novels by Native Americans. 
The difference between American Indian and Eurocentric world 
views and the implications of these differences will be considered, 
as illustrated in literature. The course will also explore political, 
sociological, and psychological effects on American Indians of U.S. 
governmental policies and actions taken in regard to various tribes.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: ENGL-175
GEM 5

Anthropology

ANTH-100 Introduction to Anthropology
3 Credits

This course provides a basic understanding of the four sub-fields 
of anthropology: biological anthropology, archaeology, linguistics, 
and sociocultural anthropology. The course introduces foundational 
concepts, theories, and methods used by anthropologists to examine 
human cultural and biological variation through time and space. 
Emphasis is placed upon how the science of anthropology can be 
applied to help understand and solve contemporary problems.
GEM 6

ANTH-220 Peoples of the World
3 Credits  (formerly ANTH-102)
This course provides a detailed overview of cultural anthropology. 
The course examines foundational concepts, methods, and theories 
used by anthropologists to examine the diversity of cultural prac-
tices and beliefs that exist throughout the world. Topics include: 
language, kinship, religion, magic, witchcraft, political systems, 
gender, and inequality among others. Emphasis is placed upon the 
comparative study of indigenous communities and how the science 
of cultural anthropology can be applied to help understand and 
solve contemporary problems. 
Lecture: 3 hours per week
Recommended: ANTH-100

ANTH-225 Native People of North America
3 Credits                                          (same as AIST-225)
This course provides a general overview of North American Indian 
cultures. The course includes foundational concepts and methods 
used by anthropologists to better understand the diversity of indig-
enous beliefs and practices historically and today. This includes the 
examination of language, religion, subsistence, political systems, 
kinship, political systems, and contemporary issues among others. 
Emphasis is placed upon understanding and solving contemporary 
issues. 
Lecture: 3 hours per week
Recommended: ANTH-100

ANTH-230 Introduction to Archaeology 
3 Credits and World Prehistory
This course provides a detailed overview of world prehistory 
through archaeology. The course introduces foundational concepts, 
methods, and theories used by archaeologists to examine human 
biological and cultural diversity in prehistory. This includes the 

examination of the origin of humans, evidence of first stone tools, 
artifact analysis, dating techniques, origins of agriculture, and the 
rise of early states. Emphasis is placed upon how knowledge gained 
from past human experiences can help us to understand and solve 
contemporary problems.
Seminar: 3 hours per week
Recommended: ANTH-100

ANTH-251 Introduction to Biological Anthropology
3 Credits  (formerly ANTH-101)
This course provides a detailed overview of biological anthropol-
ogy. The course comprises foundational concepts, methods, and 
theories used by anthropologists to better understand human 
biological diversity across time and space. This includes the ex-
amination of evolutionary theory, genetics, comparative anatomy, 
primate studies, and key archaeological finds to evaluate where, 
when, how, and why humans have evolved to be the organisms 
that we are today. Emphasis is placed upon how the science of 
biological anthropology can be applied to help understand and 
solve contemporary problems. 
Lecture: 3 hours per week
Recommended: ANTH-100

ANTH-299 Independent Study: Readings in
3 Credits the History of Anthropology
This course is an individual study in which students complete 
readings from books relating to the development of modern an-
thropological thinking. Students will prepare a document based 
on those readings. 
Instructor Contact: 3 hours per week
Prerequisites: ANTH-220, ANTH-230, ANTH-251 and ENGL-102

ApplieD teChnology

ATEC-110 Successful Job Search
1 Credit 

This course serves as an introduction to the fundamental tech-
niques necessary to gain entry-level employment. Its underlying 
assumption is that it is better to teach someone how to find his 
or her own job, than to find one for that person.  Techniques 
include identifying skills, resumes, interviewing, and conducting 
a successful job search.
Lecture: 1 hour per week

ATEC-117 Occupational Relations and Job Search
2 Credits 

This course is designed to expose students to a variety of skills for 
workplace success. Topics to be discussed include learning styles, 
change, communications, conflict, work teams, leadership, and 
attitude. Students will also explore the fundamental techniques 
necessary to get a job, such as matching skills to job requirements, 
writing resumes and cover letters, and learning strategies for suc-
cessful interviewing.
Lecture: 2 hours per week
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Art AnD Design

ART-100 Survey of Art
3 Credits

This course is designed to create a greater aesthetic understanding 
and appreciation of the various visual arts. Emphasis will be on 
painting, sculpture, architecture, and related art forms. When ap-
propriate, gallery tours, films, and visiting artists will be included. 
A basic understanding of visual art coordinates with the principles 
emphasized in studio art classes. This course is appropriate for both 
non-art students and art majors who wish to view art with greater 
awareness and respond to and evaluate art with approaches that 
are both objective and critically subjective.  
Lecture: 3 hours per week 
GEM 5

ART-101  History of Western Art I
3 Credits

This course offers a historical overview of the development of 
Western visual art in its principal phases from prehistoric societies 
to the 12th century AD. The arts of these cultures will be examined 
through the analysis of major monuments of architecture, sculp-
ture, and painting with specific attention to the communicative 
function of the work of art in relation to its society. ART-101 
expands understanding of the visual arts and the societies that 
produced them, enables the student to make connections to con-
temporary society and culture, and develops aesthetic awareness. 
Lecture: 3 hours per week
Recommended: College level reading and writing skills
GEM 5

ART-102 History of Western Art II
3 Credits

This course offers a historical overview of the development of West-
ern painting, sculpture, and architecture from the Renaissance 
to the present with emphasis on the struggle to find a universal 
and unified visual language for a world of changing values, new 
institutions, and unprecedented diversity. This course develops 
understanding of the parallels and interconnections of visual art 
and the societies that made them. It enables students to view 
creative expression and its communicative function in relation 
to contemporary society and culture. 
Lecture: 3 hours per week
Recommended: College level reading and writing skills 
GEM 5

ART-111 Drawing I
2 Credits

This course offers beginning experiences in the concepts of com-
position, line, value, form, perspective and texture, introduced 
through the use of still life, nature, and the model. The media 
used include charcoal, conte, pencil, and dry pastels. This course is 
also fundamental for the Graphic Design program and for transfer 
programs in fine arts and architecture. The concepts covered in 
this course will help students develop a visual vocabulary as well 
as a heightened ability to “see” and respond creatively.
Lecture/Lab: 4 hours per week 

ART-112 Drawing II
2 Credits

This course is a continuation of ART-111 with an emphasis on 
personal artistic expression and imagery. Students will be exposed 
to a variety of drawing mediums and approaches to the picture 
plane. Traditional, as well as contemporary trends in drawing, 

will be explored.  
Lecture/Lab: 4 hours per week 
Prerequisite: ART-111

ART-121 2D/Design Foundations
3 Credits

This course offers instruction in the design process with consider-
ation of abstract/concrete and intangible/tangible elements. These 
design elements are explored through various media in two-dimen-
sional problems. ART-121 helps students to channel conceptual 
thinking and to organize and master skills of the basic elements 
of art. The course is necessary for the artist/designer in all fields. 
Lecture/Lab: 5 hours per week 

ART-122 3D/Design Foundations
3 Credits

This course offers instruction in the use of basic art fundamentals 
as applied to three-dimensional art work and the creative concepts 
evolving from these properties. This course helps students to 
channel conceptual thinking and organize and master skills of the 
basic elements of art as they relate to three-dimensional expression. 
Design II is important for artists and designers in all fields.
Lecture/Lab: 5 hours per week 

ART-210 Illustration I
2 credits

This course is an introduction to illustration from the perspective 
of a graphic design professional. Particular emphasis is placed 
on how to quickly and efficiently visualize and render objects, 
environments, and figures under real-world constraints of time, 
media, and imagination. This course is a real-media artistic con-
struction course that uses paint, ink, pens, and pencils to teach 
fundamental skill sets that prepare students for subsequent courses 
and digital illustration.
Lecture: 1 hour per week
Lab: 3 hours per week

ART-211 Illustration II
2 credits

This course is a continuation of ART-210, emphasizing the skills 
necessary to creatively solve visual problems and meet deadlines. 
Included will be newspaper illustration, technical illustration, 
literary illustration, and statistical illustration. 
Prerequisite: ART-210
Recommended: ART-111

ART-217 Life Drawing I
3 Credits

This course offers an exploration of various media to develop an 
artistic understanding of the human form. Emphasis will include 
both anatomical analysis and interpretive drawing of the undraped 
and draped model. ART-217 helps to develop eye/hand coordi-
nation that is important for careers in applied arts and fine arts. 
Lecture/Lab: 5 hours per week 
Prerequisites: ART-111 and ART-112

ART-218 Life Drawing II
3 Credits

This course is an exploration in the artistic expression of the draped 
and undraped human form. Included will be drawing in various 
media from the model with an emphasis on personal interpreta-
tion. ART-218 offers a basis for development in any of the visual 
arts. The course equally accommodates the gestural artist and the 
technical illustrator. 
Lecture/Lab: 5 hours per week
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Prerequisites: ART-111 and ART-112

ART-231 Beginning Painting I
3 Credits

This course develops competence with the oil paint medium 
through specific assignments designed to emphasize composition 
and the fundamentals of painting and color.  Attention is given to 
visual thinking, exploration, exposure to materials, and technical 
procedures. The course is structured around individual instruction 
and group critiques. ART-231 helps develop ideas and competence 
with a creative medium. It promotes the articulation of feelings and 
objectives through a descriptive visual vocabulary. Class supplies 
are to be purchased by the student.
Lecture/Lab: 5 hours per week 

ART-232  Beginning Painting II
3 Credits

This course offers additional instruction in the knowledge and 
understanding of the paint medium with special emphasis on 
personal development. The course is structured around personal 
instruction and group critiques. Beginning Painting II encourages 
divergent thinking and different approaches with the medium 
through the presentation of abstract concepts. Class supplies are 
to be purchased by the student.
Lecture/Lab: 5 hours per week  

ART-241 Sculpture I
3 Credits

This course provides an introduction to ideas and materials designed 
to facilitate the student’s response to three-dimensional forms. 
Emphasis is on concepts of modeling, carving, and constructing. 
This course promotes confidence for the three-dimensional artist 
through technical fundamentals. 
Lecture/Lab: 5 hours per week 

ART-242 Sculpture II
3 Credits

This course is a continuation of Sculpture I. The course explores 
problems of greater complexity through both technical and personal 
involvement. The course further develops the necessary skills for 
three-dimensional work. 
Lecture/Lab: 5 hours per week

ART-245 Intermediate Painting I
3 Credits

This course is structured to meet students’ needs and interests 
with an emphasis on creative expression and exploration beyond 
the visual image. The course includes individual instruction and 
group critiques. It promotes an appreciation for the complexity of 
the medium and the range of possibilities associated with it. It is 
intended for the intermediate student who has a firm understanding 
of the properties and fundamentals of this studio discipline. Class 
supplies are to be purchased by the student.
Lecture/Lab: 5 hours per week 
Prerequisite: ART-231 and ART-232 

ART-246 Intermediate Painting II
3 Credits

This course is a continuation of ART-245. The course focuses on 
developing students’ greater understanding of personal intent, 
continuing creative expression, and exploration beyond the visual 
image. The course offers individual instruction and group critiques. 
Class supplies are to be purchased by the student. 
Lecture/Lab: 5 hours per week 
Prerequisites: ART-231 and ART-232

ART-251 Printmaking I
3 Credits

This course explores the relief printmaking processes of woodcut, 
linocut, wood engraving, and collagraph. Emphasis is on devel-
oping compositional and design skills using the various methods, 
techniques, and exploration of materials. Additional focus will 
be placed on the historical influence of each medium and its 
relationship to other artistic expressions. The course is structured 
around individual instruction, group critiques, lectures/slides, 
and studio time. 
Lecture/Lab: 5 hours per week

ART-252 Printmaking II
3 Credits

This course provides additional exploration of the relief print-
making process. While concentrating on linocuts and one other 
medium of choice, the course explores various techniques and 
methods of printmaking. Focus is on developing compositional 
and design skills, using color, and developing personal expression. 
The course is structured around individual instruction, group 
critiques, lectures/slides, and studio time. 
Lecture/Lab: 5 hours per week

ART-253 Letterform Design
2 Credits

This course offers instruction in type styles and design. The course 
includes characteristics of letters in relationship to technical, free 
style, and creative letter rendering as they apply within the graphic 
design and illustration fields. Letterform Design provides a fun-
damental knowledge of hand lettering. 
Lecture/Lab: 4 hours per week 

ART-261 Ceramics I
3 Credits

This course introduces the student to wheel-thrown and handbuilt 
clay forming techniques, ceramic design concepts, and glaze exper-
imentation. Emphasis is on the development of fundamental skills 
and understanding the creative potential of clay. This course helps 
develop sensitivity of design and aesthetics for the clay objects used 
daily. The course enhances an appreciation for the creative process 
and establishes the student as a designer/craftsperson. 
Lecture/Lab: 5 hours per week

ART-262 Ceramics II
3 Credits

This course is a continuation of Ceramics I and is structured to 
develop the creative potential of the student using the medium of 
clay as a vehicle of communication. The course focuses on con-
tinued development of fundamental skills and expressive use of 
materials. Additional emphasis is placed on establishing individual 
design criteria and expanding awareness of aesthetic qualities of 
ceramics as art forms or as utilitarian vessels. This may be repeated 
for a total of 12 credits.
Lecture/Lab: 5 hours per week 
Prerequisite: ART-261 

ART-281 Watercolor I
3 Credits
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This course introduces the student to a water-based medium that 
includes the application of visual and tactile elements and the 
functions of design. Emphasis will be on visual thinking, explora-
tion, exposure to materials, and technical approaches. Individual 
instruction and group critiques are utilized. ART-281 helps to 
develop an appreciation for complexities and the potential for cre-
ative expression. Class supplies are to be purchased by the student.
Lecture/Lab: 5 hours per week 

ART-282 Watercolor II
3 Credits

This course offers additional instruction in watercolor design to 
increase student awareness, knowledge, and understanding of the 
medium’s potential. This course introduces mixed media for the 
purpose of combining with the watercolor medium. Individual ap-
proaches are encouraged and personal development is emphasized. 
This course helps to develop different approaches and divergent 
thinking through the presentation of abstract concepts. Class 
supplies are to be purchased by the student.
Lecture/Lab: 5 hours per week 

ART-285 Professional Practices
3 Credits

This course provides instruction in the business of art, guides in 
the development of portfolios, and requires a final exhibition of 
students’ work. Art students transferring to colleges and universities 
will prepare portfolios, artist statements, and resumes. Moreover, 
students will learn about the business of fine art and design and its 
career options. Each student is expected to conduct both traditional 
and field research, to select from among artwork and completed 
in previous classes for a strong portfolio, to write an essay that 
articulates the artwork’s focus, and to show selected work in a 
group exhibition.
Lecture: 3 hours per week
Prerequisite: Must be an Art major

AutomotiVe teChnology

NOTE: Course enrollment requires prior acceptance into the Auto-
motive Technology program. Successful completion of each semester 
and/or permission of the instructor is required for enrollment in the 
next semester. 

AUTO-105 Orientation, Safety, and
1 Credit General Shop Practices
This course will introduce students to on-campus services including 
the library and College Skills Center. It will teach students about the 
industry, including wages, job opportunities, and the nature of the 
work. This course will also give instruction about safety equipment 
and procedures. Instruction will be given in a variety of general 
shop practices such as drilling and tapping holes and drilling out 
broken bolts. Students will also work on Heli-coils, double flares, 
soldering, and the care of equipment and floors.

AUTO-111 Manual Drive Trains and Axles
2 Credits 
This course discusses the theory and operation of current, manually-
shifted transmissions, transaxles and transfer cases, as well as the 
theory and operation of drive shafts, axles and differentials as used 
with passenger cars and light trucks and SUVs.
Lecture/Lab: 4 hours per week 
Corequisites: AUTO-105, AUTO-119L
Recommended: AUTO-118

AUTO-118 Electrical Systems I
3 Credits 
This course discusses basic electrical and electronic theory, basic 
circuits, circuit repair, and circuit failure. Batteries, starting sys-
tems, charging systems, and testing as applicable to the automotive 
industry will be covered, as well as semiconductors and basic 
computer operations.
Lecture/Lab: 5 hours per week 
Corequisites: AUTO-105, AUTO-119L
Recommended: AUTO-111

AUTO-119L Automotive Lab I
7 Credits 
This course is designed to apply the theory and practices dis-
cussed in the corequisite lecture courses through hands-on tasks. 
Lab activities include, but are not limited to, demonstrations by 
instructor, assigned tasks utilizing tools, equipment on various 
mock up vehicles and components. Other lab activities may 
include familiarization of system operation, research of service 
information, service and repair procedures, as well as component 
and system diagnosis.
Lab: 14 hours per week 
Corequisites: AUTO-105, AUTO-111, AUTO-118

AUTO-124 Brakes, Suspension and Steering
2 Credits 
This course discusses the theory, operation, diagnosis, adjustment 
and repair of current braking, steering, and suspension systems 
as used on current automobiles, light trucks and SUVs. Antilock 
braking systems, stability control systems, tire pressure monitoring 
systems, tire service and wheel alignment will also be covered.
Lecture/Lab: 4 hours per week 
Corequisites: AUTO-129L
Prerequisites: AUTO-105, AUTO-111, AUTO-118, AUTO-119L
Recommended: AUTO-127

AUTO-127 Engine Repair
3 Credits 
This course discusses the theory, operation, diagnosis, adjustment 
and repair of current internal combustion engines as used in pas-
senger cars and light trucks.
Lecture/Lab: 5 hours per week 
Corequisites: AUTO-129L
Prerequisites: AUTO-105, AUTO-111, AUTO-118, AUTO-119L
Recommended: AUTO-124

AUTO-129L Automotive Lab II
7 Credits 
This course is designed to apply the theory and practices dis-
cussed in the corequisite lecture courses through hands-on tasks. 
Lab activities include, but are not limited to, demonstrations by 
instructor, assigned tasks utilizing tools, equipment on various 
mock up and live vehicles and components. Other lab activities 
may include familiarization of system operation, research of service 
information, service and repair procedures, as well as component 
and system diagnosis.
Lab: 14 hours per week 
Corequisites: AUTO-124, AUTO-127
Prerequisites: AUTO-111, AUTO-118, AUTO-119L
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AUTO-231 Engine Performance I
3 Credits 
This course discusses the theory, operation, diagnosis and repair of 
the mechanical, electrical/electronic, fuel, induction, exhaust and 
emission systems of the modern internal combustion engine as 
related to current automobiles, light trucks and SUVs.
Lecture/Lab: 5 hours per week 
Corequisites: AUTO-235L
Prerequisites: AUTO-105, AUTO-111, AUTO-118, AUTO-119L, 
AUTO-124, AUTO-127, AUTO-129L
Recommended: AUTO-233

AUTO-233 Electrical Systems II and HVAC
2 Credits 
This course discusses the theory, operation, diagnosis and repair of 
advanced electrical systems and electronic systems, as related to cur-
rent automobiles, light trucks and SUVs. This course also includes 
the theory, diagnosis, service practices and repair of the current 
automotive air conditioning and automatic temperature control 
systems used with current automobiles, light trucks and SUVs. 
Lecture/Lab: 4 hours per week 
Corequisites: AUTO-235L
Prerequisites: AUTO-105, AUTO-111, AUTO-118, AUTO-119L, 
AUTO-124, AUTO-127, AUTO-129L
Recommended: AUTO-231

AUTO-235L Advanced Automotive Lab III
7 Credits 
This course is designed to apply the theory and practices dis-
cussed in the corequisite lecture courses through hands-on tasks. 
Lab activities include, but are not limited to, demonstrations by 
instructor, assigned tasks utilizing tools, equipment on various 
mock up and live vehicles and components. Other lab activities 
may include familiarization of system operation, research of service 
information, service and repair procedures, as well as component 
and system diagnosis. 
Lab: 14 hours per week 
Corequisites: AUTO-231, AUTO-233
Prerequisites: AUTO-105, AUTO-111, AUTO-118, AUTO-119L, 
AUTO-124, AUTO-127, AUTO-129L

AUTO-241 Automatic Transmissions/Transaxles
3 Credits 
This course discusses the theory, operation, diagnosis and repair 
of current, electronically controlled automatic transmissions and 
transaxles. 
Lecture/Lab: 5 hours per week 
Corequisites: AUTO-245L
Prerequisites: AUTO-105, AUTO-111, AUTO-118, AUTO-119L, 
AUTO-124, AUTO-127, AUTO-129L, AUTO-231, AUTO-233, 
AUTO-235L
Recommended: AUTO-243

AUTO-243 Engine Performance II
2 Credits 
This course focuses on advanced drivability issues that affect engine 
performance. Emphasis will be on diagnostic strategies. Discussions 
will involve the function, diagnosis and repair of current automobile 
systems that affect engine performance and emissions utilizing the 
diagnostic equipment available. This course is designed for students 
to prepare for the ASE L1 - Advanced Level Engine Performance 
certification test. 

Lecture/Lab: 4 hours per week 
Corequisites: AUTO-245L
Prerequisites: AUTO-105, AUTO-111, AUTO-118, AUTO-119L, 
AUTO-124, AUTO-127, AUTO-129L, AUTO-231, AUTO-233, 
AUTO-235L
Recommended: AUTO-241

AUTO-245L Advanced Automotive Lab IV
7 Credits 
This course is designed to apply the theory and practices dis-
cussed in the corequisite lecture courses through hands-on tasks. 
Lab activities include, but are not limited to, demonstrations by 
instructor, assigned tasks utilizing tools, equipment on various 
mock up and live vehicles and components. Other lab activities 
may include familiarization of system operation, research of service 
information, service and repair procedures, as well as component 
and system diagnosis. 
Lab: 14 hours per week 
Corequisites: AUTO-243, AUTO-241
Prerequisites: AUTO-105, AUTO-111, AUTO-118, AUTO-119L, 
AUTO-124, AUTO-127, AUTO-129L, AUTO-231, AUTO-233, 
AUTO-235L

biology

BIOL-100 Fundamentals of Biology
4 Credits

This course provides a general overview of evolution, the five 
kingdoms, DNA, cell structure, genetics, and human systems. 
BIOL-100 is designed to give non-biology majors a better under-
standing and appreciation of the living world. It is not intended 
as a preparation for BIOL-115 or BIOL-175. 
Lecture: 3 hours per week 
Corequisite Lab: 2 hours per week (BIOL-100L)
GEM 4

BIOL-101 Forestry Orientation
1 Credit

This course is an introduction to forestry and related natural 
resources management professions. Students will explore various 
career opportunities in natural resource management.  
Lecture: 1 hour per week 

BIOL-105 Health Talk Seminar Series
1 Credit

This course is a seven evening exploration into conditions which 
affect our health and well being. It is presented in a seminar 
fashion with questions and answers following presentations by 
guest speakers. Seven topics will be selected from subjects such as 
depression, hypertension, cardiovascular disease, stroke, diabetes, 
obesity, arthritis, Parkinson’s disease, food allergies, asthma, os-
teoporosis, multiple sclerosis, eye disorders, back problems, and 
sinus conditions.
Lecture: 14 hours per semester

BIOL-115 Introduction to Life Sciences
4 Credits

This course is an introduction to the fundamental principles that 
govern living organisms, including molecular biology, cell biology, 
homeostasis, reproduction, genetics, and evolution. 
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Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-115L)
Recommended: One year of high school biology or chemistry
GEM 4

BIOL-170 Introductory Foods 
3 Credits 

This course will cover the composition of food and the chemical 
and biological changes that occur in food preparation.
Lecture: 3 hours per week

BIOL-170L Introductory Foods Lab 
1 Credit 

This course is a lab setting to explore the composition of food 
and the chemical and biological properties that occur in food 
preparation.
Lab: 2 hours per week

BIOL-175 Human Biology
4 Credits

This course provides a general overview of the structure, function, 
healthy maintenance, and common diseases of the human body. 
BIOL-175 is designed to give the non-biology major a better un-
derstanding and appreciation of the human body. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-175L)
GEM 4

BIOL-202 General Zoology
4 Credits

This course presents a survey of the animal kingdom from inver-
tebrates through the vertebrates. It includes classification, struc-
ture, physiology, histology, reproduction, embryology, and life 
histories of representative forms of the major animal groups and 
their relationship, application, and economic importance to man. 
This course is often required for students in medicine, dentistry, 
optometry, pharmacy, veterinary medicine, certain forestry options, 
medical technicians, and biology majors. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-202L)
Recommended: BIOL-100 or BIOL-115 
GEM 4

BIOL-203 General Botany
4 Credits

This course is an introduction to the plant kingdom starting with 
the bluegreen algae or cyanobacteria and progressing in an evolu-
tionary fashion through gymnosperms and angiosperms. When 
possible, each group is related to the higher plants. The course 
is designed for individuals pursuing a degree in biology, botany, 
agriculture, or forestry, and for others interested in a survey of the 
plant kingdom. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-203L)
Recommended: BIOL-100 or BIOL-115
GEM 4

BIOL-207 Concepts in Human Nutrition
3 Credits

This course offers instruction in basic nutrition concepts, current 
nutritional controversies, and food selection for individual needs. 
Topics covered include carbohydrates, fats, proteins, vitamins, min-

erals, energy balance, vegetarian diets, product labels and additives, 
life cycle needs, and diets for athletes. Individual dietary habits 
will be closely examined through a self-evaluation of personal diet 
studies. BIOL-207 provides important basic knowledge in making 
personal dietary decisions.  
Lecture: 3 hours per week 

BIOL-221 Forest Ecology (Same as BIOL-231) 
4 Credits

This course is an introduction to the relationships among living 
and non-living components in the environment, including an 
examination of the processes which influence the distribution 
of plant and animal communities. This course exposes students 
to fundamental principles of ecology used in careers in natural 
resource management. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-221L)
Prerequisite: BIOL-115

BIOL-227 Human Anatomy and 
4 Credits Physiology I with Cadaver
This course offers a homeostatic approach to the study of the hu-
man body from the level of the cell to organ systems with emphasis 
on normal structure and function, as well as selected physiological 
imbalances. Systems covered include integument, skeletal, muscu-
lar, and nervous. It is designed primarily for students enrolled in 
health-related fields. Human Anatomy and Physiology will give 
students a strong background in the fundamentals of structure and 
function of the body. All aspects of life processes will be covered 
in a manner that should interest students wishing to take a science 
elective, as well as those in the health-related areas. The laborato-
ry sessions require preserved cat dissection and identification of 
anatomical structures on a prosected cadaver. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-227L)
Recommended: BIOL-100 or BIOL-175
GEM 4

BIOL-228 Human Anatomy and 
4 Credits Physiology II with Cadaver
This course is a continuation of BIOL-227. Systems covered in-
clude cardiovascular, digestive, urinary, respiratory, and reproduc-
tive, as well as the sense organs and metabolism. It is designed for 
students enrolled in health-related fields. This course gives students 
a strong background in the fundamentals of the structure and 
function of the body. All aspects of life processes will be covered in 
a manner which should interest students wishing to take a science 
elective, as well as those in the health-related areas. The labora-
tory sessions require preserved cat dissection and identification of 
anatomical structures on a prosected cadaver. 
Lecture: 3 hours per week 
Prerequisite: BIOL-227
Corequisite Lab: 3 hours per week (BIOL-228L)

BIOL-231 General Ecology (Same as BIOL-221)
4 Credits

This course shows relationships between living and non-living 
components of the environment. It examines the processes which 
influence the distribution of plant and animal communities. It 
provides an exposure to the fundamental principles of ecology in 
natural resource management. This course is designed for forestry 
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and biology majors with applications for pre-agriculture, zoology, 
environmental science, and botany disciplines. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-231L)
Prerequisite: BIOL-100 or BIOL-115

BIOL-241 Systematic Botany
4 Credits

This course offers instruction in plant identification focusing on 
local gymnosperms and spring angiosperms using a recognized 
botanical key. The course includes field trips and a plant collection. 
It is designed for students pursuing a degree in biology, botany, or 
forestry and for those interested in the identification of local plants. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-241L)
Recommended: BIOL-100 or BIOL-115
GEM 4

BIOL-250 General Microbiology
4 Credits

This course is an introductory survey of microorganisms emphasiz-
ing bacteria as examples of all microorganisms and as models for all 
living organisms/cells in regard to structure, physiology, and repro-
duction. This is a fairly rigorous lab course requiring attendance to 
cover various lab skills of media use, culturing, slide-staining, use of 
lab materials, and processes relating to microorganisms. This course 
has applications to programs in life sciences, the medical health 
field, health sciences, agriculture, food industries, pharmaceutical 
industries, environmental science, and laboratory research. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (BIOL-250L)
Recommended: BIOL-100 or BIOL-115; CHEM-101
GEM 4

BIOL-251 Principles of Range Resources
2 Credits Management
This course studies the development of range use, range resource 
management, rangeland vegetation types, current management 
issues, and the relationship of grazing use with other land uses 
and values. 
Lecture: 2 hours per week 
Prerequisite: BIOL-100 or BIOL-115

BIOL-255 Microbial Diseases
3 Credits

This course is a natural extension of any microbiology class em-
phasizing the principles of disease and epidemiology, microbial 
mechanisms of pathogenicity, nonspecific and specific defenses of 
the human host, and a survey of diseases from a human systematic 
approach. This course has applications to programs in life sciences, 
the medical health field, health sciences, agriculture, food industries, 
pharmaceutical industries, environmental science, and laboratory 
research. In exploring the scientific material, application will be 
made to the art, history, literature, human rights issues, religions, 
and socioeconomics for a mature view of the human condition.
Lecture: 3 hours per week
Prerequisite: BIOL-250

BIOL-260 Human Cadaver Prosection I 
2 Credits

This course includes supervised cadaver dissections that will follow 
the sequence of gross anatomy studies observed in BIOL-227 and 
BIOL-228. Dissections for the semester will begin with a review 
of previous cadaver dissections. Cadaver dissection sequencing will 
follow this general outline: torso, upper extremity, lower extremity, 

ventral cavities, head and neck, and finish with the dorsal cavities. 
Fall semester students will present a review of the muscle anatomy 
to the BIOL-227 students. This course is designed to improve 
competency in human gross anatomy.
Lab: 3 hours per week

BIOL-261 Human Cadaver Prosection II 
2 Credits

This course includes supervised cadaver dissections that will follow 
the sequence of gross anatomy studies observed in BIOL-227 
and BIOL-228. Dissections will begin with a review of previous 
cadaver dissections. Cadaver dissection sequencing will follow this 
general outline: torso, upper extremity, lower extremity, ventral 
cavities, head and neck, and finish with the dorsal cavities. Spring 
semester students will present a review of the vascular anatomy 
to the BIOL-228 students. This course is designed to improve 
competency in human gross anatomy.
Lab: 3 hours per week

BIOL-290 Principles of Wildlife Biology
2 Credits

This course introduces the principles of wildlife ecology including 
such topics as basic ecological laws, wildlife biology, and manage-
ment of wildlife populations. 
Lecture: 2 hours per week 
Prerequisite: BIOL-100 or BIOL-115
Recommended: BIOL-202 or BIOL-203 

business ADministrAtion

BUSA-100 Introduction to Computers
3 Credits

This course is the study of computer systems and applications. 
This course includes computer terminology, an introduction to 
computer hardware, application and system software, and Internet 
concepts. It also includes societal issues and concerns of security, 
privacy, computer crime, and viruses. 
Lecture: 3 hours per week

BUSA-101 Introduction to Business
3 Credits

This course is an introductory overview of the organization, func-
tions, and activities of business in contemporary society. Emphasis 
is placed on the terminology necessary to understanding business 
principles and practices. This course also includes an explora-
tion of business environments, human resources, management, 
marketing management, finance, management information tools, 
and international marketing. Focus is on critical factors essential 
to understanding the interdependence between different facets 
of business operations. This course is useful for those who are 
considering a career in business or who want an overview of what 
the study of business encompasses. 
Lecture: 3 hours per week
Recommended: MATH-025

BUSA-180 Personal Finance
1 Credit

This course is designed to empower students to analyze and develop 
their own personal financial plan. Students will be challenged to 
develop solid financial management skills through effective tax and 
savings strategies. Various financing options for large purchases 
such as automobiles and housing will also be discussed, along with 
developing techniques for controlling consumer credit. Students 
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will learn how to evaluate different insurance options including 
life, health, and disability insurance. This course will also include 
some basic stock market strategies, including the choice to invest 
in stocks, mutual funds, or bonds.
Lecture: 15 hours

BUSA-211 Principles of Management
3 Credits 

This course provides an overview of theories and practices of 
management. Topic areas include the evolution and scope of 
management and the universal functions of management including 
planning, organizing, directing, staffing, controlling, coordinating, 
and delegating. Emphasis is also placed on the art of negotiating, 
leadership skills, team performance and productivity, and creative 
problem solving. This course fosters an awareness of the operational 
skills and administrative activities of managers, and it also helps in 
upgrading management skills. 
Lecture: 3 hours per week

BUSA-221 Principles of Marketing
3 Credits

This course is designed to provide an overview of marketing seg-
ments and environments, and marketing mixes. Issues relating to 
product, promotion, pricing, and distribution are discussed. This 
course promotes an awareness of the operational and administra-
tive activities of marketing managers; it also helps in upgrading 
marketing skills. 
Lecture: 3 hours per week

BUSA-234 Ethical Conduct in Business
3 Credits

This course introduces basic business ethical concepts, principles, 
and examples. Topics focus on solving moral dilemmas and intro-
duce the stakeholder and issues management methods as a strategic 
and practical way for applying ethical reasoning in the workplace. 
Emphasis is placed on establishing solid decision criteria, moral 
creativity, and responsibility in ethical reasoning. This course also 
fosters an awareness of corporate responsibility in advertising, 
product safety and liability, and the environment. Timely ethical 
issues such as globalization, discrimination, sexual harassment, and 
whistle-blowing will be discussed as they relate to the workplace.
Lecture: 3 hours per week

BUSA-236 Introduction to Finance
3 Credits

This course provides students with general concepts, processes, 
and tools necessary for the financial management of a business 
enterprise. The course also discusses the financial/business environ-
ment in which an enterprise operates. The course is designed to 
give students with a wide variety of backgrounds and interests a 
foundational knowledge about the world of finance. Topics covered 
include time value of money, risk and return, capital asset pricing 
model (CAPM), cost of capital, and other topics.
Lecture: 3 hours per week
Prerequisite: MATH-108 or an appropriate score on a placement test: 
COMPASS Algebra 50, ACT Math 21, or SAT Math 500

BUSA-240 Computer Systems and 
3 Credits Business Applications 
This course provides applied instruction using computer systems 
and Microsoft Office suite application software within the busi-
ness environment. The course includes both lecture and hands-on 
learning and emphasizes practical concepts of file management; 
the creation of documents using word processing, spreadsheets, 

databases, and presentation software; use of the Internet to access 
and retrieve data; and how various software components work 
together efficiently and effectively. This course is based on hardware 
and software that uses the Windows operating system. 
Lecture: 3 hours per week
Prerequisite: MATH-025 or an appropriate score on a placement test:  
COMPASS Algebra 46, ACT Math 20, or SAT Math 470
Recommended: BUSA-100 or CS-100; CAOT-112

BUSA-250 International Business
3 Credits

This course provides an overview of the international business 
environment and conditions affecting firms that do business 
overseas. The course explores the economic and cultural context 
for global business, cross-border trade and investment, the global 
monetary system, and competition in the global environment. 
The course addresses issues of international marketing, research 
and development, production and operations management, and 
human resource management. This course is useful for those who 
are considering a career in business or who want an overview of 
what the study of international business encompasses.
Lecture: 3 hours per week
Prerequisite: BUSA-101

BUSA-255 E-Commerce
3 Credits

This course covers the business strategies used in e-commerce 
and the technology needs. The course focuses on entry strategies, 
emerging web-based business models, legal and privacy issues, 
online payment systems, as well as contemporary web marketing, 
regulatory, technological, social, and ethical issues. Website de-
velopment processes and website architectures are also presented. 
The course provides a solid foundation in conducting business in 
the networked economy.  Emphasis is placed on online consumer 
behavior, customer service, online order and fulfillment, as well as 
capital and human infrastructure needs to make effective business 
decisions. This course should be of interest to students pursuing 
a career in business or anyone considering launching a web-based 
business, using e-commerce as a component of a traditional 
business or pursuing employment in occupations that involve 
e-commerce activities.
Lecture: 3 hours per week

BUSA-260 Principles of Banking
3 Credits 

This course is an introduction to basic money, banking, and finan-
cial market concepts. The course includes an analysis of financial 
instruments, markets, and interest rates. In addition, depository 
institutions and the financial industry structure is discussed. A brief 
review of bonds and stock and the role the equity markets play in 
the banking sector is included, along with a look at various risk 
management tools such as futures, options, and swaps.
Lecture: 3 hours per week 

BUSA-265 Legal Environment of Business
3 Credits 

This course provides an introduction to the areas of law including 
contracts and torts which apply most closely to businesses. 
Lecture/Lab: 3 hours per week

BUSA-271 Statistical Inference and 
4 Credits Decision Analysis
This course is an introduction to statistical methods used to 
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describe and analyze data. It emphasizes recognizing types of 
problems and their solutions, and provides the student with an 
understanding of probability, decision theory, confidence intervals, 
sampling, hypothesis testing, correlation, regression, and nonpara-
metric techniques. This course is a required course in the Business 
Administration program. Credit is not allowed for both BUSA-271 
and BUSA-251 or MATH-253.
Lecture/Lab: 4 hours per week
Prerequisite: MATH-130, MATH-143, or MATH-147 or an appropriate 
score on a placement test: COMPASS Algebra 62, ACT Math 24, or SAT 
Math 550

BUSA-280 Investment and Retirement Planning
2 Credits

This course will assist students in taking an active role in the plan-
ning process for their retirement. This course evaluates the problems 
associated with accumulating assets for retirement and managing 
assets to create and sustain retirement income. The course takes 
an in-depth look at the various investment products available as 
well as the associated risks. Students will have the opportunity to 
prepare a retirement plan “road map” designed to maximize assets 
and maintain a predetermined standard of living.
Lecture: 30 hours

business leADership

BLDR-105 Customer Service
3 Credits

This course gives participants the foundations for the skills and 
knowledge necessary to work effectively with customers. Topics in-
clude customer behavior, use of technology, diversity in customers, 
managing stress and time, ways to encourage customer loyalty, and 
how to communicate effectively with customers.
Lecture: 3 hours per week

BLDR-110 Supervisory Management
3 Credits

This course provides participants with an understanding of the 
management functions supervisors must perform at work. Par-
ticipants will receive the knowledge and skills they will need to 
help their organization meet today’s challenges and create value 
for their employees.
Lecture: 3 hours per week

BLDR-112 Achieve Global
3 Credits

This course examines the principles and qualities of a good leader. 
This course will provide learners with the skills and strategies re-
quired to solve problems, deal with strong emotions, and handle 
conflicts skillfully and confidently. This course helps learners im-
prove their listening skills and develop speaking techniques and 
strategies that achieve business results. Learners will also identify 
work priorities, set goals, learn ways to manage priorities, and learn 
ways to effectively deal with change.
Lecture: 3 hours per week

BLDR-122 Leadership
3 Credits

This course gives students the skills and tools necessary to begin or 
enhance his or her role as an effective leader. Students will learn how 
to motivate staff, implement mission and core values, demonstrate 
ethical behavior, identify personal leadership style, and examine 
ways to manage change. Students will also learn how to facilitate 
employee development, coach others, and deal with conflict.
Lecture: 3 hours per week

BLDR-132	 Employee	Benefits	and	Compensation
3 Credits

This course focuses on the various components that make up a 
total employee compensation package. Base pay, merit pay, and 
variable pay programs are covered. Students examine benefits 
including government regulations, group welfare plans, pension 
plans, and flexible benefit plans. Students will also explore the 
impact of current trends.
Lecture: 3 hours per week

BLDR-140 Lean I
3 Credits

This course explores the basic concepts of Lean Manufacturing. 
The course provides an overview of lean and examines ways to 
build a lean culture in manufacturing. This course examines the 
use of teams, ways to run effective meetings, and covers the basic 
tools used when implementing lean. Throughout this course, stu-
dents will have an opportunity to use the tools learned to improve 
processes at work.
Lecture/Lab: 60 hours 

BLDR-142 Safety
2 Credits

This course covers the basic of safety in the workplace. Students 
will learn about fire safety, human health and wellbeing, ways to 
control energy, ways to keep customers and employees safe, and 
ways to prevent accidents.
Lecture: 2 hours per week

BLDR-144 Principles of Quality
2 Credits

This course explores the principles of quality including customer 
service, use of teams, and process improvement. Students will 
learn the importance of prevention and of process improvement. 
Students will also learn the principles of ISO and Six Sigma and 
how to incorporate these principles into the workplace.
Lecture: 2 hours per week

BLDR-150 Health Information Technology
3 Credits

This course introduces students to the general components of 
the content, use, and structure of health care data and the health 
information profession. Students will build basic skills in the 
compilation, processing, and maintenance of health records in 
accordance with the standards and regulations governing these 
functions and the use of technology.
Lecture: 3 hours per week

BLDR-160 Business Communications
3 Credits

This course will analyze business situations, determine the specific 
communication strategies required, the audience, and the purpose 
as you prepare the most effective business communication format 
to address the situation. Students will apply concepts to team 
collaboration, various types of business correspondence, report 
writing, and business presentations. 
Lecture: 3 hours per week
Recommended: Proofreading skills, word processing skills, and 
keyboarding skill

BLDR-170 Personal Role in Business Success
2 Credits 
This course assesses the role of business, its internal structures, 
and its relationship to the external environment. Students 
will analyze the supervisor’s role in the functions of business 
management, employee management, and human resources 
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management. Students will also learn the marketing, 
information technology, accounting and finance processes, and 
how they interact and drive business decisions.
Lecture: 2 hours per week

BLDR-214 Budget and Finance
3 Credits

This course examines the methods of budgeting and financing of 
an organization. Topics include financial statement analysis, basic 
accounting terminology, working capital management, and budget 
and trend analysis.
Lecture: 3 hours per week

BLDR-216 Legal Issues for Supervisors
3 Credits

This course provides an overview of the general legal responsibilities 
of an organization. It analyzes the current employment laws in the 
United States and their impact on employers and employees. Stu-
dents will examine the supervisor’s role in dealing with harassment 
and discrimination in the workplace.
Lecture: 3 hours per week

BLDR-222 Project Management
3 Credits

This course is an overview of project management and focuses on 
developing project management skills. These skills will help stu-
dents in their everyday lives as they work with people on projects 
in their organization.
Lecture: 3 hours per week

BLDR-225 Strategic Planning
3 Credits

This course covers the fundamentals of strategic planning to in-
clude ways to carefully and thoroughly examine external threats 
and opportunities and develop strategic plans including organiza-
tion-wide plans with goals and objectives. Participants will learn 
to use strategic thinking in their day-to-day work lives and learn 
how to be part of the strategic planning team. Participants will 
also learn the importance of and ways to carry out and monitor 
the strategic plan.
Lecture: 3 hours per week

BLDR-240 Lean II
3 Credits

This course starts where Lean I left off. Further use of the Lean/Six 
Sigma tools is incorporated into actual work practices. Students 
will learn how to gather data, present data using charts and graphs, 
evaluate data, and make recommended improvements. Students 
will learn how to run a live Lean Team meeting where they will 
present data found in their own company and make recommenda-
tions for improvement.
Lecture/Lab: 60 hours
Prerequisite: BLDR-140

BLDR-242 Inventory and Supply Chain Management
2 Credits

This course covers the basics of supply chain management by ex-
amining ways to control and manage inventory, create flow, and set 
up efficient storage and retrieval systems. This course also examines 
logistics, freight management, and ways to control transportation 
costs. Students will learn how to develop a basic contract with 
vendors and suppliers and practice negotiating skills.
Lecture: 2 hours per week

business mAnAgement

BMGT-210 How to Start a Small Business
1 Credit

This course provides a practical guide to the process of successfully 
launching and growing a small business. The course will cover a 
broad range of topics from opportunity recognition and feasibility 
analysis, assessing the financial viability, developing the necessary 
plans to secure financing and facilities, developing strategies to 
compete in the marketplace, and the process involved to meet the 
challenge of building a new venture team and planning for growth.
Lecture: 15 hours

BMGT-220 Business Plan Development
2 Credits

This course covers the important topic of writing a business plan, 
which is a step that all start-up firms should do. Topics include the 
reasons for writing a business plan, a description of the audience for 
the business plan, what the audience is looking for, and guidelines 
to follow when preparing a written business plan. Students will 
work with an outline for preparing a business plan and develop the 
material for each section and then cover strategies for presenting 
the plan to the target audience.
Lecture: 30 hours

BMGT-230 Introduction to Entrepreneurship
3 Credits

This course gives students an understanding of the entrepreneurial process. It 
will include a discussion of entrepreneurship, the characteristics of successful 
entrepreneurs, the role of entrepreneurship in the economy, and practical 
financial and business considerations for the successful entrepreneur.
Lecture: 3 hours per week

BMGT-256 Problem Solving Through 
3 Credits Team Dynamics
This course explores the creation of teams and their utilization 
to solve problems. Team dynamics and strategies, brainstorming, 
information gathering methods, interpersonal communication, 
interdependence, and synergy are examined. Prior completion of 
other courses is not required.
Lecture: 3 hours per week

BMGT-260 Human Resource Management
3 Credits 

This course is an introducation to human resource management. It 
is designed to give students an overview of the challenges faced by 
an organization in using employees in a legal and ethical manner. 
Emphasis will be placed on the legal issues and ethical dilemmas 
faced by business on a daily basis.  This course will be useful to 
any students contemplating a career in business, as well as others 
who are interested in managing human resources. 
Lecture: 3 hours per week

BMGT-266 Small Business and 
3 Credits Entrepreneurial Management
This course applies management and marketing concepts to plan-
ning, owning, and operating a small business. Topics covered include 
entrepreneurial opportunities, developing a business plan, marketing 
and management, financial management, and the social and legal 
environment of business. A major emphasis is on the business plan. 
Lecture: 3 hours per week
Recommended: Some knowledge of accounting, management, 
and marketing
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business mArketing

BMKT-231 Principles of Retailing
 3 Credits

This course provides an opportunity to explore the strategies and 
practices within retail and service industries. Students begin to de-
velop the skills necessary to make efficient and productive decisions. 
Topics include retail marketing analysis and segmentation, buying 
and selling, inventory planning and control, and price setting and 
adjustment. The focus is on the evaluation of the role of a retail and 
service enterprise within a given economy through self-directed/
team building activities. The course creates an awareness of the 
operational and administrative activities of a marketing manager 
and helps to upgrade marketing skills.
Lecture: 3 hours per week

BMKT-241 Fundamentals of Promotion 
3 Credits and Advertising
This course presents an overview of the basic principles and proce-
dures in promoting a product, service, or idea. Principles covered 
include target marketing positioning, buyer behavior, creative 
development (copy writing, art direction, and production), media 
planning and selection, and measurement of promotional effective-
ness and related cost. Emphasis is placed on small business budgets. 
Lecture: 3 hours per week

BMKT-261 Principles of Professional Selling
3 Credits 
Offered Upon Demand

This course is an introducation to the fundamentals of selling and 
sales management. The course explores the evolution of selling 
techniques, learning selling skills, communicating messages, and 
the buying decision process. Students will learn how to apply a wide 
range of selling skills and how to prepare a sales demonstration. 
There will be some discussion on managing a sales force. 
Lecture: 3 hours per week

CArpentry

NOTE: Course enrollment requires prior acceptance into the Carpen-
try program. Successful completion of each semester and/or permis-
sion of the instructor is required for enrollment in the next semester. 

CARP-141  Introduction to Carpentry and 
3 Credits Construction
This course is an introduction to the carpentry trade and its ap-
plication as a career in the construction industry. Basic building 
materials and construction methods are thoroughly covered in 
preparation for the carpentry program’s construction of NIC’s 
“Really Big Raffle” house. Classroom emphasis is on construction-
related math, reading and interpretation of both commercial and 
residential plans and blueprints, applicable building codes, building 
layout, and sustainable green construction methods. This course 
has a laboratory component that applies classroom curriculum to 
assigned shop projects, includes appropriate local field trips, and 
begins site preparation and layout for the fall and spring semester’s 
class project house.
Lecture: 8 hours per week
Lab: 8 hours per week
Corequisite: CARP-142

CARP-142 Safe and Savvy Tool Use
3 Credits

This course introduces and emphasizes safe and proper use of the 
tools of the carpentry trade. Shop and job-site safety issues are 
thoroughly covered, including developing a class safety plan for 
the year’s construction of NIC’s Really Big Raffle”house. Hand 
tools, hand held power tools, and shop-based bench power tools 
are covered. The laboratory component of CARP-142 includes 
assigned projects in the shop as well as activities on-campus or 
on-site. Laboratory projects are designed to require use of all tools 
and procedures covered in the classroom.
Lecture: 8 hours per week
Lab: 8 hours per week

CARP-143 Blueprints for Carpenters
3 Credits

This course covers detailed interpretations of both residential and 
commercial blueprints, specific engineered shop drawings, models, 
sketches, and other representation of construction projects. Stu-
dents will learn to identify and use critical building information 
contained in the plans, including accurate dimensioning and the 
meanings of architectural notations and symbols, especially as they 
apply to the construction of NIC’s annual Really Big Raffle house, 
the Carpentry program’s main yearly class project. Related and 
required municipal building codes are thoroughly covered as they 
apply to the raffle house construction. Classroom time includes a 
heavy construction math emphasis as the class does materials take-
offs from a variety of plans and creates a materials list and budget 
for the raffle house. Laboratory time is spent practicing house 
layout procedures with a variety of plans, especially the current 
project house plans. On-site, the raffle house is located and laid 
out and preparations are made for excavation. As time permits, 
through the semester students independently plan, sketch, and lay 
out smaller projects and side jobs around the NIC campus and 
local Coeur d’Alene community.
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisites: CARP-141 and CARP-142
Corequisite:s CARP-144, CARP-145, CARP-146, and CARP-147
Note: This course is open to all students with instructor permission.
Recommended: CARP-144 for non-program students

CARP-144 Construction Materials, Equipment, and  
3 Credits Methods I
This course covers a broad range of both current and timeless 
construction materials and methods with emphasis on problem 
solving, tool savvy, and building techniques directly applicable 
to carpentry work on a residential construction site. Classroom 
curriculum includes a text and special calculator, classroom lec-
ture, after-class research and assignments, field trips, websites, 
and visitors from the community and industry. Laboratory time 
consists primarily of building NIC’s Really Big Raffle house, with 
other projects around the NIC campus and local Coeur d’Alene 
community added as time permits. Special attention is given to all 
construction safety issues, especially tool use and OSHA standards. 
Sustainable, energy efficient green building practices are infused 
into all course curriculum.
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisites: CARP-141 and CARP-142
Corequisite:s CARP-143, CARP-145, CARP-146, and CARP-147
Note: This course is open to all students with instructor permission.
Recommended: CARP-143 for non-program students
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CARP-145 All Things Concrete
2 Credits

This course is designed to impart knowledge about the character-
istics of concrete as a building material, and its many forms and 
uses in construction. Concrete’s chemical composition, specific 
terminology, estimating methods, and common related building 
codes are thoroughly covered. Aspects of site preparation, includ-
ing soils and excavation knowledge, are also covered. This course 
is intended to give students the skills and knowledge to construct 
standard forms for footings, foundation stem walls, flatwork, and 
stairs. Skills and methods taught in class are practiced as students 
construct the required concrete forms and then place the concrete 
for NIC’s annual Really Big Raffle house as part of CARP-147 - 
Residential Construction Lab I. Also covered are concrete’s related 
products, including code required steel reinforcement, concrete 
masonry units (CMU’s), insulated concrete forms (ICF’s), and 
decorative concrete products such as stamped and colored concrete, 
manufactured stone veneers, bricks, blocks, and others. Course 
curriculum is delivered through classroom lecture, independent 
student research, class field trips, and cogent Internet websites on 
the carpentry classroom’s big screen.
Lecture: 4 hours per week
Prerequisites: CARP-141 and CARP-142
Corequisite: CARP-147
Recommended: CARP-143 and CARP-144

CARP-146 Framing Applications
2 Credits

This course will teach students how to frame a residential structure 
from the foundation to the roof. Framing terminology, dimensional 
and manufactured lumber, floor frame systems, wall framing, roof 
framing, and truss systems are fully covered. A special construction 
calculator is required and used to determine and lay out walls, rafter 
cuts, and stairs. Advanced green framing techniques are explored 
and emphasized. Classroom topics include applicable building 
codes pertaining to framing, an array of available fastener systems, 
commercial metal stud framing, balloon framing, post and beam 
framing, sustainable green building practices, and the latest and 
greatest in construction methods. Skills, methods, and techniques 
taught in the classroom are practiced on NIC’s annual “Really Big 
Raffle” house as a part of CARP-147 - Construction Methods Lab I.
Lecture: 2 hours per week
Lab: 4 hours per week
Prerequisites: CARP-141, CARP-142, and CARP-145 or instructor 
permission
Corequisites: CARP-143, CARP-144, and CARP-147

CARP-147 Construction Methods Lab I
5 Credits

This course is an on-site, hands-on laboratory application of all 
student learning outcomes from previous and corequisite carpen-
try courses. There is heavy and frequent tool and equipment use, 
climbing of scaffolds and ladders, caring for lumber and other 
building materials, and working in any kind of weather. Safety 
issues and OSHA standards are practiced daily. Students will build 
NIC’s annual “Really Big Raffle” house, with time made for other 
smaller projects and side jobs benefitting the NIC campus and the 
local Coeur d’Alene community. Work is most often completed by 
small groups of students using their own basic tools with ample 
opportunity for both leadership and team player roles. Emphasis 
is placed on real-world construction industry demands for critical 
thinking, problem solving, positive work ethic, and teamwork. Car-
pentry students work alongside hired professional subcontractors 
also working on the house through its construction stages, starting 

with site preparation and excavation, through concrete footings 
and foundation, ending the term with a framed house.
Lab: 10 hours per week
Prerequisites: CARP-141 and CARP-142, or instructor permission
Corequisites: CARP-143, CARP-144, CARP-145, CARP-146

CARP-154 Building Science
4 Credits 
This course considers and studies building structures as 
complete systems that can be built to perform predictably. 
Classroom time will cover issues surrounding building science, 
including but not limited to types and strengths of construction 
materials, insulation, ventilation, rating and testing programs 
for building sustainability and livability and “green” building 
best practices. Special attention is paid to required codes 
and construction techniques as they apply to the carpentry 
program’s class project, NIC’s annual “Really Big Raffle” 
house. The laboratory component of CARP-154 will reinforce 
classroom building science theory with activities that center 
around completing the building envelope, including siding and 
window installation, air-infiltration sealing, and making way for 
professional subcontractors hired to complete the main house 
systems. Students will have ample opportunity to plan, observe 
and participate in all testing and inspection procedures, as 
well as work alongside the hired subs as the “building science” 
specific to the raffle house progresses. Classroom topics will 
closely precede/follow the actual activities and projects at the 
project house. 
Corequisite: CARP-155, CARP-156, CARP-157, and CARP-158 are 
required for students in the Carpentry program.
Note: This course is open to all students with instructor permission.

