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Procedure #: 3.03.06  

Procedure: Non-discrimination  

Impact: Students, Employees, Volunteers, Contractors, and Gues  

Responsibility:  

Effective Date: 06/22/2016  

Last Update:  

Relates to Policy(s): 3.03.06 

Legal Citation(s):  

I.  Procedure Narrative  

All reports of conduct that violate this policy are taken seriously and will be evaluated by the 
Title IX Coordinator. Where the coordinator determines that there is sufficient information of  

actual or suspected conduct in violation of the policy, the investigator will conduct an  

investigation in a prompt and equitable manner following the process outlined in this procedure.  

All college employees (except for those who fall under the “Confidential Reporting” exemption 
outlined in Section II of this procedure) have a duty to promptly report actual or suspected sex or  
gender-based discrimination or harassment to the Title IX coordinator, a Title IX investigator, or  
other appropriate employee of the college, such as the director of Human Resources or the vice 
president for Student Services. This reporting requirement is triggered when an employee, in the  
exercise of reasonable care, has information that a violation or potential violation has occurred.  

Students and community members who have witnessed an incident or been the victim of sex or  

gender-based discrimination, harassment, or misconduct are strongly encouraged to report the  

alleged incident in a timely manner to the Title IX coordinator, a Title IX investigator, or other  

appropriate employee of the college such as the director of Human Resources or the vice 
president for Student Services.  

II.  Definitions  

Sex or gender-based discrimination which is prohibited by college policy can occur in several  
different forms:  

A.  Sex or Gender-based Discrimination  

Sex or Gender-based Discrimination is any distinction, preference, advantage for or detriment to 
an individual compared to others that is based upon an individual’s actual or perceived sex or  
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Discriminatory Harassment  
 
Discriminatory harassment is detrimental action based on an individual’s actual or perceived sex 
or gender that is so severe, persistent or pervasive that it unreasonably interferes with or limits a  

person’s ability to participate in or benefit from the college’s educational program or activities, or 
an employee’s ability to work at the college.  

 

 

gender that is so severe, persistent or pervasive that it unreasonably interferes with or limits a 
person’s ability to participate in or benefit from the college’s educational program or activities, or  

an employee’s ability to work at the college.  

C.  Retaliatory Harassment  

Retaliatory harassment is intentional action taken by an accused individual or allied third party, 
subject to the jurisdiction of the College, absent legitimate non-discriminatory purposes, that  

harms an individual as reprisal for filing or participating in the grievance process.  

The college recognizes the right of students and employees to use the grievance process in the 
associated procedure without fear of or concern for retaliation. Retaliation in any manner against  

a person for filing a charge or initiating a report of a violation of this policy, or providing  

statements and information during an investigation, is expressly prohibited and subject to  

disciplinary action. Members of the college community who feel they are being retaliated against  

should contact the Title IX coordinator immediately.  

D.  Complainant  

The complainant is the person who makes the report. This person may be a third party or the  
reported victim. In most cases, if a third party makes the initial report, but the actual reported  
victim participates in the investigation, the reported victim becomes the complainant. In cases 
where the reported victim’s name is being kept private by the third party who makes the initial  
report, the term ‘reported victim’ may be used to reference the alleged victim.  

E.  Respondent  

The respondent is the person who is being accused of violating this policy.  
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F.  Consent  

Consent is an agreement to participate in sexual activity. Consent is only effective when it is 
given between equal partners and is based on clear, informed, and voluntary communication of  

intent. 

1.  “Equal partners” means people with the capacity to consent;  
2.  “Clear and informed” disallows agreement by inference from silence, past consent, or  

consent to a different form of sexual activity; and  
3.  “Voluntary” means subject to modification or withdrawal at any time.  

Consent is active, not passive. Silence, in and of itself, cannot be interpreted as consent. Consent  
can be given by words or actions, as long as those words or actions create mutually  
understandable clear permission regarding willingness to engage in (and the conditions of) sexual  
activity. Consent to any one form of sexual activity cannot automatically imply consent to any  
other forms of sexual activity. Previous relationships or prior consent cannot imply consent to 
future sexual acts. Consent cannot be given by a person who is incapacitated.  

G.  Incapacitation  

Incapacitation is a state where someone cannot make rational, reasonable decisions because they  
lack the capacity to give knowing consent (e.g. to understand the “who, what, where, why or  
how” of their sexual interaction). This includes incapacity that results from mental disability,  
sleep, involuntary physical restraint, or from taking or being administered “rape drugs,” including  
alcohol or other drugs that may induce incapacitation.  

Sexual activity with a person who is incapacitated or should be known to be incapacitated, based 
on circumstances such as known or suspected use of alcohol or drug use, or any other condition 
that would qualify the person as incapacitated constitutes a violation of this policy.  

H.  Coercion  

Coercion is unreasonable pressure for sexual activity such that the application of such pressure or  
oppression is intended to coerce or actually causes the object of the behavior to engage in 
unwanted sexual behavior. Coercive behavior differs from seductive behavior based on the type 
of pressure someone used to get consent from another. Coercive pressure may be verbal or  
physical, and may or may not involve physical force. When sexual activity is coerced, it is forced.  
Consent is not effective when it is forced.  

