
TESTING CENTER ROSTER INSTRUCTIONS 

The purpose of the roster is to be a simple method of:  

- providing Testing Center staff with the list of students you wish to have tested 

- providing Testing Center staff with details specific to your exam 

- a method of tracking the administration of your exams 

 

Step one:  Fill out the top portion of the roster. 

Step two:  Add student names (even if only one student) and any special accommodations. 

Step three: Print the roster and attach any additional instructions on a separate sheet. 

Step four:  Send the roster to the Testing Center via campus mail either with your exams or  

      with a note explaining that the exams will be arriving separately from the Copy  

    Center. 

Step six: Contact the testing center by phone or email with any changes or additions. 

Step five: The roster will be returned to you once all accompanying exams have been  

   completed or once the exam has closed unless you specify otherwise. 

 

Thank you for be being thorough and timely with your rosters! 

The top portion of the roster is intended for 

information specific to the exam it is 

accompanying.  This would include unique 

details such as “no scratch paper” or “only 

non-graphing calculators allowed”. 

*   *   * 

The rest of the roster is for student 

information. This information needs to be 

entered only once per course.  After that, only 

exam specific changes need to be made 

before printing new rosters for future exams. 

Please note any special accommodations for 

individual students (such as extended time) on 

the Note: line. 

The spaces below the Student name:/Note: 

line are for Testing Center use only.  

NIC TESTING CENTER EXAM ROSTER 
• pleas.@ attach any special Instructions on a separate page 

Instructor:_________ Exam dosing date. _______ _ 

Course number:_____________ Exam or chapter no. _____________ _ 
Time restriction: 0 no Dyes, ___ min 
Allowancesorrestrict1ons: ______________________ _ 

Method of Return: □ Instructor plck-up □ Campus mall to: 

1. Student name: Note: 

Testins center use: Start time Date: Se.it: 
End time Proctor: Locker: 

Comments: 

2. Student name: Note: 

Testing center use: Start tlme Date: Seat: 
End tlme Proctor: Locker 

Comments: 

3. Student name: Note: 

Testlne center use: Start time Date: Seat: 
End time Proctor· Locker: 

Comments: 

4. Student name: Note: 

Test,ng center use: Start time Date: Seat: 

End time Proctor: Locker 

Comments: 

S. Student name: Note: 

Testing center use: Start time Date: Seat: 
End time Proctor: locker 

Comments: 
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		4						7.1 General		No Suspects in document.		Passed		The Suspects entry is not set to true		
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		13						7.4 Headings		Mixed Headings		Passed		Document does not use a both unnumbered and numbered headings.		

		14						7.4 Headings		Numbered Headings - Arabic Numerals		Passed		All Headings are using arabic numerals.		

		15						7.6 Lists		Correct Structure - Lbl		Passed		All Lbl elements passed.		

		16						7.6 Lists		Correct Structure - LBody		Passed		All LBody elements passed.		

		17						7.6 Lists		Correct Structure - LI		Passed		All List Items passed.		

		18						7.6 Lists		Correct Structure - L		Passed		All List elements passed.		

		19		1		Tags->0->16		7.6 Lists		ListNumbering		Passed				Verification result set by user.

		20				Pages->0		7.8 Page headers and footers		Header/Footer pagination artifacts		Passed				Verification result set by user.

		21						7.15 XFA		Dynamic XFA		Passed		Document doesn't contains a dynamic XFA form.		

		22						7.16 Security		P entry in encryption dictionary		Passed		This file is encrypted, but it contains the P key in the encryption dictionary and the 10th bit is set to true.		

		23						7.17 Navigation		Document Outline (Bookmarks)		Passed		Bookmarks are logical and consistent with Heading Levels.		

		24						7.18.2 Annotation Types		TrapNet		Passed		No TrapNet annotations were detected in this document.		

		25						7.20 XObjects		Content referenced more than once		Passed		No Form XObjects contain MCIDs and are referenced more than once.		

		26						7.21 Fonts		Embedding		Passed		All fonts used for rendering are embedded		

		27						7.21 Fonts		CIDFont - Type 2 CIDToGIDMap exists		Passed		All Type 2 CID fonts contain CIDToGIDMap dictionaries.		

		28						7.21 Fonts		CIDFont - Type 2 CIDToGIDMap Type		Passed		All Type 2 CID fonts contain CIDToGIDMaps that are either set to Identity or are stream.		

		29						7.21 Fonts		ToUnicode map exists		Passed		All fonts either define the ToUnicode entry or a known encoding.		

		30				Doc->0->4->3,Doc->0->4->6		7.21 Fonts		Font and FontDescriptor dictionaries		Passed				Verification result set by user.

		31						7.21 Fonts		TrueType Font Encoding		Passed		All TrueType fonts define a valid Encoding entry in their font dictionary.		

		32						7.21 Fonts		Type 0 Fonts - Encoding CMap		Passed		All CMaps are either predefined or embedded.		

		33						7.1 General		Correct Structure - RP, RB and RT		Not Applicable		No RP, RB or RT elements were detected in this document.		

		34						7.1 General		Correct Structure - Ruby		Not Applicable		No Ruby elements were detected in this document.		

		35						7.1 General		Table Cells		Not Applicable		No Table Data Cell or Header Cell elements were detected in this document.		

		36						7.1 General		THead, TBody and TFoot		Not Applicable		No THead, TFoot, or TBody elements were detected in this document.		

		37						7.1 General		Table Rows		Not Applicable		No Table Row elements were detected in this document.		

		38						7.1 General		Table		Not Applicable		No Table elements were detected in this document.		

		39						7.1 General		TOCI		Not Applicable		No TOCI elements were detected in this document.		

		40						7.1 General		TOC		Not Applicable		No TOC elements were detected in this document.		
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		43						7.1 General		Use the Beep function		Not Applicable		No scripts were detected in this document.		

		44						7.1 General		No Flicker		Not Applicable		No elements that could cause flicker were detected in this document.		

		45						7.1 General		Sound Alternatives		Not Applicable		No multimedia elements were detected in this document.		

		46						7.1 General		Figure and Formula BBox attribute		Not Applicable		No Figure or Formula tags were detected in this document.		

		47						7.1 General		Placement attribute		Not Applicable		No elements requiring the Placement attribute exist.		

		48						7.1 General		OCR validation		Not Applicable		No raster-based images were detected in this document.		
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		63						7.5 Tables		Organize Table		Not Applicable		no nonorganized table were detected in the document.		

		64						7.7 Mathematical Expressions		Formula - Alternate Representations		Not Applicable		No Formula tags were detected in this document.		

		65						7.7 Mathematical Expressions		Formula - Appropriate alternate representations.		Not Applicable		No Formula tags were detected in this document.		

		66						7.7 Mathematical Expressions		Formula text tagged in Formula		Not Applicable		No formula text were detected in this document.		
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		69						7.10 Optional Content		Names and AS keys		Not Applicable		No Optional Content were detected in this document.		
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		72						7.14 Non-Interactive Forms		PrintField attributes		Not Applicable		No non-interactive forms were detected in this document.		

		73						7.18.1 Annotations		Form Annotations - Valid Tagging		Not Applicable		No Form Annotations were detected in this document.		

		74						7.18.1 Annotations		Other Annotations - Valid Tagging		Not Applicable		No Annotations (other than Links and Widgets) were detected in this document.		
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