CARP-155 Construction Materials and Methods II
3 Credits 
This course covers the broad range of both current and timeless 
construction materials and methods introduced in CARP-
144. Emphasis remains on problem solving, tool savvy and 
building techniques directly applicable to carpentry work on a 
construction site, but now especially as it relates to interior and 
exterior finish work, and building science topics. Classroom 
curriculum includes text and special calculators, classroom 
lecture, after-class research and assignments, field trips, on-
line research, and visitors from the community and industry. 
Laboratory time continues to primarily consist of building, but 
especially finishing, NIC’s annual “Really Big Raffle” house. 
Other projects around the NIC campus and local Coeur 
d’Alene community are added as time permits. Special attention 
is given to construction safety issues, especially tool use and 
OSHA standards. Sustainable, energy efficient green building 
practices are infused into all course curriculum. 
Lecture: 2 hours per week
Lab: 2 hours per week
Corequisite: CARP-154, CARP-156, CARP-157, and CARP-158
Prerequisite: CARP-143, CARP-144, CARP-145, CARP-146, and 
CARP-147

CARP-156 Exterior Finish Carpentry
2 Credits 
This course applies exterior building finish theory from other 
or previous CARP courses (CARP-155 and entire first semester 
carpentry classes), directing students’ mental and physical 
efforts at the program project “Really Big Raffle” house. Class 
time will deal with which and how much specific exterior 
building materials will be bought and how the class will install 
them. Particular emphasis will be placed on applicable codes 
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and covenants, strong building science and the most current best 
construction practices. Main theory and activities include closing 
the building envelope, siding and window installation, roofing, 
exterior trim, concrete flatwork prep, decks and whatever else is 
required to complete the project house’s exterior, making it ready 
for the painter (hired subcontractor) and the “Really Big Raffle.” 
Lecture: 2 hours per week
Lab: 4 hours per week
Corequisite: CARP-154, CARP-155, CARP-157, and CARP-158
Prerequisite: CARP-143, CARP-144, CARP-145, CARP-146, and 
CARP-147

CARP-157 Interior Finish Carpentry
2 Credits 
This course applies interior building finish theory from other 
or previous CARP courses (CARP-155 and entire first semester 
carpentry classes), directing students’ mental and physical efforts 
at the the program project “Really Big Raffle” house. Class 
time will deal with which, and how much, specific interior 
finish materials will be bought and how the class will install 
them. Particular emphasis will be placed on applicable codes 
and covenants, strong building science and the most current 
best construction practices. Main theory and activities include 
prepping for sheetrock installation and painting (by others), 
learning about multiple construction trim tools and methods, 
hanging and trimming all doors, observe/assist the cabinet 
installation, lay out and construct stairs as well as whatever else is 
required to complete the project house’s interior making it ready 
for the painter (hired subcontractor) and the “Really Big Raffle.” 
Lecture: 2 hours per week
Lab: 4 hours per week
Corequisite: CARP-154, CARP-155, CARP-156, and CARP-158
Prerequisite: CARP-143, CARP-144, CARP-145, CARP-146, and CARP-147

CARP-158 Construction Methods Lab II
5 Credits 
This course is an on-site, hands-on laboratory application of 
all student learning outcomes from previous and corequisite 
carpentry courses. There is heavy and frequent tool and 
equipment use, climbing of scaffolds and ladders, caring for 
lumber and other building materials, and working in any kind 
of weather. Safety issues and OSHA standards are practiced 
daily. Students will be completing construction of NIC’s annual 
“Really Big Raffle” house, with time made for other smaller 
projects and side jobs benefiting the NIC campus and the local 
Coeur d’Alene community. Work is completed by individual 
and small groups of students using their own basic tools and 
ample opportunity for both leadership and team player roles. 
Emphasis is placed on real-world construction industry demands 
for critical thinking, problem solving, positive work ethic, and 
teamwork. Carpentry students work alongside hired professional 
subcontractors through the project house’s finishing construction 
stages, starting with final “pick-up” framing early in the spring 
semester. This relationship continues through siding, exterior 
finishing, interior door hanging and trimming. The term ends 
with a completed house ready for the “Really Big Raffle” raffle. 
Lab: 10 hours per week
Corequisite: CARP-154, CARP-155, CARP-156, and CARP-157
Prerequisite: CARP-143, CARP-144, CARP-145, CARP-146, and 
CARP-147

CARP-251 Carpentry Management I
4 Credits 
This course consists of weekly theory and field study. Students 
will obtain experience in planning and management of various 
construction projects that are part of the program’s laboratory 

curriculum. Cost and materials estimating, advanced math 
concepts applied to construction projects, worksite issues/ethics, 
advanced communication skills, and construction scheduling 
and estimating are applied under supervision. In addition, 
advanced specialty construction skills will be addressed 
according to students’ individual preferences. Weekly seminars 
will provide opportunities for students to share experiences, 
debrief, and obtain faculty assistance in applying theory 
concepts to field experience. 
Prerequisite: CARP-141, CARP-142, CARP-143, CARP-144, CARP-
145, CARP-146, CARP-147, CARP-154, CARP-155, CARP-156, 
CARP-157 and CARP-158  

CARP-252 Carpentry Management II
4 Credits 

This course provides students with opportunities to further their 
skills in advanced carpentry techniques and to advance their 
supervisory skills through on-site supervision of students in the 
first-year Carpentry program. Students will continue to meet 
weekly to share experiences, debrief, and obtain faculty assistance 
in applying theory concepts to field experience. During their super-
vised experience, students will be evaluated on their performance 
of program outcomes.
Prerequisite: CARP-141, CARP-142, CARP-143, CARP-144, CARP-
145, CARP-146, CARP-147, CARP-154, CARP-155, CARP-156, 
CARP-157 and CARP-158  

Chemistry

CHEM-100 Concepts of  Chemistry I
4 Credits

This course is an introduction to chemistry as it relates to mod-
ern technological society. It is designed for non-science majors 
who would like to learn about chemistry in the context of their 
everyday lives. Upon completion of CHEM-101, CHEM-100 
will count as elective science credits only and will not satisfy core 
lab science credits.   
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (CHEM-100L)
GEM 4

CHEM-101 Introduction to Essentials of 
4 Credits General Chemistry I
This course is a survey of the basic concepts of inorganic chemistry 
that includes quantitative concepts and development of problem 
solving methods. This course is designed for general education 
majors. It can be used by students as preparation for CHEM-111. 
It also satisfies chemistry requirements for allied health majors. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (CHEM-101L)
Prerequisite: MATH-025 or an appropriate score on a placement test:  
COMPASS Algebra 46, ACT Math 20, or SAT Math 470
GEM 4 

CHEM-102 Introduction to Essentials of 
4 Credits General Chemistry II
This course is a continuation of CHEM-101 and surveys basic 
concepts of organic and biochemistry. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (CHEM-102L)
Prerequisite: CHEM-101 or passing scores on an ACS examination held 
during the first week the class meets and an assessment of laboratory skills 
equivalent to CHEM-101L
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CHEM-105 General, Organic, and Biochemistry 
4 Credits 
This course provides a general overview of inorganic, organic, and 
biological chemistry topics with a health care emphasis. CHEM-
105 is designed to provide necessary chemistry background for 
subsequent courses in the health care field. 
Lecture: 3 hours per week 
Corequisite Lab: 3 hours per week (CHEM-105L)
Prerequisite: MATH-025 or an appropriate score on a placement test:  
COMPASS Algebra 46, ACT Math 20, or SAT Math 470

CHEM-111 Principles of General 
5 Credits College Chemistry I
This course is a study of matter and its interactions, including prop-
erties of matter, changes that it undergoes, and energy changes that 
accompany these processes. Emphasis is on concepts and problem 
solving, however many applications are examined. Students enter-
ing CHEM-111 are expected to have some chemistry background. 
This may be satisfied by completing at least one year of high school 
chemistry or CHEM-101. 
Lecture: 4 hours per week 
Corequisite Lab: 3 hours per week (CHEM-111L)
Prerequisite: MATH-108 or an appropriate score on a placement test: 
COMPASS Algebra 50, ACT Math 21, or SAT Math 500
GEM 4

CHEM-112 Principles of General 
5 Credits College Chemistry II
This course is a continuation of a study of matter and its interac-
tions, including properties of matter, changes that it undergoes, 
and energy changes that accompany these processes. Emphasis is 
on concepts and problem solving; however, many applications are 
examined. 
Lecture: 4 hours per week 
Corequisite Lab: 3 hours per week (CHEM-112L) 
Prerequisites: CHEM-111 and CHEM-111L
GEM 4

CHEM-253   Quantitative Analysis
5 Credits

This course is the first course in the study of analytical chemistry 
for scientists. Students who are majoring in the physical or life sci-
ences may take this course as an introduction to the basic concepts 
of quantitative analysis. 
Lecture: 3 hours per week 
Corequisite Lab: 6 hours per week (CHEM-253L)
Prerequisite: CHEM-112 

CHEM-275 Carbon Compounds
3 Credits

This course introduces students to aspects of organic chemistry 
important to life sciences. The course covers the structure, nomen-
clature, and physical properties of organic compounds.
Lecture: 3 hours per week
Prerequisite: CHEM-101 or CHEM-111

CHEM-277 Organic Chemistry I
3 Credits

This course is the first course in a two-semester sequence of a com-
prehensive study of the principles and theories of organic chemistry 
emphasizing the properties, structure, synthesis and reactions of 
organic compounds. 
Lecture: 3 hours per week 

Prerequisite: CHEM-112
Recommended: CHEM-278

CHEM-278 Organic Chemistry I Lab
1 Credit 

This course is the laboratory that accompanies CHEM-277. It is 
an introduction to organic laboratory techniques and spectroscopy, 
including organic compound synthesis. 
Lab: 3 hours per week
Pre/Corequisite: CHEM-277

CHEM-287 Organic Chemistry II
3 Credits

This course is a continuation of CHEM-277 and includes an intro-
duction to biological molecules. 
Lecture: 3 hours per week
Prerequisite: CHEM-277 
Recommended: CHEM-288 

CHEM-288 Organic Chemistry II Lab
1 Credit

This course is the laboratory that accompanies CHEM-287. It is a 
continuation of organic synthesis and spectroscopy. 
Lab: 3 hours per week
Prerequisite: CHEM-278 
Pre/Corequisite: CHEM-287

ChilD DeVelopment

CHD-110 Child Health and Safety
3 Credits

This course introduces the student to essentials in creating a safe 
and healthy environment for young children, birth to age 8, both 
typically and atypically developing. Students will explore both the 
indoor and outdoor environment and learn how to promote health 
and nutrition in the classroom, prevent illnesses and reduce injuries, 
and create mentally healthy environments.
Lecture: 3 hours per week 

CHD-115 Early Childhood Curriculum 
3 Credits

This course will examine the critical role of curriculum in meeting 
the physical, social, emotional, and cognitive needs of typically and 
atypically developing children from birth through age 8. Strate-
gies for creating a child-centered approach to curriculum will be 
practiced including the use of space, materials, relationships, and 
routines. Students will gain experience in observing, assessing, and 
documenting children’s ideas and works. Self reflection and hands-
on learning are vital components of this course. Some class sessions 
will be held at the NIC Children’s Center to facilitate this process. 
Lecture: 3 hours per week
Recommended: CHD-134

CHD-134 Infancy through Middle Childhood 
3 Credits

This course provides an introductory overview of human develop-
ment from conception through middle childhood. Physical, cogni-
tive, and social-emotional development of typically and atypically 
developing children will be examined in the context of biological, 
historical, cultural, and familial influences. 
Lecture: 3 hours per week 
GEM 6
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CHD-150 Professional Partnerships -
3 Credits Families, Schools, and Community
This course will cover the essentials for professionally managing 
an effective early care and education program or classroom by 
developing partnerships among staff, family, and community 
members.  Topics include the design and implementation of 
contracts and policies, record keeping, communication strategies, 
family involvement, professional affiliations, and the importance 
of collaboration to supporting typically and atypically developing 
children and their families. Students will become aware of the 
impact personal attitudes and philosophies have on building part-
nerships, solving problems, and resolving conflicts. Students will 
become familiar with the NAEYC Code of Ethical Conduct and 
its practical application.
Lecture: 3 hours per week 

CHD-165 CDA Professional Portfolio Development
1 Credit 
This course is designed as the final step for individuals working 
in early childhood programs who are preparing to apply for their 
national Child Development Associate (CDA). Participants will 
be guided through the development of the final requirements for 
the Child Development Associate (CDA) credential, including: 
professional portfolio completion, collection of required resources, 
writing of six reflective statements of competence, administration/
summary/reflection of parent questionnaires, and development 
of a professional philosophy statement as outlined by the CDA 
application requirements. Students will also prepare for their CDA 
verification visit, online exam and will finalize their application to 
the National Council for Professional Recognition.
Lecture: 1 hour per week
Pre/Corequisite: CHD-110, CHD-134, CHD-150

CHD-235 Observation and Assessment
3 Credits 

This course provides students with the skills necessary to observe, 
record, and interpret the behavior of young children.
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisite: CHD-134

CHD-243 Early Childhood Education
3 Credits 

This course introduces students to the field of early childhood 
education. Developmentally appropriate practices for programs 
serving both typically and atypically developing children birth 
to age 8 are examined. Topics include curriculum, play theory, 
literacy, behavior guidance, early care, education programs in the 
U.S. and internationally, primary grade education, and working 
with families.
Lecture:  3 hours per week

CHD-254 Child Guidance Theory
3 Credits 

This course examines techniques for understanding and effectively 
guiding the behavior of young children, both typically and atypical-
ly developing. Included are skills for managing classroom situations, 
encouraging conflict resolution, effective use of praise, preventing 
problems, promoting self esteem, and setting individualized goals 
for young children in a classroom setting. 
Lecture: 3 hours per week
Recommended: CHD-134

CHD-298A Child Development Practicum A
3 Credits 

This course offers a supervised experience working with young 
children in the NIC Children’s Center and is the first of three 
practicum experiences for students in the A.A or A.S. Child De-
velopment program. Students gain practical experience planning, 
preparing, and implementing curriculum, practicing behavior 
guidance techniques, working with families, and discussing how 
to meet the individual needs of children with varying abilities. 
Lecture: 4 hours per week
Seminar: 2 hours per week
Prerequisite: CHD-134

CHD-298B Child Development Practicum B
3 Credits 

This course offers continued experience working with young 
children in a supervised setting. Students may be placed in an 
approved off-campus early childhood setting  or continue practice 
at the NIC Children’s Center. Emphasis is on practicing skills in 
curriculum development, behavior guidance, and working with 
families of young children both typically and atypically developing.
Lecture/Lab: 6 hours per week 
Prerequisites: CHD-134 and CHD-298A

CHD-298C Child Development Practicum C
3 Credits

This course is the final experience working directly with young 
children in a supervised setting in the NIC Children’s Center or 
in an approved off-campus setting. Students continue practicing 
skills in curriculum development, behavior guidance, assessment, 
and working with families of young children of varying abilities.
Lecture: 2 hours per week
Lab: 4 hours per week
Prerequisites: CHD-134 and CHD-298B

CHD-298D Child Development Practicum D
5 Credits

This course is intended primarily for those students who have 
completed degree or certificate programs, but need ongoing college 
credit for professional development purposes. This may include 
those professionals seeking CDA Certificate renewal, Head Start 
staff, and community early childhood teachers who have already 
completed child development courses at NIC but need further 
skill and development in a particular domain. Topics of study 
and application will be individualized according to student and 
program need.
Lecture/Lab: 6 hours per week
Prerequisite: CHD-134

CinemA Arts

CINA-126 Film and International Culture
3 Credits                                        (same as HUMS-126) 
This course presents films as artifacts of culture and history, ex-
amines foreign and North American films, and evaluates selected 
critical readings to promote meaningful comparative analysis. It 
focuses on becoming more critically aware of the rich and diverse 
forms of cinematic expression, developing an appreciation for 
responses to visual imagery, and using basic concepts of film 
theory and cultural analysis to enrich the viewing experience. The 
concepts and methods introduced have applications to careers in 
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broadcasting, graphic design, public relations, journalism, and 
corporate communications. 
Lecture: 2 hours per week
Corequisite Lab: 1 hour per week (CINA-126L)
GEM 5

College skills

CSC-013 Reading Comprehension and
3 Credits Vocabulary Development
This course is designed to enhance reading and vocabulary skills 
with an emphasis on comprehension of expressed and implied 
main ideas. The course also focuses on developing vocabulary 
skills including contextual clues, synonyms, antonyms, and affixes. 
Enrollment is based on a COMPASS score of 61–80. This course 
does not fulfill degree requirements.

CSC-043 Reading in Applied Technology
1 Credit 

This course is designed to improve reading skills when using tech-
nical materials. This course emphasizes learning for critical and 
efficient reading, including reading for information, following 
directions, critical reading, checking information, drawing con-
clusions, vocabulary acquisition, and comprehending graphics in 
technical materials. Enrollment is based on a COMPASS score 
below 80.

CSC-100 College Transition
1 Credit

This course is designed to provide the student with a general in-
troduction and transition to the college experience. It will assist 
students in developing a meaningful education plan in accordance 
with their personal values, needs, and career goals. This course will 
orient students to the processes, resources, and multiple services 
available at North Idaho College.
Lecture: 1 hour per week

CSC-104 College Reading
2 Credits

This course is a college-level reading course designed for the skilled 
reader who would like to learn strategies for improving reading 
comprehension, enhancing textbook reading skills, and developing 
flexible reading rates. Reading techniques are applied to reading 
assignments in content areas such as sciences, social sciences, and 
humanities. The course is taught using lecture, computer-aided 
instruction, and small group participation.
Lecture: 2 hours per week
Prerequisite: College-level reading ability verified with appropriate place-
ment test scores

CSC-105 College Study Skills
2 Credits

This course provides instruction and practical study techniques 
essential for academic success. This course emphasizes managing 
time, taking notes, reading textbooks efficiently, and preparing for 
and taking exams.
Lecture: 2 hours per week

CSC-106 College Internet Skills
1 Credit

This course covers the basics of taking an interactive course via the 
Internet. Students will learn how to use NIC’s learning management 
system for Internet classes. This involves developing skills in the 

use of email, online discussion boards, World Wide Web access, 
equipment needs, and navigating an online course. Students will 
analyze the difference between online and traditional courses to 
evaluate his or her learning style in order to develop good aca-
demic skills to succeed in online classes. This course provides an 
excellent opportunity to learn how to navigate classes for future 
Internet coursework.
Lecture: 16 hours

CSC-107 College Educational Technology Skills
1 Credit

This course is designed to introduce students to Dragon Naturally 
Speaking Voice Recognition software and Kurzweil 3000 scan 
and read software. Following the introduction of both programs, 
students will have the choice of focusing on the one program that 
best meets their needs and interests.
Lecture: 16 hours

CSC-108 Tutoring Skills
1 Credit

This course provides an introduction to learning theories, styles, 
and techniques as related to tutoring. Topics will include active lis-
tening, effective questioning, diversity awareness, implementation 
of tutoring strategies, and assessment of learning styles and study 
skills. Participatory classroom activities will be included to develop 
communication, critical thinking, and problem solving skills. This 
course provides participants with leadership and communication 
skills that may be applied throughout the college experience. Stu-
dents do not need to be a peer tutor to be enrolled in this course.
Lecture: 16 hours

CSC-109 TRIO Peer Tutoring, Level I
1 Credit

This course is designed to prepare peer tutors for their role as a 
tutor. This course provides instruction in practical tutoring tech-
niques and processes essential for tutoring success. Students will 
become knowledgeable about tutoring responsibilities, tutoring 
methodology, learning differences, boundaries, and assistive 
technology. Experiential learning activities will be used to develop 
communication, critical thinking, problem solving skills, and 
diversity awareness.
Lecture: 4 hours per day for 1 week

CSC-110 TRIO Peer Tutoring, Level II
1 Credit

This course is designed to prepare peer tutors for their role as 
tutors. This course provides instruction in practical tutoring tech-
niques and processes essential for tutoring success. Students will 
become knowledgeable about tutoring methodology, leadership, 
adult learners, at-risk students, cultural differences, and advanced 
tutoring strategies. Experiential learning activities will be used to 
develop communication, critical thinking, problem solving skills, 
and diversity awareness.
Lecture: 4 hours per day for 1 week
Prerequisite: CSC-109 with a minimum grade of C

CSC-111 TRIO Peer Mentor Training
1 Credit

This course is designed to prepare peer tutors for their role as 
mentors. This course provides instruction in practical mentoring 
techniques and processes essential for mentoring success. Students 
will become knowledgeable about mentoring responsibilities, tu-
toring methodology, learning differences, boundaries, coaching, 
relationships, assistive technology, and campus and community 
resources. Experiential learning activities will be used to develop 
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communication, critical thinking, problem solving skills, and 
diversity awareness.
Lecture: 4 hours per day for 1 week

CSC-112 Student Leadership Development
2 Credits

This course is designed to prepare students for their role as leaders 
on campus. Strengths-based curriculum will help students identify 
their personal strengths in order to increase proficiency and con-
fidence as leaders. Experiential learning activities will be used to 
develop leadership styles, communication skills, diversity awareness, 
and etiquette. Students will learn how these skills are an essential 
part of competent leadership on campus and in the community.

CSC-113 Resident Assistant Training
1 Credit

This course focuses on student development theory and its appli-
cation in a college residence hall setting. The course provides an 
emphasis on the development of leadership styles, peer counseling 
techniques, crisis intervention, and interpersonal communication 
skills.

CSC-114 Career Development and Life Planning
3 Credits

This course provides students with the skills necessary to make 
informed career decisions including identifying and assessing 
individual interests, skills and abilities, values, and preferred job 
characteristics. Students will also examine the world of work, job 
search strategies, and current and future work trends.

Collision repAir teChnology

NOTE: Course enrollment requires prior acceptance into the Collision 
Repair Technology program. Successful completion of each semester 
and/or permission of the instructor is required for enrollment in the 
next semester. 

ACRR-161 Exterior and Interior Renovation 
1 Credit 
This course provides classroom introduction to basic automotive 
refinishing and primarily covers automotive detailing. Automotive 
finishes, products used, and techniques will be covered. Emphasis 
will be placed on prewash, exterior polish, and interior renovation 
of “live” customer vehicles. Health and safety issues will also be 
covered.
Lecture: 6 hours per week for 2 weeks

ACRR-162 Fundamentals of Collision Repair 
4 Credits 

This course provides classroom introduction and discussion related 
to the fundamentals of collision repair, welding, trim and hardware, 
and exterior panel repair for automobiles. Vehicle construction and 
terminology, collision energy management, automotive fasteners, 
and bolt-on replacement parts will also be covered in addition to 
health and safety issues.
Lecture: 6 hours per week for 7 weeks

ACRR-163 Damage Analysis and Small Dent Repair  
2 Credits 

This course provides classroom introduction and discussion to 
automotive refinishing related to straightening and repairing steel, 
body fillers and application techniques, analysis of damage, and 
appropriate repair strategies. Health and safety issues will also be 

covered.
Lecture: 6 hours per week for 3 weeks

ACRR-164	 Introduction	to	Paint	Refinishing	 
1 Credit 

This course provides classroom introduction and discussion related 
to automotive corrosion protection and application, and introduc-
tion to automotive painting fundamentals. Surface preparation, 
masking, finish identification, primers, and fundamentals of paint 
chemistry will also be covered. Health and safety issues will also 
be covered.
Lecture: 6 hours per week for 3 weeks

ACRR-165L Collision Repair Lab I  
6 Credits 

This course features hands-on shop experience in all phases of 
auto refinishing, gas metal arc welding, basic body panel repair 
techniques, fiberglass, and plastic parts repair. Mock-up vehicles 
as well as actual customer work will be utilized. Health and safety 
practices are promoted.
Lab: 19 hours per week for 8 weeks

ACRR-166L Collision Repair Lab II  
5 Credits 

This course is a continuation of the hands-on concepts covered in 
ACRR-165L and includes all phases of auto refinishing, gas metal 
arc welding, basic body panel repair techniques, fiberglass, and 
plastic parts repair. Mock-up vehicles as well as actual customer 
work will be utilized.
Lab: 19 hours per week for 8 weeks

ACRR-171	 Paint	Refinishing	Fundamentals 
3 Credits 
This course provides classroom introduction and discussion related 
to safety and the environment; refinish equipment; and color 
theory, application, tinting, and blending. MSDS, environmental 
laws, and material mixing will also be covered in addition to health 
and safety issues.
Lecture: 6 hours per week for 5 weeks

ACRR-172 Damage Analysis and Estimating 
2 Credits 
This course provides classroom introduction and discussion related 
to vehicle construction and vehicle identification numbers (VIN), 
collision repair estimates, crash manuals, damage analysis, and 
introduction to measuring. Damage reporting, cooling systems, 
air conditioning, and interior analysis will also be covered in ad-
dition to health and safety issues.
Lecture: 6 hours per week for 4 weeks

ACRR-173 Measurement and Structural Analysis 
2 Credits 
This course provides classroom introduction and discussion related 
to damage conditions, point-to-point measuring and three-dimen-
sional measuring, and structural steel parts. Frame sectioning and 
vehicle body assembly will also be covered in addition to health 
and safety issues.
Lecture: 6 hours per week for 4 weeks

ACRR-174 Surface Prep and Adhesive Bonding 
1 Credit 
This course provides classroom introduction and discussion related 
to adhesive bonding, and panel removal and installation will also 
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be covered in addition to health and safety issues.
Lecture: 6 hours per week for 2 weeks

ACRR-175L Collision Repair Lab III 
5 Credits 
This course features hands-on shop experience in all phases of auto 
refinishing, gas metal arc welding, basic body panel repair tech-
niques, and fiberglass and plastic parts repair. Mock-up vehicles 
as well as actual customer work will be utilized. Health and safety 
practices are promoted.
Lab: 19 hours per week for 8 weeks

ACRR-176L Collision Repair Lab IV 
5 Credits 
This course features hands-on shop experience in all phases of 
auto refinishing, gas metal arc welding, basic body panel repair 
techniques, fiberglass, and plastic parts repair. Mock-up vehicles 
as well as actual customer work will be utilized. Health and safety 
practices are promoted.
Lecture: 22.5 hours per week for 8 weeks

CommuniCAtion

COMM-101 Introduction to Speech Communication
3 Credits 

This course introduces students to what communication is and how 
it affects human interaction. Emphasis is on public speaking with 
attention to audience analysis, organizational, and delivery skills. 
The controlled and supportive classroom environment is an ideal 
setting for students to practice and perfect those communication 
skills of effective speaking and critical listening valued in all pro-
fessions, the community, and personal relations. It is, however, a 
complex discipline of reading, writing, research, and  performance.
Lecture: 3 hours per week
Prerequisite: ENGL-099, COMPASS E-Write = 5, COMPASS Writing 
59-67 and Reading 64-79, ACT Writing 16-17 and Reading 16-18, SAT 
Writing 390-420 and Reading 410-440, or SAT Verbal > 410
Recommended: ENGL-101 and college-level reading and writing abilities
GEM 2

COMM-103 Oral Interpretation
3 Credits

This course makes literature come alive through effective reading 
and interpreting is the goal of this course. Students will learn to 
select, analyze, and perform literary pieces including stories, plays, 
poems, and famous orations. 
Lecture: 3 hours per week 

COMM-111  Interview Techniques 
2 Credits

This course provides practical experience in the development of 
interviewing techniques for a variety of settings and career appli-
cations. The process is analyzed and practiced, including setting 
up, conducting, and assessing the interview. Students learn to de-
sign and carry out effective interviews through study and practice 
of the practical “do’s and don’ts” for several types of interviews. 
Skills gained are helpful to those pursuing careers in journalism, 
communications, law enforcement, psychology, oral history, and 
counseling. Use of an audio tape recorder is suggested.
Lecture: 3 hours per week for 14 weeks

COMM-209 Argumentation
3 Credits

This course is an introduction to the principles and practices of 
argumentation as a form of communication. Analysis, reasoning, 
evidence, and refutation skills are stressed. It provides skills in 
reasoned argumentation and is useful for pre-law, business, and 
careers where logical analysis and structured reasoning is stressed.
Lecture: 3 hours per week 
Recommended: COMM-101 and strong college-level reading and 
writing skills

COMM-212 Nonverbal Communication
3 Credits

This course is an introduction to the basic concepts in the study 
of body language, symbols, and various means of communicating 
without using spoken language. The study of nonverbal commu-
nication will help students better understand how people com-
municate in relationships at work and at home, and may create an 
awareness of the student’s own nonverbal communication style.
Lecture: 3 hours per week

COMM-220 Introduction to Intercultural Communication
3 Credits

This course is an introduction to cultural differences and their 
effects on communication. The course attempts to help students 
become more sensitive to the needs of people from other cultures 
with whom we interact. With more diversity in our country, and 
to create and maintain positive relationships with minimal hostility 
and friction, an understanding of how to communicate across 
cultures will prove to be a considerable asset. Communication 
competence with people of other cultures calls for a repertoire of 
communication skills rarely taught in any other college course. 
Lecture: 3 hours per week 
GEM 5

COMM-233 Interpersonal Communication
3 Credits

This course is an introduction to the skills and concepts that im-
pact how people deal on a one-to-one level within interpersonal 
relationships. Emphasis is on self-examination and understanding 
how “I communicate with others” and how that can be improved. 
Students will develop an understanding of how perception, identity 
and gender influence our communication. This is an excellent 
course for developing skills necessary for everyday life where 
relationships must be developed and maintained.
Lecture: 3 hours per week 
GEM 6

COMM-236 Small Group Communication
3 Credits

This course is designed to present the fundamentals of small 
group communication in such a way that the student actually 
experiences the small group process and evaluates his/her own 
and others’ behaviors for success. The course will combine theory 
and practical application.
Lecture: 3 hours per week 

COMM-252 Introduction to Public Relations
3 Credits 
This course examines issues, tasks, and responsibilities of public 
relations practitioners in a variety of professional settings. 
Public relations is a strategic communication process that 
builds mutually beneficial relationships between organizations 
and their publics. This course will cover the theories and 
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foundations of public relations and provide an overview of 
the principles, strategies, and practices of the profession. Legal 
and ethical issues facing public relations professionals will 
also be addressed. Multiple writing assignments address basic 
requirements of public relations professionals. 
Lecture: 3 hours per week 
Prerequisites: COMJ-121, COMJ-140, ENGL-101

Computer AiDeD Design
teChnology

NOTE: Course enrollment requires prior acceptance into the Comput-
er Aided Design Technology program. Successful completion of each 
semester and/or permission of the instructor is required for enrollment 
in the next semester. 

CADT-102A Technical Sketching-Architectural 
2 Credits   Applications
This course is an introduction to architectural design principles 
and applications including terminology and fundamentals, size 
and shape descriptions, projection methods, floor plans, elevation, 
views, and drawing reproduction processes. 
Lecture/Lab: 3 hours per week

CADT-104A CAD Graphics I-Architectural
2 Credits                                                                       Applications    
This course is an introduction to the components utilized in CAD 
technology. The primary focus will be on learning the fundamental 
capabilities of the current CAD program and how it applies to 
architectural design principles and applications. 
Lecture/Lab: 6 hours per week

CADT-104M CAD Graphics I-Mechanical 
2 Credits   Applications      
This course is an introduction to the components utilized in Com-
puter Aided Design (CAD) technology. The primary focus will 
be on learning the fundamental capabilities of the current CAD 
program and how they apply to mechanical design principles and 
applications. Concentrated efforts will be made to stress learning 
2-D CAD commands and the importance of accuracy and clarity 
toward basic drawing solutions. 
Lecture/Lab: 6 hours per week

CADT-105 Descriptive Geometry
3 Credits

This course focuses on developing the knowledge and skills neces-
sary for solving problems using descriptive geometry. Students will 
develop line projections, true size and shape of lines or planes, and 
piercing points of lines and planes in space. In addition, they will 
develop skills in pattern development. 2-D CAD software will be 
used as the instructional platform. Concepts will be reinforced 
through hands-on activities that focus on theories discussed. 
Lecture: 3 hours per week

CADT-106A CAD Graphics II-Architectural 
2 Credits   Applications
This course focuses on learning the advanced capabilities of the 
current CAD program and how it applies to architectural design 
principles and applications. This course is a continuation of CADT-
104A CAD Graphics I - Architectural Applications. 
Lecture/Lab: 6 hours per week
Prerequisite: CADT-104A

CADT-106M CAD Graphics II-Mechanical 
2 Credits   Applications
This course is a continuation of CADT-104M. The primary focus 
will be on learning advanced concepts of the current CAD program 
and how they apply to mechanical design principles and applica-
tions. Concentrated efforts will be made to stress learning CAD 
commands and the importance of accuracy and clarity toward basic 
drawing solutions. 
Lecture/Lab: 6 hours per week
Prerequisite: CADT-104M

CADT-109 Basic Mechanical Design
4 Credits

This course will focus on learning contemporary documentary 
procedures toward 2-D mechanical working drawings in accor-
dance with current industry standards. Students will use 2-D CAD 
software as a design platform. Concentrated efforts will be made to 
stress the importance of accuracy and clarity in mechanical working 
drawings, procedures, and practices. Emphasis will also be placed 
on developing confidence and proficiency in the development of 
contemporary working drawings. In the lecture/lab environment 
students will be presented with hands-on assignments/projects to 
reinforce learning outcomes. 
Lecture/Lab: 4 hours per week
Prerequisites: CADT-104M and CADT-106M or instructor permission

CADT-131 Residential Architecture I
4 Credits

This course is an introduction to residential construction techniques 
including terminology, media, line conventions, architectural 
lettering, scaling, floor plans, elevations, dimensioning techniques 
and building codes. Emphasis is placed on architectural standards. 
Various architectural CAD software applications will be utilized. 
Lecture/Lab: 5 hours per week
Prerequisites: CADT-106A or instructor permission

CADT-133  Commercial Architecture I 
2 Credits  
This course is an introduction to commercial techniques including 
materials, equipment, fixtures, and building codes. Development 
of various working drawings will be included. Various architectural 
software applications will be utilized.
Lecture/Lab: 3 hours per week
Prerequisite: CADT-106A or instructor permission

CADT-201 Architectural Print Reading 
2 Credits and Estimating
This course is an introduction to print reading and interpretation, 
layout, terminology, materials, construction methods, dimensions, 
symbols, building codes, estimating techniques, and methods of 
preparing estimates. 
Lecture: 2 hours per week

CADT-202 Residential Architecture II 
4 Credits  
This course focuses on residential architectural standards, fixtures, 
floor plans, sections, elevations, stairs, roofs, foundations, and 
building codes. Primary focus is on wood construction techniques, 
terminology, and materials. Various architectural CAD software 
applications will be utilized.
Lecture/Lab: 5 hours per week
Prerequisite: CADT-131 or instructor permission
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CADT-203  Commercial Architecture II 
3 Credits  
This course focuses on commercial construction techniques in-
cluding materials, equipment, fixtures, and building codes. De-
velopment of various working drawings will be included. Various 
architectural CAD software applications will be utilized.
Lecture/Lab: 4 hours per week
Prerequisite: CADT-133 or instructor permission

CADT-204 Residential Architecture III 
4 Credits 

This course focuses on advanced residential architectural standards, 
fixtures, floor plans, sections, elevations, stairs, roofs, foundations, 
and building codes. Development of various working drawings 
will be included. Various architectural CAD software applications 
will be utilized.
Lecture/Lab: 5 hours per week
Prerequisite: CADT-202 or instructor permission

CADT-205 Commercial Architecture III
3 Credits

This course focuses on advanced commercial construction tech-
niques including materials, equipment, fixtures, and building 
codes. Development of various working drawings will be included. 
Various architectural CAD software applications will be utilized. 
Lecture/Lab: 4 hours per week
Prerequisite: CADT-203 or instructor permission

CADT-207 Building Design Integration
2 Credits

This course focuses on building design with the integration of 
design principles, structural components and the mechanical, 
electrical and plumbing systems. Development of various working 
drawings will be included. Various architectural software applica-
tions will be utilized. 
Lecture/Lab: 3 hours per week
Corequisite: CADT-204 and CADT-205, or instructor permission

CADT-250 SolidWorks I
2 Credits

This course is an introduction to SolidWorks and presents funda-
mental principles toward feature-based parametric modeling and 
design. Emphasis will be on using basic tools toward the creation 
of parts, assemblies, and drawings. 
Lecture/Lab: 3 hours per week

CADT-252 SolidWorks II
2 Credits 

This course is a continuation of CADT-250 and presents more 
in-depth knowledge with feature-based parametric modeling and 
design. Emphasis will be on parts, assemblies, and drawings. 
Lecture/Lab: 3 hours per week
Prerequisite: CADT-250

CADT-253 Industrial Processes
3 Credits 

This course introduces the product cycle theory in regard to 
Machine Control Processes via CAD/CAM/CAE methodology. 
CADT-253 is an exploratory/hands-on learning environment 
that includes visiting local industries to gain understanding of 
industrial processes and their role in the product cycle process. 
Students will be introduced to rapid-prototyping and produce 
rapid-prototype parts.  
Lecture: 3 hours per week

CADT-254 Power Transmission
3 Credits 

This course is an introduction to kinematic analysis of mechanical 
mechanisms and the transmission of power. Using selected computer 
aided design programs, students will gain understanding of linkages, 
gears, cams, belts, and chain systems.
Lecture: 3 hours per week
Prerequisites: CADT-250, CADT-253, and MCTE-101 or an appropriate 
score on a placement test:  COMPASS Algebra 46, ACT Math 20, or SAT 
Math 470
Corequisites: CADT-257, MATH-143

CADT-255 Geometric Dimensioning and Tolerancing
3 Credits 

This course builds on the knowledge learned in CADT-109. This 
course will focus on geometric dimensioning and tolerancing 
principles and standards as they relate to working drawings. Topics 
include, but are not limited to, symbols, datum selection, feature 
control frames, and related tolerances. Students will learn to inter-
pret and apply geometric dimensioning and tolerancing standards 
to drawings.
Lecture: 3 hours per week
Prerequisites: CADT-109

CADT-257 Advanced Mechanical Design
4 Credits

This course places further emphasis on learning feature-based para-
metric software for the creation of parts, assemblies, and drawings 
while gaining further knowledge in computer aided design technol-
ogy. The primary focus of the course will be in combination of using 
parametric software toward design intent. Students will continue to 
produce actual parts through the cooperation of the NIC Machine 
Technology program and will be expected to choose a final project 
of which they will design, develop, produce working drawings, and 
present to the class for their final grade. This final project will be at 
the student’s own expense. 
Lecture: 4 hours per week
Prerequisites: CADT-255 or instructor permission

CADT-261 Statics and Strengths of Materials
3 Credits

This course introduces the basics of statics and strengths of materials 
without calculus. Students will study stress and strength factors of 
rigid bodies toward practical mechanical design problems. A good 
understanding of algebra and trigonometry, along with a knowledge 
of Microsoft Excel and CAD systems, are recommended to solve a 
variety of problems. 
Lecture: 3 hours per week
Prerequisites: MCTE-101, instructor permission, or an appropriate score 
on a placement test:  COMPASS Algebra 46, ACT Math 20, or SAT 
Math 470

Computer AppliCAtions 

CAPS-112 Keyboarding I 
1 Credit                                           (same as CAOT-112)
This course provides introductory development of basic keyboarding 
skills. It proceeds from basic alphabetic keyboarding through nu-
meric and symbolic keyboarding. Emphasis is placed on developing 
touch control of the keyboard using proper keyboarding techniques 
and building speed and accuracy. This is an important course for 
those who want to learn to key by touch and is especially useful for 
word processing. 
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CAPS-113 Keyboarding II 
1 Credit                                           (same as CAOT-113) 
This course is a continuation of CAPS-112. Emphasis is placed on 
improving keystroke efficiency and on reinforcing and building 
keying speed and accuracy. 
Prerequisite: CAPS-112; Students may enroll and complete these courses 
during the same semester.

CAPS-115 Outlook
1 Credit                                           (same as CAOT-115) 
This course will introduce the functions used in Microsoft Outlook 
including email messages, calendar, contacts, tasks, journals, and 
notes. This course is based on hardware and software that uses the 
Windows operating system. 

CAPS-120 Word Processing/Word I 
1 Credit                                          (same as CAOT-120) 
This course provides an introduction to word processing fundamen-
tals in a hands-on environment with business-oriented examples. It 
includes creating, storing, retrieving, editing, printing, formatting 
paragraphs and documents, and tables. This is a valuable course for 
those who want to learn how to use word processing software. This 
course is based on hardware and software that uses the Windows 
operating system. 
Recommended: CAPS-112 or CAOT-112

CAPS-121 Word Processing/Word II 
1 Credit                                          (same as CAOT-121)
This course is a continuation of CAPS-120. This course provides 
additional word processing functions, including graphics, themes 
and building blocks, merging, styles, templates, and developing 
multi-page documents. This course is based on hardware and 
software that uses the Windows operating system. 
Prerequisites: CAPS-112 or CAOT-112 and CAPS-120 or CAOT-120; 
Students may enroll and complete these courses during the same semester.

CAPS-122 Word Processing/Word III
1 Credit                                          (same as CAOT-122) 
This course is a continuation of CAPS-121. This course provides 
instruction in advanced word processing functions including 
working with references, integrating Word with other programs, 
advanced graphics, forms, collaboration, and customizing Word. 
This course is based on hardware and software that uses the Win-
dows operating system. 
Prerequisite: CAPS-112 or CAOT-112 and CAPS-121 or CAPT-121; 
Students may enroll and complete these courses during the same semester.

CAPS-130 Spreadsheets/Excel I 
1 Credit                                          (same as CAOT-130)
This course is an introduction to spreadsheet fundamentals. This is 
a hands-on class that includes basic spreadsheet construction and 
formatting, formulas and functions, charts, and basic data analysis. 
Some computer knowledge and basic math skills are recommended. 
This course is based on hardware and software that uses the Win-
dows operating system. 

CAPS-131 Spreadsheets/Excel II
1 Credit                                          (same as CAOT-131) 
This course is a continuation of CAPS-130. This course provides 
additional spreadsheets functions including managing workbook 
data, using tables, analyzing table data, automating worksheet tasks, 
enhancing charts, sharing files, and incorporating web information. 
This course is based on hardware and software that uses the Win-

dows operating system. 
Prerequisite: CAPS-130 or CAOT-130; Students may enroll and complete 
these courses during the same semester.

CAPS-132 Spreadsheets/Excel III
1 Credit                                          (same as CAOT-132)
This course is a continuation of CAPS-131. This course provides 
additional spreadsheets functions including using what-if analyses, 
pivot tables, importing and exporting data, advanced worksheet 
management, and macros. This course is based on hardware and 
software that uses the Windows operating system. 
Prerequisite: CAPS-131 or CAOT-131; Students may enroll and complete 
these courses during the same semester.

CAPS-140 Database/Access I 
1 Credit                                          (same as CAOT-140)
This course is an introduction to database management fundamen-
tals. This is a hands-on course that includes basic skills for designing 
and manipulating a database, building and using queries, sorting 
and editing records, using forms and reports, and introduces data-
base relationships. This course is based on hardware and software 
that uses the Windows operating system. 

CAPS-141 Database/Access II
1 Credit                                          (same as CAOT-141)
This course is a continuation of CAPS-140. This hands-on course 
includes intermediate skills in database management software 
including advanced query, forms, and reports; importing and ex-
porting data; working with wizards and design view; and analyzing 
data. This course is based on hardware and software that uses the 
Windows operating system. 
Prerequisite: CAPS-140  or CAOT-140; Students may enroll and complete 
these courses during the same semester.

CAPS-142 Database/Access III
1 Credit                                          (same as CAOT-142)
This course is a continuation of CAPS-141. This hands-on course  
includes advanced skills in database management software including 
advanced reports, managing database objectives, macros, modules, 
and maintaining a database. This course is based on hardware and 
software that uses the Windows operating system. 
Prerequisite: CAPS-141 or CAOT-141; Students may enroll and complete 
these courses during the same semester.

CAPS-150 PowerPoint 
1 Credit                                          (same as CAOT-150)
This course provides an introduction to presentation software 
fundamentals using PowerPoint. A hands-on course that uses 
business-oriented examples, it includes planning, creating, storing, 
retrieving, editing, formatting, and viewing presentations. This is a 
valuable course for those who want to learn how to use presentation 
software. This course is based on hardware and software that uses 
the Windows operating system. 
Recommended: Some keyboarding proficiency

CAPS-160 Desktop Publishing/Publisher I
1 Credit                                          (same as CAOT-160)
This course provides an introduction to desktop publishing funda-
mentals using Microsoft Publisher. A hands-on course, it includes 
creating, storing, retrieving, editing, and printing business publi-
cations. This course is based on hardware and software that uses 
the Windows operating system. 
Recommended: Some keyboarding proficiency
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CAPS-161 Desktop Publishing/Publisher II
1 Credit                                          (same as CAOT-161)
This course is a continuation of CAPS-160. This course will take an 
intermediate look at desktop publishing using Microsoft Publisher. 
This course is hands-on and will further explore desktop publishing 
techniques and terminology. This is a valuable course for those who 
create in-house publications. This course is based on hardware and 
software that uses the Windows operating system. 
Prerequisite: CAPS-160 or CAOT-160; Students may enroll and complete 
these courses during the same semester.

Computer AppliCAtions 
offiCe teChnology

CAOT-102 Introduction to 
1 Credit Computers for Seniors II 
This course covers intermediate understanding and use of the 
computer for word processing and spreadsheets and beginning 
presentations. This course will include a further understanding 
of text and graphics in Word, and understanding and using for-
mulas and functions in Excel, and using PowerPoint templates 
and customizing slide shows. A hands-on course using real-world 
applications and uses, it is a valuable course for those who want to 
gain an intermediate knowledge of technology. 
Recommended: CAOT-101

CAOT-110 Windows I 
1 Credit

This course provides an introduction to the Windows operating 
system. The course includes utilizing and controlling windows, 
Help, file management using My Computer and Windows Explorer, 
sharing data between applications, printing using Print Manager, 
and working with the Control Panel. This course is useful for any-
one who wants to learn how to use Windows software. 
Recommended: Basic keyboarding

CAOT-111 Windows II 
1 Credit

This course is a continuation of CAOT-110. It is a valuable resource 
for those who are looking to enhance their operating system experi-
ence with tips and tricks to add to the usefulness of their Windows 
knowledge. This course is intended to provide students with the 
ability to become comfortable using the Windows operating system 
for personal and business reasons. A hands-on course using real 
-world personal and business functions, it is a valuable course for 
those who want to gain more extensive knowledge of the current 
Windows technology.
Prerequisite: CAOT-110; Students may enroll and complete these courses 
during the same semester.

CAOT-112 Keyboarding I 
1 Credit

This course provides introductory development of basic keyboard-
ing skills. It proceeds from basic alphabetic keyboarding through 
numeric and symbolic keyboarding. Emphasis is placed on devel-
oping touch control of the keyboard using proper keyboarding 
techniques and building speed and accuracy. 
Prerequisite: Must be a professional-technical student

CAOT-113 Keyboarding II 
1 Credit

This course is a continuation of CAOT-112. Emphasis is placed 
on improving keystroke efficiency and on reinforcing and building 
keying speed and accuracy. 

Prerequisite: CAOT-112 and must be a professional-technical student. 
Students may enroll and complete these courses during the same semester.

CAOT-114 Internet I 
1 Credit

This course will cover use of the Internet including information 
about the World Wide Web, connecting to and researching on 
the Internet, using email, exploring blogs, exploring copyright 
issues, and privacy and security concerns. This course is intended 
to provide students with the ability to become comfortable using 
the Internet for personal and business reasons. This is a hands-on 
course using real-world personal and business websites and is a 
valuable course for those who want to gain a beginning knowledge 
of current Internet technology. 
Prerequisite: Must be a professional-technical student

CAOT-115 Outlook
1 Credit

This course will introduce the functions used in Microsoft Outlook 
including email messages, calendar, contacts, tasks, journals, and 
notes. This course is based on hardware and software that uses the 
Windows operating system. 
Prerequisite: Must be a professional-technical student

CAOT-120 Word Processing/Word I 
1 Credit

This course provides an introduction to word processing fundamen-
tals in a hands-on environment with business-oriented examples. It 
includes creating, storing, retrieving, editing, printing, formatting 
paragraphs and documents, and tables. This is a valuable course for 
those who want to learn how to use word processing software. This 
course is based on hardware and software that uses the Windows 
operating system. 
Prerequisite: Must be a professional-technical student
Recommended: CAOT-112

CAOT-121 Word Processing/Word II 
1 Credit 

This course is a continuation of CAOT-120. This course provides 
additional word processing functions, including graphics, themes 
and building blocks, merging, styles, templates, and developing 
multi-page documents. This course is based on hardware and soft-
ware that uses the Windows operating system. 
Prerequisites: CAOT-112 and CAOT-120 and must be a professional-
technical student. Students may enroll and complete these courses during 
the same semester.

CAOT-122 Word Processing/Word III
1 Credit 

This course is a continuation of CAOT-121. This course provides 
instruction in advanced word processing functions including 
working with references, integrating Word with other programs, 
advanced graphics, forms, collaboration, and customizing Word. 
This course is based on hardware and software that uses the Win-
dows operating system. 
Prerequisite: CAOT-112 and CAOT-121 and must be a professional-
technical student. Students may enroll and complete these courses during 
the same semester.

CAOT-130 Spreadsheets/Excel I 
1 Credit 

This course is an introduction to spreadsheet fundamentals. This is 
a hands-on class that includes basic spreadsheet construction and 
formatting, formulas and functions, charts, and basic data analysis. 
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Prerequisite: Must be a professional-technical student
Recommended: Some keyboarding proficiency

CAOT-160 Desktop Publishing/Publisher I
1 Credit

This course provides an introduction to desktop publishing funda-
mentals using Microsoft Publisher. A hands-on course, it includes 
creating, storing, retrieving, editing, and printing business publi-
cations. This course is based on hardware and software that uses 
the Windows operating system. 
Prerequisite: Must be a professional-technical student
Recommended: Some keyboarding proficiency

CAOT-161 Desktop Publishing/Publisher II
1 Credit

This course is a continuation of CAOT-160. This course will take an 
intermediate look at desktop publishing using Microsoft Publisher. 
This course is hands-on and will further explore desktop publishing 
techniques and terminology. This is a valuable course for those who 
create in-house publications. This course is based on hardware and 
software that uses the Windows operating system. 
Prerequisite: CAOT-160 and must be a professional-technical student. 
Students may enroll and complete these courses during the same semester.

CAOT-162 Introduction to 
2 Credits Computer Applications
This course is a rich interactive learning experience designed to give 
students the basic tools and aptitudes they need to meet today’s 
technology challenges. This course explores how computers and 
their peripheral devices work and the capabilities of software to meet 
the needs of the user. Emphasis is placed on the use of computers 
to manage information for personal and processional uses. Software 
applications in word processing, spreadsheets, and databases are used 
during the semester. Lab assignments using software applications 
are a major portion of the course requirement. 

CAOT-164  Computer Fundamentals for 
1 Credit Tech Programs
This course covers basic computer concepts including computer 
hardware, computer software, and using an operating system. 
Emphasis will be placed on current industry-recognized business 
applications. Students will become familiar with the basic opera-
tions and performance of personal computers. This course is based 
on hardware and software that uses the Windows operating system.
Lecture: 1 hour per week

CAOT-165 Productivity Software 
1 Credit for Tech Programs
This course covers productivity software based on Microsoft Office 
including common program functions, word processing func-
tions, spreadsheet functions, and presentation software functions. 
Emphasis will be placed on current industry-recognized business 
applications. This course is based on hardware and software that 
uses the Windows operating system.

CAOT-166  Living Online for Tech Programs
1 Credit

This course covers the basics of the Internet, including networks and 
the Internet, email, using the Internet, and the impact of computing 
and the Internet on society. Emphasis will be placed on current 
industry-recognized business applications. This course is based on 
hardware and software that uses the Windows operating system.
Lecture: 1 hour per week

Some computer knowledge and basic math skills are recommend-
ed. This course is based on hardware and software that uses the 
Windows operating system. 
Prerequisite: Must be a professional-technical student

CAOT-131 Spreadsheets/Excel II
1 Credit 

This course is a continuation of CAOT-130. This course provides 
additional spreadsheets functions including managing workbook 
data, using tables, analyzing table data, automating worksheet tasks, 
enhancing charts, sharing files, and incorporating web information. 
This course is based on hardware and software that uses the Win-
dows operating system. 
Prerequisite: CAOT-130 and must be a professional-technical student. 
Students may enroll and complete these courses during the same semester.

CAOT-132 Spreadsheets/Excel III
1 Credit 

This course is a continuation of CAOT-131. This course provides 
additional spreadsheets functions including using what-if analyses, 
pivot tables, importing and exporting data, advanced worksheet 
management, and macros. This course is based on hardware and 
software that uses the Windows operating system. 
Prerequisite: CAOT-131 and must be a professional-technical student. 
Students may enroll and complete these courses during the same semester.

CAOT-140 Database/Access I 
1 Credit

This course is an introduction to database management fundamen-
tals. This is a hands-on course that includes basic skills for designing 
and manipulating a database, building and using queries, sorting 
and editing records, using forms and reports, and introduces data-
base relationships. This course is based on hardware and software 
that uses the Windows operating system. 
Prerequisite: Must be a professional-technical student

CAOT-141 Database/Access II
1 Credit

This course is a continuation of CAOT-140. This hands-on course 
includes intermediate skills in database management software 
including advanced query, forms, and reports; importing and ex-
porting data; working with wizards and design view; and analyzing 
data. This course is based on hardware and software that uses the 
Windows operating system. 
Prerequisite: CAOT-140 and must be a professional-technical student. 
Students may enroll and complete these courses during the same semester.

CAOT-142 Database/Access III
1 Credit

This course is a continuation of CAOT-141. This hands-on course  
includes advanced skills in database management software including 
advanced reports, managing database objectives, macros, modules, 
and maintaining a database. This course is based on hardware and 
software that uses the Windows operating system. 
Prerequisite: CAOT-141 and must be a professional-technical student. 
Students may enroll and complete these courses during the same semester.

CAOT-150 PowerPoint 
1 Credit

This course provides an introduction to presentation software 
fundamentals using PowerPoint. A hands-on course that uses 
business-oriented examples, it includes planning, creating, storing, 
retrieving, editing, formatting, and viewing presentations. This 
course is based on hardware and software that uses the Windows 
operating system. 
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CAOT-168		 Integrated	Medical	Office	Software
3 Credits

This course presents the use of an integrated medical practice 
management and electronic health record system (PM/EHR) in a 
medical office setting. Students first learn the conceptual framework 
both for medical billing and for the use of electronic health records 
in medical documentation and patient management. By working 
through exercises of increasing difficulty that simulate use of a 
PM/EHR, students develop transferable skills needed to manage 
the required software tasks across the total patient encounter. 
Concepts learned in this course are general enough to cover most 
integrated medical software packages, and students who complete 
this course should be able to use other brands of software with 
minimum training. 
Lecture: 3 hours per week
Prerequisite: CAOT-112

CAOT-179 Medical Terminology
2 Credits 

This course is a comprehensive introduction to terminology used 
in the medical field. Taking a body systems approach, emphasis is 
placed on anatomy and physiology, abnormal conditions, diagnos-
tic and surgical procedures, as well as medical roots, prefixes, and 
suffixes. Skill emphasis is placed on defining medical terms and 
abbreviations, understanding basic human anatomy, and spelling 
of medical terms.
Lecture/Lab: 2 hours per week

CAOT-180 Legal Issues in Health Care
1 Credit 

This course provides an overview of the laws and ethical issues 
relevant to medical careers. Topics include medical practice acts 
and boards, risk management, basic elements of contract law, pro-
fessional liability and medical malpractice, privacy, confidentiality 
and privileged communications, medical records and informed 
consent, and workplace legalities. 

CAOT-183 Business Editing and Proofreading
3 Credits 

This course deals with the principles of English grammar, punc-
tuation, sentence structure, and usage necessary for preparation of 
all business communications with an emphasis on proofreading, 
spelling, and editing documents. It is also useful for students who 
need to apply correct rules or the mechanics of our language to 
written communications.
Lecture: 3 hours per week

CAOT-184 Records Systems Management
3 Credits 

This course provides instruction in the management of manual and 
electronic records. The life cycle of records from creation through 
disposal or permanent retention is covered. Emphasis is placed 
on the classification of records, application of the ARMA filing 
rules, the organization and management of manual and electronic 
information, types of records storage facilities, the importance of 
records retention programs, and the necessity of providing for the 
safety and security of information. The use of manual, mechani-
cal, and automated methods of information storage and retrieval 
including micrographic and optical disk storage is also discussed. 
Lecture: 3 hours per week
Prerequisite: CAOT-140
Pre/Corequisite: CAOT-120

CAOT-186 Medical Coding 
3 Credits 

This course is designed to help learners master the complexity 
of medical coding. Using the Current Procedural Terminology 
(CPT) and the International Classification of Diseases - Clinical 
Modification (ICD-9-CM) coding books, students will transform 
written descriptions of diseases, injuries, and procedures into 
numeric designations. Exercises will cover all medical specialties 
including dermatology, cardiology, primary care, and orthopedics 
and addresses the common coding problems encountered in the 
real world. Skill emphasis is placed on knowledge of coding theories 
and practical coding applications. 
Prerequisite: CAOT-179 or instructor permission

CAOT-190	 Office	Specialist/
1 Credit Receptionist Internship 
This course provides supervised training in office skills through 
on-the-job experience. It provides a practical application of office 
skills learned in the Office Specialist/Receptionist program. Students 
work in an office environment six hours per week for eight weeks. 
Instructor permission is required.
On-the-Job Activities: 6 hours per week for 8 weeks

CAOT-191 Medical Receptionist Internship I 
3 Credits 

This course provides supervised training in medical receptionist 
skills through on-the-job experience in a medical-related office. It 
provides a practical application of medical receptionist skills as part 
of the learning process and involves approximately nine hours per 
week of in-office work. 
In-Office Work: 9 hours per week
Prerequisites: CAOT-179 and CAOT-212 and instructor permission

CAOT-205 Machine Transcription/
2 Credits Document Formatting
This course is an introduction to machine transcription and doc-
ument formatting including formatting business documents such 
as letters, memos, reports, agendas, itineraries, and news releases. 
Students prepare documents by listening to recorded dictation 
and transcribing the dictation using word processing software. 
Development of good listening skills is stressed. Emphasis is placed 
on developing proofreading and editing skills to produce mailable 
documents. 
Prerequisites: CAOT-113 and CAOT-120
Recommended: CAOT-183

CAOT-210	 Office	Procedures	
3 Credits 

This course is designed to provide students with the information 
necessary to be successful in today’s rapidly changing office envi-
ronment. In addition to providing students with opportunities to 
practice and use previously learned skills and abilities, topics include 
office technology; the global economy; increased diversity in the 
workplace; career planning and preparation; the importance of 
interpersonal, oral, and written communication skills; teamwork; 
critical thinking skills; ethical issues in the work environment; 
learning and applying effective telephone techniques; handling of-
fice callers; scheduling appointments, meetings, and conferences; 
making travel arrangements; handling the office mail; and stress 
and time management. 
Lecture: 3 hours per week
Pre/Corequisite: CAOT-120
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CAOT-211 Machine Transcription/
1 Credit Document Formatting I
This course is an introduction to machine transcription and docu-
ment formatting including formatting letters and memos. Students 
prepare business documents by listening to recorded dictation and 
transcribing the dictation using word processing software. Devel-
opment of good listening skills is stressed. Emphasis is placed on 
developing proofreading and editing skills to produce mailable 
documents. 
Prerequisites: CAOT-113 and CAOT-120 
Recommended: CAOT-183

CAOT-212 Machine Transcription/
1 Credit Document Formatting II
This course is a continuation of CAOT-211. Students will enhance 
their machine transcription and document formatting skills and 
knowledge by formatting complex documents such as two-page 
letters, reports, agendas, itineraries, and news releases. Students 
prepare business documents by listening to recorded dictation 
and transcribing the dictation using word processing software. 
Development of good listening skills is stressed. Emphasis is placed 
on developing proofreading and editing skills to produce mailable 
documents.   
Prerequisite: CAOT-211; Students may enroll and complete these courses 
during the same semester. 

CAOT-213 Legal Transcription I
1 Credit 

This course provides an introduction to the transcribing and format-
ting of the legal documents required in different substantive areas 
of law. Legal procedures required for these different types of law 
are also emphasized. CAOT-213 is the first credit of a two-credit 
sequence of legal transcription courses and covers documents and 
procedures required in basic civil litigation and correspondence. 
Prerequisites: CAOT-212 and PLEG-106

CAOT-214 Legal Transcription II
1 Credit 

This course is a continuation of CAOT-213. CAOT-214 is the 
second credit of a three-credit sequence of legal transcription 
courses and covers documents and procedures required in basic 
probate and family law. 
Prerequisite: CAOT-213; Students may enroll and complete these courses 
during the same semester. 

CAOT-216 Medical Transcription I
1 Credit 

This course is an introduction to transcribing recorded medical 
dictation and covers basic reports used in the medical field, related 
medical terminology, use of reference material, and specialized rules 
of grammar and punctuation peculiar to dictated medical reports. 
Emphasis is on the importance of correct usage of medical terms 
with an introduction to proofreading and editing of medical reports. 
Medical reports will be transcribed from four individual case stud-
ies covering the reproductive, musculoskeletal, cardiopulmonary, 
and integumentary body systems. Application testing is completed 
under timed conditions. 
Prerequisites: CAOT-179 and CAOT-212

CAOT-217 Medical Transcription II
1 Credit 

This course is a continuation of CAOT-216. Medical reports 

will be transcribed from six individual case studies covering the 
urinary, nervous, digestive, endocrine, lymphatic, and respiratory 
body systems. 
Prerequisite: CAOT-216; Students may enroll and complete these courses 
during the same semester. 

CAOT-218 Medical Transcription III
1 Credit 

This course builds on the foundation laid in the Medical Tran-
scription 1 and 2 courses and bridges the gap between the typically 
easy-to-understand dictation in the beginning transcription course 
and the difficult, often indistinct, dictation heard in the work 
environment of a medical transcriptionist. Emphasis is on proof-
reading and editing of medical reports, knowledge of abbreviations 
used in a variety of medical specialties, and speed and accuracy of 
transcription. Application testing is completed under timed con-
ditions. Medical specialty areas covered include surgery, cardiology, 
diagnostic imaging/interventional radiology, pathology, obstetrics/
gynecology, orthopedics, and gastroenterology. 
Prerequisite: CAOT-217; Students may enroll and complete these courses 
during the same semester.

CAOT-219 Medical Transcription IV
1 Credit 

This course is a continuation of CAOT-218. Medical specialty 
areas covered include respiratory/pulmonary medicine, urology/
nephrology, oncology, hematology/infectious diseases, neurology/
neurosurgery, plastic surgery, pediatrics/neonatology, otorhinolar-
yngology, ophthalmology, psychiatry, and dentistry/oral surgery. 
Prerequisite: CAOT-218; Students may enroll and complete these courses 
during the same semester.