I.  Force  

Force is the use of physical violence and/or imposing on someone physically to gain sexual  
access. Force includes threats, intimidation/ implied threats, and coercive acts that overcome 
resistance or produce consent. Consent is not effective when it is forced.  
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J.  Sexual Misconduct  

Sexual misconduct is a non-legal term encompassing a variety of different behaviors. Sexual  

misconduct includes, but is not limited to, sexual harassment, stalking, relationship abuse or  

violence, non-consensual or forced sexual contact, and non-consensual or forced sexual  

intercourse. The college recognizes perpetrators and victims can be of any gender, and that sexual  

misconduct can involve two or more people of the same or different genders, people who are  

strangers to each other, and people who are not strangers to each other.  

K.  Sexual Harassment  

Sexual harassment is unwelcome sex or gender-based verbal or physical conduct that is  
sufficiently severe, persistent, or pervasive that it unreasonably interferes with, denies or limits 
someone’s ability to participate in or benefit from the colleges’ educational or employment  
programs and/or activities, and is based on power differentials (quid pro quo), the creation of a  
hostile environment, or retaliation.  

1. " Quid pro quo" sexual harassment exists when there are unwelcome sexual advances,  
requests for sexual favors or other verbal or physical conduct of a sexual nature, and 
submission to such conduct is either explicitly or implicitly a term or condition of an 
individual’s educational status or employment; submission to or rejection of such conduct 
by an individual is used as the basis for educational or employment decisions affecting  
such individual.  

 

2. A  "hostile environment” resulting from sexual harassment occurs when unwelcome  
conduct of a sexual nature is sufficiently severe, persistent, or pervasive that it affects a 
student's ability to participate in or benefit from an education program or activity, or  
creates an intimidating, threatening or abusive academic or working environment. Sexual 
harassment that can lead to a hostile environment includes, but is not limited to, verbiage 
of a sexual nature, unwelcome sexual materials, or unwelcome physical contact as a 
regular part of the educational or work environment.  

 

L.  Stalking  

Stalking is repeated following, harassing, threatening, or intimidating of another person by  

telephone, mail, email, text, social networking, or any other method, including third party contact, 
that would cause a reasonable person to be seriously emotionally distressed or be in fear of bodily  

injury or death.  
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Relationship Abuse and Violence  

Relationship abuse and violence involves one or more of the following elements:  

1.  Battering that causes bodily injury;  
2.  Emotional abuse that would cause a reasonable person to have apprehension of bodily  

injury or property damage;  
3.  Repeated telephonic or other forms of communication - anonymously or directly - using  

coarse language or threats in order to intimidate, terrify, annoy, harass, threaten, or  
offend;  

4.  Sexual assault or harassment;  
5.  Forcible denial of use of or access to owned or shared assets, or limiting or controlling  

access to educational or work opportunities;  
6.  Coercion used to compel another to act as directed; and/or  
7.  Isolation used to deprive another of personal freedom of movement or access to friends, 

family, or support systems.  

N.  Non-Consensual or Forced Sexual Contact  

Non-consensual sexual contact is any intentional sexual touching, however slight, with any  
object, by any person upon any other person, regardless of gender, that is without consent and/or  
by force.  

O.  Non-Consensual Sexual or Forced Intercourse  

Non-consensual sexual intercourse is any sexual intercourse, however slight, with any object, by  
any person upon any other person, regardless of gender, that is without consent and/or by force.  

P.  Sexual Exploitation  

Sexual exploitation occurs when a person takes non-consensual or abusive sexual advantage of  
another for his or her own advantage or benefit, or to benefit or advantage anyone other than the  
one being exploited, and that behavior does not otherwise constitute one of the other sexual  
misconduct offenses. Examples of sexual exploitation include, but are not limited to:  

1.  Invasion of sexual privacy  
2.  Prostituting another student  
3.  Non-consensual video or audio recording of sexual activity  
4.  Going beyond the boundaries of consent (such as letting someone hide in the closet to  

watch two people having consensual intercourse)  
5.  Engaging in voyeurism  
6.  Knowingly transmitting a sexually transmitted infection (STI) to another person  
7.  Exposing one’s genitals in non-consensual circumstances, or inducing another to expose  

their genitals  
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III.  Confidential Reporting  

Employees who are hired into positions that have legal requirements to keep confidentiality, such  
as licensed professional counselors and licensed medical staff, are exempt from the mandatory  
reporting requirements when they become aware of these sorts of incidents in the course of  
discharging the responsibilities for which they were hired. These employees will maintain  
confidentiality except in extreme cases of immediate threat or danger, or the abuse of a minor. A  
list of positions that are exempt from the mandatory reporting requirement can be found on the  
college website at  www.nic.edu/security. 

While the college never discourages complainants from reporting conduct violations, they may  

want to consider carefully whether they share personally identifiable details with non-confidential  

employees, as those details must be shared by the employee with the Title IX coordinator.  

