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I. Policy Narrative 

North Idaho College (NIC) has documented systems and processes to ensure employees are 

paid timely, accurately and legally.  

NIC processes payroll as indicated on the published payroll calendar and will make all 

withholdings required by federal and state law.  Voluntary deductions will be withheld upon 

appropriate authorization from the employee.  

Employee Wage and Tax Statements (Form W-2) will be distributed to all employees as 

required by federal and state law.  

 