CAOT-220 Administrative Support Internship I 
3 Credits 

This course provides supervised training in administrative skills 
through on-the-job experience in a business office. It provides a 
practical application of administrative office skills as a part of the 
learning process and involves approximately nine hours per week 
of in-office work. 
On-the-Job Activities: 9 hours per week

CAOT-221 Administrative Assistant Internship II 
3 Credits 

This course is a continuation of CAOT-220. 
On-the-job Activities: 9 hours per week
Prerequisite: CAOT-220 and instructor permission

CAOT-222 Legal Administrative 
3 Credits Assistant Internship I
This course provides supervised training in administrative skills 
through on-the-job experience in a legal-related office. It provides 
a practical application of legal administrative office skills as part of 
the learning process. 
In-Office Work: 9 hours per week
Prerequisite: CAOT-213 and instructor permission

CAOT-223 Legal Administrative 
3 Credits Assistant Internship II 
This course is a continuation of CAOT-222. 
In-Office Work: 9 hours per week
Prerequisite: CAOT-222 and instructor permission
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CAOT-224 Medical Administrative 
3 Credits Assistant Internship 
This course provides supervised training in administrative medical 
office skills through on-the-job experience in a medical-related office. 
It provides a practical application of administrative medical office 
skills as part of the learning process.  
In-Office Work: 9 hours per week
Prerequisites: CAOT-217 and instructor permission

CAOT-225 Medical Billing Specialist 
4 Credits Internship I
This course provides supervised training in medical accounts receiv-
ables/insurance billing through on-the-job experience in a medical 
facility. It provides practical application of medical accounts receiv-
ables/insurance billing as part of the learning process. 
On-Site Work: 11 hours per week
Prerequisites: ACCT-110 and CAOT-186 and instructor permission

CAOT-226 Medical Billing Specialist 
4 Credits Internship II
This course is a continuation of CAOT-225. 
On-Site Work: 11 hours per week
Prerequisite: CAOT-225 and instructor permission

CAOT-227 Medical Transcriptionist Internship I
3 Credits 

This course provides supervised training in medical transcription 
skills through on-the-job experience in a medical facility. This course 
provides practical application of medical transcription as part of the 
learning process. 
On-Site Work: 9 hours per week
Prerequisite: CAOT-217 and PHAR-151 and instructor permission

CAOT-228 Medical Transcriptionist Internship II
3 Credits 

This course is a continuation of CAOT-227. 
On-Site Work: 9 hours per week
Prerequisite: CAOT-227 and instructor permission

CAOT-250		 Office	Skills	Capstone
1 Credit

This course is an application-oriented capstone assessment of stu-
dents’ proficiency in Computer Application and Office Technology 
(CAOT), Paralegal (PLEG), or Accounting Assistant skills. 
Lecture: 1 hour per week

Computer informAtion 
teChnology

CITE-101 Networking I
4 Credits

This course provides students with the fundamental knowledge and 
skills to install and configure server operating systems in a small 
business environment. It will focus on four main areas: installing, 
securing, networking, and basic network services. By the end of the 
course, students will have installed and configured a server operating 
system that is secure, on the network, and provides basic network 
services to the end user. 
Lecture/Lab: 4 hours per week
Corequisite: CITE-101L

CITE-102 Networking II
3 Credits

This course provides students with the knowledge and skills to 
configure server operating systems in a small to medium business 
environment. It will focus on four main areas: resource access, secu-
rity, advanced networking, and advanced network services. By the 
end of the course, students will have configured a server operating 
system that is fault-tolerant, secure, scalable, and provides advanced 
network services to the end user. 
Lecture/Lab: 4 hours per week
Prerequisite: CITE-101
Corequisite: CITE-102L

CITE-102A		 Networking	II	Certification	
1 Credit Exam Preparation
This course is intended to assist students in preparing for the 
Networking II information technology industry certification exam-
ination by providing instructor mentoring, simulation certification 
practice exam questions, supplemental resources, and optional 
supplement lab exercises.
Lab: 8-16 hours per week
Corequisite: CITE-102

CITE-103 Command Line Fundamentals
1 Credit

This course teaches the fundamental skills necessary for working 
in a command line environment of today’s common operating sys-
tems such as Microsoft DOS and PowerShell, and the Linux Bash 
environment. This course is intended for technical professionals 
wanting to advance their skills and for students preparing for a 
technology related career.
Lecture: 1 hour per week

CITE-104 Systems Administration I
3 Credits 

This course covers the fundamentals of implementing, managing, 
maintaining, and provisioning services and infrastructure in a 
server-based network environment. This course covers the initial 
implementation and configuration of core networking services, such 
as IP networking, file storage, Directory Services, user and group 
management, file and print services, and virtualization.
Lecture: 3 hours per week

CITE-105 Systems Administration I Projects
3 Credits 
This course utilizes projects in teaching the fundamentals of im-
plementing, managing, maintaining, and provisioning services 
and infrastructure in a server-based network environment. This 
course covers the initial implementation and configuration of core 
networking services, such as IP networking, file storage, Directory 
Services, user and group management, file and print services, and 
virtualization.
Lecture: 1 hour per week
Lab: 6 hours per week
Corequisite: CITE-104

CITE-106	 Systems	Administration	I	Certification
1 Credit 
This course will assist students in preparing for Information Technol-
ogy Systems Administration level one industry certification exam(s).
Lecture: 1 hour per week
Recommended: CITE-104 and CITE-105
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CITE-110 Personal Computer Support I
3 Credits

This course covers the fundamentals of computer technology, net-
working, and security, and the skills required to identify hardware, 
peripheral, networking, and security components. It introduces PC 
hardware and software installation, the basic functionality of the 
operating system, basic troubleshooting methodology, practicing of 
proper safety procedures, and effectively interacting with customers 
and peers. Students will work hands on with computer components 
and PC operating systems. 
Lecture: 8 hours per week
Lab: 8 hours per week
Corequisite: CITE-110L

CITE-110A		 PC	Support	I	Certification	
1 Credit Exam Preparation
This course is intended to assist students in preparing for part one 
of the CompTIA A+ Information Technology industry certifica-
tion examination by providing instructor mentoring, simulation 
certification practice exam questions, supplemental resources, and 
optional supplemental lab exercises.
Lab: 8-16 hours per week
Corequisite: CITE-110

CITE-111A  Supporting Desktop OS
1 Credit	 Certification	Exam	Preparation
This course is intended to assist students in preparing for supporting 
desktop operating systems in Business Information Technology 
industry certification examination by providing instructor mentor-
ing, simulation certification practice exam questions, supplemental 
resources, and optional supplemental lab exercises.
Lab: 8-16 hours per week
Corequisite: CITE-111

CITE-112 Personal Computer Support II
3 Credits

This course presents the underlying technology and methodology 
for installing, configuring, upgrade, and maintaining PC worksta-
tions, the Windows OS and SOHO networks. This course includes 
a hands-on component involving building, maintaining, and 
upgrading PC-type (Intel and Intel-compatible) microcomputer 
systems. Students will utilize troubleshooting techniques and tools 
to effectively and efficiently resolve PC, OS, and network connec-
tivity issues and implement security practices. 
Lecture: 8 hours per week
Lab: 8 hours per week
Corequisite: CITE-112L

CITE-112A		 PC	Support	II	Certification	
1 Credit Exam Preparation
This course is intended to assist students in preparing for part two 
of the CompTIA A+ Information Technology industry certifica-
tion examination by providing instructor mentoring, simulation 
certification practice exam questions, supplemental resources, and 
optional supplemental lab exercises.
Lab: 8-16 hours per week
Corequisite: CITE-112

CITE-114  Supporting a Desktop Operating 
4 Credits System in Business
This course provides students with the knowledge and skills to 
install and configure secure PC desktop operating systems in a 
business environment. It will focus on installing, deploying, man-
aging, maintaining, supporting business applications, security, 

networking, and mobile computing and remote access. 
Lecture/Lab: 16 hours per week
Corequisite: CITE-114L
Recommended: CITE-110 and CITE-112

CITE-115  Desktop Operating System Support
1 Credit	 Certification
This course will assist students in preparing for Information Tech-
nology desktop operating system industry certification exam(s).
Lecture: 1 hour per week
Recommended: CITE-116 and CITE-117

CITE-116  Desktop Operating System Support
3 Credits 
This course concentrates on supporting desktop and mobile 
operating systems in an enterprise computing environment. It 
examines installation, configuration, networking, remote access, 
resource access, secure wireless network access, security issues and 
their resolution.
Lecture: 3 hours per week

CITE-117  Desktop Operating System Support
1 Credit Projects
This course utilizes projects in supporting desktop and mobile 
operating systems in an enterprise computing environment. It 
examines installation, configuration, networking, remote access, 
resource access, secure wireless network access, security issues and 
their resolution.
Lab: 3 hours per week
Corequisite: CITE-116

CITE-118  Computer Information Technology
2 Credits Essentials
This course provides students with the knowledge of computer 
hardware and software and advanced concepts such as securi-
ty, networking, and the responsibilities of an IT professional. 
Students who complete this course will be able to explain the 
internal components of a computer, describe how to assemble 
a computer system and install an operating system. Understand 
troubleshooting methodologies used in both computer system 
repair and maintenance as well as in a networked environment.
Lecture: 2 hours per week

CITE-119  Computer Information Technology
2 Credits Essentials Projects
This course presents a comprehensive advanced exposure to com-
puter operating systems and hardware. Students working through 
hands-on activities and labs gain skills in assembling components, 
install, configure and maintain devices, PCs and software, under-
stand the basics of networking and security/forensics, laptops, 
printers and properly diagnose, document, resolve common 
hardware and operating system software issues while applying 
troubleshooting skills. Students also gain understanding of appro-
priate customer support; understand the basics of virtualization, 
desktop imaging, and deployment.
Lecture: 1 hour per week
Lab: 6 hours per week
Corequisite: CITE-118
Recommended: CITE-116 and CITE-117

CITE-120  Computer Information Technology
1 Credit	 Essentials	Certification
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This course is intended to assist the student in preparing for the 
Information Technology industry certification examination by 
providing instructor mentoring, practice and simulation certifica-
tion practice exam questions, supplemental resources, and optional 
supplemental lab exercises.
Lecture: 1 hour per week
Recommended: CITE-118 and CITE-119

CITE-121 Network Support I
3 Credits

This course provides students with the knowledge of the architec-
ture, structure, functions, components, and models of the Internet 
and other computer networks. The principles and structure of IP 
addressing and the fundamentals of LAN concepts, media, and 
operations are introduced to provide a foundation for students. 
Lecture: 3 hours per week

CITE-122 Network Support I Projects
3 Credits

This course provides students with the knowledge of the architec-
ture, structure, functions, components, and models of the Internet 
and other computer networks. The principles and structure of IP 
addressing and the fundamentals of LAN concepts, media, and 
operations are introduced to provide a foundation for the student 
to be able to build simple LANs, perform basic configurations for 
routers and switches, and implement IP addressing schemes and 
troubleshoot network issues. 
Lecture: 1 hour per week
Lab: 6 hours per week
Corequisite: CITE-121

CITE-123	 Network	Support	I	Certification
1 Credit

This course will assist students in preparing for entry level network 
technician industry certification exam(s). 
Lecture: 1 hour per week
Recommended: CITE-121 and CITE-122

CITE-150 Introduction to Networking
3 Credits

This course is designed to provide students with the background to 
understand local area networking information including industry 
language, data communication protocols, and an overview of mi-
crocomputers and network user basics. Topics include operating 
systems, network operating systems, network card configuration, 
and installations for network connectivity. Hands-on exercises 
and scenario-based reviews are included with coverage of critical 
networking issues and concepts. 
Lecture/Lab: 4 hours per week

CITE-165 Linux System Administration  
3 Credits

This course is for anyone interested in gaining a greater understand-
ing of Linux. It contains essential information for anyone respon-
sible for providing basic installation, operation, and troubleshooting 
services on Linux workstations and servers. This course will also 
appeal to Microsoft professionals seeking to gain Linux expertise.
Lecture/Lab: 4 hours per week
Prerequisite: Proficiency in one or more non-Linux operating systems

CITE-166 New and Emerging Technologies
1 Credit

This course introduces new and emerging technologies in the in-
formation technology industry. These could include: desktop and 

network operating systems, network services, and hardware. The 
purpose of this course is to introduce the learning to these new and 
emerging technologies with an emphasis on design, installation, 
and support.
Lecture/Lab: 16 hours

CITE-167 Scripting for Network Administration
1 Credit

This course provides students with the knowledge and fundamen-
tal experience to develop their own administrative scripts with 
Microsoft Visual Basic Scripting Edition and Microsoft Visual 
Basic Scripting Edition and Microsoft Windows Script Host. 
This course focuses on writing scripts for commonly encountered 
administrative tasks.
Lecture/Lab: 16 hours

CITE-171 Internetworking I 
4 Credits

This course covers the fundamentals of networking protocols and 
processes, building an in-depth understanding and a foundation in 
these protocols. This course introduces the architecture, structure, 
functions, components, and models of the Internet and other com-
puter networks. It uses the OSI and TCP layered models to examine 
the nature and roles of protocols and services at the application, 
network, data link, and physical layers. Lab work is designed to 
simulate real-world internetworking. This course introduces stu-
dents to the networking field. 
Lecture: 10 hours per week 
Lab: 6 hours per week
Corequisite: CITE-171L

CITE-172 Internetworking II 
3 Credits

This course is titled “Internetworking 2: Introduction to Cisco 
Router Configuration” and begins with an overview of LAN’s cov-
ered in Internetworking 1 and continues to Wide Area Networks 
(WAN). Topics include Network layer, Cisco IOS (Internetwork 
Operating System), software user interface, display router configu-
ration information, router startup and setup configuration, router 
configuration, sources for Cisco IOS software, TCP/IP, configuring 
router interfaces with IP addresses, router configuration and rout-
ing protocols (RIP and IGRP), and access lists. This is the second 
of four courses leading to the Cisco Certified Network Associate 
(CCNA certification). This course is part of the Cisco Network 
Academy Program.  
Lecture/Lab: 8 hours per week for 8 weeks
Prerequisite: CITE-171
Corequisite: CITE-172L

CITE-172A		 Internetworking	II	Certification	
1 Credit Exam Preparation
This course is intended to assist students in preparing for the 
Internetworking II Information Technology industry certifica-
tion examination by providing instructor mentoring, simulation 
certification practice exam questions, supplemental resources, and 
optional supplemental lab exercises.
Lab: 8-16 hours per week
Corequisite: CITE-172

CITE-201 Networking III
3 Credits 

This course provides students the fundamental knowledge and 
skills needed to configure network identity and access management 
services in a corporate business environment through the use of 
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central administration and policy enforcement. 
Lecture/Lab: 4 hours per week
Prerequisite: CITE-102
Corequisite: CITE-201L

CITE-202 Networking IV
3 Credits 

This course provides students the knowledge and skills needed to 
maintain and support network identity and access management 
services in a corporate business environment. Topics addressed 
include managing policies, performing backup and restore, and 
monitoring and troubleshooting directory services related issues. 
Lecture/Lab: 4 hours per week
Prerequisite: CITE-201
Corequisite: CITE-202L

CITE-202A		 Networking	IV	Certification	
1 Credit Exam Preparation
This course is intended to assist students in preparing for the 
Networking IV Information Technology industry certification 
examination by providing instructor mentoring, simulation cer-
tification practice exam question, supplemental resources, and 
optional supplemental lab exercises.
Lab: 8-16 hours per week
Corequisite: CITE-202

CITE-203 Networking V
3 Credits 

This course addresses the responsibilities of server administration 
and the day-to-day operations and management of an infrastruc-
ture of servers for an enterprise organization. Topics addressed 
include server administration using scripts and batch files, remote 
administration, and managing hosted services. 
Lecture/Lab: 4 hours per week
Prerequisite: CITE-202
Corequisite: CITE-203L

CITE-203A		 Networking	V	Certification	
1 Credit Exam Preparation
This course is intended to assist students in preparing for the 
Networking V Information Technology industry certification 
examination by providing instructor mentoring, simulation cer-
tification practice exam questions, supplemental resources, and 
optional supplemental lab exercises.
Lab: 8-16 hours per week
Corequisite: CITE-203

CITE-205		 Systems	Administration	II	Certification	
1 Credit 
This course will assist students in preparing for Information 
Technology Systems Administration level two industry certifica-
tion exam(s).
Lecture: 1 hour per week
Recommended: CITE-206 and CITE-207

CITE-206  Systems Administration II 
3 Credits 
This course covers the administration tasks necessary in maintaining 
a network server in a business infrastructure. Topics include deploy-
ing images, managing users and groups in a directory database, 
managing policies, securing data, remote access, monitoring, and 
update management.
Lecture: 3 hours per week
Prerequisite: CITE-104

CITE-207  Systems Administration II Projects 
3 Credits 
This course uses projects to teach the skills necessary to maintain 
network servers in a business infrastructure. Projects include deploy-
ing images, managing users and groups using a directory database, 
management policies, securing data, configuring remote access, 
monitoring, and configuring update management.
Lecture: 1 hour per week
Lab: 6 hours per week
Corequisite: CITE-206

CITE-208  Systems Administration III 
3 Credits 
This course covers advanced administration tasks necessary in 
supporting enterprise network infrastructures. Topics include de-
ploying an enterprise network infrastructure, advanced user and 
group management, advanced networking services, cross vendor 
network integration, identity management, designing for fault 
tolerance, and disaster recovery.
Lecture: 3 hours per week
Prerequisite: CITE-206

CITE-209  Systems Administration III Projects 
3 Credits 
This course uses projects to teach the skills necessary to support 
enterprise network infrastructures. Projects include deploying an 
enterprise network infrastructure, implementing advanced user and 
group management, implementing advanced networking services, 
supporting cross vendor network integration, supporting identity 
management, designing for fault tolerance and disaster recovery.
Lecture: 1 hour per week
Lab: 6 hours per week
Corequisite: CITE-208

CITE-211		 Systems	Administration	III	Certification	
1 Credit 
This course will assist students in preparing for Information Tech-
nology Systems Administration level three industry certification 
exam(s).
Lecture: 1 hour per week
Recommended: CITE-208 and CITE-209

CITE-213  Network Support II 
3 Credits 
This course describes the architecture, components, and operations 
of routers and switches in larger and more complex networks. 
Students learn about configuration of routers and switches for 
advanced functionality. Students will develop the knowledge for 
configuring and troubleshooting routers and switches to resolve 
common issues in both IPv4 and IPv6 networks. Students will also 
develop the knowledge and skills needed to implement a WLAN 
in a small-to-medium network.
Lecture: 3 hours per week
Prerequisite: CITE-121

CITE-215  Network Support II Projects
3 Credits 
This course describes the architecture, components, and operations 
of routers and switches in larger and more complex networks. 
Students learn how to configure routers and switches for advanced 
functionality. Students will be able to configure and troubleshoot 
routers and switches and resolve common issues in both IPv4 and 
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IPv6 networks. Students will also develop the knowledge and skills 
needed to implement a WLAN in a small-to-medium network.
Lecture: 1 hour per week
Lab: 6 hours per week
Corequisite: CITE-213

CITE-217  Network Support III
3 Credits 
This course discusses the WAN technologies and network services 
required by converged applications in a complex network. The course 
enables students to understand the selection criteria of network 
devices and WAN technologies to meet network requirements.
Lecture: 3 hours per week
Prerequisite: CITE-213

CITE-219  Network Support III Projects
3 Credits 
This course discusses the WAN technologies and network services 
required by converged applications in a complex network. The course 
enables students to understand the selection criteria of network 
devices and WAN technologies to meet network requirements. 
Students learn how to configure and troubleshoot network devices 
and resolve common issues with data link protocols. Students will 
also develop the knowledge and skills needed to implement remote 
access operations in a complex network.
Lecture: 1 hour per week
Lab: 6 hours per week
Corequisite: CITE-217

CITE-221		 Network	Support	III	Certification
1 Credit 
This course will assist students in preparing for an associate level 
network technician industry certification exam(s).
Lecture: 1 hour per week
Recommended: CITE-217 and CITE-219

CITE-267 Advanced New and 
1 Credit Emerging Technologies
This course introduces advanced new and emerging technologies in 
the information technology industry. These could include advanced 
desktop and network operating systems, advanced network services, 
and advanced hardware. The purpose of this course is to introduce 
students to these advanced new and emerging technologies with an 
emphasis on design, installation, and support.
Lecture/Lab: 16 hours
Prerequisite: CITE-102

CITE-281 Internetworking III
3 Credits 

This course provides students with the knowledge and skills to con-
figure advanced routing protocols, LAN switching, and internetwork 
access methods. Students will be able to troubleshoot configurations 
using Cisco bridges, routers, and switches. This is the third of four 
courses leading to the Cisco Certified Network Associate (CCNA) 
certification. This course is part of the Cisco Network Academy 
Program. 
Lecture/Lab: 8 hours per week for 8 weeks
Prerequisite: CITE-171 and CITE-172
Corequisites: CITE-281L

CITE-282 Internetworking IV
3 Credits

This course is the fourth and last course in a series of courses de-

signed to prepare students for the Cisco Certified Network Associate 
(CCNA) exam and the Network+ exam. It provides students with the 
knowledge and skills to design and configure Wide Area Networks 
(WANs) using the Cisco IOS command set. This course is part of 
the Cisco Network Academy Program. 
Lecture/Lab: 8 hours per week for 8 weeks 
Prerequisites: CITE-171, CITE-172, and CITE-281
Corequisite: CITE-282L

CITE-282A		 Internetworking	IV	Certification	
1 Credit Exam Preparation
This course is designed to assist students to prepare for the Inter-
networking IV information technology certification examination by 
providing instructor mentoring, simulation practice exam questions, 
supplemental resources, and optional supplemental lab exercises.
Lab: 8-16 hours per week
Corequisite: CITE-282

CITE-283 Fundamentals of Wireless LANs
3 Credits

This course is an introduction of Wireless LANs, focusing on the 
design, planning, implementation, operation, and trouble-shooting 
of Wireless LANs and bridging. It covers a comprehensive overview 
of technologies, security, and design best practices with particular 
emphasis on hands-on skills in the following areas: Wireless LAN 
setup and troubleshooting, 802.11a and 802.11b technologies, prod-
ucts and solutions, Site Surveys, Resilient WLAN design, installation 
and configuration, WLAN Security, and vendor interoperability 
strategies. The Fundamentals of Wireless LANs will map against the 
Cisco Wireless LAN Support Specialist designation.
Lecture/Lab: 4 hours per week for 16 weeks
Prerequisites: CITE-171 and CITE-172, or a valid CCNA certification

CITE-285 Fundamentals of Network Security
4 Credits 

This course is designed for students interested in securing the net-
work infrastructure. It focuses on the overall security process based 
on a security policy with the particular emphasis on hands-on skills 
in the area of secure perimeter, secure connectivity security manage-
ment, identity services, and intrusion detection. 
Lecture/Lab: 16 hours per week for 5 weeks
Prerequisites: CITE-281 and CITE-282 or CCNA certification
Corequisite: CITE-285L

CITE-285A Fundamentals of Network Security 
1 Credit	 Certification	Exam	Preparation
This course is intended to assist students in preparing for the Secu-
rity Information Technology industry certification examination by 
providing instructor mentoring, practice and simulation certifica-
tion practice exam questions, supplemental resources, and optional 
supplemental lab exercises.
Lab: 8-16 hours per week
Corequisites: CITE-285

CITE-290 Voice Over IP
1 Credit 

This course gives an overview of the subject of voice over IP and IP 
telephony. Students will learn how voice and data communications 
merge in the voice over IP (VoIP) technology. It will cover basic 
operation, issues that need to be considered when deploying voice 
over IP, and how these may be dealt with. It provides a foundation 
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for understanding the protocols in use in VoIP networks.
Lecture/Lab: 16 hours 

CITE-291 Advanced Routing Technologies
1 Credit

This course introduces students to scaling IP networks. Students 
learn to use VLSM, private addressing, and NAT optimize IP ad-
dress utilization. The majority of the course content is related to 
learning how to implement the RIPv2, EIGRP, OSPF, IS-IS, and 
BGP routing protocols as well as the important techniques used 
for route filtering and route redistribution.
Lecture/Lab: 16 hours
Prerequisites: CITE-281 and CITE-282

CITE-295 Computer Information 
4 Credits Technology Internship
This course involves a working partnership in which the sopho-
more students of the CITE program join with area employers in 
a structured, real-life relationship. Students will gain insight and 
on-the-job work experience doing projects that would normally 
be assigned to the employer’s entry-level support staff. During this 
supervised experience, students will be evaluated on their perfor-
mance of course competencies. Students are responsible for finding 
an appropriate internship site and permission of the instructor is 
required. This course may be used to substitute for ATEC-117. 
Lecture: 15 hours
On-Site Work: 135 hours
Prerequisite: Sophomore standing in the CITE program

Computer sCienCe

CS-100 Intro to Computers and Computer Science
3 Credits 

This course is an introduction to computers and computer science 
for non-computer science majors. Prior experience with computers, 
such as using a graphical user interface and a word processor, is 
recommended. Students with no prior experience will be expected 
to attend out-of-class labs to learn the basics of a computer. Topics 
include an historical perspective, evolving hardware and software, 
using the Internet, creating web pages, social implications, and 
using a modern programming language. Problem solving and algo-
rithm development are important themes of the course. The course 
involves substantial use of microcomputers outside of class and the 
possible use of minicomputers and alternative operating systems.
Lecture: 3 hours per week 
Prerequisite: MATH-025 or an appropriate score on a placement test:  
COMPASS Algebra 46, ACT Math 20, or SAT Math 470 

CS-107 Intro to Robotics Programming
3 Credits 

This course provides an introduction to programming using Ro-
botC programming language. No prior programming experience 
is expected. The course is appropriate for students interested in 
learning how to program in C with hands-on experience of making 
the NXT Robot run on programs designed in class. It provides an 
introduction to fundamentals of programming basics of RobotC 
programming language and hardware NXT design. Students will 
program robots and learn how to control a robot’s direction and 
speed. Students will also learn how robots use feedback from sen-
sors (touch, light, and sound) to interpret the world around them. 
Students will apply their knowledge to create obstacle course chal-
lenges that the programmed robot will run autonomously.

Lecture: 3 hours per week 
Recommended: CS-100

CS-150 Computer Science I
4 Credits  

This course offers an introduction to the field of computer science 
using a current programming language. Central themes of the course 
include an introduction to computer organization, algorithmic 
problem solving, structured and object oriented program design, 
and the societal and professional context in which computer science 
exists. Fundamental data types including arrays and structures will 
be explored and concepts such as complexity, invariants, abstract 
data types, pointers, and linked lists will be introduced.
Lecture: 3 hours per week 
Corequisite: CS-150L (2 hours per week) 
Prerequisite: MATH-108 or an appropriate score on a placement test: 
COMPASS Algebra 62, ACT Math 24, or SAT Math 550
Recommended: CS-100

CS-151 Computer Science II
4 Credits  

This course provides continuing experience in problem solving and 
software design methods. The exploration of recursion is continued 
and the entire software-design cycle is considered in greater depth. 
Introduction to abstract data types and fundamental data struc-
tures will cover topics: writing code to generate, use, and maintain 
complex dynamic structures, including linked lists, pointers, stacks, 
queues, sorts, searches, and trees. Other topics include a continued 
development of skills in the analysis of algorithms, dynamic memory 
use, and the use of external files.
Lecture: 3 hours per week 
Pre/Corequisite: CS-151L (2 hours per week) and MATH-187 
Prerequisite: CS-150

CS-155 Computer Organization and Assembly
3 Credits Language
This course covers topics including digital logic, machine-level rep-
resentation of data, and processor architecture covering the ALU, 
control unit, assembly language, memory organization, addressing 
methods, I/O and interrupts.
Lecture: 3 hours per week 
Pre/Corequisite: MATH-187 
Prerequisite: CS-150

CS-211 Languages of Computer Science: C++
3 Credits

This course provides an introduction to object oriented program-
ming using the language C++. Features of the UNIX operating 
system, programming for the Windows environment, and the 
Standard Template Library may be discussed. 
Lecture: 3 hours per week 
Recommended: Prior programming experience in a structured language 
such as Java, C, or other high level language.

CS-228 Introduction to UNIX
2 Credits

This course is offered with the primary goal of providing Computer 
Science majors with UNIX operating system experience to facilitate 
their transfer to a four-year university. It is also helpful for students 
who are interested in learning about the UNIX operating system, 
which is used extensively in business and on the Internet. Course 
topics typically include basic command line use of the UNIX oper-
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topics typically include basic command line use of the UNIX oper-
ating system; the file structure and permissions; using text editors; 
creating scripts; the shells, network, and Internet tools; graphical 
environments; and an introduction to UNIX administration. 
Students will be expected to complete homework that may be 
completed on campus, on a PC or MAC using a UNIX variant, or 
via the Internet. Students will have accounts on a UNIX or Linux 
server on campus that can be accessed via the Internet. 
Lecture: 2 hours per week 
Recommended: CS-100

CS-240 Digital Logic
4 Credits 

This course includes the following topics: digital logic concepts, 
logic design, Karnaugh maps, combinational and sequential net-
works, state tables, state machines, and programmable logic arrays. 
Laboratory activities use basic lab equipment, logic analyzers, and 
digital oscilloscopes.
Lecture: 3 hours per week 
Corequisite Lab: CS-240L (2 hours per week)
Prerequisite: MATH-170 or MATH-187 or instructor permission

Cooking

COOK-110 Soups and Sauces 
1 Credit

This course will focus on the fundamental knife skills and basic food 
organization and preparation. Students will learn techniques for 
preparing soups and sauces. A variety of sauces will be introduced 
including mother sauces, small sauces, clear soup, cream soup, 
chowders, purees, and specialties.
Lecture: 1 hour per week

COOK-111 Low-Fat/Low-Salt Cooking 
1 Credit 

This course will focus on how to prepare and serve healthy, low-fat/
low-salt meals. Students will learn to use fresh herbs, salt alterna-
tives, and healthy oils to prepare healthy satisfying meals. Cooking 
techniques will also be discussed.
Lecture: 1 hour per week

COOK-112 Cooking for One or Two 
1 Credit 

This course is about learning to prepare meals for one or two peo-
ple. Focus will be placed on putting fun into preparing healthy, 
attractive meals. Planning, shopping, preparation, and storing will 
also be discussed.
Lecture: 1 hour per week

COOK-113 Cooking Around the World 
1 Credit 

This course will focus on the fundamentals of international cuisines. 
Students will learn to identify flavor combinations and cooking 
techniques from around the world. International cuisines explored 
will include Thai, Indian, Mediterranean, and Central and South 
American.
Lecture: 1 hour per week

COOK-114 Easy and Elegant Desserts 
1 Credit 

This course will focus on easy, yet elegant desserts. Students will 
work with both hot and cold desserts as well as combination des-
serts. Ingredients, proper tools, and techniques will be discussed. 

Ease and elegance are the keys to these recipes.
Lecture: 1 hour per week

CreDit for prior leArning

CPL-121 Introduction to Credit for Prior Learning 
1 Credit 

This course is designed to introduce students to credit for prior 
learning. Students will summarize prior learning experiences, 
request and review outlines for applicable courses, develop goal 
statements, and write a detailed work history.

CPL-122   Credit for Prior Learning
2 Credits Portfolio Development
This course is designed to instruct students in methods utilized 
to summarize and document prior learning experiences. Students 
will describe skills, competencies and areas of knowledge that may 
have been attained outside of a traditional classroom environment. 
Students will write, edit, and build a portfolio.
Prerequisite: CPL-121

CPL-123   Portfolio Credit Assessment
1-15 Credits 

A team comprised of a minimum of three people including pro-
gram instructors, the Division Chair, and the Dean will evaluate 
portfolio requests for credit. It is the student’s responsibility to 
provide sufficient information about previous learning experiences 
and how they have applied the learning in the specific profession.
Prerequisites: CPL-121 and CPL-122

CriminAl justiCe

CJ-103 Introduction to Criminal Justice 
3 Credits (same as LAWE-103)
This course offers an introduction to the purpose, function, and 
brief history of the agencies dealing with criminal justice, while 
presenting a survey of requirements for entering criminal justice 
service. Students discuss crime, the criminal, traffic, and vice as 
social problems; the function of the courts; prosecution and defense 
attorneys; correctional and penal institutions; and probation and 
parole. This course will introduce the student to the various agencies 
and employment opportunities within the criminal justice system. 

CJ-202 Corrections in America 
3 Credits (same as LAWE-202)
This course includes a survey of the historical, philosophical, and 
legal bases of correctional procedures and institutions. It also in-
cludes an examination of current problems and innovations. 
Prerequisite: LAWE-103 or CJ-103 or permission of instructor

CJ-205 Criminal Procedure
3 Credits (same as LAWE-205)
This course includes an examination of the procedural aspects of 
criminal law. It will include specific applications of procedures by 
actors in the criminal justice process including police, prosecutors, 
defense attorneys, judges, and corrections officials. This examination 
will provide a basic understanding of state and local legal codes, 
as well as current applications of law in both arrest and search and 
seizure.
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CulinAry Arts

NOTE:   Course enrollment requires prior acceptance into the Culinary 
Arts program.

CULA-150 Sanitation and Safety
1 Credit 

This course focuses on the basics of safety and sanitation as it applies 
to the food service industry. On completion of this course, students 
will be certified by the National Restaurant Association in Applied 
Food Safe Sanitation. Students will be instructed in the basics of 
first aid as it relates to food service.

CULA-151 Introduction to Food Service
3 Credits 

This course includes an introduction to tools and equipment used 
in the food service industry through lecture and demonstration. 
Students will also learn basic cooking principles and methods 
including the art of seasoning and flavoring. Recipe and menu 
development will also be taught, as well as forms and functions, 
measurements, conversions, and food costs.

CULA-152 Breakfast Cookery and Food 
1 Credit Presentation, Garnish, Quick Breads
This course will focus on the preparation of breakfast foods in-
cluding eggs, dairy products, and meats. Basic bakeshop principles 
as they relate to an assortment of foods and breads, will also be 
explored. An introduction to food presentation and buffet service 
will also be included.

CULA-155 Preparation of Stocks, 
1 Credit Soups, and Sauces
This course will focus on the fundamental knife skills and basic 
food organization and preparation. Students will be introduced 
to techniques required for preparing stocks, soups, and sauces. A 
variety of sauces will be introduced including mother sauces, small 
sauces, clear soups, cream soups, chowders, purees, and specialties.

CULA-156 Preparation of Meats, Poultry,
1 Credit	 Fish,	and	Shellfish
This course will provide students with an understanding of the 
composition and structure of meats, fish, poultry, and shellfish as 
they relate to the industry. Field trips to a production meat company 
and fishmonger will be included. Application of theories will be 
experienced in lab. 

CULA-157 Preparation of Vegetables,
2 Credits Starches, Sandwiches, and Salads
This course will provide students with an understanding of the 
different techniques and methods used to prepare vegetables and 
starches as these techniques relate to quality. In addition, students 
will learn about various types of salads and dressings, as well as hot 
and cold sandwich preparation.

CULA-158 Bakeshop
2 Credits 

This course will provide students with an understanding of prepara-
tion techniques and procedures for a variety of baked goods will 
be explored. Breads, cakes, icings, cookies, pies, and pastries will 
be among specific items discussed.

CULA-165 Introduction to Customer Service
3 Credits 

This course will focus on the basics of customer service. Quality 
customer service will be at the center of all discussions. Special 
attention will be placed on front-end restaurant and dining service 
procedures. Students will apply principles learned in class during 
the “on-the-job” lab in the college restaurant. A skills development 
log and completion of written assignments will be required. 
Lecture: 30 hours
Lab: 45 hours

CULA-165L Introduction to Customer Service Lab
0 Credits 

This course is an on-the-job training lab to be taken in conjunction 
with CULA-165. Principles taught in CULA-165 will be applied 
in this lab.

CULA-166 Restaurant Customer 
3 Credits Service Operations
This course will explore advanced customer service relations, dining 
room procedures, and internal customer service. Students will learn 
and experience a variety of front-end positions including service 
supervisor. Special service situations will be addressed as well as 
standards for industry communications. Students will apply prin-
ciples learned in class during the “on-the-job” lab in the college 
restaurant. A skills development log and completion of written 
assignments will be required. 
Lecture: 30 hours
Lab: 45 hours

CULA-166L Restaurant Customer 
0 Credits Service Operations Lab
This course is an on-the-job training lab to be taken in conjunction 
with CULA-166. Principles taught in CULA-166 will be applied 
in this lab.

CULA-170 Culinary Arts Lab I
6 Credits

This course will have students apply skills taught in theory while 
operating Emery’s, the college restaurant located in the Hedlund 
Building. Throughout the semester, students will rotate to a variety 
of stations that are similar to those in the food service industry. 
Emphasis is placed on hands-on application.

CULA-171 Culinary Arts Lab II
6 Credits

This course will have students continue to apply the knowledge 
taught in theory courses by exploring more advanced complexities 
of menu offerings while operating Emery’s Restaurant.
Prerequisite: CULA-170

CULA-173 Specialty Food Design and Event  
2 Credits Menu Planning
This course will allow students to gain an appreciation for the 
complexities in planning a special function with emphasis on food 
preparation. In addition, they will learn the art of cake and pastry 
decorating as well as the fundamentals of vegetable and fruit art as 
it relates to aesthetics and taste.
Prerequisites: CULA-165 and CULA-170

CULA-176 Culinary Arts Internship  
2 Credits 
This course provides supervised training in culinary arts through 
on-the-job experience in a restaurant or related facility. It provides a 
practical application of culinary skills as part of the learning process. 
Prerequisites: CULA-165 and CULA-170
On-site Work: 90 hours
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DAnCe

DANC-105 Aerobic Dance/Fitness
1 Credit 

This course combines cardiovascular conditioning, toning, flex-
ibility exercises, and a fat burning intensity level. DANC-105 is 
offered in two levels: Nice and Easy, a low impact with moderate 
intensity for the beginner; and Intermediate, a muscle strengthen-
ing and higher level of intensity. This course may be repeated for 
a total of four credits.
Activity: 2 hours per week

DANC-111 Beginning Rhythm and Movement
1 Credit  

This course will explore the many different forms of dance, from 
the Charleston to the waltz to jazz. It also covers different periods 
of history, styles, and rhythms. This course may be repeated for a 
total of four credits.
Activity: 2 hours per week

DANC-112 Social/Swing Dance I
1 Credit 

This course will teach the East Coast Swing dance, a popular couple 
dance. Single, double, and triple rhythm will be covered, along 
with both 6-count and Lindy Hop 8-count step versions. Other 
related dances (West Coast Swing, Jive, Foxtrot) may be introduced 
depending on the students’ interests and skill level. Students will 
get a moderate intensity workout that improves endurance, agility, 
coordination, balance, and posture. This course may be repeated 
for a total of four credits. A special activity fee may be required. 
Activity: 2 hours per week

DANC-112A Social/Swing Dance I for Seniors
1 Credit 

This course will teach a variety of social dances with an emphasis 
on East Coast Swing, Foxtrot, Waltz, Cha Cha, and Rumba. Basic 
footwork and beginning figures will also be covered, giving stu-
dents the ability to dance to a variety of musical styles. Students 
will get a moderate intensity workout that improves endurance, 
agility, coordination, balance, and posture. A special activity fee 
may be required. 
Activity: 2 hours per week

DANC-113 Jazz Dance I
1 Credit 

This course is an introduction to the movements and styles of today’s 
jazz dancer. It emphasizes exercises and combinations of steps and 
explores theatrical, lyrical, and “funk” styles set to popular music. 
This course is a fun alternative to sports and helps develop an ap-
preciation for the art form, music, rhythm awareness, and coordina-
tion. It also provides physical conditioning through strength and 
flexibility. This course may be repeated for a total of four credits.
Activity: 2 hours per week

DANC-114 Jazz Dance II
1 Credit 

This course is a continuation of DANC-113, exploring movements 
and styles of today’s jazz dancer. It emphasizes exercise, combination 
steps, and explores theatrical, lyrical, and “funk” styles to popular 
music. This course provides an alternative to sports and helps de-
velop an appreciation for the art form, music, rhythm awareness, 
and coordination. It also provides physical conditioning through 
strength and flexibility. This course may be repeated for a total of 

four credits.
Activity: 2 hours per week
Recommended: DANC-113

DANC-115 Modern Dance: Beginning I
1 Credit 

This course is a discovery of dance movement through the physical 
and mental discipline techniques of Graham and Cunningham. It 
includes an insight into how dances are created through improvi-
sation, and by analyzing these movements, students will explore 
choreography. This course provides a creative outlet and physical 
conditioning of strength and flexibility. It also develops coordination 
and an appreciation of the art form. This is an excellent course for 
theatre and performing arts students. This course may be repeated 
for a total of four credits.
Activity: 2 hours per week

DANC-117 Ballet: Beginning I
1 Credit 

This course focuses on basic technique, body alignment, and the 
development of step combinations. It includes related terminology 
and history of the art form. DANC-117 helps improve flexibility, 
muscle strength and control, and mental discipline over the body 
and promotes the aesthetic understanding and appreciation of 
classical ballet. This course satisfies may be repeated for a total of 
four credits.
Activity: 2 hours per week

DANC-118 Ballet: Beginning II
1 Credit 

This course is a continuation of DANC-117 for beginners and con-
centrates on technique, alignment, and progressions. The student is 
introduced to more complex steps through faster-paced instruction. 
The course increases flexibility, muscle strength and control, and 
mental discipline over the body and enhances an appreciation of 
the art form as technique improves. This course may be repeated 
for a total of four credits.
Activity: 2 hours per week
Prerequisite: DANC-117

DANC-119 Multicultural Dance
1 Credit 

This course will teach authentic ethnic group dances and steps from 
such countries as Ireland, Africa, Japan, Greece, Romania, Mexico, 
the United States, and others. Students will get a moderate intensity 
workout that improves endurance, agility, coordination, balance, 
and posture. This course may be repeated for a total of four credits. 
A special activity fee may be required.
Activity: 2 hours per week

DANC-120 Latin Social Dance
1 Credit 

This course will teach popular and exciting Latin couple dances, 
with an emphasis on Salsa and Cha Cha. Students will learn steps, 
techniques, and Latin motion style particular to these social dances. 
Other Latin dances may be introduced (Rumba, Samba, and Me-
rengue) depending on the student’s interest and skill level. This 
course may be repeated for a total of four credits. A special activity 
fee may be required.
Activity: 2 hours per week

DANC-121 Tap Dance: Beginning I
1 Credit 

This course is a basic class in standard tap dance technique. The 
course will focus on an introduction to the history of American tap 
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dance. Students will be given exposure to fads and current styles 
which are popular in the tap technique syllabus. This includes 
classical tap, stomp, step dance and clogging, and rhythm tap. This 
course may be repeated for a total of four credits.
Activity: 2 hours per week

Diesel teChnology

NOTE:   Course enrollment requires prior acceptance into the Diesel 
Technology program. Successful completion of each semester and/
or permission of the instructor is required for enrollment in the next 
semester. 

DSLT-103 Basic Shop Safety
1 Credit 

This course exposes students to personal safety equipment. Instruc-
tion will include hand tools, power tools, shop equipment safety 
procedures, and various shop practices.
Lecture: 1 hour per week

DSLT-117L Diesel Lab
2 Credits 

This course provides students with hands-on exposure in a shop 
setting on the subjects covered in the DSLT-137 theory course. 
Instruction utilizes a variety of mock-ups, training aids, compo-
nents, and limited live customer work. Primary emphasis will be 
placed on suspension system and steering diagnostics and repair. 

DSLT-123 Diesel Engines/Electrical Systems
4 Credits 

This course will include instruction on the basics of how to identify, 
repair, rebuild, and/or replace diesel engines. Students will learn 
two-stroke and four-stroke combustion engine theory as well as 
engine performance criteria. Instruction will include the operation 
and basic principles of various diesel engine components and their 
respective systems. This course will also include instruction on 
theory, operation, construction, and repair of heavy-duty electrical 
systems. Students will gain an understanding of starting systems, 
charging systems, batteries, wiring schematics, and lighting, along 
with associate testing and repair procedures for each system.
Lecture/Lab: 8 hours per week
Corequisite: DSLT-123L

DSLT-123L Diesel Engines/Electrical Systems Lab
6 Credits 

This course will give students hands-on exposure in a shop setting to 
those subjects covered in the DSLT-123 theory class. This instruc-
tion will utilize a variety of mock-ups, training aids, components, 
and limited live customer work.
Lab: 12 hours per week
Corequisite: DSLT-123

DSLT-124 Powertrain/Brake Systems
5 Credits 

This course will teach students the operation, construction, service, 
and repair of heavy-duty clutch systems, manual transmissions, 
drivelines, universal joints, single and two-speed differentials, as 
well as axles and bearings. This course will also teach students the 
operation, construction, service, and repair of heavy truck and 
equipment air systems, foundation air brake systems, foundation 
hydraulic brake systems, as well as wheels and seals.
Lecture/Lab: 10 hours per week
Corequisite: DSLT-124L

DSLT-124L Powertrain/Brake Systems Lab
6 Credits 

This course will give students hands-on exposure in a shop setting to 
those subjects covered in the DSLT-124 theory class. This instruc-
tion will utilize a variety of mock-ups, training aids, components, 
and limited live customer work.
Lab: 12 hours per week
Corequisite: DSLT-124

DSLT-133 Electrical Systems
1 Credit 

This course will include instruction on theory, operation, construc-
tion, and repair of heavy-duty electrical systems. Students will gain 
an understanding of starting systems, charging systems, batteries, 
wiring schematics, and lighting, along with associated testing and 
repair procedures for each system.
Lecture/Lab: 1.5 hours per week

DSLT-137 Suspension/Steering/AC/Class B CDL
2 Credits 

This course teaches students the operation, components, and repair 
of various truck and heavy equipment suspension systems. Instruc-
tion will include spring, pad, and air components, adjustments, and 
alignment procedure for truck steering systems. Instruction also 
covers the theory, operation, components, and repair of mobile air 
conditioning systems. A component of this class will also include 
Class B Commercial Driver’s License.
Lecture: 2 hours per week
Corequisite: DSLT-117L

DSLT-203 Basic Hydraulic Systems
2 Credits 

This course covers basic hydraulic system principles and concepts, 
plus hydraulic components. Exposure to simple hydraulic formulas 
will also be covered.
Lecture: 2 hours per week

DSLT-223 Advanced Tune-Up/Computerized 
4 Credits Engines
This course will teach students how to troubleshoot, adjust, repair, 
or replace components associated with tune-up procedures for diesel 
engines. Exhaust emissions and other environmental issues pertain-
ing to diesel engines will also be discussed. Students will also learn 
the operation, construction, and repair techniques associated with 
diesel fuel systems and induction systems. The course will provide 
students with the opportunity to become aware of the principles 
of theory for control devices, governors, and other controls related 
to diesel engines. This course will also teach students how to test, 
troubleshoot, adjust, repair, or replace components associated with 
computerized engines. Students will also learn the operation, con-
struction, and theory of computerized engine controls.
Lecture/Lab: 8 hours per week
Corequisite: DSLT-223L
Recommended: DSLT-123 and DSLT-133

DSLT-223L Advanced Tune-Up/Computerized 
6 Credits Engines Lab
This course will give students hands-on exposure in a shop setting 
to those subjects covered in DSLT-223 theory class. This instruction 
will utilize a variety of mock-ups, training aids, components, and 
limited live customer work.
Lab: 12 hours per week
Corequisite: DSLT-223
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Recommended: DSLT-123, DSLT-123L and DSLT-133

DSLT-224 Undercarriage/Powershift Transmissions 
4 Credits and Hydraulics
This course teaches students the operation, construction, and 
repair of heavy equipment undercarriages and heavy-duty pow-
er-shift transmissions. Instruction covers construction and repair 
of various power-train components used in the heavy equipment 
industry. Students will also gain an understanding of the operation, 
construction, and theory of torque converters and final drives. This 
course will also teach students the theory of operation, construction, 
adjustment, maintenance, and repair of heavy equipment hydraulic 
systems. Students will also learn how to design hydraulic systems 
and implement changes to existing hydraulic systems.
Lecture/Lab: 8 hours per week
Corequisite: DSLT-224L

DSLT-224L Undercarriage/Powershift Transmissions 
6 Credits and Hydraulics Lab
This course gives students hands-on experience in a shop setting. 
It is designed to provide opportunities for application of subjects 
covered in the DSLT-224 theory class. Instruction will utilize a 
variety of mock-ups, training aid, components, and limited live 
customer work.
Lab: 12 hours per week
Corequisite: DSLT-224

eConomiCs

ECON-201  Principles of Economics (Macro)
3 Credits 

This course is an introductory study of our national economy. 
This includes the tools of supply and demand, the measurement of 
inflation and employment, and discussion of the definition, role, 
and importance of national income and money and the banking 
system. The course also analyzes the role of government and the 
effects of international trade on the U.S. economy. Economic 
vocabulary and analysis of economic situations are emphasized.  
Lecture: 3 hours per week 
Recommended: MATH-108 or two years of high school algebra
GEM 6

ECON-202 Principles of Economics (Micro)
3 Credits 

This course is an introductory study of the economic behavior of 
individual consumers and suppliers. It examines consumer response 
to price and income changes and levels of satisfaction, supplier 
response to costs, and business response to degree of competition. 
Economic vocabulary and analysis of economic situations are 
emphasized.  
Lecture: 3 hours per week 
Recommended: ECON-201, Sophomore standing, MATH-108 or two 
years of high school algebra
GEM 6

ECON-225 International Economics
3 Credits 

This course investigates aspects of international economics such as 
international trade, exchange rates, and related monetary matters. 
Emphasis is placed on understanding why nations trade, the impact 
of tariffs and non-tariff barriers, and measures taken to liberalize 
international trade. The course also includes a historic look at the 
United States’ commercial policy, international and regional trade 
organizations, trade problems of developing countries as well as 

international financial relations, exchange rates, and international 
currency systems. Focus is placed on critical factors essential to 
understanding the interdependence among different facets of 
international economics. This course is useful for those who are 
considering a career in business or who want an overview of what 
the study of international economics encompasses.
Lecture: 3 hours per week
Prerequisites: ECON-201 and ECON-202

eDuCAtion

EDUC-201 Introduction to Teaching
3 Credits 

This course provides an introduction to the world of teaching by 
focusing on teachers, learners, curriculum, and the social context in 
which teaching occurs. Insight and understanding will be facilitated 
through reflection and analysis of the students observations and 
participation in 30 hours of field experience in public schools. This 
course is required for some education transfer degrees. Its goals are 
to assist students in making an educated decision about teaching 
as a career choice, develop communication and interpersonal skills, 
encourage creativity and critical thinking, and provide opportunities 
to examine personal values and beliefs about teaching.  
Lecture: 2 hours per week
Field Experience: 30 hours per semester 
Prerequisite: Sophomore standing or permission of instructor
Recommended: College-level reading, oral and written English language, 
and computer skills 

eleCtroniC meDiCAl reCorDs

EMRS-100 Electronic Medical Records (EMR)  
2 Credits System Planning and Selection
This course uses a project management framework to introduce 
health care information technology strategic planning, key appli-
cations/systems, and related practical and applicable knowledge 
and skills for health care practice managers. The process of system 
planning and selection is laid out step-by-step, with particular 
emphasis on the electronic medical record (EMR).
Lecture: 2 hours per week

EMRS-110 Electronic Medical Records (EMR)  
2 Credits System Deployment and Management
This course covers the overall project management flow as the focus 
shifts to the actual EMR system deployment. Change management 
is revisited with greater emphasis at this time and students learn 
the basics of decision support and data mining. Project close-out 
and return on investment (ROI) concepts are explored, as well as 
resources for ongoing student learning concerning health informa-
tion technology.
Lecture: 2 hours per week

EMRS-120 Health Information Exchange  
2 Credits 
This course provides in-depth analysis of data mobility including 
the hardware infrastructure (wires, wireless, and devices supporting 
them), the ISO stack, standards, Internet protocols, federations and 
grids, the Nationwide Health Information Network (NHIN), and 
other nationwide approaches.
Lecture: 2 hours per week
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EMRS-121 Working with IT Software  
3 Credits 
This course will have students work with simulated systems or real 
systems with simulated data. As they play the role of practitioners 
using these systems, they will learn what is happening “under the 
hood.” They will experience threats to security and appreciate the 
need for standards, high levels of usability, and how errors can occur. 
Materials will support hands-on experience in computer labs or on 
a virtual server. This course will also give an overview of the most 
popular vendor systems highlighting the features of each as they 
would relate to practical deployments and noting the differences 
between the systems.
Lecture: 3 hours per week

EMRS-122	 Installing	and	Configuring	EHRs 
3 Credits  
This course provides instruction in installation and maintenance 
of health IT systems, including testing prior to implementation. 
The course also provides an introduction to principles underlying 
system configuration, and hands-on experiences in computer labs 
or on a virtual server addressing approaches to assessing, selecting, 
and configuring EHRs/EMRs to meet the specific needs of cus-
tomers and end-users.
Lecture: 3 hours per week
Prerequisites: CAOT-140, CAOT-168

EMRS-123 HIT Customer Service 
2 Credits 
This course covers the development of skills necessary to communi-
cate effectively across the full range of roles that will be encountered 
in health care and public health settings.
Lecture: 2 hours per week

emergenCy meDiCAl serViCes

EMS-101 Basic EMT
5 Credits 

This course will transcript the fundamentals of emergency medical 
practice including patient assessment, basic life support, trauma 
management, pediatrics and childbirth, and the management of 
medical and environmental emergencies. The course presents the 
foundational information and core competencies required at the 
EMT-Basic level. The course format conforms to the requirements 
of the Department of Transportation national EMT standards 
curriculum and the state of Idaho. This course is delivered at the 
North Idaho College Workforce Training Center in Post Falls. 
Lecture: 80 hours

EMS-103 Basic EMT Lab and Practicum
5 Credits 

This course will transcript the supervised practice in the funda-
mental skills required at the EMT-Basic level including patient 
assessment, airway maintenance, spinal stabilization, trauma 
management, childbirth, and the use of medications. The learning 
experience will include a clinical rotation in an emergency room 
setting. The course presents the practical competencies required of 
the EMT-Basic. This course is delivered at the North Idaho College 
Workforce Training Center in Post Falls.
Lab: 144 hours
Corequisite: EMS-101

EMS-110 Advanced EMT
4 Credits 

This course leads to eligibility for certification as an Advanced 
Emergency Medical Technician with the National Registry of 
Emergency Medical Technicians. Topics include the roles and 
responsibilities of the Advanced EMT-A, medical legal consider-
ations of EMS, respiratory and cardiac emergencies, CPR, practical 
use of airway adjuncts, bleeding and shock, trauma management, 
medical emergencies and their management, environmental emer-
gencies, emergency childbirth, pediatrics, geriatrics, exposure to 
hazardous situations, introduction to hazardous materials, psy-
chological emergencies, patient packaging and triage, stabilization 
and transport of the sick and injured, and communication and 
report writing.
Lecture: 4 hours per week
Corequisite: EMS-113

EMS-113 Advanced EMT Lab and Practicum
2 Credits 

This course provides supervised practice of the advanced skills 
required of the Advanced EMT. Training will include the use 
of advanced airway devices, the administration of intravenous 
fluids, blood drawing and blood glucose analysis, pulse oximetry, 
administration of medications, and defibrillation. In addition, 
students will complete clinical rotations in emergency room and 
pre- and post-operative settings. This course covers the practical 
competencies required of the Advanced EMT-A.
Lab: 6 hours per week
Corequisite: EMS-110

engineering

ENGR-105 Engineering Graphics
2 Credits

This course provides instruction in computer-aided engineering 
drafting with emphasis on visualization of points, lines, planes, 
and solids in space; freehand sketching; orthographic projection; 
isometric and oblique drawing; sectioning; dimensioning; descrip-
tive geometry; and 3D modeling. It provides engineering students 
with beginning skills in computer-aided engineering drawing, but 
is not intended to train AutoCAD technicians.
Lecture: 2 hours per week
Corequisite Lab: ENGR-105L (2 hours per week)
Prerequisite: MATH-025 or an appropriate score on a placement test:  
COMPASS Algebra 46, ACT Math 20, or SAT Math 470

ENGR-123 Introduction to Engineering
2 Credits

This course allows students to explore careers and opportunities 
in engineering and technology. Topics covered include becoming 
an engineer, the history, opportunities and potential fields, and 
career paths in engineering. This course is conducted using lectures, 
discussions, research, projects, guest speakers, and at least one field 
trip. This course will also allow students to experience the design 
process and engineering problem solving, as well as graphical 
analysis, data analysis, and oral and written communication skills. 
Lecture: 1 hour per week
Lab: 3 hours per week
Recommended: Student be familiar with the Internet



227

Course Descriptions • 2015-2016

ENGR-210 Statics
3 Credits

This course is a study of vector analysis, resolution of forces, free 
body diagrams, equilibrium, friction, centroids, moments of inertia, 
statics of rigid bodies, trusses, frames, machines, and cables. The 
course provides basic engineering skills in mechanics necessary for 
analysis of structures and dynamics of rigid bodies.
Lecture: 3 hours per week
Prerequisites: MATH-170 and PHYS-211

ENGR-214 Surveying
4 Credits

This course presents theory and field applications of elementary sur-
veying. It includes the use of instruments, error and precision, level 
circuits, running traverses, field calculations, boundary surveys, 
route surveys, construction surveys, triangulation, state coordinate 
systems, engineering astronomy, and photogrammetry. This course 
provides basic surveying skills that may help engineering students 
gain summer employment, but it is not intended as a preparation 
for direct entry into surveying occupations.
Lecture: 3 hours per week
Corequisite Lab: ENGR-214L (3 hours per week) 
Prerequisite: MATH-147 or an appropriate score on a placement test: 
COMPASS Trigonometry 52, ACT Math 30, or SAT Math 660

ENGR-220 Dynamics of Rigid Bodies
3 Credits

This course is the study of kinematics and kinetics of particles and 
rigid bodies. Topics include position, velocity, acceleration, relative 
velocity and acceleration, translation and rotation by Newtons 
2nd Law, energy, momentum methods, collisions, and vibrations. 
It provides basic engineering skills that apply to all machines and 
other engineering bodies in motion. 
Lecture: 3 hours per week
Prerequisites: MATH-175 and ENGR-210

ENGR-223 Engineering Analysis
3 Credits

This course introduces a combination of numerical analysis skills, 
problem solving and design techniques, and various computer 
software as they are utilized in basic engineering applications. 
Students will utilize oral and written communication skills in 
presenting their solutions. 
Lecture: 2 hours per week
Lab: 2 hours per week
Pre/Corequisite: MATH-175

ENGR-240 Circuits I
4 Credits

This course presents a study of Ohm’s Law, analysis methods, net-
work theorems, Ideal Operational Amplifiers, and energy storage 
elements. Students will be able to apply principles of electrical 
circuits using hands-on lab activities and computers.
Lecture: 3 hours per week
Corequisite Lab: ENGR-240L (2 hours per week)
Prerequisite: MATH-175 or permission of instructor

ENGR-241 Circuits II
4 Credits 

This course presents a study of power, three phase, transformers, 
filters, Fourier transforms, and Laplace transforms. Students will 
be able to apply principles of electrical circuits using hands-on lab 
activities and computers.
Lecture: 3 hours per week

Corequisite Lab: ENGR-241L (2 hours per week)
Prerequisite: ENGR-240

ENGR-295 Strength of Materials
3 Credits 

This course is the study of material strength, including elasticity, 
stress, strain, beam analysis, analysis of structural forms, torsion, 
deformation, modes of failure, and column analysis. The course 
provides a basic understanding of how structures and machines 
should be designed to prevent failure.
Lecture: 3 hours per week
Prerequisites: ENGR-210 and MATH-175

english

THE WRITING CENTER: The Writing Center, a comprehensive 
facility serving the entire campus, is located in the Lee Hall Annex. 
It is open daily from 8 a.m. to 3 p.m. The English and Humanities 
Division encourages all NIC students and faculty to drop in for 
assistance in document organization, sentence style, grammar, and 
punctuation. Computers and resource materials are available for use. 
Mini-courses and one-on-one tutoring are available to all programs, 
students, faculty, and staff. 
NOTE: Once placed in an English class, students must pass that course 
with a C- or better before enrolling in the next class in the sequence. 
Classes in a sequence cannot be skipped once the student has been 
placed. Students should be prepared to provide a hard copy of their 
placement scores to their instructor.