If a complainant does not wish for their name to be shared, does not wish for an investigation to  

take place, or does not want a formal resolution to be pursued, the reporting party may make such  

a request to the Title IX coordinator, who will evaluate that request in light of the duty to ensure  

the safety of the campus and comply with federal law. In cases indicating pattern, predation, 
threat, weapons and/or violence, the college will likely be unable to honor a request for  

confidentiality. 

In cases where the complainant requests confidentiality and the circumstances allow the college 
to honor that request, the college will offer interim supports and remedies to the complainant and 
the community, but will not otherwise pursue formal action.  

IV.  Reporting to Police or Other Agencies  

Anyone who has experienced or witnessed sexual misconduct, sexual assault, stalking, domestic 
violence, or another crime may choose to report the incident to the police. The college’s 
investigation process is separate from the criminal process and can be pursued simultaneously. In  

most cases, the Title IX coordinator will defer to the complainant’s (or reported victim’s) wishes 
regarding whether to contact police and/or file a criminal report; however, there are situations in  

which the safety of the college community or other considerations may require the Title IX  

coordinator to report an incident to police. The Title IX coordinator will attempt to inform the  

complainant of its decision when this occurs.  

Under state law, the college is required to report suspected child abuse or neglect to law  

enforcement or to the Idaho Department of Health and Welfare – Child Protection Services.  

http://www.nic.edu/security
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V.  Informal Dispute Resolution Efforts  

All conduct in violation of this policy must be reported to the Title IX Coordinator. However, 
employees, students, and volunteers benefit from both informal and formal procedures that  

encourage prompt resolution of conduct concerns. While the college does not require that parties  

use informal means to resolve conduct concerns, and a formal report can be made without  

attempting informal resolution, there are situations where an individual may make reasonable 
efforts to constructively resolve issues without utilizing the formal grievance process.  

If deemed appropriate by the Title IX coordinator, the option for an informal resolution may be  

offered. In order to pursue an informal resolution, both parties must voluntarily agree to do so. If  

both parties agree to an informal resolution, the complainant will not be required to directly  

resolve the problem with the respondent, and the complainant will be notified of the right to end 
the informal process at any time and, if desired, begin the formal stage of the complaint process.  

It should be noted, however, that in cases of sexual misconduct of a threatening or violent nature  

(e.g. stalking, relationship violence, non-consensual sexual contact or non-consensual sexual  

intercourse), attempts at informal resolution are not appropriate and complainants are encouraged 
to make a formal report to the appropriate college officials for resolution.  

VI.  Formal Reporting  

Formal reports regarding conduct that violates this policy should be made in a timely manner to  
the Title IX coordinator, a Title IX investigator, or other appropriate employee of the college. All  
reports are taken seriously and will be evaluated in a prompt and equitable manner using the 
procedure outlined in this document. Formal reports will be given to the Title IX coordinator for  
evaluation and determination of next steps.  

Formal reporting to the Title IX coordinator still affords privacy to the reporter, and only a small  

group of officials who need to know will be told. Information will be shared as necessary with  

investigators, witnesses and the responding party. The circle of people with this knowledge will  

be kept as small as possible to preserve a complainant’s privacy. Additionally, anonymous reports  

can be made by complainants and/or third parties using the online reporting form posted at  

www.nic.edu/security. Note that these anonymous reports may prompt a need for the institution 
to investigate.  

A.  Determination of a Formal Investigation  

Following the receipt of a report of a suspected or actual violation of this policy, the Title IX  

coordinator will determine if there is sufficient information of actual or suspected conduct in 
violation of this policy and procedure to warrant a formal investigation. Should a formal  

investigation be warranted, the Title IX coordinator or his/her designee will carry out the  

investigation process and make a recommendation based on the evidence presented and collected.  

http://www.nic.edu/security
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B.  Evidentiary Standard  

Per the Office of Civil Rights (OCR) of the U.S. Department of Education, the college uses the  
evidentiary standard of a “preponderance of evidence” in determining if a violation of this policy  
has occurred. 

C.  Privacy of Investigation Information  

The privacy of all parties involved in a report of sexual misconduct will be respected, except  
insofar as it interferes with the college’s obligation to fully investigate allegations of sexual  
misconduct. Where privacy is not strictly kept, it will still be tightly controlled on a need-to-know  
basis. Dissemination of information and/or written materials to persons not involved in the  
resolution process is not permitted. Violations of the privacy of the reporting party or the  
responding party may lead to disciplinary action by the college.  

In all resolutions of sexual misconduct, the complainant and respondent will be informed of the  

outcome. In some instances, the administration also may choose to make a brief public 
announcement of the nature of the violation and the action taken, without using the name or  

identifiable information of the complainant. Certain college administrators are informed of the  

outcome subject to the limitations imposed by FERPA and other applicable privacy laws. The  

college also must statistically report the occurrence on campus of major violent crimes, including  

certain sex offenses, in an “Annual Security Report” of campus crime statistics. This statistical  

report does not include personally identifiable information.  

D.  Rights of Due Process 

Both the complainant and respondent are to be afforded equitable rights of due process. This  

includes, but is not limited to the right to an investigation and appropriate resolution of all  

credible reports of policy violations; the right to be heard in his or her own defense; the right to  

an equitable method for the administrative resolution of complaints without coercion, restraint, or  

reprisal against any person for filing a report, or for involvement in an investigation; and the right  

to make use of the method for appealing a decision regarding the outcome of an investigation (per  

the Appeals process outlined in this procedure).  

VII.  Report and Investigation Procedure  

The following procedure should be followed in order to address a report of suspected or actual  
violation of this policy.  

A.  Report  

A person who believes they have been a victim of sex or gender-based discrimination or  
harassment, or sexual misconduct, should report it to the Title IX coordinator, a Title IX  
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investigator or other appropriate employee of the college. Any employee who becomes aware of  
information that causes them, in the exercise of reasonable care, to suspect that a violation or  
potential violation of this policy has occurred must report it to the Title IX coordinator, a Title IX  
investigator or other appropriate employee of the college.  

B.  Formal investigation evaluation  

Promptly upon receiving the report, the Title IX coordinator or his or her designee will initiate an  
initial investigation to determine whether there is a reasonable basis for engaging in a formal  
investigation into the alleged conduct.  

1.  Should it be determined that a formal investigation is not warranted, the Title IX  
coordinator will make recommendations to informally resolve the conduct issues.  

2.  Should it be determined that a formal investigation is warranted, the Title IX coordinator  
or his or her designee will launch a formal investigation of the report. 

C.  Formal investigation  

If a formal investigation is launched, the designated investigator(s) (who will be appointed by  

NIC in its sole discretion) will interview the reporting party, the complainant (if they are not the  

reporting party), the respondent, and any relevant witnesses to determine whether a violation of  

this policy occurred.  

Within 60 days of receipt of the report, the investigation will be concluded and the investigator(s)  

will issue a findings report. Using the evidentiary standard mandated by the OCR, the finding will  

take into consideration all evidence submitted and gathered. 

The Title IX coordinator will issue the findings report to the complainant, the respondent, and the  

administrator in charge of carrying out any recommended remedial or disciplinary actions. 

1.  If the investigation determines that there has been no conduct in violation of this  
policy, and no potentially problematic conduct was revealed, the process will be  
completed. 

2.  If the investigation determines that there has been no conduct in violation of this  
policy, but some potentially problematic conduct is revealed, remedial action  
may be taken. 

3.  If the investigation determines that a policy violation occurred, the findings  
report may include recommendations for specific remedial or disciplinary  
actions, or the specifics of those actions may be left to the administrator in charge  
to determine, in line with the policies of the college.  
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The remedial or disciplinary action will be commensurate with the severity, frequency and/or  

pervasiveness of the offense, up to and including expulsion from the college, termination of  

employment, termination of contract, and/or being trespassed from the college premises. The 
college administrator in charge of carrying out any remedial or disciplinary actions will depend 
upon the status of the person found in violation of the policy (i.e., if the person is a student, an 
employee, or member of the public).  
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V.  Right to Appeal  

Both parties have the right to appeal the findings of the investigation and/or sanctions that resulted 
from the findings according to the procedure outlined below.  

A.  Grounds for appeal  

It should be understood that an appeal is not an opportunity to have the gathered evidence re-  
evaluated in order to reach a different outcome. Grounds for appeal are limited to the following:  

1.  A procedural error occurred that significantly impacted the outcome of the hearing, 
such as a substantiated bias or material deviation from established procedures.  

2.  To consider new evidence, which despite due diligence was unavailable during the  
original investigation, that could substantially impact the original finding or sanction. 
A summary of this new evidence and its potential impact must be included in the  
initial appeal request. New evidence shall not include a respondent’s refusal to  
participate in the investigation.  

3.  The sanctions imposed are substantially disproportionate to the severity of the  
violation.  

If the complainant or respondent refuses to participate in the investigation, they forfeit their right  

to appeal.  

B.  Sanctions during an appeal  

All sanctions imposed as a result of the original findings report will be in effect during the appeal  
process. 

C.  Appeal procedure  

The findings or the sanctions imposed as a result of the findings may be appealed by either the  

complainant or the respondent according to the grounds below. 

1.  Parties will have seven (7) business days from receipt of the investigation report or  
sanctioning decisions, whichever is later, to submit an appeal regarding the findings  
and/or sanctions. 

2.  Any party who files an appeal must do so in writing to the Title IX coordinator and/or  
investigator and cite the reason for which the appeal is being submitted. Additional  
documentation related to the appeal must be submitted at the time the request for appeal  
is made.  
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3.  The Title IX coordinator will share the appeal with the other party (e.g., if the respondent  
appeals, the appeal is shared with the reporting party/ complainant). The party receiving  
the appeal will have five (5) business days in which to file a response to the appeal and 
include any additional relevant documentation in support thereof. The response must be  
provided to the Title IX Investigator who will share it with the appealing party. The  
appealing party will have three (3) business days to draft a rebuttal with the Title IX  
investigator (which will be shared with all parties). Within five (5) business days of  
receipt of the appeal documentation, the Title IX coordinator will draft a memorandum  
outlining the basis for the appeal and responses thereto and make a recommendation  
regarding whether or not such appeal should be accepted. The memorandum will also be  
shared with all parties. The memorandum and all appeal documents will be forwarded to 
the Vice President for Student Services for initial review to determine if the appeal has  
standing (i.e. meets the limited grounds (as listed above) and is timely).  