ENGL-099 Fundamentals for Writing
3 Credits 

This course provides writing instruction that focuses on fluency, 
development, organization, revision, and editing/proofreading. 
As a part of this course, students will practice reading actively and 
critically, engaging in dialogues with texts, drafting essays in a for-
mat appropriate to purpose and audience, and utilizing a process 
approach to writing. 
Prerequisite: By permission of the English Department Chair or appro-
priate test scores: COMPASS E-Write 4-5, COMPASS Writing 18-58 and 
COMPASS Reading 58-64; ACT Writing/Reading 12-15; or SAT Writing
320-380 and Reading 320-400

ENGL-099A Fundamentals for Writing
1 Credit 

This course provides writing instruction that focuses on fluency, 
development, organization, revision, and editing/proofreading. 
As a part of this course, students will practice reading actively and 
critically, engaging in dialogues with texts, drafting essays in a format 
appropriate to purpose and audience, and utilizing a process ap-
proach to writing. ENGL-099A is the first credit of the three-credit 
course. Students who demonstrate high achievement will have the 
opportunity to complete English Department assessments and a 
standardized placement test that could qualify them to move on 
early to ENGL-101. 
Lecture: 1 hour per week
Prerequisite: By permission of the English Department Chair and either a 
minimum grade of C- in ENGL-045 or appropriate test scores: COMPASS 
E-Write <6, COMPASS Writing <68, ACT <18, or SAT Verbal <450.

ENGL-099B Fundamentals for Writing
2 Credits 

This course provides writing instruction that focuses on fluency, 
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development, organization, revision, and editing/proofreading. 
As a part of this course, students will practice reading actively and 
critically, engaging in dialogues with texts, drafting essays in a for-
mat appropriate to purpose and audience, and utilizing a process 
approach to writing. ENGL-099B is a two credit continuation of 
ENGL-099A. A grade of C- or above for all three credits of EN-
GL-099A and 099B allows the students to enroll in ENGL-101. 
Lecture: 2 hours per week
Prerequisite: By permission of the English Department Chair and either a 
minimum grade of C- in ENGL-045 or appropriate test scores: COMPASS 
E-Write <6, COMPASS Writing <68, ACT <18, or SAT Verbal <450.

ENGL-101 English Composition
3 Credits 

This course prepares students for the demands of writing for a range 
of audiences, purposes, and contexts. Students will learn processes 
and strategies for writing and revising clear, precise, and accurate 
prose and will demonstrate their abilities in a series of academic 
essays, mainly expository. Students will also learn to read, analyze, 
synthesize, and respond to a wide range of written works. 
Prerequisite: ECTE-100, ENGL-099, ENGL-099A and B or ESL-101 
or have the appropriate test score: COMPASS E-Write 6-8, COMPASS 
Writing 68-94 and Reading > 80; ACT Writing 18-24 and Reading >19; 
SAT Writing 450-560 and Reading >470
GEM 1

ENGL-101P English Composition
3 Credits 

This course is equivalent to English 101 with the requirement of 
a corequisite lab course: English 114C. These two courses prepare 
students for the demands of writing for a range of audiences, pur-
poses, and contexts. Students will learn processes and strategies for 
writing and revising clear, precise, and   accurate prose and will 
demonstrate their abilities in a series of academic essays, mainly 
expository. Students will also learn to read, analyze, synthesize, and 
respond to a wide range of written works. 
Prerequisite: By permission of the English department chair; or complete 
ENGL-099, ENGL-099A and B, or ESL-101; or have the appropriate test 
scores: COMPASS E-Write = 5; COMPASS Writing 59-67 and Reading 
64-79; ACT Writing 16-17 and Reading 16-18; SAT Writing 390-420 
and Reading 410-440; SAT Verbal > 410
Corequisite: ENGL-114C
GEM 1

ENGL-102 English Composition
3 Credits 

This course provides instruction in the research and writing skills 
and processes. Students will learn methods for gathering, evaluat-
ing, synthesizing, and documenting a range of sources in support 
of expository and argumentative essays. Emphasis is on critical 
thinking and writing clear, concise, and effective prose. The course 
is required for all transfer degree programs.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 1

ENGL-114 Writing Across the Curriculum
1 Credit 

This course provides focused instruction and practice in the writing 
process. Based on writing across the curriculum principles, sections 
are offered on specific topics that supplement courses, subject ar-
eas, or writing tasks, with some sections emphasizing research and 
documentation. This course is a hybrid course, involving traditional 
classroom instruction, flexible-learning modules, Internet resources, 

and individual instruction in the Writing Center.
Lecture: 1 hour per week

ENGL-175 Introduction to Literature
3 Credits 

This course is a survey of literature’s many forms including essay, 
short story, poetry, and drama. This course focuses on literature as a 
primary vehicle for ideas and values and helps students to recognize 
and appreciate the humanistic and artistic elements of literature. 
It satisfies an arts and humanities course requirement for the A.S., 
A.A., and most transfer degrees.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-202 Technical Writing
3 Credits 

This course offers instruction in the writing skills applicable to 
business and industry. This course emphasizes factual information 
in the form of writing instructions and describing mechanisms and 
processes. It includes the fundamentals of composing memos, let-
ters, and reports. Technical Writing is designed for those interested 
in practical applications of technical writing principles.  
Lecture: 3 hours per week
Prerequisite: ENGL-099 or appropriate test score: COMPASS E-Write 
6-8, COMPASS Writing 68-94 and Reading > 80; ACT Writing 18-24 and
Reading >19; SAT Writing 450-560 and Reading >470; and sophomore 
standing or permission of the Division Chair
Recommended: ENGL-101

ENGL-205 Interdisciplinary Writing
3 Credits 

This course builds on writing skills gained from ENGL-101 and 
ENGL-102. In addition, the course enables students to make 
connections among many disciplines and instructs students to 
write effective papers in the sciences, social sciences, history, busi-
ness fields, as well as in the humanities. Emphasis is placed on the 
student’s own writing of essays and explications.
Lecture: 3 hours per week
Prerequisites: ENGL-101 and ENGL-102

ENGL-207 Trestle Creek Review
2 Credits 

This course introduces students to small-press publishing. Students 
solicit and read manuscripts from NIC and the community and 
collaboratively determine the contents of Trestle Creek Review, an 
annual literary magazine. Through the publication of the magazine, 
students become conversant with contemporary literature written 
by budding and established writers and gain skills in literary design, 
editing, and criticism. Additionally, students learn about the North 
American literary industry, and gain practical tools to advance their 
own writing and editing careers through involvement with national 
and international small magazines and presses. Students receive ac-
knowledgment on the masthead of Trestle Creek Review as members 
of the editorial staff. This course may be taken twice for credit.
Lecture: 2 hours per week
Recommended: ENGL-101

ENGL-210 Literary Analysis
3 Credits 

This course introduces the basic methods and theories of literary 
analysis, research, and writing. This course provides the critical 
vocabulary, skills, and methodologies with which to understand not 
only what a literary (or visual) text means, but also how it means. 
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The course emphasizes the development of the skills necessary for 
analytical writing about literature and the importance of compos-
ing clear, compelling, and valid arguments in the interpretation 
of a text.
Lecture: 3 hours per week

ENGL-216 Mythology
3 Credits 

This course surveys both Greek myths and themes common to all 
Western mythologies, particularly those of the hero quest. This 
course includes the study of a variety of stories, poems, plays, 
and films, and focuses on learning to identify the mythological 
elements at work within them. Mythology creates an awareness 
and appreciation of mythological stories and themes as a base for 
much of our literature and art; therefore, it enhances literary and 
artistic experiences.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570

ENGL-257 Literature of Western Civilization
3 Credits 

This course examines significant literary works of Western Civi-
lization from about 800 B.C. through Shakespeare. This course 
focuses on the values, traditions, themes, and ideas that have 
shaped Western culture and have influenced other disciplines such 
as art, psychology, and philosophy. This course helps link the basic 
concepts of early literature to the contemporary world. 
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-258 Literature of Western Civilization
3 Credits 

This course is the study of Western (European and North American) 
classics from the mid-1600s to the present. This course includes 
internationally-acclaimed writers who are representative of the 
major literary movements (Enlightenment, Romantic, Realist, and 
Modernist traditions) and who are significant in shaping Western 
civilization. ENGL-258 serves as a foundation to the humanities 
through an exploration of writers and works that comprise the core 
of our literary and philosophical tradition. 
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-267 Survey of English Literature
3 Credits 

This course is a study of historical documents, poetry, fiction, 
drama, and essays illustrating the development of English litera-
ture from the Anglo-Saxon period through the 18th century. This 
course enhances cultural literacy and awareness of pertinent issues 
in the humanities. 
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-268 Survey of English Literature
3 Credits 

This course is a study of historical documents, poetry, fiction, dra-
ma, and essays illustrating the development of English literature 

from the Romantic period to the present. This course enhances 
cultural literacy and awareness of pertinent issues in the humanities. 
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-271 Introduction to Shakespeare 
3 Credits 

This course surveys major works of Shakespeare. Students will 
apply critical approaches to analysis of representative works among 
Shakespeare’s poetry, tragedies, comedies, romances, and histories.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-272 Business Writing
3 Credits 

This course offers instruction in the practical application of business 
writing principles. It includes business writing strategies for mem-
os, letters, and reports, and emphasizes audience analysis, content 
planning, language effectiveness, and message layout. ENGL-272 
helps develop writing skills necessary for effective business com-
munication. 
Lecture: 3 hours per week
Prerequisite: ENGL-099 or have the appropriate test scores: COMPASS 
E-Write = 5; COMPASS Writing 59-67 and Reading 64-79; ACT Writing 
16-17 and Reading 16-18; SAT Writing 390-420 and Reading 410-440; 
SAT Verbal > 410
Recommended: ENGL-101

ENGL-277 Survey of American Literature
3 Credits 

This course is a study of selected historical documents, journals, 
essays, poetry, and fiction illustrating the development of American 
literary ideas, values, and philosophy from the Colonial Period 
(1620) to the end of the Civil War (1865). 
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-278 Survey of American Literature
3 Credits 

This course is a study of selected historical documents, journals, 
essays, poetry, fiction, and drama illustrating the development of 
American literary ideas, values, and philosophy from the Civil War 
(1865) to the present.  
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-285 American Indian Literature
3 Credits                                          (same as AIST-285) 
This course explores traditional American Indian world views and 
belief systems as reflected in myths and legends, as well as con-
temporary poetry, short stories, and novels by Native Americans. 
The difference between American Indian and Eurocentric world 
views and the implications of these differences will be considered, 
as illustrated in literature. The course will also explore political, 
sociological, and psychological effects on American Indians of U.S. 
governmental policies and actions taken in regard to various tribes.
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Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
GEM 5

ENGL-291 Creative Writing: Poetry
3 Credits 

This course mined through exercises and discussions of student and 
professional writing. This course helps develop a personal, advanced 
writing style and an appreciation of literary forms. An above average 
writing ability and some familiarity with literature are necessary. 
Lecture: 3 hours per week
Recommended: ENGL-101

ENGL-292 Creative Writing: Fiction
3 Credits 

This course introduces the principles and techniques of fiction 
writing, examined through exercises and discussions of student and 
professional writing. This course helps develop a personal, advanced 
writing style and an appreciation of literary forms. Above-average 
writing ability and some familiarity with literature are necessary.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570

ENGL-293	 Creative	Writing:	Literary	Nonfiction
3 Credits

This course introduces the principles and techniques of literary 
nonfiction writing, examined through exercises and discussions 
of student and professional writing. This course helps develop a 
personal, advanced writing style and an appreciation of literary 
forms. Above-average writing ability and some familiarity with 
literature are necessary.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570

ENGL-295 Contemporary U.S. 
3 Credits Multicultural Literature
This course provides a study of fiction, nonfiction, poetry, and film 
across a diverse range of cultures in the United States. Selections 
each semester will include works from the 1960s to the present, 
including the perspective of women and men who may represent 
diverse races, ethnicities, social classes, religions, sexual orientations, 
ages and abilities. Since the Civil Rights movement, writers once 
marginalized are now published in the mainstream, expressing 
diverse themes in challenging, experimental styles. 
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570

english As A seConD lAnguAge

ESL-090 ESL Conversant Program
1-2 Credits 
This course is a lab course for students who wish to master spoken 
English. It emphasizes idioms, pronunciation, and language styles 
appropriate for informal and formal situations both on and off 
campus. This course is designed for students whose native language 
is not English. It will be individualized to suit student objectives 
and may be repeated for a total of four credits. Graded either sat-
isfactory or unsatisfactory.
Lecture: 1 hour per week per credit

Prerequisite: Student whose native language is not English

ESL-100 ESL Grammar and Structure
4 Credits 

This course is an intensive review of the grammar and sentence 
structures of written English. Particular attention is given to com-
plex verb forms, verbal phrases, models, preposition, modifiers, and 
basic sentence strategies. Attendance at the language laboratory is 
required. This course prepares students to compete successfully 
with native English speakers in an academic setting and provides 
an important language base for students planning to enter English 
composition courses. Students must have earned a minimum score 
of 500 on the Test of English as a Foreign Language (TOEFL). 
The course may be repeated for a total of eight credits. Placement 
is determined by instructor.
Lecture: 4 hours per week per credit
Prerequisite: Minimum score of 500 on the TOEFL 

ESL-101 ESL Composition
3 Credits

This course helps non-native speakers of English to understand and 
produce the kind of academic writing required in college. Emphasis 
is on the most common and effective formats of academic writing 
and on editing for accuracy of expression, grammar, and sentence 
structure. This course is valuable for building fluency in written 
expression. It prepares students for success in competing with native 
English speakers in college writing courses. A working knowledge of 
English grammar and basic sentence strategies is required. Students 
must have earned a minimum score of 500 on the Test of English 
as a Foreign Language (TOEFL). The course may be repeated for a 
total of eight credits. Placement is determined by instructor.
Lecture: 3 hours per week 
Prerequisite: Minimum score of 500 on the TOEFL 

english – CAreer AnD teChniCAl

NOTE:   These courses do not satisfy the requirements for Associate 
degree programs. 

ECTE-100 Fundamentals of Writing
3 Credits 

This course provides writing instruction that focuses on fluency, 
development, organization, revision, and editing/proofreading. 
As a part of this course, students will practice reading actively and 
critically, engaging in dialogues with texts, drafting essays in a for-
mat appropriate to purpose and audience, and utilizing a process 
approach to writing. 
Prerequisite: By permission of the English department chair or appropri-
ate test scores: COMPASS E-Write 4-5, COMPASS Writing 18-58 and 
COMPASS Reading 58-64; ACT Writing/Reading 12-15; or SAT Writing
320-380 and Reading 320-400

entrepreneurship

ENTP-105 Entrepreneurship Skills 
3 Credits 
This course provides an overview of the role of entrepreneurial 
businesses in the United States and the impact of those businesses 
on the national and global economy. Students evaluate the skills and 
commitment necessary to successfully operate an entrepreneurial 
venture. Additionally, students review the challenges and rewards of 
entrepreneurship as a career choice, as well as the entrance strategies 
needed to accomplish such a choice. As a key component of this 
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course, students will generate a prospective business idea that can 
be honed in future entrepreneurship courses. Integrated course 
content to include: marketing, management, operations, finance, 
and computer skills and literacy. 
Lecture: 3 hours per week

ENTP-110 Starting and Managing 
3 Credits the Business Enterprise
This course introduces students to processes for starting a new ven-
ture. Topics include the characteristics of an entrepreneur, aspects 
of starting a business, evaluation of entrepreneurial opportunities 
and risks, and legal structures for new ventures. Focus is on de-
veloping new venture concepts, identifying and solving problems, 
planning for survival and growth, and enhancing profitability. 
Human resource needs and services for an entrepreneurship will 
also be covered.
Lecture: 3 hours per week

ENTP-115 Entrepreneurship Opportunity Analysis 
3 Credits 
This course provides students with the skills to assess the personal 
attributes, as well as the skills base, professional talent, and ed-
ucational and work experiences within an organization that are 
necessary to create successful business ideas. Students examine the 
external environment to identify trends and needs in the market-
place for potential business opportunities. Each individual has the 
opportunity to screen potential business ideas by assessing whether 
or not these compliment the individual and his/her organization 
based on an evaluation of its strengths and skills base, as well as 
the student’s personal, professional, and financial goals. Students 
develop initial market feasibility analyses to test their concepts 
through basic market research.
Lecture: 3 hours per week
Pre/Corequisite: ENTP-105

ENTP-120 Marketing the Business Enterprise
3 Credits 

This course will help students learn about conducting market 
research, making strategic marketing decisions, wisely allocating 
budget funds to implement marketing goals, selecting the proper 
tools for advertising/sales and public relations to capture business 
markets, building customer loyalty, and measuring business pro-
motional efforts to effectively enhance their marketing strategies. 
Emphasis will be on developing a marketing plan using marketing 
research techniques.
Lecture: 3 hours per week

ENTP-125 Small Business Financial Management 
3 Credits 
This course includes a focused approach on the financial and 
accounting aspects of operating and growing a business. Students 
will learn about options for capital and how to manage credit. 
This course also examines the relationship of managerial account-
ing to control cash flow and the decision-making functions of 
management. It includes a study of how costs are classified and 
analyzed for cost-volume-profit analysis (i.e. breakeven and target 
profit analysis). Students will also learn basic dual-entry accrual 
accounting theories, financial statement structure and cash flow 
projection. In addition, students will learn the basic tenets of 
establishing and evaluating budgets and the implementation of a 
strong internal control system.
Lecture: 3 hours per week
Pre/Corequisite: ENTP-105

ENTP-130 Finances and Taxes for Entrepreneurs
3 Credits

This course emphasizes consideration and selection of financing 
vehicles, financial forecasting, and various accounting and legal 
issues considered in strategic decision-making. Participants will 
review various types of financial statements in order to analyze 
business operations. In addition, tax responsibilities, tax forms, and 
how to access resources to ensure effective financial management for 
small business opportunities and growth potential will be covered.
Lecture: 3 hours per week

ENTP-135 Business and Marketing 
3 Credits Plan Development
This course is designed to enable students to manage and operate a 
small business. In this course, students will develop a business and 
marketing plan. The areas covered include developing a business 
plan, securing financing, developing advertising and promotional 
materials, choosing a site location, and managing the business. This 
course is beneficial for those planning to start a business as well as 
those already operating a business.
Lecture: 3 hours per week
Pre/Corequisite: ENTP-105

ENTP-140 Writing a Business Plan
3 Credits

This course offers students the opportunity to write a high-impact 
business plan. This course integrates all the components of a business 
plan including the business description and focus, location selection, 
marketing strategies, financial planning, personnel and management 
needs, and strategic planning for business growth. Participants 
will explore and develop a practical business plan for success by 
establishing realistic goals and objectives, developing strategies for 
a secure business, preparing for contingencies, and writing a plan.
Lecture: 3 hours per week

enVironmentAl sCienCe

ENSI-119 Introduction to Environmental Science
4 Credits 

This course provides an excellent overview of many scientific dis-
ciplines including chemistry, biology and geology. Basic scientific 
principles are used to understand and address challenges faced in 
the environment including biodiversity loss, species extinction, 
the growth of human population, man’s use of energy and water 
resources, toxicology, ocean acidification, global climate change 
and pollution of the environment. 
Lecture: 3 hours per week
Corequisite Lab: ENSI-119L (2 hours per week)
Prerequisite: MATH-025 or an appropriate score on a placement test:  
COMPASS Algebra 46, ACT Math 20, or SAT Math 470
GEM 4

fire serViCe teChnology

FST-100 Fire Service Technology
48 Credits 

This course will transcript the non-credit Idaho State Fire Fight-
ers certification courses to 48 credits so they can be utilized as the 
technical skills course for the Fire Service Technology A.A.S. degree. 
These courses are delivered through fire departments statewide.
Lecture: 622 hours
Lab: 222 hours



232

Course Descriptions • 2015-2016

fooD AnD beVerAge mAnAgement 

FDBV-110 F and B Customer Service Management
3 Credits 

This theory course will focus on basic principles for creating an 
exceptional dining experience for customers. Students will cover 
topics such as menu development, restaurant supplies and equip-
ment, facility requirements, labor costs and revenue, casual/theme 
restaurant environments, banquets and catered events, and on-site 
food service operations. Upon completion of this course, students 
will demonstrate a thorough understanding of guest-driven service.
Lecture: 3 hours per week

FDBV-125 Hospitality Supervision
2 Credits 

This course discusses key supervisory and communication skills 
essential for effective leadership in the hospitality industry. Students 
learn techniques that will prepare them to juggle the expectations 
of management, guests, and employees. Industry-driven case 
studies will help students practice solving problems that they face 
on the job. 

FDBV-230 F and B Operations Management
3 Credits (same as HOSP-215)
This course will focus on profit/cost margins, daily balance sheets, 
banking procedures, charting and forecasting products and ser-
vices, personnel development and management, documentation 
systems, target marketing, and regulations governing the food and 
beverage industry.
Lecture:  3 hours per week

geogrAphy

GEOG-100 Physical Geography
4 Credits 

This course is an introduction to the Earth’s physical systems and 
the interaction among the atmosphere, hydrosphere, biosphere, 
and lithosphere. It emphasizes the atmospheric sciences (weather 
and climate), landforms, water resources, and soils. 
Lecture:  3 hours per week 
Corequisite Lab: GEOG-100L (2 hours per week)
GEM 4

geology

GEOL-101 Physical Geology
4 Credits 

This course is the study of the origin and development of the earth. 
It includes the detailed study of the development of the Earth’s crust, 
its minerals, rocks, volcanoes, glaciers, mountains, and continents. 
This course provides an understanding of the natural and physical 
processes of the planet Earth and an appreciation for the impact 
geology has on everyday life. 
Lecture: 3 hours per week
Corequisite Lab: GEOL-101L (2 hours per week)
GEM 4

GEOL-102 Historical Geology
4 Credits 

This course is an introduction to the principles and interpretation 
of geologic history. It emphasizes the evolution of the Earth’s 
lithosphere (crust), atmosphere, and biosphere through geologic 

time. This course includes consideration of the historical aspects of 
plate tectonics, the geologic development of North America, and 
important events in biological evolution and the resulting assembly 
of fossils. GEOL-102 provides an appreciation for the vast extent of 
geologic time, the natural processes affecting change on the Earth, 
and the identification of common fossil types. 
Lecture: 3 hours per week
Corequisite Lab: GEOL-102L (2 hours per week) 
Recommended: GEOL-101 
GEM 4

GEOL-123 Geology of Idaho and 
4 Credits	 the	Pacific	Northwest
This course is the study of the geologic history of Idaho and the 
Pacific Northwest. It provides a comprehensive overview of the 
major geologic provinces of the region and their genesis through 
geologic time. Lithologic and structural controls on topographic 
features are emphasized, as are current scientific and social issues 
directly related to the geology of various localities. Field trips to 
extraordinary locales illustrate landscape development in response 
to geologic change. 
Lecture: 3 hours per week
Corequisite Lab: GEOL-123L (2 hours per week) 
Recommended: GEOL-101
GEM 4

GEOL-255 Systematic Mineralogy
4 Credits 

This is a study of the classification and determination of minerals 
by physical, chemical, and crystallographic and optical properties. 
It emphasizes occurrences, identification, and uses of the silicate 
minerals and the non-silicate ore and rock-forming minerals. 
The weekly three-hour laboratory includes hands-on testing and 
identification of mineral samples including utilizing their optical 
properties in oil mounts and thin section, and field trips to signif-
icant mineral locations. Students learn to recognize and identify 
important ore and industrial minerals, while gaining an apprecia-
tion for the application of mineral resources to everyday life. 
Lecture: 3 hours per week
Corequisite Lab: GEOL-255L (3 hours per week)
Prerequisites: GEOL-101 and GEOL-101L

GEOL-270 Geology of National Parks
3 Credits 

This course is designed to enhance student understanding of key 
geological concepts by examining features from selected national 
parks. Landscape genesis and evolution is studied in relation to 
the wider scope of regional geologic history. One three-day field 
trip is required.
Lecture: 3 hours per week
Prerequisite: GEOG-100, GEOL-101, GEOL-102, or  GEOL-123

grAphiC Design/  
VisuAl CommuniCAtions 

NOTE: Course enrollment requires student to be a Graphic Design 
or Web Design major.

GDES-101 History of Graphic Design
2 Credits

This course introduces students to the characteristic manner of 
expressions, basic designs, various constructions, and execution 
of graphic design, and its visual aesthetics at particular times and 
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places throughout history. The course covers how the look of graphic 
design has evolved and what caused this evolution, starting with 
commercial art at the beginning of the industrial revolution in the 
19th century and ending with the current digital era. 
Lecture: 2 hours per week
Lab: 2 hours per week

GDES-112 Drawing for Designers
2 Credits

This course introduces students to the fundamentals of drawing for 
graphic designers. Topics and activities include hand-eye coordina-
tion, observation techniques, attention to format and proportion, 
perspective, and composition. Students will be introduced to current 
techniques used by working graphic designers. Students will be 
expected to complete a minimum of five projects.
Lecture: 2 hours per week
Lab: 2 hours per week

GDES-120 Typography
2 Credits

This course introduces the techniques used in typography, which is 
the visual communication of information through type. A histor-
ical perspective will trace the development of typography from its 
beginning to its current use in graphic design. Students will learn 
about the transition from traditional techniques and concepts to 
the creation of electronic documents utilizing quality typographic 
work. Attention to detail will be stressed so that students have an 
opportunity to acquire and demonstrate the use of the typographic 
skills necessary in today’s graphic design work.
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisites: GDES-130, GDES-131, and GDES-221

GDES-130 Introduction to Apple 
1 Credit Operating Systems
This course is an introduction to Apple’s current operating system 
for graphic designers. The course will cover the necessary hard-
ware, the basics of the operating system, the necessary peripheral 
devices, the use of wireless networking, and Mac troubleshooting 
in a graphic design environment. Students will be exposed to basic 
software installation and troubleshooting basic problems. This 
course also provides knowledge and skills that will be used in other 
NIC Graphic Design courses.
Lecture: 1 hour per week
Lab: 1 hour per week
Recommended Corequisite: GDES-131

GDES-131 Adobe Illustrator – Vector Graphics
3 Credits

This course offers in-depth knowledge of the Adobe Illustrator for 
Graphic Design software program. This course introduces students 
to basic hardware and software, standard input and output devices, 
and basic troubleshooting in a graphic design environment. Students 
will explore the fundamental concepts associated with Illustrator 
and learn the basics of computer-aided illustration.
Lecture: 3 hours per week
Lab: 2 hours per week
Recommended Corequisite: GDES-130

GDES-132 Adobe Photoshop - Raster Graphics
3 Credits

This course offers in-depth knowledge of the Adobe Photoshop - 
Raster Graphics software program. This course introduce students 

to basic hardware and software, standard input and output devices, 
and basic troubleshooting in a graphic design environment. In 
addition, students will gain experience in image creation and ma-
nipulation. This course will cover the fundamental concepts needed 
to scan, correct, manipulate, and enhance bitmap (Raster) images. 
This course should provide students with valuable knowledge of 
Raster imagery for use in NIC Graphic Design courses.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisite: GDES-130

GDES-133 Adobe InDesign – 
3 Credits Layout and Composition
This course offers in-depth knowledge of the Adobe InDesign 
software program. It also introduces students to basic hardware 
and software, standard input and output devices, and basic trou-
bleshooting in a graphic design environment. Students will also 
gain experience in typesetting, and preparing single-page and 
multi-page layouts for publication. This course should provide the 
student with valuable knowledge of page design for future NIC 
Graphic Design courses.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-130, GDES-131, GDES-132, GDES-221, and 
GDES-222

GDES-140 Internet Fundamentals 
2 Credits 
This course gives students a basic understanding of the In-
ternet, who uses it, and how it it used. Skill building top-
ics will include email, blogs, browsers, search, feeds, FTP, 
downloads, rich media, and social media. The course will 
explore a variety of communication methods on the web. 
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisites: GDES-120, GDES-130, GDES-131, GDES-132, GDES-
133, and GDES-221, or permission of instructor based on portfolio review.
Recommended: GDES-222

GDES-213 Digital Illustration
2 Credits 

This course is a digital drawing fundamentals lab for graphic design-
ers that includes working with a stylus and tablet, introduction to 
various media techniques, and conceptual integration with design 
and layout tools to achieve a knowledgeable broad project overview 
from start to finish.  Students will be introduced to tools and digital 
paradigms used by working professionals in creating digital visuals 
in a timely manner applicable to graphic design, web, game design 
and video production. This course is meant to develop hands-on 
experience within a series of five projects constructed in class.  
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisites: GDES-120, GDES-131, GDES-132, GDES-221, GDES-
222, and GDES-223, or permission of instructor based on portfolio review

GDES-221 Graphic Design I
3 Credits

This course offers instruction in the principles of design. Students 
research case studies and use problem solving skills and techniques, 
gain an understanding of basic layout composition and color theo-
ries in print, web, and video. Students develop concepts with roughs 
and comprehensives on assigned projects including creation of 
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their own business package. Field trips and students’ presentations 
support theories and concepts learned in the classroom. 
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-131, GDES-132, or permission of instructor

GDES-222 Graphic Design II
3 Credits

This course is a continuation of GDES-221 and is designed to 
give students more hands-on experiences in developing skills with 
tools, materials, and professional methods for creating professional 
visuals. Students will learn to incorporate research, illustrations, 
and other graphics necessary to complete packaging, advertising 
proposals, and then present results individually and as a group. 
Continued emphasis is placed on computer applications and on 
assigned projects. This course is helpful in building visual literacy, 
expanding conceptual and technical skills, and improving creative 
problem solving.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-120, GDES-131, GDES-132, GDES-133, and 
GDES-221, or instructor permission

GDES-223 Graphic Design III
3 Credits

This course is a continuation of GDES-222 and provides hands-on 
exposure to a variety of complex visual design problems. Real life 
interaction with customers provides opportunities to best prepare 
students for future design careers. GDES-223 develops the creative 
use of computer technologies and requires working with clients 
for proposal submissions, presentations, and respect to stringent 
deadlines.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-101, GDES-120, GDES-130, GDES-131, GDES-
132, GDES-133, GDES-140, GDES-221, and GDES-222, or permission 
of instructor based on portfolio review
Recommended: GDES-283

GDES-225  Introduction to Digital Video
3 Credits

This course introduces students to the basic technical skills necessary 
for using digital video cameras, lighting equipment, and audio/
video editing software used in conjunction with Apple hardware 
and software. The course covers the step-by-step processes nec-
essary to create effective video projects including story boarding 
techniques and sequences related to a video production workflow. 
Individual and team video projects produced in a DVD format 
will be required. 
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-112, GDES-120, GDES-130, GDES-131, GDES-
132, GDES-133, and GDES-221, or permission of instructor based on 
portfolio review
Recommended: GDES-222

GDES-226 Computer Animation 
2 Credits 

This course provides students with computer animation techniques 
using leading vector and Raster software commonly used in the 
graphic design and media industries. The end product is integrat-
ed into various existing and new media including web browsers, 
self-running applications such as DVDs, and/or interactive kiosks. 
This course covers step-by-step process animation projects com-

bining graphic design and professional video animation software.
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisites: GDES-101, GDES-130, GDES-131, GDES-132, GDES-
133, GDES-221, GDES-222, and GDES-225, or permission of instuctor 
based on portfolio review

GDES-246 Web Usability 
2 Credits 
This course will introduce students to usability design concepts and 
authentic test methods for interactive media. Usability is grounded 
in tailoring interface design for the most effective user experience. 
Students will design, conduct, and analyze usability tests based on 
established principles, research findings, and theory. Upon comple-
tion of this course, students will be able to develop a usability test 
plan, recruit appropriate users, create robust task scenarios, facilitate 
testing, and analyze and communicate the test results.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-101, GDES-112, GDES-120, GDES-130, GDES-
131, GDES-132, GDES-140, GDES-221, and GDES-222, or instructor 
permission

GDES-250 Prepress
2 Credits 

This course provides a systematic introduction to the complex print 
production process. By taking a step-by-step approach through 
simple, straightforward projects and examples, students will gain a 
better understanding of the essentials of digital color prepress. Stu-
dents will learn which type of software to use for optimal results at 
each stage of the prepress process, the advantages and disadvantages 
of different proofing methods, and the steps graphic designers can 
take to ensure high-quality printed output. Students will experience 
both the theoretical and practical challenges of new prepress tools. 
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisites: GDES-120, GDES-130, GDES-131, GDES-132,  GDES-
133, GDES-213, GDES-221, GDES-222, and GDES-223, or permission 
of instructor based on portfolio review 

GDES-254 Interaction Design and Prototyping 
3 Credits 
This course provides learning and usage of the principles of interac-
tion design to define a software project in terms of its purpose, scope, 
audience, major elements, task flows, layout, and more. Students 
will identify a need, define a solution, and create deliverables for 
an entire interaction design project. Students will also learn how to 
use prototyping as a method to explore design, communicate, and 
test design concepts with fellow team members and clients through 
paper, PowerPoint/Keynote, Visio/OmniGraffle, Fireworks, Axure, 
and HTML.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-101, GDES-120, GDES-130, GDES-131, GDES-
132, GDES-140, GDES-221, GDES-222, GDES-246, and GDES-255, 
or permission of instructor based on portfolio review

GDES-255 Design Concepts for the Web
3 Credits

This course is an introduction to HTML and CSS for web-based 
content. The course will focus on standards of contemporary 
web-interface development, keeping content, presentation, and 
behavior separate. Students will use optimized Raster graphics, 
typography, layout, and style to create operational websites from 
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sketches to publication.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-101, GDES-130, GDES-131, GDES-132, GDES-
133, GDES-140, GDES-221, and GDES-222, or instructor permission
Recommended: GDES-223 and GDES-283

GDES-258 DOM Scripting for Designers 
3 Credits 
This course introduces stsudents to basic programming concepts 
through the use of ECMAScript (JavaScript) and the Document 
Object Model. Students will learn the history of ECMAScript and 
its role in contemporary websites and web applications. Basic and 
intermediate scripts will be created to solve common interface prob-
lems. Students will learn to evaluate existing libraries and scripts 
so that they can make informed decisions about their applicability 
for a given task. Students will learn best practices and unobtrusive 
DOM scripting techniques.
Lecture: 3 hours per week
Lab: 1 hour per week
Prerequisites: GDES-130, GDES-131, GDES-132, GDES-133, GDES-
140, GDES-221, GDES-222, and GDES-255

GDES-260 Development for Mobile Devices 
3 Credits 
This course is designed to bring students up to speed on designing 
for smaller platforms, namely mobile phones and handheld devices. 
Students will build upon foundational CSS to achieve adaptive 
layouts based on minimal viewports and discuss the importance 
of supporting this audience segment.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-101, GDES-130, GDES-131, GDES-132, GDES-
140, GDES-221, GDES-222, GDES-246, GDES-254, GDES-255, and 
GDES-258, or with instructor permission based on portfolio review

GDES-271 Design Projects
3 Credits 

This course includes the development of real-life design projects 
under the direction and guidance of experienced graphic design 
professionals. Students will complete publishable projects while 
performing client-graphic designer interaction; designing pre-pro-
duction, production, and marketing costs; and delivering projects 
to the customer in a variety of media for different markets. Students 
must be responsive to client-driven deadlines.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-101, GDES-112, GDES-120, GDES-130, GDES-
131, GDES-132, GDES-133, GDES-140, GDES-213, GDES-221, 
GDES-222, GDES-223, GDES-255, and GDES-283, or instructor 
permission

GDES-283  Portfolio Development
3 Credits

This course provides an overview of the graphic design profession, 
provides techniques to engage students in the first assembly of their 
graphic design professional resume and portfolio, and knowledge 
of essential job interview skills. The result of combining a first 
portfolio, while acquiring practical and relevant information about 
the industry, prepares students for internship opportunities. The 
course is designed to further prepare students toward clients’ ex-
pectations, to stress deadlines, and to reinforce necessary technical 
learning. Assigned projects mirror real life assignments, including 

professional ethics, communication, and production costs.
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisites: GDES-101, GDES-120, GDES-130, GDES-131, GDES-
132, GDES-133, GDES-140, GDES-221, and GDES-222, or instructor 
permission

GDES-290 Internship
1-6 Credits

This course provides students with practical, on-the-job experience 
in preparation for a successful career in the graphic design field. 
The internship is paired with in-class learning and weekly meetings 
with the sponsoring instructor and designated business or agency. 
An internship is an excellent job market pathway. An exit portfolio 
review is scheduled at the completion of the course. GDES-290 can 
be repeated up to five times with a credit maximum of six.
Prerequisites: GDES-120, GDES-130, GDES-131, GDES-132, GDES-
221, and GDES-222, or instructor permission

heAlthCAre informAtiCs 

HCIT-101 Health Information I
3 Credits 

This course is designed to introduce students to the roles and respon-
sibilities found in the environment of health information manage-
ment. Study will include methods of collecting and processing data 
in a variety of healthcare settings with a focus on accreditation and 
licensure guidelines; examine reimbursement and the correlation to 
coding systems; statistical analysis of patient information, examine 
storage, security, confidentiality, and compliance-related require-
ments; assess implementation of the electronic health record; and 
the role human resources and employees relating to employment 
practices, productivity, and evaluation.

HCIT-210 Health IT Customer Service
3 Credits 

This course covers the development of skills necessary to commu-
nicate effectively across the full range of roles that will be encoun-
tered in health care and public health settings. This course also 
introduces how to use Lean Six Sigma decision-making processes, 
team-building principles and efficiency-boosting tools to do more 
without increasing costs.  
Lecture: 3 hours per week
Prerequisite: CAOT-168

HCIT-220 Healthcare Informatics Internship
3 Credits 

This course provides the sophomore student of the HCIT program 
supervised, structured training in healthcare informatics skills 
through on-the-job experience in a healthcare-related facility. Stu-
dents will gain insight and on-the-job work experience doing proj-
ects that would normally be assigned to the employer’s entry-level 
support staff. Students are responsible for finding an appropriate 
internship site and permission of the instructor is required. This 
is a required course in the Healthcare Informatics program and is 
graded on a satisfactory/unsatisfactory basis. This course includes 
135 hours of on-site work experience/approximately 9 hours per 
week for 15 weeks in a healthcare-related facility.  
Lecture: 3 hours per week
Prerequisites: CAOT-168, CAOT-180, CITE-114, HCIT-101
Pre/Corequisites: HCIT-210
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heAting, VentilAtion, 
Air ConDitioning, AnD  

refrigerAtion 

NOTE:   Course enrollment requires prior acceptance into the Heating, 
Ventilation, Air Conditioning, and Refrigeration program. Students 
enrolled in this program are required to earn a grade of C- or better 
in their classes or receive instructor permission in order to advance to 
the next semester.

HVAC-161 HVACR Principles
3 Credits 

This course is designed to explore the common aspects of HVACR 
technology. Discussion will focus on such topics as psychometrics, 
air distribution and balance, as well as system installation and con-
trols. This is a required course in the HVACR program. Current 
industry professionals who want to update skills are invited to take 
this as a stand-alone course.  

HVAC-161L HVACR Lab I
5 Credits 

This course provides an opportunity to apply and practice the 
theories taught in HVACR Principles, HVACR Electrical, and 
HVACR Heating Systems. Safety principles and procedures used 
in the field are also emphasized in this lab course. Students enrolled 
in the HVACR program are required to take this class concurrently 
with theory courses. Of the required five credits, a maximum of 
two credits can be substituted in an approved internship/co-op 
with instructor permission. 

HVAC-165 HVACR Electrical
4 Credits 

This course will discuss basic electrical safety and electrical theory 
such as Ohms Law, circuit schematics and circuit characteristics/
symbols as it applies to DC and AC circuits in the HVACR indus-
try. Basic control circuits, sequence of operation for basic HVACR 
applications and electric motor theory, as well as specific informa-
tion on HVACR electrical component devices will also be covered. 
Both electrical testing and troubleshooting methods are taught and 
practiced. HVACR professionals are invited to take this course as a 
refresher to update skills. Students enrolled in the HVACR program 
are required to take this course as part of their program. 

HVAC-167 HVACR Heating
4 Credits 

This course will focus on basic heat transfer theory and concepts. 
Specific areas of study include the different mediums used for heat 
transfer, electric heat systems, and fossil fuel systems (natural gas, 
propane, and fuel oil). Residential and light commercial system 
applications will be made throughout the program. Industry pro-
fessionals who want to update skills are encouraged to take this as 
a stand-alone course. Students enrolled in the HVACR program 
are required to take this course as part of their program.    

HVAC-171L HVACR Lab II
5 Credits 

This course provides students an opportunity to apply and practice 
the theories taught in HVAC Systems, HVACR Heating, HVACR 
Codes and Licenses, and HVACR Principles. Safety principles 
and procedures used in the field will be a major focus. Students 
enrolled in the HVACR program are required to take this course 
concurrently with theory courses. Of the required five credits, up 
to two credits can be substituted in an approved internship/co-op 
with instructor permission.

HVAC-175 HVACR Systems
4 Credits

This course will focus on HVACR systems that utilize the refriger-
ation cycle. Refrigeration, as it applies to air conditioning, typical 
operation conditions, heat pumps, room air conditioners, furnaces, 
and AC combined will be covered. Students will have the oppor-
tunity to explore troubleshooting methods for HVACR systems. 
Students enrolled in the HVACR program are required to take this 
course as part of their program. Industry professionals who want 
to update skills are encouraged to take this as a stand-alone course.     

HVAC-177 Refrigeration
4 Credits

This course will introduce students to the refrigeration cycle. In 
addition, it will concentrate on the major components and flow 
control devices that are used in a refrigeration system. Major topics 
covered will include refrigeration and refrigerants, system evacua-
tion, refrigerant management, system charging, evaporators, con-
densers, compressors, and flow controls. Focus will also be placed on 
applications and system troubleshooting practices. Students enrolled 
in the HVACR program are required to take this course as part of 
their program. Industry professionals who want to update skills are 
encouraged to take this as a stand-alone course.     

HVAC-180 HVACR Codes and Licenses
3 Credits

This course provides information needed to successfully pass the 
Gas Fitter License exam and the EPA refrigerant license- Type 
II level. Students will have the opportunity to take both exams 
during the semester. Students enrolled in the HVACR program 
are required to take this course as part of their program. Current 
industry professionals that want to update skills are invited to take 
this as a stand-alone course.

history

HIST-101 History of Civilization to 1500
3 Credits 

This course explores important chapters of the human past from 
the earliest civilizations through the 15th century. The course 
considers how people, environment, social movements, religion, 
political ideologies, and philosophical ideas have shaped human 
society. This course is recommended for students seeking a broad 
background of general knowledge, whether as the foundation of a 
liberal arts education, out of curiosity, or to be well informed. It 
develops critical thinking skills essential in every career. 
Lecture: 3 hours per week
Recommended: College level reading and writing skills
GEM 6

HIST-102 History of Civilization Since 1500
3 Credits 

This course explores important chapters of the human past from 
the Voyages of Discovery in the 15th century to the 20th century. 
The course considers how people, environment, social movements, 
religion, political ideologies, and philosophical ideas have shaped 
human society. This course is recommended for students seeking a 
broad background of general knowledge, whether as the foundation 
of a liberal arts education, out of curiosity, or to be well informed. 
It develops critical thinking skills essential in every career.  
Lecture: 3 hours per week
Recommended: College level reading and writing skills
GEM 6

HIST-103 History of Civilization 20th Century
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3 Credits

This course explores the history of the world in the 20th century, 
beginning with the Berlin Conference in 1885 and continuing to 
the present. Emphasis will be placed on the causes and effects of 
the two World Wars, the dynamics of the Cold War, the rise of 
terrorism, and the role of the nation-state. Students are expected 
to read and write at college level and are required to participate 
in discussions.
Lecture: 3 hours per week
Recommended: College level reading and writing skills
GEM 6

HIST-111 U.S. History to 1876
3 Credits

This course offers a broad chronological overview of U.S. history 
with emphasis on the political, economic, social, and cultural 
currents from the Pre-Columbian period through post-Civil War 
Reconstruction (c. 1876). Attention is given to themes which 
illuminate current events. 
Lecture: 3 hours per week
Recommended: College level reading and writing skills
GEM 6

HIST-112 U.S. History after 1876 
3 Credits

This course offers a broad chronological overview of U.S. History 
with emphasis on political, economic, social, and cultural currents 
from the Gilded Age (c. 1876) through the present. Attention is 
given to themes which illuminate current events. 
Lecture: 3 hours per week
Recommended: College level reading and writing skills
GEM 6

HIST-131 History of Latin America
3 Credits

This course provides a survey of the historical development of 
Latin America from pre-Columbian times to the present day. The 
course examines the origins and legacies of economic, religious, and 
political institutions and the cultural and social contributions of 
Native Americans, Africans, and Europeans. Students are expected 
to read and write at college level and will be required to participate 
in discussions. 
Lecture: 3 hours per week

HIST-141  History of Africa
3 Credits

This course is an introductory survey of Africa history from ancient 
times to the present. The course covers traditional political systems 
and culture, the impact of Christianity and Islam, the economic and 
political intrusion of Europe, and the development of economic 
and political crises in contemporary Africa.
Lecture: 3 hours per week

HIST-181  East Asian History and Civilizations
3 Credits

This course is a survey of East Asian history and civilization from 
ancient times to the present. It concentrates on East Asian con-
tributions to civilizations. Areas to be covered are China, Korea, 
Japan, and Southeast Asia. 
Lecture: 3 hours per week

HIST-207 Explorations in the 
3 Credits History of Civilization

This course provides an in-depth study of a historical period, geo-
graphical area, or historical theme. Topics will vary by semester and 
will be determined annually by history faculty. Reading, discussion, 
lectures, and media will focus on the issues and forces contributing 
to the chosen topic. See the class schedule for announcement of the 
semester’s chosen topic(s).
Lecture: 3 hours per week

HIST-208 Explorations in U.S. History
3 Credits

This course provides an in-depth study of a historical period, geo-
graphical area, or historical theme. Topics will vary by semester and 
will be determined annually by history faculty. Reading, discussion, 
lectures, and media will focus on the issues and forces contributing 
to the chosen topic. See the class schedule for announcement of the 
semester’s chosen topic(s).
Lecture: 3 hours per week

HIST-211 History of the Americas I:
3 Credits First Peoples and Colonial Period
This course provides a comparative topical study of Indian cultures, 
European colonization, race relations, society, culture, economy, 
religion, and government in the Western Hemisphere from the first 
peoples to the wars of independence.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS
Writing >94, ACT English >25, SAT Verbal >570
GEM 6

HIST-212 History of the Americas II:
3 Credits Since Independence
This course provides a comparative topical study of the U.S., Cana-
dian and Latin American nations from independence to the present 
within the broader context of the Western World. Emphasis will be 
placed on political, social and economic developments, minority 
experience and inter-American relations.
Lecture: 3 hours per week
Pre/Corequisite: ENGL-101 or have the appropriate test scores: COM-
PASS Writing >94, ACT English >25, SAT Verbal >570
GEM 6

HIST-223		 History	of	the	Pacific	Northwest
3 Credits 

This course provides a chronological and thematic study of the 
Pacific Northwest from pre European contact through the present. 
The focus of the course is on the history of Oregon, Washington 
and Idaho. Emphasis is placed on the socio/cultural, economic, and 
political growth of the region and its role in the larger transnational 
landscape. Special attention will be given to the Inland Northwest 
within the greater Pacific Northwest.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS
Writing >94, ACT English >25, SAT Verbal >570

HIST-240 American Indian History
3 Credits                                          (same as AIST-240)
This course provides a historical overview of post-contact Indian 
and non-Indian relations and their effect on Indian culture, in-
cluding reactions, adaptations, and conflicts in social, political, and 
economic systems. Some emphasis will be placed on prominent 
Indian personages and geographical groups, their migrations and 
intertribal and U.S government relationships, including federal 
Indian policy. Students will gain a deeper sense of “nations” and 
an understanding of the importance of tribal heritage and identify 
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from a historical perspective. 
Lecture: 3 hours per week
Prerequisites: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570

HIST-241 History of the Lands of the Bible 
3 Credits                              (formerly HIST-207AA)                                     
This course provides an in-depth study of the social, political, and 
cultural developments of the lands of the Bible; ancient Mesopo-
tamia, Syria, Palestine, and Egypt. The class will consist of reading, 
discussion, lectures and media focusing on the issues and forces 
contributing to the history of the lands of the Bible.
Lecture: 3 hours per week
Prerequisites: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: HIST-101

HIST-243 History of Christianity I: Early 
3 Credits                                           and Medieval            
 (formerly HIST-207CA)                                      
This course provides an in-depth study of the history of early and 
Medieval Christianity to c. 1500. The class will consist of reading, 
discussion, lectures and media focusing on the issues and forces 
contributing to the history of Christianity from the first century 
to the fifteenth century.
Lecture: 3 hours per week
Prerequisites: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: HIST-101

HIST-244 History of Christianity II: Since 1350
3 Credits                                  
(formerly HIST-207CB)                   
This course provides an in-depth study of the history of Christianity  
from fourteenth century to the present. The class will consist of 
reading, discussion, lectures and media focusing on the issues and 
forces contributing to the history of Christianity in the different 
regions of the Globe.
Lecture: 3 hours per week
Prerequisites: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: HIST-102

HIST-261 Russia: History and Civilization Through 
3 Credits Film and Fiction
This course surveys the history of Russia from earliest times to the 
present. It investigates political, economic, multi-national, social, 
and cultural aspects of Russian and Soviet history by reading his-
torical literature, novels, and analyzing films.
Lecture: 3 hours per week
Prerequisites: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570

HIST-282  Introduction to the History of Mexico
3 Credits 

This course provides an introduction to the basic issues and themes 
of Mexican history from the pre-Hispanic era to the present. This 
course emphasizes how women, campesinos, indigenous popula-
tions, and the urban poor experienced and helped shape Mexican 
society.
Lecture: 3 hours per week
Prerequisites: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570

HIST-290 The Historian’s Craft
3 Credits

This course provides an introduction to the discipline of history, 
to basic skills for research methodology, and to major schools of 
historical writing.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Pre/Corequisite: ENGL-102 

hospitAlity

HOSP-100 Introduction to Hospitality and Tourism
3 Credits 

This course provides a general overview of hospitality management. 
It covers the growth and development, organization and structure, 
and all of the functional areas of the hospitality industry, including 
travel and tourism, lodging, food services, and recreation. Included 
are an explanation of both the management and operational func-
tions of hospitality operations, a discussion of the personal and 
professional demands of hospitality management, examination of 
managing human resources, and an exploration of the future of 
the industry.
Lecture: 3 hours per week 

HOSP-102 Guest Focused Service
3 Credits 

This course will show students how hospitality professionals create 
and deliver guest-driven service, enhance value, build guest loyalty, 
promote repeat business, and continuously improve the process of 
providing excellent service. Students will learn how every aspect 
of food service and lodging operations contribute to the guest 
experience.
Lecture: 3 hours per week

HOSP-105 Food and Beverage Service Sanitation
3 Credits 

This course provides practical skills and knowledge for effective 
management of food and beverage service in outlets ranging from 
cafeterias and coffee shops to room service, banquet areas, and 
high-check average dining rooms. HOSP-105 presents basic service 
principles while emphasizing the special needs of guests. The course 
also emphasizes how to effectively manage sanitation to achieve high 
standards that will keep customers coming back.
Lecture: 3 hours per week

HOSP-110	 Front	Office	Procedures
3 Credits 

This course details the flow of business through a hotel beginning 
with the reservation process and ending with check-out settlement. 
Included are examinations of how front desk activities and func-
tions influence other departments and impacts management. The 
course also addresses ethics and general strategies when dealing 
with the public.  
Lecture: 3 hours per week

HOSP-115 Hospitality Field Experience
3 Credits 

This course is an introduction to actual on-the-job work experience. 
Exposure to the demands and practices of the hospitality industry is 
intended to help the student discover whether the hospitality field is 
an appropriate career choice. This course is waived for students with 
one full year of appropriate employment experience in the industry. 
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The course includes student, employer, and coordinator evaluations; 
on-site work visits; written assignments; and oral presentations.  
Lecture: 3 hours per week

HOSP-117 Careers in Hospitality
3 Credits 

This course highlights the many career opportunities in the hos-
pitality industry. Students learn the techniques necessary to gain 
employment such as resume writing, interviewing skills, appropriate 
interview attire, and networking.  
Lecture: 3 hours per week

HOSP-120 Supervisory Housekeeping
3 Credits 

This course describes the management functions, tools, and prac-
tices required in the lodging housekeeping department.   
Lecture: 3 hours per week
Prerequisites: HOSP-105, HOSP-110, HOSP-115, and RRM-100

HOSP-125 Hospitality Maintenance 
3 Credits and Engineering
This course is an introduction to the technical knowledge required 
to establish preventative maintenance procedures.
Lecture/Lab: 3 hours per week
Prerequisites: HOSP-105, HOSP-110, HOSP-115, and RRM-100

HOSP-130 Hotel Security Management
3 Credits 

This course examines the issues surrounding the need for individu-
alized security programs. It also explores how to make a difference 
in the safety and security of guests, hotel property, and fellow 
employees.  
Lecture: 3 hours per week
Prerequisites: HOSP-105, HOSP-110, HOSP-115, and RRM-100

HOSP-140 Leadership Principles
3 Credits 

This course is an introduction to the principles of leadership and 
its relationship to management. Emphasis will be on leadership 
techniques, group dynamics, facilitation styles, problem solving, 
decision making, and communication techniques needed to in-
spire and influence. Students will apply leadership styles through 
experiential and group practice.  
Lecture: 3 hours per week

HOSP-150 Food Service Sanitation and Safety
1 Credit 

This course provides practical skills and knowledge for safe food 
service in outlets ranging from cafeterias and coffee shops to room 
service, banquet areas, and high-check average dining rooms. On 
completion of this course, students will be certified in ServSafe.  
Lecture: 1 hour per week

HOSP-202 Guest Service Gold
1 Credit 

This course is an in-depth look at guest service. Upon completion, 
students will demonstrate a thorough understanding of guest driven 
service. Students who successfully complete a 30-question exam 
provided by the American Hotel and Lodging Association will be 
certified as a Guest Service Professional.  
Lecture: 1 hour per week
Prerequisites: HOSP-100 or RRM-100, HOSP-102, HOSP-140 or 
RRM-140, and HOSP-115 or RRM-290

HOSP-210 Food and Beverage Controls
3 Credits 

This course covers the principles involved in an effective system of 
food, beverage, labor, and sales income controls in the hospitality 
industry. 
Lecture: 3 hours per week
Prerequisites: HOSP-105, HOSP-110, HOSP-115, and RRM-100

HOSP-215 Bar and Beverage Management
3 Credits 

This course explores how to balance marketing and control objec-
tives, plan the business, select and train employees, and establish and 
maintain control systems. As well as an in-depth look at a range of 
beverage products including beers, wine varieties, spirits, specialty 
coffees, and teas. Proper beverage presentation, food pairing, and 
extensive coverage of responsible alcohol service will be taught. 
Lecture: 3 hours per week
Recommended: HOSP-100

HOSP-220 Resort and Recreation 
3 Credits Management Principles
This course is an introduction to the principles of management and 
their relationship to the overall management of facilities, personnel, 
and programs. The development of supervisory skills and coaching 
techniques needed to improve the performance of employees are 
emphasized.  
Lecture: 3 hours per week

HOSP-225 Event Planning and Management 
3 Credits 

This course identifies the elements of event planning and manage-
ment. Students will learn about different types of events, venues, 
step-by-step planning, and the management skills required to 
communicate with various stakeholders in the process.  
Lecture: 3 hours per week

HOSP-230 Financial Management
3 Credits 

This course will focus on profit/cost margins, daily balance sheets, 
banking procedures, charting and forecasting products and services, 
personnel development and management, documentation systems, 
target marketing, and regulations governing the food and beverage 
industry. Students will learn to use management tools in analyzing 
operational effectiveness of hotel and restaurant organizations.
Lecture: 3 hours per week
Prerequisites: HOSP-100 and MATH-025 or an appropriate score on a 
placement test:  COMPASS Algebra 46, ACT Math 20, or SAT Math 470

HOSP-235 Food Appreciation
4 Credits 

This course provides a food appreciation laboratory experience 
where students will examine the different preparation and service 
methods of commercial food operation. Traditional restaurant 
menus will be prepared and evaluated for quality standards.
Lecture: 3 hours per week
Lab: 2 hours per week
Recommended: CULA-150 or HOSP-150

HOSP-243 Sales and Marketing in the Hospitality 
3 Credits Industry
This course is designed to provide students with a solid background 
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in hospitality sales and marketing. The main focus is on practical 
sales techniques for selling to targeted markets.
Lecture: 3 hours per week

HOSP-250 Risk Management
3 Credits 

This course helps students appreciate and understand both the needs 
and techniques for identifying and managing risks to employees, 
guests, and property in the resort industry. This course focuses 
on identification and control of risk, incident investigation, and 
increasing employee and public awareness of potential risk. Enroll-
ment in this course is restricted to professional-technical students 
who are declared majors in a program for which it is required (see 
program requirements in current catalog).
Lecture: 3 hours per week

HOSP-290 Hospitality Field Experience
3 Credits 

This course has students work under the supervision of a member of 
the management staff at a hospitality venue applying skills learned 
in the classroom. The student must demonstrate a minimum of 
entry-level competence as determined by the field experience su-
pervisor and must document 135 hours at the job site. 
On-Site Training: 135 hours
Recommended: HOSP-117

humAnities

HUMS-101  Montage: Introduction to
3 Credits the Humanities
This course explores how the humanities, through many varied 
types of creative works, comment on human experiences and raise 
questions of value and meaning. Students will learn an approach 
to understanding a wide variety of works in visual art, music, liter-
ature, and philosophy, based on questions applicable to all genres. 
The course is highly interactive, with frequent class discussion and 
informal written responses to works being explored. This course 
provides a good foundation for further humanities study in courses 
focusing on one particular field such as literature, philosophy, or the 
arts. It is an ideal course for students who intend to focus on areas 
other than the humanities, but wish to broaden their education. 
Lecture: 3 hours per week
Pre/Corequisite: ENGL-101 or have the appropriate test scores: COM-
PASS Writing >94, ACT English >25, SAT Verbal >570
GEM 5

HUMS-126 Film and International Culture
3 Credits                                          (same as CINA-126) 
This course presents films as artifacts of culture and history, ex-
amines foreign and North American films, and evaluates selected 
critical readings to promote meaningful comparative analysis. It 
focuses on becoming more critically aware of the rich and diverse 
forms of cinematic expression, developing an appreciation for 
our responses to visual imagery, and using basic concepts of film 
theory and cultural analysis to enrich our viewing experience. The 
concepts and methods introduced have applications to careers in 
broadcasting, graphic design, public relations, journalism, and 
corporate communications. 
Lecture: 2 hours per week
Corequisite Lab: 1 hour per week (HUMS-126L)
GEM 5

HUMS-200 Interdisciplinary Seminar
3 Credits (same as INTR-200)
This course integrates a range of disciplines, including social sci-
ences, the arts, history, literature, philosophy, and natural sciences, 
to explore issues related to community, sustainability and/or hu-
manity’s role in maintaining public and environmental health in 
the 21st century. Utilizing experiential learning, writing across the 
curriculum, reading, research, and special projects, students use 
problem-solving skills to explore these issues. 
Lecture: 3 hours per week
Pre/Corequisite: ENGL-101 or have the appropriate test scores: COM-
PASS Writing >94, ACT English >25, SAT Verbal >570
GEM 5

HUMS-205 Visual Texts and Culture
3 Credits 
This course is an interdisciplinary introduction to the study of visual 
culture. Borrowing from literary, cultural, and critical theory, this 
course investigates visual texts (images) and how they construct, 
subvert, reinforce, or otherwise participate in the exchange of cul-
tural meaning. Students will develop specific visual, written, and 
verbal skills for observing, analyzing, and describing visual artifacts 
in mediums including film, fashion, art, television, photography, 
the Internet, and other visual sources.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: HUMS-101

HUMS-295 Themes in the Humanities
3 Credits 
This course is an integrated humanities course designed to examine 
historical, philosophical, and aesthetic themes in the humanities. The 
emphasis is on ways that artist, musicians, film makers, and writers have 
responded to such themes. Each semester the theme will focus on one 
significant contemporary issue, such as trends in the arts, architecture, 
the environment, technology, human rights, and regional conflicts.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: HUMS-101

humAn resourCes AssistAnt

HRA-110 Diversity and Human Relations
3 Credits 

This course is designed to help human resources professionals recognize 
the need to incorporate diversity into all phases of the organization. Topics 
include understanding and valuing diversity, diversity in the workplace, 
managing diversity, cultural elements, and communication issues.
Lecture: 3 hours per week

HRA-210 Recruiting, Selection, and Retention
3 Credits 

This course is designed to give students a basic understanding of 
the employment process. Emphasis is placed on legal compliance, 
planning, recruitment, selection, and retention. By the end of the 
course students should understand the fundamentals and legal 
aspects of various methods and techniques in recruiting, selection, 
and employment.
Lecture: 3 hours per week
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inDustriAl meChAniC/
millWright

NOTE: Enrollment requires prior acceptance into the program. Suc-
cessful completion of each semester and/or permission of the instructor 
is required for enrollment in the next semester. 

MM-151 Maintenance Mechanic Theory I
10 Credits 

This course is an introduction to the principles of oxyacetylene and 
arc welding; hand, power, precision measuring tools; thread systems 
and fasteners; industrial materials; safe rigging practices; mechanical 
drive systems; and equipment installation and alignment.

MM-151L Maintenance Mechanic Laboratory I
5 Credits 

This course applies the skills learned in MM-151, including oxy-
acetylene and arc welding, precision measuring, tool usage, material 
usage, rigging, equipment installation, and alignment. Students will 
work on assigned tasks, projects, and performance tests.

MM-152 Maintenance Mechanic Theory II
7 Credits 

This course provides instruction in the technical skills required in 
the safe use of GMAW and GTAW welding, industrial electricity, 
pipe fitting, coupling maintenance and alignment, bearings, pack-
ings, seals, and pumps.  
Prerequisite: MM-151

MM-152L Maintenance Mechanic Laboratory II
5 Credits 

This course applies the skills learned in MM-152 including ex-
ercises in GMAW (wirefeed) welding, coupling alignment and 
maintenance, bearing maintenance, pipe fitting, electric motor 
and control maintenance, and pump maintenance. Exercises in 
hydraulics components and troubleshooting areas are also included. 
Prerequisite: MM-151 and MM-151L

MM-153 Maintenance Mechanic Theory III
2 Credits 

This course continues instruction in safety, GTAW (TIG) welding, 
and industrial mechanic skills including flat pattern layout, sheet 
metal, and continued electrical practices. 
Prerequisite: MM-152

MM-153L Maintenance Mechanic Laboratory III
4 Credits 

This course applies skills learned in MM-153. Students will work 
on assigned tasks, projects, and performance tests. 
Prerequisite: MM-152 and MM-152L

MM-155 Blueprint Reading
2 Credits 

This course provides the maintenance mechanic/millwright with 
necessary skills to understand industrial blueprints. Students 
will learn to read and understand title blocks, bills of materials, 
dimensions and notes, welding symbols, orthographic projection, 
auxiliary views, and section views.

MM-156 Hydraulics
3 Credits 

This is a basic course in the fundamentals of fluid power. Students 

will learn how to effectively troubleshoot industrial hydraulic 
systems with emphasis on reservoirs, pumps, filters, directional 
flow and pressure control valves, cylinders,  and motors. Hands-on 
applications are addressed in MM-152L.

interDisCiplinAry stuDies

INTR-200 Interdisciplinary Seminar
3 Credits (same as HUMS-200)
This course integrates a range of disciplines, including social sci-
ences, the arts, history, literature, philosophy, and natural sciences, 
to explore issues related to community, sustainability and/or hu-
manity’s role in maintaining public and environmental health in 
the 21st century. Utilizing experiential learning, writing across the 
curriculum, reading, research, and special projects, students use 
problem-solving skills to explore these issues. 
Lecture: 3 hours per week
Pre/Corequisite: ENGL-101 or have the appropriate test scores: COM-
PASS Writing >94, ACT English >25, SAT Verbal >570
GEM 5

INTR-250 Integrative Inquiry
3 Credits 
This course develops student’s ability to collaboratively inquire us-
ing at least two disciplinary perspectives or frames of reference on 
a chosen theme, issue, problem or concept to complete a learning 
product, project, or presentation. As part of the course, students will 
develop their capacity to critically reflect on their learning process 
and how values, ethical considerations and non-cognitive factors 
shape their learning. The specific content for this course will vary 
depending on the term.
Lecture: 3 hours per week
Prerequisite: Sophomore standing
GEM 7

INTR-290 Internship
Credits arranged 

This course is an off-campus experience designed to give students the 
opportunity to apply their chosen areas of interdisciplinary study to 
specific community-related or employment-related situations. The 
internship will be overseen by a faculty member either in the Inter-
disciplinary Studies program or in one of the student’s main areas 
of study. Eight credits maximum can be applied toward graduation.
Prerequisite: Permission of the instructor

INTR-299 Independent Study
Credits arranged 

This course involves readings or projects integrating the student’s 
two selected areas of study, designed under the supervision of a fac-
ulty member in the Interdisciplinary Studies program or in one the 
student’s main areas of study. Six credits maximum may be applied 
toward graduation. Contact the Registrar’s Office for Independent 
Study guidelines.
Prerequisite: Sophomore standing (26 credits completed), 3.00 GPA, and 
permission of the instructor

journAlism

COMJ-100	 Sentinel	(NIC	Newspaper)	Staff
1 or 2 Credits 

This course provides a practical working environment to apply 
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journalism theory and techniques. Enrolled students become staff 
members of The Sentinel, the national award-winning NIC student 
news organization. Sentinel students learn the mechanics of produc-
ing a newspaper and maintaining a multimedia website. Students 
must contribute in one or more of the following areas: reporting, 
editing, design, photography, illustrations, comics, website main-
tenance, mobile applications, and/or advertising. The course may 
be repeated for a total of 10 credits. Previous or concurrent news 
writing, photo, design, art, business and/or web page experience 
is advised in area(s) of interest. 
Lab: 3 hours per week for 1 credit; 6 hours per week for 2 credits
Recommended: COMJ-121

COMJ-121 News Writing
3 Credits 

This course provides an introduction to the principles of news 
writing, focusing on organization and writing methods for media. 
Students develop news stories in lab and outside of class. Sentence 
structure competence is necessary. Mastering the basics of news 
writing, students will improve their abilities to participate as 
members of communications professions in print, broadcast, and 
corporate areas.
Lecture: 4 hours a week combined with lab time
Pre/Corequisite: ENGL-101 or have the appropriate test scores: COM-
PASS Writing >94, ACT English >25, SAT Verbal >570

COMJ-140 Mass Media in a Free Society 
3 Credits

This course examines the development, successes and failures of 
today’s American media. Students will learn to become media lit-
erate consumers of books, magazines, newspapers, film, television, 
the Internet and other modern formats. Media theories, public 
relations and advertising will also be discussed.
Lecture: 3 hours per week
GEM 6

COMJ-222 Reporting
3 Credits 

This course provides practical experience learning and working 
with modern technology to enhance news coverage and reporting 
skills. Students learn to create and post online multimedia content 
that adheres to journalistic standards and practices. Students learn 
reporter duties in preparation for advancement to upper division 
coursework and journalism career development.
Lecture/Lab: 3 hours per week
Prerequisite: COMJ-121

COMJ-255 Editing and Publishing
3 Credits 

This course examines the principles of newspaper composition and 
the fundamentals of editing copy, photographs and videos. Students 
learn and practice the responsibilities of modern editors, which 
includes selecting and evaluating news content, copy editing news 
articles, writing headlines and photo captions, editing video footage 
and designing news pages. Ethical guidelines for the industry are 
also addressed. Skills gained contribute to portfolio development 
and career preparation.
Lecture/Lab: 3 hours per week
Prerequisite: COMJ-121

COMJ-298 Journalism Practicum
2 Credits 

Journalism Practicum provides on-the-job training and experience 
through averaging a four-hour weekly internship in a media-relat-
ed workplace. Developed as a “contract” agreement between the 
student intern and a “host” organization with permission of the 
instructor, this practicum offers practical work experience support-
ing preparation for upper division college studies or career entry. 
Students seeking clarification of career direction or real-world 
experience will benefit. This course may be repeated for a total of 
eight credits. 
Time: Varies according to project

lAW enforCement

NOTE:   LAWE-103, LAWE-202, and LAWE-205 may be taken without 
being accepted into the Law Enforcement program. All other LAWE 
courses require application and acceptance into the program before 
enrolling.

LAWE-103 Introduction to Criminal Justice
3 Credits (same as CJ-103)
This course offers an introduction to the purpose, function, and 
brief history of the agencies dealing with criminal justice, while 
presenting a survey of requirements for entering criminal justice 
service. Students discuss crime, the criminal, traffic, and vice as 
social problems; the function of the courts; prosecution and defense 
attorneys; correctional and penal institutions; and probation and 
parole. This course will introduce the student to the various agencies 
and employment opportunities within the criminal justice system. 

LAWE-151 Pre-Academy U.S. Laws 
1 Credit 
This course consists of 43 hours of self-paced CD instruction 
on U.S., State, and local laws that will be covered in more detail 
during the Basic Patrol Academy.  This coursework consists of CD 
based lectures and quizzes the student will take upon completion 
of each of the segments.  This CD coursework will be sent to the 
student upon their acceptance into the Basic Patrol Academy.  This 
Pre-Academy coursework must be completed and turned in for 
grading one week prior to the start of the academy.

LAWE-152	 Pre-Academy	Officer	Investigation
1 Credit and Procedures
This course consists of 43 hours of self-paced CD instruction.  This 
pre-academy coursework emphasizes specific procedures and general 
investigation techniques on major social issues they will encounter 
in Law enforcement.  This coursework consists of CD lectures 
and quizzes the student will take upon completion of each of the 
segments.  This CD coursework will be sent to the student upon 
their acceptance into the Basic Patrol Academy.  This pre-academy 
coursework must be completed and turned in for grading one week 
prior to the start of the academy.

LAWE-202 Corrections in America 
3 Credits (same as CJ-202)
This course includes a survey of the historical, philosophical, and 
legal bases of correctional procedures and institutions and an ex-
amination of current problems and innovations. 
Prerequisites: LAWE-103 or CJ-103 or permission of instructor

LAWE-205 Criminal Procedure
3 Credits (same as CJ-205)
This course includes an examination of the procedural aspects of 
criminal law. It will include specific applications of procedures 
by actors in the criminal justice process including police, prose-
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cutors, defense attorneys, judges, and corrections officials. This 
examination will provide a basic understanding of state and local 
legal codes, as well as current applications of law in both arrest and 
search and seizure.

LAWE-248 General Instructors Course
3 credits

This course prepares individuals to become effective instructors. 
This course provides the skills necessary to create lesson plans, in-
cluding correct procedures for documenting the citing references. 
Students will walk away from the class with a basic understanding of 
adult learning and the five phases of the Instructional Systems De-
velopment (ISD) model. Students will also learn how to incorporate 
the ISD model as they research and write their own lesson plans.
This course covers the evaluation process for performance testing 
to include types of tests, characteristics of good tests, and uses of 
test results. Methods and strategies that are used in the classroom 
to provide an efficient and effective learning experience are covered, 
along with the use of proper communication techniques for a class-
room setting. In order to give students multiple tools to enhance 
instruction, ways to incorporate the use of audio-visual aid is also 
covered. Upon completion of the course, students will have learned 
the tools necessary to become effective instructors who are able to 
transfer their knowledge to others.

LAWE-250 Self Defense 
2 Credits

This course covers the use of force, baton training, pepper spray 
training, electroshock weapons, handcuffing techniques, people 
searches, firearms liability, safety, inspection and maintenance, 
basic marksmanship, day and night range practice, and handgun, 
carbine, and shotgun qualifications.
Prerequisite: Enrollment by permission only

LAWE-251 Basic Police Law
3 Credits 

This course is the study of basic police law as it relates to the U.S. 
Constitution, Idaho Codes, liquor laws, rules of evidence, criminal 
law, arrest, search and seizure, traffic code, brand laws, and Idaho 
Fish and Game laws. After completing the course, students will be 
able to determine traffic offenses, criminal offenses, probable cause 
of arrest, and how to process cases.
Prerequisiste: Enrollment by permission only

LAWE-252 Professional Orientation
2 Credits for	Peace	Officers
This course emphasizes and studies the human dimensions of the 
police profession, including standards for police ethics and profes-
sionalism, media relations, crime prevention, and human relations.
Prerequisite: Enrollment by permission only

LAWE-253 Police Procedures
4 Credits 
This course teaches fundamental police skills such as searching 
buildings, operating emergency vehicles, Incident Command 
System (ICS), and writing reports. It also includes jail procedures, 
communication methods, officer survival, and courtroom 
demeanor and testifying. This course will also address issues related 
to homeland security, as well as gangs and other threat groups.
Prerequisiste: Enrollment by permission only

LAWE-254 Patrol Procedures
2 Credits 

This course teaches patrol procedures and techniques for crimes in 
progress, including responding to armed robberies, unknown risk, 
high risk and felony traffic stops, prowler calls, hostage situations, 
and domestic disputes.
Prerequisite: Enrollment by permission only

LAWE-255	 Field	Skills	for	Patrol	Officers
1 Credit 

This course provides an opportunity for students to demonstrate 
and utilize classroom skills in simulations and exercises in crime 
scene investigation, search warrant application, traffic stops, arrest 
situations, building search, and domestic disputes.
Prerequisite: Enrollment by permission only

LAWE-256 Investigation
3 Credits 

This course provides theory, techniques, and procedures for the in-
vestigation of traffic accidents, auto theft, juvenile crimes, allegations 
of child abuse, DUI situations, and suspicious deaths. It includes 
techniques and procedures for drug identification, protection of 
crime scenes, collecting evidence, fingerprinting, interviewing, 
notification, and interrogation.
Prerequisite: Enrollment by permission only

LAWE-257 Enforcement Skills
2 Credits 

This course provides hands-on training in handgun retention, defen-
sive tactics/arrest and control techniques, handcuffing techniques, 
and handling hazardous materials.
Prerequisite: Enrollment by permission only

LAWE-258 Police Physical Fitness
1 Credit 

This course provides physical health and conditioning methods, 
focusing on a fitness lifestyle, and includes work on nutrition, agility, 
flexibility, and conditioning. Students must pass the Idaho P.O.S.T. 
Physical Readiness Test (PRT) prior to admission to the academy.
Prerequisite: Enrollment by permission only

LAWE-290 Law Enforcement Theory
3 Credits 

This course meets weekly to evaluate, critique, and document intern 
performance and experiences. It incorporates specialized or refresher 
training as needs arise during the intern experience. 
Prerequisites: LAWE-250, LAWE-251, LAWE-252, LAWE-253, LAWE-
254, LAWE-255, LAWE-256, LAWE-257, and LAWE-258

LAWE-293 Law Enforcement Internship
10-12 Credits

This course is an internship experience with law enforcement 
agencies designed to match the student’s abilities and career goals. 
Students will function in a law enforcement position under the 
direct supervision of a selected, experienced law enforcement offi-
cer. Students are evaluated on a daily basis in accordance with the 
agency’s established training policies for new officers. Students will 
be expected to participate in the enforcement activities performed 
by the supervising officer. 
Prerequisites: LAWE-250, LAWE-251, LAWE-252, LAWE-253, LAWE-
254, LAWE-255, LAWE-256, LAWE-257, and LAWE-258
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mAChining AnD CnC teChnology

NOTE:   Enrollment requires acceptance into the program. Successful 
completion of each semester and/or permission of the instructor is 
required for enrollment in the next semester. 

MACH-151 Machining Technology Theory I
4 Credits

This course consists of learning terminology, measuring systems, 
and using measuring tools. Some of the instruments used are hand 
tools, mechanical instruments, lathes, and mills. Students will use 
shop math for problem solving. Machining Technology Theory is 
necessary for the safe, efficient operation of industrial machinery. 

MACH-151L Machining Technology Laboratory I
6 Credits 

This course consists of machining projects designed to promote 
machining skills on all shop machinery and hand tools. Projects are 
graded to assure that blueprint tolerances are met. Skills learned in 
theory sessions are transferred to the lab through projects. Students 
must acquire their own tools, but may use shop tools temporarily. 
A tool list is supplied to students at the beginning of the course.

MACH-152L Machining Technology Laboratory II
5 Credits 

This course is a continuation of MACH-151L. Students continue 
to progressively attempt more difficult projects. These projects 
will utilize an assortment of materials and machining strategies 
related to industry standards. The honing of skills and effective 
time management are emphasized. 

MACH-153 Precision Measuring
1 Credit 

This course consists of learning terminology, measuring systems, 
and using measuring tools. Instruments used include hand tools, 
micrometers, calipers, scales, height gauges, and other measuring 
devices. Success is dependent on being able to read precision mea-
suring instruments and applying it to real manufactured parts as 
related to the machining industry. 

MACH-154 Basics of Cutter Geometry
1 Credit 

This course will teach students the basics of cutter geometry for 
various cutters related to drills, lathe bits, end mills, and profile 
cutters as they pertain to the machining industry. 

MACH-160 Manufacturing Processes
4 Credits 

This course covers manufacturing strategies from interchange-
ability of common parts through various “waves” of production 
techniques including “lean manufacturing” as practiced in the 
Toyota production system and others.  This course also includes 
an introduction to computer aided machining (CAM) and word 
address programming. 
Lecture: 4 hours per week 

MACH-171 Blueprint Reading I
2 Credits 

This course consists of a series of exercises involving visualization 
skills. This series takes students from basic knowledge to a point 
where they can interpret simple orthographic blueprints. Blueprint 
reading is essential to produce required work pieces on machines.

MACH-172 Blueprint Reading II
2 Credits 

This course is a continuation of MACH-171 with an emphasis on 
more complex prints, geometric dimensioning, and tolerancing.  

MACH-201 Design for Manufacturing 
1 Credit

This course will expose Computer Aided Design Technology - 
Mechanical students to basic manufacturing processes, concepts, 
and principles that will help prepare them with skills needed in the 
mechanical design industry. Students will be exposed to various 
manufacturing methods including machining, casting, welding, 
prototyping, and composites.
Lecture: 1 hour per week

MACH-231 Computers in Machining
3 Credits 

This course is designed to provide students with extensive experi-
ence with CAD/CAM systems. Students will use PCs to prepare 
for employment in the computerized manufacturing workplace 
with the opportunity to become certified in Master CAM Mill. 
Students will also explore other software applications commonly 
used in the workplace.

MACH-253L Advanced Machining Laboratory I
5 Credits

This course is a hands-on learning experience using tools and 
techniques discussed in the first year machining program and 
MACH-253. Students will gain experience on CNC lathes, CNC 
mills, and precision grinders, as well as advanced technique practice 
on other manual machines. 
Prerequisite: MACH-152L or instructor permission

MACH-254L Advanced Machining Laboratory II
5 Credits 

This course offers hands-on experience under work-like condi-
tions and in-depth CNC and manual projects that build on skills 
acquired in MACH-253L. Upon successful completion of this 
course, students should have the necessary skills to be employed as 
an entry-level machinist.
Prerequisite: MACH-253L 

MACH-273 Intermediate Blueprint Reading
3 Credits 

This course will teach students to interpret advanced drawings and 
blueprints as well as make sketches with dimensions and additional 
information necessary to complete projects. Study of all types of 
section views, complex drawings, and unusual methods of drawing 
parts to better show features will also be completed. Students will 
receive hands-on experience sketching and interpreting sketches. 
Prerequisite: MACH-172

MACH-274 Geometric Dimensioning 
3 Credits and Tolerancing
This course introduces students to the concepts used in the machine 
trades known as geometric dimensioning and tolerancing. It builds 
on prior knowledge of blueprints and machined parts and applies 
that knowledge to “geometric toleranced” drawings. Students will 
learn the terminology and definitions of geometric dimensioning 
and tolerancing  and how to apply its concepts.

MACH-283 Computer Numerical 
5 Credits Control Theory I
This course introduces students to the standard practices and meth-
ods used in CNC machining for the CNC lathe and CNC milling 
machine. Students will be familiarized with the different types of 
controls and machines. Students will also learn basic programming, 
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setup, and part production.
Corequisite: MACH-253L  

MACH-284 Advanced Machining  
5 Credits Processes and Techniques
This course will teach students more complex methods and setups 
as well as be exposed to other types of CNC machines. They will 
also learn precision grinding and finishing skills, tool and cutter 
grinding, fixturing, and production planning.
Prerequisite: MACH-283mAthemAt

mAthemAtiCs

NOTE: Once placed in a mathematics course, students must pass that 
course with a C- or above before enrolling in the next course in the 
sequence. Courses in a sequence cannot be skipped once the student 
has been placed. Students should be prepared to provide a hard copy 
of their placement scores to their instructor. 

MATH-015  Basic Mathematics
3 Credits 

This course provides important skill building in basic computa-
tional skills, the language of mathematics, and problem solving 
required for pre-college level math courses. Students will be able to 
apply principles of whole number operations, fractions, decimals, 
percents, integers, ratio and proportion, and algebraic equations. 
Lecture: 3 hours per week
Prerequisite: COMPASS Pre-Algebra 20

MATH-025 Elementary Algebra
3 Credits 

This course provides an introduction to basic algebraic concepts. 
Students will be able to apply principles of integers, variables, poly-
nomials, exponents, factoring, and solving and graphing first-degree 
equations. MATH-025 provides important skill-building for those 
who have not taken or have had difficulty with high school algebra. 
Lecture: 3 hours per week
Prerequisite: MATH-015 or placement test COMPASS Pre-Algebra 45

MATH-108 Intermediate Algebra
4 Credits 

This course provides development of algebraic concepts beyond 
MATH-025 or first year high school algebra. Students will be able 
to apply principles of linear, quadratic, and rational equations, radi-
cals, circles and parabolas, complex numbers, functions, exponents, 
and logarithms. MATH-108 develops skills necessary for success 
in algebra-based, college-level math courses. 
Note: MATH-108 carries no credit if taken after successful com-
pletion of higher numbered math courses with the exception of 
MATH-123 or MATH-130.
Lecture: 4 hours per week
Prerequisite: MATH-025 or an appropriate score on a placement test:  
COMPASS Algebra 46, ACT Math 20, or SAT Math 470

MATH-123 Contemporary Mathematics
3 Credits 

This course models the use of mathematics in real world situations. 
Students will be able to apply mathematical modeling principles 
to a variety of practical situations including personal finance, risk 
assessment, inferences, path analysis, linear programming, simi-
larity and scaling, right-triangle trigonometry, game theory, and/

or exponential growth.
Lecture: 3 hours per week
Lab: 1 hour per week
Prerequisite: MATH-025 or an appropriate score on a placement test:  
COMPASS Algebra 46, ACT Math 20, or SAT Math 470
GEM 3

MATH-130 Finite Mathematics
4 Credits 

This course provides practical insights into the important role 
of mathematics in the business world.  Students will be able to 
apply principles of systems of linear equations and inequalities, 
linear programming, set theory, combinatorics, probability, and 
elementary concepts of statistics as they relate to decision making 
and problem solving.  
Lecture: 4 hours per week
Prerequisite: MATH-108 or an appropriate score on a placement test: 
COMPASS Algebra 50, ACT Math 21, or SAT Math 500
GEM 3

MATH-143 College Algebra
3 Credits

This course covers the definition of functions and their properties 
and notation in both an algebraic and graphical contexts. Students 
will be able to apply principles of polynomial and rational equa-
tions, functions and their inverses, graphs, systems of equations, 
complex numbers, sequences, and exponential and logarithmic 
functions. MATH-143 along with MATH-144 prepares students 
for traditional calculus courses which are required for degrees in 
mathematics, engineering, computer science, physics, chemistry, 
and other STEM related fields. 
Note: The combination of MATH-143 and MATH-144 may be 
used in place of MATH-147 as the prerequisite for MATH-170.
Lecture: 3 hours per week
Prerequisite: MATH-108 or an appropriate score on a placement test: 
COMPASS Algebra 62, ACT Math 24, or SAT Math 550
GEM 3

MATH-144 Analytic Trigonometry
2 Credits 

This course examines trigonometric concepts in terms of the 
Cartesian coordinate plane and the rectangular and polar coordi-
nate systems. Students will be able to apply principles of angles, 
fundamental identities and identity verifications of trigonometry, 
and solving and graphing trigonometric functions.  MATH-144 is 
intended for students following a science, technology, engineering, 
or mathematics pathway. MATH-143 and MATH-144 cover the 
content of MATH-147. 
Note: MATH-144 carries no credit if taken after successful com-
pletion of any higher numbered math course with the exception of  
MATH-157, MATH-160, MATH-253, or MATH-257.
Lecture: 2 hours per week
Prerequisite: MATH-143 or an appropriate score on a placement test: 
COMPASS College Algebra 52, ACT Math 28, or SAT Math 630

MATH-147 Pre-Calculus
5 Credits

This course is designed for the well-prepared mathematics student 
who wishes to condense the one-year sequence of MATH-143 
and MATH-144 into one semester. Students will be able to apply 
principles of polynomial and rational equations, functions and their 
inverses, graphs, systems of equations, complex numbers, exponen-
tial and logarithmic functions, trigonometric functions, identities 
and graphs, applications of triangles, sequences and series, and polar 
coordinates. MATH-147 prepares students for calculus courses 
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which are required for degrees in mathematics, engineering, com-
puter science, physics, chemistry, and other STEM related fields.
Note: MATH-147 carries no credit if taken after successful com-
pletion of any higher numbered math course with the exception 
of MATH-157, MATH-253, or MATH-257. MATH-147 carries 
two credits if taken after MATH-143.
Lecture: 5 hours per week
Prerequisite: MATH-108 or an appropriate score on a placement test: 
COMPASS Algebra 62, ACT Math 24, or SAT Math 550
GEM 3

MATH-157 Mathematics for Elementary 
3 Credits School Teachers I 
This course provides prospective elementary school teachers with 
a problem-solving approach to the topics of the elementary school 
math curriculum. Students will be able to apply principles and 
concepts of basic arithmetic operations on the set of real numbers. 
MATH -157 is required for elementary teacher certification by the 
State of Idaho.
Lecture: 3 hours per week
Lab: 1 hour per week
Prerequisite: MATH-143 or MATH-147, or an appropriate score on a 
placement test: COMPASS College Algebra 52, ACT Math 28, or SAT 
Math 630

MATH-160 Survey of Calculus
4 Credits 

This course develops an understanding of the fundamentals of dif-
ferential and integral calculus and the application of these principles 
and theories to the solution of real world problems. Students will 
be able to apply principles of functions, graphs, limits, derivatives, 
exponential and logarithm functions, and integration. MATH-160 
is the introduction to calculus as used in business, social sciences, 
and life sciences.
Note: MATH-160 carries no credit if taken after successful com-
pletion of any higher numbered math course with the exception 
of MATH-187, MATH-253, or MATH-257.
Lecture: 4 hours per week
Prerequisite: MATH-143 or MATH-147 or an appropriate score on a 
placement test: COMPASS College Algebra 52, ACT Math 28, or SAT 
Math 630
GEM 3

MATH-170 Analytic Geometry and Calculus I
4 Credits

This course provides an introduction to calculus as the mathematics 
of change and motion. Students will be able to apply principles of 
limits, derivatives, and integrals. MATH-170 builds a foundation 
for all further study typically required in mathematics, engineering, 
computer science, physics, chemistry, and other STEM related 
fields.
Note: MATH-170 carries no credit if taken after successful com-
pletion of a higher numbered math course with the exception of 
MATH-187, MATH-253, or MATH-257.
Lecture: 4 hours per week
Prerequisites: MATH-147, or MATH-143 and MATH-144, or an ap-
propriate score on a placement test: COMPASS Trigonometry 52, ACT 
Math 30, or SAT Math 660
GEM 3

MATH-175 Analytic Geometry and Calculus II
4 Credits 

This course is a continuation of the calculus sequence.  Students will 

be able to apply techniques of integration, applications of integra-
tion, polar coordinates, parametric equations, sequences, and series. 
MATH-175 is required for many mathematics, engineering, com-
puter science, physics, chemistry, and other STEM related degrees. 
Note: MATH-175 carries no credit if taken after successful com-
pletion of a higher numbered math course with the exception of 
MATH-187, MATH-253, MATH-257, or MATH-335.
Lecture: 4 hours per week
Prerequisite: MATH-170

MATH-187 Discrete Mathematics
4 Credits 

This course provides an overview of mathematical topics applicable 
to the study of computer science. Students will be able to apply 
principles of basic set theory, propositional and predicate logic, 
number systems, Boolean algebra, combinatorics, and graph theory.  
MATH-187 is intended for computer science majors, mathemat-
ics majors, and for students wishing to pursue in-depth study of 
computer science.
Lecture: 4 hours per week
Prerequisite: MATH-147 or MATH-144 or an appropriate score on a 
placement test: COMPASS Trigonometry 52, ACT Math 30, or SAT 
Math 660
Recommended: Knowledge of programming language such as C++ or Java

MATH-253 Principles of Applied Statistics
3 Credits 

This course provides an introduction to statistical methods encom-
passing descriptive statistics and inferential statistics.  Students will 
be able to apply principles of hypothesis testing for one and two 
samples, correlation and regression, chi-square, analysis of variance, 
and probability. 
Lecture: 3 hours per week
Prerequisite: MATH-130, MATH-143, or MATH-147 or an appropriate 
score on a placement test: COMPASS Algebra 62, ACT Math 24, or SAT 
Math 550 
GEM 3

MATH-257 Mathematics for Elementary
3 Credits School Teachers II 
This course provides prospective elementary school teachers with 
a problem-solving approach to the topics of the elementary school 
math curriculum and is a continuation of MATH-157. Students 
will be able to apply principles of statistics, probability, geometry, 
and measurement. MATH-257 is required for elementary teacher 
certification by the State of Idaho.
Lecture: 3 hours per week
Lab: 1 hour per week
Prerequisite: MATH-157

MATH-275 Analytic Geometry and Calculus III
4 Credits 

This course is the conclusion of the calculus course series. Students 
will be able to apply principles of vectors, vector-valued functions, 
partial differentiation, multiple integration, Green’s Theorem, 
Stoke’s Theorem, and the Divergence Theorem. MATH-275 is 
intended for STEM majors.
Note: MATH-275 carries no credit if taken after successful com-
pletion of MATH-370.
Lecture: 4 hours per week
Prerequisite: MATH-175
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MATH-335 Linear Algebra
3 Credits 

This course addresses vector spaces and linear mappings between 
such spaces. Students will be able to apply principles of linear 
systems, matrices, determinants, vector spaces, linear transforma-
tions, eigenvalues, and diagonalization of matrices. MATH-335 is 
intended for students seeking degrees in mathematics, computer 
science, or engineering.
Lecture: 3 hours per week
Prerequisite: MATH-170

MATH-370 Introduction to Ordinary 
3 Credits	 Differential	Equations
This course addresses first, second, and higher order differential 
equations.  Students will be able to apply a variety of techniques 
to solve ordinary differential equations, and systems of linear and 
non-linear equations. MATH-370 is intended for students seeking 
degrees in mathematics, physics, or engineering. 
Lecture: 3 hours per week

Prerequisite: MATH-275mAthemAt

mAthemAtiCs – CAreer AnD teChniCAl

NOTE:   These courses do not satisfy the requirements for Associate 
degree programs. 

MCTE-101  Technical Mathematics
3 Credits 

This course is designed as a basic math course for students in 
technical programs. Students will be able to apply principles of 
fractions, decimals, percents, ratio and proportion, calculator 
usage, integers, formula evaluation, equation solving, geometry, 
trigonometry and the metric system. MCTE-101 is intended for 
students in technical fields. 
Lecture: 3 hours per week
Prerequisite: MATH-015 or placement test COMPASS Pre-Algebra 33

MCTE-102  Computational Skills for Allied Health
3 Credits 

This course provides instruction in systems of metric and apoth-
ecary measurement. Students will be able to apply principles of 
measurement conversion, reduction, dimension analysis, drug 
orders and labels interpretation, oral parenteral and pediatric dosage 
calculation, intravenous (IV) calculations, ratio and proportion, 
linear equations, formulas, solutions, and mixture problems. 
Lecture: 3 hours per week
Prerequisite: MATH-025 or an appropriate score on a placement test: 
COMPASS Algebra 41, ACT Math 18, or SAT Math 440 and must be a 
Practical Nursing or Pharmacy Technology student.

MCTE-103 Technical Mathematics for Aerospace
3 Credits Technology 
This course provides students with an overview of the mathemat-
ical concepts needed in the Aerospace Advanced Manufacturing 
certificated programs.  Students will be able to apply principles of 
basic arithmetic, plane and angular geometry, area and volume of 
two- and three-dimensional solids, right-triangle trigonometry, and 
trigonometric functions. 
Lecture: 3 hours per week
Prerequisite: MATH-015 or placement test COMPASS Pre-Algebra 33

MCTE-104 Technical Mathematics for Auto/Diesel/
3 Credits Outdoor Power/Recreational Vehicles 

This course covers mathematical applications for specific technical 
programs. Students will be able to apply principles of fractions, 
decimals, percents, ratio and proportion, calculator usage, integers, 
formula evaluation, equation solving, geometry, the metric system, 
and measurement. 
Lecture: 3 hours per week
Prerequisite: MATH-015 or placement test COMPASS Pre-Algebra 33

MCTE-105 Technical Mathematics for Machining
3 Credits and Computer Aided Design Technologies 
This course covers mathematical applications of specific technical 
programs. Students will be able to apply principles of plane and an-
gular geometry, congruent and similar figures, circles, right-triangle 
trigonometry, trigonometric functions, and vectors. 
Lecture: 3 hours per week
Prerequisite: MATH-015 or placement test COMPASS Pre-Algebra 33

MCTE-106 Technical Mathematics for industrial  
3 Credits Mechanic/Millwright; Heating, Ventilation,  
 Air Conditioning, and Refrigeration; Welding
This course covers mathematical applications of specific technical 
programs. Students will be able to apply principles of fractions, 
decimals, percents, integers, ratio and proportion, the metric system, 
geometry, and right-triangle trigonometry. 
Lecture: 3 hours per week
Prerequisite: MATH-015 or placement test COMPASS Pre-Algebra 33

meDiCAl AssistAnt

NOTE:   Course enrollment requires prior acceptance into the Med-
ical Assistant program. Successful completion of each semester and/
or permission of the instructor is required for enrollment in the next 
semester.

MAST-100 Phlebotomy
2 Credits 

This course provides students with the knowledge and skills needed 
for specimen collection in health care facilities. The fundamentals 
of blood drawing and testing will be taught. Students will perform 
multiple venous and capillary blood withdrawal techniques. Stu-
dents will be trained in blood testing that is commonly used in 
health care facilities. Phlebotomy and laboratory quality control 
measures will be emphasized throughout this course. The use of 
aseptic technique and universal precaution procedures will be taught 
as a standard element of all procedures.
Lecture: 1 hour per week
Lab: 3 hours per week

MAST-101 Clinical Skills for Medical Assistants I
3 Credits 

This course is an introduction to the clinical aspect of medical 
assisting. Students will become familiar with a physician’s clinical 
office environment and use of equipment. Clinical procedures in-
clude vital signs, sterile surgical trays, sterilization techniques, and 
rooming of patients including a complete physical examination. 
Basic patient nutrition/wellness and how to handle medical office 
emergencies will be discussed. Written and verbal communication 
skills, charting methodologies, and patient education will be utilized. 
The use of aseptic technique and universal precaution procedures 
will be emphasized throughout the course.
Lecture: 1.5 hours per week
Lab: 4.5 hours per week
Prerequisites: ALTH-106 and BIOL-175
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Pre/Corequisite: CAOT-179

MAST-111 Administrative Skills for 
3 Credits Medical Assistants I
This course introduces students to the components of the admin-
istrative aspects of work in a physician’s office, medical clinic, and 
other health care facilities. Students will learn the requirements to 
become a medical assistant and the role they perform as a member of 
the health care team. A variety of operational tasks such as telephone 
technique, reception duties, and managing patient appointments 
will be taught. Maintaining manual and electronic medical records 
will be performed. Written and verbal communication skills, chart-
ing methodologies, and patient education will be utilized.
Lecture: 2 hours per week
Lab: 3 hours per week
Prerequisites: ALTH-106 and BIOL-175
Pre/Corequisite: CAOT-179

MAST-180 Introduction to Human Disease
3 Credits 

This course will present students with the basic concepts of diseases 
and their courses and functional disturbances as they relate to 
body systems. Included are the precipitating risk factors, treatment 
protocols, and appropriate methods of patient education regarding 
various disease processes.
Lecture: 3 hours per week
Prerequisite: BIOL-175
Corequisite/Prerequisite: CAOT-179

MAST-201 Clinical Skills for Medical Assistants II 
3 Credits 

This course builds on the knowledge acquired in MAST-101. Using 
body systems as a framework, students will learn specific health 
testing, procedures, and treatments utilized in physician’s offices, 
outpatient facilities, and hospital settings. Students will learn the 
medical assistant’s role in assisting with adult and child health and 
wellness/illness examinations. Training will include equipment 
maintenance, quality control and procedures used in testing, and 
treatments performed in outpatient facilities.
Lecture: 1.5 hours per week
Lab: 4.5 hours per week
Prerequisites: MAST-100, MAST-101, MAST-111, and MAST-115

MAST-205 Administration of Medications
3 Credits 

This course provides the knowledge and skills necessary to safely 
administer medications in the ambulatory care setting. A review 
of the principles of pharmacology, standard math conversions, 
and calculation of medications will be provided. The use of aseptic 
technique and universal precautions procedures will be emphasized 
throughout the course. Students will be expected to demonstrate 
knowledge of HIPAA regulations, charting methodologies, and pa-
tient education skills acquired in previous Medical Assistant courses.  
Lecture: 2 hours per week
Lab: 3 hours per week
Prerequisites: MAST-100, MAST-101, MAST-111, and MAST-115

MAST-211 Administrative Skills II
3 Credits 

This course builds on the foundational knowledge provided in 
MAST-111 and provides students with a more in-depth under-
standing of the administrative aspects of working in a medical 
office environment. Students will learn the medical assistant’s role 
in medical records management using paper and electronic formats. 

The course  provides an introduction to health insurance programs, 
health care billing systems, medical office bookkeeping systems, and 
banking services. Students will engage in job preparation activities 
such as job search, completing applications, creating a resume, and 
mock interviews.
Lecture: 2 hours per week
Lab: 3 hours per week  
Prerequisites: MAST-100, MAST-101, MAST-111, and MAST-115

MAST-216  Medical Assistant Externship
5 Credits

This course provides opportunities to observe, perform, and discuss 
various administrative and clinical competencies under supervision, 
with learning experiences obtained in selected physician’s offices, 
clinics, or hospitals. The externship is a non-paid, supervised, 180 
contact hour work experience course.
Lecture: 1 hour per week
Lab: 12 hours per week
Prerequisites: CAOT-168, CAOT-179, CAOT-186, MAST-100, MAST-
101, MAST-111, MAST-201, MAST-205, MAST-211, and PHAR-151

MAST-230		Certified	Medical	Assistant	Exam	Review
3 Credits

This course is designed to review the entire Medical Assistant pro-
gram in preparation for the national CMA examination.
Lecture: 3 hours per week
Prerequisites: CAOT-168, CAOT-179, CAOT-186, MAST-100, MAST-
101, MAST-111, MAST-115, MAST-201, MAST-205, MAST-211, and 
PHAR-151

militAry sCienCe

MSA-101 Introduction to Military Science
1 Credit 

This course is a basic introduction to military science. The course 
will introduce students to the mission and organization of the U.S. 
Army and provide background in role of an Army officer as a career 
choice in either the active Army or the National Guard/Reserves. 
Students will participate in lecture, conference, and activities dealing 
with military subjects and will have the option of participating in 
challenging outdoor activities such as whitewater rafting, moun-
taineering, rifle marksmanship, and rappelling. Texts and labs fees 
will be provided by the department. There is no mandatory uniform 
to wear. Students will also learn about available two- and three-year 
scholarships and other financial programs for which they may be 
eligible. Participation entails no military obligation.
Lecture: 1 hour per week
Corequisite: MSA-111

MSA-111 Leadership Lab
1 Credit 

This course will build fundamental characteristics of leadership 
using a military model and hands-on training in small group 
leadership.
Lab: 2 hours every other week
Corequisite: MSA-101

MSA-102 Fundamentals of Leadership 
1 Credit and Management
This course is a continuation of MSA-101. Students will develop a 
greater understanding of roles and responsibilities of Army officers. 
The course will consist of lecture, conference, and activities dealing 
with military subjects. Students will participate in challenging 
outdoor activities such as orienteering, mountaineering, and weap-



249

Course Descriptions • 2015-2016

ons qualification. Students will occasionally be required to wear 
a uniform. Texts, uniforms, and lab fees will be provided by the 
department. In this course there will be more focus on leadership 
development and the development of personal confidence. Partic-
ipation entails no military obligation.
Lecture: 1 hour per week
Corequisite: MSA-112

MSA-112 Leadership Lab
1 Credit 

This course will build fundamental characteristics of leadership 
using a military model and hands-on training in small group 
leadership.
Lab: 2 hours every other week
Corequisite: MSA-102

MSA-151 Army Standard Physical Fitness Training I
2 Credits 

This course will teach Army Standard Physical Fitness Training to 
students with class time emphasis on nutrition, healthy lifestyles, 
proper equipment fitting, diagnostic testing and risk assessment. 
Open to all NIC students who may take the course twice. ROTC 
contracted students are required to take the course twice.  
Activity: 2 hours per week
Lecture: 1 hour per week

MSA-201 Applied Leadership and Management
2 Credits 

This course is the first of two courses designed to teach applied 
leadership and management. This course focuses on the applica-
tion of leadership and management skills to various situations. 
Emphasis is placed on enhancing leader and communication skills 
by using a variety of hands-on training. The labs provide practical 
field training in a variety of outdoor skills (rappelling, rafting, rifle 
marksmanship, and orienteering) geared toward the application of 
classroom studies.
Lecture/Lab: 2 hours per week
Prerequisite: MSA-102
Corequisite: MSA-211

MSA-202 Applied Leadership and Management
2 Credits 

This course is the second of two courses designed to teach applied 
leadership and management. This course focuses on the applica-
tion of leadership and management skills to various case studies. 
Emphasis is placed on enhancing leader and communication skills 
by using a variety of hands-on training at the infantry squad level. 
The labs provide practical field training in a variety of outdoor skills 
(rappelling, rafting, rifle marksmanship, and orienteering) geared 
toward the application of classroom studies.
Lecture/Lab: 2 hours per week
Prerequisite: MSA-201
Corequisite: MSA-212

MSA-211 Leadership Lab
1 Credit 

This course will build fundamental characteristics of leadership 
using a military model and hands-on training in small group 
leadership.
Lab: 2 hours every other week 
Corequisite: MSA-201

MSA-212 Leadership Lab
1 Credit 

This course will build fundamental characteristics of leadership 

using a military model and hands-on training in small group 
leadership.
Lab: 2 hours every other week
Corequisite: MSA-201

MSA-251 Army Standard Physical Fitness Training II
2 Credits 

This course will teach Army Standard Physical Fitness Training to 
students with class time emphasis on nutrition, healthy lifestyles, 
proper equipment fitting, diagnostic testing and risk assessment. 
An emphasis will be placed on leadership and small group leader 
challenge in the PE training. Open to all NIC students who can 
take the course twice. ROTC contracted students are required take 
the course twice. This course fulfills one P.E. requirement for the 
A.A. and A.S. degrees.
Activity: 2 hours per week
Lecture: 1 hour per week
Prerequisite: MSA-151

moDern lAnguAges

One full year of high school study in a modern language is gen-
erally considered equivalent to one semester’s work in college. 
To receive college credit for high school or independent work, 
a student must take an advanced placement examination in the 
target language and complete the next semester advanced level 
with a grade of C or better. Placement in and completion of 
the second elementary level (102) allows students to petition 
for credits for the 101 level; placement in and completion of 
the third semester level (201) allows students to petition for 
two elementary levels; and placement in and completion of the 
second semester level (202) allows students to petition for cred-
its for the three semesters of the target language. While native 
speakers may take Modern Language courses at the 202 level, 
credit will not be offered to them at the 101, 102, or 201 levels.

ASL-101  Elementary American Sign Language I
5 Credits 

This course is designed for students with no previous language 
study. It creates a visual-gestural environment to introduce to ASL 
grammar and vocabulary without presenting English equivalents. 
This course includes interactive activities, cultural awareness educa-
tion, and individual feedback. Emphasis is on appropriate language 
use in common communication settings. ASL-101 will prepare 
students for ASL-102. 
Lecture: 5 hours per week
GEM 5

ASL-102  Elementary American Sign Language II
5 Credits 

This course is designed for students continuing from ASL-101. It 
creates a visual-gestural environment to introduce to ASL grammar 
and vocabulary without presenting English equivalents. This course 
includes interactive activities, cultural awareness education, and 
individual feedback. Emphasis is on appropriate language use in 
common communication settings. ASL-102 will prepare students 
for intermediate ASL courses at other colleges/universities to satisfy 
cultural diversity and/or foreign language requirements (depending 
on the institution).
Lecture: 5 hours per week
Prerequisite: ASL-101 
GEM 5

ASL-126  Introduction to ASL Studies
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3 Credits 

This course is an introduction to, and overview of, different pos-
sibilities for students who pursue a degree with emphasis on ASL 
Studies. Included is an explanation of the ASL Studies program at 
NIC and requirements, transfer options, and career paths related 
to the degree. 
Lecture: 3 hours per week
Recommended: ASL-184 and ENGL-101

ASL-184  Open Door ASL I
2 Credits 

This course is an 8-week, 2-credit class intended to be taken before 
ASL-185. This course focuses on the needs of those who are, or 
will be, working in the community in occupations where a basic 
knowledge of American Sign Language (ASL) and Deaf culture is 
needed. This course is ideal for non-degree seeking students and 
non-ASL Studies majors. The course is not designed as an alternative 
to the traditional ASL-101, 102, 201, 202 sequence, but will focus 
on the special vocabulary, basic grammatical structures, and cultural 
insights needed to effectively serve the ASL using community. Spe-
cial emphasis is placed on signed proficiency as it related to various 
real-world applications. This one-semester course does not satisfy 
the prerequisite for ASL-102. It will be taught primarily in English. 
Lecture: 2 hours per week

ASL-185 Open Door ASL II
2 Credits 

This course is a continuation of ASL-184. ASL-185 will continue 
to focus on the special vocabulary, basic grammatical structures, 
and cultural insights needed to effectively serve the ASL using 
community. Special emphasis is placed on signed proficiency as it 
related to various real-world applications.
Lecture: 2 hours per week
Prerequisite: ASL-184

ASL-201 Intermediate American Sign Language I
4 Credits 

This course is designed for students continuing from ASL-102. It 
continues the learning process in visual-gestural environment and 
enforces linguistic/grammatical principles in the use of the target 
language. The English Glossing and Transcription systems will be 
introduced to help accelerate vocabulary acquisition. This course 
includes interactive activities, cultural awareness education, and 
individual feedback. Emphasis is on appropriate language use in 
common and uncommon communication settings. 
Lecture: 4 hours per week
Prerequisite: ASL-102 

ASL-202 Intermediate American Sign Language II
4 Credits 

This course is a continuation of ASL-201. 
Lecture: 4 hours per week
Prerequisite: ASL-201

ASL-207 Deaf Culture and Community 
3 Credits 

This course examines the works of prominent people and events 
that support the history and evolution of Deaf culture. Compar-
isons are drawn from broader, parallel, fundamental studies on 
language and culture. Materials emphasize current issues relating 
to language study and minority group dynamics. This course will 
also address dynamics within family groups and/or educational 
institutions, cross-cultural issues, culturally appropriate behavior 
in the Deaf community, and the structure and development of the 

Deaf community.   
Lecture: 3 hours per week
Prerequisites: ASL-101 or ASL-184
Recommended: ENGL-101

ASL-210 Linguistics of ASL 
3 Credits 

This course is designed to examine the linguistic properties of 
ASL, including phonology, morphology, syntax, semantics, and 
how signed languages differ and are similar to spoken languages. 
Students will be introduced to the linguistic and culturally based 
communication issues that impact the process between Deaf and 
hearing persons. 
Lecture: 3 hours per week
Prerequisites: ASL-102
Recommended: ENGL-101

ASL-225 Introduction to Signing Professions 
3 Credits 

This course introduces students to signing professions and discusses 
employment options, sign systems, and ethical considerations for 
signers and professionals. Emphasis is also placed on the specific 
history, philosophy, terminology, and principles related to the 
interpreting field. 
Lecture: 3 hours per week
Prerequisites: ASL-101 and ENGL-101 or have the appropriate test scores: 
COMPASS Writing >94, ACT English >25, SAT Verbal >570

ASL-260 Creative Sign Language 
3 Credits 

This course is performance based and introduces sign language stu-
dents to enhanced forms of signing beyond conversation. Features 
of ASL are integrated with common forms of literature performed 
in the community. Subjects include pantomime, storytelling, poetry, 
and songs of Deaf and hearing artists. 
Lecture: 3 hours per week
Prerequisites: ASL-201
Recommended: ENGL-101 and ASL-207

CDA-101 Elementary Coeur d’Alene Language I
5 Credits 

This course is an introduction to an American Indian language 
designed for students with no previous foreign language study. 
The course will include specialized methods of working with an 
unwritten language and emphasize pronunciation, beginning 
grammar, vocabulary-building, and an introduction to Coeur 
d’Alene Tribal culture. 
Lecture: 5 hours per week   

CDA-102 Elementary Coeur d’Alene Language II
5 Credits 

This course is the second semester of an introduction to the native 
language of the Coeur d’Alene Tribe. It completes the outline of 
the major grammatical systems of the language. 
Lecture: 5 hours per week 
Prerequisite: CDA-101 

CDA-201 Intermediate Coeur d’Alene Language
4 Credits

This course provides training in conversational proficiency in an 
American Indian language. It features detailed discussion of gram-
mar knowledge gained in CDA-101 and CDA-102 and insights 
into Coeur d’Alene culture revealed in the traditional oral literature. 
Lecture: 4 hours per week
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Prerequisite: CDA-102 

FLAN-106 Collaborative Cultural 
1-2 Credits Exchange Program
This course is designed to match non-native speakers of English 
with American, or other native English students, to the mutual 
benefit of both. They will study and converse with one another 
in a structured and monitored situation, working on projects in 
established courses and in short-term EFL programs. The course 
may be repeated for a total of three credits.
Interactive Conversation Class: 2-4 hours per week, depending on credits

FLAN-207 Contemporary World Cultures
3 Credits

This course examines a single national culture in terms of its his-
torical background and expression in contemporary life, language, 
institutions, literature, art, music, and lifestyles. This course pro-
vides a basis for comparative cultural studies for students interested 
in multicultural or international scholarship. The national culture 
selected for study may change each semester, allowing students to 
repeat the course for elective credit.
Lecture: 3 hours per week
GEM 5

FREN-101 Elementary French I
5 Credits

This course includes the introductory study of vocabulary, grammar, 
and pronunciation. It emphasizes the development of proficiencies 
in speaking, reading, listening, and writing. Students will enhance 
their understanding of the language, culture, and geography of the 
Francophone world. 
Lecture: 5 hours per week
GEM 5

FREN-102 Elementary French II
5 Credits

This course is a continuation of FREN-101, emphasizing further 
development of basic language fluency. A laboratory is included 
in the course. 
Lecture: 5 hours per week
Prerequisite: FREN-101 or appropriate language placement test score
GEM 5

FREN-104 Open Door to French I
2 Credits

This course emphasizes conversation skills, contemporary language, 
and culture. The content is designed to meet the professional or 
leisure linguistic needs of the community.
Lecture: 2 hours per week

FREN-105 Open Door to French II
2 Credits 

This course is a continuation of FREN-104. This course is designed 
to meet the linguistic needs of the community.
Lecture: 2 hours per week
Prerequisite: FREN-104

FREN-201 Intermediate French I
4 Credits 

This course provides training in the acquisition and application of 
basic language skills and culture.  
Lecture: 4 hours per week 
Prerequisite: FREN-102 or appropriate language placement test score

FREN-202 Intermediate French II
4 Credits 

This course provides additional training in the acquisition and 
application of basic language skills and culture. 
Lecture: 4 hours per week
Prerequisite: FREN-201 or appropriate language placement test score

GERM-101 Elementary German I
5 Credits 

This course is focused on the study and application of vocabulary 
and pronunciation at an introductory level. Students will develop 
proficiencies in speaking, reading, listening, and writing while en-
hancing their understanding of the language, culture, and geography 
of German-speaking countries.
Lecture: 5 hours per week 
GEM 5

GERM-102  Elementary German II
5 Credits 

This course includes the study of vocabulary, grammar, and pro-
nunciation. It emphasizes the development of proficiencies in 
speaking, reading, listening, and writing. Students will enhance their 
understanding of the language, culture, and geography of Germany. 
Lecture: 5 hours per week
Prerequisite: GERM-101 or appropriate language placement test score
GEM 5

GERM-201 Intermediate German I
4 Credits 

This course provides additional development in the language with 
an emphasis on conversation, reading, grammar, and composition. 
Varied aspects of the current cultural climate of Germany are 
woven into the course, so students  increase proficiency of their 
language skills.  
Lecture: 4 hours per week 
Prerequisite: GERM-102 or appropriate language placement test score

GERM-202 Intermediate German II
4 Credits 

This course is a continuation of GERM-201. 
Lecture: 4 hours per week
Prerequisite: GERM-201 or appropriate language placement test score

ITAL-101 Elementary Italian I
5 Credits

This course includes the introductory study of vocabulary, grammar, 
and pronunciation. It emphasizes the development of proficiencies 
in speaking, reading, listening, and writing. Students will enhance 
their understanding of the language, culture, and geography of Italy. 
A laboratory is included in the course.
Lecture: 5 hours per week
GEM 5

ITAL-102 Elementary Italian II
5 Credits

This course is a continuation of ITAL-101, emphasizing further 
development of basic language fluency. Students will enhance their 
understanding of the Italian language and culture, as well as the 
physical and political geography of Italy. A laboratory is included 
in the course. 
Lecture: 5 hours per week
Prerequisite: ITAL-101 or appropriate language placement test score
GEM 5
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SPAN-101 Elementary Spanish I
5 Credits

This course includes the introductory study of vocabulary, grammar, 
and pronunciation. It emphasizes the development of proficiencies 
in speaking, reading, listening, and writing and a better under-
standing of the language, culture, and geography of the Hispanic 
world. A lab is included in the course.
Lecture: 5 hours per week
GEM 5

SPAN-102 Elementary Spanish II
5 Credits

This course is a continuation of SPAN-101, emphasizing further 
development of basic language fluency. A laboratory is included 
in the course.
Lecture: 5 hours per week 
Prerequisite: SPAN-101 or appropriate language placement test score 
GEM 5

SPAN-104 Spanish for the Professions
3 Credits

This course is a three semester-hour class focused on the needs of 
those who are, or will be, working in the community in occupations 
where a basic knowledge of the Spanish language and culture is 
needed. The course is not designed as an alternative to the tradi-
tional SPAN-101, -102, -201, and -202 sequences, but will focus 
on the special vocabulary, basic grammatical structures, and cultural 
insights needed to effectively serve the Spanish-speaking commu-
nity. Special emphasis is placed on oral proficiency as it relates to 
various real-world applications corresponding to the profession 
selected for the particular course. Each semester a specific profession 
is chosen for emphasis on a rotational basis.  The one-semester 
courses include Spanish for Medical Personnel, Spanish for Law 
Enforcement, and Spanish for Social Services. 
Lecture: 3 hours per week

SPAN-184 Open Door to Spanish I 
2 Credits

This course is designed for students who wish to learn elementary 
communication skills in Spanish. Subjects discussed include trav-
eling, food, lodging, and shopping. Students will gain practical 
conversation skills and become familiar with cultural differences 
likely to be encountered in the Hispanic world.
Lecture: 2 hours per week

SPAN-185 Open Door to Spanish II
2 Credits 

This course is a continuation of SPAN-184. 
Lecture: 2 hours per  week
Prerequisite: SPAN-184

SPAN-201 Intermediate Spanish I
4 Credits 

This course further develops Spanish fluency with emphasis on 
conversation, reading, grammar, and composition. The culture and 
literature of Spain and Latin America are included. This course pro-
vides a continuation and refinement of language skills and greater 
depth in the study of cultural aspects. Laboratory work is included.
Lecture: 4 hours per week
Prerequisite: SPAN-102 or appropriate language placement test score

SPAN-202 Intermediate Spanish II
4 Credits 

This course is a continuation of SPAN-201. Laboratory work is 
included.
Lecture: 4 hours per week 
Prerequisite: SPAN-201 or appropriate language placement test score 

SPAN-205  Intermediate Spanish Conversation
3 Credits 

This course is for students who wish to further their conversa-
tional skills in Spanish at the intermediate level. The emphasis 
is on the development of oral and written discourse skills, and 
on the acquisition of cultural and linguistic knowledge related 
to specific Spanish-speaking countries. This course is conducted 
entirely in Spanish.
Lecture: 3 hours per week
Pre/Corequisite: SPAN-202 

musiC – ApplieD

MUSA-112 Introduction to Voice
1 Credit

This course is designed to provide group instruction in the basic 
techniques of vocal performance. This course will emphasize 
reading musical notation and vocal production. Students enrolling 
need no prior musical background. This course may be repeated 
for credit. 