4.  Within five (5) business days of the vice president for Student Services receiving the 
appeal documentation, a determination will be made whether or not the appeal will be  
accepted for formal evaluation.  

a.  Appeals Without Standing  
If an appeal is found by the appellate administrator not to have standing, the  
appellate administrator will notify both parties that the appeal is not being  
accepted, citing the reasons for the denial. The original findings and sanctions 
will stand and the decision is final. 

Grounds for an appeal not being accepted include a late notice of appeal; lacking  
or missing additional documentation in support of the appeal; or an appeal made  
on grounds other than those indicated above.  

b.  Appeals With Standing  
If the appeal is found by the appellate administrator to have standing, the  
appellate administrator will notify both parties and the Title IX coordinator that  
the appeal is being accepted for review, and will then engage in a formal  
evaluation of the submitted appeal documentation. 

Appeals with standing will be evaluated by the vice president for Student Service 
in conjunction with a Title IX officer, or similarly suited individual who did not  
conduct the initial investigation or submit the initial findings report. The  
evaluation will be completed within thirty (30) days of the appeal being accepted. 
Any previously issued remedial or disciplinary actions will remain in place  
during the course of the evaluation process.  

Upon completion of the evaluation of an appeal with standing, the appellate  
administrator will notify both parties of the determination related to the appeal.  

5.  The outcome of the appeal process is final.  
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		6						7.1 General		Untagged Content		Passed		CommonLook created 6 artifacts to hold untagged text/graphical elements.		Verification result set by user.

		7		1,2,3,4,5,6,7,8,9,10,11,12		Tags		7.1 General		Correct Reading Order		Passed		Please verify that the reading order of the document is correct.		Verification result set by user.

		8						7.1 General		Figure and Formula BBox attribute		Passed		All Figure and Formula tags have their BBox attributes set correctly.		

		9						7.1 General		Placement attribute		Passed		No case detected where the specification of the Placement attribute is necessary or all specified correctly.		

		10				Doc		7.1 General		Format, layout and color		Passed		Make sure that no information is conveyed by contrast, color, format or layout, or some combination thereof while the content is not tagged to reflect all meaning conveyed by the use of contrast, color, format or layout, or some combination thereof.		Verification result set by user.

		11						7.1 General		Tagged Document		Passed		Tags have been added to this document.		

		12				MetaData		7.2 Text		Natural Language		Passed		Please ensure that the specified language (EN-US) is appropriate for the document.		Verification result set by user.

		13						7.2 Text		Semantically appropriate nesting		Passed		All tags are nested in a semantically appropriate manner		

		14						7.2 Text		Unicode mapping		Passed		All text in the document has valid unicode mapping.		

		15						7.3 Graphics		Tagged in Figures, Formula or Artifacts		Passed		Paths, XObjects, Form XObjects and Shadings are included in Figures, Formula or Artifacted.		

		16		1		Tags->0->0		7.3 Graphics		Alternate Representation		Passed		Please verify that Alt of "Logo: North Idaho College" is appropriate for the highlighted element.		Verification result set by user.

		17		1		Tags->0->0		7.3 Graphics		Alt vs. Actual Text		Passed		Please verify that Alt Text is more appropriate than Actual Text for the highlighted element.		Verification result set by user.

		18		1		Tags->0->0		7.3 Graphics		Figures without caption.		Passed		A Figure without caption has been detected. Please ensure to tag a caption if required.		Verification result set by user.

		19						7.3 Graphics		Grouped graphics		Passed		No Figures with semantic value only if grouped were detected in this document.		

		20		1		Tags->0->0		7.3 Graphics		Graphics most accessible representation.		Passed		A graphic has been detected. Please verify that the most accessible representation is used.		Verification result set by user.

		21						7.4 Headings		Numbered Headings - Nesting		Passed		All Headings are nested correctly		

		22						7.4 Headings		Mixed Headings		Passed		Document does not use a both unnumbered and numbered headings.		

		23						7.4 Headings		Numbered Headings - Arabic Numerals		Passed		All Headings are using arabic numerals.		

		24						7.6 Lists		Correct Structure - Lbl		Passed		All Lbl elements passed.		

		25						7.6 Lists		Correct Structure - LBody		Passed		All LBody elements passed.		

		26						7.6 Lists		Correct Structure - LI		Passed		All List Items passed.		

		27						7.6 Lists		Correct Structure - L		Passed		All List elements passed.		

		28		11,12		Tags->0->9->7->1->1		7.6 Lists		ListNumbering		Passed		CommonLook was unable to automatically deduce the ListNumbering from content. 		Verification result set by user.