MUSA-114A Individual Instruction: Voice
2 Credits

This course provides individual instruction for non-majors in voice. 
Individual instruction in voice can assist students of all levels to 
improve their performance abilities. Special fees apply. Two credits 
requires one half-hour lesson per week. This course requires public 
performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114B Individual Instruction: Piano
2 Credits

This course provides individual instruction for non-majors in 
piano. Individual instruction in piano can assist students of all 
levels to improve their performance abilities. Special fees apply. 
Two credits requires one half-hour lesson per week. This course 
requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114C Individual Instruction: Jazz Piano
2 Credits

This course provides individual instruction for non-majors in jazz 
piano. Individual instruction in jazz piano can assist students of 
all levels to improve their performance abilities. Special fees apply. 
Two credits requires one half-hour lesson per week. This course 
requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114D Individual Instruction: General Guitar
2 Credits

This course provides individual instruction for non-majors in gen-
eral guitar. Individual instruction in general guitar piano can assist 
students of all levels to improve their performance abilities. Special 
fees apply. Two credits requires one half-hour lesson per week. This 
course requires public performance and may be repeated for credit.
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Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114E Individual Instruction: Classical Guitar
2 Credits

This course provides individual instruction for non-majors in clas-
sical guitar. Individual instruction in classical guitar piano can assist 
students of all levels to improve their performance abilities. Special 
fees apply. Two credits requires one half-hour lesson per week. This 
course requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114F Individual Instruction: Flute
2 Credits

This course provides individual instruction for non-majors in flute. 
Individual instruction in flute piano can assist students of all levels 
to improve their performance abilities. Special fees apply. Two 
credits requires one half-hour lesson per week. This course requires 
public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114G Individual Instruction: Oboe
2 Credits

This course provides individual instruction for non-majors in oboe. 
Individual instruction in oboe can assist students of all levels to 
improve their performance abilities. Special fees apply. Two credits 
requires one half-hour lesson per week. This course requires public 
performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114H Individual Instruction: Clarinet
2 Credits

This course provides individual instruction for non-majors in 
clarinet. Individual instruction in clarinet can assist students of all 
levels to improve their performance abilities. Special fees apply. Two 
credits requires one half-hour lesson per week. This course requires 
public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114I Individual Instruction: Saxaphone
2 Credits

This course provides individual instruction for non-majors in sax-
aphone. Individual instruction in saxaphone can assist students of 
all levels to improve their performance abilities. Special fees apply. 
Two credits requires one half-hour lesson per week. This course 
requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114J Individual Instruction: Bassoon
2 Credits

This course provides individual instruction for non-majors in bas-
soon. Individual instruction in bassoon can assist students of all 
levels to improve their performance abilities. Special fees apply. Two 
credits requires one half-hour lesson per week. This course requires 
public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114K Individual Instruction: Trumpet
2 Credits

This course provides individual instruction for non-majors in 
trumpet. Individual instruction in trumpet can assist students of 
all levels to improve their performance abilities. Special fees apply. 
Two credits requires one half-hour lesson per week. This course 
requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114L Individual Instruction: Horn
2 Credits

This course provides individual instruction for non-majors in horn. 
Individual instruction in horn can assist students of all levels to 
improve their performance abilities. Special fees apply. Two credits 
requires one half-hour lesson per week. This course requires public 
performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114M Individual Instruction: Trombone
2 Credits

This course provides individual instruction for non-majors in 
trombone. Individual instruction in trombone can assist students 
of all levels to improve their performance abilities. Special fees 
apply. Two credits requires one half-hour lesson per week. This 
course requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114N Individual Instruction: Euphonium
2 Credits

This course provides individual instruction for non-majors in 
euphonium. Individual instruction in euphonium can assist stu-
dents of all levels to improve their performance abilities. Special 
fees apply. Two credits requires one half-hour lesson per week. This 
course requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114O Individual Instruction: Tuba
2 Credits

This course provides individual instruction for non-majors in tuba. 
Individual instruction in tuba can assist students of all levels to 
improve their performance abilities. Special fees apply. Two credits 
requires one half-hour lesson per week. This course requires public 
performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114P Individual Instruction: Violin
2 Credits

This course provides individual instruction for non-majors in 
violin. Individual instruction in violin can assist students of all 
levels to improve their performance abilities. Special fees apply. 
Two credits requires one half-hour lesson per week. This course 
requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114Q Individual Instruction: Viola
2 Credits

This course provides individual instruction for non-majors in viola. 
Individual instruction in viola can assist students of all levels to 
improve their performance abilities. Special fees apply. Two credits 
requires one half-hour lesson per week. This course requires public 
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performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114R Individual Instruction: Cello
2 Credits

This course provides individual instruction for non-majors in cello. 
Individual instruction in cello can assist students of all levels to 
improve their performance abilities. Special fees apply. Two credits 
requires one half-hour lesson per week. This course requires public 
performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114S Individual Instruction: String Bass
2 Credits

This course provides individual instruction for non-majors in string 
bass. Individual instruction in string bass can assist students of all 
levels to improve their performance abilities. Special fees apply. Two 
credits requires one half-hour lesson per week. This course requires 
public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7 

MUSA-114T Individual Instruction: Electric Bass
2 Credits

This course provides individual instruction for non-majors in elec-
tric bass. Individual instruction in electric bass can assist students 
of all levels to improve their performance abilities. Special fees 
apply. Two credits requires one half-hour lesson per week. This 
course requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114U Individual Instruction: Percussion
2 Credits

This course provides individual instruction for non-majors in per-
cussion. Individual instruction in percussion can assist students of 
all levels to improve their performance abilities. Special fees apply. 
Two credits requires one half-hour lesson per week. This course 
requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114V Individual Instruction: Harp
2 Credits

This course provides individual instruction for non-majors in harp. 
Individual instruction in harp can assist students of all levels to 
improve their performance abilities. Special fees apply. Two credits 
requires one half-hour lesson per week. This course requires public 
performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114W Individual Instruction: Banjo
2 Credits

This course provides individual instruction for non-majors in banjo. 
Individual instruction in banjo can assist students of all levels to 
improve their performance abilities. Special fees apply. Two credits 
requires one half-hour lesson per week. This course requires public 
performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-114X Individual Instruction: Organ
2 Credits

This course provides individual instruction for non-majors in 
organ. Individual instruction in organ can assist students of all 
levels to improve their performance abilities. Special fees apply. 
Two credits requires one half-hour lesson per week. This course 
requires public performance and may be repeated for credit.
Lecture/Lab: One half-hour session per week
GEM 7

MUSA-124A Individual Instruction: Voice
2 or 4 Credits

This course provides instruction in voice. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114A or permission of instructor

MUSA-124B Individual Instruction: Piano
2 or 4 Credits

This course provides instruction in piano. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114B or permission of instructor

MUSA-124C Individual Instruction: Jazz Piano
2 or 4 Credits

This course provides instruction in jazz piano. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114C or permission of instructor

MUSA-124D Individual Instruction: General Guitar
2 or 4 Credits

This course provides instruction in general guitar. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114D or permission of instructor

MUSA-124E Individual Instruction: Classical Guitar
2 or 4 Credits

This course provides instruction in classical guitar. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
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is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114E or permission of instructor

MUSA-124F Individual Instruction: Flute
2 or 4 Credits

This course provides instruction in flute. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114F or permission of instructor

MUSA-124G Individual Instruction: Oboe
2 or 4 Credits

This course provides instruction in oboe. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114G or permission of instructor

MUSA-124H Individual Instruction: Clarinet
2 or 4 Credits

This course provides instruction in clarinet. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114H or permission of instructor

MUSA-124I Individual Instruction: Saxaphone
2 or 4 Credits

This course provides instruction in saxaphone. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114I or permission of instructor

MUSA-124J Individual Instruction: Bassoon
2 or 4 Credits

This course provides instruction in bassoon. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114J or permission of instructor

MUSA-124K Individual Instruction: Trumpet
2 or 4 Credits

This course provides instruction in trumpet. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114K or permission of instructor

MUSA-124L Individual Instruction: Horn
2 or 4 Credits

This course provides instruction in horn. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114L or permission of instructor

MUSA-124M Individual Instruction: Trombone
2 or 4 Credits

This course provides instruction in trombone. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114M or permission of instructor

MUSA-124N Individual Instruction: Euphonium
2 or 4 Credits

This course provides instruction in euphonium. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114N or permission of instructor

MUSA-124O Individual Instruction: Tuba
2 or 4 Credits

This course provides instruction in tuba. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114O or permission of instructor

MUSA-124P Individual Instruction: Violin
2 or 4 Credits

This course provides instruction in violin. This course is designed 
for music majors and requires prior musical experience. Individual 
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instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114P or permission of instructor

MUSA-124Q Individual Instruction: Viola
2 or 4 Credits

This course provides instruction in viola. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114Q or permission of instructor

MUSA-124R Individual Instruction: Cello
2 or 4 Credits

This course provides instruction in cello. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114R or permission of instructor

MUSA-124S Individual Instruction: String Bass
2 or 4 Credits

This course provides instruction in string bass. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114S or permission of instructor 

MUSA-124T Individual Instruction: Electric Bass
2 or 4 Credits

This course provides instruction in electric bass. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114T or permission of instructor

MUSA-124U Individual Instruction: Percussion
2 or 4 Credits

This course provides instruction in percussion. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 

lesson per week for 4 credits. 
Prerequisite: MUSA-114U or permission of instructor

MUSA-124V Individual Instruction: Harp
2 or 4 Credits

This course provides instruction in harp. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114V or permission of instructor

MUSA-124W Individual Instruction: Banjo
2 or 4 Credits

This course provides instruction in banjo. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114W or permission of instructor

MUSA-124X Individual Instruction: Organ
2 or 4 Credits

This course provides instruction in organ. This course is designed 
for music majors and requires prior musical experience. Individual 
instruction in an area of choice can assist students of all levels to 
improve their performance skills. A jury examination is required. 
Special fees apply. It may be repeated for credit. The number of 
credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: MUSA-114X or permission of instructor

MUSA-124Z Individual Instruction: Composition
2 or 4 Credits

This course provides instruction in composition. This course is 
designed for music majors and requires prior musical experience. 
Individual instruction in an area of choice can assist students of 
all levels to improve their performance skills. A jury examination 
is required. Special fees apply. It may be repeated for credit. The 
number of credits must be approved by the instructor. 
Lecture/Lab: One half-hour lesson per week for 2 credits; one one-hour 
lesson per week for 4 credits. 
Prerequisite: Permission of instructor

MUSA-130 Introduction to Piano
1 Credit

This course is designed to provide group instruction at the piano 
keyboard. The emphasis of this course is on reading music and 
playing melody with simple chord accompaniment. Students 
enrolling need no prior musical background. This course may be 
repeated for credit. 
GEM 7

MUSA-145 Piano Class I
1 Credit

This course is designed for music majors and minors preparing for a 
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keyboard competency exam. Emphasis is on developing basic piano 
technique, music-reading skills, and reinforcement of music theory 
fundamentals. Music selections range from classic to contemporary. 
This class may be repeated for a maximum of two credits.  
Lecture: 2 hours per week
Pre/Corequisite: MUSC-141 or permission of instructor
GEM 7

MUSA-146 Piano Class II
1 Credit

This course is a continuation of MUSA-145 and prepares music 
majors and minors preparing for a keyboard competency exam. 
Technique, sight reading, harmonization, transposition, improvi-
sation, and piano literature are areas of emphasis. This class may 
be repeated for a maximum of two credits.  
Lecture: 2 hours per week
Prerequisite: MUSA-145 or permission of instructor

MUSA-245 Piano Class III
1 Credit

This course is a continuation of MUSA-146 and prepares music 
majors and minors preparing for a keyboard competency exam. 
Further development of technique, sight reading, harmonization, 
improvisation, and repertoire with addition of score reading is em-
phasized. This class may be repeated for a maximum of two credits.  
Lecture: 2 hours per week
Prerequisite: MUSA-146 or permission of instructor

MUSA-246 Piano Class IV
1 Credit

This course is a continuation of MUSA-245 and prepares music 
majors and minors preparing for a keyboard competency exam. 
Emphasis will be on reviewing previously acquired phases in tech-
nique, sight reading, harmonization, transposition, improvisation, 
and score reading. More complex harmonies will be introduced. 
The piano repertoire is at an intermediate level. A minimum grade 
of C- is required to complete pretesting requirements. This class 
may be repeated for a maximum of 2 credits.  
Lecture: 2 hours per week
Prerequisite: MUSA-245 or permission of instructor

musiC – Composition

MUSC-117 Music Convocation
0 Credit 

This course is concert attendance that is required for all music 
majors. Attendance at ten concerts is required each semester. 

MUSC-120 Fundamentals of Music
3 Credits 

This course is an introduction to the basic materials of music. Areas 
explored are acoustics, rhythmic and melodic notation of music, 
scales, keys, and basic harmony. Fundamentals of Music is for the 
novice or experienced musician who wants to develop or refresh 
music reading skills.
Lecture: 3 hours per week

MUSC-126 Improvisation
1 Credit 

This course is an introductory course in the elements of music 
improvisation. Although a basic musical element in jazz, impro-
visation is used in every genre of music, including classical. This 

course is designed to study the theory and practice of improvisa-
tion. Elements of melodic structure, harmonic understanding, and 
musical structure will be studied in this course. Students will form 
small ensembles and practice elements of improvisation in the lab.
Lecture: 1 hour per week
Lab: 1 hour per week

MUSC-141 Harmony and Theory I
3 Credits 

This course is the study and application of the basic materials of 
music in four-part harmony. Emphasis is placed upon a thorough 
knowledge of the fundamentals of music, development of compo-
sition skills, and beginning analysis skills. It deals with harmonic 
practice from the year 1600 on. This course fulfills a theory require-
ment for music majors.
Lecture: 3 hours per week
Corequisite: MUSC-141L

MUSC-141L Harmony and Theory I Laboratory
1 Credit 

This course assists students in the development of aural skills such 
as sight-singing, rhythmic, melodic, and simple harmonic music 
dictation, and recognition. Emphasis is on materials covered in 
MUSC-141. This course fexpands upon musical understanding 
developed in MUSC-141. 
Lecture: 2 hours per week
Corequisite: MUSC-141

MUSC-142 Harmony and Theory II
3 Credits 

This course is a continuation of MUSC-141, emphasizing expanded 
use of harmonies in writing and analysis. 
Lecture: 3 hours per week
Corequisite: MUSC-142L
Prerequisite: MUSC-141

MUSC-142L Harmony and Theory II Laboratory
1 Credit 

This course is a continuation of MUSC-141L. 
Lecture: 2 hours per week
Corequisite: MUSC-142
Prerequisite: MUSC-141L

MUSC-241 Harmony and Theory III
3 Credits

This course is a continuation of MUSC-142 with an emphasis on 
writing and analysis of music through the Romantic era. 
Lecture: 3 hours per week
Corequisite: MUSC-241L
Prerequisite: MUSC-142

MUSC-241L Harmony and Theory III Laboratory
1 Credit

This course is a continuation of MUSC-142L. 
Lecture: 2 hours per week
Corequisite: MUSC-241
Prerequisite: MUSC-142L

MUSC-242 Harmony and Theory IV
3 Credits

This course is a continuation of MUSC-241 with emphasis on 
writing and analysis of music in the 20th century. 
Lecture: 3 hours per week
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Corequisite: MUSC-242L
Prerequisite: MUSC-241

MUSC-242L Harmony and Theory IV Laboratory
1 Credit

This course is a continuation of MUSC-241L. 
Lecture: 2 hours per week
Corequisite: MUSC-242
Prerequisite: MUSC-241L

musiC – humAnities

MUSH-101 Survey of Music
3 Credits

This course is an introduction for students (majors and non-majors) 
to musical styles of our civilization. The study will include music 
of different periods and its cultural context, including a study of 
the American culture and the present musical scene. This course 
is designed to enhance students’ musical appreciation through an 
increase in musical knowledge. 
Lecture: 3 hours per week
GEM 5

MUSH-127 Survey of American 
3 Credits Popular Music Since 1900
This course is an introduction for students (majors and non-ma-
jors) to the various styles of American popular music, including its 
roots and development. Music will be presented with regard to its 
historical and social implications. Study includes Dixieland, swing, 
bebop, fusion, musical theatre, country western, and all types of 
rock ‘n’ roll. This course is designed to enhance musical appreciation 
through an increase in musical knowledge.  
Lecture: 3 hours per week
GEM 5

MUSH-163 Survey of World Music
3 Credits

This course explores several musical cultures throughout the world, 
including but not limited to Africa, the Americas, Asia, Near East, 
Europe and South Pacific. The course is designed to enhance stu-
dents’ appreciation for the diversity of music throughout the world 
as well as the people that perform it. Students gain an understanding 
of features in the music that distinguish one style from another 
and the cultural and social-historical factors that shape the devel-
opment of music. Lectures, films, recordings and live presentations 
assist students in their understanding of course topics. Although 
knowledge of music is helpful, a music background is not required 
for this course.
Lecture: 3 hours per week   
GEM 5

musiC – performAnCe

MUSP-103 North Idaho College Cardinal Chorale
1 Credit 

This course is North Idaho College’s large vocal ensemble organized 
to perform standard and mixed choir arrangements. This course 
may be taken as an ensemble elective for music majors and it may be 
repeated for credit. Credit may be transferrable. Choir membership 
is open to college students and area residents.
GEM 7

MUSP-104 Vocal Jazz Ensemble
1 Credit 

This course is a small group that performs studio quality popular 
and swing jazz music. It provides a choral learning atmosphere with 
an emphasis on small group dynamics, solo performance, and an 
aggressive singing style. This course is for students interested in an 
intense study of the vocal jazz form. It may be repeated for credit.
Prerequisites: Audition and permission of instructor
GEM 7

MUSP-106 North Idaho College Wind Symphony
1 Credit 

This course is an instrumental ensemble designed to perform tradi-
tional and contemporary concert band literature. Band membership 
is open to college students and area residents. This course provides 
students and area residents a chance to enhance their music appre-
ciation through musical performance. It may be repeated for credit.
GEM 7

MUSP-107 Cardinal Pep Band
1 Credit 

This course is an instrumental ensemble designed to perform at ath-
letics events and other school events. It may be repeated for credit.
Lecture: 2 hours per week
Prerequisites: Audition and permission of instructor
GEM 7

MUSP-110 Vocal Ensemble
1 Credit 

This course introduces students to literature for the particular type of 
ensemble and includes involvement in regular public performances 
with other small ensembles. It is designed to provide a variety of 
vocal experiences for the student: chamber choral, male quartet, 
mixed quartet, female trio, duets, musical theater, etc. Ensemble 
membership is open to college students and area residents. This 
course may be repeated for credit. 
Prerequisites: Audition and permission of instructor 
GEM 7

MUSP-111 Instrumental Ensemble
1 Credit 

This course consists of instrumental ensembles that are small groups 
of brass, woodwind, string, percussion, pit orchestra, or mixed 
instruments organized to perform a standard chamber music rep-
ertoire. Credit may be transferable and can be repeated for credit. 
Ensemble membership is open to college students and area residents.
Prerequisites: Audition and permission of instructor
GEM 7

MUSP-113 North Idaho Jazz Ensemble
1 Credit 

This course is a group designed to perform jazz literature in all 20th 
century styles. Ensemble membership is open to college students 
and area residents. This course provides students and area residents 
a vehicle for jazz appreciation through performance. It may be 
repeated for credit.
Prerequisites: Audition and permission of instructor
GEM 7

musiC-teChnology

MUSX-215 Introduction to Digital Recording  
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1 Credit  and Notation
This course is an introduction to the use of digital recording and digital 
notation softwares on Macintosh computers for use in music record-
ing, playback, and printing. The course provides musicians training 
in current technological advances important to the field of music. 
Lecture: 1 hour per week

MUSX-216 Advanced Digital Recording and Notation
1 Credit 

This course is a continuation of MUSX-215 with an emphasis on 
mastery of advanced computer editing skills using digital recording 
and digital notation softwares.
Lecture: 1 hour per week
Prerequisite: MUSX-215

nursing: prACtiCAl nursing

NOTE:   Course enrollment requires prior acceptance into the Practical 
Nursing program.

PN-106 Practical Nursing Theory I
6 Credits 

This course includes an introduction to the fundamentals of nursing 
and therapeutic skills. A lifespan approach will be used to assist 
students in the theory of oxygenation, circulation, nutritional, 
fluid, elimination, activity, and safety needs of patients of all ages. 
Growth and development and an introduction to pediatric and 
geriatric care will be included. 
Prerequisite: Acceptance into the Practical Nursing program

PN-106L Practical Nursing Laboratory I
6 Credits 

This course correlates PN-106 theory with supervised practice in 
providing patient care utilizing the campus laboratory for skills 
practice and clinical settings such as long term care facilities, behav-
ioral health centers, and home health agencies for actual practice. 
It comprises a progression of nursing skills.
Prerequisite: Acceptance into the Practical Nursing program

PN-107 Practical Nursing Theory II
8 Credits 

This course explores nursing responsibilities in more complex 
diseases of major body systems. Medical-surgical, perinatal, and 
pediatric nursing are included. IV therapy, including phlebotomy 
and blood administration, is also included.
Prerequisites: BIOL-175, PN-106, and PN-106L

PN-107L Practical Nursing Laboratory II
6 Credits 

This course correlates PN-107 theory with practice in clinical 
settings. Students may rotate through medical-surgical, perinatal, 
pediatric units, operating room, recovery room, short stay unit, 
minor care, EKG, respiratory therapy, clinics, and physician offices. 
IV therapy is included with certification. 
Prerequisites: BIOL-175, PN-106, and PN-106L

PN-108 Practical Nursing Theory III
3 Credits 

This course covers emergency nursing, oncology, advanced concepts 
of geriatric care and nursing management/leadership. A review of 
all previous nursing theory will be provided. 
Prerequisites: PN-107 and PN-107L

PN-108L Practical Nursing Laboratory III
5 Credits 

This course is a supervised clinical experience that takes place in 
various health care settings including acute care hospitals, nursing 
homes, and physicians’ offices. Students complete a clinical precep-
torship in a chosen field of interest. 
Prerequisites: PN-107 and PN-107L  

PN-205 Intravenous Therapy for LPNs-Part I
1 Credit 

This course provides theory and hands-on instruction in skills re-
lating to the LPN’s role in IV therapy. It will include the essential 
responsibilities in IV therapy and the initiation and maintenance 
of IV infusion. The course meets the requirements for Part I of the 
Rules and Regulations of the Board of Nursing for LPNs who wish 
to perform functions related to IV therapy. 

PN-210 Intravenous Therapy for LPNs-Part II
2 Credits 

This course provides theory and hands-on instruction in all skills 
relating to the LPN’s role in IV therapy. It will include the essential 
responsibilities in IV therapy, initiation, and maintenance of IV 
infusions, and monitoring and maintenance of central venous lines. 
The course meets the requirements of the Rules and Regulations 
of the Board of Nursing for LPNs who wish to perform functions 
related to IV therapy. 

PN-215 Nursing Management for LPNs
3 Credits 

This course provides theory and hands-on instruction in all skills 
relating to the LPN’s role in nursing management. The course is 
designed to prepare the LPN to function in the role of charge nurse 
in long-term care facilities according to federal and state regulations. 
It gives the LPN the means to perfect management skills and assess 
them on a continuing basis.

nursing: registereD nursing

NOTE:   Enrollment requires prior acceptance into the program.

NURS-190 Nursing Practice I
8 Credits 

This course provides the foundation for nursing practice and 
caring relationships. The course focuses on the whole person from 
birth through the lifespan. The course is directed toward the stu-
dent’s acquiring knowledge, increasing personal and professional 
understanding, and developing intellectual, interpersonal, and 
psychomotor nursing skills to assist the person in optimizing 
health. Learning experiences in health care agencies and community 
settings provide opportunities for students to apply course content 
utilizing therapeutic nursing interventions to assist individuals and 
families in meeting their needs as they adapt to lifespan stressors 
and environmental stressors. 
Lecture: 4 hours per week
Lab: 12 hours per week
Prerequisites: BIOL-227, BIOL-228, and ENGL 101 or have the ap-
propriate test scores: COMPASS Writing >94, ACT English >25, SAT 
Verbal >570

NURS-195  Nursing Practice II
8 Credits 

This course focuses on the medical-surgical management of patho-
logical processes common through the lifespan, effects on person/
family, and implications for nursing care. The course emphasizes the 
application of the nursing process, caring relationships, and other 
therapeutic nursing interventions to assist the person in adaptation. 
Learning experiences in health care settings provide students with 
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opportunities to develop skills in implementation of the nursing 
process, application of communication abilities, caring behaviors, 
and utilization of therapeutic nursing interventions. 
Lecture: 4 hours per week
Lab: 12 hours per week
Prerequisites: NURS-190, BIOL-250, PSYC-101, and COMM-101

NURS-196  LPN Transition
4 Credits

This course is intended for students who are Licensed Practical 
Nurses and are seeking advanced placement in the Associate’s 
Degree Nursing Program at North Idaho College. The course 
consists of 30 hours of lecture and includes both classroom and 
online components. The course is designed to provide content from 
the first year nursing courses that is not typically covered in LPN 
programs. The course content includes legal/ethical issues, teaching/
learning principles, therapeutic communication, group and nursing 
process, and dosage calculations. The 90-hour clinical component 
is designed to transition the LPN to the RN student role, as well 
as introduce the student to the ADN program requirements.
Lecture: 3.75 hours per week for 8 weeks
Lab: 11.25 hours per week for 8 weeks

NURS-198 Nursing Practice Clinical Practicum
1 Credit 

This course provides students with opportunities to apply the the-
ory and skills from preceding nursing courses in clinical nursing 
practice. Patient care experience in an acute care health setting 
allows students to further develop skills in critical thinking and 
application of the nursing process, effective communication with 
patients, family and other health care providers, and implementing 
therapeutic nursing interventions. This course may be repeated 
twice for credit. 
Lab: 45 hours per two-week block
Prerequisite: NURS-190

NURS-290 Nursing Practice III
8 Credits

This course focuses on providing nursing care for persons and fami-
lies experiencing acute or chronic illness. The course also focuses on 
providing care for persons and families with mental health disorders. 
Emphasis is placed on utilizing knowledge of the altered physiology/
pathology, treatment modalities, critical thinking, and therapeutic 
nursing interventions to optimize health. Learning experiences in 
health care settings provide students with opportunities to further 
develop nursing competencies while collaborating with others in 
caring for multiple clients.
Lecture: 4 hours per week
Lab: 12 hours per week
Prerequisites: NURS-195, ENGL-102, SOC-101, and a MATH course 
that meets the A.S. degree requirements

NURS-294 Nursing Practice IV
8 Credits

This course focuses on providing nursing care at any of the six levels 
of health care: preventative, primary, secondary, tertiary, restorative, 
and continuing care. The course also focuses on providing nursing 
care for persons and families experiencing pregnancy and child-
birth. The course emphasizes the development of critical thinking 
and the development of competencies required to provide care for 
individuals, families, and groups of patients in a variety of health 
care settings. Learning experiences take place in acute care and 

long term care facilities, and community health care settings. The 
hallmark of this course is the precepting experience which provides 
the student opportunities to develop competencies in providing 
care, clinical decision making, collaborating with other health care 
providers, and professional development.
Lecture: 4 hours per week
Lab: 12 hours per week
Prerequisite: NURS-290
Corequisites ENGL-114, NURS-294L

outDoor poWer/
reCreAtionAl VehiCle teChnology

OPRV-105 Orientation/Safety/Shop Practices
2 Credits

This course introduces students to on-campus services including 
the library and College Skills Center. It includes instruction about 
the industry including wages, job opportunities, and the nature of 
the work. Instruction will be provided on a variety of general shop 
practices, procedures, shop safety, and proper equipment usage. 

OPRV-110 2- and 4-Cycle Gas Engines
5 Credits

This course teaches students how to identify, repair, rebuild, and/or 
replace small engines used in outdoor power equipment. Students 
will learn two-stroke and four-stroke combustion engine theory as 
well as engine performance criteria. They will gain understanding 
in the operation and basic principles of the various components and 
their respective systems related to small engines.

OPRV-110L 2- and 4-Cycle Gas Engines Lab
2 Credits

This course provides students hands-on experience using hand and 
power tools in performing repairs and maintenance on a variety 
of 2- and 4-cycle gas engines and related components common to 
outdoor power equipment. Emphasis will be placed on industry 
accepted practices and techniques as well as shop safety.

OPRV-120 Power Equipment Service and Repair
5 Credits 

This course includes the study of hydraulic system principles and 
operation, transmission and final drive theory of operation, and 
advanced electrical system concepts. Students will learn proper 
disassembly, measuring, reassembly, and troubleshooting proce-
dures. They will gain an understanding of the operation and basic 
principles of the various components and their respective systems 
related to outdoor power equipment.

OPRV-120L Power Equipment Service 
2 Credits and Repair Lab
This course provides students hands-on experience using hand and 
power tools in performing repairs and maintenance on outdoor 
power equipment. Instruction will utilize group and individual class 
projects including a variety of mock-ups, training aids, components, 
and limited live customer work.

OPRV-130 ATV and Snowmobile Systems
5 Credits

This course will teach students fundamental principles of operation, 
troubleshooting techniques, and repair procedures for all-terrain 
vehicles and snowmobile equipment. Students will learn the basics 
of how to identify, repair, rebuild, and/or replace components and 
systems.
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OPRV-130L ATV and Snowmobile Systems Lab
2 Credits 

This course provides students hands-on experience using hand and 
power tools in performing repairs and maintenance on various 
types of ATVs and snowmobiles. Instruction will utilize group and 
individual class projects including a variety of mock-ups, training 
aids, components, and limited live customer work.

OPRV-140 Motorcycle Systems
5 Credits 

This course will teach students the theory and principles of oper-
ation for various motorcycle systems. Students will be introduced 
to concepts related to engines, powertrains, chassis, suspension, 
electrical, warranty, pre-delivery, service and repair procedures, 
and performance characteristics.

OPRV-140L Motorcycle Systems Lab
2 Credits  

This course provides students hands-on experience using hand 
tools, power tools, and related shop equipment in performing 
troubleshooting, repairs and maintenance on various types of mo-
torcycles. Instruction will utilize group and individual class projects 
including a variety of mock-ups, training aids, components, and 
limited live customer work.

OPRV-150 Advanced Service Procedures
2 Credits

This course introduces students to advanced principles and concepts 
related to motorcycles, ATVs, and snowmobiles. Students will 
learn performance tuning and set-up procedures for various vehicle 
systems as well as racing and aftermarket applications.

OPRV-150L Advanced Service Procedures Lab
2 Credits

This course introduces students to advanced performance applica-
tions as related to motorcycles, ATVs, and snowmobiles. In addi-
tion, students will have the opportunity to specialize in particular 
areas of interest related to occupational opportunities and learn 
various procedures related to those areas.

pArAlegAl

PLEG-105 Civil Procedure and Litigation 
3 Credits

This course is designed to teach students the steps necessary to 
institute and advance a civil lawsuit from the initial client inter-
view through trial. Emphasis is placed on drafting documents 
instrumental in a civil lawsuit as well as understanding the process. 
Lecture: 3 hours per week

PLEG-106 Introduction to Paralegal and 
3 Credits Legal Ethics
This course is an introduction to the American and Idaho legal 
institutions and processes. It examines the sources of law, the 
relationships between the federal and state court systems, legal 
reasoning, ethical standards, and the role of the paralegal. The Code 
of Professional Responsibility and the Code of Judicial Ethics are 
used to examine the boundaries of authorized practices, confiden-
tiality, and delegation of authority. Law office administration is 
introduced and emphasis on legal fees, timekeeping, billing, and 
docket control systems. 
Lecture: 3 hours per week

PLEG-110 Introduction to Law

2 Credits

This course is an introduction to the American and Idaho legal 
institutions and processes. It examines the sources of law, the 
relationships between the federal and state court systems, legal 
reasoning, ethical standards, and the role of the paralegal. Law 
office administration is introduced and emphasis on legal fees, 
timekeeping, billing, and docket control systems.
Lecture: 3 hours per week

PLEG-115 Legal Terminology
1 Credit

This course introduces the spelling, pronunciation, definition, and 
usage of basic legal terms. The course broadly covers general law 
terms as well as specialized legal terminology. Topics include word 
origins, word building, abbreviations and symbols, correct spelling, 
pronunciation, and meanings of terminology related to the course 
system, contracts, family law, real estate, litigation, wills/probate, 
bankruptcy, and other areas of the law.
Lecture: 1 hour per week

PLEG-125 Contracts
3 Credits

This course is a study of contract law as found in the Common Law 
and Article Two of the Uniform Commercial Code.  
Lecture: 3 hours per week
Prerequisite: PLEG-210

PLEG-135 Torts
3 Credits

This course examines the principles of civil wrongs and liabilities 
(torts) including causes of action from negligence, industrial inju-
ries, and professional malpractice. The course addresses fault and 
without-fault actions, strict liability, and intentional torts. Defenses 
and damages are also explored. 
Lecture: 3 hours per week
Prerequisite: PLEG-210

PLEG-210 Legal Research and Writing
4 Credits 

This course is an introduction to legal resource materials and meth-
odology. Research skills are developed through law library research 
and drafting assignments. Emphasis is placed on the use of the legal 
database and on effective communication of research results through 
the drafting and preparation of legal documents and instruments. 
Lecture: 3 hours per week
Lab: 2 hours per week

PLEG-220 Legal Research and Writing II
4 Credits 

This course is a continuation of PLEG-210 with emphasis on the 
further development of research techniques. Discussion topics 
include administrative and executive agency research, legislative 
research, non-legal reference materials, and loose-leaf services. 
Advanced processes in drafting and preparation of legal documents 
and instruments are emphasized.  
Lecture: 3 hours per week
Lab: 2 hours per week
Prerequisite: PLEG-210

PLEG-240 Real Estate and Property Law
3 Credits 

This course explores the law of real property including types of 
real estate transactions and conveyances, forms and procedures, 
document recording, and title searches. Topics include deeds, con-
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tracts, deeds of trust, joint ventures, lease and rental agreements, 
mortgages, legal descriptions, liens and encumbrances, zoning and 
covenants, appraisals, titles, and foreclosure. 
Lecture: 3 hours per week

PLEG-245 Estate and Probate 
3 Credits Practices and Procedures
This course is an introduction to the laws, practices, and procedures 
involving trusts, wills, guardianships, property transfer, and probate. 
It includes estate and inheritance taxation and estate planning.  
Lecture: 3 hours per week
Prerequisites: PLEG-105

PLEG-250 Family Law
3 Credits

This course is a study of Idaho laws and procedures. Discussion 
topics include marriage and dissolution of marriage; child cus-
tody, visitation, and support; adoptions; domestic violence; and 
property rights.  
Lecture: 3 hours per week
Prerequisite: PLEG-115 

PLEG-255 Administrative Law
3 Credits

This course is a review of federal and state administrative laws.  
Discussion topics include administrative agencies, administrative 
law procedures, the use of expert witnesses, evidence, constitutional 
and judicial limits, and judicial review.  
Lecture: 3 hours per week

PLEG-260 Criminal Law and Procedure
3 Credits

This course is an exploration of the criminal justice system including 
the application of Idaho laws. Discussion topics include a study of 
the definition of a crime, institution of criminal action, defenses 
to criminal accusation, the court process, negotiated and formal 
pleadings, constitutional safeguards, and sentencing and probation.  
Lecture: 3 hours per week
Prerequisites: PLEG-115

PLEG-265 Business Organizations
3 Credits

This course is designed to give the student a basic understanding 
of the formation and operation of business enterprises, focusing 
on sole proprietorship, general and limited partnerships, limited 
liability company, and the business corporation. Students will be 
introduced to the advantages of each form of business enterprise 
and will learn how to draft various business-related documents.  
Lecture: 3 hours per week

PLEG-270 Bankruptcy and Creditor’s Rights
3 Credits

This course is an examination of bankruptcy laws and proceedings. 
Discussion topics include attachments, collection, executions, 
garnishment, liquidation, and reorganization.  
Lecture: 3 hours per week

PLEG-275 Evidence and Legal Transcription
3 Credits

This course will examine specific legal issues pertaining to the laws 
of evidence, including the transcribing of documents complying 
with evidentiary requirements. Areas of study include the functions 
of the judge and jury, the principles of standard and burden of 
proof in civil and criminal cases, the admissibility of evidence, cross 

examination and re-examination, trial procedures, hearsay evidence, 
competence and compellability of witnesses, character evidence, and 
corroborating evidence. This course also provides an introduction 
to the transcribing and formatting of the legal documents required 
in different substantive areas of law. 
Lecture: 3 hours per week
Prerequisites: CAOT-211, CAOT-212, PLEG-106, and PLEG-115

PLEG-280 Torts and Contracts
3 Credits 

This course teaches a basic understanding of two important aspects 
of law: torts and contracts. The course examines the principles of 
civil wrongs and liabilities (torts) including causes of action from 
negligence, industrial injuries, and professional malpractice. The 
class will address fault and without-fault actions, strict liability, 
and intentional torts. Defenses and damages are also explored. The 
semester includes a study of contract law as found in the Common 
Law and Article Two of the Uniform Commercial Code.
Prerequisites: PLEG-110 and PLEG-115 
Recommended: PLEG-210 

PLEG-285 Evidence and Ethics
3 Credits 

This course will examine specific legal issues pertaining to the laws 
of evidence and of legal ethics. Areas of study include the functions 
of the judge and jury, the principles of standard and burden of 
proof in civil and criminal cases, the admissibility of evidence, cross 
examination and re-examination, trial procedures, hearsay evidence, 
competence and compellability of witness, character evidence and 
corroborating evidence. The Code of Professional Responsibility 
and the Code of Judicial Ethics are used to examine the boundaries 
of authorized practices, confidentiality, and delegation of authority.
Prerequisites: PLEG-110, PLEG-115, and PLEG-210

PLEG-290 Paralegal Internship I
3 Credits 

This course provides a practical application of paralegal skills in a 
law office or law-related office. There are approximately nine hours 
per week of supervised work in the office to add breadth and depth 
to the student’s paralegal experiences.  
In-Office Work: 9 hours per week
Prerequisites: PLEG-105, PLEG-110, PLEG-115, PLEG-210 and in-
structor permission

PLEG-291 Paralegal Internship II
3 Credits 

This course is a continuation of PLEG-290. 
In-Office Work: 9 hours per week
Prerequisite: PLEG-290 and instructor permission

phArmACeutiCAl mAnufACturing

PHMF-100   Pharmaceutical Manufacturing Principles
3 Credits

This course offers an introduction to manufacturing principles. 
These principles are applied to pharmaceutical manufacturing, 
but can also be applied more generally to production settings. 
Participants will see how the intersection of logistics, production, 
engineering, and quality meet to produce products satisfying busi-
ness requirements.
Lecture: 3 hours per week

PHMF-105 Pharmaceutical Quality Systems  
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2 Credits and Regulations
This course offers an introduction to manufacturing principles. 
These principles are applied to pharmaceutical manufacturing, 
but can also be applied more generally to production settings. 
Participants will see how the intersection of logistics, production, 
engineering, and quality meet to produce products satisfying 
business requirements.
Lecture: 2 hours per week

phArmACy teChnology

PHAR-110 Pharmacy Law and Ethics
2 Credits

This course provides the student with an introduction to federal 
and state laws regulating the practice of pharmacy. Special emphasis 
is given to the areas of state law for Idaho and Washington regu-
lating the activities of the technician. This course includes a focus 
on recordkeeping and medical ethics to better fulfill the technical 
needs of the students and bring the program in line with national 
standards.

PHAR-150 Introduction to Pharmacology 
3 Credits 
This course is designed to provide an overview of pharmacologic 
principles with an emphasis on therapeutic drug classification. 
For each therapeutic drug classification, basic mechanism of drug 
actions, side effects, routes of administration, and common indi-
cations will be reviewed. Students will become familiar with com-
mon abbreviations and vocabulary terms related to drug therapy. 
Additionally, the course will prepare students to recognize the top 
200 drugs (generic and brand name).  
Lecture: 3 hours per week

PHAR-152 Advanced Pharmacology
3 Credits

This course is designed to teach students how to categorize com-
monly prescribed/dispensed oral and injectable drugs into their 
therapeutic drug classifications. Emphasis will be on the top 
200 prescription drugs and top 100 injectable drugs prescribed 
in the U.S. For each top 200 drug, the student will distinguish 
between generic and brand name, recognize common indications 
and identify available dosage forms, strengths, routes of adminis-
tration, common dosing regimens, contraindications, side effect 
profiles, and significant drug interactions. As the therapeutic drug 
classifications are studied, human medical conditions (as related 
to anatomy and physiology) will be reviewed.
Prerequisite: PHAR-151

PHAR-161 Extemporaneous Compounding 
3 Credits	 and	IV	Certification
This course is designed to train pharmacy technicians in the latest 
practices and equipment used in extemporaneous compounding, 
sterile product preparation and aseptic technique. Upon successful 
completion of the course the pharmacy technician will be eligible 
for Nation Certification through NPTA in IV/Sterile Products 
and Compounding.  
Lecture: 1.5 hours per week
Lab: 3 hours per week
Corequisite: PHAR-161L

PHAR-171 Applied Pharmacy Tech I
3 Credits

This course is designed to provide students with the background 

information and knowledge about pharmacy practice in a variety 
of settings including ambulatory, home care, and institutional 
pharmacy. Overviews of prescription processing and filling in both 
ambulatory and institutional settings will be covered. Students will 
develop entry skills for prescription interpretation and processing 
by completing both paper and electronic assignments. In addition 
to prescription processing, other topics that will be covered include 
the following: role of the pharmacist and the technician, dosage 
forms, routes of administration, drug/medical abbreviations, in-
surance billing, drug information, medication errors, purchasing 
and inventory control, computer technology, professionalism, and 
customer service. The knowledge base and skills developed in this 
course will focus on preparing students for their first practicum 
experience during spring semester. 
Lecture: 2 hours per week
Lab: 2 hours per week
Prerequisite: Acceptance into the Pharmacy Technology program
Corequisite: PHAR-171L

PHAR-172 Applied Pharmacy Tech II
2 Credits 

This course continues to provide students with the knowledge and 
skills necessary for competent performance of technical pharmacy 
tasks in institutional and ambulatory settings. Institutional phar-
macy will be emphasized, especially sterile products preparation, 
pharmacy calculations, and unit dose drug distribution systems. 
Emphasis will also be on gaining competency (speed and accuracy) 
in filling ambulatory prescriptions. Extemporaneous compounding 
will be introduced with students completing basic compounding rec-
ipes. Students will develop skills by completing laboratory exercises.
Lecture: 1 hour per week
Lab: 2 hours per week
Corequisites: PHAR-172L

PHAR-175  Pharmacy Technician 
1 Credit	 Certification	Exam	Preparation
This course is designed to prepare students for the National Phar-
macy Technician Certification Exam. The course covers the major 
areas of focus for the national exam: assisting the pharmacist in 
serving patients, maintaining medication and inventory control 
systems, and participating in the administration and management of 
pharmacy practice. The course will also cover test taking techniques 
and strategies for success on the national exam.
Lecture: 1 hour per week

PHAR-182 Pharmacy Technology Practicum 
5 Credits and Seminar I
This course is a supervised pharmacy technician practice in a retail 
or institutional setting. Instruction and guidance are provided by 
the staff of participating pharmacies. Emphasis is on application of 
classroom content in the pharmacy setting.  
Lecture: 1 hour per week
Onsite: 190 hours
Prerequisite: PHAR-150 and PHAR-171

PHAR-187 Pharmacy Technology Practicum 
5 Credits and Seminar II
This course is a supervised pharmacy technician practice in a retail 
or institutional setting. Instruction and guidance are provided by 
the staff of participating pharmacies. Emphasis is on application of 
classroom content in the pharmacy setting.  
Lecture: 1 hour per week
Onsite: 190 hours
Prerequisite: PHAR-152, PHAR-172 and PHAR-182
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philosophy has had on the shape and structure of the various com-
peting modern political traditions and ideologies. The class will 
conduct a thorough examination of each thinker’s perspective on 
such issues as the ideal structure of government, the role of human 
nature in political theory, the relationship between freedom and 
authority, the role that equality, inequality, economics, and power 
play in politics, and the competing definitions of political legitimacy. 
Students taking this course will be well-equipped to defend their 
own positions in the contemporary debates over issues of social 
and political justice.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: PHIL-101
GEM 5

PHIL-210 History of Ancient Philosophy
3 Credits

This course will examine the teachings of the ancient Greek phi-
losophers and their influence on the later development of West-
ern philosophy and culture. The course is organized around the 
pre-Socratic philosophers (Pythagoras, Heraclitus, and others), 
the Sophists, Socrates, Plato, and Aristotle and the fundamental 
questions they asked about human nature, reality, ethics, politics, 
economics, education, science, knowledge, religion and happiness. 
Students in this course will be introduced to what the ancient 
Greeks understood as the wisdom tradition in philosophy with an 
exploration into the most fundamental and perennial questions of 
human existence.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: PHIL-101

PHIL-215 History of Modern Philosophy
3 Credits

This course covers the major European thinkers of the Enlight-
enment period of the 17th and 18th centuries and examines the 
way in which their perspectives revolutionized European discourse 
concerning the nature and structure of reality and knowledge. 
Students will be introduced to the thought of Francis Bacon, Rene 
Descartes, Baruch Spinoza, John Locke, Immanuel Kant, Jean-
Jacques Rousseau, Thomas Hobbes, and other major thinkers of 
the period. In addition, students will examine how Enlightenment 
philosophy led to new attitudes concerning religion, politics, ethics, 
economics, and human nature.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: PHIL-101

PHIL-220 Asian Philosophy
3 Credits

This course will examine for the most part the major Asian philo-
sophical traditions of India and China, and to a lesser extent, Japan. 
These major traditions of India and China serve as the foundation 
for the “minor” philosophical traditions in Asia. For example, the 
Indian and Chinese traditions serve as a source for the philosophical 
traditions of Southeast Asia, Tibet, Korea, and Japan. We will focus 
on the main metaphysical, epistemological, political, and ethical 
issues that characterize each of these traditions, and to some extent 
we will compare these worldviews with western traditions where 
applicable. In addition, students will have the chance to read and 
reflect upon various modern and contemporary representatives of 
each of these traditions, such as Gandhi (India), Basho (Japan) and 

philosophy

PHIL-101 Introduction to Philosophy
3 Credits 

This course is the discovery and exploration of major intellectual 
problems of humankind through methods of questioning, analysis, 
synthesis, and critique. It emphasizes developing a world view and 
higher-order reasoning skills through consideration of such issues 
as the nature of time and physical reality, mind and consciousness, 
free will, evil, truth, ethics, and the nature and existence of God. 
This course is for students interested in the meaning of life and 
the implications of modern science for understanding our world. 
Lecture: 3 hours per week
Recommended: ENGL-101
GEM 5

PHIL-103 Ethics
3 Credits 

This course is the investigation and discussion of personal, social, 
and professional moral issues and the principles and thinking skills 
used for their resolution. Emphasis is on the development and 
application of reasoning skills for decision making in the moral 
domain. This course provides awareness, sensitivity, insights, and 
skills essential to the success and moral integrity of the person in 
today’s morally complex world. 
Lecture: 3 hours per week
Recommended: ENGL-101
GEM 5

PHIL-111 World Religions
3 Credits 

This course presents an overview of the historical and cultural set-
tings, main beliefs, and practices of American Indian indigenous 
spirituality, of the great Eastern religions (Hinduism, Buddhism, 
Taoism and Confucianism) and of the Western religions (Judaism, 
Christianity and Islam). Attention is given to similarities and differ-
ences in concepts of humanity and in relationship to society, nature, 
and the divine. This course is for students interested in humankind’s 
religious heritage and cultures of other parts of the world. 
Lecture: 3 hours per week
Recommended: ENGL-101
GEM 5

PHIL-201 Logic and Critical Thinking
3 Credits 

This course is a general introduction to the reasoning skills and 
psychological approaches used for effective decision-making, prob-
lem-solving, and argument analysis and evaluation. This course 
provides instruction in skills essential to success in everyday life, 
citizenship, and as a professional in any career. 
Lecture: 3 hours per week
Recommended: ENGL-101 and/or COMM-101
GEM 5

PHIL-205 Political and Social Philosophy 
3 Credits 

This course examines the most influential thinkers in the tradition 
of Western political philosophy. What we understand today as 
representative government, democracy, communism, socialism, and 
capitalism are the institutional manifestations of such noteworthy 
minds as Aristotle, Plato, Jean-Jacques Rousseau, John Locke, James 
Madison, Niccolo Machiavelli, Thomas Hobbes, Adam Smith 
Alexis de Tocqueville, Karl Marx, and Chantal Delsol. Students 
taking this course will come to appreciate the powerful influence 
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Anchee Min (China). This course is a timely introduction to the 
philosophical traditions of two of the major players on the world 
stage: India and China, and the course should help students to gain 
valuable sensitivity to the worldviews of two civilizations that will 
surely be gaining in extraordinary influence during the 21st century.
Lecture: 3 hours per week
Prerequisite: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: PHIL-101
GEM 5

PHIL-222 Environmental Ethics
3 Credits

This course investigates the historical development of the relation-
ship between humans and the environment and then explores the 
ethical questions that pertain to human choices regarding animals 
and the environment. Students will address such questions as: What 
is the environment and do we have an obligation to protect it? Do 
non-human animals have rights? What is the proper ethical balance 
between economic and environmental concerns regarding natural 
resources? Does the present generation have an ethical obligation 
to preserve a healthy environment for future generations?
Lecture: 3 hours per week
Prerequisites: ENGL-101 or have the appropriate test scores: COMPASS 
Writing >94, ACT English >25, SAT Verbal >570
Recommended: PHIL-101

photogrAphy

PHTO-183 Introduction to Digital Photography
3 Credits 

This course uses the advanced digital camera to build basic skills in 
students who have an interest in photography, but no prior experi-
ence. Using a combination of lecture, demonstration, and hands-on 
exercises, this course will explore basic photographic techniques and 
artistic concerns involved in making photographs. These include 
camera handling, composition, effective use of light, file manage-
ment, digital image manipulation, and developing a photographic 
vision. Students entering the course must have a digital camera 
with aperture priority, shutter priority, and exposure compensation. 
Students are also responsible for all digital storage media.
Lecture: 3 hours per week

PHTO-285 Nature Photography
3 Credits 

This course is an introduction to outdoor and nature photography 
with a specific focus on understanding common wildlife species, 
basic photographic skills, marketing opportunities, magazine anal-
ysis, and other subjects related to nature photography. It provides 
basic skills and knowledge for students interested in photographing 
nature and marketing photographs.
Lecture: 3 hours per week
Prerequisite: PHTO-183

PHTO-288 Intermediate Digital Photography
3 Credits 

This intermediate level course is designed to expand the knowledge 
and abilities of motivated students who have completed PHTO-
183 Introduction to Digital Photography. Basic photographic 
and post-process skills learned in PHTO- 183 will be refined as 
students work to develop a personal photographic vision. Each 
student will be challenged visually and intellectually, exploring 
four major photographic themes. Students will create a portfolio 

of unique photographs to fit one of those themes. Students entering 
this course must have a digital camera with aperture and shutter 
priority and exposure compensation. Students are also responsible 
for all digital storage media and purchasing an online book (port-
folio) of their work.
Lecture: 3 hours per week
Prerequisite: PHTO-183 with a grade of C or better

PHTO-289 Photojournalism
3 Credits 

This course provides exposure to the challenge of publications 
photography for students who have completed an introductory 
photography course. Through lecture, demonstration, and hands-on 
exercises, students develop their visual communication abilities. 
Students will gain valuable skills in recognizing photo opportunities, 
covering news events and features, and composing page layouts. 
Most importantly, students will refine capabilities to create story-
telling photographs in individual and photo essay formats. Students 
entering this course must have a digital camera with aperture and 
shutter priority and exposure compensation. Students are also 
responsible for all digital storage media
Lecture: 3 hours per week
Prerequisite: PHTO-183

physiCAl eDuCAtion

NOTE:   Some physical education activity and lecture courses have an 
extra fee which is payable at registration. These fees are for such courses 
as kayaking, rock climbing, sailing, equitation, mountain biking, golf, 
racquetball, bowling, cardio training, lake kayaking/canoeing, skiing 
and snowboarding, whitewater rafting, wilderness backpacking, wil-
derness survival, whitewater guiding, mountaineering, mountaineering 
II, outdoor adventure, outdoor program leadership, team dynamics, 
care and prevention of athletic injuries, lifeguard training, first aid, 
rowing, swimming, swim conditioning, water aerobics, fly fishing, 
fencing, and dance. 

PE-100 Varsity Sports 
1 Credit 

This course is restricted to freshman varsity athletes who compete 
in NIC soccer, softball, wrestling, golf, volleyball, and basketball. 
Student athletes practice daily during the season. This course offers 
development of skills and personal potential for student athletes 
interested in improving their performance or preparing for further 
competition at upper collegiate level.

PE-101 Varsity Sports Strength Training 
1 Credit 

This course is restricted to freshman varsity athletes who compete 
in NIC soccer, softball, wrestling, golf, volleyball, and basketball. 
The purpose of this course is to teach the lifetime fitness activity of 
weight training, focusing on these sport disciplines. The course will 
familiarize students with weight training equipment, teach proper 
training principles and mechanics, and help students develop a 
personalized training program. Weight training has been shown 
to improve metabolism, cardiovascular fitness, body composition, 
muscular strength/endurance, flexibility, and emotional wellbeing. 

PE-102 Varsity Sports 
1 Credit 

This course is restricted to freshman varsity athletes who compete 
in NIC soccer, softball, wrestling, golf, volleyball, and basketball. 
Student athletes practice daily during the season. This course offers 
development of skills and personal potential for student athletes 
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methods and five directions, as well as demonstrating the 10 essen-
tial body principles during form practice is a focus of this course. 
This course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110D Beginning Sailing
1 Credit

This course introduces students to the lifetime sport of sailing. 
Theoretical and practical aspects of sailing equipment, boat han-
dling, terminology, basic navigation, and group leadership will be 
taught through lecture, discussion, video, and practical experience. 
Emphasis will be placed on proper equipment, safety, and general 
preparedness for sailing. A strong component of the course is lead-
ership principles in the organization, presentation, and conduct of 
sailing trips. This is a beginning course. Do not expect to emerge 
from this course as a proficient sailor or qualified sailing instructor. 
This course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110E Beginning Yoga
1 Credit

This course develops techniques that enhance strength, flexibility, 
and body/mind awareness through breathing, yoga postures, con-
centration, and relaxation. This course may be repeated for a total 
of four credits.
Activity: 2 hours per week
GEM 7

PE-110F Cardiovascular Training
1 Credit

This course enables students to improve their cardiovascular fitness 
and muscular strength, as well as gain knowledge about basic exer-
cise physiology and personal health and wellness. Basic skills and 
knowledge include proper workout technique, setting up a workout 
program, and using target heart rate zones in training with heart rate 
monitoring equipment. Testing fitness levels and tracking nutrition 
intake is also an integral part of this course. May be repeated for a 
total of four credits.
Activity: 2 hours per week
GEM 7

PE-110G Equitation
1 Credit

This course teaches the art and science of riding a horse. Equita-
tion is different from all the other P.E. courses in that a student 
is working with a live animal with feelings and you need to learn 
teamwork, be partners, and learn to dance together. Students will 
learn how to approach, catch, halter, lead, and tie up horses using 
horse behavior and psychology to handle and control the horse at 
all times. Students will learn and use horse communication skills at 
all times. Students will learn how to prepare the horse for riding by 
proper grooming and feet cleaning procedures before putting the 
blanket, saddle, and bridle on. Students will learn how to mount 
properly as though without a cinch, guide the horse at the walk 
jog, canter in correct leads by using the correct aids, and ride by 
“feel.” By using their mind and body, students will learn how to do 
lateral work, transition from one gait to another, stop, and back up 
under objectives. Safety, control, respect, relaxation, balance, and 
calmness, is stressed and practiced at all times. This course may be 
repeated for a total of four credits.
Activity: 2 hours per week

PE-110H Exercise for Women

interested in improving their performance or preparing for further 
competition at upper collegiate level. 

PE-103 Varsity Sports Strength Training 
1 Credit 

This course is restricted to freshman varsity athletes who compete 
in NIC soccer, softball, wrestling, golf, volleyball, and basketball. 
The purpose of this course is to teach the lifetime fitness activity of 
weight training, focusing on these sport disciplines. The course will 
familiarize students with weight training equipment, teach proper 
training principles and mechanics, and help students develop a 
personalized training program. Weight training has been shown 
to improve metabolism, cardiovascular fitness, body composition, 
muscular strength/endurance, flexibility, and emotional wellbeing. 

PE-105Z Cheerleading
1 Credit

This course involves instruction and practice in cheerleading for 
members of the NIC cheerleading squad. Areas developed include 
gymnastics, dance, communication, group leadership, and social 
skills. It provides experience for improving self-confidence, public 
performance, and gymnastic abilities. Students must participate 
in team tryouts to earn a place on the squad. This course may be 
repeated for a total of four credits. 