		29		11,12		Tags->0->9->7->1->1		7.6 Lists		ListNumbering		Passed		Please verify that a ListNumbering value of UpperAlpha for the list is appropriate.		Verification result set by user.

		30				Pages->0		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 1 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		31				Pages->1		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 2 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		32				Pages->2		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 3 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		33				Pages->3		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 4 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		34				Pages->4		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 5 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		35				Pages->5		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 6 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		36				Pages->6		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 7 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		37				Pages->7		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 8 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		38				Pages->8		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 9 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		39				Pages->9		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 10 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		40				Pages->10		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 11 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		41				Pages->11		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed		Page 12 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		42						7.15 XFA		Dynamic XFA		Passed		Document doesn't contains a dynamic XFA form.		

		43						7.16 Security		P entry in encryption dictionary		Passed		This file is encrypted, but it contains the P key in the encryption dictionary and the 10th bit is set to true.		

		44						7.17 Navigation		Document Outline (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		45		6,7		Tags->0->9->2->1->1->1,Tags->0->9->5->1->1->1		7.18.1 Annotations		Annotations correct reading order.		Passed		Please verify that the annotation is in correct reading order.		Verification result set by user.

		46		6,7		Tags->0->9->2->1->1->1,Tags->0->9->5->1->1->1		7.18.1 Annotations		Annotations for visual formatting		Passed		If the annotation is used for visual formatting, please verify it is tagged according to its semantic function.		Verification result set by user.

		47						7.18.2 Annotation Types		TrapNet		Passed		No TrapNet annotations were detected in this document.		

		48						7.18.3 Tab Order		Tabs Key		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		49						7.18.5 Links		Link Annotations - Valid Tagging		Passed		All tagged Link annotations are tagged in Link tags.		

		50						7.18.5 Links		Includes Link Annotation		Passed		All Link tags contain at least one Link annotation.		

		51		6,7		Tags->0->9->2->1->1,Tags->0->9->5->1->1		7.18.5 Links		Alternate Representation		Passed		Please verify that Alt of "www.nic.edu/security." is appropriate for the highlighted element.		Verification result set by user.

		52		6,7		Tags->0->9->2->1->1->1,Tags->0->9->5->1->1->1		7.18.5 Links		Alternate Representation		Passed		Please verify that Contents of "www.nic.edu/security." is appropriate for the highlighted element.		Verification result set by user.

		53						7.18.5 Links		IsMap attribute		Passed		No Server-side image maps were detected in this document (Links with IsMap set to true).		

		54						7.20 XObjects		Content referenced more than once		Passed		No Form XObjects contain MCIDs and are referenced more than once.		

		55						7.21 Fonts		Embedding		Passed		All fonts used for rendering are embedded		

		56						7.21 Fonts		ToUnicode map exists		Passed		All fonts either define the ToUnicode entry or a known encoding.		

		57						7.21 Fonts		Font and FontDescriptor dictionaries		Passed		Passed		

		58						7.21 Fonts		TrueType Font Encoding		Passed		All TrueType fonts define a valid Encoding entry in their font dictionary.		

		59						7.1 General		Correct Structure - RP, RB and RT		Not Applicable		No RP, RB or RT elements were detected in this document.		

		60						7.1 General		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		61						7.1 General		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		62						7.1 General		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		63						7.1 General		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		64						7.1 General		Table		Not Applicable		No Table elements were detected in this document.		

		65						7.1 General		TOCI		Not Applicable		No TOCI elements were detected in this document.		

		66						7.1 General		TOC		Not Applicable		No TOC elements were detected in this document.		

		67						7.1 General		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		68						7.1 General		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		69						7.1 General		Use the Beep function		Not Applicable		No scripts were detected in this document.		

		70						7.1 General		No Flicker		Not Applicable		No elements that could cause flicker were detected in this document.		

		71						7.1 General		Sound Alternatives		Not Applicable		No multimedia elements were detected in this document.		

		72						7.1 General		OCR validation		Not Applicable		No raster-based images were detected in this document.		

		73						7.3 Graphics		Graphics tagged inside Link		Not Applicable		No graphics inside link were detected in this document.		

		74						7.4 Headings		Unnumbered Headings		Not Applicable		No unnumbered headings (H tags) were detected in this document.		

		75						7.4 Headings		Headings representing a 7th level		Not Applicable		No Heading elements were detected in this document.		

		76						7.5 Tables		Summary		Not Applicable		No Table elements were detected in the document.		

		77						7.5 Tables		Header Cells		Not Applicable		No tables were detected in this document.		

		78						7.5 Tables		Scope Attribute		Not Applicable		No TH elements were detected in this document.		

		79						7.5 Tables		Column headers in rows		Not Applicable		No tables were detected in this document.		

		80						7.5 Tables		Row headers in columns		Not Applicable		No tables were detected in this document.		

		81						7.5 Tables		Organize Table		Not Applicable		no nonorganized table were detected in the document.		

		82						7.7 Mathematical Expressions		Formula - Alternate Representations		Not Applicable		No Formula tags were detected in this document.		

		83						7.7 Mathematical Expressions		Formula - Appropriate alternate representations.		Not Applicable		No Formula tags were detected in this document.		