PE-110A  Beginning/Intermediate Swimming
1 Credit

Students are taught fundamental swimming and water safety skills 
for the non-swimmer or beginner. This course requires two hours 
of practice weekly. This course may be repeated for a total of four 
credits.
Activity: 2 hours per week

PE-110B Beginning Whitewater Kayaking
1 Credit 

This course introduces students to the lifetime sport of whitewater 
kayaking. Theoretical and practical aspects of kayaking equipment, 
trip planning, river hazards, reading whitewater, accidents, rescue 
issues, group leadership, and processing will be taught through 
lecture, discussion, video, and practical experience. Emphasis is 
placed on proper equipment, safety, and general preparedness for 
river outings. A strong component of the course will deal with lead-
ership principles in the organization, presentation, and conduct of 
river outings. This is a beginning course. Do not expect to emerge 
from this course as a proficient boater or qualified instructor of 
whitewater kayaking. This course may be repeated for a total of 
four credits.
Activity: 2 hours per week

PE-110C Beginning Rock Climbing
1 Credit

This course introduces the lifetime sport of rock climbing. This 
course emphasizes the basic skills needed for the safe and enjoy-
able participation of this sport. Basic skills and knowledge include 
climbing technique, equipment, belay techniques, knots, rope 
work, anchors, safety, and rescue information. Suggested reading is 
Mountaineering: The Freedom of the Hills, 7th Edition. This course 
may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110CC Tai Chi
1 Credit

This course teaches a traditionally structured Tai Chi form that 
builds the physical skills and knowledge required for correct per-
formance of Tai Chi Chuan. An emphasis on employing the eight 
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1 Credit

This course introduces exercise techniques specifically for the 
woman’s body. Students will be taken through a variety of stretches, 
exercises, and postures while being taught the benefit of each. The 
course includes isometrics, strengthening exercises, yoga, calisthen-
ics, light aerobics, stress-relieving techniques, walking sessions, 
and discussions on diet concerns. This course may be repeated for 
a total of four credits.
Activity: 2 hours per week

PE-110I Intermediate Yoga
1 Credit

This course is designed to develop techniques which enhance 
strength, flexibility, and body/mind awareness through breathing, 
yoga postures, concentration, and relaxation. This course follows 
the beginning yoga course and builds on skills learned there. 
Outcomes, assessment, evaluation, and schedules remain similar 
or identical to the beginning course. This course may be repeated 
for a total of four credits.
Activity: 2 hours per week
Prerequisite: PE-110E

PE-110J Jogging/Powerwalking
1 Credit

This course introduces the lifetime fitness activity of jogging/power 
walking. This course includes aerobic jogging/walking at a brisk, 
powerful pace using all of the major muscle groups in the upper 
and lower body simultaneously, resulting in a complete aerobic 
workout. Jogging/walking with power will help students achieve a 
high overall fitness level when done correctly for the proper amount 
of time. This course may be repeated for a total of four credits.
Activity: 2 hours per week
GEM 7

PE-110K Cardio Kickboxing
1 Credit

This course is a pre-designed non-contact aerobic course that uses 
no equipment. The cardio section uses intensity drills and energy 
sprints in an interval format followed by work recovery sections. 
Each class will consist of 40 minutes of an aerobic session followed 
by 10 minutes of conditioning and cool down. This course may be 
repeated for a total of four credits.
Activity: 2 hours per week

PE-110L Lake Kayak/Canoe
1 Credit

This course introduces the lifetime sports of lake kayaking and 
canoeing. This course will emphasize the basic skills needed for 
safe and enjoyable participation in these sports. Basic skills and 
knowledge include equipment, paddle strokes, navigation, and 
essential kayaking/canoeing safety and rescue information. This 
course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110M Pilates
1 Credit

This course focuses on core conditioning. This course encourages 
individuals to have a better body awareness. Students will challenge 
strength, balance, and learn principles of pilates and yoga. This 
course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110NN Mall Walking
1 Credit

This course is a low impact workout that utilizes proper walking 
techniques combined with upper body conditioning to improve 

and maintain cardiovascular fitness, muscular strength, flexibility, 
balance, and coordination. This course may be repeated for a total 
of four credits.
Activity: 2 hours per week

PE-110O Self-Defense
1 Credit

This course introduces self-defense. The course emphasizes the 
basic skills needed for safe and enjoyable participation, along with 
self-defense skills for personal protection. This course may be re-
peated for a total of four credits.
Activity: 2 hours per week

PE-110OO Intermediate Self-Defense
1 Credit

This course introduces intermediate self-defense. The course em-
phasizes the skills needed for safe and enjoyable participation, along 
with more advanced self-defense skills for personal protection. This 
course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110P  Skiing/Snowboarding
1 Credit

This course teaches basic skiing and snowboarding skills. The 
course focuses on skill improvement and development, equipment 
selection, and safety issues. This course may be repeated for a total 
of four credits.
Activity: 2 hours per week

PE-110PP  Cross Country Skiing
1 Credit

This course participates is a versatile winter sport activity. It in-
corporates full body movement with low physical impact on the 
body. The sport can be enjoyed by virtually all age groups and a 
wide variety of skiing abilities. The course will cover all aspects of 
cross country skiing, including the history of the sport, how to 
properly dress, purchasing and maintaining nordic ski equipment 
and ski technique from beginning to more advanced skills, such as 
skating and telemarking. This course may be repeated for a total 
of four credits.
Activity: 2 hours per week
GEM 7

PE-110Q Step Aerobics
1 Credit

This course is a low impact, aerobic activity. Movements will be 
performed on and off a step platform with risers. Intensity level is 
determined by speed, travel, and execution of movement patterns. 
Each class will consist of 40 minutes of an aerobic session followed 
by 10 minutes of conditioning and cool down. This course may be 
repeated for a total of four credits.
Activity: 2 hours per week

PE-110QQ Zumba
1 Credit

This course is a fitness program inspired by Latin dance. Zumba 
combines Latin rhythms with cardiovascular exercise to create an 
aerobic routine that is fun and easy to follow.  
Activity: 2 hours per week

PE-110R Strength Training
1 Credit

This course teaches the lifetime fitness activity of weight training. 
The course will familiarize students with weight training equipment, 
teach proper training principles and mechanics, and help students 
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develop a personalized training program.  Weight training has been 
shown to improve metabolism, cardiovascular fitness, body com-
position, muscular strength/endurance, flexibility, and emotional 
wellbeing. This course may be repeated for a total of four credits.
Activity: 2 hours per week
GEM 7

PE-110S Swim Conditioning
1 Credit

This course enables students to work on improving endurance, speed, 
and efficiency in the water as well as general cardiovascular fitness. 
This course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110SS Open Water Swimming
1 Credit

This course provides students with fundamental swimming tech-
niques and water safety skills for the beginner open water swimmer. 
Basic swimming skills are required. This course may be repeated for 
a total of four credits.
Activity: 2 hours per week

PE-110T Tone and Trim
1 Credit

This course focuses on total body conditioning. Students will use 
weights, balls, bands, steps, mats, and the great outdoors to improve 
their health. Students will experiment with many different forms of 
exercise including pilates, yoga, cardiovascular training, and total 
body strengthening. This course may be repeated for a total of four 
credits.
Activity: 2 hours per week

PE-110TT Spinning  
1 Credit

This course will introduce students to indoor cycling on a stationary 
bicycle. Students will learn how to cycle correctly and train indoors. 
Students will learn different hand positions and how to ride at differ-
ent resistance and varying speeds. Students will have the opportunity 
to ride several different formats throughout the semester. This course 
may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110U Water Aerobics
1 Credit

This course is a low impact workout that utilizes water resistance 
to improve or maintain cardiovascular fitness, muscular fitness, 
flexibility, balance, and coordination. This is a fun activity class for 
all levels from beginner to advanced athletes. This course may be 
repeated for a total of four credits.
Activity: 2 hours per week

PE-110V Cardio Cross Training
1 Credit

This course introduces multiple cardiovascular conditioning work-
outs. Students will learn how to monitor intensities through heart 
rate and ratings of perceived exertion; gain an understanding of 
progressive overload as it pertains to aerobic fitness; and improve 
technique, form, and coordination with a variety of aerobic based 
activities. This course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110VV Introduction to CrossFit
1 Credit

This course is an incredibly effective strength and conditioning 
program. CrossFit utilizes functional workout movements that are 
varied and performed to your personal intensity level. You will learn 

proper lifting, running, body weight and beginning gymnastics 
form, including biking, running, rowing, pull-ups, push-ups, squats, 
handstands, presses, dead lifts, and more. CrossFit is scalable, mak-
ing it applicable for all fitness levels and ages. CrossFit is effective, 
usable, and best of all, fun. This course may be repeated for a total 
of four credits.
Activity: 2 hours per week

PE-110W Mountain Biking
1 Credit

This course introduces the lifetime sport of mountain biking. This 
course will emphasize the basic skills needed for safe and enjoyable 
participation. Basic skills and knowledge include bike maintenance 
and related equipment, riding techniques, and safety information. 
This course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-110X Kenpo Karate
1 Credit

This course is the study of Kenpo Karate. The course will emphasize 
the basic skills needed for safe and enjoyable participation, along 
with self-defense skills for personal protection. This course may be 
repeated for a total of four credits.
Activity: 2 hours per week

PE-110XX Intermediate Kenpo Karate
1 Credit

This course builds on the skills acquired through the Kenpo Karate 
course. The course will emphasize the skills needed for safe and 
enjoyable participation, along with more advanced self defense skills 
for personal protection. This course may be repeated for a total of 
four credits.
Activity: 2 hours per week
Prerequisite: PE-110X

PE-110Y Bowling
1 Credit

This course focuses on fundamental instruction in the activity of 
bowling. This is an introductory course. Topics include bowling ba-
sics and tips, warm up stretches, manual and computer scorekeeping, 
plus bowling etiquette and terms. While content is applicable to 
many levels of bowling, the coursework is focused on fundamentals 
of the game and aimed at introducing bowling as a sport to enjoy 
for exercise and recreation. This course may be repeated for a total 
of four credits.
Activity: 2 hours per week

PE-110Z Beginning Fly Fishing
1 Credit

This course will teach students the basic skills related to catching fish 
with the use of a fly rod. This is an activity lab course where students 
will participate daily. Students will develop the skills and knowledge 
that they will be able to use in the natural environment. Instruction 
and participation will include casting, equipment, entomology, knot 
tying, safety, reading the water, approach, and presentation. Hands-
on activities will include practice casting and knot tying skills. Each 
class will include a variety of visual presentations from the instructor 
and resource people from the community. We will conclude with 
a class fishing experience on the Coeur d’Alene River. This course 
may be repeated for a total of four credits.
Activity: 2 hours per week

PE-111A Basketball
1 Credit

This course introduces the lifetime sport of basketball. The course 
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will emphasize the basic skills needed for safe and enjoyable 
participation. The basic skills and knowledge include rules of the 
game, fundamentals, and strategies of the game, along with safety 
principles. This course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-111B Beginning Golf
1 Credit

This course introduces the lifetime sport of golf. The course will 
emphasize the basic skills needed for safe and enjoyable participa-
tion. The basic skills and knowledge include rules of the game, grip, 
stance, strokes, and safety principles. This course may be repeated 
for a total of four credits.
Activity: 2 hours per week

PE-111BB Intermediate Golf
1 Credit

This course is to advance individual golf skills/knowledge to a 
higher level. The course will emphasize the basic skills needed for 
safe and enjoyable participation. The basic skills and knowledge 
include rules of the game, mechanics of the swing, establishing a 
repeatable swing, establishing a USGA handicap, basic club/grip 
assembly, and safety principles. This course may be repeated for a 
total of four credits.
Activity: 2 hours per week
Prerequisite: PE-111B

PE-111C Multiple Sports
1 Credit

This course introduces students to multiple sports for participation 
over a lifetime. The sports selected offer a mix of both team and 
individual sports, along with the emphasis on cardiovascular fit-
ness. Each unit will be two to three weeks in length and consist of 
three phases: safety and skill development, rules of the game, and 
game competition. Sports will be selected from ultimate Frisbee, 
soccer, flag football, kickball, disc golf, whiffle ball, dodge ball, 
volleyball, 3-on-3 basketball, and 5-on-5 basketball. This course 
may be repeated for a total of four credits.
Activity: 2 hours per week

PE-111D  Raquetball
1 Credit

This course introduces the lifetime sport of racquetball. The course 
will emphasize the basic skills needed for safe and enjoyable partic-
ipation. The basic skills and knowledge include rules of the game, 
grip, stance, racquet strokes, individual and doubles play, and safety 
principles. This course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-111E Softball
1 Credit

This course introduces the lifetime sport of softball. The course 
will emphasize the basic skills needed for safe and enjoyable partic-
ipation. The basic skills and knowledge include rules of the game, 
fundamentals, strategies of the game, and safety principles. This 
course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-111F Beginning Tennis
1 Credit

This course introduces the lifetime sport of tennis. The course will 
emphasize the basic skills needed for safe and enjoyable participa-
tion. The basic skills and knowledge include rules, etiquette, and 
game strategy. This course may be repeated for a total of four credits.
Activity: 2 hours per week

PE-111FF Intermediate Tennis
1 Credit

This course is to advance the student’s tennis skills/knowledge to 
a higher level. This course will focus on tennis stroke technique, 
control of the ball, consistency, accuracy, variety, power, and physical 
conditioning as well as singles and doubles strategy. This course may 
be repeated for a total of four credits.
Activity: 2 hours per week
Prerequisite: PE-111F

PE-111G Volleyball
1 Credit

This course introduces the lifetime sport of volleyball. The course will 
emphasize the basic skills needed for safe and enjoyable participa-
tion. Basic skills and knowledge include rules of the game, passing, 
setting, serving, and basic principles of game play. This course may 
be repeated for a total of four credits.
Activity: 2 hours per week

PE-111H Whitewater Rafting
1 Credit

This course is an introduction to whitewater rafting. Paddling 
skills as well as river running competencies will be taught through 
hands-on experience on the river with attention given to the safety 
and logistical concerns of whitewater rafting. This course may be 
repeated for a total of four credits.
Activity: 2 hours per week

PE-111K Rowing
1 Credit

This course introduces the lifetime sport of rowing. The course will 
emphasize the basic skills needed for safe and enjoyable partici-
pation. The basic skills and knowledge include use of equipment, 
paddle strokes, navigation, and safety principles. This course may 
be repeated for a total of four credits.
Activity: 2 hours per week

PE-111M  Soccer
1 Credit

This course introduces the lifetime sport of soccer. The course will 
emphasize the basic skills needed for safe and enjoyable participation. 
Basic skills and knowledge include rules of the game, fundamentals, 
strategies of the game, and safety principles. This course may be 
repeated for a total of four credits.
Activity: 2 hours per week

PE-111N Beginning Fencing
1 Credit

This course introduces students to Olympic-style fencing. Fencing 
has been part of the modern Olympics since its inception and 
comprises the three disciplines of foil, epee, and saber. Students 
will learn how to fence with the foil. The course will cover fencing 
movements (stances, footwork, and blade work), tactical concepts, 
Olympic fencing rules, proper use of equipment, and principles 
of safety. The course will prepare students for individual and team 
competitions. This course fmay be repeated for a total of four credits.
Activity: 2 hours per week

PE-111NN  Intermediate Fencing
1 Credit 

This course builds on skills introduced in Beginning Fencing. It 
focuses on refining fencing actions and combining skills in different 
tactical situations. The course covers additional footwork and blade 
actions and students will learn the basics of epee and saber fencing. 
Bouting will be emphasized. Students will have the opportunity to 
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participate in a novice fencing tournament.
Activity: 2 hours per week
Prerequisite: PE-111N

PE-111O Outdoor Adventures
1 Credit

This course introduces the students to a variety of outdoor adven-
ture sports. During the semester, students will be exposed to sea 
kayaking, sailing, whitewater rafting, hiking, rock climbing, snow 
shoeing, cross country skiing, and seasonal activities. Students will 
learn the very basics of each of these lifetime sports and hopefully 
pursue them in the future. This course may be repeated for a total 
of four credits.
Activity: 2 hours per week

PE-111P Stand Up Paddle Boarding
1 Credit

This course is designed to introduce and expose the participant to 
equipment, sufficient skills, and knowledge so that they can enjoy 
the sport of stand up paddling boarding.  
Activity: 2 hours per week

PE-111S Beginning Scuba Diver
1 Credit

This course is the entry-level confined water training session involv-
ing classroom and pool instruction. It provides the fundamental 
knowledge and skills to scuba dive. During this course students 
will apply dive principles, while learning and practicing dive proce-
dures, and skills. Upon successful completion of all of the required 
elements of this course, students are considered prepared to enter 
the open water portion of the certification course.  
Activity: 2 hours per week

PE-112B Tai Chi for Seniors
1 Credit

This course is an introductory course for an exercise system that is 
performed slowly in a relaxed fashion with fluid graceful motions 
and that is accessible for any fitness level. It is based on traditional 
Chinese philosophies and is useful for improving the health of body 
and mind. It increases balance, range of motion, and helps to relieve 
stress. Through learning Tai Chi, students develop techniques and 
skills which enhance balance, strength, bone density, flexibility, and 
general vitality. The course includes traditional warm-up of soft 
style calisthenics and accupoint massage, followed by a 24-move-
ment simplified form of Tai Chi Chuan; with a traditional closing 
sequence of An-Mo (self-massage). Proper breathing, postural 
alignment, balance, weight shifting, and awareness of sequential 
muscular effort are emphasized throughout.   
Activity: 2 hours per week

PE-112BB  Intermediate Tai Chi for Seniors
1 Credit

This course teaches a more complex, traditionally structured Tai 
Chi form that builds on the skills and knowledge of simplified Tai 
Chi acquired in the Tai Chi for Seniors course. An emphasis on 
employing the eight methods and five directions, as well as demon-
strating the 10 essential body principles during form practice is a 
prime focus of this course.   
Activity: 2 hours per week

PE-112E Yoga for Seniors
1 Credit

This course is an integrated system of education for the body, 
mind, and inner spirit. Yoga is all about being flexible. Yoga can 
be practiced by anyone, regardless of age or physical ability. It will 

enhance studies, reduce stress, and help students enjoy their free time.   
Activity: 2 hours per week

PE-112F Tennis for Seniors
1 Credit

This course focuses on learning and/or improving each student’s fun-
damental tennis skills, match play, game strategy, and physical fitness. 
Activity: 2 hours per week

PE-112T Senior Fitness
1 Credit

This course teaches the lifetime fitness activity of weight training 
and yoga. This course will familiarize senior citizens with weight 
training equipment and teach proper training principles and me-
chanics through a circuit training workout. The yoga section of the 
course will focus on the development of techniques which enhance 
strength, flexibility, and body/mind awareness through breathing, 
yoga postures, concentration, and relaxation.    
Activity: 2 hours per week

PE-112X Kenpo Karate for Seniors
1 Credit

This course is to expose students to the study of Kenpo Karate. The 
course will emphasize the basic skills needed for safe and enjoyable 
participation, along with self defense skills for personal protection. 
Historical perspectives as well as philosophical overviews will be 
presented to familiarize students with all aspects of Kenpo Karate. 
Activity: 2 hours per week

PE-160 Foundations of Physical Education
3 Credits 

This course presents an overview of the history and development of 
professional physical education and related fields including princi-
ples and objectives of program development and management. It 
is beneficial for students considering a career in physical education 
or recreation services.
Lecture: 3 hours per week

PE-200 Varsity Sports
1 Credit

This course is restricted to sophomore varsity athletes who compete 
in NIC soccer, softball, wrestling, golf, volleyball, and basketball. 
Student athletes practice daily during the season. This course offers 
development of skills and personal potential for student athletes 
interested in improving their performance or preparing for further 
competition at upper collegiate level. 
Activity: 2 hours per week

PE-201 Varsity Sports Strength Training
1 Credit

This course is restricted to sophomore varsity athletes who compete 
in NIC soccer, softball, wrestling, golf, volleyball, and basketball. 
The purpose of this course is to teach the lifetime fitness activity of 
weight training, focusing on these sport disciplines. The course will 
familiarize students with weight training equipment, teach proper 
training principles and mechanics, and help students develop a 
personalized training program. Weight training has been shown 
to improve metabolism, cardiovascular fitness, body composition, 
muscular strength/endurance, flexibility, and emotional wellbeing.  
Activity: 2 hours per week

PE-202 Varsity Sports
1 Credit

This course is restricted to sophomore varsity athletes who compete 
in NIC soccer, softball, wrestling, golf, volleyball, and basketball. 
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Student athletes practice daily during the season. This course offers 
development of skills and personal potential for student athletes 
interested in improving their performance or preparing for further 
competition at upper collegiate level. 
Activity: 2 hours per week

PE-203 Varsity Sports Strength Training
1 Credit

This course is restricted to sophomore varsity athletes who compete 
in NIC soccer, softball, wrestling, golf, volleyball, and basketball. 
The purpose of this course is to teach the lifetime fitness activity of 
weight training, focusing on these sport disciplines. The course will 
familiarize students with weight training equipment, teach proper 
training principles and mechanics, and help students develop a 
personalized training program. Weight training has been shown 
to improve metabolism, cardiovascular fitness, body composition, 
muscular strength/endurance, flexibility, and emotional wellbeing.  
Activity: 2 hours per week

PE-220 Sports Ethics
2 Credits 

This course examines the interrelationship of sports with other 
aspects of culture, economics, drugs, gambling, and media will 
be among the topics studied in this course. The role of sports in 
American society will also be discussed.
Lecture: 2 hours per week

PE-221 Fitness Activities and Concepts
2 Credits 

This course includes individual fitness development with focus 
on developing personal skills in presenting and teaching fitness 
activities for public and private sector programs. 
Lab/Lecture: 2 hours per week

PE-222 Wellness Lifestyles
3 Credits 

This course examines contemporary health/wellness with emphasis 
on personal decision making and behavioral changes to create a 
personal lifestyle which promotes high level wellness.
Lecture: 3 hours per week 
GEM 7

PE-223 Exercise Physiology
3 Credits

This course covers physiological responses/adaptations to exercise. 
Topics include neuromuscular, metabolic, cardiovascular, hormon-
al, and respiratory systems as they pertain to acute and chronic 
exercise. The goal of the course is to develop a basic understanding 
of exercise physiology that will allow students to utilize exercise 
physiology in their daily lives and future profession, and prepare 
students to take additional courses in exercise science.
Lecture: 3 hours per week

PE-224 Nutrition for Health, 
3 Credits Fitness, and Exercise
This course examines the basic concepts of nutrition related to ex-
ercise training to improve fitness, health, and athletic performance. 
Lecture: 3 hours per week

PE-225 Sports Psychology 
3 Credits 
This course provides an overview of the growing field of sports 
psychology, which involves applying psychological science to sports. 
Topics include how sports psychologists assist athletes and teams 

in setting and achieving sports, fitness, and exercises goals. Topics 
also include theoretical foundations of behavior, psychological in-
terventions of performance problems, adherence and maintenance 
of gains, and the impaired athlete.
Lecture: 3 hours per week

PE-227 Legal Aspects of Sport and Recreation
3 Credits 
This course provides an examination of legal and legislative issues 
affecting sports-related activities. It will include a focus on some of 
the legal issues which arise in sport business as well as discussion 
of some of those which occur in professional sports arenas. The 
course focuses on risk management to discuss tort, contract, agency, 
constitutional law, antitrust law, labor law and intellectual property 
law in the sport industry. It also provides the student with a foun-
dation of comprehensive information relevant to practitioners in 
the sport industry. 
Lecture: 3 hours per week
Recommended: PE-160

PE-234 Team Dynamics
3 Credits (same as RRM-234)
This course is designed to introduce students to the design and 
application of a challenge course, and to train students in the 
technical skills required to instruct and sequence various activities 
on a challenge course. Topics include team building, equipment, 
individual element description and safety, belay techniques, activity 
introduction and framing, spotting techniques, instructor aware-
ness, activity variations and introductory processing, inspection, 
maintenance, emergency procedures, participant screening, accident 
reporting, and rescue skills. 
Lecture: 1 hour per week
Lab: 4 hours per week

PE-237A Wilderness Backpacking
3 Credits (same as RRM-237A)
This course teaches skills and knowledge needed for camping and 
traveling in a wilderness environment with special attention given to 
trip leadership. The course focuses on trip leadership, minimum-im-
pact techniques, wilderness navigation, equipment selection, and 
safety issues.
Lecture: 3 hours per week

PE-237B Wilderness Survival
3 Credits (same as RRM-237B)
This course provides students with basic life-support skills and 
knowledge to predict and prepare for emergencies encountered 
in a wilderness environment. Focus is on emergency procedures, 
life-support skills, signaling, equipment selection, and safety issues.
Lecture: 3 hours per week

PE-237C  Whitewater Guiding
3 Credits (same as RRM-237C)
This course develops whitewater guiding skills and competencies 
through hands-on experience with attention given to the safety 
concerns of whitewater rafting. The skill and competencies include 
trip leadership, risk management, reading whitewater, maneuvering 
rafts, swift water rescue, and outfitting.
Lecture: 1 hour per week
Lab: 4 hours per week

PE-237D  Mountaineering
3 Credits (same as RRM-237D)
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This course provides a foundation of mountaineering skills with 
special attention given to trip leadership. Focus is also on snow and 
glacier travel, avalanche awareness, winter camping, backcountry 
travel, rock climbing, minimum-impact techniques, equipment 
selection, and safety issues.
Lecture: 1 hour per week
Lab: 4 hours per week

PE-237DD Mountaineering II
1 Credit 
This course builds on the skill sets acquired in PE-237D with 
special attention given to trip preparation, logistics, and route 
finding. Students will attempt to climb Mount Rainier. 
Lab: 2 hours per week
Prerequisite: PE-237D or instructor permission 

PE-237E  Outdoor Programming and Leadership
3 Credits (same as RRM-237E)
This course develops the skills and knowledge needed for leading 
and programming outdoor adventure sports with special attention 
given to leadership and teaching methods. This course will focus 
on trip leadership, risk management, teaching methods, group 
dynamics, communication, activity selection, and methods of 
programming.
Lecture: 3 hours per week

PE-237F Outdoor Navigation
3 Credits (same as RRM-237F)
This course introduces students to the importance of using a 
map and compass while working and recreating. It covers the 
reading of forest service and topographical maps which include 
symbols, legends, border information, and contour lines. The 
course includes the use of magnetic compasses and GPSs in an 
outdoor environment and functions that plot a course on maps. 
Supplemental navigation skills are included.
Lecture: 1 hour per week
Lab: 4 hours per week

PE-237G Avalanche Level I
1 Credit (same as RRM-237G)
This course will develop a good grounding in how to prepare for 
and carry out a trip, to understand basic decision making while 
in the field, and to learn rescue techniques required to find and 
retrieve a buried person in avalanche country.
Lecture: 1 hour per week
Lab: 2 hours per week

PE-237H Introduction to Outdoor Cooking
3 Credits (same as RRM-237H)
This course is designed to teach the basic skills needed to cook 
meals in an outdoor setting. Students will learn to plan and prepare 
satisfying and interesting meals using the supplies and equipment 
needed in an outdoor environment.
Lecture: 3 hours per week

PE-237J Swift Water Rescue
3 Credits (same as RRM-237J)
This course is designed to give students basic paddle and swift 
water rescue skills. The course teaches recognition and avoidance 
of common river hazards, execution of self-rescue techniques, 
and rescue techniques for paddlers in distress. Emphasis is placed 
both on personal safety and on simple, commonly used skills. 
Techniques for dealing with hazards that carry greater risks for 

both victim and rescuer, such as strainers, rescue vest applications, 
entrapments, and pins are also practiced. Scenarios will provide 
an opportunity for participants to practice their skills both indi-
vidually and within a team/group context. Students will receive 
an American Canoe Association Level 4 Swift Water certificate.
Lecture: 1 hour per week
Lab: 4 hours per week
Recommended: PE-237C or RRM-237C

PE-241B  Coaching Methods: Volleyball
2 Credits 

This course offers instruction in methods of volleyball with 
emphasis on fundamentals, strategy, conditioning, and practical 
applications. This course is beneficial to students considering a 
career in physical education with a coaching option who will need 
an endorsement for coaching sports at the interscholastic level. 
Lecture: 2 hours per week

PE-241C Coaching Methods: Soccer
2 Credits

This course offers instruction in methods of soccer with emphasis 
on fundamentals, strategy, conditioning, and practical applications. 
This course is beneficial to students considering a career in physical 
education with a coaching option who will need an endorsement 
for coaching sports at the interscholastic level. 
Lecture: 2 hours per week

PE-241D Coaching Methods: Softball/Baseball
2 Credits

This course offers instruction in methods of softball and baseball 
with emphasis on fundamentals, strategy, conditioning, and practi-
cal applications. This course is beneficial to students considering a 
career in physical education with a coaching option who will need 
an endorsement for coaching sports at the interscholastic level. 
Lecture: 2 hours per week

PE-241E  Coaching Methods: Basketball
2 Credits 

This course offers instruction in methods of basketball with 
emphasis on fundamentals, strategy, conditioning, and practical 
applications. This course is beneficial to students considering a 
career in physical education with a coaching option who will need 
an endorsement for coaching sports at the interscholastic level. 
Lecture: 2 hours per week

PE-241F  Coaching Methods: Wrestling
2 Credits

This course offers instruction in methods of wrestling with em-
phasis on fundamentals, strategy, conditioning, and practical 
applications. This course is beneficial to students considering a 
career in physical education with a coaching option who will need 
an endorsement for coaching sports at the interscholastic level. 
Lecture: 2 hours per week

PE-242		 Sports	Officiating
2 Credits  

This course is designed to provide students opportunities to acquire 
knowledge, skill, and experience to function effectively as a sports 
official. This course stresses philosophy of officiating, officiating 
tips, code of ethics for officials, dealing with aggressive behavior, 
and preventative officiating. Other topics covered include personal 
equipment, pre-game and game duties, post-game duties, rules 
and regulations, and proper field or floor mechanics. The goal is to 
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develop confidence as an official in order to feel comfortable ref-
ereeing intramural, AAU, city recreation, and high school games. 
Lecture: 2 hours per week

PE-243 Play and Game Theory
2 Credits 
This course offers instruction and practice in the principles of 
play and game strategy for high- and low-organization activities. 
It is beneficial for students considering a career in physical 
education or recreation.
Lecture: 2 hours per week 

PE-248 Care and Prevention of Athletic Injuries
3 Credits 

This course offers instruction and practice in the care, prevention, 
and evaluation of injuries common to athletics. It is designed for 
PE majors, coaches, and individuals considering a career in athletic 
training or physical therapy.
Lecture: 3 hours per week

PE-250 Clinical Athletic Training
3 Credits 
This course offers a traditional work experience for students 
interested in the field of athletic training. Students will provide 
care for varsity athletes while being under the direct supervision 
of a certified athletic trainer. Special emphasis will be placed on 
taping, wrapping, evaluation, and rehabilitation techniques.
Lab: 10 hours per week
Prerequisites: PE-248 and PE-288 

PE-251	 ACE	Personal	Trainer	Certification
2 Credits

This course provides theoretical knowledge and practical skills in 
preparation for a national certification exam in personal train-
ing. Topics include guidelines for instructing safe, effective, and 
purposeful exercise; essentials of the client-trainer relationship; 
conducting health and fitness assessments; and designing and 
implementing appropriate exercise programming.
Lecture: 2 hours per week

PE-253  ACE Group Fitness Instructor 
2 Credits	 Certification
This course is designed to provide theoretical knowledge and 
practical skills in preparation for a national certification exam 
in group fitness instruction. Topics include guidelines for in-
structing safe, effective, and purposeful exercise; essentials of the 
instructor-participant relationship; the principles of motivation 
to encourage adherence in the group fitness setting; effective 
instructor-to-participant communication techniques; methods 
for enhancing group leadership; and the group fitness instructor’s 
professional role.
Lecture: 2 hours per week

PE-259 Lifeguard Training
2 Credits 
This course offers instruction for lifeguarding, waterpark 
lifeguarding, and waterfront lifeguarding. Skill development 
will cover rescue procedures and injury prevention. First Aid, 
CPR/AED, emergency oxygen, and blood borne pathogens 
prevention material will also be covered. Students may elect to 
qualify for American Red Cross (ARC) certification.  To enroll, 
students must pass a rigorous swim test, demonstrating front 
crawl and breast strokes, treading water, and a timed retrieval 
of a 10 pound object from the deep end of the pool. For ARC 
certification, attendance of all sessions is required.

PE-266 Water Safety Instructor
2 Credits 

This course involves training in water safety for the aquatics in-
structor and meets requirements for the American Red Cross Water 
Safety Instructor course. Emphasis is on theory and application 
of aquatic skills, teaching methods, and practice in instruction. It 
is designed for students interested in teaching aquatic skills and 
safety. Students will have the opportunity to qualify for American 
Red Cross (ARC) certification. 
Prerequisites: Proficiency in swimming is required for Water Safety In-
structor candidates. Students must be able to swim freestyle, backstroke, 
breaststroke, elementary backstroke, sidestroke for 25 yards, butterfly for 
15 yards, and tread water.

PE-277 Lifeguard Instructor
1 Credit 
This course offers training for those wishing to teach American 
Red Cross (ARC) Basic Water Safety, Emergency Water Safety, 
and Lifeguard Training courses. Emphasis is on the practice of 
teaching ARC methods. Students will have the opportunity 
to qualify for ARC certification. It is designed for students 
interested in teaching aquatic skills and safety. 
Prerequisite: Current lifeguard training certification is required.

PE-288 First Aid
3 Credits

This course offers instruction and practice in the emergency care for 
victims of injury or sudden illness. Students will have an opportu-
nity to qualify for certification in first aid and CPR. It is designed 
for students interested in safety, prevention, and first aid treatment.
GEM 7

physiCAl therApist AssistAnt

NOTE:   Course enrollment requires prior acceptance into the Physical 
Therapist Assistant program. 

PTAE-101 Physical Therapy in Healthcare
2 Credits 

This course studies the role of physical therapy in the health care 
world. Discussions include the role of the physical therapist assistant 
(PTA), the relationship between the PTA and the physical therapist 
(PT), and the delivery of physical therapy care. An introduction 
to the “patient/client” and the overall health care team is included. 
Health care ethics, standards specific to physical therapist assistants, 
diverse patient populations, and other topics are explored. Coreq-
uisites: PTAE-107, PTAE-110 and PTAE-112 

PTAE-107 Kinesiology
4 Credits 

This course will study human movement and the functional 
anatomy of the human body. The framework of musculoskeletal 
anatomy, muscle stabilization, balance, and function in daily ac-
tivities is applied to physical therapy care. Normal and abnormal 
mechanics of body movement is explored. Students analyze tasks 
that span from simple activities of daily living to more complex 
occupational and athletic tasks. 
Corequisite Lab: PTAE-107L
Corequisites: PTAE-101, PTAE-110, and PTAE-112

PTAE-110 Principles and Procedures of Physical  
3 Credits Therapy
This course develops competencies in treatment interventions 
used by physical therapist assistants. The rationale for treatment, 
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progression of treatment, and working under the direction of the 
physical therapist are emphasized. Students learn skills such as 
bed mobility, range of motion, transfers, gait training, assistive 
device use, and wheelchair mobility. Infection control and safety 
for patients, self, and others are emphasized. 
Corequisite Lab: PTAE-110L
Corequisites: PTAE-101, PTAE-107, and PTAE-112

PTAE-112 Clinical Pathology I
1 Credit

This course provides an overview of basic disease progression and 
classification with special emphasis to the inflammatory response. 
Musculoskeletal and nervous system pathologies treated with 
physical therapy interventions are explored. Common therapeutic 
treatments and care for these pathologic conditions is learned. 
Corequisites: PTAE-101, PTAE-107, and PTAE-110

PTAE-202 Therapeutic Modalities 
4 Credits 

This course provides an in-depth understanding of therapeutic mo-
dalities used as adjuncts to physical therapy interventions. Students 
develop competence in the application of therapeutic modalities 
including heat, cold, electrotherapy, intermittent compression, 
massage, traction, and ultrasound. The use of hydrotherapy and 
various treatments for wound care are explored. Evidenced-based 
practice and indications/contraindications are emphasized. 
Corequisite Lab: PTAE-202L
Corequisites: PTAE-203, PTAE-205, PTAE-211, and PTAE-245

PTAE-203 Therapeutic Exercise 
3 Credits 

This course presents strengthening and conditioning principles 
and how these principles relate to rehabilitation of dysfunction. 
Students learn how range of motion, strength, endurance, power, 
speed, agility, balance, proprioception and kinesthesia relate to 
function and rehabilitation. 
Corequisite Lab: PTAE-203L
Corequisites: PTAE-202, PTAE-205, PTAE-211 and PTAE-245

PTAE-205 Orthopedic Rehabilitation
2 Credits

This course emphasizes development, progression, and under-
standing of therapeutic exercise and other treatment practices for 
patients with musculoskeletal pathologies. 
Corequisite Lab: PTAE-205L
Corequisites: PTAE-202, PTAE-203, PTAE-211, and PTAE-245

PTAE-211 Data Collection
3 Credits

This course will develop competence in the skills of measure-
ments used in physical therapy. The use of goniometers, blood 
pressure cuffs, grip meters, and other tools of measurement are 
included. Analyzing gait, posture, and measuring muscle strength 
are included. Lab assessments include the reporting of observable 
and measureable data and their significance to patient progress. 
Emphasis is given to effective oral and written communication 
for reporting and documentation. 
Corequisite Lab: PTAE-211L
Corequisites: PTAE-202, PTAE-203, PTAE-205, and PTAE-245

PTAE-212 Clinical Pathology 2
2 Credits

This course is a continuation of Clinical Pathology 1 with further 
exploration of pathologies that include oncology, developmental 
and genetic diseases, hemodynamic disorders, nutritional pathol-

ogy, infections disease, cardiovascular and pulmonary disorders, 
lymphatic, endocrine, and dermatological disorders. Includes 
physical therapy interventions. 
Corequisites: PTAE-215, PTAE-217, and PTAE-220

PTAE-215 Special Populations
3 Credits

This course introduces the therapeutic principles and practices 
underlying the treatment of patients with amputations, burns, 
cardiopulmonary pathologies and considerations, women’s health 
issues, and selected age-specific disorders. 
Corequisite Lab: PTAE-215L
Corequisites: PTAE-212, PTAE-217, and PTAE-220

PTAE-217 Neurological Rehabilitation
4 Credits

This course guides students through the principles and practices 
used in the rehabilitation of individuals with neurological condi-
tions. The principles incorporate musculoskeletal and neurological 
therapeutic exercise across the lifespan. Proprioceptive neuromus-
cular facilitation, neurodevelopmental theory and other facilita-
tion techniques are learned. Pediatric training for developmental 
conditions is explored. 
Corequisite Lab: PTAE-217L
Corequisites: PTAE-212, PTAE-215, and PTAE-220

PTAE-220 Seminar
3 Credits

This course reviews psychological considerations with application 
to cultural/gender/aging/family dynamics in relation to disease, 
dysfunction, death and dying and the grieving process. In addition, 
caregiver self-care, assertive communication, and clinical burnout 
are presented. It includes an introduction to effective administra-
tion aspects of varied physical therapy environments. Preparation 
for entering the physical therapy workplace is also explored. A 
review of the required text with an emphasis on board exam study 
and test-taking strategies is included.  
Corequisites: PTAE-212, PTAE-215, and PTAE-217

PTAE-245	 Clinical	Affiliation	1
2 Credits

This course is a three-week, full- time clinical experience in a phys-
ical therapy workplace setting. Students experience opportunities 
to apply the thinking processes and skills learned during the first 
two semesters of PTA technical courses. Supervision is provided 
by physical therapists and physical therapist assistants employed 
by the host facility. 
Corequisites: PTAE-202, PTAE-203, PTAE-205, and PTAE-211

PTAE-250	 Clinical	Affiliation	2
6 Credits

This course is a six-week, full-time clinical experience in a physi-
cal therapy clinical environment. Students use the competencies 
learned in their PTA technical courses to assist with treatment 
of patients/clients. Patient treatment, progression, rationale, and 
critical thinking, are practiced in a supervised setting.  
Corequisites: PTAE-255

PTAE-255	 Clinical	Affiliation	3
6 Credits

This course is the final, full-time clinical experience in a physical 
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therapy clinical environment. Students apply treatment interven-
tion competencies, oral and written communication skills, and the 
art of caring for diverse populations in a physical therapy workplace 
setting. Patient progression, rationale for treatment, and critical 
thinking, are practiced in a supervised setting.  
Corequisites: PTAE-250

physiCs

PHYS-101 Fundamentals of Physical Science
4 Credits

This course is designed for the non-science major interested in an 
overview of the physical sciences and in developing an appreci-
ation for the nature of the physical universe. It includes physics, 
chemistry, astronomy, and geology and their relation to the world 
and universe in which we live. 
Lecture: 3 hours per week
Corequisite Lab: PHYS-101L (2 hours per week)
GEM 4

PHYS-103 Elementary Astronomy
4 Credits

This course is an introductory study of astronomy. Topics include 
the history of astronomy; the motions and physical properties of 
the sun, moon, and Earth; the electromagnetic spectrum; solar 
system planets, satellites, and minor bodies; stars; galaxies; evolu-
tion of the solar system; the universe; and cosmology. 
Lecture: 3 hours per week
Corequisite Lab: PHYS-103L (2 hours per week) 
GEM 4

PHYS-111  General Physics I
4 Credits

This course is the study of mechanics, sound, linear and rotational 
motion momentum, energy, vectors, elasticity, vibration, and 
mechanical wave motion. 
Lecture: 3 hours per week
Corequisite Lab: PHYS-111L (2 hours per week) 
Prerequisites: MATH-147, or MATH-143 and MATH-144, or an 
appropriate score on a placement test: COMPASS Trigonometry >21
GEM 4

PHYS-112 General Physics II
4 Credits

This course is the study of electricity and magnetism, light, optics, 
and modern physics.  
Lecture: 3 hours per week
Corequisite Lab: PHYS-112L (2 hours per week) 
Prerequisite: PHYS-111 or PHYS-211

PHYS-211 Engineering Physics I
5 Credits

This course is the study of kinematics and dynamics, Newton’s 
Laws, work and energy, rotational dynamics, linear and angular 
momentum, collisions, static equilibrium, oscillations, gravity, 
central forces, fluid dynamics, and sounds waves. 
Lecture: 4 hours per week
Corequisite Lab: PHYS-211L (2 hours per week) 
Pre/Corequisite: MATH-170
Prerequisites: MATH-147, or MATH-143 and MATH-144, or an ap-
propriate score on a placement test: COMPASS Trigonometry 52, ACT 
Math 30, or SAT Math 630

PHYS-212 Engineering  Physics II
5 Credits

This course is the study of heat and thermodynamics, electric and 
magnetic fields and potentials, DC and AC circuits, electromag-
netic waves, and geometric and physical optics. 
Lecture: 4 hours per week
Corequisite Lab: PHY-212L (2 hours per week) 
Pre/Corequisite: MATH-175
Prerequisites: MATH-170 and PHYS-211

politiCAl sCienCe

POLS-101 American National Government
3 Credits

This course is the study of the foundation of the United States 
government and the evolution of constitutional principles. Special 
attention is given to the Declaration of Independence, the United 
States Constitution, the three branches of national government, 
powers and limits of national government, civil rights, political 
parties, campaigns, political participation, interest groups, media, 
public opinion, and select public policies. This is an essential 
course for students majoring in political science, pre-law, or law 
enforcement.  
Lecture: 3 hours per week
GEM 6

POLS-105 Introduction to Political Science
3 Credits

This course is designed to introduce students to several areas of 
political science such as international relations, comparative poli-
tics, political philosophy, and research methods. Important theories 
and models to politics will be introduced as well as how political 
science study is conducted. Students typically will be required to 
write a literature review on a political topic of their choice and 
offer suggestions on how future research could be conducted. This 
course addresses cultural diversity by giving students an introduc-
tion into different philosophies of government and how various 
political systems of the world may be organized. This course is 
ideal for anyone interested in political science.
Lecture: 3 hours per week
Recommended: ENGL-101

POLS-237 International Politics and Problems
3 Credits

This course examines the causes of war and the determinants of 
peace between nations. Special attention is also devoted to the 
future prospects or roadblocks toward global governance. Students 
will learn about various topics that nations face when relating to 
each other such as foreign policy, development, human rights, 
terrorism, energy, the environment, and international economic is-
sues. The major theories of international relations and the assump-
tions that are important to each theory are discussed. The United 
Nations and other international organizations will be introduced 
along with the covenants and treaties that such groups administer. 
This course is ideal for anyone interested in global politics.
Lecture: 3 hours per week
GEM 6

POLS-275  State and Local Government
3 Credits

This course uses a comparative approach to examine the character-
istics and qualities of both state and local governments. Emphasis is 
placed on how local and state governments are organized and how 



276

Course Descriptions • 2015-2016

they operate. Additional issues that are examined from a state and 
local government context include federalism, the role of political 
parties, participation, land use, finances, and various policies that 
are important to government at the state and local levels. 
Lecture: 3 hours per week

POLS-298 Political Involvement Practicum
1-6 Credits

This course provides students the opportunity to be participants 
and observers within local, state, or national government. They 
will be supervised by a government employee and an NIC polit-
ical science instructor. A maximum of two credits per semester is 
offered to students serving as student government officers/board 
members. This course is useful for students wishing to obtain 
practical experience in government operations. Permission of the 
instructor, who will find a practicum assignment for the student, 
is required.

psyChology

PSYC-101 Introduction to Psychology
3 Credits

This course provides students with a general overview of the sci-
ence which seeks to understand and explain behavior and mental 
processing. Variations in psychology faculty training and research 
interest influence topic emphasis. However, students will be intro-
duced to many of the major contemporary theories and concepts 
in psychology. This course will prove interesting and useful to 
those students wishing to better understand human behavior and 
thinking. It should prove helpful to students preparing for a career 
that will bring them into contact with other people. 
Lecture: 3 hours per week
Recommended: Strong reading and writing skills
GEM 6

PSYC-205 Developmental Psychology
3 Credits

This course covers the full spectrum of human development from 
conception through death. Students examine the biological, cogni-
tive, and social aspects of an individual’s development. Individual 
faculty preparation will determine areas of emphasis. This course is 
valuable to students pursuing a career that will necessitate working 
with and being sensitive to people of various ages (teachers, social 
workers, nurses, law enforcement officers, etc.). 
Lecture: 3 hours per week
Prerequisite: PSYC-101
Recommended: Strong reading and writing skills

PSYC-210 Psychology of Personality 
3 Credits 

This course is a study of theory and research of the normal per-
sonality including basic concepts, techniques of measurement, 
and relevant findings. This course surveys the major theories of 
personality, including trait, psychodynamic, humanistic, cognitive, 
and behavioral perspectives.
Lecture: 3 hours per week
Prerequisite: PSYC-101

PSYC-211 Abnormal Psychology
3 Credits

This course provides a study of the nature, cause, treatment, and 
prevention of patterns of emotional disturbance and personality 
disorganization. It introduces the major categories of mental 
disorders as defined in the DSM. 

Lecture: 3 hours per week
Prerequisite: PSYC-101

PSYC-218 Intro to Research in the 
4 Credits Behavioral Sciences
This course is primarily designed for behavioral and social science 
majors. In this course, students will be introduced to the basic 
methods of behavioral research. This will be accomplished through 
active participation in the design, implementation, and analysis of  
class research projects. This course involves three hours of lecture 
and a two-hour lab per week. This course is applicable for those 
students who plan to pursue an undergraduate and graduate degree 
in one of the behavioral or social sciences.
Lecture: 3 hours per week
Lab: PSYC-218L (2 hours per week) 
Prerequisite: PSYC-101
Corequisite: PSYC-218L
Recommended: Strong reading and writing skills

PSYC-223   Stress Management
3 Credits

This course explores the concepts of stress from a holistic approach, 
emphasizing identification of sources of stress, understanding 
physical and emotional consequences, and developing techniques 
for dealing with stress. Students will gain improved personal stress 
management skills through discussion and practice in communi-
cation techniques, nutrition, exercise, relaxation, values clarifica-
tion, and will learn strategies for dealing with change, loss, and 
enhancing self-esteem.
Lecture: 3 hours per week

rADiogrAphy teChnology

RADT-101 Introduction to Radiography
2 Credits

The course includes an introduction to, and overview of, radiology 
and basic radiation protection instruction to allow students to 
begin the clinical practicum. Students will learn basic radiographic 
principles: image acquisition and processing, factors affecting 
radiographic quality, calibration, equipment design, filters, electro-
magnetic radiation, exposure factors, quality assurance and control 
testing, fundamentals of computers, and the Internet in radiology.
Lecture: 2 hours per week

RADT-102 Patient Care in Radiography
3 Credits

This course provides an introduction to fundamental patient care 
procedures. Students will learn the role of the radiographer and 
other members of the health care team, patient and technologist in-
teractions, body mechanics and patient transfer, aseptic technique, 
patient care during special exams, mobile and surgical radiography, 
emergency procedures, drug administration, and use and care of 
support equipment in preparation for patient contact. Students 
will receive an introduction to the hospital environment, health 
care teams, and basic patient care.
Lecture: 2 hours per week
Lab: 3 hours per week

RADT-104A Radiographic Images I
1 Credit

This course includes beginning image evaluation and radiographic 
anatomy. Students will learn disease causes, definitions, radio-



277

Course Descriptions • 2015-2016

graphic manifestations, and effects on image production. Students 
will present radiographs taken in the laboratory or clinic with 
emphasis on exam indication, pathology, positioning, radiographic 
technique, and anatomy demonstrated.
Lecture: 1 hour per week
Corequisites: RADT-106

RADT-104B Radiographic Images I
1 Credit

This course includes beginning image evaluation and radiographic 
anatomy. Students will learn disease causes, definitions, radio-
graphic manifestations, and effects on image production. Students 
will present radiographs taken in the laboratory or clinic with 
emphasis on exam indication, pathology, positioning, radiographic 
technique, and anatomy demonstrated.
Lecture: 1 hour per week
Prerequisite: RADT-104A

RADT-105 Radiation Protection
2 Credits

This course includes principles of radiation safety, biological effects 
of radiation, x-ray production, radiation units, radiation detection 
devices, measurement, regulations, personnel monitoring, and 
objectives of a radiation protection program.
Lecture: 2 hours per week

RADT-106  Radiographic Procedures I
3 Credits

This course introduces radiographic anatomy and positioning 
procedures necessary to produce beginning diagnostic radio-
graphs. Students will learn proper technical factors for different 
imaging situations, radiographic equipment operation, radiation 
protection, positioning terminology, patient considerations, and 
radiographic pathology.
Lecture: 2 hours per week
Lab: 3 hours per week

RADT-107 Radiography Physics
3 Credits

This course includes electromagnetic radiation, electromagnetism, 
and x-ray physics. Students will learn the x-ray circuit, gener-
ators, equipment, quality control, radiation units, production, 
interactions, image intensification, fluoroscopy, conventional 
tomography, computed tomography, and mammography. Stu-
dents will perform technique selection problems with advanced 
formula application.
Lecture: 3 hours per week 
Prerequisites: RADT-108 and RADT-192

RADT-109 Radiography Procedures II
3 Credits

This course is the second course in radiographic anatomy and posi-
tioning procedures necessary to produce diagnostic radiographs of 
the entire body (except skull). Students will learn proper technical 
factors for different imaging situations, radiographic equipment 
operation, radiation protection, positioning terminology, patient 
considerations, and radiographic pathology. 
Lecture: 2 hours per week 
Lab: 3 hours per week
Prerequisites: RADT-106 and RADT-180 

RADT-110 Law and Ethics for Radiography
1 Credit

This course introduces students to ethical principles related to 

radiography technology. Students will learn the historical and phil-
osophical basis of ethics in radiography; ethical and legal concepts 
in health care; the legal responsibilities of the technologist; and 
how professional organizations, credentialing, and development 
influence the role of the radiologic technologist.
Lecture: 1 hour per week

RADT-180 Clinical Education I
3 Credits

This course consists of supervised rotations through routine 
diagnostic areas. Students will perform beginning radiologic ex-
aminations on patients under direct supervision of a technologist 
until competency has been achieved. 
Clinical: 135 hours

RADT-182 Clinical Education II
6 Credits

This course is the second course in clinical education for the Radi-
ography Technology program and consists of supervised rotations 
through routine diagnostic areas. Students will perform radiologic 
examinations on patients under direct supervision of a technologist 
until competency has been achieved.
Clinical: 270 hours
Corequisites: RADT-104B, RADT-105, and RADT-108
Prerequisite: RADT-180

RADT-192  Clinical Education III
3 Credits

This course consists of supervised rotations through routine di-
agnostic areas. Students will perform radiologic examinations on 
patients under direct supervision of a technologist until compe-
tency has been achieved.
Clinical: 135 hours
Corequisites: RADT-202A and RADT-205
Prerequisites: RADT-108 and RADT-182

RADT-201 Pharmacology and Contrast 
2 Credits Procedures in Radiography
This course includes an introduction to the uses, contraindica-
tions, and pharmacology of contrast media. Students will learn 
pharmacology principles, drug classification and safety, routes of 
administration, intravenous drug therapy, current practice status, 
and informed consent. Procedural considerations for contrast 
studies (such as upper gastrointestinal exams and barium enemas) 
and fluoroscopic techniques will be covered.
Lecture: 2 hours per week
Prerequisites: RADT-192 and RADT-206

RADT-202A Radiographic Images II
1 Credit

This course is a continuation of RADT-104 with advanced image 
evaluation, radiographic anatomy, and pathology. Students will 
present radiographs taken in the laboratory or clinic with em-
phasis on exam indication, pathology, positioning, radiographic 
technique, and anatomy demonstrated. Emphasis will be on higher 
level procedures. 
Lecture: 1 hour per week
Prerequisites: RADT-104B and RADT-182 

RADT-202B Radiographic Images II
1 Credit 

This course is a continuation of RADT-104 with advanced image 
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evaluation, radiographic anatomy, and pathology. Students will 
present radiographs taken in the laboratory or clinic with emphasis 
on exam indication, pathology, positioning, radiographic tech-
nique, and anatomy demonstrated. Emphasis will be on higher 
level procedures. 
Lecture: 1 hour per week
Prerequisites: RADT-192 and RADT-202A 

RADT-204  Radiographic Procedures III
2 Credits

This course introduces students to advanced radiographic anat-
omy and positioning procedures. Students will learn advanced 
procedures, pathology, and image evaluation including the skill. 
This course includes an introduction to principles of pediatric 
radiography.
Lecture: 2 hours per week
Lab: 6 hours per week
Prerequisites: RADT-109 and RADT-182 

RADT-206  Radiographic Procedures IV
2 Credits

This course introduces students to advanced imaging.
Lecture: 2 hours per week
Prerequisites: RADT-192 and RADT-202A 

RADT-291 Clinical Education Option 
1 Credit

This course is a continuation of clinical education for the student 
that desires additional clinical education in either a routine diag-
nostic area or special rotation. Students have the option of picking 
(upon availability) a rotation of interest. Rotations that are available 
include the emergency room, mobile radiography, surgery, fluoros-
copy, outpatient imaging, interventional  procedures, computed 
tomography (CT), magnetic resonance imaging (MRI), nuclear 
medicine, ultrasound, mammography, radiation therapy, and 
cardiovascular laboratory.
Clinical: 45 hours
Prerequisites: RADT-202, RADT-206, and RADT-292

RADT-292  Clinical Education IV
8 Credits

This course is the fourth course in clinical education for the Radiog-
raphy Technology program. Students will be supervised in rotations 
through diagnostic areas. Students will perform increasingly difficult 
radiologic examinations on patients under direct supervision of a 
technologist until competency has been achieved.
Clinical: 360 hours
Prerequisites: RADT-192 and RADT-202A

RADT-297 Senior Radiography Review
1 Credit

This course is designed to prepare students to take the American 
Registry of Radiologic Technologists (ARRT) examination. Stu-
dents will review the main content areas that are identified by the 
ARRT. Course review includes radiation protection, equipment 
operation, quality control, image production and evaluation, 
radiographic procedures, patient care, and education. Students 
will learn test taking techniques and strategies for success on the 
national exam.
Lecture: 1 hour per week
Prerequisites: RADT-292 and RADT-202B 

RADT-298  Clinical Education V
8 Credits

This course is the final course in clinical education for the Radiog-
raphy Technology program. Students will be supervised in rotations 
through diagnostic areas and will perform increasingly difficult 
radiologic examinations on patients under direct supervision of a 
technologist until competency has been achieved.
Clinical: 360 hours
Corequisite: RADT-201
Prerequisite: RADT-292 

reAl estAte

RE-101 Real Estate Module I 
3 Credits

This course provides students with the minimum competency to 
practice in the field of real estate. Topics include seeking employ-
ment with a brokerage firm, real estate licensing law, agency law, 
real property law, legal descriptions, forms of ownership, transfer 
of title, and limits on rights of ownership. This lecture/discussion 
course meets 45 hours of the 90-hour requirement for salesperson 
licensing in Idaho. No previous knowledge in the field of real es-
tate is required. Module I and II can be used to meet the 60-hour 
prelicensing requirement in Washington.

RE-102  Real Estate Module II
3 Credits

This course is the second 45-hour required course for real estate 
salesperson licensing in Idaho. Course topics include real estate 
contract law, listing and selling property, working with buyers 
and sellers, closing transactions, and ethical duties owed to the 
public. Practical case studies require students to understand and 
fill out various real estate forms such as seller and buyer agency 
agreements, purchasing agreements, and counter offers.  Module 
I and II can be used to meet the 60-hour prelicensing requirement 
in Washington.
Prerequisite: RE-101

resort/reCreAtion mAnAgement

NOTE:   Course enrollment requires prior acceptance into the Outdoor 
Recreation Leadership program.

RRM-100 Intro to Hospitality and Tourism
3 Credits

This course provides a general overview of hospitality management.  
It covers the growth and development, organization and structure, 
and all of the functional areas of the hospitality industry, including 
travel and tourism, lodging, food service, and recreation.  Includ-
ed are an explanation of both the management and operational 
functions of hospitality operations, a discussion of the personal 
and professional demands of hospitality management, an exam-
ination of managing human resources, and an exploration of the 
future of the industry. 
Lecture:  3 hours per week

RRM-110 Wilderness First Responder
3 Credits

This course is designed for students who will be working with 
groups in the backcountry setting at a professional level. Course 
content will address the issues of long-term patient care, survival 



279

Course Descriptions • 2015-2016

skills, and backcountry rescue techniques. Upon successful com-
pletion, students will be certified as Wilderness First Responders 
and in CPR. Lectures are combined with practical applications 
through a variety of hands-on simulations and activities. This course 
is highly recommended for guides, trip leaders, camp counselors, 
hunters, rescue team members, outdoor recreation enthusiasts, and 
anyone who spends considerable time in the wilderness or other 
remote settings. 
Lecture: 1 hour per week
Lab: 4 hours per week

RRM-120 Natural Resource Conservation 
3 Credits and Management
This course includes an overview of ethical practices and behavior 
for those utilizing wilderness resources. Topics of study include 
low-impact camping and traveling methods, history of environ-
mental and wilderness ethics, and current issues in the outdoor 
recreation industry. Students will learn guiding principles behind 
land management decisions and regulations. 
Lecture/Lab: 3 hours per week

RRM-125 Wilderness Ethics and Interpretation
3 Credits

This course will have two distinct parts. The first part covers the 
concepts of wilderness ethics such as Leave No Trace and the Wil-
derness Act. The remainder of the course will focus on communi-
cating these concepts to audiences in natural resource situations. 
Communication skills including environmental and cultural inter-
pretation and multi-media presentations will be covered through 
discussion and practice. 
Lecture: 3 hours per week

RRM-130 Terrain Park Management
2 Credits

This course teaches students the techniques for building and 
maintaining terrain park features including documentation and 
decision-making processes critical to terrain park management. 
Students will be involved in building and maintaining terrain park 
features as well as learning about guest services, event planning, risk 
management, and marketing through hands-on training. 
Lecture: 1 hour per week
Lab: 2 hours per week         

RRM-135 Introduction to Ski Instruction
1 Credit

This course provides thorough training in all aspects of entry-level 
ski instruction. It combines indoor theory with outdoor applica-
tion and covers topics such as interpersonal communication in the 
lesson environment, the skills concept for snow sports, building 
logical progressions, group management and interaction, movement 
analysis, and giving feedback and creating change. It also includes 
on-snow clinics, personal ski/snowboard improvement clinics, 
and class observation/shadowing. This course is useful for anyone 
interested in a career in the recreation industry as it provides a 
frontline look at how to manage the guest experience in a variety 
of ways and situations. 
Lecture: 8 hours 
Lab: 16 hours

RRM-140 Leadership Principles
3 Credits

This course is an introduction to the principles of leadership and 
its relationship to management. Emphasis will be on leadership 
techniques, group dynamics, facilitation styles, problem solving, 

decision making, and communication techniques needed to in-
spire and influence. Students will apply leadership styles through 
experiential and group practice. 
Lecture: 3 hours per week

RRM-220 Resort/Recreation 
3 Credits Management Principles
This course is an introduction to the principles of management 
and their relationship to the overall management of facilities, 
personnel, and programs. The development of supervisory skills 
and coaching techniques needed to improve the performance of 
employees are emphasized. 
Lecture: 3 hours per week

RRM-225 Event Planning and Management
3 Credits

This course identifies the elements of event management and 
planning. Students will learn about different types of events, ven-
ues, step-by-step planning, and the management skills required to 
communicate with various stakeholders in the process. 
Lecture: 3 hours per week

RRM-230 Leisure and Recreation Programming
3 Credits

This course provides a comprehensive plan for successful pro-
gramming of services, program leadership, and understanding 
operational management of program systems in recreation and 
leisure service organizations. The course provides a systematic 
plan for students to learn the essentials of successful recreation 
programming with examples of a variety of activities in commu-
nity, outdoor, sport, cultural arts, and tourism sectors of the field. 
Lecture: 3 hours per week

RRM-234 Team Dynamics
3 Credits (same as PE-234)
This course is designed to introduce students to the design and 
application of a challenge course, and to train students in the 
technical skills required to instruct and sequence various activities 
on a challenge course. Topics include team building, equipment, 
individual element description and safety, belay techniques, ac-
tivity introduction and framing, spotting techniques, instructor 
awareness, activity variations and introductory processing, inspec-
tion, maintenance, emergency procedures, participant screening, 
accident reporting, and rescue skills. 
Lecture: 1 hour per week
Lab: 4 hours per week

RRM-237A Wilderness Backpacking
3 Credits (same as PE-237A)
This course teaches skills and knowledge needed for camping 
and traveling in a wilderness environment with special attention 
given to trip leadership. The course focuses on trip leadership, 
minimum-impact techniques, wilderness navigation, equipment 
selection, and safety issues. 
Lecture: 3 hours per week

RRM-237B Wilderness Survival
3 Credits (same as PE-237B)
This course provides students with basic life-support skills and 
knowledge to predict and prepare for emergencies encountered 
in a wilderness environment. Focus is on emergency procedures, 
life-support skills, signaling, equipment selection, and safety issues. 
Lecture: 3 hours per week
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RRM-237C  Whitewater Guiding
3 Credits (same as PE-237C)
This course develops whitewater guiding skills and competencies 
through hands-on experience with attention given to the safety 
concerns of whitewater rafting. The skill and competencies include 
trip leadership, risk management, reading whitewater, maneuvering 
rafts, swift water rescue, and outfitting. 
Lecture: 1 hour per week
Lab: 4 hours per week

RRM-237D  Mountaineering
3 Credits (same as PE-237D)
This course provides a foundation of mountaineering skills with 
special attention given to trip leadership. Focus is also on snow and 
glacier travel, avalanche awareness, winter camping, backcountry 
travel, rock climbing, minimum-impact techniques, equipment 
selection, and safety issues. 
Lecture: 1 hour per week
Lab: 4 hours per week

RRM-237E  Outdoor Programming and Leadership
3 Credits (same as PE-237E)
This course develops the skills and knowledge needed for leading 
and programming outdoor adventure sports with special attention 
given to leadership and teaching methods. This course will focus 
on trip leadership, risk management, teaching methods, group 
dynamics, communication, activity selection, and methods of 
programming. 
Lecture: 3 hours per week

RRM-237F Outdoor Navigation
3 Credits (same as PE-237F)
This course introduces students to the importance of using a map 
and compass while working and recreating. It covers the reading 
of forest service and topographical maps which include symbols, 
legends, border information, and contour lines. The course includes 
the use of magnetic compasses and GPSs in an outdoor environment 
and functions that plot a course on maps. Supplemental navigation 
skills are included. 
Lecture: 1 hour per week
Lab: 4 hours per week

RRM-237G Avalanche Level I
1 Credit (same as PE-237G)
This course will develop a good grounding in how to prepare for 
and carry out a trip, to understand basic decision making while 
in the field, and to learn rescue techniques required to find and 
retrieve a buried person in avalanche country. 
Lecture: 1 hour per week
Lab: 2 hours per week

RRM-237H Introduction to Outdoor Cooking
3 Credits (same as PE-237H)
This course is designed to teach the basic skills needed to cook 
meals in an outdoor setting. Students will learn to plan and prepare 
satisfying and interesting meals using the supplies and equipment 
needed in an outdoor environment. 
Lecture: 3 hours per week

RRM-237J Swift Water Rescue
3 Credits (same as PE-237J)

This course is designed to give students basic paddle and swift 
water rescue skills. The course teaches recognition and avoidance 
of common river hazards, execution of self-rescue techniques, 
and rescue techniques for paddlers in distress. Emphasis is placed 
both on personal safety and on simple, commonly used skills. 
Techniques for dealing with hazards that carry greater risks for 
both victim and rescuer, such as strainers, rescue vest applications, 
entrapments, and pins are also practiced. Scenarios will provide 
an opportunity for participants to practice their skills both indi-
vidually and within a team/group context. Students will receive 
an American Canoe Association Level 4 Swift Water certificate. 
Lecture: 1 hour per week
Lab: 4 hours per week
Recommended: PE-237C or RRM-237C

RRM-250 Risk Management in the 
3 Credits Resort Industry
This course helps students appreciate and understand both the 
needs and techniques for identifying and managing risks to em-
ployees, guests, and property in the resort industry. This course 
focuses on identification and control of risk, incident investigation, 
and increasing employee and public awareness of potential risk. 
Lecture: 3 hours per week

RRM-290 Resort/Recreation 
3 Credits Management Internship
This course provides supervised training in program skills through 
on-the-job experience in a program-related site. This course pro-
vides practical application of skills learned as a part of the learning 
process.  It involves 135 hours of on-site training. It is a required 
course in the Resort/Recreation Management program and is 
graded on a satisfactory/unsatisfactory basis. 
Internship Site Work Experience: 135 hours

soCiAl sCienCe

SOSC-103 Cultural Anthropology and Ecology
3 Credits

This course will focus on sustainability and subsistence in nature to 
understand the ancient way of living from which modern cultures 
have evolved. Students will journey into primitive wilderness areas 
to study pristine natural environments and experience subsistence 
living from a cultural anthropological and ecological perspective. 
It is a journey into the last periods of living simply with the land 
on its terms followed by the transition into modern times.

SOSC-202 Political Propaganda and Film
3 Credits

This course provides an analysis and overview of the relationship 
between film and political ideology. A number of state sponsored 
films will be screened and shown to have had a significant impact 
on social change in the 20th century. The mass manipulation of 
society by established propaganda techniques will be examined 
with relevance to the rise of socialism, fascism, and cold war 
position. Visual themes, musical scores, rhetorical composition, 
and symbolic elements will be analyzed for implicit and explicit 
messages. The role of directors and studio houses in the produc-
tion of these films will also be considered. This course takes a 
socio-political approach to critically analyze the effects of visual 
media on mass populations. 
Lecture: 3 hours per week

soCiAl Work
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SOWK-240   Introduction to Social Work
3 Credits

This course presents a survey of social welfare and human service 
programs in the United States as a response to problems and needs 
within society. Issues relating to historical and contemporary social 
service institutions and their place in both an ethical and public 
context are examined. The course begins the professional foundation 
for social work.
Lecture: 3 hours per week

SOWK-241    Social Work Generalist Practice
3 Credits

This course is a continuation of SOWK-240 which introduced 
students to the social work profession in relation to social services 
in a social welfare system context. Elementary social work processes 
focus on an overview of the theoretical knowledge and methodolog-
ical skills necessary for entry-level practice in social work. Topics 
covered include generalist practice; social work values; principles 
of interviewing; assessment; confidentiality; contemporary theories 
of counseling; social work with individuals, groups, families, and 
community practice; evaluation; general systems theory; cross 
cultural social work; working within a bureaucratic system; burn-
out; and the frustrations and satisfactions of being a social worker. 
Case examples are discussed and role-played to apply the theory 
that is presented. 
Lecture: 3 hours per week
Recommended: SOWK-240

soCiology

SOC-101 Introduction to Sociology
3 Credits

This course presents the fundamental principles affecting human 
social systems. The concepts of traditional as well as contemporary 
theorists will be discussed. Emphasis will be placed on the forces 
governing groups and the conditions that transform social life. 
Lecture: 3 hours per week
GEM 6

SOC-102 Social Problems
3 Credits

This course applies sociological concepts and methods of analysis to 
current social problems in the United States. Topics of study include 
issues such as racism, social inequality, crime and environmental 
degradation. This course is recommended for students entering 
the fields of sociology, counseling, social work and justice studies. 
Lecture: 3 hours per week
GEM 6

SOC-103  Cultural Diversity
3 Credits

This course is designed to increase the awareness and appreciation 
of diversity within the contemporary U.S. population. It will ex-
amine historical and contemporary experiences from perspectives 
of both women and men of diverse races, ethnicities, social class, 
religions, sexual orientation, ages, and abilities. Students will ex-
plore their particular inherited and constructed traditions, identify 
communities and significant life experiences while learning from 
the varied experiences and perspectives of those who are different. 
Students will become more aware of the nature of personal, insti-
tutional, and societal inequalities and the processes leading to a 
more equitable society. Students will be encouraged to develop a 
critical consciousness and to explore ways of empowering to help 

eliminate ideologies of unequal treatment. This course will develop 
an extended and collaborative dialogue about past, present, and 
future U.S. democratic aspirations and foster a respect for people’s 
life experiences while teaching skills needed to function in today’s 
diverse and increasingly interconnected global society.  
Lecture: 3 hours per week
Recommended: College level reading and writing

SOC-220 Marriage and Family
3 Credits

This course is designed to help students understand more about 
marriage and family life processes. Students will examine values, 
needs, and responsibilities as they relate to intimacy, the selection 
of partners, cohabitation and marriage, family planning choices, 
parenting, family economics, and interpersonal communication. 
Students will also address the issues of family violence, divorce, 
and the restructuring of new families. This course will be helpful 
to those who wish to have more knowledge about relationship, 
marriage, and family issues or those who are entering such fields 
as counseling and social work. 
Lecture: 3 hours per week
Recommended: College level reading and writing skills

SOC-251  Race and Ethnic Relations
3 Credits

This course examines the historical and current social construction 
of race and ethnicity in shaping social relations within the United 
States and globally. The primary focus of this course is to explore 
racial and ethnic inequalities by applying sociological theoretical 
perspectives. This course will be helpful for individuals seeking to 
understand the changing racial and ethnic demographics of the 
United States and globally, as well to those going into sociology, 
social work, health care, political science, criminal justice or 
counseling fields.  
Lecture: 3 hours per week
Recommended: SOC-101 and college level reading and writing

theAtre

THEA-101 Introduction to the Theatre
3 Credits

This course examines the contributions of individual artists to 
the art of theatre. Through discussion and attendance at plays, 
students will become familiar with elements of dramatic structure 
and the roles and responsibilities of the director, lighting design-
er, costumer, playwright, sound technician, actors, and scene 
designer. This is a nonperformance course open to non-majors. 
It is designed to enhance students’ understanding of dramatic art 
and the appreciation and enjoyment of live performance. Skills in 
observation, writing, critical thinking, and verbal expression are 
emphasized and developed. Students are required to attend three 
plays during the semester. 
Lecture: 3 hours per week
GEM 5

THEA-102 Stage Makeup
3 Credits

This course offers instruction in the basic  principles and tech-
niques of theatre makeup. Students will explore, through the eye 
of the makeup artist, concepts of facial structure, aging, style, and 
modeling with paint and will observe demonstrations of basic tech-
niques. Weekly labs offer the opportunity to translate knowledge 
into design and practical application of theatrical makeup. This 
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course will benefit students seeking careers or further education in 
the theatre arts as well as community members who participate in 
the theatre. Students must purchase a theatrical makeup kit which 
is approximately $50. 
Lecture/Lab: 5.5 hours per week

THEA-103 Introduction to Stagecraft
3 Credits

This course offers practical lab experience in applying theories and 
methods of scenery and prop design and construction. It focuses 
on the creative use of production tools and stage equipment. This 
course provides an opportunity to develop technical skills for theatre 
and media production for students exploring those career areas 
or who are interested in community theatre participation. Prior 
completion of other courses is not necessary.

THEA-104 Stagecraft II
3 Credits

This course offers the continuing theatre student an important step 
toward a major in Theater Arts. It is practical, hands-on experience 
in construction of major set components (from the preliminary 
illustration phase through onstage production). This course em-
phasizes application of techniques, skills, and attitude established 
in THEA-103. The course is also valuable for non-theatre majors 
who need to develop physical skills in building and construction 
with an emphasis on a creative approach to problem solving and 
various media use. 
Lecture: 3 hours per week
Prerequisite: THEA-103

THEA-115 Basics of Performance I
3 Credits                                                     (formerly THEA-105)           
This course is an introduction to the art of stage performance, 
emphasizing the development of acting skills. It includes basic 
verbal skills of articulation, projection, and inflection, as well as 
the study of script formats, actor language, voice, movement, and 
imagination. Emphasis is on developing an understanding and 
appreciation for the total performance of the actor, combining 
creative imagination and discipline. Students will do solo and duo 
acting, requiring script memorization and performance before an 
audience. Students are required to view at least two theatre perfor-
mances as specified in the syllabus; students are responsible for their 
own transportation and ticket costs. Tickets to area theatrical shows 
may have to be purchased at a total cost of $25 - $40.

THEA-116 Basics of Performance II
2 Credits                                                     (formerly THEA-106) 
This course is a continuation of THEA-115, focusing on enhanced 
voice and movement and the development of characters from 
scripts. Students will study and practice techniques actors use in 
working with ensembles, memorizing parts, and developing stage 
presence. The skills introduced in THEA-115 are improved upon 
and include verbal and nonverbal communication techniques, 
memorization, script analysis, and the interpretation of character. 
Students are required to view at least two theatre performances 
as specified in the syllabus; students are responsible for their own 
transportation and ticket costs. Tickets to area theatrical shows may 
have to be purchased at a total cost of $25-$40.

THEA-163 Basics of Scene Design and Graphics
2 Credits

This course offers an introduction to visual interpretation, research, 
and rendering techniques used in scenery design. Emphasis is on 
creation of authentic and appropriate stage environments for theat-
rical scripts. It provides the opportunity to develop set design skills 

for theatre and media production for students exploring those career 
areas or who are interested in community theatre participation. 
Previous participation in theatre productions is recommended.
Prerequisite: THEA-103
Recommended: THEA-263

THEA-190 Theatre Practice
1 Credit

This course offers participation in the development and production 
of an NIC play, gaining experience in one or more areas, including 
lighting, properties, costuming, set construction, audio and sound 
support, and stage managing. Practical experience in theatrical 
production may include basic carpentry, electrical, makeup, sew-
ing, painting—skills applied to theatre but useful in other fields. 
Students will refine these skills as they develop an appreciation for 
the total process of theatre art involving organization, creativity, 
discipline, and ensemble teamwork. The course is open to non-ma-
jors and may be repeated for a total of four credits. Some evening 
and weekend work will be included. 

THEA-263 Technical Production
2 Credits

This course provides instruction and practice in the techniques 
of stage management and production roles and responsibilities. 
Students will participate in the design, development, and execu-
tion of NIC Theatre Department productions. This course offers 
an opportunity to develop stage management skills for theatre and 
media production for students exploring those career areas or who 
are interested in community theatre participation.
Prerequisite: THEA-103 or permission of instructor

THEA-271 Play Analysis
3 Credits

This course focuses on the role of the playwright, students will 
explore the structure of dramatic works and the process of script 
creation. The course includes exposure to live and recorded plays 
of Ibsen, Shakespeare, Chekov, Arthur Miller, and other great 
playwrights. Different styles of drama including tragedy, comedy, 
melodrama, and farce are emphasized. Students will strengthen skills 
in reading, listening, writing, script, and character interpretation as 
they develop an appreciation of dramatic literature and the play-
wright’s art and craft. Weekend attendance at plays is anticipated.
Recommended: THEA-101 and strong writing skills

THEA-272 Intermediate Acting
3 Credits

This course introduces the student actor to aspects of the Stanislav-
ski system of acting and realistic acting techniques for the modern 
theatre. Emphasis is on character analysis, ensemble acting for an 
audience with exercises in concentration, observation, and use of 
inner truth and emotional recall. Skills learned include interpretive 
and internal techniques for character identification and bringing a 
character to life. Attention is given to improving verbal and non-
verbal acting qualities. Some evening and weekend participation 
may be necessary.
Prerequisites: THEA-105 and THEA-106 or permission of instructor

THEA-273 Stage Lighting
3 Credits

This course provides an introduction to the theory and practice of 
lighting, with attention to visual interpretation and design of the 
performance environment for theatre, dance, and rock ‘n’ roll. This 
course offers an opportunity to develop technical lighting skills for 
theatre and media production for students exploring those career 
areas or who are interested in lighting support for community 
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theatre, dance, and rock bands.
Recommended: Previous participation in theatrical productions and/or 
completion of THEA-103, THEA-163, and THEA-263

WelDing teChnology

NOTE:   Course enrollment requires prior acceptance into the Weld-
ing Technician program. Successful completion of each semester and/
or permission of the instructor is required for enrollment in the next 
semester.

WELD-100A Welding Theory
2 Credits

This course introduces students to the problems associated with 
heating and cooling metals and the properties of various metals used 
in the welding process. Students will gain a working knowledge of 
fabrication techniques and manufacturing processes used in weld-
ing. Characteristics of the traditional welding, and bonding agents 
used in welding, will be provided to give students a background on 
metal identification, metallurgical behaviors, and the determination 
of weldability of ferrous and nonferrous metals. This is part one of 
a two-part class totaling four credits.

WELD-100B Welding Theory
2 Credits 
This course is a continuation of WELD-100A. This is part two 
of a two-part class totaling four credits.

WELD-101 Shielded Metal Arc Welding Theory
2 Credits

This course provides in-depth theoretical practical experiences and 
structured practical exercises as they might apply to the welder 
in the workplace. This course provides instruction and practical 
theory exercises on the basic skills needed to weld with mild steel 
electrodes. Students will weld concepts relating to common joints 
found in industry. Arc welding theory, equipment set-up, polarities, 
and the metallurgy associated with SMAW are covered. Students 
will learn procedures pertaining to welding mild steel plate in all 
four positions.
Lecture: 2 hours per week

WELD-102 Flux Cored Arc Welding Lab
2 Credits

This course will focus on in-depth practical experiences and struc-
tured practical exercises in flux cored arc welding and the American 
Welding Society’s Entry Level Welder qualification requirements. 
The course will emphasize practices and applications as they might 
apply to the welder in the workplace. Instruction and practice will 
be provided on the basic to intermediate skills needed to weld with 
mild steel electrodes. Students will weld using common joints found 
in related industries and learn about arc welding theory, equipment 
set-up, polarities, and the metallurgy associated with FCAW. Stu-
dents will weld on mild steel in all four positions. Students will be 
expected to gain competency in FCAW applications on mild steel. 
AWS and ASME standards will apply for welds on tee, lap, corner, 
and butt and corner joints.
Lab: 4 hours per week

WELD-103 Flux Cored Arc Welding Theory
2 Credits

This course will focus on in-depth practical experiences and 
structured practical exercises in flux cored arc welding focusing on 
the American Welding Society’s Entry Level Welder qualification 
requirements. The course will emphasize practices and applications 
as they might apply to the welder in the workplace. This course 

provides instruction on the basic to intermediate skills needed to 
weld with mild steel electrodes. Students will learn about common 
joints found in related industries. Arc welding theory, equipment 
set-up, polarities, and the metallurgy associated with FCAW are 
covered. Students will learn about weld procedures on mild steel 
in all four positions.
Lecture: 2 hours per week

WELD-104 Shielded Metal Arc Welding Lab
2 Credits

This course contains laboratory assignments and exercises focused 
on in-depth practical experiences and structured practical exercises 
in shielded metal arc welding as they might apply to the welder in 
the workplace. There are no prerequisites or corequisites required 
for enrollment in this course.
Lab: 4 hours per week

WELD-109L Diesel Welding Lab
1 Credit

This course is part of the Diesel Technology program only. It is 
designed to provide students with welding skills required by the 
diesel mechanic industry. 

WELD-111 Safety Applications and Practice
1 Credit

This course provides students with required safety practices, opera-
tion, and maintenance of welding tools and equipment including 
OSHA practices and laboratory procedures.

WELD-120 Blueprint Reading
3 Credits

This course covers basic blueprint reading techniques including 
drawing and layout work with emphasis on welding terminology 
and symbols. Students will learn methods of dimensioning drawings 
and will use AWS adopted standards for welding symbols.

WELD-131 Advanced Blueprint Reading
3 Credits

This course covers interpreting drawings and develop material lists, 
sketch or draw components for layout, and calculate material costs 
from blueprints. Specific applications for steel, pipe, or other weld-
ing projects will be directed to meet student and community needs. 
AWS adopted standards for welding symbols will be the primary 
reference for blueprint interpretation.
Lecture: 3 hours per week

WELD-140 Auto Collision Repair Welding
2 Credits

This course is part of the Auto Collision Repair Technology 
program. It prepares repair technicians to perform basic welding 
processes and techniques required by industry. Students will gain 
skills in several welding processes including oxy-acetylene cutting 
and welding, plasma arc cutting of steel and aluminum, gas tung-
sten arc welding, and gas metal welding. Students will learn proper 
safety in operating welding and cutting equipment. Students may 
obtain the I-CAR Welder Certificate.  

WELD-181L Welding Lab I
5 Credits

This course provides instruction and practice on the basic skills 
needed to weld with mild steel E7018 and E6010 electrodes using 
the shielded metal arc welding process. Students will weld using 
common joints found in related industries. Arc welding theory, 
equipment setup, and polarities with SMAW are covered. Students 
will weld on steel plate and other common materials using the 
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proper welding techniques on butt, lap, tee, and corner joints in 
all four welding position. Students will also become proficient in 
advanced welding techniques of open-root welding on plate and 
other common metals and materials. AWS certification testing 
conditions will prevail on completion of this course.
Corequisites: WELD-100A, WELD-111, WELD-120, and WELD-197L

WELD-182L Welding Lab II
6 Credits

This course will focus on gaining competency in FCAW and 
GMAW application on ferrous steel plate in the flat, horizontal, 
vertical, up, and overhead welding position. Students will weld on 
steel plate and other common materials using the proper welding 
techniques on butt, lap, tee, and corner joints in all four welding 
position. This course will also introduce students to the methods 
of Gas Tungsten Arc Welding. Instruction and practice will be 
focused on the use of metallic and non-metallic metals using inert 
gas welding with and without filler wire. Welding will be done on 
steel, stainless steel, and aluminum plate using the Gas Tungsten 
Arc Welding process. AWS standards will apply for welds on butt, 
tee, lap, and corner joints. AWS D1.1 structural bend test standards 
will also apply.
Corequisites: WELD-100B and WELD-131
Prerequisites: WELD-100A, WELD-111, WELD-120, WELD-181L, 
and WELD-197L, or instructor permission

WELD-197L Oxy/Fuel Cutting Lab
1 Credit

This course includes instruction in the techniques of cutting us-
ing manual, machine processes and equipment with the oxy/fuel 
process. Students will practice using manual and machine methods 
on ferrous metal assignments.
Lab: 15 hours per week

WELD-225 Advanced Welding Theory
3 Credits

This course is a continuation of WELD-100A. This course will also 
emphasize ASME and AWS welding test procedures in SMAW, 
GMAW, FCAW, and GTAW. Students will also be exposed to 
Plasma Cam operations.
Lecture/Lab: 5 hours per week
Corequisites: WELD-226 and WELD-281L
Prerequisites: WELD-100A, WELD-100B, WELD-111, WELD-120,  
WELD-131, WELD-181L, WELD-182L and WELD-197L, or instruc-
tor permission

WELD-226 Layout/Mechanical Drawing
2 Credits

This course will introduce students to the concepts and techniques 
of mechanical drawing. It will cover basic line drawings, use of 
mechanical drawing equipment, isometric and orthographic projec-
tions, and geometric drawings. Students will prepare geometrical 
drawings and draw layouts. This course will also enable students 
to perform layout of structural steel using fabricating practices. 
Students will be able to determine elevations of structures and 
how to construct using calculating equipment including transits, 
scientific calculators, and various squaring and leveling tools. The 
student will also be able to calculate the layout of pipe including 
figuring offsets, runs, and travel distances.
Lecture/Lab: 4 hours per week
Corequisites: WELD-225 and WELD-281L
Prerequisites: WELD-100A, WELD-100B, WELD-111, WELD-120,  
WELD-131, WELD-181L, WELD-182L and WELD-197L, or instruc-
tor permission

WELD-227 Advanced Welding Theory II
3 Credits

This course is a continuation of WELD 225 and includes further 
discussion on the problems associated with heating and cooling 
metals and the properties of a variety of metals used in the weld-
ing process. Students will gain a working knowledge of fabrication 
techniques and manufacturing processes of the metals used in weld-
ing. Characteristics of the traditional welding and bonding agents 
used in welding will be provided to give students a background on 
metal identification, metallurgical behaviors, and the determination 
of weldability of ferrous and nonferrous metals.  This course will 
also teach students basic GTAW methods and theory on this gauge 
meld steel, stainless steel, and aluminum in all positions using both 
direct and alternating current. Equipment setup and adjustment 
will be emphasized to match with welding applications.
Lecture/Lab: 5 hours per week
Corequisites: WELD-228 and WELD-291L
Prerequisites: WELD-100A, WELD-100B, WELD-111, WELD-120,  
WELD-131, WELD-181L, WELD-182L WELD-197L, WELD-225, 
WELD-226, and WELD-281L or instructor permission

WELD-228 Advanced Mechanical Drawing
3 Credits

This course covers detail drawings related to the welding industry. 
Proper dimensioning and tolerances, use of sectioning techniques, 
isometrics and oblique drawings, including pip welding symbols 
and bill of materials will be covered as well.
Lecture/Lab: 5 hours per week
Corequisites: WELD-227 and WELD-291L
Prerequisites: WELD-100A, WELD-100B, WELD-111, WELD-120,  
WELD-131, WELD-181L, WELD-182L, WELD-197L, WELD-225, 
WELD-226, and WELD-281L

WELD-281L Shielded Metal Arc Welding
7 Credits

This course covers the advanced applications of SMAW and will 
include small diameter thin wall pipe and tubing in all positions. 
Additional instruction will cover high pressure pipe welding using 
E6010 on root pass, E7018 fill, and over passes. Qualification in 
various pipe fitter levels may be offered.
Lab: 14 hours per week

WELD-291L Gas Tungsten Arc Welding Lab
6 Credits

This course covers the advanced applications of GTAW and will 
include small diameter wall pipe and tubing in all positions. Ad-
ditional instruction will cover high pressure pipe welding using 
GTAW on root pass, E7018 fill, and cover passes. AWS certification 
in various pipe-fitting levels may be offered.
Lab: 12 hours per week
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PRESIDENT’S CABINET
Joe Dunlap, Ed.D.
President
B.A., Whitworth University
M.B.A., City University
Ed.D., Oregon State University

Rayelle Anderson
Director of Development/
Executive Director NIC Foundation
A.A.S., North Idaho College
B.S., Montana State University

Mark Browning
Vice President for Communications and 
Governmental Relations
B.S., Idaho State University
M.A., University of Idaho

Lita Burns
Vice President for Instruction
B.S., University of Wyoming
M.S., University of Colorado 
Ph.D., Gonzaga University

Laura Hill
Executive Director of Human Resources
B.A., University of Montana 

Chris Martin
Vice President for Finance and  
Business Affairs
B.B.A., Abilene Christian University 
M.B.A., Amberton University

Stephen Ruppel
Chief Information Officer
A.S., University of Wisconsin
B.S., University of Wisconsin

Graydon Stanley
Vice President for Student Services
B.S., College of Idaho
M.A., College of Idaho 

Al Williams
Director of Athletics
B.A., University of Idaho
M.B.A., University of Phoenix 



287




For office use only 

Mail the completed application or a photocopy along with the appropriate nonrefundable application fee(s) to each Idaho institution to which you are applying. 

Applying to:

 






 







 







 






 







 







 






 






Start Date:  Fall, 20_______  Spring, 20_______  Summer, 20_______

APPLICANT INFORMATION 

Legal Name: Name You Prefer: 
(as on Soc. Sec. Card) last first middle

Other Names Appearing on Records: 

U.S. Social Security Number: - - Date of Birth (mo/day/year): / / 

Permanent Home Address: 
number & street/P.O. box city county state zip area code cell phone 

Current Mailing Address: 
city county state zip area code home phone number & street/P.O. box 

Email Address: 

GENERAL INFORMATION 

Citizenship:  USA  Other Native Language:  English  Other:

If citizenship is “other,” answer the following questions: Country of citizenship: 

Resident alien of U.S.:  Yes, Resident alien number: A - Expiration Date: (month/year) / 

 No, Current visa type:

Are you a U.S. Military Veteran?  Yes  No Branch: Service Dates: to 

Have you served in the U.S. Active Reserves?  Yes  No Branch: Service Dates: to 

Ethnicity: Are you Hispanic or Latino?  Yes  No Gender:  Female  Male

Race: (select one or more)  American Indian or Alaska Native  Asian

 Black or African American  Native Hawaiian or Other Pacific Islander  White

Highest level of education or degree attained by either parent:  Bachelor Other Degree: 

Emergency Contact: 
(For ALL to complete.  If under 18, list parents or guardians here.) name relationship 

number & street/P.O. box city county state zip area code phone 

ENROLLMENT INFORMATION 

Intended Degree Type:  Certificate  Associate  Not Seeking Degree or Certificate

Program Type:  Academic Program  Professional Technical Program

Intended Major:  (Refer to each institution’s publication for a list of majors offered) 

 Undecided

first second (optional) 
Enrollment Status:  New  Transfer  Returning (readmission)

Do you plan to apply for federal financial aid?  Yes  No

 High School Student (seeking dual enrollment)
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 July 2013 

Name: 

ACADEMIC INFORMATION 
List the last high school you attended and any schools since, including colleges, trade schools, correspondence, etc.  Do not omit any schools.  Attach a separate 
sheet if more space is needed. Failure to list all schools attended, or submission of inaccurate information, is considered fraud and is cause for refusal of 
admission or dismissal from the institution.  Students seeking certificates or degrees must have official transcripts submitted from each school listed.  To 
be considered official, transcripts must be mailed in a sealed envelope directly from the school to the institution’s admissions office. 

Did/Will you graduate from high school? Yes  (month/year ________ / ________)    No

High School: City: State: 

Do you have a GED or high school equivalency certificate? Yes  (month/year ________ / ________) No
If yes, degree-seeking applicants are required to submit official GED test scores. 

Are/Were you a Tech Prep Student?   Yes      No If yes, in which program area did you enroll? 

PREVIOUS COLLEGE ATTENDANCE 

Name of College, Trade School, etc. City & State Dates Attended Grad. Date Degree/# Credits Earned 

RESIDENCY 
Residency for community colleges is determined by county of residence.  Checking any one box does not establish residency.  Verification 
may be requested. 
State of Residence: From: / / to: / / If less than 12 months, previous state: 

County of Residence: From: / / to: / / If less than 12 months, previous county: 

IF LESS THAN 12 MONTHS, Idaho residency MAY be determined by one or more of the following. Please check all 
statements that are applicable if claiming Idaho residency for tuition purposes.  Records may be requested.

One or more of my parents/legal guardians or spouse’s parents is domiciled in Idaho and has maintained a bona fide domicile in Idaho for at least 12 months
prior to the opening day of the term which I plan to enroll, and I receive at least 50% of my financial support from my parents/legal guardians.
Parent’s name and address ______________________________________________________   From ____ / ____ / ____ to ____ / ____ / ____
I receive less than 50% of my financial support from parents/legal guardians. I have continuously resided in Idaho for purposes other than education for at
least 12 months prior to the opening day of the term which I plan to enroll.
I am/will be a graduate of an accredited Idaho high school and I will attend this institution during the term immediately following high school graduation.
I am married to an Idaho resident. My spouse is a resident of  __________________________  County.
I or my spouse is a member of the Armed Forces stationed in Idaho on military orders. I or my spouse is stationed in  _______________________  County.
I am an officer or an enlisted member of the Idaho National Guard.
One or more of my parents/legal guardians, from whom I receive 50% or more of my support, is a member of the Armed Forces of the United States who
entered service as an Idaho resident and who has maintained Idaho resident status, but is not stationed within the state of Idaho on military orders.
One or more of my parents/legal guardians, from whom I receive 50% or more of my support, is a member of the Armed Forces stationed in Idaho. They are
stationed in ___________________________________ County.
I have been separated under honorable conditions from the Armed Forces after at least two years of service. Check one of the following:

At the time of separation, I designated the State of Idaho as my intended domicile or indicated Idaho as my home of record, and I am entering this
institution within one year of the date of separation.
I intend to make Idaho my state of residence and will actively establish domicile within one calendar year.

I have been away from the State of Idaho for a period of less than 30 months. I have not established legal residence elsewhere. I was a resident of the State
of Idaho for a continuous 12-month period immediately prior to departure.
I am a member of one of the following Idaho American Indian tribes:  Coeur d’Alene, Shoshone-Paiute, Nez Perce, Shoshone-Bannock, 
Kootenai, including Colville Confederated, Flathead, Kalispel, Pend Oreille, and Spokane if applying to NIC.

SIGNATURE 
In signing this form, I acknowledge that failure to disclose and submit accurate information may result in denial of admission or dismissal from the institution.  I certify that all 
information provided is complete and true.  By signing this application, I certify that I am in compliance with the Federal Military Selective Service Act, 50 U.S.C. sec. 453, or 
that I am exempt from the same. Men between the ages of 18 and 25 must be registered with the Selective Service to be eligible for enrollment at a state college, to receive 
state and federal financial aid, and to be employed in a state or federal job.  You may register with Selective Services online at http://www.sss.gov.  

Acceptance or receipt of financial aid and scholarship awards certifies that the funds will be used for educational purposes. 

Signature of Applicant: Date: 

Idaho public colleges subscribe to the principles and laws of the State of Idaho and the Federal Government, including applicable executive orders pertaining 
to civil rights.  These institutions are committed to the policy that all persons shall have equal access to programs and facilities without regard to age, color, 
creed, marital status, national or ethnic origin, physical handicap, race, religion, or sex. 
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Campus Map

Revised 2/15

McLain Hall (MCL)
Outdoor Pursuits, classrooms, computer labs

Lee-Kildow Hall (LKH)
Admissions, Business Office, Financial Aid, 
Student Accounts, Registrar, classrooms, College 
Skills Center (Math/Science Study Center, Peer 
Tutoring), English and Modern Languages Division, 
Social and Behavioral Sciences Division

Christianson Gymnasium (GYM)
Athletics Department offices, gymnasium

Edminster Student Union Building (SUB)
Market Food Court, Caffeinated Cardinal, Mica 
Peak Exchange (Bookstore), ASNIC offices, 
Student Services (Advising, Student Health), 
Cardinal Card Office (Campus Information, 
Student ID, Parking Sevices), Career Services, 
Veterans Services, Student Support Services, 
Auxiliary Services, Recreational Sports, American 
Indian Support Advisor, Student Housing

Meyer Health and Sciences 
Building (MHS)

Health Professions and Nursing Division, Natural 
Sciences Division, classrooms, labs, DeArmond 
Auditorium, Rolphe Auditorium

Siebert Building (SBT)
Information Technology, The Sentinel, classrooms

Industrial Arts (IND)
Carpentry lab, classroom

Residence Hall (RES)

Post Hall (PST)
Athletics Department offices

Fort Sherman Officers’ Quarters (FSQ)
Faculty offices, Heritage Conference Room

Lakeside Center (LKC)
Children’s Center

Winton Hall (WIN)
Physical Education classrooms, faculty offices

River Building (RVB)
Mail and Copy Center, Fleet Services

Lee Hall Annex (LHA)
Writing Center, Modern Languages Lab

Seiter Hall (STR)
Math, Computer Science, and Engineering 
Division; Counseling, Center for New Directions, 
faculty offices; Disability Support Services

Fort Sherman Powder Magazine (FSM)
Study area/Meeting space

Hedlund Building (HED)
Emery’s Restaurant, Professional-Technical offices, 
Professional-Technical Student Support Services 
Coordinator, ABE/GED, Outreach Office, classrooms

Sherman Building (SHE)
President’s Office, Community Relations, 
Communications and Marketing, NIC Foundation, 
Alumni Association, Grants

Boswell Hall (BOS)
Schuler Performing Arts Center; classrooms; 
Corner Gallery; Box Office; Communication, Fine 
Arts, and Humanities Division, Coeur d’Alene 
Summer Theatre office

Molstead Library (MOL)
Library, Todd Lecture Hall, computer labs, 
Office of Instruction, Institutional Effectiveness, 
eLearning, classrooms, University of Idaho 
classroom, University of Idaho Recruitment Office,  
LCSC classroom, LCSC Recruitment Office

Sunspot
Concessions and rentals (June-September)

Timber Hall (TMB)
Testing Center

Headwaters Complex

Facilities Operations (FAC)/ 
Custodial Services (CST)

Human Resources

Maintenance Department (MNT)

Landscape Services (LND)

Security (PSO)

Harbor Center
Lewis-Clark State College, University of Idaho
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North Idaho College Outreach Center Maps

NIC Workforce Training and Community Education Center 
525 Clearwater Loop, Post Falls, ID  
(208) 769-3333 www.workforcetraining.nic.edu

NIC Bonners Ferry Center 
6791 Main Street, Ste. B, Bonners Ferry, ID  
(208) 267-3878 www.nic.edu/bonnersferry

NIC Sandpoint Center 
102 South Euclid Street, Sandpoint, ID  
(208) 263-4594 www.nic.edu/sandpoint

NIC Silver Valley Center 
1323 Main Street, Kellogg, ID  
(208) 783-1254 www.nic.edu/silvervalley
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Allen, Michael
Instructor in Business Administration - Entrepreneurship

M.B.A., Business Administration

Altizer, Helena
Instructor in Nursing – ADN Program

M.S., Nursing
Certified Nursing Educator
Oncology Certified Nurse

Anderson, Amie
Instructor in Paralegal

J.D., Law
B.S., History and Political Science
Licensed Attorney

Anderson, Douglas
Division Chair of Trades and Industry

M.S., Vocational Education
B.S., Diesel Technology
A.A., General Studies
A.A.S., Diesel Technology/Automotive Technology
Advanced Occupational Specialist Certification

Arrington, Dale
Instructor in Chemistry

Ph.D., Inorganic Chemistry
B.S., Chemistry

Badgett, Shannon
Instructor in Nursing – ADN Program

M.S.N., Nursing
B.S.N., Nursing
Certified Nursing Educator
Registered Nurse License

Ballard, Gail
Instructor in Education

M.A., Curriculum and Instruction
B.S., Elementary and Early Secondary Education

Becker, Marsha
Instructor in Nursing – ADN Program

M.S.N., Nursing
B.S., Nursing
Certified Nursing Educator

Bennett, Bob
Instructor in English

M.B.A., English
B.A., Liberal Arts

Bennett, Michael
Instructor in Computer Aided Design Technology

M.S., Adult/Organizational Learning and Leadership
B.S., Trades and Industry
B.S., Industrial Arts
Advanced Occupational Specialist Certification

Booth, Curt
Instructor in Computer Aided Design Technology

M.S., Professional-Technical Education
B.S., Design Graphics Engineering Technology
A.S., General Studies
Advanced Occupational Specialist Certification

Bourne, Audry
Instructor in Speech/Assistant Division Chair for  
Communication and Fine Arts

M.A., Communication and Leadership Studies
M.S., Adult/Organizational Learning
B.A., Speech Communication

Brasil, Paul
Instructor in History

M.A., History

Briggs, Larry
Dean of General Studies

Ph.D., American History
M.A., American History
B.A., Social Studies/History

Bromley, Susanne
Instructor in Mathematics

M.S., Mathematics
M.Ed., Education
B.A., Education

Brown, Lucas
Instructor in English

M.A., English

Budge, Trevor
Instructor in Composites and Quality Assurance
Certified Composites Technician and Instructor

FAA Airframe and Powerplant Certification

Cameron, Audrey
Instructor in English

Ph.D., English
M.A., English and Scottish Literature

Carr, Geoffrey
Instructor in Journalism

M.A., Communication
B.A., Communication/Journalism

Cengiz, Aaron
Instructor in Spanish

M.A., Foreign Language and Literature

Chivvis, Paul
Instructor in Resort Recreation Management

M.S., Adult and Developmental Leadership
B.S., Environmental Science

Christensen, Anthony
Instructor in Diesel Technology

A.A.S., Diesel Technology
Standard Occupational Specialist Certification

Clark, Daniel
Instructor in Machining and CNC Technology

General Machining Certification

Clifford, Gayne
Division Chair of Business and Professional Programs

M.S., System Technology

Cloyd, Aaron
Instructor in English

M.A., English,
B.A., Theology/History
A.A., Fine Arts 
College Teaching and Learning Certification

Codr, Brad
Instructor in Anthropology

M.A., Anthropology
B.S., Anthropology and Sociology

Coons, Brian
Instructor in Outdoor Power/Recreational Vehicle Technology

B.S., Industrial Sciences and Technology

Cooper, Rhena
Instructor in Biology

M.S., Biology
B.S., Education
B.S., Biology

Crowley, Susan
Instructor in Allied Health

M.S., Nursing
B.S., Nursing

Cunnington, Cheryl
Instructor in Mathematics of Math, Computer Science,  
and Engineering Division Chair

M.A.T., Mathematics Education
B.A., Mathematics Education

Cunnington, David
Instructor in Biology

M.A.Ed., Education
B.S., Zoology
A.A., General Studies

Curtis, Carl
Instructor in English

Ph.D., Humanities
M.A., English
B.A., Art History

Czurda-Page, Kathleen
Instructor in Computer Information Technology

Ed.S., Adult/Organizational Learning and Leadership
M.S., Adult/Organizational Learning and Leadership
B.S., Professional-Technical Education
Advanced Occupational Specialist Certification

Daigle, Richard
Instructor/Director of Physical Therapist Assistant Program

D.P.T., Physical Therapy

Darty, Myra
Instructor in Psychology

M.S., Psychology
B.S., Psychology
A.S., Psychology

Doyle, Christy
Dean of Health Professions and Nursing

M.Ed., Adult Education and Training
B.S., Workforce Education and Development

Erin Davis
Instructor in English

M.A., English
B.A., English Literature

DeHaas, Calvin
Instructor in Collision Repair

B.S., Professional-Technical Education

DeMoss, James
Information Services/Distance Education Librarian

M.L.I.S., Library Science

Dilday, Benjamin
Instructor in Physics/Astronomy

Ph.D., Physics
B.S., Physics

Dodge, Jeremy
Instructor in Welding

Welding Certification

Downing, Jonathan
Instructor in Chemistry

M.S., Chemistry
B.S., Chemistry

Dreisbach, Earl
Instructor in Welding

A.A.S., Welding Technology
Certified Welding Inspector and Educator
Standard Occupational Specialist Certification

Droesch, Jason
Instructor in Mathematics

M.S., Mathematics
B.S., Mathematics

Duarte, Victor
Instructor in Psychology

Ph.D., Educational Psychology
M.Ed, Counseling
B.A., Psychology
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Duchow-Moore, Ashley
Instructor in Communication

M.A., Communication
Graduate Certificate, Conflict Management
B.A., Communication

Duman, Lloyd
Instructor in English/Division Chair of English  
and Humanities

M.A., English

Earnhart, Angela
Instructor in Mathematics

M.S., Mathematics
B.S., Mathematics

East-Peters, Jacqueline
Instructor in Sociology

M.A., Sociology
B.A., Sociology

Edmundson, Christina
Instructor in Business

L.L.M., Tax Law
J.D., Juris Doctorate
B.A., Economics

Edwards, Jane
Instructor in Nursing – ADN Program

M.S., Nursing Education
Registered Nurse License

Edwards, Randall
Instructor – PTA Program ofDivision Chair for Health 
Professions

M.Ed., Adult Education
B.S., Physical Therapy
B.S., Fine Art

Erickson, Jennifer
Instructor in Art

M.F.A., Fine Art
B.F.A., Fine Art
A.S., Fine Art

Estes, Scott
Instructor in Spanish

M.A.T., Spanish
B.A., Spanish

Flint, Amy
Instructor in English

M.A., English
B.A., English

Foster, David
Instructor in Biology

M.S.Ed., Biology Education
B.S., Range Resources
B.S., Wildlife Resources

Fredericks, Anja
Instructor in College Skills

M.A., Statistics
B.A., Mathematics/History

Frey, Jonathan
Instructor in English

M.F.A., Creative Writing
B.F.A., Theatre Studies

Gabiou, Mary
Instructor in Mathematics

M.A.T., Mathematics
B.A., Mathematics

Galey, Michelle
Instructor in College Skills/Division Chair of College Skills

M.S., Communication
B.S., Business Administration

Gibson, Carrie
Instructor in Mathematics

M.S., Mathematics
B.A., Mathematics

Godfrey, Laura
Instructor in English

Ph.D., English
M.A., English
B.A., English

Graves, Randy
Instructor in Computer Information  
Technology–Network Support

M.S., Adult/Organizational Learning and Leadership

Hallet, Casey
Instructor in Physics

M.S., Physics
M.E.d., Education
B.S., Physics

Hayes, Ryan
Instructor in Physical Education

Ph.D., Kinesiology
M.S., Human Performance/Sports Studies
J.D., Law
B.A., Law and Society 

Heidenreich, Brittany
Instructor in Practical Nursing

M.S.N., Nursing

Horswill, Michael
Instructor in Art

M.F.A., Fine Art
B.A., Interdisciplinary
A.A., Fine Art

Hurdle, James
Instructor in General and Airframe Aviation Maintenance

B.S., Aerospace Engineering
Airframe and Powerplant Mechanic Certification

Jacobs, Milton
Instructor in Mathematics

M.A., Counseling
M.A., Education – Mathematics
M.E., Civil Engineering
B.S., Mechanical Engineering

Jacoby, Joe
Instructor in Theatre

B.A., Theatre

Jenkins, Jeffrey
Instructor – Front of House

B.S., Education
Advanced Occupational Specialist Certification

Jensen, John
Instructor in Speech Communications/Philosophy

M.A., Philosophy
B.S., Communication

Jewell, James
Instructor in History

M.A., History

Johnson, Kimberlie
Instructor in English

M.A., English
B.A., English

Johnson, Stephen
Instructor in Chemistry

Ph.D., Biochemistry
B.S., Chemistry

Johnston, Ann
Librarian

M.L.S., Library Science
B.S., Biology

Jones, Terrance
Instructor in Music

M.M., Conducting
M.A., Music Education
B.A., K12 Education

Kaitz, Edward
Instructor in Philosophy

Ph.D., Philosophy and Religion
M.A., Philosophy
B.A., Political Science

Kelly, Michael
Instructor in Biology

M.S., Biology
B.S., Ecology and Systematic Biology

Keylon, Tracey
Instructor in Computer Applications and Office Technology

M.A., Business Education
B.A., Business Education
Advanced Occupational Specialist Certification

Kimberling, Kurt
Instructor in Machining and CNC Technology

Limited Occupational Specialist Certification

Klassen, John
Instructor in Mathematics

M.A., Mathematics
B.A., Mathematics

Klassen, Kristina
Instructor in Psychology

M.S., Applied Psychology
B.A., Psychology

Lamb, Alan
Instructor in Anthropology/Division Chair of Social and 
Behavioral Sciences

M.A., Sociology

Lambert, Paula
Instructor in Pharmacy Technology

M.E., Curriculum and Instruction
B.S., Biology
B.S., Secondary Education
Certified Pharmacy Technician
Idaho Education Certificate

Lee, Jamison
Instructor in English

Ph.D., English Studies
M.A.T., English Education
B.A., English

Lewis, Kathy
Instructor in American Indian Studies

M.A., Social Science

Lien, JoSann
Instructor in English

M.A., English
B.S.Ed., Secondary Education
B.A., English

Ligon, Kimberly
Instructor/Coordinator – Practical Nursing

B.S.N., Nursing
M.N., Nursing
Limited Occupational Specialist

Lindsey, Tayler
Instructor in Materials and Structures

A.A.S., Aviation Maintenance Technology
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Lippert, Michelle
Instructor in Philosophy

M.A., Ethics
B.A., Ethics

Lippert, Patrick
Instructor in Philosophy

M.Div., Divinity

Love, James
Instructor in Sociology

Ph.D., Sociology

Mack, Eric
Instructor in Mathematics

M.S., Mathematics

Magill, Mark
Instructor in Automotive 

Master Auto Tech Certification

Mann, David
Instructor in Computer Science and Mathematics

M.S., Computer Science
B.A., Psychology
Secondary Teaching Certificate

Manzardo, Paul
Instructor in Physical Education/Division Chair of Physical 
Education and Resort Recreation Management

M.S., Sport and Recreation Administration
B.S., Business Management
Certified Recreational Sports Specialist

Marosi, Jacalyn
Instructor in American Sign Language

M.Ed., Curriculum in Instruction
B.A., ASL/English Interpretation
A.A., Sign Language Studies/General Business
National Interpreter Certification
Certificate of Interpretation

Masingill, Michelle
Instructor in Accounting Assistant Program

M.Ed., Professional-Technical and Technology Education
B.A., Business Administration/Accounting
A.A., Business Administration/Accounting
Standard Occupational Specialist

Mathes, Gerard
Instructor in Music

M.Mus., Composition
B.Mus., Music Education

May, Jonathan
Instructor in Heating, Ventilation, Refrigeration,  
and Air Conditioning

Heating, Venting Air Conditioning and Refrigeration 
Certification

McFaddan, Mark
Instructor in Geology

Ph.D., Geology
B.S., Geology

McRae, David
Instructor in Carpentry

M.Ed., Professional-Technical Education
B.A., Education
B.A., Psychology
Advanced Occupational Specialist Certification

Mendez, Max
Instructor in Music

M.A., Music
B.A., Music

Mendoza, Kristin
Instructor in Business

M.A., Accounting
B.A., Economics
Certified Public Accountant

Michaud, Molly
Instructor in English/Assistant Division Chair of 
English and Humanities

M.A., English
B.A., English
A.A., General Studies
A.S., General Studies

Miller, Ekaterina
Instructor in Mathematics

M.A., Mathematics

Miller Green, Kathleen
Instructor in Child Development

M.A., Interpersonal Communication
B.A., Psychology
B.A., Speech Communication

Mitchell, Karla
Instructor in Mathematics/Assistant Division Chair of Math, 
Computer Science, and Engineering

M.A.T., Mathematics
B.S.Ed., Mathematics
A.S., Mathematics

Murren, Nancy
Instructor in Nursing – ADN Program

M.S.N., Nursing

Nelson, Cynthia
Instructor in Mathematics

Ph.D., Mathematics and Science Education
M.S., Natural Science Education
B.S., Microbiology

Olson, Kevin
Instructor in Mathematics

M.S., Mathematics
B.A.Ed., Mathematics
B.A., Economics

Olson-Horswill, Laurie
Instructor in English

Ph.D., Education
M.A.T., English
B.A., English

Pavel, Cynthia
Instructor/Program Director – Medical Assistant Program

M.P.A., Healthcare Administration
B.A.Ed., Secondary Science
B.S., Biology
Licensed Massage Therapist

Payton, Tammy
Instructor in College Skills

M.Ed., Education

Pickett, Erlene
Instructor in Nursing – ADN Program

M.N., Nursing
B.S.N., Nursing
A.D.N., Nursing

Pomeroy, Jeffrey
Instructor in Communication

M.A., Communication Studies
B.A., Communication Studies

Ponder, Monica-Rae
Instructor in Nursing – ADN Program

M.S.N., Nursing

Prindle, Regina
Director/Instructor in ADN Program

Ph.D., Education
Post Masters Certificate – Nursing
M.S., Nursing
B.S.N., Nursing
Certified Nurse Educator
Family Practice Nurse Practitioner Certification

Raaum, Lonnie
Instructor in Diesel Technology

A.A.S., Diesel Technology
Standard Occupational Specialist Certification

Raetzke, Jessica
Instructor in Photography/Art

M.F.A., Photography
B.F.A., Photography

Ramirez, Janice
Instructor in Nursing – ADN Program

M.S.N., Nursing

Reeds, Karen
Instructor in Biology

M.S., Microbiology
B.S., Microbiology
A.S., Business Administration

Reese, John
Instructor in Sociology/Paralegal

J.D., Law

Richards, Bill
Instructor in Geology/Geography

M.S., Geology
B.S., Geology

Ripplinger, Nancy
Instructor in Computer Science and Mathematics

M.A., Education
B.A., Computer Science

Roth, Ildiko
Instructor in Business

Ed.S., Adult/Organizational Learning and Leadership
M.S., Adult/Organizational Learning and Leadership
M.B.A., Business Administration
B.S., Construction Engineering

Ruppel, Karen
Instructor in ATEC

Ph.D., Education
Ed.S., Education
M.Ed., Education
B.A., Education
Advanced Occupational Specialist/ 
Administrator Certification

Schlauch, Steven
Instructor in Automotive Technology

M.Ed., Vocational Education
B.S., Automotive and Diesel Technology
A.A.S., Diesel Technology
Master Auto Technician Certification
Advanced Level Specialist Certification
Advanced Occupational Specialist Certification

Schoch, Lesley
Instructor in Child Development

M.Ed., Early Childhood Education
B.A., Family Life and Child Development

Shoesler, Donald
Instructor in ATEC

B.A., Business Administration

Schultz, Richard
Instructor in Culinary Arts

Shibley, Sue
Instructor in Computer Application and Office Technology

M.Ed., Adult Education
B.A.Ed., Family/Consumer Sciences
A.A., Home Economics
Advanced Occupational Specialist Certification
Certified Coding Specialist–Physician Based and Certified 
ICD-10-CM/PCS Trainer
Certified Professional Coder–Instructor Endorsement
Certified Healthcare Documentation Specialist
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Siderius, Steven
Instructor in Nondestructive Testing

B.S., Business Administration

Sielaff, Cynthia
Instructor in College Skills

M.S.Ed., Education
B.S.Ed., Elementary Education

Silvas, Kathleen
Dean of Outreach and Education Innovation

M.A., Education
B.S., Economics

Simkins, Sherry
Instructor in Speech/Division Chair of Communication 
and Fine Arts

M.A., Professional Communication
B.S., Communication

Siperly, Robert
Public Services/Collection Development Librarian

M.L.I.S., Library and Information Science
B.A., English
B.A., History/Political Science

Son, Shellie
Instructor/Program Director–Radiography Technology

M.Ed., Curriculum and Instruction

Steinel, Maureen
Instructor in Sociology/Assistant Division Chair  
of Social Sciences

M.A., Sociology

Stockham, Shane
Instructor in Maintenance/Industrial Mechanics

M.S., Agricultural Education
B.S., A.G.E.D.
Advanced Occupational Specialist Certification
Certified Welding Inspector

Straub, James
Instructor in Machining/CNC Technology

M.Ed., Education
B.S., Education
Advanced Occupational Specialist Certification

Straw, Timothy
Instructor in Welding

M.S.Ed., Adult/Organizational Learning 
   and Leadership
B.S.Ed., Professional-Technical and Technology Education
A.A.S., Welding Technology
Advanced Occupational Specialist Certification/PTE 
Administrator Certification
Technical Workforce Training Academic Certification
Certified Welding Inspector and Educator

Struble, Tracy
Instructor in Communication

M.A., Communication and Leadership

Tanksley, Richard
Instructor in Political Science

Ph.D., Political Science
M.A., International Studies
M.A., Economics

Tedmon, Richard
Instructor in Business

M.S., Management
B.A., Biology

Templeman, Laura
Instructor in Philosophy

M.A., Philosophy
B.A., Philosophy
Philosophical Counselor Certification

Tiger, Julie
Instructor in History/Dual Credit Facilitator

M.A., History
B.A., History

Trombold, John
Instructor in English

Ph.D., English
M.A., English
B.A., English/History

Tschida, Ben
Instructor in Mathematics

M.S., Mathematics
B.S., Mathematics

Underdahl, Marian
Instructor in Nursing – ADN Program

M.S.N., Nursing
B.S.N., Nursing
Certified Nurse Educator

Valente, Faith
Instructor in Speech Communication/English

M.A., Organizational Leadership

Valle, Philippe
Instructor in Art

M.A., Communication Studies

Van Etten, David
Instructor in Graphic Design

A.A.S., Communication Art

Van Middlesworth, Julie
Instructor in Environmental Science/Geology

M.S., Geology
B.S., Geology

Vogeler, Robert
Instructor in Mathematics/

M.S., Mathematics
B.S., General Physical Science

Walters Piekarski, Nicole
Instructor in Nursing – ADN Program

M.S.N., Nursing Education
A.A., General Studies
A.A.S., Registered Nurse

Ware, Randy
Instructor in Psychology

Ph.D., Higher Education
M.S., Psychology
B.A., Psychology

Wasserman, Margaret
Instructor in Nursing – ADN Program

M.S.N., Nursing Education
B.S.N., Nursing
A.D.N., Nursing
Family Nurse Practitioner Certification

Watkins, Lewis
Instructor in College Skills/Speech

B.S., Communication

White, Angela
Instructor in Hospitality Management

B.A., Hospitality Business Management
A.A., General Studies
Limited Occupational Specialist Certification
ServSafe Certification

Wilderson, Kelly
Instructor in Mathematics

M.A.T., Mathematics
B.A., Russian/Mathematics
B.A., Elementary Education
Secondary Education Certificate – Mathematics

Wilhelm, Casey
Instructor in Business

M.S., Adult/Organizational Learning and Leadership
M.B.A., Business Administration
B.A., Business Administration

Zao, Cheri
Instructor in Biology

M.D., Medicine
M.S., Biology
B.S., Chemistry

Zao, Peter
Instructor in Biology/Division Chair of Natural Sciences

M.A., Biology
B.A., Biology



Office and Department Locator 2015-2016

OFFICE BUILDING

Admissions Office  Lee-Kildow Hall
Adult Basic Education Hedlund Building
Advising Edminster Student Union Building
Alumni Association Sherman Building
Art Department Boswell Hall
Art Gallery (Corner Gallery)  Boswell Hall
Athletics Christianson Gymnasium/Post Hall
Automotive Technology Siebert Building
Auxiliary Services Edminster Student Union Building
Bookstore (Mica Peak Exchange) Edminster Student Union Building
Business and Professional Programs Hedlund Building
Business Office  Lee-Kildow Hall
Campus Security Office Headwaters Complex
Career Services Edminster Student Union Building
Carpentry Industrial Arts Building
Center for New Directions Seiter Hall
Children’s Center  Lakeside Center
College Skills Center Lee-Kildow Hall
Collision Repair Technology Hedlund Building
Communication and Fine Arts Boswell Hall
Communications and Marketing Sherman Building 
Community Education Workforce Training Center
Computer Aided Design Technology Hedlund Building
Computer Information Technology Hedlund Building
Computer Labs Boswell Hall and Molstead Library
Copy Center River Building
Counseling  Lee-Kildow Hall
Culinary Arts Hedlund Building
Customized Training Workforce Training Center
Diesel Technology Hedlund Building
Disability Support Services Seiter Hall
eLearning Molstead Library
English and Humanities Lee-Kildow Hall
Facilities Headwaters Complex
Financial Aid Office Lee-Kildow Hall
Flexible Learning Center McLain Hall
Foreign Language Lab  Lee Hall Annex
GED Hedlund Building
Graphic Design Kaniksu Building (Post Falls)

Health Professions and Nursing Meyer Health and Sciences Building

OFFICE BUILDING

Health Services  Edminster Student Union Building
Heating, Ventilation, AC/Refrigeration Hedlund Building
Human Resources Headwaters Complex
Industrial Mechanic/Millwright Siebert Building
Information Technology Siebert Building
Institutional Effectiveness Molstead Library
Journalism Siebert Building
Law Enforcement Kaniksu Building (Post Falls)
Library Molstead Library
Machining and CNC Technology  Hedlund Building
Mail Services River Building
Mathematics, Computer Science, and Engineering  Seiter Hall 
Music Department Boswell Hall
Natural Sciences Division Meyer Health and Sciences Building
Nursing Meyer Health and Sciences Building
Office of Instruction Molstead Library
Outdoor Power/Recreation 
   Vehicle Technology Howard Technical Building
Outdoor Pursuits McLain Hall
Parking Services Edminster Student Union Building
Peer Tutoring Lee-Kildow Hall (College Skills Center)
Physical Education Winton Hall
Practical Nursing Meyer Health and Sciences Building
President’s Office Sherman Building
Professional‑Technical Education Hedlund Building
Recreational Sports Edminster Student Union Building
Registrar’s Office Lee-Kildow Hall
Sentinel (Student Newspaper) Siebert Building 
Social and Behavioral Sciences Lee-Kildow Hall
Student Accounts Lee-Kildow Hall
Student Activities Edminster Student Union Building
Student Government (ASNIC) Edminster Student Union Building
Student Services Edminster Student Union Building
Testing Center Timber Hall 
Theatre Department Boswell Hall
Trades and Industry Hedlund Building
Transportation River Building
Veterans Services Edminster Student Union Building 
Welding Technology Hedlund Building
Writing Center Lee Hall Annex

oFFICE aND DEPaRtMENt loCatoR



transfer Programs
Prepares students for transfer to a four-year 
college. May lead to an Associate of Arts (A.A.) 
or Associate of Science (A.S.) degree.

american Indian Studies
american Sign language Studies
anthropology
art
Biology, Botany, Zoology
Business administration
Business Education
Chemistry
Child Development
Communication
Computer Science
Criminal Justice
Education
Engineering
English
Environmental Science
Forestry/Wildlife/Range Management
general Studies
geology
History
Humanities
Integrated Business Entrepreneurship
Interdisciplinary Studies
Journalism
Mathematics
Modern languages
Music
Nursing (RN)
Pharmaceutical Manufacturing
Philosophy
Photography
Physical Education
Physics/astronomy
Political Science/Pre-law
Pre-Medical Related Fields
Pre-Microbiology/Medical technology
Pre-Nutrition
Pre-Physical therapy
Pre-Veterinary Medicine
Psychology
Public Relations
Social Work
Sociology
theatre

Professional-technical/ 
occupational Programs
Prepares students for immediate employment. 
May lead to a Technical Certificate or an  
Associate of Applied Science (A.A.S.) degree.

accounting assistant
administration of Justice
administrative assistant
aerospace technology
automotive technology
aviation Maintenance technology
Business leadership
Carpentry and Construction technology
Collision Repair technology
Computer aided Design technology
Computer applications
Computer Information technology
Construction Management
Culinary arts
Diesel technology
Fire Service technology
graphic Design
Health Information Fundamentals 
Healthcare Informatics technician
Heating, Ventilation, air Conditioning,  
   and Refrigeration
Hospitality Management
Industrial Mechanic/Millwright
Industrial technology
law Enforcement
Machining and CNC technology
Medical administrative assistant
Medical assistant
Medical Billing Specialist
Medical Coding
Medical Receptionist
Nursing (PN)
Office Specialist/Receptionist
Office Technology
outdoor Power/Recreational Vehicle technology
outdoor Recreation leadership
Paralegal
Pharmacy technology
Physical therapist assistant
Radiography technology
Virtual administrative assistant
Web Design
Welding technology

www.nic.edu

instructional Programs
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