		84						7.7 Mathematical Expressions		Formula text tagged in Formula		Not Applicable		No formula text were detected in this document.		

		85						7.9 Notes and references		Note tag unique ID		Not Applicable		No Note tags were detected in this document.		

		86						7.9 Notes and references		References		Not Applicable		No internal links were detected in this document		

		87						7.10 Optional Content		Names and AS keys		Not Applicable		No Optional Content were detected in this document.		

		88						7.11 Embedded Files		F, UF and Desc keys		Not Applicable		No Embedded files were detected in this document.		

		89						7.12 Article Threads		7.12 Article Threads		Not Applicable		No Article threads were detected in the document		

		90						7.14 Non-Interactive Forms		PrintField attributes		Not Applicable		No non-interactive forms were detected in this document.		

		91						7.18.1 Annotations		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		92						7.18.1 Annotations		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		93						7.18.1 Annotations		Other annotations doesn't have alternative description		Not Applicable		No other annotations were detected in this document.		

		94						7.18.2 Annotation Types		Unknown Annotations		Not Applicable		No unknown annotations were detected in this document.		

		95						7.18.4 Forms		Accessible Radio Buttons		Not Applicable		No Radio Buttons were detected in this document.		

		96						7.18.4 Forms		Alternate Representation		Not Applicable		No Form Fields were detected in this document.		

		97						7.18.8 PrinterMark Annotations		PrinterMark Annotations - Valid tagging		Not Applicable		No PrinterMark Annotations were detected in this document.		

		98						7.19 Actions		Script keystroke timing		Not Applicable		No scripts were detected in this document.		

		99						7.20 XObjects		Reference Form XObjects		Not Applicable		No Form XObjects were detected in the document.		

		100						7.21 Fonts		Type 0 Fonts - Registry		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		101						7.21 Fonts		Type 0 Fonts - Ordering		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		102						7.21 Fonts		Type 0 Fonts - Supplement		Not Applicable		No Type 0 fonts with encoding other than Identity-H or Identity-V were detected in this document.		

		103						7.21 Fonts		CIDFont - Type 2 CIDToGIDMap exists		Not Applicable		No Type 2 CID fonts were detected in this document.		

		104						7.21 Fonts		CIDFont - Type 2 CIDToGIDMap Type		Not Applicable		No Type 2 CID fonts were detected in this document.		

		105						7.21 Fonts		Type 0 Fonts - WMode		Not Applicable		No Type 0 fonts with stream Encoding defined in the document.		

		106						7.21 Fonts		Type 0 Fonts - Encoding CMap		Not Applicable		No Type 0 fonts were detected in this document.		

		107						7.21 Fonts		Type 0 Fonts - Referenced CMaps		Not Applicable		No CMap references another CMap.		
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    WCAG 2.2 AA


     		Serial		Page No.		Element Path		Checkpoint Name		Test Name		Status		Reason		Comments

		1		1		Tags->0->0		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Figures		Passed		Please verify that Alt of "Logo: North Idaho College" is appropriate for the highlighted element.		Verification result set by user.

		2		6,7		Tags->0->9->2->1->1,Tags->0->9->5->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Alt of "www.nic.edu/security." is appropriate for the highlighted element.		Verification result set by user.

		3		6,7		Tags->0->9->2->1->1->1,Tags->0->9->5->1->1->1		Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Links		Passed		Please verify that Contents of "www.nic.edu/security." is appropriate for the highlighted element.		Verification result set by user.

		4						Guideline 1.3 Create content that can be presented in different ways		No nested Headings		Passed		Heading tags are not nested inside one another.		

		5						Guideline 1.3 Create content that can be presented in different ways		Lbl - Valid Parent		Passed		All Lbl elements passed.		

		6						Guideline 1.3 Create content that can be presented in different ways		LBody - Valid Parent		Passed		All LBody elements passed.		

		7						Guideline 1.3 Create content that can be presented in different ways		Link Annotations		Passed		All tagged Link annotations are tagged in Link tags.		

		8						Guideline 1.3 Create content that can be presented in different ways		Links		Passed		All Link tags contain at least one Link annotation.		

		9						Guideline 1.3 Create content that can be presented in different ways		List Item		Passed		All List Items passed.		

		10						Guideline 1.3 Create content that can be presented in different ways		List		Passed		All List elements passed.		

		11						Guideline 1.3 Create content that can be presented in different ways		Tagged Document		Passed		Tags have been added to this document.		

		12						Guideline 1.3 Create content that can be presented in different ways		Heading Levels		Passed		All Headings are nested correctly		

		13		11,12		Tags->0->9->7->1->1		Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed		CommonLook was unable to automatically deduce the ListNumbering from content. 		Verification result set by user.

		14		11,12		Tags->0->9->7->1->1		Guideline 1.3 Create content that can be presented in different ways		ListNumbering		Passed		Please verify that a ListNumbering value of UpperAlpha for the list is appropriate.		Verification result set by user.

		15						Guideline 1.3 Create content that can be presented in different ways		Orientation		Passed		Document is tagged and content can be rendered in any orientation.		

		16						Guideline 1.3 Create content that can be presented in different ways		Tabs Key		Passed		All pages that contain annotations have tabbing order set to follow the logical structure.		

		17						Guideline 1.3 Create content that can be presented in different ways		Meaningful Sequence		Passed		CommonLook created 6 artifacts to hold untagged text/graphical elements.		Verification result set by user.

		18				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Format, layout and color		Passed		Make sure that no information is conveyed by contrast, color, format or layout, or some combination thereof while the content is not tagged to reflect all meaning conveyed by the use of contrast, color, format or layout, or some combination thereof.		Verification result set by user.

		19				Doc		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Minimum Contrast		Passed		Please ensure that the visual presentation of text and images of text has a contrast ratio of at least 4.5:1, except for Large text and images of large-scale text where it should have a contrast ratio of at least 3:1, or incidental content or logos
		Verification result set by user.

		20		1		Tags->0->0->0		Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Non-Text Contrast		Passed		Please verify that all graphical elements need to have a contrast ratio of at least 3:1 against adjacent colors.		Verification result set by user.

		21						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Reflow		Passed		Document is tagged and content can be rendered in any device size.		

		22						Guideline 1.4 Make it easier for users to see and hear content including separating foreground from background.		Text Spacing		Passed		Document is tagged and content can be rendered by user agents supporting tagged PDFs in any text spacing.		

		23						Guideline 2.1 Make all functionality operable via a keyboard interface		Server-side image maps		Passed		No Server-side image maps were detected in this document (Links with IsMap set to true).		

		24						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Outlines (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		25				MetaData		Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Metadata - Title and Viewer Preferences		Passed		Please verify that a document title of Procedure# 3.03.06: Non-discrimination is appropriate for this document.		Verification result set by user.

		26						Guideline 2.4 Provide ways to help users navigate, find content, and determine where they are		Headings defined		Passed		Headings have been defined for this document.		

		27		6,7		Tags->0->9->2->1->1->1,Tags->0->9->5->1->1->1		Guideline 2.5 Input Modalities		Target Size (Minimum)		Passed		Is the target of the pointer input constrained by the line-height of non-target text, or this particular presentation of the target essential or legally required? Pass if Yes, Fail if No.		Verification result set by user.

		28				MetaData		Guideline 3.1 Make text content readable and understandable.		Language specified		Passed		Please ensure that the specified language (EN-US) is appropriate for the document.		Verification result set by user.

		29						Guideline 3.2 Make Web pages appear and operate in predictable ways		Change of context		Passed		No actions are triggered when any element receives focus		

		30				Pages->0		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 1 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		31				Pages->1		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 2 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		32				Pages->2		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 3 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		33				Pages->3		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 4 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		34				Pages->4		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 5 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		35				Pages->5		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 6 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		36				Pages->6		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 7 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		37				Pages->7		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 8 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		38				Pages->8		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 9 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		39				Pages->9		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 10 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		40				Pages->10		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 11 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		41				Pages->11		Guideline 3.2 Make Web pages appear and operate in predictable ways		Header/Footer pagination artifacts		Passed		Page 12 contains content but does not define header or footer pagination artifacts. Please confirm this is correct.		Verification result set by user.

		42						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Formulas		Not Applicable		No Formula tags were detected in this document.		

		43						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Other Annotations		Not Applicable		No other annotations were detected in this document.		

		44						Guideline 1.1 Provide text alternatives for all non-text content		Alternative Representation for Forms		Not Applicable		No Form Fields were detected in this document.		

		45						Guideline 1.2 Provide synchronized alternatives for multimedia.		Captions 		Not Applicable		No multimedia elements were detected in this document.		

		46						Guideline 1.3 Create content that can be presented in different ways		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		47						Guideline 1.3 Create content that can be presented in different ways		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		

		48						Guideline 1.3 Create content that can be presented in different ways		RP, RT and RB - Valid Parent		Not Applicable		No RP, RB or RT elements were detected in this document.		

		49						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		50						Guideline 1.3 Create content that can be presented in different ways		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		51						Guideline 1.3 Create content that can be presented in different ways		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		52						Guideline 1.3 Create content that can be presented in different ways		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		53						Guideline 1.3 Create content that can be presented in different ways		Table		Not Applicable		No Table elements were detected in this document.		

		54						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - Warichu		Not Applicable		No Warichu elements were detected in this document.		

		55						Guideline 1.3 Create content that can be presented in different ways		Correct Structure - WT and WP		Not Applicable		No WP or WT elements were detected in the document		

		56						Guideline 1.3 Create content that can be presented in different ways		Article Threads		Not Applicable		No Article threads were detected in the document		

		57						Guideline 1.3 Create content that can be presented in different ways		Identify Input Purpose		Not Applicable		No Form Annotations were detected in this document.		

		58						Guideline 1.3 Create content that can be presented in different ways		Header Cells		Not Applicable		No tables were detected in this document.		

		59						Guideline 1.3 Create content that can be presented in different ways		Summary attribute		Not Applicable		No Table elements were detected in the document.		
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